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1. IlepeyeHb NJIaHUPYEMBbIX Pe3y/JIbTATOB 00yUeHHS M0 JUCHHUILINHE, COOTHECEHHBIX C
IUIAHUPYEMbIMH pe3yJIbTaTaMHU 0CBOEHHS MPOrPaMMbl

1.1.lucuumummmaa b1.0.07  «Madopmarnka»y  obOecneyrBaeT  OBJIAJIECHUE  CIICAYIOIIUMHU
KOMITCTCHITHSIMH:
Kon HaumenoBanue Kon HanMmeHoBaHNEe KOMIIOHEHTA
KOMIETEeHI[UH KOMMETEeHI[HN KOMIIOHEHTA
KOMIIETeHI(HH KOMIIETEHIINH
Crioco0eH oCyILecTBIATh Crioco0eH aHamu3upoBaTh
[MOMCK, KPUTUYECKUI aHATN3 3asavy, BeIIENSS ee Oa30BbIe
VK-1 1 CUHTE3 HH(l)OpMaI_[I/II{, VK-1.1 cocrapisitolue. OCyiecTBiseT
[IPUMEHSITh CUCTEMHBIN NTEKOMIIO3HIIMIO 3a7a4u
[TOAXO/ IJIsl PEIICHUS
[TOCTaBJICHHBIX 3a7a4
Crioco0eH NpuMeHSTh Crioco0eH oCyILeCTBIATh
TEXHOJIOTUYECKHE HOBAIIUU U MOKCK, aHaJIN3, 0TOOP
COBPEMEHHOE ITPOrPaMMHOE TEXHOJIOTUICCKIX HOBAIMIA U
OIIK-1 oOecrnieueHue B cdepe OIIK-1.1  [coBpeMEHHBIX TPOrpaMMHBIX
rOCTEIPUUMCTBA U MPOIYKTOB B
0OIIECTBEHHOT'O TUTaHUS npoheccuoHaIbHOM
[TYPUCTCKOM AESITEIBHOCTH.
Crioco0eH NoHUMAaTh Crioco0OeH UCnoab30BaTh
[IPUHIIUITBI PaOOThI BHAHUS IPUHIIMIIOB Pa0OThI
COBPEMEHHBIX WH(OPMAITMOHHBIX TEXHOIOTHM
OITK-8 HH(bopMam:IOHHLIX OIK.8.] [P PAsTHIHBIX cdepax
TEXHOJIOTHI M UCIIOJIb30BaTh PKU3HEICSITEIIbBHOCTH
WX JUUISL pelIeHUs 3a/1a4
podeccnoHaTbHOM
esITeNIbHOCTH
Crioco0eH NoHUMaTh Crioco0eH BOCTIPOU3BOIUTH
[IPUHIIUITBI PaOOTHI OCHOBHBIE METOJIbI U CPEJICTBA
COBPEMEHHBIX [OTy4YEHUs, IPEICTABIICHHUS,
KO3 I/IH(l)OpMaI_IIfOHHLIX KO 3] [(PaHeHus H 00pabOTKH JaHHBIX
TEXHOJIOTHI M UCTIOJIb30BaTh
WX JUJISL pelIeHUs 3a/1a4
podecCuoHaIbHON
esITeNbHOCTH

1.2.B pe3ynbpraTe 0CBOEHUS NUCHUIUIMHBI Y CTYJEHTOB JOJIKHBI OBITH COPMUPOBAHBI:

OTO®/T® Kon Pe3ynbTaTsl 00y4eHus
KOMIIOHEHTAa
KOMIIETeHIIH
"
KonTpons n YK-1.1 HAa  YpPOBHe  3HAHMM:  JIEMOHCTPUpPYET  3HaAHUA
OILICHKA TEPMHHOJIOTHYECKHUX MOHSTUN MH(GOPMALIMOHHBIX
3(1)(1)CKTI/IBHOC TEXHOJIOTHI
TH HAa YpPOBHe YMeHMIi: oOIpeaenseT U paHXUpyeT
NeSITeIbHOCTH uHpOpMalKIo, TPeOyeMyIo Ul peIIeHUs] MOCTaBIEHHON
3aa4u




JieTiapTaMeHT HAa YpPOBHe HABBIKOB: BiajgeeT HHPOPMALUOHHOM

0B (CcI1yx0, TEXHOJIOTUEN TPOBENEHUS BBIUHUCICHUM, IOCTPOECHHUS
OTJIEJIOB) IyarpaMM M CTpyKTypupoBaHus uHpopmanuu B MS Excel
TOCTHHUYHOT -

OIIK-1.1 HA YPOBHE 3HAHMIi: 3HACT TEXHUYECKUE U NTPOTPAMMHBIE

0 KOMILJIEKca
OIIK - 8.1 cpeacTBa pealm3anid  MHPOPMAIMOHHBIX — MPOIECCOB

OTMEYaeT 0COOCHHOCTH MCIOIb30BaHUS HH()OPMAIIMOHHO-
KOMMYHHMKAIITMOHHBIX ~ TEXHOJIOTMH B  COBPEMCHHOM
oOr1recTBe.

HA  ypOBHEe YMEHHIi: yMeeT  CaMOCTOSTEIHHO
aHAIM3UPOBATh M CHUCTEMATU3UPOBATh  COOPAHHYIO
UHPOPMALIMIO C  HCIOJIb30BaHHEM HWH(POPMALMOHHO-
KOMMYHHKAI[MOHHBIX TEXHOJIOTUH: B Cpele TEKCTOBOIO
nporeccopa, OGOpMISITH M PEIAKTUPOBATH TEKCTOBBIC
JIOKYMEHTBI; HCIOJIb30BaTh B JIOKYMEHTax rpaduueckue
00BEKTHI, pOPMATHPOBATH MHOTOCTPAHUYHEIC JIOKYMCHTHI;
B cpezie TaOJIUYHOTO MPOIIECCOPa BHIMOIHSITH BEIUMCICHHUS,
CTPOUTH IUArPAMMBI.

HA YPOBHe HaBBIKOB: T[IPUMEHSET COBpPEMEHHbBIC
WH(pOpPMAIMOHHBIC TEXHOJOTHH ISl cOopa, 0OpabOTKH U
MPOBEJICHUS CTATUCTUYECKOTO aHAIN3a UH(POpMAIIIH:
JEMOHCTPUpPYET TpueMbl paboThl €  TEKCTOBBIMHU
JOKYMEHTAaMH pa3jUYHbIX pPa3MEpOB W Ha3HAYCHUS;
UCIIONIB3YET MH(OPMAIIMOHHYIO TEXHOJOTHI0 00paboTKH
TaOnuuHbIX OaHHbIX B MS Excel 11 BBIYHCICHUIH,

IIOCTPOCHUS auarpamm U CTPYKTYpHUPOBAHHUS
MH(pOpMaLIUH.
IIKO 3.1 HA YpPOBHE 3HAHMM: aHAJIU3HUPYET 3a7ady, BBIIEIAA €€

0a30BbBIE COCTABIIAOLIIME.

HAa YpPOBHe YMeHMii: pemiath CTaHJapTHbIE 3a7auu
npodecCHOHATIBHOMN 1S TETbHOCTH

HA YPOBHE HABBIKOB:  H3YyY€HHE TEOPETUUECKUX
OCHOB HMH(GOPMaTUKH M  MNPHUOOpPETEHHWE  HABBIKOB
UCIIOJIb30BAaHUSl NPUKIAAHBIX IporpaMM  00paboTKu
HKOHOMUYECKHUX JTAHHBIX Ui MePCOHAIBHBIX
KOMIIBIOTEPOB B XOJI€ pEIlIeHUsl YYEOHBIX 3aJad U 3ajad
MpoQeCCHOHAIBHOTO HAMIPABJICHUSI.

2. O0beM u MecTO IMcHUILIMHBI B cTpyKType OII BO

O6beM qucuuuInHbl. OO0IIas TPYAOEMKOCTh JUCITUTIITMHBI COCTABISAET 4 3a4ETHBIX €ANHUIIBI,
144 akaneM.4acoB/108 acTpoH. 4acoB M0 OYHOM U 3a04HO (hopme 0OydeHHUS.



Ounasn hopma odyuenusn

Bup padorsi

TpynoémkocTs B akaja. yacax/B
ACTPOHOM. Yacax

OO0masi Tpy10€eMKOCTh 144/108
KonTakTHas padora ¢ npenogaBaresiem 60/45
2/1,5 4. KOHCyIbTaIUs

Jlexuun 24/18
IIpakTyeckue 3aHsATUS 36/27
CamocrosiTeibHas padora 46/34,5
KonTtposp 36/27

DOopMBbI TEKYIIETO KOHTPOJIS YO, IIK3, T*

(I)opMa l'lpOMe)KyTO‘IHOi/i aTreCranmumn

Jk3ameH — 1 cemecTp

3aounasn hopma odyuenusn

Bup padorsi

TpynoémkocTs B akaj. yacax/B
ACTPOHOM. Yacax

OO0mas Tpy10€eMKOCTh 144/108
KonrakTHas pa6oTa ¢ npenoaaBarejieM 16/12

2/1,5 4. KOHCYyNbTALUS
Jlextumn 4/3
IIpakTHyeckue 3aHsATUS 12/9
CamocrosiTesibHas padoTa 117/87,75
KonTtpop 9/6,75
DopMBbI TEKYIIETO KOHTPOJIS YO, IIK3, T*

dDopMa NPOMEeKYTOUHON aTTeCTANNH

JK3aMeH — 2 ceMecTp

*Cokpawenus: YO —ycmuwiii onpoc, T — mecm, [1K3 — Ilpakmuueckue konmponvhvie 3a0anus
Mecto qucuuminnsl B ctpykrype OII BO

Huctunnuaa b1.0.07«AndopmaTuka» oTHOCUTCA K 00s13atenbHON yactu biokal «/lucuummimab
(Momynn)» OCHOBHOW 00pa3oBaTelbHON MpPOrpamMMbl U SIBJISETCA 00sA3aTeNbHON AMCHUILTUHON.
noarotoBku Oakanaspa (b1.0.07) nmo nanpasnenuto 43.03.03 ['ocTuHUYHOE €70 U U3y4aeTcs B
MIEPBOM CeMecTpe Ha nepBoM Kypce. Obmas Tpynoemkocts 4 3E.

JIMCIMTUIMHA MOYKET PeaIn30BhIBATHCS C MPUMEHEHHEM TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
texHonoruii (nanee — J10T).

JlocTyn K cHCTeMe JHCTAaHIIMOHHBIX OO0pa30BATENbHBIX TEXHOJOTUN OCYIIECTBIISICTCS
KaX/1bIM 00yUaIoIIMMCSl CAMOCTOSITENILHO C JJF000T0 yCTpoicTBa Ha mopTase: https://Ims.ranepa.ru.
[Taposp 1 TOTUH K TMYHOMY KaOMHETY / MPOHIII0 IPEAOCTaBISIETCS CTYIEHTY B JIeKaHaTe.

Bce ¢opmbl Tekyliero KOHTPOJs, MPOBOJUMBIE B CHUCTEME JMCTAaHIIMOHHOTO OOydeHUs,
OILIEHUBAIOTCS B CHCTEME JUCTAHIIMOHHOTO OOyueHMs. J[OCTyn K BHIEO M MaTepuanaM JICKIHN
MIPEOCTaBIIETCSl B TE€UEHUE Bcero cemecrpa. JlocTym kK KakaoMmy BHUAY pabOT M KOJIUYECTBO
MIOTIBITOK HA BBINIOJHEHWE 3a/IaHUSl TPEIOCTABISICTCS Ha OTPaHWMYEHHOE BpEeMs COTJIACHO
periaMeHTy JUCHMILIMHEL, onyonukoBanHoMy B CZIO. [IpernonaBatenb OI[eHUBAET BINOJIHEHHBIE
oOy4Jarorumcst paboTel He mo3aHee 10 pabounx AHEH Tmocie OKOHYaHHS CPOKA BBHITTOTHEHUSI.

dopma NpoMeXyTOUYHON aTTeCTallui B COOTBETCTBHHU C YUEOHBIM IJIAHOM — HK3aMeEH.



https://lms.ranepa.ru/

3. Coaepxanne U CTPYKTYpPa TUCHHUILUIHHBI

3.1.Cmpykmypa oucyuniunl

Ounasn hopma odyuenusn

O0bem aucuMIIMHBI (MOAYJIA), Yac.
Dopma
KonrakTHas padora TeKyIero
Non/u | HAHMCHOBAHUE Tem obyuarommxes ¢ KOHTPOJISt
: (pa3neioB), Beero fipenopagaretem CP ycmeBaeMoCTH* ",
mo BUJaamMm y‘leﬁl—[l:-lx 3AaHATHHA leOMe)KyTO'lHOﬁ
W IOOT | AP/ | M3/ A0T arrecranuu
JOT
Tema 1 | Teopernueckas 32 20 4 8 T, IIK3
nHQOpMaTHKA
Tema 2 WNHdpopMannoHHbIE TEXHOIOTHH MPO(ECCHOHATLHON JIeATEIIEHOCTH:
HNudopmanmonHas
TEXHOJIOTHS
Tema MOITOTOBKHU
21 TeKCTOBBIX 28 2 8 18 IIK3, T, VO
JIOKyMeHTOB B MS
Word
WNudopmarmonnas
TEXHOJIOTHS
Tema 00paboTKun
29 TG THIHEIX 46 2 24 20 T, IIK3, YO
JIOKyMeHTOB B MS
Excel
IIpome:xxyTouHa
POMEKYTOHAS 36/27 KoncyabTauus — 2 JK3amen
arrecTanus
Bcero *
"0 144/108 | 24/18 36/24 2 46/30,5
(akageM/acTpoHOM):




3aounasn hopma odyuenusn

O0bem aucuMIIMHBI (MOAYJIA), Yac.
Dopma
KonrakTHas padora TeKyIero
Non/u | HAHMeHOBaHUE Tem obyuarommxes ¢ KOHTPOJISt
: (pa3neioB), Beero fipenopagaretem CP ycneBaeMocTH* ",
mo BUJaamMm yqeﬁﬂux 3AaHATHHA leOMe)KyTO'lHOﬁ
W OOT | Jap/ 3/ arrecranuu
JOT J0T
Tema 1 | Teoperndeckas 45 2 4 39 T, IIK3
nHpOpPMAaTHKa
Tema 2 WndpopmanoHHbIe TEXHOJIOTUHU MPO(PECCHOHANBHOM esITeTbHOCTH
HNudopmarnmonnas
TEXHOJIOTHS
Tema MTOATOTOBKH
21 TeKCTOBIX 44 1 4 39 K3, T, YO
JIOKYMEHTOB B MS
Word
HNudopmarmonnas
TEXHOJIOT S
Tema 00paboTku
29 B — 44 1 4 39 T, I[IK3, YO
JIOKYMEHTOB B MS
Excel
IIpome:kyTouHas 3K3aMeH
p y 9/6,75 Kouncyabranus — 2/1,5
aTTecTanus
Bcero
"1 144/108 4/3 12/9 117/87,75
(akageM/acTpOHOM):

Hcnonb3yemble COKpalieHus:

JI — 3aHsATHS NIEKIIMOHHOTO TUIA (JICKIIMU U UHBIE Y4eOHbIE 3aHATHS, IPEIyCMaTPUBAOLIIE IPEUMYIIECTBEHHYIO
nepenavy y4eOHoi nHpoOpMaLKK Me1arornuecKUMU paboOTHUKaMK OpraHU3aliy U (MJIH) JIULAMH, TIPUBIICKaEMbIMH
OpraHM3alel K peatn3anui 00pa3oBaTebHbIX IIPOrPAMM Ha HHBIX YCIOBHUAX, OOy4aroImmes)';

JIP — naGopaTopHele paboThl (BUI 3aHATHI CEMUHAPCKOTO THIIA)?;

I13 — npakTHYecKue 3aHATHs (BUJIBI 3aHATHH CEMUHAPCKOTO TUIIA 33 HCKITFOUEHHEM J1ab0paTOpHBIX pabor)?;

' A63an 2 mynkra 31 [Topsiaka opraHu3aluy ¥ OCYLIECTBIEHHS! 00pa30BaTENbHOM AEATEILHOCTH 110
00pazoBaTesbHBIM IIPOrpaMMaM BBICIIEr0 00pa3oBaHus — MporpaMmMaM OakallaBpuara, IporpaMmaM CrieliaiuTeTa,
IIporpaMMaM MarucTpaTypsl, yTBEp>KASHHOTo prkazoM MuHoOpHayku Poccun ot 05 anpesst 2017 r. Ne 301 (pen. ot
17.08.2020) (3apeructpupoBan MunroctoM Poccun 14 utonst 2017r., peructpanmonnsiii Ne 47415)

2 Cwm. a63an 2 mynkra 31 TTopsiaka OpraHu3aniy 1 OCyIIECTBIEHUs 00pPa30BaTeNbHON AEITENEHOCTH T10
00pazoBaTebHBIM IPOrpaMMaM BEICIIEro 00pa3oBaHUs — MporpaMMaM OakallaBpuara, IporpaMmamM ClieliauTeTa,
IIporpaMMaM MarucTparypbl, yTBEpKJISHHOTO NpukazoM MuHoOpHayku Poccun ot 05 ampens 2017 r. Ne 301 (pen. ot
17.08.2020) (3apeructpupoBan Munroctom Poccun 14 mtons 2017r., perucrpanuonnsiii Ne 47415)

3 Cm. a63an 2 nyrkTa 31 INopsaka OpraHU3alMy U OCYIIECTBICHUS 00Pa30BaTeIbHON JeATEILHOCTH 10
00pazoBaTenbHBIM IPOrpaMMaM BEICIIEro 00pa3oBaHus — MporpaMMaM OakallaBpuara, IporpaMmaM ClieliauTeTa,
IIporpaMMaM MarucTparypbl, yTBEpXKJIEHHOTO NpukazoM MuHoOpHayku Poccun ot 05 ampenst 2017 r. Ne 301 (pen. ot
17.08.2020) (3apeructpupoBan Munioctom Poccun 14 utons 2017r., perucrpanuonnsiii Ne 47415)



Z[OT — 3aHATUA, TPOBOAUMBIC C MIPUMEHCHUEM JUCTAHIIMOHHBIX 06pa30BaTeJ'ILHLIX TCXHOHOFI/Iﬁ, B TOM 4YHCJIC C
MNPUMCHCHUCM BUPTYAJIbHBIX aHAJIOT'OB HpO(i)eCCHOHaHLHOﬁ JACATCIbHOCTH.

CP — camocTosTEIbHAS pa60Ta, oCyHieCTBIIICMast 0e3 ydqacTud neaarorutdyeCckmux pa6OTHI/IKOB OopraHnsanuvu u (I/IHI/I)
JIML, MMPUBJICKACMBbIX opraHmauI/Ieﬁ K peajin3aliuu O6pa30BaTeJ’ILHLIX IIporpaMm Ha UHBIX YCJIIOBUAX.

** [IK3 — [Ipakmuueckue koumponvHule 3a0anus, T- mecm, YO —ycmusiil onpoc.

3.2. Cooepircanue oucuyuniunl

Tema 1. Teopemuueckan ungpopmamuxa

Ilpeomem u cmpykmypa ungpopmamuxu. Hnugpopmayua. Hughopmayuonnoe ooujecmeo.
Hngpopmamuzayuu. I{ugpposas rxonomuxa.

[TosBnenne u passutue uHpopmatuku. Crpykrypa wunpopmatuku. Wupopmanus ee
cBoiicTBa. [Ipencrasnenue uapopmanuu.

Posib 1 3HaUueHNEe HHPOPMALIMOHHBIX PEBOJIOIUHA. XapaKTepHbIe YepThl HHPOPMAITMOHHOTO
obmectBa. Ponb wuHpoOpMmaTtuzanmu B pa3BUTUM oOuiecTBa: HMH(OPMAIMOHHBIA KpHU3UC,
KOMIIBIOTEpHU3AIHs, UHPOpMAaTU3aIus, HHOPMAMOHHAS KYJIbTYpa, HHPOPMALIMOHHbIE PECYPCHI.

[Tudposas sxoHOMuKa. H(OpMaLIMOHHbBIE YCIYTH U IPOIYKTHI: phIHOK HH()OPMAIIMOHHBIX
yCIIyT ¥ NPOAYKTOB, €r0 CTPYKTYypa, MPaBOBOE PErylIMpOBaHHUE; MOCTABIIMKUM U MNOTPEOUTEIH
MH(GOPMALIMOHHBIX YCIIYT.

OcHo6bl u MemoObl 3auiumul UHGopmayuu

HNudpopmannoHHble yrpo3bl, MX BHIbL. MeTOAbl M CpPEACTBAa 3aIlIUThl HUHPOPMAIUU:
(dopmanbsHbIe 1 HeOpMATTbHBIC; TEXHHYECKHE U MporpaMMHbIe. [loHATHE KOHUACHITNAIEHOCTH U
LIEJIOCTHOCTH MH(OPMALUKU, NPUYMHBI UX HapylieHus. OrpaHudeHue JocTyna K HHGOpMaIiu:
UACHTUGUKAIMS, aBTOpU3alus, ayTeHTH(UKauus, Kpunrorpapuueckue mnpeoOpa3oBaHusl.
Bpenonocusie mporpammsl. Bussl BpegoHocHbIX mporpamm. Cpenctsa 60pb0Obl ¢ BpeJOHOCHBIMU
[IpOrpaMMaMHu.

Ilpozpammmusie cpedcmea peanuzayuu UHGOPMAYUOHHBIX HPOUECCOE

OcHOBHBIE IOHATHS POTpaMMHOTO oOecrieuenuss DBM: nporpamma, 3aj1aua, MpUI0KEHHE,
npeamertHas obnacte. Kiaccudukanus nporpaMMmHoro obecredeHus no chepe MCIosIb30BaHUs:
CUCTEMHOE, TMPUKJIAJHOE, WHCTPYMEHTapuil TEXHOJIOTMH nporpammupoBanusd. [lonstue
ONEPAaLlMOHHOM  CHUCTEMBl.  XapaKTEpPUCTHUKH  TIpadUyecKod  ONEpalMOHHOW  CUCTEMBI.
Knaccudukanus npukinaaaeix nporpamMm. CTpyKTypa CUCTEMbI IPOTPaMMHUPOBAHMSI.

Komnvromepnuie cemu. Ocnosnvie nonamus. Buowvt komnvromepnovix cemeii. Cepgucni
2nooanvnou cemu Humepnem. Office 365

[ToHsATHE «KOMITBIOTEPHAs CEThb». BUIbI ceTeil: ToKallbHbIE, pErMOHAIbHbIE, TTT00AIbHBIE.

AnmnapaTHble KOMIIOHEHTBI CETU: CEpBEpHI, padoure CTaHIIMU, KaHaJbl CBSI3U, ammapaTrypa
nepeaayy JaHHbIX.

[Ipencrasnenue o rnodanbHoM cetu Internet. Cepsucsl Untepuet. Office 365,

[Torck nHGOPMALIMOHHBIX PECYpPCOB B II00anbHON ceT IHTepHET Ha 3aJaHHYIO TeEMY

Tema 2. Hugpopmayuonnsvie mexnonozuu npoheccuonanibHoll 0eamenbHoCmu

Tema 2.1. Hugpopmayuonnan mexnono2us no020moeKu meKcmogvlx 00Kymenmos ¢ MS
Word

ABTOMaTH3anus 0OpaOOTKM TEKCTOBOTO JOKYMEHTAa. XapaKTePUCTHKA HWHCTPYMEHTOB
aBTOMATHU3AlMN PEAAKTUPOBAHUSA. ABTOTEKCT. XapaKTEPUCTUKA MHCTPYMEHTOB aBTOMAaTH3aLlUU
dbopmatupoBanus. Hymepamuss crpanun. [lonsatue crunsa. VMcnonmb3oBaHWE — CTHIIEBOTO
(dbopMaTupoBaHUs MPH MOATOTOBKE MHOTOCTPAHHUYHBIX JOKyMeHTOB. Co3JaHHE€ OTJaBICHUS U
MpeIMETHBIX yKa3aTened. ABTOMaTH4ecKas Hymepalus OOBEKTOB TEKCTOBOIO JIOKYMEHTA.
(pPUCYHKOB, TaOIUIL U TIP.).

CepwuiiHas pacchUIKa.



Tema 2.2. Hnghopmayuonnana mexnonozusn oopadoomku madauyHwvlx 00OKymenmoe ¢ MS
Excel

Aemomamu3zayun evpluucieHuil 8 cpede madauuHo2o npoyeccopa

OcHoBHbIE TOHATUA U OOBEKTHl TAOJMYHOIO mporeccopa. TEeXHOIOrHUs MOCTPOECHHUS
ANEKTPOHHBIX Tabnuil 0a3 naHHbIX. Bo3moxknoctu MS Excel nns, ocyiiecTBieHHs] aHATUTUKU B
obmactu MO.

Hcnons3oBanue ¢dopmyn s BbeluucieHud. CcbUlkM Ha  siuediku  (aOCONIOTHBIE,
OTHOCHUTEIIbHBIC, CMEIIaHHbIE), CChUIKM Ha Apyrue juctel. Konupoanue ¢opmyi. [IpucBoenue
MMEHH siUYeHKe, Trama3oHy(0JIOKy) sUeeK.

Kareropun BcTpoeHHBIX (yHKIUH. Vcroib30BaHHEe MAaTEeMAaTUYECKUX U CTATUCTUYECKUX
byakuil. OyHKIUU 1715 paboThl ¢ JaTaMU U BpeMEHEeM. AJITOPUTM HCIIOIb30BaHUS JTOTHYECKON
¢ynkuun ECJIN. Anroputm ucnomns3oBanus ¢pynkuuu [IPOCMOTP.

Juazpammel. [lpyHIMIIBI TIOCTPOEHUS U peAakTHpoBaHus Mactep auarpamm. Bumsl
nuarpamm. llpeacraBienne AaHHBIX Ha auarpammax. IlocTpoeHue u pegakTHpoBaHHE OOBEKTOB
auarpamMm: Ocei, LIeH JelieHus IIKal, AoOaBieHHe U ynaneHue psjgoB u ap. dopmarupoBanue
00beKTOB auarpamMmbl. OCHOBHBIE TEPMUHBL: AMarpamMma, IKaja, JereH/a.

Paooma co cnuckamu. Copmuposka u Quivmpayua madIUYHBIX OAHHBIX.
Cmpykmypupoganue mabauy,

[Tonsitue crnincka (0a3bl gaHHbIX). COPTUPOBKA CHUCKOB JAHHBIX MO Pa3HBIM MPU3HAKAM.
[lonBenenne wtoroB. OTOOp JHaHHBIX C  TOMOWBIO  (GuUABTPOB.  ABTOGMIBTpALUS.
[Tonb3oBarensckuit  ¢unbTp. Pacmmpenusiii ¢unstp. dopmupoBaHue guana3zoHa yCIOBHIA.
[IpaBmiia popmMupoBaHUS MHOXKECTBEHHOr0 Kputepus. Beruncnsemsiii kpurepuil. @unpTpanus ¢
MTOMOIIBIO (DOPMBI TaHHBIX.

Céoonvie maodauywl. Iloctpoenue cBoJHBIX Ta0IMIl ¢ TOMOIIb0 Mactepa. MakeT cBoHOM
tabnuubl. Hactpoiika mapamerpoB nosneii. ['pynnupoBka gaHHbIX. OCHOBHBIE TEPMUHBI: CBOIHAS
Ta0JINIIa, MAKET CBOJTHOM TAOJIUIIBI, MACTED.

4. Marepuajbl TeKylIero KOHTPOJIs yCIeBaeMOCTH 00y4aro X cs
4.1. B xoxe peamuzanuu aucuuiuiidbl b1.0.07 «MupopmaThKa» HCHONB3YIOTCA CIEIYIOIIHE
METO/IbI TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH 00YJarOIUXCS:

Tema (pa3nen) ®opmbl (METObI) TEKYIIEr0 KOHTPOJISI YCIIEBAeMOCTH

Tema 1. Teopernueckas

Tecr, IIpakTHueckre KOHTPOJIBHBIE 3alaHuUs
nHpopmaTuka

Tema 2.1.
Nudopmannonnas
TEXHOJIOTHS OATOTOBKHU ITpakTueckre KOHTPOJIBHBIE 3a/laHus, Y CTHBIN orpoc, Tect
TEKCTOBBIX JOKYMEHTOB
B MS Word

Tema 2.2.
Nudopmannonnas
TEXHOJIOTUSI 00pabOTKH ITpakTryeckre KOHTPOJIbHBIE 3a/1aHus, Y CTHBIN orpoc, Tect
TaOJIMYHBIX TOKYMEHTOB
B MS Excel

B cnydae peanuszanun qucuumiusel B JJOT @opmar 3aganuii agantupoBas Asis mi1aTGHopMbl
Moodle.

4.2. Tunosble MaTepuabl TEKYIIEr0 KOHTPOJISI YCIIEBAEeMOCTH 00y4al0IIMXCsl.
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[IpenogaBaTens OLIEHUBAET YPOBEHb MOATOTOBIEHHOCTH O0YUYaIOIIUXCSl K 3aHATHIO 110
CJIEYIOIIUM NOKA3aTENSIM:

- YCTHBIE OTBETHI Ha BOIIPOCHI MIPEToaBaTesis o TeMe 3aHATHUs,

- KaueCTBO BBIIIOJHEHUS MPAKTUYECKUX padoT,

- KOJIMYECTBO MPABUIBHBIX OTBETOB MPU TECTUPOBAHUH.
OneHka 3HaHU, yMEHUI, HABBIKOB IPOBOJUTCS HAa OCHOBE OalTbHO-PEUTHHTOBOM crcteMbl 70%
u3 100% (70 6annoB u3 100) - BKiaa mo pe3ysibTaTaM MOCEIIAeMOCTH 3aHATHI, TECTUPOBAHUS U
BBITTOJIHEHUS TPAKTHYECKUX KOHTPOJIBHBIX PaboT

Tema 1. Teopernueckasi HHpopmMaTuKa
Ilpumep mekywiezo konmpons é gpopme mecmuposanus no Teme 1.
Ipumeuyanue. TecTupoBaHUE BBHIMOIHIACTCS CTYIEHTAMU Ha MOpTale AUCTAHIIMOHHOTO 00y4eHUs
C31Y https://Ims.ranepa.ru.
Wuctpykuus ans o0yvaromuxcs: B kaxmom Bonpoce U3 Tpex BapHaHTOB HEOOXOAUMO BHIOpATh
IIPABUJIbHBII OTBET.
1. Hudopmarmka — 310
a) OOnacTb Hay4HBIX UCCIIEIOBAHUN
b) VYdeOHas mucHUIIIMHA
c) Bepusl yTBepkIeHus a) U b)
2. Wudopmamms — 1o
a) IIpouecc nmpucnocoOiaeHus K CIy4aiiHOCTSIM BHELIHEN Cpeibl
b) dopmanmzanys TaHHBIX
c) Caenenust 06 00bEKTax U ABJICHUAX OKPYXKAIOIIEH cpelibl, KOTOPbIE YMEHBLIAIOT
MMEIOLIYIOCS O HUX CTENEHb HEONPEAEIEHHOCTH
3. HudopmannoHHoe 001eCTBO TOHUMAETCS KaK
a) OO1ecTBO, OCHOBAaHHOE HAa MaTepUaIbHBIX TEXHOJIOTUSIX
b) OO6miecTBO, I'/ie MOAABISAIONIEE KOINYECTBO PAOOTHUKOB 3aHATO B cepe
POM3BOJICTBA HH(OPMAIIMOHHBIX MTPOAYKTOB U YCIIYT
¢) OO61ecTBO, OCHOBaHHOE Ha 3HAHUSAX
4. K OCHOBHBIM CBOMCTBaM MH(POpPMAIIUU HE OTHOCSATCS:
a) Pemnpe3eHTaTUBHOCTb, COJEPKATENBHOCTD, JOCTYIHOCTD
b) AKTyallbHOCTB, TOYHOCTD, IOCTOBEPHOCTh
¢) HagexHocTb, ycTOMUHMBOCTB, MPUOBUIBHOCTh
5. WudopmarmoHHbIe POIECCH — 3TO
a) IIporueccsl, cBA3aHHBIE CO cOOpOM, 00paOOTKOI, Nepeaueii u XxpaHeHHeM
uH(popMalun
b) IlIporueccsl, cBsI3aHHbIE C U3MEPEHHEM KOJIMYeCTBA HH(DOpMAIUH
c) Ilpomeccsl, cBsi3aHHBIE C pETUCTpaLIEll METEOPOJIOTUUECKUX JaHHbBIX
6. Koauposanue TekcToBON MH(POPMAIIUK TPOUCXOIUT
a) C moMomipIo CrienUaiIbHON KOJOBOM TaOIHIIBI
b) C nomouibio JaTUHCKOTO aj(aBuTa
¢) C nomormipto rpadpuUecKrX U300pakeHN
7. IIporpamma — 3T10
a) CoBOKYIHOCTH (PYHKIIMOHAJIbHBIX OJIOKOB
b) 3anuch anropuT™Ma penieHus 3aaud B BUJIE MOCIEA0BATEIbHOCTH KOMaH 1 WK
OTIepPaTOPOB S3BIKOM, KOTOPBII IIOHAMAET KOMITBIOTED
¢) baza mannsix
8. Kiaccudukanus mporpaMMHBIX IPOTYKTOB IIPOBOUTCS
a) ITo cdepe ucnonp30BaHMs IPOrPAMMHBIX IPOJTYKTOB
b) ITo cnemuduke npenMeTHON 001aCTH
c)  OO6a mpenslayIuX OTBETa BEPHbIE
9. OmepanuoHHas cUcTeMa MpeAHa3HauYeHa
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10.

11.

12.

13.

14.

15.

16.

17

18

19

a)  Jlus IuIaHUpPOBAHUS M YIIPABJICHUS BRIYMCIUTEILHBIMI PECYPCAMU KOMITBIOTEPA
u obecrieyeHus: y100HOro HHTEpdeiica moiabp30BaTeNs
b)  Jlns pemeHus NpUKIaIHBIX 3a71a49
[TpuknagHoe mporpaMMHOE obecrieueHrne MOKHO MOJIPA3IeIUTh Ha
a) [IpoGiieMHO-OPHEHTUPOBAHHOE U METOI0-OPHEHTHPOBAHHOE
b) OducHoe, cpeacTBa MyJIbTUMEINA, CPEICTBA ABTOMATU3UPOBAHHOTO
POCKTHPOBAHUS
¢) O06a npenpayMe OTBETHI BEPHbIE
WNudopmanronnas 6€301MacHOCTh FrapaHTHPYET:
a) KonduaenmmansHocTs HHDOpMAIIH
b) LlemocTHOCTH HHpOPMALTUH
¢) HocrymHocTs HHpOpMAITUH
d) Bce nepeunciennoe
VY nayHas win HeyAayHast MOMbBITKA HapyIIeHUs! HH)OPMAIIMOHHON Oe3011aCHOCTH,
Ha3bIBACTC:
a) Bsnom
b) Araka
c) BckpeiTue
d) Yrpoza
K akTuBHBIM yrpo3aM OTHOCSTCS:
a) Moaudukanus JTaHHBIX.
b) BiokupoBaHue Moab30BaTEICH.
c) Ilepenmada maHHBIX MO/ Yy’KUM UMCHEM.
d) Bce nepeunciennoe
OCHOBHOE CpEICTBO 00ECIICUCHHUST KOMITBIOTEPHOM 0€301acHOCTH:
a) Creranorpadus
b) Konuporanue
¢) Uudposanue
d) Kpunrorpadus
Kpunroananus — 3t0:
a) BckpeITHe KpUIITOrpaMM HCIIOJB3YsI ONPEAETICHHbIH KITI0Y.
b) Ilouck xiroua muppoBaHus.
C) AHaJIN3 CEKPETHOW HHPOPMALIUH.
d) BckpsiTue KkpunTorpaMm 06e3 3HaHUS KIIH04a.
KomnbroTepHas cetb — 3T0
a) CHCTEMBI KOMITBIOTEPOB, OOBbETMHEHHBIX KaHAJIAMH TIEPEAayy TaHHBIX C IOCTYIIOM
K pecypcam ceTd
b) crosue psIOM KOMIBIOTEPHI ISl PEIICHUS Y3KOCTISIIHATN3UPOBAHHBIX 3a71a4
C) cucTeMa 3JEeKTPONUTaHHUs KOMIIBIOTEPOB B TOMEIIEHUHN
d) ycTpoiicTBO MmepeHoca KOMITbIOTEpa
. Uto Takoe nouckoBas cucrema’?
a) cHUcTeMa IOKCKa JaHHBIX Ha KOMIBIOTEpe
b) cucrema noucka KOMIBIOTEPOB B CETH
C) cucrema rnorcka nHpopmanuu B cetu MHTEpHET
d) cucrema moucka aapeca
. Uto Takoe MpoTOKOJ Nepeaadyu TaHHbIX?
a) COBOKYIHOCTb IIPABUJI, ONPEAEISIOMUX (hopMaT JaHHBIX U MPOLEAYPHI UX
nepesadd B KaHaje CBS3H.
b) COBOKYIMHOCTH MpaBHJI OOIIEHUS B yaTe
C) COBOKYITHOCTbH IPABHJI TIEPEIA4X OTLIATHI YCIIYT
d) rpymnmna nucem Ha OTIPABKY
. Yro Takoe cepsep?
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a) BBICOKONIPOM3BOIUTEIBHBIH KOMIIBIOTEP, HA OCHOBE KOTOPOTO JENIACTCs CETh
b) KOMIBIOTEp AJIS MOKa3a MyJIbTUMEINA KOHTEHTA
C) WIPOBOIl KOMIIBIOTEP
d) KoMIBIOTEp IS PEHICHUS CIIOKHBIX MATEMATHUYECKUX BBIUMCICHHMA
20. YeM OTIIMYAIOTCS CETh U TUIEPCETh
a) CeTh — COCTAaBHAs YaCTh TUIIEPCETU
b) rumepcers — cocTaBHas YacTh CETH
C) CCThb U THUIICPCCTH — PA3JIMYHBIC HA3BAHUA OAHOT'O U TOT'O KC
d) runmepcerh U CeTh — HE3aBUCHMBIE CYIITHOCTH

Ilpumep mexyuieco KOHmpoa 6 6ude nPAKMUYECK020 KOHMPOabHo20 3a0anus no Teme 1.
Keiic: AHanu3 aHTUBUPYCHBIX IIPOTPAMM:
Brl nprobpenu HOBOE yCTPOMCTBO, U MEPE BAMU CTOUT 33]ja4a 3alllUTUTh €r0 OT BUPYCHBIX
yrpos3.
MeTouKa BBITIOTHEHHUS:
Hwke npuBeeHbI YeThIpe MyHKTa, KOTOPHIE JOIDKHBI OBITH OTOOPAXKEHBI B BAallleM COOOILIEHHH.
1. Onpenenuthbes ¢ TeM, AJI KaKOW OMEPAIMOHHON CUCTEMBI Bbl BRIOMPAaeTe aHTUBUPYCHYIO
nporpammy (Windows, MacOS, Android). (Yka3ars B oT4eTe)
2. HaiiTi 1Ba mporpaMMHBIX pelieHus s 3TUX 1enel. (YKa3aTh MOJIHOe Ha3BaHUE C HOMEPOM
BEPCHH)
3. JlaTh UM KpaTKyO XapaKTepUCTUKY.
4. BpIOpaTh OHY U3 IBYX U 00OCHOBATh CBOM BBHIOOD.

Tema 2. Hngpopmayuonnvie mexunonozuu npogheccuoHaibHoul 0eameabHoCmu

Ilpumep mexkyuieco KOHmpoA é eude NPAKMUYECKO20 KOHMPOIbHO20 3a0anusn no Teme 2.1.
Hugpopmayuonnas mexnonozus no02omoeKu mekcmogvlx 0okymenmos ¢ MSWord Pabora,
BbINOJHAETCS Ha [1K

3aaHue BBHIMONHIETCS HAa OCHOBE JaHHBIX, pa3MelleHHbIX B (Qaitne Kowmponvnas Word.
Otrdopmatupyiite mokymeHT Word B COOTBETCTBHH CO CIEAYIOIMIUMH YCTAHOBKAMU U
o0Opasiom:

1. BcraBbTe B TEKCT pa3pblB, TaK, YTOOBI KaX/las IJ1aBa HAUMHANACh C HOBOM CTpaHMIIBI.
YcTaHoBUTe mapaMeTpbl CTPAHULIBL:
OpHEHTaIUs] — KHUXKHas, pazMmep Oymaru — A4
BEpXHEE U HIXKHee noje — 1,5 cm
JeBoe noiie — 2 cM; npaBoe — 1 cM
neperier — 1,5¢M.
2. VYnpanute nuIIHUE ab3allbl, IpoBepbTe opdorpaduio u rpaMMaTHKY, pacCTaBbTe MEPEHOCHI,
UCHpaBbTe OMMOKKM Habopa TekcTa (yHaluTe JIMIIHUE MpoOeNnbl U Apyrue crenuaibHble
CHMBOJIbI) B COOTBETCTBUH C TPEOOBAHUSAMH K HAOOPY U PETaKTUPOBAHUIO JJOKYMEHTOB.
BoinonHuTe HACTPONWKY MapKUPOBAaHHBIX CIMCKOB B COOTBETCTBUU C 00pa3I[oM
BcrasbTe pucynku. Hactpoiite o0TekaHne 1 OTCTYIIBI Ul PUCYHKOB.
5. Cosznaiite TUTYJIBHBIN JIUCT 1O 00pasiry.
e mpudt 3aronoBka pedepara pazpexeH Ha 4 MyHKTa
e BCTaBbTE JATy CO3/IaHUs JOKYMEHTa
6. Ilocne TUTYABHOrO JIMCTA A0OABHTE CTPAHMILY U BCTAaBHTE aBTOCOOMpPAaEMOe OTJIaBlICHHE:
1. mpudt Times New Roman
2. 14 nor, nomyXupHbsIi
3. orcrynsl ab3ama: nocie — 10 mT.
4. mpocneauTte 3a TeM, 4ToObl B OTJIaBJICHHUE HE IMOMajia CChIJIKa Ha CaMo OTJIaBJICHUE.

W
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7. BcraBpTe B HM)KHUH KOJIOHTUTYJ BCEX CTPaHUL] (KPOME TUTYJIBHOIO JIMCTA) HyMEpaLUIo
CTpaHULl CHapy>K1, HyMepalysi HauuHaeTcs ¢ 2.

8. B BepxHeM KOJIOHTUTYIE, YKaXKUTE Ballld UM U (DaMUIINIO C BHIPABHUBAHUEM IIO JIEBOMY
Kparo.

9. BeimonHKUTE OOpamMiIeHUE U IIBET CTpaHUL] pedepaTa o BalleMy BbIOODY.

10. BcTaBbTe B IOKYMEHT TPU CHOCKHU.

Ilpumep mexyuwiezo KOonmpona ¢ eude NPAKMUYECKO20 KOHMPOAbHo20 3a0anun no Teme 2.2.
Hngpopmayuonnan mexunonocusn oopadomrku maodauunwvix 0okymenmoes ¢ MS Excel.
Pa6ora, Bemmonnsaercsa Ha I1K

1. Pacuer 3aTpar Ha KOMaHIHPOBKHU

3agaHue BBIIOJIHIETCS HA OCHOBE JIaHHBIX, pa3MelleHHbIX B Gaitne Konmponvnas Excel Ha nucte
Omuem 3a KOMAHOUPOBK).

Paccuuraiite cymMmBbl BBIILIAT, ONpeAeNsieMbIX Oyxraatepued u (akTUUeCKue 3aTpaThl Ha
KOMAaHJUPOBKH, CYMMBI BO3MELICHUS 34 KOMaHAUPOBOYHBIE PACXOABI I KaKI0r0 COTPYIHUKA U
CyMMapHbl€ BbIYEThl M3 NpHUOBUIM HpPENNpUsITUS 3a cueT mnepepacxoaa cpeacts. Ha pucyHnke
IpUBEJeH 00pa3el] BBIIOJIHEHHOIO 331aHusl.

A B c o E F G H I J K L M N =] P a

PacyeT pacXoAos Ha KoMaHAWPOBKW 38 CeHTAGPE

B 3343HKH TpEGYETCA: 1) PACCHMTATE MAZHIPYEMEE PIOIDAH K3 KOMAHIMPOEKY (P30I0AN, EblAZEaEME ByranTepue NEpes KOM3HIHPOEKDH) AR 0QHOTD COTPY AHNKS.
2) FECCHHTETD GEKTHHECKIE SETDETD COTPY SHRKOM K2 KOMEHIRPOEKY.
3} PACCHHTATE CyMmMy BOSMEWEHIR RIOION0E 33 KOMIHZRPOEHY.

1

2

3

4 B Ta6nkuax NpeATIENEHE AAHHEIE O KOMAKMPOEKEX EHYTPK POCCHM ANR HEKOTOPOTD NPEANPRATHA

5

&

& 4] P3CC4KTTE EHMETE s Npline NDSANPURTIR 23 NEpepa0n] CHEACTS AR KEH0D COTYAHIKS U [INR SCEX KOMEHIMPOBTHHEIL
g

10 CyToukEE [py6. )

Henpegskaskme
11 paoiog b oo
12 TOCTHHHMHbIE 550
13
o oy patkoge Ha PYE] D F—— [py6.}

\iscro J— cpeaunr [ | cowwecrs | oBuwan rg CTOMMOCTE cramocre [ CBwzm || cya BrmeTs us

15 L] - CTORMOLTE o nposzfaE | cymma B npoesga (py6.) | womepas | CrowmocTe e EOZMELERM npwSbu
16 Hz4ano Komey npoesaa of3 kowua | oyTosHbN Tyaa Ofpatho CYTHH NpOHHEIHK R p@OOAoE | npeanprATHR
17 KapTawos W.H. Mypmakck | 03.08.2010| 15.08.2010 000 13] 12000 7500 18800| 5885) 5407 2500 30000 41272 21472 23400
18 Mamosoe.T. Mypmakck | 03.08.2010| 10.08.2010 5000 7| 12000 4550 16550| 5885) 5BES 2300 16100 27830 11280 12250
i) Cokonos C.M. Apwgwrencck | 10.08.2010( 1E.08.2010 4000 B BOOO 5200 13200 3625 3766 2000 16000 23383 10183 11600
0 Bencycos EA. Apwgwrencck | 10.08.2010( 21.08.2010 4000 11/ EOO0 7150 15150|  3625) 3825 1500 16500 23750 5 600 10450
21 Heawosa M.A. BnagweocTox | 12.08.2010| 27.08.2010 L0000 15| 20000 5750 zs7s0|  s143| 10200 1730 26850 46183 16443 16500
22 Fazymosa E.T. EnagweocTon | 12.02.2010| 27.05.2040 L0000 15| 20000 o750 29750 9143|0200 2100 31500 50843 21083 23250
3 Kamiesin A A Komcomanbck | 02.08.2010| 23.08.2010 15000 21| 30000 13850 43550| 15500| 13200 520 18600 47380 3740 7140

= E=CNNN BT

2. Pabora co crimckamu.

3a,Z[aHI/Ie BBIIIOJIHACTCA HA OCHOBC NAHHBIX, Pa3MCIICHHBIX Ha JIUCTC H3naTensCcTBO.

VYnopsimounte AaHHBIE B Ta0nMile MO HauMeHOBaHHe. [IpM TOMOIIM UTOTOB pacCUUTANTE
CYMMapHYIO BBIPYUKY 10 K&KJOMY HAaUMEHOBAHHIO TOBapa. Pe3ynbTatr moMecTuTe Ha HOBOM JIUCTE.
OTMeHHTE TNPOMEKYTOUYHBIE WTOTH, HCIONb3ys, aBTOQUIBTP BEIBEAUTE TMOKYNKH KHUXKHOTO
maraszura Ne3 ot 6000p no 1000p. Pe3ynbprat moMectuTe Ha HOBOM JIUCTE.

Cozpaiite cBOIHYIO TabmuIly, B KOTOPOW OTOOpa)kaeTcsi UTOroBash CyMMa IMOKYIOK Ka)IO0To
KJIMEHTA N0 KAXKJIOMY HAaUMEHOBAaHHIO ToBapa. CpaBHUTE PE3yJIbTAT C MOJYYEHHBIM P OMOIIU
MIPOMEXKYTOUYHBIX UTOTOB.

Ilpumep mekyuwieco konmponsn é popme mecmuposanus no Teme 2.
IIpumeuanue. TecTrupoBaHKEe BHITIOIHAETCS CTYICHTAMH Ha MOPTAJIE AUCTAHITMOHHOTO OOYJYCHUS
C3MYV https://Ims.ranepa.ru.
WNuctpykius mist oOydaronuxcst: B kaxxiom Bompoce U3 Tpex BapuaHTOB HEOOXO0IMMO BHIOpATh
MPaBUJIbHBII OTBET.
1. A63a1l TeKCTOBOTO TOKYMEHTa — 3TO:
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b)
©)

b)
©)

a)
b)

c)

b)
©)

a)
b)

c)

a)
b)

c)

a)
b)

c)

MOCJIEI0BATEIHHOCTH CUMBOJIOB, 3aBEpIIAIOIasiCs MPU3HAKOM KOHIIa ab3alia
4acTh TEKCTA, CO/IeprKallas B ce0e 3aBEPIICHHOE B CMBICIIOBOM IUIAHE TOJI0KEHUE
4acTb TEKCTa, BIJICIICHHAs a03al[HBIM OTCTYIIOM
2. Paznen TekcToBOro JOKyMEHTa — 3TO:
4acThb TEKCTOBOTO JIOKYMEHTA, UMEIOIIasl 3ar0JI0BOK.
4acTb TEKCTOBOI'O IOKYMEHTA, B IIPEIEIaxX KOTOPOH OCTAaIOTCSI HEM3MEHHBIMH YHCIIO0
KOJIOHOK Ha CTpaHHIle, pa3Mep JucTta Oymaru u aTpuOyTsl (opMaTUPOBAHUS CTPAHULIBI
4acTb TEKCTOBOI'O JOKYMEHTA, COOTBETCTBYIOIAS €T0 IJIaBe.
3. Omeparuu perakTUPOBaHHS B TEKCTOBOM Tporieccope MS Word — 3to
M3MeHeHHe o(pOpMIICHUS TEKCTa IS IPUAAHUS €My BHJIA TOKyMEHTa
M3MEHEHUE BHEIIHETO BHJIa CUMBOJIOB B TEKCTOBOM JIOKYMEHTE
T00bIe OTepaliy, MEHSIOINE COCTAB U/HIITU MOCIIEA0BATEIbHOCTh CHMBOJIOB TEKCTA.
4. KomoHTHTYJBI B TEKCTOBOM mporieccope MS Word — 3to
3aroJOBKH KOJIOHOK B TEKCTOBOM Tabiuie
4acTU TUTYJIBHOTO JIMCTA
TEKCT WM N300pakeHue, B BEPXHEM U HIDKHEM I10JI€ TOBTOPSIIOIIEECS Ha KXKI0U U3
CTpaHUIl TEKCTOBOT'O JOKYMEHTA
5. TekcroBbie popmbl — 3TO
TEKCTOBBIE JOKYMEHTBI, B KOTOPBIX OT/IEIbHBIC JIEMEHTHI TEKCTOBON MH(MOpMAIIUU
PacrosoKeHbl Ha CTPOro PUKCUPOBAHHBIX MECTaX CTPAaHULIbI
TEKCTOBbIE JOKYMEHTHI, B KOTOPBIX OCTAaBIIEHBI MECTA JIJISl TOCIEAYIOIETO 3a0THEHUS
Jpyroe Ha3BaHUE TEKCTOBBIX TAOJIHULI.

6. Omneparuu popMaTUPOBAHUS CUMBOJIOB B TEKCTOBOM mpoiieccope MS Word — 3to

M3MEHEeHHE ()OPMBI CHMBOJIOB C LIEJIBIO IOCTUTHYTD ONPENIEICHHOT0 IpaduuaecKoro

addexra.

MepeMeIIeHNEe CHMBOJIOB TeKCTa B (DOPMY — TEKCTOBBIH OJIaHK.

HU3MCHCHUC BHCIIHET'O BHJJd CHMBOJIOB B TCKCTOBOM JOKYMCHTC 0e3 U3MEHEHHS COCTaBa U

nopsaaKa CJICA0BaHUA 3TUX CUMBOJIOB
7. CruneBoe popMaTupoBaHUE — ITO
Ha3HAYEHHUE OT/ICIbHBIM a03araM Wk CHMBOJIAM OTIPEIEICHHBIX CTUJICH
MpHUBEJICHHE JOKYMEHTa K ['occTanmapry
(dhopmaTUpOBAHKE TUTYJIHLHOTO JIMCTA.
8. CucremHslii Oydep — 310
CIiciynajJjbHas o0OJracTe B MaMsATH, UCITOJIB3YIOIIadaCa I MEPEHOCA JaHHBIX B IIPCACIax
OJTHOM 3a/1a4¥ WM MEXy PA3IMYHBIMU 33]jauaMu
crienuaibHas 00JIaCTh Ha IUCKE, TJ€ JaHHBIE XPAHATCS MOCTOSTHHO
00JIacTh TAHHBIX HA KECTKOM JIMCKE

9. Kaxkue u3 HUXKeNepEeUUCICHHBIX TOJEH SIBISIOTCS MOISIMH (POPMBI
TexcroBoe nose, Crincok, [lepexmouarens
®dnaxok, TekcToBoe moje, Iloe co cnuckom,
ITose co cimckom, Hagmuces, dnaxkok
10. 155t co3nanusi CEpUHbBIX MUCEM
JlocTaTogHO TOJTPKO OCHOBHOTO TOKYMEHTA
JlocTaTOYHO OCHOBHOTO JOKYMEHTAa U UCTOYHUKA JJAHHBIX
JlocTaTo9YHO OCHOBHOTO JOKYMEHTA, UCTOYHUKA JAHHBIX U MMPOMEKYTOUYHON TaOJIHIIBI
11. TaGnuuHBIi porieccop MpeaHa3HaYeH JJIS:
yIpaBjaeHUs] OOJBITUMH MAaCCHBAMHM JTAHHBIX
CO3/JIaHUs U PEIAKTUPOBAHUS TEKCTA
paboTHI ¢ TAOIUIIAMH TAHHBIX
12. Yro o3naugaet 3anuck D5:E10?
conepxumoe siuerikn DS Temants Ha conepxxumoe E10
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b)
c)

a)
b)

c)

a)
b)
©)
d)

a)
b)

c)

JMAIa3oH sueeK
pabouuii ucT

6
4

13. CKoJBKO fsyeek BXoauT B nuama3od A2:C3?

10

14. Yto MOXHO YBUJETH B CTPOKE hopMyn?

TEKCT, HE IOMECTUBILIUICS IO IUPUHE TYEHKHU
CIUCOK (hOpMYJT U3 CTaHIAPTHOTO TaKeTa
uMs pabodero Jmcra

bopmyiry

15. B ri1aBHOM MEHIO OTCYTCTBYET KOMaH/1a

daiin
Jannbie
Tabnuma

16. KoHTEKCTHOE MEHIO MOSBIAETCS

a) [lpu nBOWHOM mIETYKE JEBOM KHOMKOM MBIIIN Ha TOM WJIK MHOM 00BEKTe
b) Ilpu menuke npaBoi KHONKON MBIIIM HA TOM WJIM HHOM OOBEKTE
c) Ilpu BbIOOpE OTHOTO U3 MYHKTOB I TaBHOTO MEHIO

a)
b)

c)

a)
b)

c)

17. Ykaxure, Kakas U3 CChUIOK SIBJISIETCSI OTHOCUTEIBHON
AS$5
D4
$A$6

18. MarepuHCKasi CTpoKa — 3TO
Pacuernast ctpoka TabuuIiel, GOPMYIBI B KOTOPOH COCTABISIOTCS “BpyYHYIO”
Pacuetnas ctpoka Tabnuibl, GopMysbl B KOTOPO KOMUPYIOTCS U3 CTPOKH (hopmy
Crtpoxa, comepxariasi 3aroJIOBKM BCEX CTOJIOIOB TaOIUIIbI

19. AGCOMIOTHBIMH HA3bIBAIOTCS CCHUIKH, KOTOPBIE
a) Ilpu xonupoBaHUM B cocTaBe POPMYJIbI B IPYTYIO AUEHKY HE U3MEHSIOTCS
b) Ilpu konupoBaHUM B cocTaBe (HOPMYJIIBI B APYTYIO SUEHKY U3MEHSIOTCS
c) He cBs3anbl HUKaKMMH OTHOLIECHUSIMU C APYTUMHU STYEHKaMU TaOIHUIIbI

20. Ykaxure pe3yabTaT B siuelike B4:

A B | ¢ |

1 2 3

=CY¥MMEAT A2 B2:C2)

— 00 O | &=Lk —

o

Konmponsusie 6onpocwt 011 meKyuieco KOnmponsa 6 gpopme ycmuozo onpoca no Teme 2:

N

HazoBure cdepbl HCOMb30BaHUS TEKCTOBBIX JOKYMEHTOB.

PenaktupoBanne 00BbEKTOB TEKCTA: YKAXKHUTE LIETU U CPE/ICTBA.

dopmaTHpOBaHUE CUMBOJIOB, a03aI[eB, CIIICKOB, KOJOHOK: YKAKHUTE IEJIH U CPECTBA.
HazoBuTe sneMeHTapHbie 00BEKTHI TEKCTOBOM TaOIUIBI M UX CBOMCTBA.

[lepeuncnure BUIBI TpadhUUECKUX OOBEKTOB M YKAXKHUTE CIIOCOOBI MX BHEAPEHUS B

TEKCTOBBIN IOKYMEHT.

6.

Hepqu/IanTe HHCTPYMCHTBI aBTOMATU3AINU PCAAKTUPOBAHHA.
16



7. ABToMaTtu3zanus 00pabOTKU TEKCTOBBIX TOKYMEHTOB: YKa)KUTE LEJIH U CPEJCTBA.

8. Cdopmynupyiite nmoHstue ctuis. Mcnons3oBanue cTuiaeBoro (GopMaTUpOBaHUs TPU
MOJIFOTOBKE MHOTOCTPAHUYHBIX JOKYMEHTOB.

9. Cepuiinas paccbuika. Ha3zoBuTe 3Tansl co31aHus CEpURHON pacChUIKU.

10. Ha3zoBuTe 00BEKTHI TAOJIUYHOTO TIPOIIECCOPA.

11. Pacckaxkure anropuTM HCIIOIB30BaHMS (YOPMYIT JUIsl BEIUMCIICHUI.

12. ChopmynupyiiTe CyTh pa3inuus BUIOB apecamyu (CChUIOK).

13. PacckaxuTte alnropuT™M OpraHu3aly CChUIOK Ha JIPYIHe JUCTHI.

14. Ha3oBuTe KaTeropuu BCTpoeHHBIX (GyHKIMMA. [IpuBenTe mpuMepsl.

15. Pacckaxkure anropuT™ HCIONb30BaHus Jorunyeckor ¢pynkunun ECJIN.

16. Pacckaxute anroput™ ucnoiab3oBanus ¢pynkiuu [IPOCMOTP.

17. narpammsl. [lepeuncnure Tunel quarpamm. Psn. Jlerenna

18. ChopmynupyiiTe noHsTHE cicka (0a3bl TaHHBIX ).

19. CoprtupoBKa CIMCKOB JaHHBIX 110 Pa3HBIM IIPU3HAKAM.

20. Pacckaxwure, Kak IPOU3BOAUTCS OTOOP JAHHBIX C TOMOIIbIO (GHIBTPOB. ABTODUIBTP.
21. TexHOJIOTHSI HCIIOJIB30BAHMS paciIUpeHHOro ¢mibTpa. @OpMUpOBaHHE Pa3TUMYHBIX
KPUTEPUEB.

22. HazoBute HazHauenne CBOAHBIX TaOIUIl. PacCKkakuTe TEXHOIOTHIO TOCTPOCHUS.

23. Konconupauus. Jlaiite onpenenenue. Pacckaxure TEXHOIOTHUIO UCIIOIB30BAHHUS.

Kuaroun k Tecram:

Tema 1. Tema 2.
1. 1. |a
2. | ¢ 2. |b
3. |b 3. ]c
4. |c 4. |c
5. |a 5.1b
6. |a 6. |c
7. | b 7. |c
8. |c 8. |a
9. |a 9. 1b
10.| ¢ 10.| b
11.|d 11.| ¢
12.| b 12.| b
13.| a 13.| a
14.| d 14.| ad
15.|b 15.| c
16.] a 16.| b
17.] ¢ 17.| b
18.| a 18.| a
19.] a 19.| a
20.| a 20.| ¢

OLICHO‘IHLIC CpCACTBA TCKYLICTI'O KOHTPOJIA U HpOMe)KYTO‘-IHOI\/'I aTTeCTaluu.

OueHo4HbIe Ioka3zaresmn Kpurepun
CpeacTBa OLICHKH OLIeHKH

17



VYceTHBIH o1poc

o KOppeKTHOCTL " IIOJIHOTAa
OTBCTOB

e CnocoOHOCTh K CUTYyaTHBHOM
AQHAJUTHYECKOM JCATEITbHOCTH

CII0XHBINA BOTIPOC, TPEOYIOIITHI
Pa3BepHYTOrO OTBETA C 3JIEMEHTAMHU
CPaBHUTEIHHOTO aHAN3a,
Mpo(eCcCHOHATLHOTO IIUTUPOBAHUSI.
[TpoBepsieT 3HaHUS U YMEHHS
oOyuatorerocst paboTaTh ¢
WHPOPMAITMOHHO-aHATUTUIECKUMHU
pecypcamu, HHPOPMAIIMOHHBIMU 0a3aMu
JIAHHBIX

TMIOJIHBIN, Pa3BePHYTHIH, 000CHOBAHHBIN
OTBeT -5 6aymIoB

IIpaBunbHBINA, HO HE
apryMeHTHPOBaHHBIN OTBET — 2 Oaiia

Hesepuerit otBeT — 0 6ayuioB

OOBIYHBIH BOIIPOC TPeOYET OTBETA,
OCHOBaHHOTO HA MaTepHaNax JICKIHH 1
y4eOHOU JIUTEPATYPHI:

TIOJTHBIN, Pa3BePHYTHIN, 000CHOBAaHHBIN
otBeT — 4 Oanna

[IpaBuiIbHBIA, HO HE
apryMeHTHPOBaHHBIN OTBET — 2 Gaiia

HegepHbiit oTBet — 0 6auios.

IIpoBepsier 3HaHus 00yyarOIUXCs
TEOPETUYECKOI'0 U NMPaKTUIECKOTO
MaTepHaia o TeMam

Menee 60% — 0 6anos;

TectupoBanue ® [IPOICHT MTPABHIbLHBIX OTBETOB
Ha BOIIPOCHI TeCTa 61 - 75% — 2 Gaynos;
76 - 90% — 4 6annos;
91 - 100% — 5 6amnos.
e BrmonHeHa o0s3aTenbHAs 4YacTh; -
206anna
HpaKTH‘IGCKOG e BrinosHeHa o0s3aTelbHasd 4acTh U
KOHTPOJIBHOE ® T[IOJIHOTA U MPABUIBHOCTh 3aJlaHus ISl CAMOCTOSTENBHOM pabOThI; -
3aIaHNE BBITIOJIHCHUS PA0OTHI 4 daa

e BrmmonHeHa oOs3aTedbHAs — YacTh,
3aJlaHus JJIs1 CAMOCTOSITETbHON PabOTHl U
JIOTIOJTHUTEIbHBIC 3a1aHus -5 0alioB

5. OueHoYHbIe MATEePHAJIbI IPOMEKYTOYHOM ATTECTALMH MO TUCHUIIUHE

5.1 Dx3ameH (3a4eT) NPOBOAUTCS C IPUMEHEHUEM CIEAYIOIUX METOI0B (CPECTB):
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DKk3aMeH npoBoautces no owmiteram. Coaeprkanue OuiieTa Mo JUCHUIUIMHE COCTOUT M3 JIBYX
4yacTeil: TEOpEeTUUEeCKUE BOMPOCH] U MpaKTUUecKue 3a1anus. [IpakTuieckue 3aaHus BBIIOTHSAIOTCS
Ha KOMITBIOTEPE.

Bo Bpemsi 3auera u sx3aMeHa mposepsercs atan ocBoeHust komnerennuid: YK-1.1, OIIK-1.1,
I1IKO 3.1.

OK3aMeH NPOBOJUTCA B IEPHOJ CECCUU B COOTBETCTBHM C TEKYILUM rpaduKoM ydeOHOro
mporecca, YTBEPXKICHHBIM B COOTBETCTBHHM C ycraHoBieHHbIM B C3UY  mopsiakoMm.
IIpomoIKUTENBPHOCTh 3K3aMEHA JUIsl KaXIOro CTyJEHTa HE MOXET IpPEeBbIaTh 4YeTbIpex
aKaJeMHYECKMX YacoB. DK3aMEH He MOKeT HauuHarbes paHee 9.00 yacoB M 3aKaHUMBATHCA
no3zaxee 21.00 yaca. Dk3aMeH IPOBOAUTCS B AyAUTOPHH, B KOTOPYIO 3aIlyCKaIOTCSl OJJHOBPEMEHHO
He Oomee 5 uenoBek. BpeMs Ha MOATOTOBKY OTBETOB IO OMIIETY Ka)XIOMy OOydarolmiemycs
orBoautcs 45 munyT. Ilpu siBKe Ha 3K3aMeH 00ydYaroluiics TOHKEH UMETh NpH ce0e 3a4eTHYIO
KHIKKY. Bo BpeMsi 3adera oOydarommecs MO PEIICHHIO IMPEToAaBaTeNisi MOTYT IOJIb30BaThCA
y4eOHOW MPOrpaMMOi TUCIUIUIMHBI U CITPABOYHOM JIMTEPATYPOH.

ITpomesxxyrounas arrectauus B cucteme JIOT. KoHcynbranus K 35K3aMeHy IpoiiieT B BUae
onyaifH-BcTpeun B npmioxkeHnu Office 365 «Teamsy. [IpunoxkeHne peKoMeHIyeTcsl YCTaHOBHUTD
nokanbHO. CTYICHT JIOJKEH BONTH B CHCTEMY ¢ oMoIibto yueTHoi 3anucu Office 365 PAHXul'C,
9T00BI 00ecneunTh 0a30BYIO MPOBEPKH JTMYHOCTH.

B cnyyae npumeHeHHs IUCTAHLMOHHOIO PEXHMMa IMPOMEXKYTOYHOM aTTeCTallud OHa
MPOBOJUTCS cieayronM obpasom: yctHO B JJOT/MMCBEMEHHO ¢ POKTOPUHTOM/ TECTHPOBAHUE C
IIPOKTOPUHIOM. J[JIs1 yCIIENIHOrO OCBOEHHS Kypca ydaleMycsi peKOMEHIYeTCsl 03HAaKOMUTBCS C
JUTEPaTypo, pa3MEIIeHHOH B pa3jiene 7, U Marepuanamu, BbuioxkeHHbiMU B JIOT.

5.2. OneHo4Hble MaTepUAJIbl IPOMEKYTOYHOM aTTeCTAlUHN

KoMnonenT IIpome:xxyTo4HBIi / Kpurepuii ouennBanus
KOMIIETeHI[UH KJII0Y€eBOiIi HHIHUKATOP
OLlCHUBAHMUS

VK-1.1. Criocoben | Ananusupyer 3aaauy, Co6pana nonHas naopmaius 06 00bEKTe.
aHATU3UPOBATH BBIJICTISAS ee 0a30BEIC HazBanbl Bce CTpyKTYpHBIE DJIEMEHTHI.
3a/1a4y, BBIJICISIS €€ | COCTaBJISIONIHE. Mexy dJIeMEHTaMH YCTAaHOBJICHBI NPSMBIE H
0a3oBbIC OcymecTBisieT OTIOCPEIOBaHHBIE B3AUMOCBSI3H.
COCTaBIISIOIIHE. JEKOMIIO3UIINIO 3a7auu | BrIcTpoeHa nepapxus 2JIeMEHTOB.
OcymiecTBisieT COOTHOCHT CHCTEMBI W pa3inyaeT HX B
JIEKOMITO3HITHIO 3aBHUCHMOCTH OT YPOBHSI CIIO’KHOCTH.
3a7a49 HaspiBaeT Bce cHCTEMBI, B KOTOPBIE BCTPOCH

00BEKT KakK MOJICHCTEMA.

TouHO ompenenseT MecTo O0ObEKTa B CHCTEME

6oJiee BBICOKOT'O YPOBHSI.

XapakTepu3yeT BIHSHHE 00beKTa Ha CHCTEMBI

60Jiee BBICOKOT'O YPOBHSI.
OIIK-1.1. Onpenensier 3HaeT U MOHMMAET TEOPETHYECKHUE METOMAbl U
Cmocobexn MOTPeOHOCTH B MOAXOABl K PEIICHUI0 CTaHIAApTHBIX 3aad
OCYIIECTBIISATh TEXHOJOTHYECKUX npodeccroHanbHOM JIEeITeIIbHOCTH c
ITOMCK, aHaJIu3, HOBAIUAX U MIPUMCHCHHEM WH()OPMAITMOHHO-
otbop UH(OPMAIIOHHOM KOMMYHHKAITHOHHBIX TEXHOJIOTHI1 B
TEXHOJIOTMYECKUX | 00ECTIIEYEHUH B opram3anusax chepsl TOCTENPHUMCTBA U
HOBAaIIUH U opram3aiusax cheppl. | 0OLIECTBEHHOTO MUTAHUS.
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COBPEMEHHBIX YMeeT u cBOOOTHO MTPUMEHSIET Ha TIPAKTHKE

MIPOrpaMMHBIX METOABI U MOAXOABI K PEIICHUIO CTaHJAPTHBIX

IIPOJYKTOB B 3a7a4 IpoQeCcCHOHATBHOMN ETETLHOCTH C

npodeccuoHanbHOM npUMeHeHneM UHGOPMaIMOHHO-

TYPUCTCKOMN KOMMYHHKAIIMOHHBIX TEXHOJIOTUH B

JIeATETbHOCTH opranuzanusax chepbl TOCTEIPUUMCTBA U
OOIIECTBEHHOTO MUTAHMSL.

OIIK-8.1. Ucnonb3yet 3HaHuA Hcnone3yeT 3HaHWS TPUHIUIOB  PaOOTHI

Crniocoben IIPUHLIUIIOB PaOOTHI MH()OPMAIIMOHHBIX TEXHOJOTHA B Pa3IUIHBIX

MIOHUMATh MH(OPMaLIMOHHBIX cdepax )KU3HEAEATEIbHOCTH

MPUHIIAIIEI pA0OTHI | TEXHOJIOTHH B

COBPEMEHHBIX pa3ianyuHbIX chepax

WH(OPMAIIMOHHBIX | JKU3HEICATEITHHOCTH.

TEXHOJIOTUI 1 [Ipumensier

UCII0JIb30BaTh X TEXHOJIOTUYECKUE

AJI pCIICHUA 3aaa4

HAaBBIKH IIPpHU PEIICHUU

poeCCHOHAIBHON | MOCTABJICHHBIX 33724 B
JeATEILHOCTH cepe

poQeCCHOHAIBHON

JIeATEIILHOCTH.
ITKO 3.1. Bocnpoussoaut VY oOyuaronmxcsi ChOpMHPOBAHA CHCTEMBI
Criocoben OCHOBHBIE METO/IbI U 3HAHHUU B 00JIACTH TEOPHU M MPAKTHKH
BOCIIPOU3BOHTH CpeZCTBa MOJTYYEHUS, PUMEHEHNUS NHCTPYMEHTAJIBHBIX CPEICTB
OCHOBHBIC METOZIBI | IPE/ICTAaBICHUS, aHaIM3a ¥ 00pabOTKU TaHHBIX HA OCHOBE
U Cpe/CcTBa XpaHeHHs U 00pabOTKH | WH(POPMAIIMOHHBIX TEXHOJIOTHA.
HOJTYy4eHHUS, JTAHHBIX.
IpeCTaBICHNUS,
XpaHeHUs U

00pabOTKM JaHHBIX

TunoBbie OLCHOYHBIC MATEPHAJIBI IPOMEKYTOYHON ATTECTALIUH

IIpuMepHBbIH NepeYeHb BONPOCOB K IK3aMEHY:

TeopeTrnyeckuii 0JI0K.

1. Jaiite omnpenenenue WMubopmaTtuku kak (yHIaMEHTalIbHOM HaykKu M o0iactu
IIPAKTUYECKON AESITEIbHOCTH.
2. Cdopmynupyiite pa3inuHble MOAXO0/IbI K OMPENEICHHIO MOHATUS «UH(OPMALIHS.

3. Tlepeuncnure XxapakTepuCTUUYECKHE IPU3HAKY HHPOPMALIUH.

4. llpencraBieHne 4UCIOBON, TEKCTOBOM, rpauuecKoi U 3ByKOBOW MH(OpMaLIUY B
KommnbioTepe. Ennnuiisl usmepenust nHpopmManuu. YKa3arb eAMHUIBI U3MEPEHUsI 00bEMOB

JAHHBIX.

5. MHaiite onpenenenue: Mupopmannonuslii pecype, MHGpOpMamoHHbINH TPOIYKT.
6. Omnumute Bo3mMoxxHocTH TexHonoruit Office 365. Tlepeuncnute xapakTepucTUKU
npunoxenuit Office 365.
7. YKaxure OCHOBHBIE MPU3HAKU M TEHICHIMH Pa3BUTHUS MHPOPMAIIMOHHOTO OOIECTBa.
[ToHsATHE «DIIEKTPOHHOE MPABUTEIILCTBO» U «QJIEKTPOHHOE I'OCYAAaPCTBOY.

8. TlonsTne mHGOPMAIMOHHON TeXHOMOTUN. Ha30BUTE MprUMephI peaan3aini.

9. [Maiite onpenenenue 1 OMUIINTE IeTH HHpopMarmoHHo# TexHonoruu. Chopmynupyiite
OCHOBHBIE XapaKTEPUCTHUKU HOBOM MH(POPMAIIMOHHOMN TEXHOJIOTHH.
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10. DBoro1IMS Pa3BUTHSI KOMIBIOTEPHON TEXHUKU M HH(POPMAIIMOHHBIX TEXHOJIOTHH.
ArnmapaTHbIe Cpe/ICTBa IePCOHATILHOTO KoMIbioTepa. Cxema 00paboTKK HHPOPMALIUU HA
KOMIIBIOTEPE.

11. Buasl 1 Ha3HAUYEHKE 3alIOMUHAIOIINX YCTPONCTB NEPCOHAIBHOTO KOMIIbIOTEpa. Bubl
U Ha3HaYeHHE NepuPepUuiHbIX YCTPONUCTB EPCOHAIBHOTO KOMIIbIOTEPA.

12. Tlonsitue mporpamMMHoro odecrnieyenus. Ha3oBute 0CHOBHBIE KIIaCChI TPOTPAMMHOTO
obecrieyeHus 1o cdepe UCIOIb30BaHMSL.

13. Ykaxurte cucTeMHble mporpaMmubie cpeactBa. Chopmynupyiite QyHKINHN 1
Ha3HauYEHUE ONepallMOHHON CUCTEMBbI. Y KaXXUTe NPU3HAKU IpadMuecKoi ornepanuoHHOMI
CUCTEMBI.

14. Ilepeuncnute GyHKIMU U Ha3HAYEHUE CEPBUCHBIX CUCTEMHBIX ITPOIPaMM.

15. ChopmynupyiiTe XapaKTEpUCTHKH MMaKETOB MPHUKIJIAAHBIX porpaMM. [loHsTHe
IIPOrPaMMHOTO IIPOAYKTA.

16. Chopmynupyiite noustue «e-omsuecy. Lludposas sxoHomuka. [lepedncianre OCHOBHBIC
TEXHOJIOTUHU LU(POBOI SKOHOMUKH.

17. Komnsiotepusie cetn. Kmaccudukamms u HasHaueHuwe. [lepeuncnure cepBHCHI
WNnrtepuer. Onwummure Bo3MmokHocTu — TexHonoruit  Office  365.  Ilepeuuncnure
xapakrepucTuku npuinoxennii Office 365.

18. Ilonarue nporpammHoro obecreyeHus. Ha3oBuTe OCHOBHBIE KiacChl IPOrPaMMHOIO
obecriedeHus 1o cdepe UCIOTb30BaAHMS.

19. Ykaxure cucteMHble nporpamMuble cpeactBa. Cdopmynupyiite ¢QyHKIMH WU
Ha3HAYEHHUE ONEPAIIMOHHON CHUCTEMBI. YKa)KUTE MPHU3HAKU TpadudecKoil omeparmoHHON
CHUCTEMBI.

IIpakTHyeckuii 0JI0K

1. B pemakrope MS Word odopMuTe MHOTOCTpAaHHYHBIH TEKCTOBBIA JOKYMEHT C
KOJIOHTUTYJIaMH, HyMepaluel CTpaHull ¥ paszaenaMu. Mcrnoap30BaTh CTUIIN 3ar0JI0BKOB
JUIS CO3JJaHUsI OTJIaBJICHUSI.

2. B pemakrope MS Word odopmMuTh MHOTOCTpaHUYHBIA TEKCTOBBIM JOKYMEHT C
TUTYJABHBIM JINCTOM, HyMmepamnueil crtpaHull. Mcrosnb3oBaTh CTHIM 3arojioOBKOB IS
CO3/1aHHUs OTJIaBJICHUs. BCTaBUTh KOHIIEBBIE CHOCKHM U MIPEIMETHBIN yKa3aTellb

3. B penaktope MS Word co3pmaiite cepuro nmuceM B Ka4eCTBE MCTOYHHKA HCIOIB3YHTE
kHury Excel.

4. Cozpaitite Tabmuny MS Excel, conmepkaiyto TaHHbIE O COTPYIHHUKAaX KOMIAHUM C
noyAsMu: (GaMuiIMs, OTHEN, OKJIaJd, NPeMHUs, Ha PYKHU. 3aMOJHUTE MPOU3BOJILHBIMU
JAHHBIMU NOJIS: paMUIIHsL, OTel (OTAEIbl OBTOPSIOTCS), OKJIaz. B oTnenbHyro sueiiky
BBEJIUTE MPOLEHT MNpeMHuu. PaccuuraiiTe mNpeMuI0 W Ha PYKH Uil KaXJIOro H3
COTPY/IHUKOB. YMOpSAAOYHUTE CIUCOK MO (hammiusM. BwiBeaure Ha 3KpaH TOJIBKO
COTPYJHUKOB IIEPBOI0O OTJENA.

5. Cozpaiite tabmuyy MS Excel, comepkaiiyro JaHHBIE O COTPYIHHKaX KOMIIAHUHU C
noyisMu: (aMuiIMsl, OTHEN, OKJIaJd, MPeMHUs, Ha PYKHU. 3aMOJIHUTE IMPOU3BOJILHBIMU
JAHHBIMU NOJIS: (paMUIIHsL, OTeN (OTAEIBl HOBTOPSIOTCS), OKIaz. B oTnenbHyto sueiiky
BBEJIUTE MPOLEHT MpeMuu. PaccuuTaiiTe NpeMHI0 M Ha PYKH I8 KaXAOro U3
COTPYJHHUKOB. YTIOPSAJOUYUTE CHUCOK IO OTAETIaM U NOJBEIUTE MPOMEKYTOUHBIE UTOTH
JUISL K&KJI0TO OT/AeNa.

6. Cozpmaiite Tabmuiy MS Excel, comepkaiiyro JaHHBIE O COTPYIHHKAX KOMIIAHUHU C
noyisMu: (aMuiIMsl, OTHEN, OKJIAaJd, NpeMHus, Ha PYKHU. 3aloJIHUTE MPOU3BOIBHBIMU
JaHHBIMU TOJIS: haMuuIns, OTIeN (OTAENbI MOBTOPSIIOTCS), OKIaA. B oTaenbHYyO stueiky
BBEJIUTE MPOLEHT MpeMuu. PaccuuTaiiTe NpeMHI0 M Ha PYKH I KaXAOro U3
coTpyaHukoB. Co3aaiiTe CBOJHYIO TaOIUIly, B KOTOPOM OyneT oTpaxkaTbcs cymMMma Ha
PYKH JIJIS1 KaX/10T0 OT/eNa.
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7. CosznmaiiTe TaOJMIy conepkalryo MHPOPMAIMIO O COTPYIHUKAX OTHAeNa TEPEBOJIOB
(pamunus, cpok coaud, gaTa coadyd, KOJMYECTBO JINCTOB, TOHOPAp, mTpad, HA PYKH).
3anoiaHUTe JAaHHBIMU TOJS: GaMuIMs, CPOK COadd, JaTra CAadyd, KOJIUYECTBO JIUCTOB
(pamui IEpEeBOAYMKOB TIOBTOPSIIOTCS). B OTHENBHYIO SUYCHKY BBEIUTE BEIIMUUHY
Tapuda 3a ONMH JIUCT, paccuuTtaiite roHopap. Mcmomesyiite dynkmuio ECJIIN nms
orpenesnieHusl pasMepa mrpada, ecnu nata caadd moske (0oJblle) cpoka CaadH, TO
urrpad 3% ot ronopapa. Paccunraiite cymmy Ha pyku (roHopap-mrtpad). Ynopsaouute
TaOIUITy 1O (PaMIIIUSM U TIOJIBEUTE MPOMEKYTOUHBIE HTOTH.

Cozpaiite Tabnuily cojaepiKallyro HHPOpPMAIUI0 O COTPYIHUKAX OTAeNia MEepeBOIOB
(pamunus, cpok cnaym, qaTa CAadd, KOJIUYECTBO JIMCTOB, TOHOPAP, IPEMHUSI, HA PYKH).
3anoiaHUTe JAaHHBIMU MOJS: (aMIIns, CpOK CAAayu, JaTa clayd, KOJMYECTBO JIUCTOB
(pammii TIEpPEBOAYMKOB TOBTOPSIIOTCS). B OTHENbHYIO SYEHKY BBEIUTE BEIUYHHY
Tapuda 3a ONMH JIUCT, paccuuTtaiite roHopap. Mcnomesyiite ¢ynkmuto ECIIA nnsa
onpeJielIeHUs] pa3Mepa MPEeMUM, €ClId J1aTa C/Iaud paHblie (MEHbIIE) CpOKa Claduu, TO
npemust 2% oOT roHopapa. Paccumtaiite cymMMmy Ha pykd (TOHOpap+mIpemusi).
Ynopsimounte Tadnuiy mo GaMuiIusIM | MOABEIUTE MPOMEKYTOYHBIC UTOTH.

Cozpaiite Tabnuily cojaepxailyro HHGOPMAIUIO O COTPYIHUKAX OTJeNa TEepeBOJOB
(pammns, cpok caaud, gaTa cIavu, KOJMYECTBO JINCTOB, TOHOPAp, ImITpad, HA PYKH).
3anonHUTe AAHHBIMU TMOJS: (aMHIIus, CPOK CHayH, JaTa CcOadd, KOJIUYECTBO JIMCTOB
(baMunuu TEPEBOMYUKOB IMOBTOPSIOTCS). B OTAENbHYIO sueliKy BBEAUTE BEIMUYUHY
Tapuda 3a OIUH JIUCT, paccuutaiite roHopap. Wcnonssyite ¢ynkiuio ECIIA mis
orpejenieHus: pa3mepa mrpada, eciu jJara caadd mo3xke (0oJbIne) Cpoka caadu, TO
mrpad 3% ot ronopapa. Paccuutaiite cymmy Ha pyku (ronopap-mrpad). Cosnaite
CBOJHYIO TaONUIly, B KOTOPOI 0TOOpa3UTE JJI KaXKI0TO MEPEBOUMKA CYMMY Ha PYKH.
10. Co3paiite Tabnuiy coaepkairyro MH(OPMALKIO O COTPYAHHMKAX OTJENa MEPEeBOIOB
(bamumnusi, cpok caauM, JaTa cliavd, KOJIMYECTBO JIMCTOB, TOHOPAp, MPEMUs, Ha PYKH).
3anonHUTe AAHHBIMHU TOJS: (QaMHIIUs, CPOK CHayH, JaTa clayd, KOJMYECTBO JIUCTOB
(baMunuu MEPEBOYUKOB IMOBTOPSIOTCA). B OTHENbHYIO SYEHKY BBEIUTE BEITUUUHY
Tapuda 3a OIUH JIUCT, paccuutaiite roHopap. Wcmonsszyite ¢ynkiuio ECIIA mis
ompeJielieHUs] pa3Mepa MPEeMUH, €CIId J1aTa Cladd paHblie (MEHbBIIE) CpOKa CIadu, TO
npemust 2% ot TroHopapa. Paccuuraiite cymmy Ha pyku (roHopap+mpemusi). Co3naiite
CBOAHYIO TaONMIly, B KOTOPOH OTOOpa3uTe KOJUYECTBO JUCTOB JUISI KaKIOTO
MepeBOAUHKA.

OueHoYHbIE CpeACTBA Iloxa3zarenun Kpurepun
(popmbr OLIEHKH OLICHKH
IIPOMEKYTOUYHOT O
KOHTPOJIs)
Ox3aMeH B cootBercTBHU C 6asuIbHO- OtBet Ha Bonpoc:

PEUTHUHIOBOM CUCTEMO HA
MIPOMEXYTOUHYIO aTTECTAIUIO
orBoxurcd 30 6auioB. DK3aMeH
MIPOBOUTCS 10 Omyetam. brter
COAEPKUT BOIPOC U
MPaKTUYECKOE 3aJ]aHuE.
MakcuMalIbHO MO KaXJA0MY
BOIIpoCy OmieTa (3a1aHuro)
Hauucsercs 15 0amioB

13-15 GanmoB — MOTyYeHBI MTOTHBIE H
HCYEPIBIBAIOIINE OTBETHI HA BOIPOC,
YKa3aHHBIA B OWJIETE, B paMKax JICKITUH,
0053aTeNILHOM U JOIOJHUTEILHON
JIUTEPATYPHL, C SIEMEHTAMU
CaMOCTOSITEITHHOTO aHaH3a. Y CBOCHEI
OCHOBHBIC TTOHSTHUS U X OCOOCHHOCTH,
MPUCYTCTBYET YMEHUE MPABUIBHO
OTIPENIeIIATh CreI(DUKY
COOTBETCTBYIOIIMX OTHOLIEHU,
CIOCOOHOCTh MPHHHUMAThH OBICTPHIE U
HECTaHJapPTHHIC PEIICHUSI.
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FpaMOTHOCTB U CTUJIMCTHUKA HU3JIOKCHUA
Matcpuala.

7-12 GanmnoB — MoMy4YeHbl CTaHJapTHHIC
OTBETHI HA BOIIPOCHI, YKA3aHHBIC B
owmirere., B paMKax JICKITHA,
0053aTENbHON U JOIMOJHUTEILHON
JIUTEPATYPBL. Y CBOEHBI OCHOBHBIE
IOHATHS U UX OCOOCHHOCTH,
MPUCYTCTBYET YMEHUE MIPABUIBHO
OTIPEACIIATh CICIUPUKY
COOTBETCTBYIOIIMX OTHOLICHHUI,
OJIHAKO, TOMYCKAIOTCS HE3HAYUTEIbHBIC
OIIMOKH, HETOYHOCTH I10 Ha3BaHHBIM
KpPUTEPUSIM, KOTOPbIE HE UCKAXKAIOT
CyTH OTBETA;

1-7 G6asmoB — HEMOJIHOE PACKPBITHE
OCHOBHOTO COJIEpKaHUs BONPOCa
ounera

0 - oTBeTHI Ha MpEIOKEHHbIE B OujieTe
BOIPOCHI OTCYTCTBYIOT, JTH0OO0 JTaHbBI
HeBepHO. CTYZEHT He 3HaeT OCHOBHBIX
MOHSITUHN U KaTErOpHii, a TAKXKE HE
MMeEeT OTYETJINBOTO IPEACTABICHHS O
MpexMeTe, CUCTEME U CTPYKTYpe
IOUCUUILINHBI.

IIpakTH4yeckoe 3aganune

e (0 — HeBepHOE pelICHNE HITH 3a]a4a
HE pelieHa

e 1-7-3agaua perieHa ¢ HEKOTOPBIMH
HETOYHOCTSIMH

e 7-12 GansnoB - BBITIOJIHEHA
o0s13aTesbHas YacTh;

e 13-15 GayIOB - BBIIIOJIHEHA
00s13aTenbHas 4acThb, U
JIOTIOJTHUTEIBHBIE 3aJaHUS

Tunosbie oneHo4YHbIe cpeacTBa ¢ npumedennem C1O

JUIs  yCHENIHOTO TMPOXOXKJICHUS IMPOMEKYTOYHOH aTTECTAlMH YJaleMycsl PEKOMEHyeTCs
03HAKOMUTHCSI C TUTEPATYPOU, pa3MEeIeHHOH B pa3jene 7, U MaTepuaiamu, BeiiokeHHbIMU B [IOT.
[Ipu npoBeneHuu 3x3aMeHa B YCTHOW WM NMUcbMeHHOU (opme ¢ npumenenuem JJOT crpykrypa
OusieTa ¥ TUIIOBBIC OIICHOYHBIE CPEACTBA COOTBETCTBYIOT 1. 5.1. (cM. BHIIIIE).

HpI/I IMPOBCACHUHN JK3aMCHA B (bopMe TCCTUPOBAHUA TMPUMCHAIOTCSA CICAYIONIHUEC TUIIOBLIC

OIICHOYHBIC CPEACTBA:

OuneHoYHBIE CPEICTBA
(popmbr
POMEKYTOYHOTO
KOHTPOJIST)

IMoxa3zarean®
OLIEHKH

Kpurepun**
OLIeHKH
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OK3aMeH IIpoueHT mIpaBUIIBHBIX OTBETOB Menee 60% — 0 6amios;

Ha BOIIPOCHI TECTA. 61 -75% —1-10 Gamios;
B Tecre conepxurcs ot 20 1o 30 76 - 90% — 11-20 Gamnos;
3aJJaHUMN. 91 - 100% — 21-30

B coorBercTBHM ¢ 0OayuibHO- | OAJIIOB.
pPEUTHUHTOBOM  CHUCTEMOW  Ha
MPOMEXKYTOUHYIO  aTTE€CTAILIUIO
orBoaurcs 30 OawIoB.

IlIkana ouenueanusn

OreHka pe3yabTaToB IPOU3BOAUTCS Ha OCHOBE OAIIbHO-peHTHHT0BOM cuctembl (BPC).
HcnonszoBanne BPC ocymiecTrisieTcss B COOTBETCTBUU ¢ Ipuka3oM oT 06 centsops 2019 r. Ne306
(c m3menenusMu ot 22.01.2020 Ne 09) «O npuMeHeHUN 0auIbHO-PEUTUHIOBON CHCTEMBI OLIEHKH
3HaHUN 00YUaAIOLIUXCSI.

Cxema pacdeToB CGOPMHUPOBaHA B COOTBETCTBUU C YYCOHBIM IIJTAHOM HAampaBIICHUS,
COIJIacOBaHa C PYKOBOJAMUTEIEM HAy4YHO-0Opa30BaTEIbHOIO HANpaBIEHUS, YTBEPKACHA JEKAHOM
dakynprera.

Cxema pacyeToB JOBOAMTCS 1O CBEICHHUS CTYACHTOB Ha IMEPBOM 3aHSATHH IO JTaHHOU
JUCLUIUIMHE, SIBISIETCA COCTAaBHOW 4YacTbio pabouell mporpaMMmbl JUCHUIUIMHBI U COAEPKUT
nHGOPMALIUIO 110 M3YYEHUIO AMCLUUIUIMHBI, YKa3aHHYI0 B [lonoxkeHnn o OamibHO-pPEUTHHTOBOMN
cucTeMe OIeHKH 3HaHui oOydaromxcs B PAHXul C.

B cootBeTcTBUM C OAJUIBHO-PEUTUHIOBOM CUCTEMON MaKCHUMAaJbHO-PAaCUETHOE KOJIMYECTBO
6amioB 3a cemecTp cocrasiseT 100, U3 HUX B paMKax AUCHUIUIMHBI OTBOJAUTCS:
30 6ayTOB - HA MPOMEKYTOUHYIO aTTECTAINIO
Jo 50 6annoB - Ha paboOTy HA CEMHUHAPCKUX 3aHATUSAX
J1o 20 6aioB - Ha MOCEIIAEMOCTh 3aHATHI

B ciywae ecnu cTyneHT B TeueHHE ceMecTpa He HaOupaeT MUHUMAIbHOE YMCIO OalioB,
Heo0X0IMMOe AJIs CIauy IPOMEKYTOUHOM aTTeCTalllU, TO OH MOXKET 3apadoTaTh JONOJHUTENbHbIE
Oaiel, O0TpabOTaB COOTBETCTBYIOIIME pa3JeNbl AUCHUIUIMHBI, IOJYYUB OT IperojaBaTels
KOMITEHCUPYIOIIHE 3a/IaHus.

B cinydae nosnydeHHs Ha NPOMEXYTOUYHOM AaTTECTalMd HEYJOBJIETBOPUTEIBHOW OLEHKU
CTYIEHTY NpPEIOCTaBIsAETCS NPaBO MOBTOPHOW aTTECTAllUM B CPOK, YCTAHOBJICHHBIA MJIs
JMKBUJIALIMU aKaJEeMHUYECKOH 3a0JPKEHHOCTH 110 UTOTaM COOTBETCTBYIOIEN CECCHUM.

OO6yuatomuiicsi, HaOpaBIIKi B X0J1€ TEKYIIET0 KOHTPOJIA B cemectpe oT 51 10 70 6amios, o
€ro JKeJIAHUIO MOXKET ObITh OCBOOOXK/IEH OT MPOMEXKYTOUYHOM aTTeCTaIlH.

KosanuecrBo 6a/10B Onenka
NPONHUCHI0 OyKBoOit
96-100 OTJINYHO
86-95 OTJINYHO B
71-85 XOpOIIO C
61-70 XOpOIIO D
51-60 YAOBJIETBOPUTEIHLHO E

HepeBoz[ OaJNIbHBIX OLCHOK B aKaJICMHUYCCKUC OTMCTKU «OTJIIMYHO», «XOPOIIO»,
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«yIOBJIETBOPUTEIILHO

- «Otananao» (A) - oT 96 mo 100 6amIoB — TEOPEeTHUECKOE CONEPKaHUE Kypca OCBOEHO
MOJIHOCTBIO, 0e3 MpoOesoB HEOOXOAUMBIE MPAKTUYECKHE HaBBIKK pPabOThl C OCBOCHHBIM
MaTepHagoM c(pOpPMUPOBAHBI, BCE MPEIYCMOTPEHHBIEC MPOTPaMMOil 00ydeHHs ydeOHbIE 3aJaHHs
BBITIOJTHEHBI, KAYECTBO MX BBIMIOJHEHUS OLIEHEHO MaKCUMaJIbHBIM YHCIIOM 0aslioB.

- «Otmuyro» (B) - oT 86 mo 95 6amioB — TeopeTHdecKoe COoJepKaHUE Kypca OCBOEHO
MOJIHOCTBIO, 0e3 MpoOesoB HEOOXOJUMBIE MPAKTUYECKHE HaBBIKK pPabOThl C OCBOCHHBIM
MaTepuagoM cpOpPMUPOBAHBI, BCE MPEIYCMOTPEHHBIE MPOrpaMMoii 0OyueHUsl yuyeOHbIe 3aaHUs
BBITIOJTHEHBI, KAYECTBO MX BBIIIOJHEHUS OLEHEHO YHCIOM 0alioB, OJM3KUM K MAaKCUMAJILHOMY.

- «Xopomo» (C) - or 71 mo 85 6amWIOB — TEOPETHUECKOE COJCpPKAHUE Kypca OCBOCHO
MOJIHOCTHIO, 0€3 Mpo0eIoB, HEKOTOPhIE MPAKTUUYECKUE HABBIKUA PA0OTHI C OCBOEHHBIM MaTEpHaIOM
c(OpMHPOBAHBI HEJOCTATOYHO, BCE NMPEAYCMOTPEHHBIE TPOTpaMMOii 00ydeHHs yueOHbIe 3adaHus
BBITIOJTHEHBI, KAUYECTBO BBIMOJIHEHUS HU OJJTHOTO M3 HUX HE OLIEHEHO MUHUMAaJIbHBIM YHCIOM 0aJlioB,
HEKOTOPBIC BUJIbI 32/IaHUH BBIMIOJTHEHBI C OIIHOKAMHU.

- «Xopomo» (D) - or 61 mo 70 GayyIOB — TEOPETUYECKOE COJIEpKAHUE Kypca OCBOCHO
MIOJTHOCTBIO, 0€3 TPo0OeIoB, HEKOTOPHIE MPAKTUUYECKNE HABBIKM PaOOThI C OCBOCHHBIM MaTEepHaIOM
cOpMUPOBAHBI HEAOCTATOYHO, OOJBUIMHCTBO MPEAYCMOTPEHHBIX MpPOrpaMMoil oOyueHus
YUeOHBIX 3a/laHUil BBINOJHEHBI, KAueCTBO BBHIMOJIHEHUS HU OJHOTO W3 HHX HE OLEHEHO
MUHUMAaJIbHBIM YUCIIOM 0allJIOB, HEKOTOPBIC BUIbI 3aJAHUH BBIIOJHEHBI C OIINOKaMHU.

- «YnosnerBoputenbHO» (E) - o1 51 mo 60 GamioB — TeopeTuveckoe cojepikaHue Kypca
OCBOGHO YAaCTUYHO, HO TMpoOenbl HE HOCAT CYIIECTBEHHOTO XapakTepa, HeoOXOIuMbIe
MPAKTUYECKHE HABBIKM pPaOOTHI C OCBOCHHBIM MAaTe€pHajJOM B OCHOBHOM C(HOpPMHUpPOBAHEI,
OOJIBIIMHCTBO TMPEIYCMOTPEHHBIX MPOrpaMMoil OOyueHUs y4eOHBIX 3a/JlaHui BBIIOJIHEHO,
HEKOTOPBIC U3 BBHITIOJHEHHBIX 3a/IaHUN BHITIOJTHEHBI C OIITMOKAMH.

bamnibl BeICTaBISAIOTCS 32 MOceaeMocTh (MakcumyM 20 0aioB), pe3yabTaThl BBITOTHEHHS

TeCTOB (MakcuMyM 15 GaisioB), BBITOJTHEHHE KOHTPOJIBHBIX paboT (MakcumyM 50 6aoB), yCTHBIN
OIIPOC TI0 TeMaM NPAKTUYECKUX paboT (MakCUMyM 5 0ayuioB). 3adeT olleHUBaeTcs U3 pacyera ot 0
10 30 6asutoB. JlucuuiivHa cCuuTaeTCs OCBOCHHOM, €CITU SK3aMeHYyeMbIil HaOpas He meHee S1 6ana
B PE3YJIbTATE BHITIOJIHEHHUS BCEX THIIOB 3a/IaHUM.

6. MeToanuyecKkue MaTepuajbl 10 OCBOCHUIO THCHUIIJIMHBI

VYkazaHHas TUCHMIUIMHA M3y4aeTcs B 1 cemecTpe M 3aBepluaeTcs Dk3ameHoM. Paboueit
MPOTpaMMOI JTUCITUTUTMHBI TTPEYCMOTPEHBI CIEAYIOIINE BUABI ayJUTOPHBIX 3aHSATHH: JIEKIUH,
MPAKTUYECKHE 3aHATH, KOHTPOJIbHbIE paboThl. Ha Jekuusix paccMaTprBaeTcsi Haubosee CIoKHBIN
MaTepuall TUCIHIUIMHEL. JIEKIUS COMpPOBOXKIACTCS MPE3CHTAUSIMH, KOMITBIOTEPHBIMUA TEKCTAMH
JIEKIMH, YTO MO3BOJISIET CTYIEHTY CAMOCTOSITEIbHO paboTaTh HaJl MOBTOPEHUEM U 3aKPEIlICHUEM
JEKIMOHHOTO MaTepuana. s 3TOro CTYAEHTYy JOJDKHO OBITh IPEJOCTAaBICHO IIPaBO
CaMOCTOSITENIbHO PabOTaTh B KOMIIBIOTEPHBIX KJlaccax B ceTH MHTepHeT.

[IpakTHyeckue 3aHATHS TNpeIHA3HAYEHBI I CAMOCTOSATENBHOW pabOTHI CTYIEHTOB IO
BBINOJIHEHUIO NIPAaKTUYECKUX 3a/1aHuil. Bece nmpakTrueckue 3aHATHS IPOBOASATCS B KOMITbIOTEPHBIX
KJIaccax C UCTOJIb30BAHNEM CIICIMATBHBIX MPOTPAaMMHBIX cpeicTB. Kaxkmoe mpakTudeckoe 3aHATHE
COIIPOBOKIAETCS JOMAIIHUMH 3a/laHUSIMM, BBIJIaBa€MbIMH CTYJIEHTaM JUJIsl PpEIIeHUs BO
BHeEayJIUTOpHOE BpeMs. J{J1sl OKa3aHUs IOMOIIH B PEIICHUH 33]1a9 UMEFOTCS TEKCTHI IPAKTHIECKUX
3aJJaHUi C YCIIOBHSIMU 33J1a4 M BAPHAHTAMH UX PEILICHHUS.

C 1enplo aKTUBU3AIUN CAMOCTOSITENIEHOW paObOTHI CTYJICHTOB B CHCTEME AMCTAHIIHOHHOTO
obyuyenus Moodle pa3pabortan yueOHbIil kKypc «HpopMaTnKay, BKItOUYaOmUi Habop ¢aiinos ¢
TEKCTaMH JISKIUH, MMPaKTHKyMa, TIpUMepaMH 3a/1a4, a TakKe HaOOpOM TECTOB Ui OpTaHU3aIUU
3JIEKTPOHHOTO O0YYEeHHUS CTYACHTOB.

Jnst akTHBH3anWU pabOTHI CTYIEHTOB BO BpeMsl KOHTAKTHOH PabOTHI C MpernojaBaTeieM
OTJeNbHBIC 3aHATHS MPOBOJSATCS B MHTEPAKTUBHOU (opme. B OCHOBHOM, MHTEpaKkTHBHAs (opma
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3aHATUNA oOecreunBaeTcs NP MPOBEICHUM 3aHATHM B KOMIBIOTEPHOM Kiacce. MHTepakTHBHAs
¢dopma obecrieunBaeTcsi HaJM4YMEM pPa3pabOTaHHBIX (ailioM ¢ 3aJaHUSAMM, HAIWYHEM
KOHTPOJIBbHBIX BOIIPOCOB, BOBMOKHOCTBIO JOCTYIA K CUCTEME IUCTAaHIIMOHHOTO O0yUYeHUS, a TaKXKe
K TECTepy.

st paGoThI ¢ MEYaTHBIMU W AJIEKTPOHHBIMU pecypcamu C3UY mmeeTcs BO3MOKHOCTH
JOCTYIA K AJIEKTPOHHBIM pecypcam. Opranu3zanus padoTsl CTYACHTOB C 3JIEKTPOHHON ONOIMOTEKOM
yKa3aHa Ha caiiTe MHCTUTYTa (CTpaHuIile caiita — «Hayunas Gubnmorekay).

MeToauueckue peKOMEHIAIMH 10 OPTaHU3AIMH CAMOCTOATEILHOM padoThl fakanaBpa

CamocTosTenbHasi BHeaylIUTOpHas paboTa MO KypCy BKIIOYAeT H3y4YeHHE Y4eOHOU U
Hay4yHOM JINTEpaTypbl, MOBTOPEHHUE JIEKIIMOHHOIO MaTepuaja, IMOJArOTOBKY K IPAKTUYECKUM
3aHSATUSM, a TAKXKE K TEKYIIeMY U HTOTOBOMY KOHTPOJIIO.

CamocrosTenbHas padoTa CTyIEHTOB BKIIIOYAET:

1. camocToATenbHBIE 3aHATHUS [0 YCBOCHHIO JIEKIIMOHHOTO Marepuana: paboTa ¢
TEPMHHOJIOTHEH, OTBETH HA KOHTPOJBHBIC BOIPOCHI.

2. uW3y4YeHHue yuyeOHOH JIuTepaTyphl;

3. wucnonb3oBaHue VIHTEpHET-pecypcoB uepe3 caiiT HayyHOW OMOIMOTEKU U MOANUCHBIC
31eKTpoHHbIe pecypcel C3NY;

4. Ilpu moAroToBKE K CEMUHAPCKUM 3aHATHUSIM I10JIE3HO KOHKPETU3UPOBATH BOIIPOCHI U3
MIPeIJIOKEHHBIX B TUIAHE CEMUHAPCKOTo 3aHATHs. Eciu oOyuaronuiicss xoueT paccMOTpeTh BOIPOC,
HE BXOJAIIMI B IIJIJaH CEMUHAPCKOTO 3aHSTHSL, TO OH JIOJKEH COIJIacoBaTh 3TO € IPENoaaBaTesieM.

BOHpOCBI, HC paCCMOTpeHHI)IC Ha JICKOUAX H HpaKTHqGCKHX 3aHATUAX, AOJIKHBI 6I)ITB
M3yueHbl OaKaJaBpaMH B XOJE CAMOCTOSTEIbHOH paboThl. KOHTpOJIb caMoCTOSITEIbHON PabOoThI
OakaylaBpoB HaJl y4eOHOH MpOrpaMMoOil Kypca OCYIIECTBIISCTCS B XOJAC MPAKTUYCCKUX 3aHATHN
METOJIOM YCTHOTO OIPOCA MM OTBETOB Ha BOIPOCHI TecTa. B X016 caMOCTOATENIbHOM paObOThI KaXK bl
OakayaBp 0053aH M3yYUTh OCHOBHYIO W IO BO3MOXKHOCTH JOIOJHUTEIBHYIO JIATEPATypy II0
n3ydaemMoit Teme. OOyJYaroIMIACs JOJKEH TOTOBUTHCS K TIPEICTOSIIEMY TIPAKTHISCKOMY 3aHSATHIO 110
BCEM, 0003HAYCHHBIM B METOAMYECKOM ITOCOOUH BOTIPOCAM.

7. YdeOHasi iMTEepaTypa M pecypchbl HHPOPMALMOHHO-TEJIEKOMMYHHMKAIUOHHOM
cern UnrepHer

7.1.0cHoBHas qUTEpaTypa:

1. Wndopmatuka : B 2 T. : y4yeOHUK Ui akajgeMuyeckoro Oakamaspuata. Tom 2 / B. B.
Tpodumos, O. I1. Unsuna, A. B. CautoB u np. ; nox peaaknuen B. B. Tpodumosa. - 3-e
u3a., nepepab. u gom. - MockBa : HOpaiit, 2020. - 406 c. - TeKCT: 3JIE€KTPOHHBIH. -
URL: https://urait.ru/book/informatika-v-2-t-tom-2-451825. - Pexum pocryma: s
aBTOPU3HP. MOJIb30BaATENEH

2. WHbopManmoHHBIE TEXHOJIOTHH OM3HEC-aJIMUHUCTPHPOBAHHUS OTNIEPAIIIOHHBIX TPOIIECCOB
TOCTUHUYHOTO MpeanpusaTus : yaeoHoe nmocoodue / K.A. Munopanos, O.A. Acradoea, E.H.
Banenunckas [u np.]. - MockBa : KuoPyc, 2022. - 156 c¢. - TekcT: 2JIeKTpOHHBIN. -
URL: https://book.ru/book/944151. - Pexxum goctyna: juist aBropusup. [lonp3oBareneit

3. HHdopmaimoHHble TEXHOJIOTHH : B 2 T. : yueOHuUK /i1 By30B. Tom 1/ B. B. Tpopumos, O.
I1. Unbuna, B. Y. Kuses, E. B. Tpogumosa ; mox pen. B. B. Tpogumosa. - Mocksa : FOpaiit,
2021. - 238 c. - Tekct: anextponnsni. - URL: https://urait.ru/book/informacionnye-
tehnologii-v-2-t-tom-1-470707. - Pexxum goctyna: Juist aBTOPU3UP. MOIb30BaTeNei.

7.2. lonoJTHUTEIbHAS JIUTEpaTypa:

1. Wudopmaruka i TyMaHUTapUeB : yIeOHUK U MIPaKTUKyM AJis By30B / [M. B. Bonkosa, I'.
E. Kenposa, B. B. KonsibacoBa u np.] ; mox pen. I'. E. KenpoBoii. - 2-e uza. - Mocksa :
FOpaiit, 2022. - 653 c. - Tekcr: anekrponnbiit. - URL: https://urait.ru/book/informatika-
dlya-gumanitariev-489447. - Pexxum noctyma: J1jisi aBTOPU3UP. MOJIb30BaTEIEH.
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2. Makaposa, Haraness Bnagumupona. Undopmaruka : yueOnux / H. B. Makaposa, B. b.
Bounkos. - Cankrt-IletepOypr [u ap.] : [utep, 2021. - 576 c. - TeKCT: 3NEKTPOHHBIN. -
URL: https://ibooks.ru/products/377333. - Pexum  jgoctynma: s aBTOPHU3HP.
10JIb30BaTEIIEN.

3. Tanarenko, Bnagumup AHTOHOBHY. OCHOBBI MH(POPMAIIMOHHONW OE€30MacHOCTH : Y4eO.
nocobue / B.A. T'anarenko. - 3-e u3z.. - Mocksa : UHTYUT [u ap.], 2020. - 266 c. - Tekcr:
anexktpoHHbid. - URL: http://www.iprbookshop.ru/97562.html. - Pexum npocryma: mis
aBTOPU3HUP. MOJIb30BATEIICH.

Y4yeOHO-MeTOANYECKOE O0ecTeyeHHe CAMOCTOSITeIbHOM padoThl

Tema 1. Teopernueckasi ”HpopMaTHKa
OcHosnas numepamypa:

1. Nudopmatuka : B 2 T. : yueOHUK g akajgeMudeckoro OakamaBpuara. Tom 2 / B. B.
Tpodumos, O. I1. Unsuna, A. B. CautoB u np. ; nox peaakuuerd B. B. Tpodumosa. - 3-e
u3a., nepepad. um gom. - MockBa : IOpaiit, 2020. - 406 c. - TekcT: 3JIEKTPOHHBIN. -
URL: https://urait.ru/book/informatika-v-2-t-tom-2-451825. - Pexum pocryma: s
aBTOPU3HP. MOJIb30BATENEH

2. WHudbopManyoHHBIE TEXHOJIOTHH OM3HEC-aIMUHUCTPHPOBAHUS ONEPAIIIOHHBIX IPOLIECCOB
TOCTUHUYHOTO NpeanpusaTus : yaeoHoe nocoodue / K.A. Munopanos, O.A. AcradoeBa, E.H.
Banenunckas [u np.]. - MockBa : KuoPyc, 2022. - 156 c¢. - TekcT: 3JI€KTpOHHBIN. -
URL: https://book.ru/book/944151. - Pexxum noctyna: A aBTOpU3HP. MOJIb30BaTENIEH

3. WudopmanroHHbIe TEXHOJIOTHY : B 2 T. : yueOHUK 1151 By30B. Tom 1/ B. B. Tpodumos, O.
I1. Unbuna, B. U. Kuses, E. B. Tpodumosa ; nox pen. B. B. Tpodumosna. - Mocksa : FOpaiiT,
2021. - 238 c. - Tekcrt: amekrponnbii. - URL: https://urait.ru/book/informacionnye-
tehnologii-v-2-t-tom-1-470707. - Pexxum noctyna: 1js aBTOPU3UP. MOJIb30BaTENeH

4. UYynnosckuii, Anekceii JlanwnoBuu. WH(pOpManMOHHBIE TEXHOJOTHH YIPABICHHUS B
Typusme : yuebHoe nocoodue / A.Jl. Uynnosckuii, M.A. XKykoBa. - Mocksa : KnoPyc, 2021.
- 101 c. - Tekcr: smekrponnbiii. - URL: https://www.book.ru/book/938043. - Pexum
noctyna: Juist aBropusup. [lonb3oBareneit

5. bouapuukoB, Bmamumup Hukonaesumd. MHpopManuoHHbIE TEXHOJOTMM B TYypHU3ME :
yuebHoe nocobue / B. H. bouapuukos, E. I'. JlaBpymmuna, S. }O. baunosckas. - 3-e usn.,

crep. - MockBa : ®muata, 2019. - 358 c. - Tekcr: DIEKTPOHHBIM. -
URL: http://new.ibooks.ru/products/337873. - Pexum pgoctyma: [uis aBTOPH3HP.
II0JIB30BATENIEH

Jonoanumensvhan numepamypa:

1. WudpopmaTuka uid ryMaHUTapUEB : y4eOHUK M MTPAKTUKYM JuIst By30B / [M. B. Bonkosa, I'.
E. Kenposa, B. B. Konsibacosa u ap.] ; mox pea. I'. E. Kenpogoii. - 2-e uza. - Mockaa :
FOpaiir, 2022. - 653 c. - Tekct: anekrponHsblid. - URL: https://urait.ru/book/informatika-
dlya-gumanitariev-489447. - PexxuM focTyma: Juisi aBTOPU3UP. TOJIB30BATEIICH.

2. MakapoBa, Haranbst Bnagumuposna. Magpopmaruka : yuebnuk / H. B. Makaposa, B. b.
Bonkos. - Cankr-IlerepOypr [u np.] : Ilutep, 2021. - 576 c. - TekcT: 3MEKTPOHHBIH. -
URL: https://ibooks.ru/products/377333. - Pexum  joctyma: uis  aBTOPU3HP.
I0JIb30BATEIIEH.

3. Tanarenko, Brnaaumup AHTOHOBHY. OCHOBBI MH(OPMALMOHHOHN Oe30macHOCTH : yd4eO.
nocobue / B.A. I'anarenko. - 3-e u3a.. - Mocksa : UHTYUT [u ap.], 2020. - 266 c. - Tekcr:
anekTpoHHbd. - URL: http://www.iprbookshop.ru/97562.html. - Pexum nocryma: s
ABTOPH3UP. I1OJIB30BATEIEH.

Tema 2. UndgopManiuOHHbIE TEXHOJIOTMH NPO(PECCHOHAIBHOM 1eATEJIbHOCTH
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Ocnognaa numepamypa:

1. WndopmaTuka uist ryMaHUTApHEB : y4eOHUK U MPaKTHUKYM AJist By30B / [M. B. Bosxkosa, I'.
E. Kenposa, B. B. Konbi6acoBa u np.] ; mox pen. I'. E. KenpoBoi. - 2-e u3zn. - Mocksa :
HOpaiit, 2022. - 653 c. - Tekcr: anektponnsiii. - URL: https://urait.ru/book/informatika-
dlya-gumanitariev-489447. - PexxuMm foctyna: st aBTOPU3HUP. TTOJIH30BaTEICH

2. Wudopmatuka : B 2 T. : y4yeOHUK Ui akajgeMuyeckoro OakamaBpuata. Tom 2 / B. B.
Tpodumos, O. I1. Unsuna, A. B. CautoB u ap. ; nox peaaknueid B. B. Tpodumosa. - 3-¢
u3a., nepepadb. u gom. - Mocksa : HOpaiit, 2020. - 406 c. - TeKcCT: 3MEKTPOHHBIA. -
URL: https://urait.ru/book/informatika-v-2-t-tom-2-451825. - Pexum goctyma: mis
aBTOPU3UP. I10Jb30BaTENIEH

Jlonoanumenshan numepamypa:

1. HudopmaTtuka s TyMaHUTApUEB : Y4eOHHUK U IPAKTUKYM 1 By30B / [M. B. Bonkosa, I'.
E. Kenpoga, B. B. Konsibacosa u ap.] ; mox pen. I'. E. KenpoBoii. - 2-e uzn. - Mockaa :
IOpaiir, 2022. - 653 c. - Tekcr: anekrponnsIid. - URL: https://urait.ru/book/informatika-
dlya-gumanitariev-489447. - PexxuM focTyma: Juisi aBTOPU3UP. TOJIB30BATEICH.

2. MakapoBa, Hatanbs Bnagumuposna. Mudopmaruka : yuebnuk / H. B. Makaposa, B. b.
Bonkos. - Cankr-IlerepOypr [u nmp.] : ITutep, 2021. - 576 c. - TeKCT: >NEKTPOHHBIA. -
URL: https://ibooks.ru/products/377333. - Pexum  gocTyma: ais  aBTOPHU3UP.
I10JIb30BaTEIEH.

7.3. HopmaTuBHBIE IPABOBbIE JOKYMEHTHI
He ncnons3yrorcs
7.4. UnTepHeT-pecypcbl

C31Y pacrnonaraeT JOCTYIIOM Yepe3 caT Hay4Ho# OubmmoTeku http:/nwapa.spb.ru/
K CIICIYIOIIUM TOAMUCHBIM JICKTPOHHBIM PECypCaMm:

Pycckosi3bIunbIe pecypchbl

e DJEKTPOHHBIC YUeOHHUKH dIIEKTPOHHO - OnbnuoreyHoi cuctemsl (ObC) «AHOyKe»
e DJIEKTPOHHBIE YYCOHUKHU INEKTPOHHO — Oubmmoreunoit cuctemsl (ObC) «Jlanby
e DOnekTpoHHas bubmuoteunas cuctema «[IPRbooks» https://www.iprbookshop.ru/

e DJIEeKTPOHHAA OoubnuoreyHas cucrema «NANIUM.COM»
https://znanium.com/catalog/books/theme

e DiekTpoHHas 6ubanoreuHas cuctema «Opaitr» https://urait.ru/

e HayuHo-mpakTudyeckue cTatbu 1O (UHAHCAM W MEHEKMEHTy M3marenbckoro joma
«bubnuoteka 'pebeHHUKOBaY

e (CraThu U3 NEPUOANYECKUX U3/IaHUH 110 OOIIECTBEHHBIM U T'yMaHUTapHbIM HayKaM «lcT - Beio»
e DHIMKIIONEINH, CIIOBapH, CIIPABOYHUKH «PyOpHKOH»
e [lomHbBIe TEKCTHI AUCCepTanii U aBTOpedepaToB DnekTporHas bubmmoreka Juccepranuii PI'b
e lndopmanmonno-npasoBsie 6a3bl - KoncynpTanT mitoc, ['apanr.

AHIJI0513bIYHBIE PEeCYPCHI

. EBSCO Publishing - noctyn Kk MyJIbTHANCHUILITMHAPHBIM MOJTHOTEKCTOBBIM 0a3aM JTaHHBIX
Pa3IMYHBIX MUPOBBIX M3JATEILCTB IO OM3HECY, SKOHOMHUKE, (HHAHCAM, OYXTalITePCKOMY
y4eTy, TYMaHUTapHBIM U €CTECTBEHHBIM 00JIacTsAM 3HAHHM, pedepaTaM U MOJHBIM TEKCTaM
MyOJIMKauil U3 HAyYHBIX U HAYIHO-TIOMYIISIPHBIX KYPHAJIOB.
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. Emerald- kpynHeliniee MUpOBO€ M3ATENBCTBO, CIIEHUATU3UPYIOIIEECs Ha AJIEKTPOHHBIX
KypHaJIax U 0a3axX JaHHBIX MO0 SKOHOMHKE UM MEHEKMEHTY. MMeeT cTaryc OCHOBHOTO
UCTOYHUKA TpodeccHoHanbHOW MH(pOpMaluu A IpernoaaBaresneil, uccienoBaTene u
CHELHATNCTOB B 00JaCTH MEHEIKMEHTA.

Bo03M0xHO ucnonb3oBaHne, KpOME BBILIECTIEPEYUCICHHBIX PECYPCOB, U IPYTUX 3JIEKTPOHHBIX

pecypcoB cetu MHTEpHET.

7.5.AHbIe HCTOYHUKH.

1. http://minsvyaz.ru/ru/directions/-MUHHCTEPCTBO MAaCCOBBIX KOMMYHHKAIMKA U cBsi3H PD
2. http://www.gov.ru/ — CepBep opraHoB rocyaapCcTBeHHOU BiacTu PO.

3. http://www.government.gov.ru/ — [IpaButensctBo Poccuiickoit @enepanuu.
4.  http://www.itnews.ru/

5. http://www.cnews.ru/

6.  http://e-rus.ru — OLII «dnexrporHas Poccus»

7. http://www.gosuslugi.ru/

8.  http://leb.nlr.ru/edoc/

9.  http://sankt-peterburg-acbit-2014.ciseventsgroup.com/

10. http://www.excelworld.ru/

11.  http://office.microsoft.com/

8. MaTtepuanbHo-TexHU4YecKasi 6a3a, HHPOPMALMOHHbIE TEXHOJIOTHH, IPOrPAMMHOE
o0ecrnieyenne U MHPOPMAIMOHHBbIE CTIPABOYHbIE CHCTEMBI
Hucuumnuna b1.0.7  «MudpopmaTika»  BKIIOYAET  HUCIOJB30BAHHE  MPOTPAMMHOIO

obecneuenuss Microsoft Excel, Microsoft Word 18 HOATOTOBKM TEKCTOBOIO, TaOJIMYHOIO
MaTepuara.

Metoapl 00y4eHHsI C WCHOJIB30BAHWEM HWH(POPMALMOHHBIX TEXHOJOTHHA (KOMIBIOTEPHOE
TECTUPOBAHUE, IEMOHCTPALUS MYJIbTUMEINNHBIX MaTEpUAIIOB)

WHTepHET-CEepBUCHI U 3JICKTPOHHBIE pecypchl (TIOMCKOBBIE CHCTEMBbI, JICKTPOHHAS IOYTA,
npodeCCHOHATIbHBIE TEMAaTUYEeCKHE 4YaThl U (OPYMBI, CUCTEMBbI ayJu0 U BHIIEO KOH(DEpEHIHH,
OHJIAMH DHIMKJIONCJNH, CIPABOYHUKH, OWOJMOTEKH, OSJICKTPOHHBIC Yy4eOHble W y4eOHO-
METOMYECKUEC MATSPUAITBI)

CucreMa quCTaHIIMOHHOTO 00ydeHus Moodle.

Ne n/mt Haumenosanune
1. Crnennanu3upoBaHHbIE 3aJIbl JUIsl IPOBEIECHUS JIEKIUI
2. CneunanusupoBaHHass MeOeab M OPrCpefCcTBa: ayIUTOPUM U KOMIBIOTEPHbIE

KJIaCChl, 000pY0OBaHHBIE MMOCATOYHBIMU MECTAMU

3. TexHuueckue cpenctBa o0ydeHus: [lepcoHabHbIe KOMITBIOTEPHI; KOMITBIOTEPHBIE
IPOEKTOPHI; 3BYKOBbIE JIMHAMUKHU; MPOTrPaMMHBIE CpE/ICTBa, OOecreunBaroIye
npocMoTp Buaeodaiinos B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

B yuebHOM mpoliecce nonyckaercsa npuMeHeHne onnaiH-miargopm Teams, Skype for
Business, a Takxe cucTeMbl TUCTaHIIMOHHOTO 00ydueHus LMS Moodle.
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