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1.

HepequL IVIAHUPYEMBIX pE3yJjibTaTOB Oﬁy‘IEHI/Iﬂ mo IMmCumIlJimHe,

COOTHECCHHBIX C IVIAHUPYEMBIMH peE3yJibTaTaMHA 0CBOCHUS Oﬁpa3OBaTeJlLHOl71

MPOrpaMMbl
1.1. Juconumiumuaa b1.0.09 «Audpopmaruka» oOecneuynBaeT OBJIAJeHHE CJeAYIOIIMMU
KOMIIeTEHIIUSIMH ¢
Tabnuya 1.1
Kon
Kon HaunmMmenoBanue HanmeHoBanue KOMIIOHEHTA
KOMIIOHEHTA
KOMIIeTeHI[UH KOMIIeTEeHIIUHN KOMIIeTeHI[UH
KOMIIETEHIINH
Ucnonp3yet Cnocoben WCIIOJB30BaTh
UH(POPMALIMOHHBIE MH(POPMALIMOHHBIE TPOTPAMMHbBIE
IIPOrpaMMHBIE CPEJICTB, CPEJCTB, MIPUMEHSEMBIE B
OIK OC-10 MIpUMEHsIEMbIE B OIIK OC-10.1 JEATEIIBHOCTH  XO3SUCTBYIOLIETO
NEeATEILHOCTH cyObekTa
XO3SIMCTBYIOIIETO
CyOBeKTa.

1.2. B pesyabtate ocBoenusi aucuuminHel 51.0.09 «MHpopmaTruka» y BBINYCKHHKA
HAOJKHBI ObITh CPOPMHUPOBAHBI:

Tabauua 1.2
OTO/TD Kox 3tana
/ npogeccnoHaIbHBIE KOMIIOHEHTAa PesynbraThl 00y4eHust
HeﬁCTBHﬂ KOMIICTCHIIUU

[loaroToBKa MCXOMHBIX JAHHBIX U Ha YpPOBHE 3HAHUN
[POBC/ICHIC pacteToB — crnocoObl  HpENCTaBlIeHHS W NpeoOpa3oBaHUsd
PKOHOMHUYECKHX ¥ COLIMAIIBHO-
KOHOMITYECKHX TIOKa3aTeNeH, Ppa3jIMYHbIX BUIOB I/IHq)OpMaI_[I/II/I B KOMIIBKOTEPE
XapaKTepU3yIOIKX NEITEIbHOCTh — CPCACTBa MOJIy4CHMUA, XpaHCHUA, IIOMCKa,
XO3AHCTBYIOINX CYOBEKTOB; CUCTEMATHU3ALINH, 0o0paboTku W Tepenayy
[pOBEICHHE PACUETOB MHpOPMALIHHL.
PKOHOMHYECKUX M COIHATBHO-

. . — COBpEMEHHBbIC WH(POPMAIIMOHHBIC TEXHOJOTHH U
PKOHOMHYECKUX ITOKa3aTeNeH Ha
(OCHOBC THUIIOBBIX MECTOJUK C HporpaMMHbIe CpeL[CTBa HpH pemeHHH
y4E€TOM AEHCTBYIOLIEH MpoeCCUOHATIBHBIX 3a71a4.
HOPMATHBHO-IPABOBO Oa3bl — BUbI AITOPUTMOB, (hOPMBI UX MIPEJICTABICHHUS.
[pa3paboTKa SKOHOMHUYECKHX 13 VDOBHC VMEHIIL:
[Pa3qesIoB IUIAHOB OpraHU3alHi; yp y ’
[TOATOTOBKA 3aaHUil U pa3paboTka — KJIacCU(HUIMPOBATH JIAHHBIE;
[MPOEKTHBIX pPelIeHuH, OIIK OC-10.1 [ pa60TaTb C Pa3 IMIHbIMHA I/IH(i)OpMaI_[I/IOHHBIMI/I
METOANYCCKUX 1 HOPMATUBHBIX ' pecypcaMH U TEXHOJIOTUSMHU.
TOKyMeHTOB (hopMHpOBaHUE
CHCTEMbI KaYeCTBCHHBIX ..
KOJIMYECTBEHHBIX KPUTEPHEB Ha YPOBHC BIIa/ICHUM. .
YKOHOMMYECKOM 0€30IMaCHOCTH, — METOodaMHU OLCHKH 00BEMOB uHpopManuy|

Pa3IMYHOrO poAa;
METOAAaMH, CIIOCOO0aMU M CPEICTBAMHU TOIYUEHUS,
XpaHEHUs, MOUCKa, CUCTeMaTU3alu, o0paboTKU U
nepeaayn HHHOPMAIHH.

MH(GOPMaLlMOHHON TexHoJorueil pabotel ¢ B MS
Word;

MHPOPMALIMOHHOW  TEXHOJOTHEH [IPOBEICHHUS]
BBIUUCIICHUH U CTPYKTYpPUPOBAaHUS MHPOpPMALUU B
MS Excel.




2. O0beM H MeCTO TUCHUIUINHBI B CTPYKTYpe 00pa3oBaTeibHOI NPOrpaMMbl

Ounas dpopma oOydenusi. O0mass TPyI0EMKOCTh TUCIUTIINHBI COCTABIISACT 4 3a4ETHBIX €AMHUIIBI
144 axkaneM. 4yacos.

JluciuIuinHa peanu3yeTcs C IPUMEHEHHEM IHCTAaHIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHI
(mamee — J1IOT).

JlocTyn K cHUCTeMe TUCTAHIIMOHHBIX OOpa30BaTEIbHBIX TEXHOJIOTHI OCYIIECTBIISCTCS KaXKIBIM
00y4aroImuMcsl CaMOCTOSITETIbHO ¢ J1000ro ycTpoiicTBa Ha moprane: https:/Ims.ranepa.ru/.
[Taposp 1 JTOTUH K JINYHOMY KaOMHETY/TpOoUIII0 MPeoCTaBIseTCs CTYyACHTY B JIeKaHaTe.

Bce ¢dopmbl Tekymiero KOHTpOJs, NPOBOAMMBIE B CHCTEME JUCTAHLMOHHOTO OOYyYeHHs,
OLICHMBAIOTCA B CHCTEME NUCTAHIMOHHOTO 00yd4eHus. JlocTynm K BHIEO M MarepHuaiaM JICKIUi
IPEJOCTaBIIIETCS. B T€UEHHE Bcero cemectpa. JlocTyn Kk KaxaoMmy BHIY paOOT M KOJIHMYECTBO
MIOTBITOK HA BBHITMIOJIHEHUE 3aJaHHs MPEJOCTABIISICTCS HAa OrpAaHMYEHHOE BpEMS COTJIAaCHO
perinaMeHTy JOUCHMIUIMHBL, onmyOnukoBanHomMy B CJIO. IlpemomaBarens — OLEHHMBAET
BBITNIOJIHEHHbIE 00ydJaromuMces paboTel He no3aHee 10 paboumx JHEH Mociie OKOHYaHUS CpoKa
BBINOJIHEHUS

Ounas popma odyuenus

Taonuua 2
TpynoémkocTs B akaj. 4yacax Tpynoémrocrs, B acTpoH.
Bun padortsl ayr/ 30, IOT yacax
’ aya./ 90, 10T

Oo0mast Tpy10eMKOCTh 144/8 108/6
KonTakTHas pabora c 66/12 50/6
npenoaaBaTegemM
Jlexiu 32/5,5 24/2.5
[TpakTHdecKue 3aHATUS 32/5,5 24/2,5
JlaGopatopHble 3aHATHS - -
Koncynprarus 2/1 2/1
CamocrosiTeibHasi padora 78 59
KonTtposas - -
DopMbI TEKYIIET0 KOHTPOJISI YcTHBIN 0npoc, TECTUPOBAHUE
@opMa NMPOMEKYTOUHON ATTECTALNU 3ayer ¢ OLEHKOU

3aounan ghopma odyuenusn

.. TpyroémMkocTh B aCTpOH.
TpyaoémkocTb B akaj. yacax
Bua pabotbl ayn/ 20, IOT qacax
’ aya./ 30, 10T

Oomast Tpy10eMKOCTh 144/8 108/6
KonTakTHas pa6orta c 20/5 15/4
npenojaBarTeaemM
Jlexnnu 6/2 4,5/1,5
[IpakTHueckue 3aHATHs 12/2 9/1,5
JlabopaTopHBbIC 3aHATHS - -
KoHcynpranus 2/1 1,5/0,75
CamocTosiTejibHasi padoTa 120 90
Kontpoiss 4/1 3/1
@DopMBbI TEKyIIET0 KOHTPOJIS YCTHBIH onpoc, TeCTUPOBaHHE
dopMa NPOMEKYTOUYHOI aTTECTANMH 3ader ¢ OlLeHKOM

MecTto aucuuninubl B crpykrype OII BO:

VYyeOnas gucuumanHa b1.0.09 «Muadopmartukay OTHOCUTCS K 00s3aTenbHON

qaCTu

brnoka 1 «Jucuunnunel». JucuuiunHa yutaetcss Ha 1 Kypce B 1-OoM ceMecTpe 1O OYHOM M
3a0uHON (hopM OOyueHus. YueOHas AMCLUUIUIMHA OazupyeTcs Ha 3HAHMAX, MOJyYEHHBIX Ha



JTMCLUUIUIMHAX: Kypce HHPOPMATUKE HIKOJIBHON MpOorpaMMbl. 3HaHUS, TOTy4YEeHHBIE B pe3yJIbTaTe
ocBoeHust auctuiinebl 51.0.09 «MubopMaTHKa», UCHIOIB3YIOTCS CTYACHTAMH NPU U3YYECHUHU
TMCUUIUINH:

e b1.0.33.02 «CnenuanbHbie MHPOPMAIIMOHHBIE CHCTEMBI B MPO(ECCHOHATLHON

JeSITeTbHOCTI
e b1.0.33.03 «ObecrneueHne HSKOHOMHYECKON O€30MaCHOCTH XO3SIHCTBYIOIIETO
cyOBeKTay

e B3.0.01(I') «IloaroroBka K caue u caaya rocy1apcTBEHHOTO IK3aMEHa»
A Taxke Nnpy MPOXOKACHUH CTYAEHTAaMU IPEAJUIIIOMHON NpakTUKH. Popma mpoMexyTOYHOU
aTTECTAllMU B COOTBETCTBHHU C YYEOHBIM IJITAHOM — 3a4€T C OI[CHKOM.
JlocTyn K cuUCTeMe JUCTaHLMOHHBIX OOpa30BATENIbHBIX TEXHOJIOTUH OCYIIECTBISETCS KaKIbIM
o0yJaromuMcsi CaMOCTOSITEIEHO € JIF000To ycTpoiicTBa Ha moptaie: https://Ims.ranepa.ru/.
[Taponb 1 nOTMH K IMYHOMY KaOMHETY / MpoQuIII0 MpeaoCTaBseTCs CTyIeHTy B JiekaHate. Bee
(GOopMBI  TEKyLIETO KOHTpOJI, HPOBOAMMBIE B CHCTEME JIUCTAHIIMOHHOTO OO0Yy4YeHWUs,
OLICHHBAIOTCS B CUCTEME JAMCTAHIMOHHOTO 00ydeHus. JlocTyn Kk BUAEO M MaTepuaiaMm JIEKIHi
MIPEIOCTABIIIETCS B TEUEHUE Bcero cemectpa. JlocTynm K KaxIoMmy BHUIY pabOT M KOJIMYECTBO
MOTIBITOK Ha BBIMIOJHEHUE 3aJaHUs TPEAOCTABISIETCS Ha OrPaHMYEHHOE BpEMS COTJIACHO
periiaMeHTy  AUCHUIUIMHBI, omyOnukoBanHomMy B CJIIO. IlpemonaBarens — OIICHHBAET
BBHITIOJTHEHHBIE 00ydYarommMces paboTel He mo3aHee 10 paboumx MHEH Mocie OKOHYaHUS CPOKa
BBITIOJTHEHHUS.

3. Coaep:kaHue ¥ CTPYKTYPA IMCUUILIMHBI
3.1. CTpyKTypa AUCHUNIHHBI
Ounasn hopma odyuenusn

Tabmumna 3.1
Ne ni/m HaumenoBanue TeM (pa3iesnon) O0beM TMCHUIIHHBI, YaC. ®Dopma
KonrtakrHasi padora | CP | TeKymero
KOHTPOJISA
o0yyarommxcsi ¢
ycneBaeMocCT
npernojaBareieM
Hu
10 BH/IaM y4eOHBIX
MPOMEKYTOY
3aHSATHH .
HOHU
J JIP 13 KCP
arTrecranumu
Tema 1 Teoperndeckas nHpopMaTuka 38 20 | - - - 18 o/T
Tema Wudopmamms u MHPOPMALUOHHBIE - - - O/T
7 4 3
1.1 nporeccer. CpoiicTBa HHpOpMAIIIN
Tema KomupoBanue naHHbiX. CHCTEMBI
5 2 3
1.2 lcuncnenus
Tema |TexHuueckue v MpOrpaMMHbIE - - - O/T
1.3 lcpencrra peanuzanun 12 8 4
MH(GOPMALIMOHHBIX NTPOLIECCOB
Tema |BBenmenue B mHpOpMAIIHOHHBIC 8 4 - - - 4 O/T




1.4 cucreMsl 1 UHPOPMALIMOHHBIE
TEXHOJIOTHUU.
Tema [lonarue nHHOPMAITIOHHOK - - - O/T
L5 |gesomacuocTi. MeTopI 3aIiThI 6 2 4
nHpOopMaIuu.
[ToAroTOBKa TOKYMEHTOB B TEKCTOBOM - -
Tema 2 36 4 12 20 O/TIK3/T
penakTope MS Word
ABTOMaTH3a1MsA BEIYHUCICHUH B - -
Tema 3 40 4 16 20 O/TIK3/T
ANEeKTPOHHBIX Tabmuiax MS Excel.
[ToaroroBka mpe3eHTauui ¢ TOMOIIBIO
Tema 4 . 28 4 4 20 O/TIK3/T
MS Powerpoint.
KCP
Koncynpranus 2
3auéT ¢
IMpomerxyTodHas aTTecTarus
OLICHKOM
Bcero akaz./acTpoH. 4acoB: 144 32 32 78
3aounasn gpopma 0o6yuenus
Tabmuna 3.2
Ne i/ HanmeHnoBaHue Tem (pa3aesioB) O0beM TUCHUILINHBI, Yac. ®opma
Konrakrnas padora | CP | TeKyuero
o0yyarommxcsi ¢ KOHTPOIS
ycrneBaemMocT
npenoxaBarejieM
nu
10 BH/IAM Y4eOHBIX
NPOMEKYTOY
3aHATHH .
HOHU
J JIP I3 KCP
arrecraunumu
Tema 1 Teopetnueckas nHGopMaTHKa 35 5 - - - 30 O/T
Tema |[Uudopmamus u  uHGOPMAIMOHHBIE - - - O/T
7 1 6
1.1 'mporeccel. CpoiicTBa nHpOpMAaUN
Tema KommpoBanue nanHbix. CHCTEMBI
6 1 6
12 lcupcnenus
Tema |TexHuveckue u MPOrpaMMHBIC - - - O/T
1.3 CpELCTBa peain3auu 7 1 6
WH(POPMALMOHHBIX MPOLIECCOB
Tema |BBenenue B nHGpOpMAIIMOHHBIC 6 1 - - - 6 O/T
14 lcucremsr u nH(GOPMAaIIMOHHBIE




TEXHOJIOTUH.
Tema [lonarue uHpOPMAIIMOHHON - - - O/T
1.5 l6e3omacHocTi. MeTo/IbI 3aIUTHI 7 1 6
nH(pOpMaLny.
[ToaroToBKa JOKyMEHTOB B TEKCTOBOM - -
Tema 2 35 1 4 30 O/TIK3/T
penakrope MS Word
ABTOMaTH3aLMs BEIYHUCIIEHNI B - -
Tema 3 39 1 8 30 O/MIK3/T
ANIEKTPOHHBIX Tabnuiax MS Excel.
IToaroroBka npe3eHTalui ¢ MOMOIIBIO
Tema 4 ) 31 1 30 O/TIK3/T
MS Powerpoint.
KCP 4
Koncynperanus 2
3auét c
IIpomexyTouHas aTTecTaius
OLIEHKOM
Bcero akaz./acTpoH. 4acos: 144 8 8 122

T — TectupoBanue;
I1K3 — BbINOJIHEHNE IPAKTUYECKOTO KOHTPOJIBHOTO 3a/1aHus;

O — ycTHBbIi1 ompoc.
[Tpumensiemble Ha 3aHATHIX POPMBI HHTEPAKTUBHOM PaOOTHI:

- .HCKI_II/IH-BI/ISYB.JII/ISEIHI/ISI - nepeaava mnpenoaaBaTeIeM I/IH(i)OpMaI_II/II/I CTYACHTaM

COINPOBOXKAAETCA IOKAa30M pa3INYHbIX PUCYHKOB, CTPYKTYpPHO-JIOTUYECKUX CXEM,

JiarpaMM, HCIIOJIb30BaHNE CPEIbl pa3padOTKH;
B nponecce ocBoeHuss AaHHOW y4eOHOW JTUCHUIUIMHBI HCIONB3YIOTCS CIIEIYIOIINE

o0Opa3oBaTenbHbIC TEXHOJIOTHU:

JIeK1IMOHHbBIE 3aHITUA:

CONPOBOXKIAKOTCS IEMOHCTPAMEN CIIaiiI0B, MOATOTOBJIEHHBIX B CPEE
MS PowerPoint;

COIIPOBOXKIAIOTCS JIEMOHCTpanueil mpuéMoB pabOThl B H3ydaeMbIX
cpenax nporpaMMHUpPOBAHMS;

CONMPOBOXKAAIOTCSA AIIEMEHTAMH JMCKYCCHUM IO paccMaTpUBaeMbIM
BOIIpOCaM.

HpaKTI/I‘—IeCKI/Ie 3aHATHA BBIIIOJHAKOTCA B KOMIIBIOTCPHBIX KJIaCcCax:

JIst  IeKIUOHHBIX

HaIpaBJICHbl HA 3aKPEIUIEHHUE MTOJIyYEHHBIX TEOPETUUECKUX 3HAHUM;
BKIIIOYAIOT AaHAJW3 [OJMYYCHHBIX pe3yJbTATOB U CIIOCOOOB €ro
JOCTUKEHMS,
COIIPOBOXAAIOTCS DJIEMEHTAMU JUCKYCCHU;
3aBepILIACTCS 3aHATHE 3aLIUTON pabOoThI.

U TPAKTUYECKUX 3aHITUH  HUCHOJB3YIOTCS  MYJIbTUMEIUNHHOE

o0ecrnieueHre, COBPEMEHHOE KOMIIBIOTEPHOE OCHAIeHHe. B ayauTopusx Haluyue JOKaJbHOM




BBIUUCIIUTEIILHON CETH MHCTUTYTA W TJI00abHOU ceT VHTepHET, TUIICH3HOHHOE MPOrPaMMHOE
obecrieueHue

3.2. Conep:xaHue TMCUMILINHBI

Tema 1. TeopeTnueckasi unpopmarTuka.

Tema 1.1 Undopmanus u uHpopmamonssle npoueccel. CBoiicTBa HHGOpMaIUU

Nudopmanus, cooOIIeHHUs, CHTHAIBI, JaHHbIC. EnuHUNBl o0beMa wHH(pOpMAIHH.
[losiBnenue, paszBuTHe M CTpyKTypa HHPopMaTHKU. WH(DOpMalMOHHBIE MPOLECCHI: MOUCK,
XpaHeHue, Tmepemada, oO0paboTka wucmonb3oBaHue wHPOpManmu. [IpeacraBneHue 00
nH(popMalmoHHOM oO11iecTBe. VicTopus pa3BUTHS KOMIIBIOTEPHON TEXHHUKH.

Tewma 1.2. KogupoBanue nanHbiX. CUCTEMBI CUNCICHUS

[IpencraBnenne panHbix B KoMmmbroTepe. KonmpoBanme panHbiXx. Koaupoanue
TEKCTOBOM, UMCIOBOW, Trpaduueckod, BHIE0, 3BYKOBOM HH(pOpMamuu B KOMIBIOTEPE.
[To3unoHHbIE CHUCTEMBI CUuCIeHUS. ApupMETHYECKHE Omepalud B pPa3HbIX CHCTEMax
cuucinenus. Jlormueckue nanueie u onepanuu U, NJIN, HE.

Tema 1.3. TexHuueckue M NPOrpaMMHBIE CPEACTBA peANHU3aLUU MH(POPMALMOHHBIX
IIPOLIECCOB

TexHuueckue M NPOrpaMMHBIE CPEICTBA pean3alud MHPOPMALMOHHBIX MPOIECCOB.
[lonsiTue u ocHOBHBIE BHUAbI apxuTekTypbl OBM. Ilpuniunsl paboThl BBIYMCIUTEIBHOMN
cucremMbl. COCTaB M Ha3HAYEHHUE OCHOBHBIX JJIEMEHTOB IE€PCOHAJIBLHOIO KOMIIBIOTEPA, HX
xapakrepucTuku.  [lapameTpbl,  ompenensiomiue  MPOU3BOJIUTEIBHOCTh  KOMIBIOTEPA.
DJEKTPOHHBIE YyCTPOUCTBA, NOIKIIIOYaEMble K KOMIIBIOTEPY. I[oHATHE KOMIIBIOTEPHOH CETH.

Knaccudukanmst u Buabpl mporpamMmHoro oOecriedeHusi. CHCTEMHOE MporpaMmMHOE
obecriedenue. OmnepanuonHble cuctembl. daitoBas CTpPyKTypa ONEpalMOHHONM CHCTEMBI.
Onepammu ¢ ¢aiimamu. Ciy)xeOHOe TporpaMMHOe obecnedeHre. BuIpl MPHKIAIHOTO
IPOrPaMMHOT0 0OecreueHus..

Tema 1.4. Beenenne B MHQOpPMAIIMOHHBIE CHCTEMBI U HH()OPMAIIHOHHBIE TEXHOJIOTHH.

[Torokn wHpOpMauuu B cucreMax ynpaieHus. [loHarue uHPOpPMALMOHHOM
TexHosorun. HoBas wHQpOpManMOHHAs TEXHONOTHSA. Buabl WHMOPMAIMOHHBIX TEXHOJIOTHIA.
Tenexommynukanuu. OcobGennoctu UT ympasnenus. OpraHuzanuss M MHCTPYMEHTaJIbHbIE
cpenctBa UT ynpaBneHdeckod naestenbHOCTH. MHGOpMAIMOHHBIE TEXHOJIOTHH CHCTEM
ynpapiieHUs: 0a3aMU JaHHBIX. DKCHEPTHBIE CUCTEMBI M 0a3bl 3HAHU.

[onsarne nHPpOpManmonHoi cucteMbl. OCHOBHBIE ATAIBI M CTAANH CO3IAHUS U Pa3BUTHS
NC. Crpykrypa HC. IIpoueccel, mnporekaromme B HWC. IloHATHE KM3HEHHOro LMKIA
nHPOpManMOHHOW cucTeMbl. COCTaB M XapaKTEPUCTHKA COCTaBISIOMNX HH()OPMAIIMOHHON
cuctembl. Kimaccupukanus UC.

Tema 1.5. [TonsaTue napopmMaMoHHO# Oe30macHOCTH. MeTO b 3aIUTH HHPOPMAIIUH.

WNudopmannonssle yrpo3sl, uX Buabl. [loHATHE KOHPUIESHIMATBLHOCTH U LEIOCTHOCTH
uHpOpMAlMK, TPUYMHBI WX HapymeHus. OrpaHndyeHne JgocTyna K  HHPOpPMALWu:
UACHTU(QUKAIMS, aBTOpHU3alus, ayTeHTU(UKALUs, KpUNTorpapuueckue Mpeodpa3oBaHUs.
MeTtopl U CpeacTBa 3alIUThl HHPOPMAIIUH.

Tema 2. [loaroroBka 10KyMeHTOB B TeKCTOBOM penaktope MS Word

Pabora B TekcroBoM penakrope MS Word. MeHto u nmanenu uHctpymeHToB. HaBurarus
nmo JokyMeHTy. Ilapamerpel crTpaHunel JgokymeHTa. [loaroroBka IenoBOro JTOKyMEHTA.
PenaktupoBanue Ttexcta. PopmartupoBaHMe CUMBOJIOB U ab3aneB. Kommposanue ¢opmara.
@®opmatupoBanne  cnuckoB. ®DopmarupoBanwe Tabmui. I[IpoBepka opdorpaduum U
npaBonucanus. [lepenocsl B Tekcte. Hymepauus crpanuu. Ilpuemsl BepcTKH OOJIBIIOTO
nokymenrta. CtuneBoe (opmatupoBanue. Paznmensr nokymenrta. Co3manue u GopmaTiupoBanue



KOJIOHTUTYJIOB. [Ipuembl opopmieHus TUTyiIbHOro nucta. BeraBka wnmoctpauuid. Hymeparus
WUTFOCTpanui, Tadaur. Opranu3amus MoJAPUCYHOUHBIX TOMUCEN, Ha3BaHUN TAOJMII H CCHIJIOK
Ha WUIIOCTpallMd W TaOnuibl. ABTOMAaTHYECKOE COCTABJICHHE OIJIABICHHS, CIHCKa
wutocTpauid, Tadaun u 1. A. Ccpliku B Tekcre. PaboTa co cTpykTypoil 00JbIIOro JOKyMEHTA.
Co3nanue TOKYMEHTOB JJisi paboThl ¢ kiueHTamu. PabGora ¢ ob6wekramu MS WordArt u MS
Equation. I'unepcchuiku B TOKyMEHTE.

Tema 3. ABTOMaTH3anNs BbIYUCIEHUH B 3J1eKTPOHHBIX Tadaunax MS Excel

Pabora B snexTpoHHBIX Tabmumax MS Excel. MeHIo u maHenu MHCTPYMEHTOB, CTPOKa
¢dopmyn. Tumbsl U Qopmarbl AaHHBIX, IpEACTaBICHHE JaHHBIX B suelike. lcmonb3oBaHue
aBTO3aIlOJHEHMsI, aBTOBBOJA, aBTO3aMEHbl IpU BBOAE JaHHBbIX. (dopmarupoBaHue NaHHBIX,
okpyrieHue umcesn. CrocoOsl (QopMaTHpoBaHUsI sUe€eK M OJIOKOB siueeK s O()OpMIICHHS
Tabmui. Berancnenus no ¢opmynam. McnonszoBanue QyHKIuil B Gopmynax. AOCOTIOTHBIE U
OTHOCHUTEJIbHBIE CCBHUIKM Ha siueliku u Onoku siueek. KommpoBanue ¢opmyn. Beruucnenus B
psAaax JaHHbBIX. ABTO3aIIOJHEHUE, AaBTOBBIYHUCIIEHUE U aBTOCyMMUpoBaHue. Mimtoctpanust psaoB
JaHHBIX C TOMOINBIO aAuarpaMM. Mcronb30BaHuE JOTMYECKUX KOHCTPYKLUUN B BBIYUCIICHUSIX.
Opranumzanus cnuckoB. CopTupoBka M (uibTpanus cnuckoB. Mcmonb3oBanue B (opmyiax
cratuctuyeckux GyHkuuu. Pemenune mnpumepoB 1o 00paboTke TaOMUI[ COLUANBHO-
SKOHOMHYECKHUX I10KA3aTEIEH.

[TonBenenue UTOTOB MyTeM KOHconMaauuu (oOobeauHeHus) nuctoB. KoHconmupanus mno
pacnionoxxenuto. Konconunarus no xareropuu. IIpeoOpa3oBanue crnucka B CBOJHYIO TaOJHILy.
Bbruncnenus ¢ ucnosib30BaHUEM JIOTUYECKUX KOHCTPYKUUH. PemieHue 3amad Ha omnpejeneHue
HEU3BECTHOro (ypaBHeHMH). PeleHne MOMCKOBBIX 3ajad. PemieHwe 3agady ¢ HECKOJIBKUMHU
HEU3BECTHBIMU (CUCTEMBI YpPaBHEHUH).

@unaHcoBbl aHanu3. Omnpexnenenue Oynymie croumoctu - ¢ynkuun bC (FV),
B3PACIIMC (FVSCHEDULE). Onpenenenue tekyuiei croumoctu - pynkuuu I1C (PV), UIIC
(NPV), UUCTH3 (XNPV). Ompenenenue cpoka minatexxa - ¢(ynkuus KIIEP (NPER).
Omnpenenenve npoueHtHoil ctaBku - ¢QyHkiuss CTABKA (RATE). Pacuer mepuonnyeckux
wiarexeit - pyaknuu [UIT (PMT), [UIIPOLL (IPMT), OBLIITJIAT (CUMIPMT), OCHIUIAT
(PPMT), OBLIIIOXO/ (CUMPRINC)

Tema 4. Iloaroroska npe3enrauuii ¢ nomoumns MS Powerpoint

Pa6ora B MS Powerpoint. MeHio M mnaHeau HWHCTpYMEHTOB. CHocoObl CO3IaHUS
npeseHTauuid. OOpazel claifioB: 3arojoBKH, (JOHOBBIE TEKCTYypbl W pUCYHKH. Kommosumus
cnaiiia. BcraBka rpaduueckux NpUMUTHBOB. lcmonb30BaHMe JMHEEK W HAIMPABISIOMIMX.
[Ipumenenue 3¢ ¢heKkToB aHMMAaIMK K 3JIeMEHTaM ciaija.

4. MarepuaJibl TEKylIero KOHTPOJIA yCIIeBAEeMOCTH 00y4aroIUXCs
4.1. B xoae peanu3auMM AUCHMILIMHBI HMCIHOJIB3YIOTCH CJIeIyIOIIHe MeTOAbl TeKyliero
KOHTPOJIS YCIIeBAeMOCTH 00y4aIOIMXCH

Tabnuya 4.1
Tema (pa3nen) @DopMbl (METOBI) TEKYIIETO
KOHTPOJIs YCIIEBAEMOCTH
Tema 1. Teopetnueckas nHpopmaTHKa Y CTHBIN OIIPOC, TECTUPOBAHUE C
ncnoab3oBanuem J1OT
Tema 2. TIloaroroBka JTOKYMEHTOB B TEKCTOBOM YcTHBIN ONpoc, 3a1uTa
penakrope MS Word 3a/1aHus1, TECTUPOBAHUE C
ncnonb3oBanueM JJOT
Tema 3. ABTOMaru3auusi BBIYMCIIEHHI B 3JIEKTPOHHBIX VYcTHBI onpoc, 3ammra
tabnmuax MS Excel. 3a/laHusl, TECTUPOBAHUE C
ucnonbzoBanueM JJOT
Tema 4. IloaroroBka mpe3eHTalUMi ¢ mnomouipio MS Y CTHBIN OIIpOC, 3aIMTa




Powerpoint. 3aJaHus, TECTUPOBAHHE C
ucnonszoBanueM JJOT
B JAUCHUIUIMHE UCIIOJIB3YIOTCA CICAYIOINE AKTUBHBIC U MHTCPAKTUBHBIC MCTO/IbL 06yquI/151:

-IUCKYCCHH B TEPUOJ OOCYXICHHUS TPEIJI0KEHHBIX OIEHOYHBIX MAaTEepUajIOB B XOJE
YCTHOT'O ONpOCa;

-BBITIOJTHEHUE U 3allIUTa 3aJJaHus;

-UHTepaKTHUBHAs paboTa IO PEIICHUIO TMPAKTHUYECKUX 3aJad Ha KOMIIBIOTEpax B
KOMITBIOTEPHOM KJIacCe C TEKYIIUM 00CYKIEHHUEM XOJa U Pe3yJIbTaTOB PEIICHUs 3aJauH;

-BBITIOJIHEHUE TECTUPOBAHHS,

- METO/Ibl KOJUIEKTUBHBIX OOCY>KICHHI Ha 3aHATUSX CEMUHAPCKOTO THIIA;

Ilpu peanuzayuu oucyuniunvl ¢ ucnonvsosanuem /JJOT, mexkywuii KOHMpoIb ycnesaemocmu
00y4aOWUXCsL MOJMCEM OCYWeCmensamspcs ¢ ucnoavsosanuem Moodle, Teams.

4.2. TunoBbie MaTepHUAJbI TEKYLIEr0 KOHTPOJISI YCIIEeBAeMOCTH 00y4al0IMXCs.

4.2.1. TunoBbie BONPOCHI AJI YCTHOI'O OIIPOCa

Tema 1. Teopernueckass nHPOPMATHKA.

[lepeuncnure 1enu 1 3a7a94 HHOOPMATHKH.

[TpuBenuTe onpeneneHus MOHATUAM «HH(OPMAIHSI» U «IaHHBIE)?
[Tepeuncnure cBoiicTBa HH(OPMALIUH.

Jaiite onpeneneHne MOHATUS «CUHTAKCUYECKast Mepa HHPOPMALIUN.
Jaiite onpenenenne NOHATUS «CEMaHTUYECKasi Mepa HH(OPMALIUN.
Jaiite onpeneneHue MOHATUS «IIparMaTuiyeckas Mepa HHPOPMAaLUN».
ITepeuncinre ocHoBHBIE KOMIIOHEHTHI [IK 1 X Ha3HaueHue.
[lepeuncnure OCHOBHBIE XapaKTEPUCTUKU EPCOHAIIBHOTO KOMIIBIOTEPA.

A N ARl ol e

[IpuBenaure xknaccudukamuio H XapaKTEPUCTUKH COBPEMEHHBIX KOMIIBIOTEPOB I10
(GYHKIIMOHATBHBIM BO3MOKHOCTSIM.

10. ITpuBenuTe K1accuuKaIo IPOrpaMMHOTO 0OECIIeYeHHUS.

11. HazoBuTe cocTaB CHCTEMHOTO TIPOTPAaMMHOTO O0ECTICUCHHUSI.

12.]laiiTe onpeesieHUe aaropuTma.

13.TlpuBeaute K1accHPpUKAIMIO KOMITBIOTEPHBIX CETEH

Tema 2. IloaroroBka 10KyMeHTOB B TEKCTOBOM penakrope MS Word.
1. Ilepeuncnure OCHOBHbIE OOBEKTHI TEKCTOBOIO Ipolieccopa

2. Cpenaiite 0630p omnepaluii peIakKTHPOBaHUs TOKyMEHTa B TEKCTOBOM Ipoiieccope Word.
3. Cnemnaiite 0030p onepanuii (hopMaTupoBaHre JOKYMEHTa B TEKCTOBOM mporieccope Word:
4. Tlepeuncnure onepanuu ¢ rpaguueckuMu 00beKTaMu B TEKCTOBOM Mporieccope Word.

5. Pacckaxute, Kak pa3paboTaTh OJIAaHKOBBIN IOKYMEHT B TEKCTOBOM Iporeccope Word.

6. [aiiTe onpeneneHue CTUIISL.

7. OOBsicHUTE, KaK BCTaBUTh B IOKyMeHT Word oriaieHue.

8. Pacckaxwure, Kak cO3/1aTh IPEIMETHBIN yKa3aTellb.

9. PacckaxuTe, Kak CO3/1aTh CIIMCOK MJUTFOCTPAIUiL.

10.00bsicHATE, KaK cO37aTh CEpUITHBIC TUChMa B TEKCTOBOM Tporieccope Word.

Tema 3. ABTOMaTH3anus BHIYUCJICHUH B 3J1eKTPOHHBIX Tadaunax MS Excel.
1. Ilepeuncnure OCHOBHBIE MOHATHS U OOBEKTHI TAOIMYHOTO TOKyMEHTa
2. Ilepeuncnure TUIIBI JaHHBIX TAOIMYHOTO MPOLIECCOPA.



3. Caenaiite 0630p ornepanuil pe1akTupOBaHHsI JTaHHbIX.

4. Cnenaiite 0630p ornepanuii popmMaTupoBaHUs FIEMEHTOB B TabauaHOM miporieccope Excel.

5. PacckaxxuTe O HCIOJNIB30BAHUU IIOCIIEOBATENILHOCTE M aBTO3AIMOJHEHUS B TaOIHMYHOM
nporeccope Excel.

6. IlpuBeauTe anropuT™M HCIOIB30BaHUS (HOPMYJI TS BEIYUCICHUH

7. Hazosute Buasl anpecanuu(ccouiok) B Excel.

8. IlepeuncnuTe KaTeropuu BCTPOCHHBIX (PYHKIIUI.

9. Haiite onpezaenenue cnucka B TabinnuHoM npoueccope Excel.

10. JlaiiTe onpeneneHne CBOJHON TabIuIE.

Tema 4. [loaroroBka npesenranuii ¢ nomoumbo MS Powerpoint.

1. Pacckaxkute criocoObl cO3/1aHUsI HOBOM ITPE3EHTALMH.

2. OOmwsacHHTE, YTO UMIIOPTUPYETCS NIPU coXpaHeHuU npeseHTanuu B popmare RTF

3. OOBsCHUTE, YTO UMITIOPTHPYETCS IIPH COXpaHEHUH npe3eHTaruu B hopmate PDF

4. OObsACHUTE, KAKMM CIIOCOOOM OCYIIECTBIISIETCSl CTHIIEBOE (POPMATHPOBAHUE COICPKUMOTO
clauna.

5. OOBsicHUTE, KaK OCYIIECTBISICTCS W3MEHEHHE CTPYKTYphl W ¢opmara BCeX CIIaioB
IPE3EHTAlHH.

6. Pacckaxure, KaKMM CIIOCOOOM OCYIIECTBIICTCS PEIAKTHPOBAHUE OOBEKTOB, CO3AAHHBIX B
JIPYTUX MPUIOKEHHUSAX.

7. OOBsiCHUTE, T/Ie OCYIIECTBIISCTCS PelaKTUPOBAHUE BHEAPEHHBIX OOHEKTOB.

OOBsicHUTE, TIe OCYIIECTBIIAETCS PEAAKTUPOBAHUE CBA3AHHBIX OOBEKTOB.

9. OOBsicHUTE, Kakas CChUIKA CO34a€TCs TPH HA3HAYCHWW THIEPCCBUIKA TEKCTY WM
rpaguaecKkoMy OOBEKTY.

10. OObsAcCHUTE, KaK OCYIIECTBIICTCS U3MEHEHHUE LIBETA TUIIEPCCHUIKH.

*

4.2.2. IlpuMepsbl THNOBBIX 33/IaHUH 1)1 IPAKTHYECKUX padoT.

Tema 2. [loaroroBka 10KyMeHTOB B TEKCTOBOM peaakrope MS Word.
Ilpakmuueckan paboma 1. Pabota ¢ TEKCTOBBIM TOKYMEHTOM: PEAAKTUPOBAaHKUE U (HOPMATHPOBAHUE.

Ilenv pabomer: V3ydenue cnoco0oOB co3naHus U (GHOPMATUPOBAHUS OOBEKTOB PA3IHUYHOTO TUMA W
TaOIMYHBIX JaHHBIX B JoKyMeHTax MS Word.

OTkpEITh TOKYMEHT «Bpra_cucrema.docy»

Co3aaTh MapKHUpPOBAHHBIE CIIHCKU

BceraBuTh criennanbHble CHMBOJIB

BcraButh pucyHku

OtdopmaTtnpoBaTh JOKYMEHT B COOTBETCTBHHU C 00pa3ioM

Rl

Ilpakmuueckan paboma 2. Pabora c Ttabmumamu. Pabora c¢ rpaduueckumu oObBEKTAMHU:
OpraHU3alMOHHbIC UarpaMMBL.

Ilenwv pabomepr: VI3ydeHue mpoliecca Co3qaHusl OPraHU3aIMOHHON AUarpaMMbl

1. Co3nathb OpraHU3aIMOHHY O JUarpamMmmy, COOTBETCTBYIOIIYIO obpasiy
(BocmoTb30BaTHCS SmartArt)
2. [Mpunymate U cO314aTh CBOIO OPraHM3AIMOHHYIO JUArpaMMy, KOTOpas COJCPKUT HE

MEHEE 5 ypoBHEN

Tema 3. ABTOMaTH3anMs BIYMCICHUH B 3J1eKTPOHHBIX Tabimunax MS Excel.



Ilpakmuueckasn padoma 1. PenaxtupoBanue u GopMaTHpOBaHNE AAHHBIX U TAOIHII.
Lenv pabomui: VI3yuenue nmpoueccoB peJakTUPOBaHUs U (popMaTHpOBaHHS AAHHBIX U TAOJIHIL.

1. OtkpeiTh KHHTY Excel
2. BrITTOTHATE 3a1aHus, IPEACTaBICHHBIC Ha KaXKIOM JINCTE pabodeli KHHUTH.

Ilpakmuueckan paboma 2. Pabota co BCTpOCHHBIMH (DYHKIHUSIMHU.
Ilenwv pabomer: VIzydeHre UCIIOIB30BAaHUS BCTPOSHHBIX (DYHKITHA

OtkpeiTh KHHTY Excel

Jlucr 1 - ucnons3oBatk GyHKIMH U3 Kateropuu Jarta u Bpems

Jluct 2,10 - ucrionb3oBaTh PyHKINN U3 KaTeropuu CTaTHCTUIECKHE

Jluct 3 - uconp3oBate GyHKIMA U3 KaTeropuu Jlorndeckue

Jluct 4,5 - ucnonn3oBark GyHKIMYU U3 Kareropun Jlormueckue u Ccbuiku 1 MacCUBBI
Jlucr 6,7 - uconp3oBath GYHKUUHN U3 KaTETOpud MaTemMaTudecKue

AU N

Tema 4. Iloaroroska npesenranuii ¢ nomombo MS Powerpoint.
IIpakTuyeckasn padora 1. Cozmanue npe3eHTANH C UCIIOJIB30BAHUEM Pa3TNIHBIX 3P PEKTOB.
Lenv pabomur: 3ydenue npuHImnoB padotel ¢ MS Powerpoint npu co3naHuu mpe3eHTaIui.

1. CoznaiiTe HOBYIO MPE3CHTAIIUIO
2. OTtpenakTupyiTe BHEAPEHHBIE OOBEKTHI
3. OTtpenakTupyiiTe CBsI3aHHBIE OOHEKTHI

4.2.3. IlpuMepsbI TeCTOBBIX 3aJaHUI
Tema 1. Teopernueckass nHpopMaTHKA

1. Undpopmanus —3to0:
a. JlaHHbIE, OTIIEYaTaHHbIE HA JIHCTE
b. cBengeHust 06 00BEKTaX M SIBICHUSAX OKpPYXKAlOIIEH Cpesibl, KOTOPbIE YMEHbBIIAIOT
MMEIOIIYIOCS O HUX CTENeHb HEONPEICI€HHOCTH, HEMOJHOThI 3HAHUI.
C. HEHU3MEHsieMble CBEJEHUs 00 00bEKTax, MOITYUEHHbIE U3 a/IEKBaTHBIX UCTOUHHUKOB
2. AexkBaTHOCTb HH(OpPMALMHU ONpeaessieTcs:
a. YpoBHEM 3HaHMSI UCTOUYHHKA UH(DOpMaLIUU
b. uHbopManuen, Moxy4eHHON U3 JOCTOBEPHOT0 HCTOYHUKA
C. YPOBHEM COOTBETCTBUSI 00paza, CO37aBaeéMOro C MOMOUIbIO MOJyUYEHHOM
nH(popMaIuu, peaTbHOMY O0OBEKTY
3. OmnepaTuBHasi NaMAThb.
a. o0yacTe MaMsTH, UCTIONIb3yeMast JJIsl BEJICHHsI TMaiora ¢ OIepaTOPOM.
b. oOnacte mamsTH, NpeAHAa3HAUYEHHAs HJS XpaHEHUs IMpPOrpaMM B Ipolecce
BBITIOJTHEHHSI M TAHHBIX, C KOTOPBIMU OHH PabOTAaIoT.
c. o0yacTe mamsTH, IpeIHa3HauYeHHAas 7S I0OJITOCPOYHOTO XPaHEHUS TaHHBIX.
4. Ilonstue cache B IIK oTHOCHTCSH K:
a. OoOMeHy JaHHBIMU
b. mamsT
C. TMPOTPaMMHOMY OOECIICUYEHHIO
5. Kakue u3 nepe4mncjeHHbIX NPOrPaMM OTHOCATCH K KJIACCY MPUKJIAAHBIX IPOrPaMM.
a. co3jaHue U 0popMIICHHE TEKCTOBBIX TOKYMEHTOB
b. apxuBaius JaHHBIX.
C. CEpBUC )KECTKHUX AMCKOB
6. TexHosiorus cBsi3piBaHusi U BHeApeHusi 00bexkToB (OLE) no3Boasier



C.

CO3/1aBaTh COCTaBHbIE JIOKYMEHTBI, KOTOpBIE COJEp>KaT JaHHblE U OOBEKTHI,
CO3/JaHHBIE B Pa3HBIX IPUIIOKECHUIX

CBA3BIBATH HECKOJIBKO IIEPCOHAIBHBIX KOMIIBIOTEPOB C LIEIBIO COBMECTHOIO
HCIIOJIB30BaHUs UX PECYPCOB

BHEJIPATH KOMIIBIOTEPHBIA BUPYC B IIPOrpamMmy

7. UHdopManuoHHasA TEXHOJOIHA — ITO:

a.

C.

HPOILIECC, UCTIONB3YOLINHA COBOKYITHOCTh CPEACTB U METOA0B cOopa, 00paboTKu U
nepeayy JTaHHBIX ISl TOJdy4YeHUs] MH(GOpMallud HOBOTO KayecTBa O COCTOSIHUU
o0bekTa

B3aMMOCBSI3aHHAsl COBOKYITHOCTb CPEZCTB, METOJIOB U ME€PCOHAJIA, UCIIOJIb3YEMbIX
JUIs XpaHEHHUs, IOMCKa, oOpabOTKM W BblAauM HHGOpPMALKMKU B HHTEpecax
[IOCTaBJIEHHOU LIEJIH.

MIPOLIECC, ONMUCHIBAIOIINI TEXHOJIOTHIO TTOMCKA MHPOPMAIITI

8. Pacnpenesiennasi 00padoTka JaHHBIX — 3TO:

a.
b.

C.

nepapxuyHasi 00paboTka uHbOpMaIuu

00paboTKa JAaHHBIX, BBITIOJHSIEMAasi HAa HE3aBHCHUMBIX, HO CBSI3aHHBIX MEXIY
cO0OM KOMITBIOTEpAX

00paboTKa IaHHBIX, BeIMONHAeMas Ha [1K

9. UndopmanmnoHHas 6€30MACHOCTb TAPAHTUPYET:

a.

b
C.
d

KondunennuansHocTs uHGOpMALIUU
[enoctHOCTH MHDOPMAITUH
JloCcTynHOCTH HH(pOpMAIUU

Bce nepeuunciennoe

10. YTo Takoe NPOTOKO. NepeAav JAHHBIX?

Tema
1.

2.

3.

a.

b.
C.
d.

COBOKYITHOCTH TMpPaBWJI, OMNPEACHSIONMX (opMar DaHHBIX W TPOLEAYPHl HX
repelayv B KaHaJle CBSI3H.
COBOKYITHOCTb ITPABWJI OOIICHHUSI B YaTe
COBOKYITHOCTb ITPaBUJI MTEPEIaYu OIUIAThI 33 YCIYTH
JIOKYMEHT, OANMCAHHBIN 3JIEKTPOHHOM MOIUCHIO

2. [oaroroBKa J0KYMEHTOB B TeKCTOBOM peaaktope MS Word.

Opranmaunonﬂaﬂ anarpamma — 310

a.
b.

C.

MacTep MOCTPOSHUS JUarpaMm

auarpamMma, oroOpakarolias JWHAMUKY JaHHBIX JPYTHX JuUarpaMMm  MexIy
Pa3TUYHBIMHU 3aa9aMH

auarpamma Juisi IOCTPOCHHsI HepapXUUECKUX CTPYKTYP

KoJsionTuTy1 npeacrasJsier co0oi

a.
b.

C.

3arojIOBOK KOJIOHKHU TEKCTa

BapHaHT (popMaTUPOBAHUS TUTYJIBHOTO JIUCTA

(dbparMeHT JOKyMEHTa, MOBTOPSIOIIMICS HA BCEX €ro CTpaHUIaX B TMpesenax
paznena

CruneBoe popmaTupoBanue — 310
IIpenmeTHbId yKa3aTeiab - 3TO

a.
b.

NEpCUCHb IPECAMCTOB, O KOTOPBIX UACT PCUYb B JOKYMCHTC
CIIMCOK KOMAaH/J, KOTOPbIC MOKHO IPUMCHUTH K TAHHOMY HTOKYMCHTY



C. CIHCOK OOBEKTOB, BCTPEUAIOIIMXCS B JOKYMEHTE: a03aleB, pa3/esioB, KOJOHOK,
IJ1aB
d. ciOB M cIOBOCOYETaHMIA, BCTpEUAIOMINXCA B JOKYMEHTE, C yKa3aHHEM HOMEpOB
CTpaHUI|
Pa3nes TekcTOBOro 10KyMeHTa — 3TO
a. 4YacThb TEKCTOBOI'O JOKyMEHTa, B Mpefesiax KOTOPOH OCTaloTCs HEU3MEHHBIMU
YHCIO KOJOHOK Ha CTpaHMIE, pa3Mep JHucrta Oymaru W arpuOyThl
(dhopMaTHpOBaHUS CTPAHHUIIBI
b. dYacTh TEKCTOBOrO JOKYMEHTa, MMEIOIIAsl 3ar0JIOBOK
C. YacTb TEKCTOBOI'O JOKYMEHTa, COOTBETCTBYIOIIAsl €ro IJ1aBe
Onepanyuu pe1akTUPOBAHUA B TeKCTOBOM npoueccope MS Word — 310
a. W3MEHEHHUE BHEIIHEro BUJa CUMBOJIOB B TEKCTOBOM JJOKYMEHTE
b. u3MeHeHue oopmiieHUs TEKCTa [ MPUAAHUS €My BUAa JOKYMEHTa
C. JroOble OIepaluy, MEHSIOIUE COCTaB W/WIM TOCJIEA0BaTEIbHOCTh CHMBOJIOB
TEKCTa
A03a1 TEKCTOBOI0 JOKYMEHTa — 3TO:
a. IlocnenoBarenbHOCTh CUMBOJIOB, 3aBEPIIAIOILASACS PU3HAKOM KOHIIA ab3ana.
b. Yacte Tekcra, cojepxamias B cebe 3aBEpLICHHOE B CMBICIOBOM IUIaHE
MIOJIOKEHHE.
c. YacTb TekcTa, BbIIeTICHHAs a03aI[HBIM OTCTYIIOM.
AO03aIHBINA OTCTYIl TEKCTOBOI'0 IOKYMEHTAa — JITO:
a. PaccTosHME MeXIy JIeBBIM KpaeM BCEeX CTPOK ad3alla U JIEBBIM MOJIEM.
b. PaccrosHue Mexay JIeBbIM MOJIEM U JIEBBIM KpaeM MepBOi CTpOKU ab3ara.
c. PaccrosHme Mexmy JieBBIM KpaeMm IEpBOW CTpOKM ab3ala M JIEBBIM Kpaem
OCTaJIbHBIX €TO CTPOK.
Onepauuu ¢popMaTHpoBaHHus CHMBOJIOB B TeKCTOBOM npoueccope MS Word — 3to:
a. l3meHeHue (I)OpMI:I CHUMBOJIOB C OCIBIO JOCTUTHYTH OIPECACIICHHOTO
rpadudeckoro ¢ dekra.
b. IlepemenieHne CHUMBOJIOB TEKCTa B (POPMY — TEKCTOBBII OJaHK.
c. l3MeHeHHMEe BHEIIHETO BUJia CUMBOJIOB B TCKCTOBOM JOKYMCHTC 0e3 U3MeHEeHUs
COCTaBa U MOps/IKa CIEA0BAHUS ITUX CUMBOJIOB.

10. IIpu¢t B Word — 3T0:

1.

2.

3.

a. BricoTra cuMBOJIOB.
b. PucyHOk cHMBOJIOB.
c. Coueranne PUCYHKA, BBICOTBI U HAYCPTaHUSA CUMBOJIOB.

Tema 3. ABTOMaTH3alMsl BHIYMCJIEHUIH B 3J1eKTPOHHBIX Tadauuax MS Excel.

Tadan4HbIi poueccop NpeaHaZHAYEH 1JIs:
a. ympaBlieHUs OONBIIMMH MacCUBAaMHU JAHHBIX
b. co3maHus U pelaKTUPOBAHUS TEKCTA
C. paboThI ¢ TAONMHMIIAMYU JAHHBIX
TabauvHbIe MPoLEecCOPbl OTHOCATCH K KAKOMY NPOrPaMMHOMY O0eclie4YeHuo?
a. IIpuknagHomy
b. @DyHKIHOHATHHOMY
c. Cneunanu3nupoBaHHOMY
JlokymeHT Tabau4yHOro npouneccopa Excel mo ymonuanuio HasbiBaeTcs:



a. Kawuroit

b. Tomom

c. Tabmuuei

d. JokymeHTOM

4. Yrto o3nauaert 3anucs D5:E10?
a. coxepxkuMmoe sueriku D5 paznenuts Ha coaepxkumoe E10
b. auanasoH sueex
c. pabouwmii mucT
5. Anpec siueiiku B 3J1eKTPOHHOM TadJiM1le onpeaeIsieTcsi
a. HOMEpPOM JINCTa U HOMEPOM CTPOKHU
b. HOMepoMm cTpoku U OYKBOI cTONIOIA
c. OyKBOi1 CTOJIOIIa 1 HOMEPOM CTPOKH
d. HOMepoM JHcTa M1 HOMEPOM CTOJI01a
6. MarepuHCcKasi CTPOKA — 3TO
a. Pacuernas crtpoka TaOnuipbl, GOpMylbl B KOTOPYIO KOMUPYIOTCS U3 CTPOKH
bopmyn
b. Pacuernas ctpoka Tabauiel, GOPMYIIBI B KOTOPYIO BBOJSTCS «BPYUHYIO»
c. Ctpoxka, coaeprkalias 3aroJIoBKA BCEX CTOJIOIOB TaOIHIIbI
7. AOCOJIOTHBIMHM HA3bIBAKTCH CCHIJIKH, KOTOPbIE
a. [Ipu xomupoBaHHUM B cOCTaBe POPMYIIBI B IPYTYIO TUCHKY HE U3MEHSIOTCS
b. Ilpu xomupoBaHuu B coctaBe (GopMyIbl B APYTYIO SUEHKY U3MEHSIOTCS
c. He cBs3aHbl HUKAaKUMU OTHOIICHUSIMH C APYTUMHU STYCHKAMU TaOTHIIBI
8. Kakme naHHBIC HEe MOTYT COAEPKATHCS B AYeliKax?
a. Ywucnoseie
b. TekcroBbie
c. I'paduueckue

d. Jlara
9. CKoJbKO siueeKk BXOAMT B Auama3on A2:C3?
a. 6
b. 4
c. 10

10. B xayecTBe AUANA30HA HE MOKeT BBICTYNIATH
a. (parMeHT CTPOKH HJIU CTOJIOIA
b. mpsMoyrosbpHas 00JIacTh
c. rpynna sueek: Al, B2, C3
d

dbopmyna

Tema 4. Iloaroroska npesenranuii ¢ nomombo MS Powerpoint.
1. Co3nanue HOBOM NMpe3eHTAIMU HA OCHOBe MA0J0HA 0(popMiIeHUs (TeMbl) CO31AET:

a. IYCTYIO IPE3CHTALMI0, CONEPHKAIIYI0 TUTYJIbHBIM CIAWI W BAPUAHT CTUIEBOrO
odopmiieHus

b. mpes3eHTanNI0, COAEPIKAIIYI0O HECKOJIBKO CIAMIO0B, OMPECNSIONIUX CTPYKTYPY
BBIOPAHHOW TEMBI

C. IYCTYIO IPE3CHTALUIO, COACPIKAILYIO TUTYJIbHBIN CIIAN.

2. Co3maHue HOBOM Mpe3eHTALMUA HA OCHOBE MYCTOM NMpPe3eHTAlMH CO31aéT:

a. TYCTYI0 NPE3EHTAlMI0, COAEPXKAIIyl0 TUTYJbHBINA CIaij] U BapUaHT CTHIIEBOTO

oopMieHUs



b. mpe3eHTaLMIO, COJAEPXKAILYI0O HECKOJBKO CIAIOB, OMPEIENSIONINX CTPYKTYPY
BbIOpaHHON TEMBI
C. IYCTYIO MPE3EHTAINIO, COJICPKAIIYIO TUTYIbHBIN craiin. CtuiaeBoe ohopmieHue,
CTPYKTYpa cO3/1a€TCs NOJIb30BaTENIEM
3. Co3nanue HOBOM npe3eHTanuu U3 cTpyKkTypsl MS Word co3naér
a. TPEe3EHTAMI0, COJAEPKAIIYI0 CIaiJIbl, KOJHMYECTBO KOTOPHIX PaBHO KOJIMYECTBY
a03a1eB B TEKCTOBOM JOKYMEHTE
b. DOpe3eHTalMI0, CONEPXKAIIYIO CIANIbl, KOJUYECTBO KOTOPBIX PABHO KOJIUYECTBY
a03al11eB, KOTOPBIM MIPHUCBOCH CTHIIL 3arooBok]
C. BEpHBI 00a OTBETa
4. Hosas npe3eHTanusi, co3xanHas u3 crpykrypsl MS Word conepaxur:
a. BCIO MH(OpPMALIMIO TEKCTOBOTO IOKyMEHTa
b. a03allbl, KOTOPLIM MPUCBOCH CTUJIh 3aroia0Bok ] 1 3aronoBok2
C. HET BEpHOT0 OTBETa
5. Coxpanenue npesenranuu B popmare RTF
a. UMIOPTUPYET TOJBKO CONEPKMMOE TEKCTOBBIX 3alIOTHUTEICH
b. uMmmopTupyercss Bc€ coAepKUMOE TEKCTOBBIX OJIOKOB (3amoiHUTENEH, Haamuce
Y TaOJIHII)
C. BCE COHEPKUMOE ITPE3EHTALUN

5.0ueHoYHbIe MATEPHUAJILI IPOMEKYTOYHOM ATTECTAIMHU 0 JUCHUIJINHE

5.1. IIpomeskyTOYHAsl aTTeCTALMA NPOBOAUTCA B opme: 3a4€T ¢ OLIEHKOM.

3auéT MPOBOJIUTCS B MEPUOJI CECCUU B COOTBETCTBUU C TEKYIIUM TpaduKoM y4eOHOTro
Ipouecca, YTBEpKIEHHbIM B COOTBETCTBUM C YycTaHoBiIeHHbIM B C3UY mnopsakom.
[IponomkuTenbHOCT 3ayeTa ISl KaXIOro CTyJIEeHTa HE MOMKET TPEBbIIAaTh YeThIpex
aKaJIeMUYECKHX 4YacoB. 3ayeT HE MOXKeT HauumHaThCsad paHee 9.00 4acoB M 3aKaHYMBATHCS
no3anee 21.00 yaca. 3a4eT mpoOBOAMUTCS B ayAUTOPHUH, B KOTOPYIO 3aIyCKaIOTCS OJHOBPEMEHHO
He Oosee 5 uenoBek. Kaxxnomy oOyuaromemycst OTBOAUTCS 25 MUHYT Ha TMOATOTOBKY K 3a4eTy.
[Ipu sBke Ha 3ader, OOydYaIOIIMICS TOJDKEH MMETh NMpU cede 3a4eTHYH KHUXKKY. Bo Bpems
3ayeTa 0OydJaroUIrecs 1Mo PEeLIeHHUIO TPenoaBaTeisi MOTYT MOJIb30BaThes Y4eOHOH MporpamMmoit
JTUCHUIUIMHBI U CIPABOYHOM JIMTEPATYPOH.

3ayet moxet npoBoautcs ¢ npumerenuem JJOT (Moodle, Teams).

3aueT ¢ OLEHKOM MPOBOJUTCS C MPUMEHEHHUEM CIIETYIOIINX METOO0B (CPENICTB):
1.YcTHO - B popMe yCTHOTO OTBETA Ha TEOPETUUECKIE BOIIPOCHI M PEIlIeHus 3a1aun (Kekca).
2. ITucemenno B C[IO ¢ mpokTOpUHroM - B (OpMe MHUCHMEHHOTO OTBETa HA TEOPETUYECCKHE
BOIPOCHI U pELIEHUs 3a1auu (Keiica).
3. TectupoBanue B C/1O ¢ NpOKTOPUHTOM.

Bo Bpems mposepku chopmupoBaHHocTH dTanoB kommerenuuit OIIK  OC-10

OLIEHMBAIOTCS
® TNpPaBWIBHOCTh OTBETOB HAa IIOCTABJICHHBIC BOIPOCHI, CTCMEHb WX TOJHOTHI U
000CHOBAaHHOCTH
e KOMIIBIOTEPHOE TECTHPOBAHUE

® YCTHBIH OTBET MO OMiIeTaM

5.2. OueHo4YHbIe MaTepHaJIbI IPOMEKYTOYHON aTTeCTALMHA
Tabauya 5.2



KoMmoneHT

IIpomexyTOUHBIH/KII0OUEBOM
HHIMKATOP OLeHUBAHUS

Kpurepuii ouennBanus

XO3AHUCTBYIOLIETO CyOBEKTa

KOMIICTCHIIMHA
OIIK OC-10.1 Hcnons3yer Teopernueckoe conep:kaHue
UH(QOPMALMOHHBIE Kypca OCBOEHO HOJHOCTbIO,
pOrpaMMHbIe CPEICTB, | HEOOXOAUMBIE IPAKTUYECKHE
pUMEHseMble B | HABBIKM PabOThI C OCBOEHHBIM
JeSITeNIbHOCTU MaTepuagoM Cc(HOpPMHUPOBAHBI,

BCE PeyCMOTPEHHBIC
IPOrpaMMoii 00yJeHHsI
yueOHBIC 3aaHus
BBIIIOJIHEHBI, KA4eCTBO  MX
BBITTOJIHCHU S OILICHCHO
MaKCHMaJIbHBIM YUCIIOM
0aIos.

J11 o1ieHKH cpOPMHUPOBAHHOCTH KOMIETEHIIUN, 3HAHUN U YMEHUH, COOTBETCTBYIOUINX JAHHBIM
KOMITETCHIIUSIM, UCTIONB3YIOTCS KOHTPOJIBHBIE BOTIPOCHI, & TAK)KE 3a/IaHUsI, TIOTBEPKIAFOIIIHNE

BJaJIeHHE NH(POPMALIMOHHBIMU TEXHOJOTHSIMU CUCTEMBI yIpaBiIeHUs 0a3aMu TaHHBIX U
CTPYKTYPHOT'O IIPOrPaMMHUPOBaHUS.
5.3. Iloka3aTeu M KPUTEPHUH OLICHUBAHMSA TEKYILIHX U MPOMEKYTOYHBIX (JOPM KOHTPOJIA

IOCCMACMOCTH 3aHATHH.

Ilonnsrit,

MOAKPETICHHBIN
OTBET — 2 Oamia

[Tonubli,

MIOJIKPETIIIEHHBIN
oTBeT— 1 Oaiia

Hesepnbiit
HeyOenuTenpHON
aprymeHTanueii — 0 6amion

pa3BepHYTHII u
MIpUMepaMu

pPa3BEpHYTBII U HE
IIpUMEPaMU

OTBCT C

JIOTIOTHUTEIBHOM JTNTEePaTyPHI.

Onpoc MpOBOMUTCS B XONIE 3aHATHS W €ro
pe3yabTaTl MOTYT OBITH YYTCHBI TNIPH OICHKE
IIOCEIaeMOCTH 3aHITHI

Tabauya 5.3
OueHouHbIE IoxazaTean Kpurtepun
cpeacTsa OLICHKH OLICHKH
(popme! Tekymero u
MIPOMEKYTOYHOTO
KOHTPOJIST)
Tecr MIPOLICHT IIPABUIBHBIX OTBETOB IIpoBepsieTcsi NPAaBWIBHOCTb OTBETOB U
Ha BOIIPOCHI TECTA. BpeMs BBIITOJIHEHHS.
Menee 50% — 0 6amos; MakcuMansHOE KOJIMYECTBO OajlIioB 3a TECT
51 - 65% — 2 Gayuna; coctaBisier 5 OamioB. TecTbl MO OTHENBHBIM
66 - 80% — 3 Gasia: TeMaM BXOJAT B MTOIOBBIM TECT, KOTOPBIi
$
MIPOBOJUTCA TIEpe]l WM BO BpEMS dK3aMeHa WU
81 - 90% - 4 Gamna poBo p P 0
3a4éTa B 3aBUCHUMOCTH  OT OpMBI  €r0
91 - 100% — 5 Gaos ¢ ph
MPOBEACHUS: OUHOW WM AUCTAHIIUOHHOM.
Ompoc Pe3ynpTath! onpoca MOryT OBITH IIpoBepsieTcsi KOPPEKTHOCTb M IIOJIHOTA
YUTEHBI IpH OLIEHKE | OTBETOB, HCTONb30BaHUE OCHOBHOI u




3a4€r ¢ OLEHKOI B cootBerctBUM ¢ OamuibHO- | 1-5 OaIOB 3a OTBET, MOATBEPKAAIONIMN 3HAHUS B

PEHTHHTOBOH  CHCTEMOW  Ha | paMKax JIEKIUH M 00s3aTelIbHOM TUTEeparypsl, 6-
MPOMEXKYTOUHYI0  arrectanuio | 10 6ammoB — B paMKax JEKIWi, 00sS3aTeNbHON U
orBogutrcs 30 GayutoB. DK3aMeH | JIONOJHUTENbHOW urepatypbl, 10-30 GamioB — B
npoBoauTcs 1o Omneram. buier | pamkax JIEKIINH, 00s13aTesIbHOM u
COICPKUT 2  BONpOCa U | JIONMOJIHUTEIBHOW JIUTEPATYphl, C 3JIEMEHTaMHU
MPaKTHYECKOE 3aJjaHU€e. | CaMOCTOSTENBHOTO aHaJIN3a, BBITIOJIHEHHE
MakcumManbHO 1O  Ka)XIOMY | 3a/laHusl.

Bompocy  Owiera  (3agaHuio) | B ciydae IMCTaHIIMOHHOW (DOPMBI MPOBEACHUS
Hauncisiercst 10 Gannos 3au€Ta C OICHKOH B CyMMy OaijiOB BXOIAT
OayuTel, TOJTyYEHHBIE B pPE3YNIbTaTe€ HTOTOBOTO
TECTUPOBAHUS

[TpakTuueckas paboTa | Gammpr HauucsOTCS OT 1 J05B | e O0OCHOBAaHHOCTb PEIICHUI

3aBUCHUMOCTHU OT IIOJHOTBI H e  KOPPEKTHOCTH BHIBOZIOB
MMPaBUJIbHOCTHU BBIITIOJIHCHU A
® AKKYpaTHOCTb Oq)OpMJ'IeHI/ISI
pa60T1)1 U TpaMOTHBIX OTBETOB

o ]
NpH  3ammTe  TPAKTHHUECKOi CBOCBPEMEHHOCTh MpeACTaBICHUs s

paboTEI. SamuTEl

5 GawoB 3a mpawibho | ® TIPABAIBHBIC OTBETHI HA BOMPOCH NP YCTHOM
BBINOHEHHYIO pa6oty u | 3alluTe IPaKTHICCKOM paboTHI

YCTHBIE orBeThl, | MaKkcUManbHO 5 0ajoB 3a OfHY NPaKTUYECKYIO

IIOATBEpKAAIOIUE 3HAHUS B pabory
paMKax JEeKIHH, 00sS3aTeIBHOMH,
JIOTIOJIHUTEIIbHONW  JINTEPATYPBI,
c 3JIEeMEHTaMH
CaMOCTOSITEILHOTO aHAIN3a.

THnoBbIe OLIECHOYHBIE cpeacrsa l'[pOMC)KyTO'-lHOﬁ aTTeCTallum.

—

[98)

o

= o

12.
13.
14.

15.

TunoBble BONPOCHI, BLIHOCUMbIE HA 324€T € OLEHKOM:

[Tepeuncnure 1enu u 3aga4u HHHOPMATHKH.

Jaiite omnpenenenne MHOOPMAITMOHHOTO OOIIECTBA M HA30BHUTE OCHOBHBIC MPU3HAKU U
TEHJICHLIUU Pa3BUTHSL.

Pacckaxure 00 OBOJJIIOIUHA PA3BUTHA BBEIYHCIIUTEIbHON TEXHUKH.

Jlaiite ompeseneHue MOHATHIO «UHGOpPMAIUS) W TMEPEUUCIUTE IMOKa3aTelr KadecTBa
nH(popMaLuu.

Packpoiite moHsiTHe aeKBaTHOCTA WH(GOPMAIIUU U TIEpEeUUCTUTE POPMBI aIeKBATHOCTH.
Pacckaxxnure o NpEaACTaBJICHUN I/IHCI)OpMaI_[I/II/I B KOMIIBIOTCPE W MNEPCUHUCIIUTEC CAWHHUIILI
H3MepeHUs] HHPOPMAITHUH.

Crnenaiite 0030p anmapaTHBIX CPEJICTB MEPCOHATBHOTO KOMIIBIOTEPA.

Caenaiite 0030p mporpaMMHOTro o0ecrieyeHHs EPCOHATBHOTO KOMITBIOTEPA.
[lepeuncnure GyHKIUN 1 Ha3HAYEHUE ONEPALIMOHHON CUCTEMBI.

. PaCKpOﬁTe IIOHATHEC «I.[H(I)pOBaH OKOHOMHKa» H PACCKAKUTEC O MPCAIIOCBUIKAX

BO3HUKHOBEHUS IU(GPOBOI S5KOHOMUKH.

. Haiite omnpenenenune xommbiotepHoi cetn (KC) um mnpuBeaurte kiaccupukanuioo u

HazHaueHnune KC.

Pacckaxxute 0 BUax BpeIOHOCHBIX IPOrpaMM U CpeACcTBaxX OOPHOBI C HUMHU.

PacckaxuTte o cpencTBax apXyuBalyu.

[lepeuncnure OCHOBHBIE OOBEKTHI TEKCTOBOTrO mporieccopa Word U ONUIIKUTE €ro
uHTepdeiic.

PacckaxuTe, kak pa3paboTaTh OJAHKOBBIM JOKYMEHT B TEKCTOBOM Mpoiieccope Word.
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17.

18.
19.
20.

21.
22.
23.
24.

25.
26.
27.
28.
29.
30.

. Haiite onpenenenue ctuiisl. Pacckakxute o CO3JaHUU U PETaKTUPOBAHUM CTUJICH.
Pacckaxkute TexHONMOTHMIO PabOTBI C  OOJBIIMMH  JOKyMEHTamMu (OTJIaBJIEHUE,
MpeIMETHBIN yKa3aTelb, CHOCKH, aHHOTAIINH, CITUCOK HILTFOCTPAIUii)

Pacckaxute o ¢pyHkimonanbHbIx Bo3moxkHocTsax TII Excel.

[Tepeuncnute OCHOBHBIE MOHATHS B 00BEKTHI TabarMuHOTO mporeccopa Excel.
Pacckaxute o Bumax azapecanuu (ccpuiok) B Excel um  mpuBeguTe anroputm
MCTIONB30BaHUs (DOPMYJI JUISI BEIYUCITICHHIA

Crnenaiite 0030p KaTeropuii BCTpOSHHBIX (hyHKIMA B TabauaHOM mporeccope Excel.
Jaiite onpenenenue cnrcka B TabinmuHoM nporeccope Excel.

Pacckaxute o cTpykTypupoBaHuu Tabiuil B TabmaHOM mporeccope Excel.

Jaiite ompeneneHue CBOAHOHN Tabmuile B TabmuuHoMm mporeccope Excel. Ilepeuncnure
[Iary MPY TOCTPOSHUHU CBOIHOM TaOIHIIBI.

Pacckaxxute 0 MHCTpyMEHTE «IOA00p MmapameTpar

[lepeuncnure cocoObl co3/1aHus PEe3eHTALUN

[ToaroroBka mpe3eHTanuu B popmare TekcToBOro qokymenta Word.

Tumel 00BEKTOB ciIaiga

CriocoObl HaBUTAIIMH B MpeieNaxX Mpe3eHTalNH

Pacckaxute o ctuineBomM GOpMaTHPOBAHUM COAEPKUMOTO CIIAHI0B

Tunosble 3a1aHus, BBIHOCUMbIE HA 3a4€T:
Bapmuanr 1.

3aganue 1.

Han ¢parment snexTpoHHoi Tabuunpsl. U3 sueliku Al B sueliky B2 Obia ckonupoBana ¢opmyna. [lpu
KOTIMPOBAaHMH aJipeca siueek B (GopMyie aBTOMaTHYECKH U3MEHIITUCH. 3alIUILIUTE B OTBETE YUCIOBOE
3HayeHne GopMyIIsl B siueiike B2.

A B C D E
1 =%$C2+D$3 |5 500 70 7
2 40 400 60 6
3 |30 3 300 50 o
4 20 2 200 40 4
3ananwue 2.

Jan ¢parMeHT 351eKTPOHHON TaOINIbL:

A B C D
3 1 2

2 =2%A1-C1|=3*B1-4*D1({=B1-2*C1 |=B1-D1

Kaxkoe

YHUCJI0 JOJIKHO OBITH 3aIMCAHO B SYCiiKe Al, YTOOBI IMMOCTPOCHHAs MOCJIC BBINTOJIHCHHUA

BBIYHCIICHU AuarpaMMa 10 3HaYCHUSIM quana3oHa saeek A2:D2 cooTBeTcTBOBaa PUCYHKY:



Bapuanr 2.
3ananue 1.

Han dparMeHT s1ekTpoHHO Tabmuiel. 13 sueliku A3 B sueiiky B4 Obua ckonmpoBaHa gopmyna. [pu
KOTIMPOBaHHH aJipeca siueek B (hopMyIie aBTOMATHIECKH H3MEHUITUCH. 3alIUIIUTE B OTBETE YUCIOBOE
3HaveHue (GopMyIibl B siueiike B4.

A B C D E
10 400 70
40 300 60
=$C2+D%3 |3 200 50
60 100 40

o

I

Fjn®@|

Blop—=

3aganue 2.
Han ¢parmeHt
A B c D

1 [ 1 *

2 =2*C1-Al|=2*C1-B1 |=A1-C1 |=D1/Ci-B1

DJICKTPOHHOM TaOIHITHL:

Kakoe uncio JOJIDKHO OBITh 3aMKCAHO B STUEiKe Dl, YTOOBI MOCTPOCHHAA IMOCJIC BBIITOJIHCHUA
BBIYHMCIICHUMN JAuarpamMMa 1o 3Ha4YCHUAM Juaria3oHa S4€CK A2:D2 cooTBeTcTBOBAjA PUCYHKY:

Bapuanr 3.
3aganue 1.

Jlan ¢parMeHT 2IeKTpOHHON Tabmbl. M3 sueiiku B2 B sueiiky A3 Oblia ckormmpoBaHa dopmyia. [Ipu
KOTIMPOBaHWH aJipeca siueek B (hopMyIie aBTOMATHIESCKH H3MEHUITUCH. 3aIUIITUTE B OTBETE YUCIOBOC
3HaueHue (HopMyIbl B siuetike A3.

A B C D E
1 30 3 70 100
2 40 =$E1+D%$3 |60 200
3 3 50 300
4 60 2 40 400

W k= o;dm

3aganue 2.

Han ¢parMeHT 35IeKTPOHHON TaOIUIBL:



Kakoe unciio 10/mKHO OBITh 3aIHCaHO B suciike Al, 4ToObI MOCTPOCHHAS MTOCIIC BHIMOJIHEHUS
BBIYMCIICHUN AuarpaMmma 1o 3HaueHUsIM quana3oHa siueek A2:D2 cooTBeTCTBOBaa PUCYHKY:

A B cC D
1 4 2 1

2 =(B1+C1)2 |=C1-D1 |[=B1-3*A1 |=B1/2-D1

Tunosble oueHOYHBbIE cpeacTBa ¢ npuMeneHuem C1O

JUis  yCHEIIHOTO MPOXOXKACHHUS MPOMEXKYTOUHOM aTTecTalliy ydalleMycs peKOMEHAyeTcCs
03HAKOMHUTBHCS C JINTEPATypOH, pa3MEIIeHHON B pasneine 7, U MaTepHallaMH, BBUIOKEHHBIMHU B
JOT.

[Ipu mpoBeneHnu 3adera B yCTHOM WM mucbMeHHOU ¢dopme ¢ mpumeHeHueM JIOT ctpykrypa
OuseTa v TUNIOBBIE OLICHOYHBIE CPEACTBA COOTBETCTBYIOT M. 5.2 (CM. BBIIIIE).

HIxkana oueHuBaHus

OneHka pe3yJIbTaTOB IMPOM3BOIUTCS Ha OCHOBE OayibHO-pedTHHroBou cuctembl (BPC).
Hcnonb3oBanue BPC ocymecTBisieTcss B cOOTBETCTBHU ¢ IpukazoMm oT 06 centsiops 2019 r.
Ne306 «O npumeHeHHH 0aITbHO-PEHTHHTOBOM CHCTEMBI OIICHKH 3HAHUH 00YJarOITHUXCSD.

Cxema pacuetoB c(HOpPMHUpPOBaHA B COOTBETCTBUM C Y4YEOHBIM IUIAHOM HAMpaBJICHUS,
COIJIacOBaHa C PyKOBOJUTEIEM Hay4HO-00pa30BaTeIbHOTO HAIIPABJICHUS, YTBEPKIEHA JEKaHOM
dakynprera.

Cxema pacyeToB [OBOJIUTCS OO CBEICHHUS CTYJEHTOB Ha IEPBOM 3aHATUU IO JaHHOU
TUCIHIUTAHE, SBJSICTCS COCTaBHOW YacThl0 pabodeid mporpamMmbl TUCIHUIUIMHBI M COICPIKUT
MH(GOPMALIMIO 110 U3YyUYEHUIO TUCIUILIMHBL, yKa3aHHyio B [lonokeHnn o 0amibHO-pEHTHHIOBOM
cucTeMe OlleHKH 3HaHuil ooyyatomuxcsi B PAHXul C.

B cooTBeTcTBHM C OaJIIbHO-PEUTHHTOBOM CHCTEMOW MaKCHMAalIbHO-PACUETHOE KOJIMYECTBO
6atoB 3a cemectp cocrapiuser 100, U3 HUX B paMKaxX JUCUUIUIMHBI OTBOJUTCS:

30 6aymioB - Ha MPOMEKYTOUHYIO aTTECTAIUIO
70 6ai1oB - Ha pabOTy HA CEMUHAPCKUX 3aHATHIX
10 0amI0B - HA OCENAEMOCTD 3aHATHI

B cnywae ecnam cTyneHT B TEUeHHE ceMecTpa He HaOWpaeT MUHHMAJIbHOE YHCIO 0alioB,
HeoOXoauMoe Juid CIaud IPOMEXKYTOYHOM aTTecTallud, TO OH MOXET 3apaboTaTh
JOTIOJTHUTENbHBIE Oayuibl, 0TpaboTaB COOTBETCTBYIOIIUE pa3Aeibl JAUCHUILIUHBI, MOJyYUB OT
npenoaaBaTesiss KOMIEHCUPYIOIIHUE 3a/1aHusl.

B ciywyae momyueHuss Ha TPOMEXKYTOUHOM aTTECTAallMd HEYIOBJICTBOPUTEIBHON OIEHKU
CTYJICHTY IIPEIOCTaBIIAECTCS IpPaBO IOBTOPHOM aTrrecTalud B CPOK, YCTAaHOBICHHBIA IS
JMKBUJALUY aKaJIEMUYECKOM 3a/10J5KEHHOCTH 10 UTOTaM COOTBETCTBYIOIIEH CECCHUM.

OO0yuaromuiicsi, HAOpaBIIMA B XOJ€ TEKYIIETo KOHTposi B cemecTpe oT 51 mo 70 6aios, mo
€ro0 YKEJIAHUIO MOXKET ObITh OCBOOOXK/IEH OT MPOMEKYTOYHOM aTTECTAIUH.

Pacuet uTOoroBoi peTUHIOBOM OLICHKU:
KoanuecTBo 0ajioB 9K3aMeHaLII/IOHHaH OLICHKa

MPOIUCHIO OyKBO#




96 - 100 OTIIUYIHO A
86 -95 OTIIUYHO B
71 -85 XOPOIITO C
61-70 XOpOIIO D
51 -60 YIOBIIETBOPUTEIHLHO E
0-50 HEYIOBJIETBOPUTEIHHO EX

[[Ixana mepeBoa OIIEHKH W3 MHOTO0AJUTHHOM B CHCTEMY «3aUTEHOY/«HE 3aU4TCHO:

ot 0 1o 50 SayutoB «HE 3aU4TECHO»

or 51 o 100 dautoB «3a4TEHO»

[TepeBon OaIbHBIX OLEHOK B aKaJEMHUYECKHE OTMETKH «OTIMYHO», «XOPOLIO»,
«yIOBJIETBOPUTEIBHO

- «OtauHO» (A) - oT 96 o 100 6amIoB — TEOPETHUECKOE COJEpKAHUE Kypca OCBOEHO
MOJTHOCTBIO, 0€3 TpoOenoB HEOOXOIUMBbIE NPAKTUYECKWE HABBIKM pPabOTHI C OCBOSHHBIM
MaTepuagoM cpOpMHUPOBaHBI, BCE MPETyCMOTPEHHbIE TPOrpaMMoil 00yueHHs yueOHbIe 3alaHus
BBITIOJIHEHBI, KAYECTBO UX BBIMOJHEHHS OIICHEHO MAaKCUMAaJIbHBIM YHCIIOM OaJIJIOB.

- «O1imyno» (B) - ot 86 mo 95 GamnoB — TeopeTHYecKoe CoJepkKaHue Kypca OCBOEHO
MOJTHOCTBIO, 0€3 TpoOenoB HEOOXOIUMBbIE NPAKTUYECKHE HABBIKM pPabOTHI C OCBOSHHBIM
MaTepuagoM cOpMHUPOBaHBI, BCE MPETyCMOTPEHHbIE MPOrpaMMoil 00yueHHs yueOHbIe 3alaHus
BBITTOJIHEHBI, KAYECTBO MX BBIMOJHEHHS OIICHEHO YHCIOM 0aioB, OJIM3KUM K MaKCHMAaJIbHOMY.

- «Xopomo» (C) - or 71 nmo 85 6amIOB — TEOPETUUECKOE COJAEPKAHUE Kypca OCBOEHO
MOJIHOCTBIO, ©€3 MpoOeNoB, HEKOTOpblE MPAKTHYECKUE HaBBIKM pabOThl C OCBOEHHBIM
MaTepuagoM c(hHOpPMHUpPOBaHbI HEIOCTATOYHO, BCE MPEAYCMOTPEHHBIE NPOTrpaMMOi 0O0ydeHUs
y4eOHble 3aJaHHs BBIIOJIHEHBI, KAUeCTBO BBIIOJHEHHWS HH OJHOTO W3 HHUX HE OIEHEHO
MUHHMMAaJIbHBIM YUCIIOM 0aJIOB, HEKOTOPbIE BU/IbI 33JaHUH BBIIIOJHEHBI C OIIMOKaMHU.

- «Xopommoy» (D) - or 61 mo 70 6amIOB — TEOPETUUYECKOE COJEPIKAHUE Kypca OCBOCHO
MOJTHOCTBIO, ©0e3 mpoOenoB, HEKOTOpble MPAKTHUYECKUE HAaBBIKK pabOThl € OCBOEHHBIM
MaTepuajoM CQOPMHPOBAHBI HEIOCTATOYHO, OOJBIIMHCTBO MPEIYCMOTPEHHBIX IMPOrpaMMOi
o0y4yeHHs1 yueOHBIX 3aJaHUH BBIITOJHEHbI, KAYECTBO BBIOJHEHHUS HU OJHOTO U3 HUX HE OILIEHEHO
MUHHMaJIbHBIM YHCIIOM 0aJUIOB, HEKOTOPBIE BH/IBI 33JaHUH BBIITOIHEHBI C OITHOKaMHU.

- «Y nosnersoputensHo» (E) - o1 51 mo 60 6annoB — TeopeTndeckoe cojiepKaHue Kypca
OCBOCHO YaCTHYHO, HO TpoOeNbl HE HOCAT CYIIECTBEHHOTO XapakTepa, HeOoOXOIuMble
IPAKTUYECKUE HABBIKM pabOThl C OCBOCHHBIM MaTepuajoM B OCHOBHOM C(OpPMHUPOBaHBHI,
OOJIBIIMHCTBO TIPEIyCMOTPEHHBIX MpOrpaMMoi oOyueHHst Y4YeOHBIX 3a/JaHUil BBIIOJIHEHO,
HEKOTOpBIE U3 BBINOJHEHHBIX 33JaHUH BBIIIOJHEHBI C OIIMOKaMU.

6. MeToauyeckue YKa3zaHudA AJadA oﬁyqamumxca M0 OCBOCHHIO JUCHHHUITIJINHBI

Paboueit mporpamMmoil IUCHUIUIMHBI TMPEAYCMOTPEHBI CIEAYIOIIME BHUABI ayJAUTOPHBIX
3aHATHIN: JIKIIUH, ONPOC, TECThI, MPAKTUYECKUE 3aHATHS.

Ha nexkmusx paccMmarpuBaroTcs HaumOoJee CIOXKHBIM Marepual JUCIHUIUTUHBL JIeKius
CONPOBOXKIAETCS MPE3CHTAUUAMH, KOMIBIOTEPHBIMH TEKCTAMH JIEKI[MH, YTO ITO3BOJISIET
CTYIGHTY CaMOCTOSITENIbHO pPa0OTaTh HaJ MOBTOPEHHEM M 3aKPEIUICHHUEM JICKIIHOHHOTO
Matepuana. Jias 3TOro CTyJIEHTY JOJKHO OBITh IMPEAOCTaBICHO IPABO CaMOCTOSITEIBHO
paboTaTh B KOMITBIOTEPHBIX KJIaccax B ceTH VIHTEpHeET.



[ToaroToBka K NpPaKkTUYECKOH paboTe mpeaycMaTpuBaeT H3YYEHHE TEOPETHYECKOTOo

MaTtepuana. [lepen BBIMOTHEHHEM NPAKTHYECKOH paboOThl HEOOXOOMMO BHHMATEIBHO

O3HAKOMMTBHCS C ONMCAHUEM IPAKTUYECKOIO 3aJaHUsl, YSCHUTb, B YEM COCTOST €€ LIeNIb U

3aJJaHHBIC pe3yJIbTaThl. BhIoMHEHNEe KaxmI0i paboThl compoBokmaercs opopmiieHueM. [1o

pe3yJbTaTaM 3alluThl PA0OTHI BEICTABIISIETCS OLICHKA.

TemaTuka npakTU4EeCKHX padOT HANpaBjIeHA Ha 3aKpeIUIeHHE U yIiyOJIeHHe TEOPETUYECKUX

3HAaHUH, MOJYYEHHBIX CTYJIEHTAaMH IPU CaMOCTOSTENIBbHON paboTe, Ha SKCIEPUMEHTAIBHYIO

MIPOBEPKY TEOPETHUECKHUX IOJIOKEHUM, BBIPAOOTKY YMEHHMHM M MpPaKTHUYECKUX HAaBBIKOB

paboTbl ¢ KOMIBIOTEPHOW TeXHUKOW. CTyOeHT JODKEH HayduThCs aHATU3UPOBAThH

MOJlyYeHHBbIE  pe3yibTaTbl pabOThl, CpaBHUBATh pAa3IMYHbIE METOAbl  JTOCTHXKEHUS

MIOCTaBJIEHHOW LM U HA UX OCHOBE JI€JIaTh BHIBOJIbI.

C uenpio KOHTPOJS C(HOPMUPOBAHHOCTH KOMIETEHLUUH pa3zpaboTaH (OHI KOHTPOJIBHBIX

3amanuil. Ero wucnonb3oBaHuEe MO3BOJSET peann3oBaTh OallIbHO-PEHTHHIOBYIO OIICHKY,

ompeneneHHy0 mpukazoM ot 28 abrycta 2014 1. Nel68 «O mpumeHeHUH OaJIbHO-

PEUTHHTOBOM CUCTEMBI OIIEHKH 3HAHUMW CTYJEHTOBY.

Jlns axTUBM3alUMU pabOTHI CTYJIEHTOB BO BpeMsi KOHTAKTHON paboOThl C MpernojaBaTelieM

OTJIENIbHBIC 3aHATHS MPOBOJIATCS B UHTEPAKTUBHOM (opme.

JUst paboThI ¢ MeYaTHBIMU U 3JIEKTPOHHBIMU pecypcamMu C3UY umeercss BO3MOXKHOCTb JJOCTYTIa

K DIIEKTPOHHBIM pecypcam. Opranuzanus paboThl CTYAEHTOB C AJIEKTPOHHOW OMOIMOTEKOM

yKazaHa Ha caiiTe MHCTUTYTa (cTpaHule caiita — «HayuHas Oubnuorexa).

MeTtoauyeckue ykazaHus 10 NOJATOTOBKE K ONPOCYy
[lonroroBka K 3aHATUSAM JIOJKHA HOCUTH CHUCTEMATHYECKUM XapakTep. DTO MO3BOJIUT

oOyyaroriemMycsi B TOTHOM 00beMe BBITIOIHUTE Bce TpeOoBaHus mpernonaBarens. OO0ydarommumes
pEKOMEHAYeTCsl u3ydaThb KaK OCHOBHYIO, TaK U JOMOJHUTEIbHYIO JIUTEPATYpy, a TaKke
3HaKOMHUTbCA ¢ VIHTepHEeT-UCTOYHMKAMHU (CIHCOK TpUBEACH B paboyeil mporpamme 1o
JUCLUILIIUHE).

[ToaroroBka oOyyaromMXcss K OMNPOCY TMpEArnoyiaraeT H3y4YeHHEe B COOTBETCTBUU C
TEMATHKOHN TUCITUTUTMHBI OCHOBHOW/ TOTIOTHUTEIHLHON JINTEPATyPhl, HTHTEPHET-PECYPCOB.

MeToanuyeckne yKa3aHHus 10 MOATOTOBKEe K TECTUPOBAHMIO:

[Ipu moAroToBke K TECTUPOBAHUIO CIEAYET YUYHUTHIBATH, YTO TECT MPOBEPSIET HE TOJIBKO
3HaHWE TIOHATHM, KaTeropui, COOBITHH, SBICHHH, YMEHHUS BBIICIATh, AHAIU3UPOBATH U
0000mate HamOosee CyIIeCTBEHHbIE CBS3U, MPU3HAKM M MPHUHIMIBI Pa3HBIX SBICHUN H
npoueccoB. [loaToMy mnpW TNOATOTOBKE K TECTy HE CIEAYET MPOCTO 3ayuyrBaThb Marepuall,
HE0OXOJMMO TIOHATH €ro JOTHKY. [IoAroToBKe CrIOCOOCTBYET COCTABICHHUE PAa3BEPHYTOrO IJIaHa,
Tabnui, cxeM. bBomibIIyr0 TOMOIIE OKa3bIBAIOT WHTEPHET-TPEHAKEPHI, IO3BOJISAIOIINE, BO-
MEPBBIX, 3aKPEMHUTh 3HAHUS, BO-BTOPBIX, MPUOOPECTH COOTBETCTBYIOLIUE IICHXOJIOTHYECKHUE
HaBBIKHA CAMOPETYJISILIUU U CAMOKOHTPOJIS.

MeTtoauyeckue peKOMeHAAlMHU 110 BHINMOJTHEHHIO MPAKTHYECKOI0 3aaHus K
3a4eTy:

[IpakTnueckoe 3amaHue MO AAHHOM JUCUMILIMHE NPEACTAaBISET COOOH CIEnUalbHO
pa3paboTaHHYI0 KOHKPETHYIO 3ajjauyy, Ha OCHOBE PELICHUs KOTOPOIl OCYIIECTBISIETCS OLIEHKa
YMEHHUH U HaBBIKOB 00yYaIOLIUXCS.

Ilene meroma — chopmupoBaTh HaBblkM HpumeHeHus IT-unctpymenroB. Pernenue
KOHKpPETHOM 3aJlaud IIO0Ka3bIBA€T, KaK OBJAJEN CTYJIEHT TeopeTHuYeckuMu 3HaHusamu [T-
MHCTPYMEHTOB ¥ HACKOJIBKO CIIOCOOEH OH MPUMEHSTh 3TH 3HaHUS B IPAKTHKE pabOThI

Pemenne npakTuueckoro 3aiaHusi COCTOMT U3 HECKOJIBKUX IIArOB:

1) aHanu3 NpeanoXKEeHHOM 3a1auu;



2) ompejiesieHUe KaKUMH IPAKTUYECKUMHU METO/IaMHU €€ MOKHO PELINTB;
3) BbIOOp KOHKPETHOI'O MHCTPYMEHTA (MHCTPYMEHTOB)
4) moy4eHus pe3yJsibTaTa Mo npeuioKeHHOH 3a1a4e.

Tematuka mpakTH4YeCKMX paboOT HampaBieHa Ha 3aKkpelvieHue U yriayOsieHue
TEOPETUYECKUX 3HAHWM, IONYyYEHHBIX CTYJCHTaMH NPU CaMOCTOATENBbHOM paboTe, Ha
AKCIEPUMEHTAIbHYIO TPOBEPKY TEOPETHUECKUX IOJOKEHUM, BBIPAOOTKY YyMEHUH U
MPAaKTUYECKUX HABBIKOB PAOOTHI ¢ KOMIBIOTEPHOW TeXHUKOH. CTYAEHT JOIKEH HAayUUThCS
aHAJIM3UPOBATh MOJYUYEHHbIE PE3yJIbTAaThl paOOThI, CPABHUBAThH PA3IMYHbIE METO/BI JOCTUKECHUS
IIOCTABJIEHHOW LIEJIM U HA UX OCHOBE JEJIaTh BBIBOBI.

Onucanve y4yeOHOM IUCIUIUIMHBI M METOJMKA BBIMOJIHEHUS NPAKTUYECKUX 3aHATUN
UMEIOTCA B pecypcax ceTu (aKyabTera.

7. YueOHasi juTeparypa u pecypcbl HH(POPMAIIMOHHO-
TeJIEKOMMYHHMKAIIMOHHOU ceTH ""MHTepHeT'", yueOHO-MeTOIUYECKOE
o0ecrneyeHHe CaMOCTOATEIbHON PadoThl 00YyYAKIIMXCH MO TUCHUTIINHE

7.1. OcHOBHas JqUTEpaTypa
Bce ucmounuxu e3aumoszamensiemole.

1. Tlonskos, B. I1. Uudopmaruka mias s3xkoHOMHUCTOB. [IpakTuky™m : ydeOHOe mocobue uist
akamemuueckoro OakamaBpuara / B. II. Ilonskos, B. II. Kocapes ; mox pen. B. II.
[TonsixoBa, B. I1. KocapeB. — 2-e u3zn., nepepad. u non. — M. : M3parensctBo KOpaiiT,
2017. — 271 ¢. — (Cepus : bakanaBp. Axkamemuueckuii kypc). — ISBN 978-5-534-
03029-7. — Pexum noctymna : www.biblio-online.ru/book/FB1F6466-040B-498F-B168-
AB6B73CEBCDEF.

2. Tpodumos, B. B. Uudopmaruka B 2 T. : y4eOHUK AJs akageMHYecKoro OakagaBpuata /
B. B. Tpodumos, M. U. bapabanosa ; ots. pen. B. B. Tpodumos. — 3-e u3a., nepepad. u
non. — M. : MsparensctBo [Opaiir, 2016. — 553 c. — (Cepust : bakanasp.
Axkanemuueckuii kypc). — ISBN 978-5-9916-7266-5. — Pexum noctymna : www.biblio-
online.ru/book/9C6C2FF4-E481-4F40-A229-E7EE8CC10640.

3. Tpodumos, B. B. UndopmarmonHsie TEXHOIOTUH B 2 T.: YUYCOHHUK IS aKaIEMHYECKOTO
OakanaBpuata / B. B. Tpodumos ; ots. pen. B. B. Tpodhumo. — M. : HU3naTenscTBO
IOpaiir, 2017. — 238 ¢. — (Cepus : bakamaBp. Axkamemuueckuii kypc). — ISBN 978-5-
534-01935-3. — Pexum gocryma : www.biblio-online.ru/book/39752ABD-6BE0-42E2-
A8A2-96C8CB534225.

7.2. lonoJIHUTeIbHAS JTUTepaTypa

1. AngpeeBa, H.M. Ilpaktukym mno undopmatuke [DneKTpoHHBIH pecypc]| : ydeOHOE
nocobue / H.M. Aunpeesa, H.H. Bacumok, H.W. Ilak, E.K. Xennep. - DnekrpoH. gaH. -
Cankr-Ilerep6ypr @ Jlamp, 2018. - 248 c. - Pexum  pgocryna:
https://idp.nwipa.ru:2706/book/104883.

2. Wudopmatuka myis OpUCTOB U SKOHOMHUCTOB [DIEKTPOHHBIA pecypc] : [yuyeOHHK s
By30B / C. B. CumonoBu4 [u ap.] ; mox pea. C. B. CumoHoBHYA. - 2-€ U3/, - DIEKTPOH.
naH. - CI16.[u ap.] : [Tutep, 2014. - 544 c. http://ibooks.ru/reading.php?productid=344424

3. Kynunos, FO.1. OcHOBBI COBpeMEHHOI MHPOPMATHKH [ DIEKTPOHHEIN pecypc] : yueOHoe
noco6ue / F0.U. Kynunos, ®.®. [lamenko. - DnekrpoH. naH. - Cankr-IlerepOypr : Jlansb,
2017. - 256 c. - Pexxum noctymna: https://idp.nwipa.ru:2706/book/91902



https://idp.nwipa.ru:2706/book/104883

4. Marematuka U uH(OpPMATHKAa B 3a7adyax W OTBeTax [DIEKTpOHHBIA pecypc] : yueo.-
MeToI. mocobue / aBT.-cocT. U. . bobposa. - 2-¢ u3., uchp. u JOI. - DIEKTPOH. JIaH. -

M. : @aunta, 2014. - 230 c. http://ibooks.ru/reading.php?productid=351951

7.3. Y4eOHO — MeTOAMYeCKOe 00eciedeHre CaMOCTOSITeIbHOI padoThI

CamocrosrenbHas padora (CP) kak Buja eATeNbHOCTH CTYJCHTAa MHOTOrpaHHa. B kauecTBe
¢opm CP npu M3ydeHUH TUCHMIUIMHBI IPEJIararoTcs:

- paboTa ¢ Hay4yHOU W y4eOHOU JUTEpaTypoi; - MOArOTOBKA JIOKJIAJa K MPAKTHYECKOMY
3aHATHIO;

- bosee Tmy0OKOe M3ydYeHHE C BOIPOCAMH, H3Yy4aeMbIMH Ha MPAKTHYECKUX 3aHATHSIX;

- MOJITOTOBKA K KOHTPOJIBHBIM paboTaM U 3K3aMEHY;

3aau caMOCTOSATENIbHON pabOThI:

- o0pereHHE HaBBHIKOB CaMOCTOSITEJIBHOW HAy4YHO-UCCIIEIO0BATENbCKOM paboThl Ha
OCHOBAHMHM aHAJIM3a TCKCTOB JIUTCPATYPHBIX MCTOYHHUKOB W NPUMCHCHUS PaA3JIMYHBIX MCTOI0B
WCCIICIOBAHMS,

- BBIpAOOTKA YMEHMS CAaMOCTOSATEJIBHO U KPUTUYECKH MOJXOANUTh K U3y4aeMOMY MaTepHaiy.

Texnonmorus CP pgomxHa oOecrmeunBaTh OBJQJACHHE 3HAHWSIMH, 3aKpEIUICHHE U
CHCTEMaTHU3aLUI0 3HAaHUH, (OPMHUPOBAHUE YMEHUN U HABBIKOB. ANpOOMPOBAaHHAS TEXHOJOIHS
XapaKTCpU3yeTCsa aJrOpuTMOM, KOTOpBIfI BKIIIOYACT CJICAYIOIIHUE JIOTHYCCKU CBA3aHHBIC
JeUCTBUS CTy/IEHTA:

- yTeHue TekcTa (yaeOHuKa, IOCcOOus, KOHCTICKTa JICKIIUA);

- KOHCIIEKTUPOBAHHE TEKCTA;

- OTBEThI HAa KOHTPOJIbHBIE BOIPOCHI;

- U3y4eHHe MaTepualloB Kypca B cucreme Moodle;

- BBITOJIHEHUE CaMOCTOATENbHBIX 33/1aHuil Kypca B cucteme Moodle;

- IPOXOXKJICHUE TecTOB B cucteMe Moodle

Cmotpets

l. [Tonoxenne 00  oOpraHu3alMd  CaMOCTOSTENBHOW  PabOTBl  CTYICHTOB
(dbenepalbHOTO TOCYJApPCTBEHHOTO OFOKETHOTO 00pa30BaTEIBLHOTO YUPEKACHHUS BBICIIECTO
obpazoBanus «Poccuiickas akageMus HapOJHOTO XO3SIMCTBA M TOCYNAapCTBEHHOM CITyXObI MpH
[Ipesunente Poccuiickoit deaepanmm» (B pen. nmpukaza PAHXul'C ot 11.05.2016 1. Ne 01-
2211);

2. [Tonoxxenne o0 KypcoBoil paboTe (NMPOEKTE) BBIMOJIHAEMON CTyJIEHTaMU
(benepanbHOrO TOCYIAapCTBEHHOTO OIOPKETHOTO 00pa3oBaTENbHOTO YUYPEXAEHHUS BBICIIETO
oOpazoBanms «Poccuiickas akajgemMusi HApOJHOTO XO3SHUCTBAa M TOCYJAPCTBEHHOM CITyKOBI MpHU
[Ipesunenre Poccuiickoit @enepauun» (B pen. npukaza PAHXul'C ot 11.05.2016 r. Ne 01-
2211).

C31Y pacronaraeT I0OCTyIIOM 4Yepe3 calT HayuHou Oubnmotexu http:/nwapa.spb.ru/
K CJIeIYIOUINM MOAMUCHBIM 3JIEKTPOHHBIM pecypcam:

Pycckoazviunsie pecypcol

e DJICKTPOHHBIC YUEOHUKH JICKTPOHHO-OuOIMoTeuHoi cuctemsl (ObC) «Atibyre»

e DJEKTPOHHBIE YUEOHUKHU HIIEKTPOHHO-Onbmnoreunoit cucremsl (3bC) «fOpatimy»

e DIIEKTPOHHBIC YYCOHUKH INEKTPOHHO-O0nOmoTeuHoi cucreMsl (OBC) «/lanby

e HayyHo-mpakTHUeCKHEe CTaTbl TO (QHUHAHCAM W MEHEIKMeHTy M3maTtenbckoro poma
«bubnuomexa I'pebennuxosar

e CraTby U3 NMEPUOJNYECKUX W3JAHUN 1O OOLIECTBEHHBIM WM T'yMaHUTApHBIM HayKam «Mcm-
Bovioy


http://ibooks.ru/reading.php?productid=351951

e  DHIMKJIONEIUH, CIIOBAPHU, CIIPABOYHUKH « PYOpuron»

e [lomHble TEKCTHI AuccepTanuil U aBTOpedeparoB drexmponnas bubruomexa Juccepmayuii
PI'b

e HudopmarmonHo-npaBoBbie 0a3bl Koncyrvmaum nuioc, I apanm.
Anenoasviunsle pecypcol

e EBSCO Publishing — nocTyn K MyJbTHIUCIUTUTAHAPHBIM TTOJTHOTEKCTOBBIM 0a3aM JaHHBIX
pa3IMYHBIX MHUPOBBIX W3JATEIbCTB IO OHM3HECY, YKOHOMHUKE, (PMHAHCAM, OyXTralTepCKOMY
y4eTy, TyMaHUTApPHBIM U €CTECTBEHHBIM O0JIaCTsSM 3HAHHU, pedeparaM U MOTHBIM TEKCTaM
nyOJIMKaNUil U3 HAyYHBIX W HAYYHO-TIOMYJISIPHBIX KYPHAJIOB;

e Emerald — xpymnHeiiliee MUPOBOE W3IATENbCTBO, CHEIMATU3UPYIOIICECsS Ha AIEKTPOHHBIX
KypHaJax M 0a3ax JaHHBIX [0 PKOHOMHKE M MEHEPKMEHTy. MIMeeT cTaTyCc OCHOBHOTO
UCTOYHHUKA TNpodeccHoHANIbHON uH(pOpManuu Ui TpernoAaBaTeneil, uccienoBareneii u
CTICTIMAIMCTOB B O0JIACTH MEHE/DKMEHTA.

KonTponb camocTosTenbHOM paboThl OCYIIECTBISETCS B paMKax OIpoca Mo TeMaM.
KoHTposibHBIE BOIPOCHI AJ1s1 MOATOTOBKHU K 3aHATUAM

HanmenoBanue
Ne TeMBbl WIH pa3zzaena KoHTposbHbBIE BOIPOCH! 17151 CaMONIPOBEPKHU
n/m JUCIUTUTUHBI
1. Pacckaxute 0 poju M 3HAYCHUHM WHGPOPMALMOHHBIX
peBOJIIOLUIA
2. Pacckaxute 0 poiu I1M(POBOH HSKOHOMHUKH B
COBPEMEHHOM OOIIIECTRBE.
3. IlepeunciuTh 3Tambl pa3BUTHS BBIYUCIUTEIHHON
TEXHUKH.
4. Jlatb ompenesieHHe apXUTeKType KomIbloTrepa?
5. VYka3aTb OCHOBHBIE XapaKTEPUCTUKH KOMIIbIOTEPOB.
6. Ilepeunciute eqUHULIBI H3MEPEHUS HH(DOpMALTIH
7. Codopmynupyiite npuauunsl @on HeiimaHa.
8. CdopmynupoBaTh B YEéM 3aKIIOYAETCS  KPU3HC
Tema 1 KJIACCUUYECKOM CTPYKTYphl KOMIIbIOTEpa?
"1 9. Pacckaxure cocTaB MIPOrpaMMHOI0 oOecreyeHus
1 Teopetnueckas
10. Pacckakute CTPYKTYpy CHUCTEMHOIO INPOTPAMMHOIO
UHpOpPMATHKA.
obecrniedyeHus
11. IMepeuncnure HazHadenue u Gynkimu OC
12. Ilepedncnure cocTaB HPUKIAJHOTO MPOTrPAMMHOIO
oOecnievyeHus
13. Ilepedncnute OCHOBHBIE METOABI U CPEJCTBA 3AILUTHI
UHPOpMALIUU
14. JlaitTe omnpejeieHue HH(OPMAITMOHHOM
0€e30MacHOCTH
15. JlaitiTe onpeneneHne KOMIBIOTEPHOU CETH
16. JlaiiTe onpeneneHue KOMIBIOTEPHOMY BUPYCY
17. Pacckaxkute KiacCU(UKAILMI0 KOMIIBIOTEPHBIX CeTel
18. [lepeuncnure npukiIagHble cepBUchl cetu MHTepHeT
2 Tema 2. Texnonorus |I. OObACHUTE Ha3HAUEHHE TEKCTOBOTO MPOLIECCOPA.
00paboTKn 2. Tlepeuncnure OCHOBHBIE  OOBEKTHI  TEKCTOBOTO
JOKYMEHTOB B [polieccopa
TEKCTOBOM 3. HazoBure pexuMbl  OTOOpa)XKEHHsI  TEKCTOBOIO




nporieccope
Word..

MS

TTIOKYMEHTA.

4. Cpenaiite  0030p  omepanuii  peIaKTUPOBAHUS
JOKYMEHTa B TEKCTOBOM Tporieccope Word.

5. Cnenaiite  0o030p  omepanuii  (hopmMaTHpOBaHHE
JOKyMEHTa B TEKCTOBOM mporieccope Word:

6. Ilepeuncnute omepanuu ¢ rpadUIECKUMU OOHEKTAMHU
B TEKCTOBOM Iporieccope Word.

7. OObBscHHUTE, KaK B IOKyMEHT BCTaBJISETCS TUarpaMmma
8. Pacckaxkute, Kak co3gaTh TaOJHMIly B TEKCTOBOM
nporeccope Word.

9. Pacckaxure, Kak 00beIMHUTD SYCHKU B TaOJIHUIIE.

10. Pacckaxxurte, Kak BCTaBIISFOTCSI CTPOKH M CTOJIOIBI B
TabIuIe

11. Pacckaxkure, Kak pa3paboTaTh OJAHKOBBIA JOKYMEHT
B TEKCTOBOM Iportieccope Word.

12. JaiiTe onpeaeneHue CTUIIA.

13. O0bsicHUTE, Kak BCTaBUTh B JOKymMeHT Word
OTJIaBJICHUE.

14. Pacckaxure, Kak co34aTh IPEAMETHBIN yKa3aTeb.

15. Pacckaxkure, Kak cO3/1aTh CIUCOK WILTIOCTPAIUH.

16. [laiiTe onpeneneHne KOJIOHTUTYIA.

17. PacckaxkuTte, Kak IPOCTaBUTh HyMEPAIMIO CTPAHUIL.
18. OObsicHUTE, Kak co3JaTh CEpUiHBIE TIHCbMa B
TeKCcTOBOM Mpoueccope Word.

19. IlpuBeaute ornpenesieHne 0JIaHKOBOTO JOKYMEHTA.

20. OOBsICHUTE, KaK MOJATOTOBUTH JOKYMEHT K TIEYaTH.

Tema 3. OO6pabotka

3KOHOMUYECKOM
nHpopmanuu
CpeICTBaMU
TaOJIMYHOTO
mporeccopa
Excel.

MS

—

. OObsicHUTE HAa3HAYEHHE TAOJIMYHOTO MPOLIECCOopa.
. I[lepeuncnure OCHOBHBIC TIOHATHUS H  OOBEKTHI
TaOJIIMYHOTO JOKYMEHTA
. Ilepeuucnure TUIBI JAHHBIX TAOJIUYHOTO IIPOLIECCOPA.
. JlaitTe onpenenieHne quana3oHy.
. Cnenaiite 0030p onepauuii peIakKTHpOBAaHUS TaHHBIX.
. Chemaiite  0030p  omepammii  GopMaTHpoBaHUS
3JIEMEHTOB B TaOIU4HOM Iporieccope Excel.
. Ilepeuncnure, xakue QopmaThl JaT HCIOJIb3YIOTCS
TaOJIMYHBIM TPOIIECCOPOM
8. IlpuBenute onpeneneHue «OTHOCUTEIBHON CChUIKI
9. TlpuBenute omnpeaeneHrne «adCOMIOTHON CCHUIKI
10./laitTe onpenesieHNe «MaTEPUHCKON CTPOKU»
11.Pacckakute 0 MCIIOJIB30BAHUU I1OCIIEOBATEIbHOCTEN
U aBTO3AIOJHEHUS B TaOIM4YHOM Mpoueccope Excel.
12.IlpuBeuTe AJITOPUTM HCIIOJIB30BaHUS (HOPMYI IS
BBIYMCIICHUI
13.HazoBure BuabBI aapecarnuu(cchuiok) B Excel.
14.Tlepeuncnute KaTeropuu BCTPOCHHBIX ()YHKIIHA.
15.HazoBure, ckonbko aprymenToB y ¢pynkunu ECJIN
16.PacckaxuTte, kak padotaet ¢pynkius [[IPOCMOTP
17.1lepeuncnure THNBI ~ JUarpaMM B TaOJIUYHOM
nporeccope Excel.
18./laiiTe onpeneneHre CIUCKa B TAOJIMYHOM IIPOLIECCOPE

AN N AW N

3

Excel.




19.PacckaxkuTe, UTO TaKOE KOHCOIUIAINS JaHHBIX.
20. JlaiiTe onpeaesieHne CBOTHOM TaOIUIIbI

1. Pacckaxxure  cmocoObl  cO3maHUSI  HOBOM
MPE3CHTALIUH.

2. OOBsACHHTE, YTO UMIIOPTUPYETCS MPU COXPAHESHUHU
npe3enTanuu B popmare RTF

3. OOBsCHUTE, YTO UMIIOPTUPYETCS NMPU COXPAHESHUHU
npe3eHTanuu B popmare PDF

4. OObsICHUTE, KaKUM CIIOCOOOM OCYIIECTBIISACTCS
cTrIIeBOe (OPMATUPOBAHUE COJEPIKUMOTO Claiiia.

5. OObBscHUTE, KaK OCYIIECTBISACTCS H3MEHEHHUE

Tema 4. Iloaroroska N
CTPYKTYpHI 1 (popmarta BcexX claiiioB MPe3eHTAIINN.

IIPE3EeHTalUN c
OMOIIIBIO MS 6. Pacckaxure, KakuM CHOCOOOM OCYLIECTBISETCA
. €/IaKTUPOBAaHHE OOBEKTOB, CO3JAHHBIX B THX
Powerpoint. pea p ’ A Py
HPUITOKECHUSAX.
7. OOwsicuure, rae OCYIIECTBIISAETCS
pellakTUpPOBaHKUE BHEIPEHHBIX OOBEKTOB.
8. OObsicHuTe, rae OCYIIECTBIISETCS

pPEIAKTUPOBAHUE CBA3AHHBIX OOBEKTOB.

9. OOpsicHuTe, Kakasg CCbUIKa cO3HaéTCs  IpH
Ha3HAYEHUH TUIIEPCCHUIKA TEKCTY WJIN
rpadu4ecKoMy OOBEKTY.

10. OOBsicHUTE, KaK OCYIIECTBIIICTCS H3MEHEHHUE
1IBETa TUIEPCCHUIKH.

7.4. HopmaTuBHBIe IPABOBbIE JOKYMEHTHI

1.

Koucturynus PO [DnexkrponHslii pecypce]. — Pexxum noctyna: Koncynerant +, ['apant

2. TD'paxnanckuii konekc P® [DnexTponHsblii pecypc]. — Pexxum noctyna: KoncynpraHr +,

3.

@enepanbHblii 3ak0H «O TOCYIAapCTBEHHOM KOHTpoJie (Haa30pe) W MYHHUIMIATILHOM

koHTpousie B Poccuiickoit denepanun» ot 31 nrong 2020 roga Ne 248-D3.

7.5. AaTEepHeT-pecypchbl

C3UY pacnonaraer Jg0CTYIIOM Yepe3 caWT HaydyHOW OuOnworeku http:/nwapa.spb.ru/ K
CJICYFOIIUM TOMMCHBIM 3JICKTPOHHBIM PECypcaM:

1.

DNeKTpOHHBbIE  YYEOHMKH  DJIEKTpOHHO-OMOmmoreunoit cuctemMbl (ObC)  «AHOYyKe»
http://www.nwapa.spb.ru/index.php?page id=76

Hay4Ho-npakTHueckue cTaThbu 1O SKOHOMHUKH M (HUHaHCaM DJIeKTpoHHOU Oubiamoreku MJ|
«I'peGennukoBy http://www.nwapa.spb.ru/index.php?page id=76

Cratbu u3 KYpHaJIOB u CTaTUCTUYECKUX W3/1aHUN Ucr Bsio
http://www.nwapa.spb.ru/index.php?page id=76

http://www.alti.ru/bizbook.htm bubmmorexa Konrpecca CIIIA (The Library of Congress)
http://www.loc.gov/index.html

bubnuoreka 6usHecmena http://e-book.city.tomsk.net

bubnmorexka CIIGIYD®  http://www.finec.ru/rus/parts/sbio-site/index.html  bubnmoreka
AJIEKTPOHHBIX KHUT http://e-booki.narod.ru/knigi.htm

I'ocynapctBennas My OTUYHas HAy4YHO-TEXHUYECKas Ooubnmoreka Poccuu
http://www.gpntb.ru Hayunas snextponnast oubiamoreka http://elibrary.ru

Poccuiickas rocynapctBenHast Oubnnoreka http:/ www.rsl.ru

Poccuiickas  HamumoHasbHas ~— OuwOnamoteka  http:/www.nlr.ru  DIIeKTpOHHBIE  KHUTH

http://books.mlmbiz.ru



http://books.mlmbiz.ru/
http://www.rsl.ru/
http://elibrary.ru/
http://e-booki.narod.ru/knigi.htm
http://e-book.city.tomsk.net/
http://www.nwapa.spb.ru/index.php?page_id=76
http://www.nwapa.spb.ru/index.php?page_id=76
http://www.nwapa.spb.ru/index.php?page_id=76

10.

11.

IIpaBoBas cucrtema «l'apanT-MHTepHeT» [DnekTpoHHbIH pecypc]. — Pexxum goctyna: http: //
www.garweb.ru.

IIpaBoBas cuctema «Koncynbrantlimtoc» [DnexTponHslii pecypce]. — Pexum goctyna: http: //
www.consultantru.

7.6. UHBIEe HCTOYHHUKH

HMHbIe NICTOUHUKH HE HCIIOJIB3YIOTCA

8.

MarepuajbHO-TexHHYeCKas 0a3a, THPOPMALMOHHBbIEC TEXHOJIOT UM,

NporpaMMHoe odecrnedyeHuss 1 ”HPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMBI.
Bce MPaKTUYCCKHUC 3aHATUSA TPOBOAATCA B KOMIIBIOTCPHOM KJIACCC. VYuebHas JUCHUITIIINHA

BKJIFOYAET MCIOIB30BAaHUE MMpOrpaMMHOro odecnieueHust Microsoft Office.

Mertoapl 00y4YeHHsI C HUCIOJIb30BaHHEM HH(GOPMAIMOHHBIX TEXHOJOTUH (KOMITBIOTEPHOE
TECTHUPOBAHUE, IEMOHCTPAIMS MYJIbTUMETUIHHBIX MaTepPHUajoB).
WHTepHET-CEpBUCHI M 3JICKTPOHHBIC PECYpPChl (IIOMCKOBBIC CHCTEMbI, DJICKTPOHHAS I0YTa,
npodeCCHOHATbHBIE TEMAaTHUECKUE YaThl U POPYMBI, CHCTEMBI ayJn0 U BUICO KOH(PEPEHIIHIA,
OHJIAWH OSHIIUKJIONEANHU, CHPAaBOYHHKH, OMOIMOTEKH, DJICKTPOHHBIC Y4eOHBbIE U Yy4eOHO-
METOJIMYECKUE MaTePUAIIBI).

JlomyckaeTcsi TPUMEHEHHE CHCTEMBl JIHCTAHIIMOHHOTO oOOyueHus. J[lyisg opraHu3anuu
JTUCTAaHIIMOHHOTO 00y4YeHUs uctoib3yercs cucrema Moodle.

Ne i/t | HaumenoBanue

1 KoMmmbroTepHble Kiacchl ¢ TepcoHaNbHbIME DBM, O0ObEIWHEHHBIMH B JIOKAJIbHBIC
CETH C BBIX0J0M B MHTEpHET

2 MS Office

3 MynbTUMEIUIAHBIE CPEICTBA B KAXKIOM KOMITBIOTEPHOM Kjlacce W B JICKIIMOHHOU
ayJIUTOPUH

4 Bbpaysep, cereBble KOMMYHHMKAllMOHHBIE CPEACTBA IS BbIxoaa B MIHTepHeT

Komnbrotepusle kiaccel u3 pacyera 1 I[I9BM g omgHoro oOywaemoro. Kaxnomy

oOyyJaroremycsi ToJbKHA ObITh MPEA0CTaBIeHa BO3MOKHOCTh JTOCTYMA K ceTsM Turia VIHTepHeT B

TedeHue He MeHee 20% BpeMeHH, OTBEIEHHOTO Ha CAMOCTOSITENIbHYIO MTOATOTOBKY.

Jlia mpoBeneHus 3aHATHI HEOOXOAMMBI CTaHIAPTHO-00OPYIOBAaHHBIE yueOHbIE KaOWHEThl U

KOMIIBIOTCPHBIC KJIACCbI, COOTBCTCTBYIOIIUC CAHUTAPHBIM HW CTPOUTCIBHBIM HOPMaM H

IIpaBUJIaM.


http://www.consultantru/
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