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BJIAJICHUs] MHOCTPAHHBIM S3BIKOM, pa3paboranHyio Coerom EBporsl,

IMosicuuTeLHASA 3aIMCKA

Pa3pabotunku mnporpammsel, omnupasch Ha OOIIEeBpONEHCKYIO0 IIKaly KOMIETSHLIUN

CUMTAIOT, YTO

MUHUMAJIbHO JIOIYCTUMBI ypOBEHb OCBOCHHBIX S3bIKOBBIX HaBBIKOB Haubojee TOYHO
COOTHOCHTCS C MOJIHOCTBIO MPOMICHHBIM U yCBOCHHBIM B1 1o o0meeBpomneiickoil mkae.
IlepeyeHp IUIAHUPYEMBIX PE3yJIbTAaTOB OOYYEHHs IO AMCLUUIUIMHE, COOTHECEHHBIX C

IIaHUPYCMBIMU PE3YyJIbTaTaMH OCBOCHUSA IIPOrpaMMBbI:

1.1.

Huctummuaa b1.0.09 «MexayHapoaHblie 1eioBble KommyHuKanmu / International

Business Communications» o0ecreuynBaeT OBJIaJeHUE CICTYIONUMHA KOMIIETCHITUSIMU C
y4eTOM dTana:

Kon HaunmenoBanue Kon HaunmeHoBaHHe KOMIIOHEHTA
KOMIETEHIHU |[KOMIIEeTeHIIUU KOMIIOHEHTA KOMIeTeHmii
KOMIETeHIIN U
YK-+4 Crioco0eH oCyIIecTBISATh YK-4.3 Crioco0eH BIafieTh CUCTEMON HOPM
JIETIOBYIO PYCCKOTO JIUTEPaTYPHOTO U
KOMMYHUKAIIUIO B MHOCTPaHHOTO(bIX) A3bIKa(0B); HABBIKAMHU
YCTHOM U MUCBMEHHON WCTIOJIb30BaHMS S3bIKOBBIX CPEICTB IS
(dhopmax Ha JIOCTHKEHHS TTPO(ECCHOHANBHBIX TeNeH ,
rocyaapCTBEHHOM A3bIKC BCACHUA I[CHOBOP'I NEpECIINCKU
Poccuiickoii ®enepanuu
Y MTHOCTPaHHOM(BIX)
sI3bIKe(ax)
YK-5 Criocoben YK-5.3 CriocobeH npuaep>KUBaThCS MPUHIIUIIOB
BOCIIPHHUMATH HEANCKPUMUHALKOHHOTO
MEXKYJIBTYpHOE B3aMOJCHCTBUS MIPU JIMYHOM U MacCOBOM|
pa3HooOpasue odIecTBa OOIICHUH B LENSIX BBITOJHEHUS
B COL[HAJILHO- npodecCHOHANBHBIX 3aa4 U YCHUIICHHSI
HUCTOPUIECKOM, COLIMAJIbHON MHTETPaLUH
3THYCCKOM U
¢dunocodckom
KOHTEKCTax
1.2. B pe3ynpTaTe 0CBOCHHS TUCIUILUIMHBI y CTYACHTOB JIOJKHBI OBITH CDOPMUPOBAHBI:
Kon komnerenuun Kon HaumeHoBaHne KoMneTeHIINU
KOMIIOHEHTAa
KOMIEeTeHLHH
YK-4 YK-4.3 HA YpOBHe 3HAHMIi:

- 3HATh OCHOBHBIE CTPYKTypHBIE
OCOOCHHOCTH TIOCTPOCHHUS BBICKA3bIBAHHS
Ha UHOCTPAHHOM SI3bIKE;

- 3HaTh OCHOBHBIC MPABHJIA COYCTACMOCTH
SI3BIKOBBIX CANHUIL pasHoro YPOBH:A:
(hOHOJIOTHUYECKOTO,  MOP(OIOTUIECKOr0,
IpPaMMaTHYECKOTr0 U CEMaHTHYECKOTO

Ha YPOBHE YMEHHIi:

- IOHMMATh YCTHYIO U INCBbMEHHYIO PE€Yb B
pamMKax U3y4aeMoi ITUCITUILTUHBL,
-BBIOMpaTh aJleKBaTHYIO (opMy IEeT0BOTO
JOKYMEHTa,

- coO0IaTh TPEOOBAHUS K COJEPIKAHUIO U
SI3BIKY JIETIOBOTO JIOKYMEHTA.




HA YPOBHE HABBIKOB:

- cBOOOOHO BIAjeTh CHEUUPUIECKON
JIEKCUKOM, PaclpOCTpaHEHHON B JEJIOBOH
chepe

- cobmronath TpeboBaHus MO 0POPMIICHUIO
JICJIOBOTO IOKYMEHTA.

VK-5

YK-5.3

HA YPOBHE 3HAHMI:

- ompenensiTh U OOOCHOBBIBATH LEJIb
MyOJIMYHOTO BBHICTYIUICHUS (MIPOBEICHUS
JIEJIOBOM BCTPEUH).

HA YPOBHE YMEHMIA:

- BBIOMpAaTh aleKkBaTHYIO (OpMYy AEIOBOU
KOMMYHHKAIIHH.

-pa3pabaThIBaTh J1aH TyOJIMYHOTO
BBICTYIUICHUS (JIETIOBOM BCTPEUH).

HA YPOBHE HABBIKOB:

- moaduparh aJeKBaTHBIE apryMEHTHI,
yIpaBiisieT KOMMYHHKaLIue.
-IEMOHCTPHPOBATH 3HAHHE HOPM JICJIOBOT'O
ITHKETA.

- AenaTb 000CHOBAaHHBIC BBHIBOBI.




2. O0bem u MecTO TUCUMIIMHBI B cTpyKType OII BO

B cootBercTBUM ¢ yueOHBIM T1aHOM nuctuiuiiHa b1.0.09 «MexayHapoaHbie JIeI0BbIe
kommyHuKanuu / International Business Communications)» BXOIUT B COCTaB JIUCIHILIHH
6a30Boit yactu 010ka b1 «Jluctunauabl (MOIy/IM)» U U3ydaeTcs B 6 cemecTpe.

N3ydyenne naHHOW JUCHMIUIUHBI OCHOBBIBAETCS Ha 0a3e MPENbIAyIIero YpOBHS
oOpasoBanus (Kypc mosHoro oomero oopazoBanus). Ha aTom stamne oO0ydeHHUs: OCYIIECTBIISCTCS
npoecuroHaIbHO-OPUEHTUPOBAHHAS TIOJTOTOBKA I10 AHTJIMHCKOMY SI3BIKY, TO3BOJISIOIIAS
peliaTh 3aa4i MEXJIMYHOCTHOTO M MEKKYJIBTYPHOTO OOIICHHUS.

BxoaHoil ypoBeHb BiajieHUSI HHOCTPAHHBIM SI3BIKOM Ha JIaHHOM JTane coctamisieT Bl
(Ipeanoporoselii yposens)! O6wmas Tpy10eMKOCTb JUCLUILIMHEI TT03BOJISET J0CTHYbL yPOBHS B2
(mOpoToBBIN YPOBEHB) IO OKOHYAHUHU Kypca.

CopepxaHue TaHHOW AMCHMILIUHBI SIBISICTCS OCHOBOWM JUIS HW3YYEHMs JUCLUILIMH,
MPEMoJaBacMbIX Ha QHTIMICKOM SI3BIKE Ha IMOCIEIYIOIIMX KypcaxX, M JUIsl CaMOCTOSITEIBHOMN
paboThl C UICTOYHUKAMU JIMTEPATYPBI, IPEACTABICHHBIMU aHTJIOS3bIYHBIMHA AaBTOPAMHU.

JlucumiuinHa ~ MOXET  PEalM30BBIBATBCSI ¢ NPUMEHEHHWEM  JIUCTAaHIIMOHHBIX
oOpa3zoBarenbHbIX TexHoNnorui (manee — J{OT).

JlocTylm K cHCTEMe TUCTAHIIMOHHBIX OOpPA30BATECIBHBIX TEXHOJOTHUH OCYIICCTBIISICTCS
KOKIbIM O0YYaroIIMMCS CaMOCTOATENbHO € J00Oro ycrpoicTBa Ha moprane: https:/sziu-
de.ranepa.ru/. [1aposb ¥ JTOTUH K TUYHOMY KaOMHETY / IPOGMIIO MPEIOCTABIISETCS CTYICHTY B
JIeKaHaTe.

Bce ¢gopmbl Tekymiero KOHTPOIIsI, MPOBOIUMBIC B CUCTEME JUCTAHIIMOHHOTO OOYYCHUS,
OLICHHUBAIOTCSI B CUCTEME AMCTAHIMOHHOTO 00yuyeHus. J[oCTynm K BUIEO U MarepuaiaM JEeKIUi
MIPEIOCTABIIICTCS B TCUCHHUE BCEro cemectpa. JlocTym K KaxaoMy BHIY pabOT M KOJUYECTBO
MOTBITOK Ha BBIMIOJIHEHUE 3aJjaHusl TMPEAOCTaBIsIeTCS Ha OrPaHHMYEHHOE BpEMsSl COTJIACHO
permamMeHTy JUCHUIUIMHBI, onyOimkoBanHomMy B CJIIO. IlpemonaBaTenb  OICHHBACT
BBITIOJTHEHHBIE 00yJaromuMes padoTel He mo3aHee 10 paGouux gHEH mocie OKOHYaHUS CpoKa
BBITIOJTHEHHUSL.

O0beM IMCHUIIIMHBI
OOmast ~ TpPyZOEMKOCTh  JTUCHMIUIMHBI ~ COCTaBIs€T 3 3a4YeTHBIX  €JUHMIL,
108 akanemuyeckux yacos/ 81 acTp. yac Ha ouHOU popme 0OyUeHHUs.

Ounas ¢hopma obyuenus

Bup padorsl TpynoemkocTs
(B akaj. yacax / B aCTPOHOM. Yacax)
O0mas Tpy10eMKOCTh 108/81
KonTakTHas padora ¢ npenogaBaresiemM 36/27
Jlekuun -

IIpakTHueckue 3aHATHS 36/27
IIpaxmuueckas noocomoeka -
CamocrosiTesbHasi padoTa 72/54

KoHTpoJb
@DOopMBbI TEKYIIET0 KOHTPOJIS Omnpoc, TecT, KOHTpoJIbHAs paboTa
DopMa NPOMEKYTOUYHON ATTECTALUM 3a4yer

3aounasn ghopma 0byuenus

Buj pa6orsl TpyroemkocTs
(B akaj. yacax / B aCTPOHOM. Yacax)

O0mas Tpy10eMKOCTh 108/81

KonTakTHas padora c npenogaBarejiemM 12/9

Jlexnnu -




[TpakTrueckue 3aHATHS 12/9
IIpaxmuueckas nodcomoeka -
CamocTrosiTesbHasi padora 92/69

KonTpoJusb 4/3
@DOpMBbI TEKYIIETO KOHTPOJIS Omnpoc, TecT, KOHTPoJIbHAs paboTa
DopMa NIPOMEKYTOUHOM ATTECTANUM 3a4eT

1B coorercTrmN ¢ OO011eeBpOTIEHCKUMH KOMITETCHITUAMH BIIaICHUSI HHOCTPAHHBIM s1361KOM: M3yuenue,
mpemnoiaBaHue, oreHka https://www.coe.int/en/web/lang-migrants/cefr-and-profiles - Jlata noctryma 03.03.2019



https://www.coe.int/en/web/lang-migrants/cefr-and-profiles

3. Copnep:xaHue ¥ CTPYKTYypa A¥CHHUILIMHbBI

Ounas gpopma odyuenus

3.1.CTpyKTYypa 1M CHUNJINHBI

O0beM JUCHHILIMHBI, Yac.

dopmMa TeKyLIero

KonTakTHas pabdora KOHTPOJIsA
Nen/n| HaumeHnoBanmue Tem o0y4aroImuxcs ¢ ycneBaemMocTH,
(pa3nesioB) Bcero npenogaBartesjieM CP |nmpoMexyTO4YHOM
1Mo BUIAM YUeOHBIX 3aHATHH arrecTauuu®
JUA0T | JIP/A0O 3/
T oT
1 Henosas 27 - - 9 18 T, KP
KOPPECTIOHIEHITHSL.
CrpykTypa ¥ CTWIb
odopmiteHUs
2 Tune! 1en0BBIX ITHCEM. 27 - - 9 18 KP, O
3 Koppecionnenmust B 27 - - 9 18 KP, O
CETHU HWHTCPHCT.
WHTepHer mnoctel U
OJICKTPOHHBIC ITUCbMa
4 YerpoiicTBo Ha 27 - - 9 18 O, KP,
pabory.  Hammcanwne
pesomMe u
COIIPOBOAUTCIIbBHBIX
TTHCEM.
IIpome:xxyTouHas 3auer
arrecTanus
Bcero (akan/actp) 108/81 - - 36/27 72/54
3aounas popma ooyuenus
O0beM THCHUIIMHBI, Yac. DopmMa TEeKyLIero
KonrakTHas padora KOHTPOJIs
Nen/n| HaumeHoBanue Tem 00y4aI01IuXCsl € ycneBaemMocTH,
(pa3neJioB) Bceero npenoaaBaTejiemM CP |nmpoMexyTOYHOM
M0 BHJAAM Y4eOHbIX 3aHATHH aTrecTanmuu®
J/A0T | JIP/1O 3/
T oT
1 Henosas 26 - - 3 23 T, KP
KOPPECIIOH ICHIIHNSI.
CrpykTypa ¥ CTWIb
o opMITCHUS
2 THOBI IeT0BBIX ITHCEM. 26 - - 3 23 KP, O
3 | Koppecnonnenuus B 26 - - 3 23 KP, O
CETHU HWHTCPHECT.
MNutepHer mnoctel U
3JIEKTPOHHBIE THChMa
4 | YcTpoicTBO Ha 26 - - 3 23 O, KP,
paboty.  Hammcanue
pe3oMe "




COIIPOBOIUTEIBHBIX
TTHCEM.
IIpome:xxyTounas 4/3 3auer
aTTecTanus
Bcero (akan/actp) 108/81 - - 12/9 92/69

Hcnons3yemble COKpaleHus:

JI — 3aHsTHS NEKIIMOHHOTO TUIA (JIEKIUH U MHBIE YU4eOHBIC 3aHATHS, TPeyCMaTpUBAIOLINE IPEUMYIIECTBEHHYIO Iepeavy yueOHoH
uH(OpMaLUK NeJaroriyeCKUMI padOTHUKAaMK OpPraHU3alMu U (WIN) JULAMH, IPUBJIEKaeMbIMU OpraHU3alyel K peain3aniu
00pa3oBaTeIbHBIX IPOTPaMM Ha MHEIX YCIOBHSAX, 00yJarommmes) ;

JIP — maGopatopHble paboThl (BUI 3aHATHI CEMAHAPCKOTO THIIA);

I13 — mpaxkTHYecKue 3aHATHS (BUIBI 3aHATHI CEMAHAPCKOTO TUIIA 38 MCKIIOYEHHEM JIA60pATOPHBIX paboT);

KCP — naauBunyansHas paboTa 00yJaronIuxcs ¢ MeAarorndecKIMA paOOTHIKAMH OPTaHU3aINH U (WIIH) JTUIIAMH, IPHBIIEKaEMBIMHU
OpraHM3alrel K peann3ayi 06pa3oBaTeNbHbIX MPOTPAMM Ha MHBIX yCIOBHAX (B TOM YHCIIE WHMBHLYATbHBIE KOHCYIbTAINN)?;
JOT — 3aHsATHS, TPOBOJAMMBIE C IPUMEHEHUEM JMCTaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHIA, B TOM YHCIIE C TPUMEHEHUEM
BUPTYJIbHBIX aHAJIOTOB NPO(ECCHOHATILHOM AESTEIBHOCTH.

CP — camocrosiTenpHas paboTa, ocyliecTBisieMas 0e3 yJacTusl elarorHyeckuX pabOTHUKOB OpTaHU3aliy 1 (MJIH) JIHLL,
TMPUBJICKACMBIX opraﬁmauneﬁ K pcajindaiuu O6pa3OBaTeJ'H)HI)IX IporpaMm Ha MHBIX YCJIOBUAX.

Illpumeuanue:

* — chopmel  mekyweeo  kowmpoas — ycnesaemocmu: — mecmupogarue (T), KonmpoavHas
paboma (KP), onpoc (O)

! A63an 2 mynkra 31 Iopsaka OpraHu3aluyi U OCYLIECTBICHHUS 00pa30BaTEIbHOM IEATENLHOCTH 0 00pPa30BaTeIbHBIM IPOrpaMMaM
BBICIIET0 00pa30BaHMs — MpOrpaMMamM OakallaBpHuaTa, IporpaMMaM CIIeHaTUTETa, IPOrpaMMaM MarucTpaTyphl, YTBEP KIEHHOTO
npuka3zoM MunobpHayku Poccun ot 05 anpenst 2017 1. Ne 301 (pen. ot 17.08.2020) (3apeructpupoBan MunroctoM Poccrnn 14
utonsg 2017r., peructparoHHbiil Ne 47415)
2 Cwm. a63an 2 mynkra 31 [Topsaka OpraHusaliu U OCyIIECTBIEHNS 00pPa30BaTeNLHON JEATENBHOCTH M0 00Pa30BaTeIbHBIM
IporpamMMam BbICIIEro 00pa3oBaHus — IporpaMMamM OakanaBpuara, IporpaMmam ClielHaINTeTa, IporpaMMaM MarucTpaTypsl,
YTBEpXkKIEHHOTO prKka3zoM MuHoOpHayku Poccun ot 05 anpernst 2017 r. Ne 301 (pea. ot 17.08.2020) (3apeructpupoBan MuHIOCTOM
Poccun 14 nrons 2017r., perucrpanuonnsiii Ne 47415)
3 Cwm. a63an 2 myrkra 31 [Topsiaka OpraHu3aliu 1 OCyIIECTBIEHHS 0OPa30BaTEILHON JIEATENHHOCTH 10 00Pa30BaTENbHBIM
IporpamMMam BbICIIEro 00pa3oBaHus — IporpaMMamM OakanaBpuara, IporpaMmam ClielHalINTeTa, IporpaMMaM MarucTpaTypsl,
YTBEPKJAEHHOTO TprKkazoM MunobpHayku Poccuu ot 05 anpens 2017 r. Ne 301 (pen. ot 17.08.2020) (3apeructprpoBad MHHIOCTOM
Poccun 14 uromnst 2017r., peructparioHHbIi Ne 47415)
4 A63an 2 mynkra 31 ITopsaka opraHM3aliy M OCYIIECTBIEHHS 00pa30BaTeNbHOM AEATENLHOCTH 110 00Pa30BaTeNbHEIM IPOrPaMMaM
BBICIIET0 00pa30BaHMs — MPOrpaMMaM OakalaBpuaTa, IporpaMMaM CIICIHAIUTETa, IPOrpaMMaM MarucTpaTypsl, yTBEP>KACHHOTO
npuka3zoM Muno6pHayku Poccun ot 05 anpenst 2017 r. Ne 301 (pen. ot 17.08.2020) (3apeructpupoBan MunroctoM Poccnn 14
utonsg 2017t., peructparroHsbIil Ne 47415) 1

n



3.2.Conepxxanue TMCUUNINHBI

Homep
TeMbl

(pa3aena)

Conep:xanue pa3aesioB (TeM)

1

[Nonsitre oduIMaTBHO-ICIOBON MUCEMEHHOW peud. ConocTaBieHHE YCTHOM U MHUCHMEHHOM
nenoBod peun. HMcropus, TpuU3HAKU, 3THUKA THCbMEHHON J1eoBOM peud. I[IpuHIUIIB]
MACbMEHHON JeoBOi 3Tuku. [loHsTHe, ¢GyHKIMH, KiaccupuKauu TOKyMeHTOB. OOrime
TpeOOBaHUS K CTPYKTYpe U COJCPXAHWIO JCJIOBOrO JOKyMeHTa: JlaHHBIE KOMIIaHHHU-
OTIIpaBUTENS, JaTra [WUChMa, BHYTPEHHHWH aapec, BCTYNUTENbHOE oOOpalieHune u
BaKIIOUnTENbHAs (OpPMyJia BEXKJIMBOCTH, 3aroJIOBOK K TEKCTy NHChMa, KOPIyC MHCHhMA,
[OIUCH, PUIIOKEHUS, 0hOPMIICHHE KOHBEPTA.

Buner cimykeOHBIX JTOKyMEHTOB. JKaHpOBO-CTHIIEBOE CBOeOOpa3We OpraHW3alliOHHO-
pacropsaIUTeNbHON JIOKyMEHTAL1H. SI3BIKOBBIC 0COOEHHOCTH OpraHu3alMOHHO
[PACTIOPSIUTENBHBIX JIOKYMEHTOB: JIOTOBOp, MpuKa3. JKaHpPOBO-CTHIIEBBIE OCOOCHHOCTH
MH(OPMAITMOHHO-CIIPABOYHON JOKYMEHTAIUU. SI3BIKOBBIC OCOOCHHOCTH HH()OPMAIMOHHO-
CIIPaBOYHBIX JTOKYMEHTOB: aKT, CIpaBKa, CIy)KeOHas 3amicKa, JOKJIaIHas 3alrcKa, MPecc-
eIIn3.

Tunbel u Buabl odunmanbHeix nuceM. [IpaBuna odopmienus nenoBoro mucbMa. CTpyKTYypa,
COZIep)KaHUe, S3BIKOBBIE KOHCTPYKLIMH JEJOBOTO MHChMA. XapaKTEepUCTHKa OCOOCHHOCTEH
KOMMEPYECKMX W HEKOMMEPYECKHMX INUCeM: THIBI NEeNOBBIX MHCEM: jkajobda M TpockOa,
M3BUHEHNUE, MTOJITBEPKIICHHE, IPHUTIIANICHUE, 0J1aroJapHOCTh, TO3paBIeHUE, MEMOPAHIYM

XapaKkTepUCTHKAa KaHAJIOB M CIIOCOOOB OTHpaBKK KoppecnoHaeHIH. Dakc Kak >KaHp
MEIOBOTO  JOKYMEHTA. XapaKTepHCTUKa OCOOCHHOCTEH DSIEKTPOHHOW KOMMYHHKAITHH.
IIpaBuna >JIEKTPOHHOW JEJIOBOM MEPENUCKH. ODTHKET B SJICKTPOHHOM KOMMYHHKAIUU.
WuTepHeT TOCTBI W JIIEKTPOHHBIE MHcbMa. DopMmanbHBIE W HeQopMalbHBIE PETHUCTPHI
oOLIeHUSL.

HannoHanbHO-KyJIBTYpHbIE OCOOCHHOCTM KOMMYHUKAaTHBHOTO IIOBEIEHHS PYCCKUX U
WHOCTpAHIIEB B JeTIOBOM cdepe. XapaKTeprCTUKA HU3KOKOHTEKCTHBIX M BBICOKOKOHTEKCTHBIX
KynbTyp. JKaHpoBbIE M CTHJIEBbIE pa3lIU4yMsl B MEXIYHApOJHOW JENOBOM IepemucKe.

'YcTpoiicTBo Ha paboTy. JJOKyMEHTHI: pe3toMe, MICEMO-TIPOCk0a 0 IprueMe Ha padoTy.

4. MaTtepuaibl TeKyLIEero KOHTPOJISl yCIIeBaeMOCTH 00y4al0IuXCst

4.1. B xoxe peanuzanuu guctuuriiuibl 51.0.09 «Meoscoynapoonsie 0enosvie KOMMyHUKayuu /
International Business Communications» WCTIOJIB3YIOTCS CIICIYIOIIHE METOJIbI TEKYIIETO KOHTPOJIS
yCIIEBAEMOCTH O0YUaAIONTUXCS:

HWHTCPHECT. I/IHTepHeT IIOCTHI U
SJICKTPOHHBLIC IMTMCbMa

Tema u/mam pasaen Metoabl TeKyLIero KOHTPOJIsl ycleBaeMoCcTH*
HenoBasg KoppecnoHIeHIIHS. T, KP
CrpykTypa u CTUIb
odopmIreHUs
THIBI 1ETOBBIX ITUCEM. KP, O,
Koppecionneniuss B ceTu KP, O,

YcrpoiictBo  Ha  paboty. KP,O
Hanucanue pesome 51
COIIPOBOJIUTEIIHHBIX TTHCEM.
* — copmer  mexyweeo  koumpons  ycneeaemocmu:  onpoc (0O), mecmupoganue (1), konmpo.

B cnywae peanuzauuu aucuuruinasl B JJOT ¢opmar 3amanuil anantupoBaH Ais IIaT(HOPMBI

Moodle.

4.2. TunoBbie MaTepUAJbl TEKYIIEr0 KOHTPOJISI YCIIEeBAEMOCTH 00y4ar0IIMXCS.

Tunosast KOHTpPOJIbHAsA padoTa

I - WRITING BUSINESS LETTERS




1a) read and analyze the letter

7 Nogin Road

Shipsam

Northshire
KT3 49P

18 April

2018

Dear Mr Loelgen,
It was good to meet you at the seminar m Pans. I am going to be in Amsterdam in June and I would like to arrange a meeting
with you as you suggested.

We have many new products that I am sure will interest you.
Could you let me know if you are available on June 5th or 6th?
I look forward to hearing from you soon.

Yours sincerely,
Isabel Hardy

Partner

Hardy
Heyward

1b) Match the opening greeting with the most suitable close.

Dear Sir Yours faithfully
All the best
Fred Best regards
Yours sincerely
Hi Isabel With very best regards
See you
Dear Dr Somerset Yours sincerely
Best wishes
Hello everyone Yours faithfully

Regards

2) Tick the phrase in each pair which is more informal.

1.

ANl ol

Hi Fausta // Dear Fausta

Yours sincerely // Regards

No problem.//There is no problem.

I would like to invite you to visit our office // Come and visit our office.
Please confirm that you can attend // Let me know if you can come.
Thanks for the dinner // I would like to thank you for the dinner.

3) Complete the sentences with a preposition.

1.

A e RN

I am very interested coming to the seminar.

I look forward hearing from you.

We met the Shanghai seminar.

I'd like to make some changes the programme.
Thank you your message.

I'll see you Monday 3 p.m.

Call me my mobile.

There will be a buffet lunch midday.

I've attached the files you asked

4) Put the correct form, -ing or infinitive, in these sentences.

=S OO OO0 O W

Please, confirm that you can come.

Can you (check) the brochure for us?

I look forward to (receive) the document.

I enjoyed (meet) you last week.

Mr Lahtinen will be (visit) Helsinki tomorrow.
Could you let me (know) if everything is OK.
How did the meeting (go) yesterday?

I am (write) to ask you for some advice.

This is to (confirm) our conversation.

5) Match the two parts of the sentences.

nhwbhe=

I’m just finalising

Please let everyone

I’ve just had a message
Please confirm that you can
We met recently

the files you asked for.
from Head office.
come to the meeting.
meeting you last week.

o 00 o e

the arrangements for next week.
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6. John f  know about the arrangements.
7. Ireally enjoyed g please make the necessary arrangements.
8. T have attached h  in the London office.

6) Order the sentences into a message. An informal message
Could you fax it again, later this afternoon.

Did you send me the map yesterday?

Good morning, Ian.

I couldn't find it this morning.

I'll be back in the office

Maija

The fax number is 9505142.

Good, morning, Ian.

Formal message
a)by Wednesday at the latest

Dear colleagues

Mark File

Please confirm that you are able to attend
This is to confirm that Mr Tom

to meet him in Room 21 at 2:30.

We would like everyone

will visit the office on Friday

Mark File

b)Dear Ms Small

I am writing in connection with your order for office furniture and your telephone call on Friday.
M. Molt

Sales manager

This is a result of problems at our supplier’s factory.

We have table on pages 65 and 66 in our catalogue in stock now, however, I four different colors.
We regret to inform you that we are unable to deliver the tables on time.

With apologies

With regard to the desks, we will deliver the goods before April 25, as agreed

You can see them in our city-center showroom

Yours sincerely

c¢)Dear Mr Wane

Best regards,

Each computer now also comes with a free colour printer. I am attaching our new price list.

Further to our telephone discussion on Wednesday, I am delighted to tell you that we are now able to reduce the price of our
computers by 15 %.

If you need any further information, just let me know.

Lily Loll,

Sales Manager

This is due to the recent fall of the dollar.

We look forward to receiving your order.

13




d)Best regards

Could you give a call before then?

Dear Sam

Exhibition Secretary

I am attaching a floor plan so that you can see for yourself

I am pleased to tell you that one space is now available at the Fair

I can hold this space for you till tomorrow evening.

Kate

Thank you for your call on Thursday about the Trade Fair in March
This s a 60-foot area, near the center of the exhibition on the first floor
We received a cancellation this morning and I can therefore offer this space to you

7) Ways to introduce the subject of the message.

e  With reference to ...

e Furtherto ...

e [ am writing in connection with ...

e  Withregard to ...
How would you start a letter about each of the following?
an invoice (no. 679) for a photocopier
a meeting you had with the addressee on 15 December
an advertisement in The Topics newspaper for the Paris Trade Fair
an application for a post as secretary in your company
a fax order for six computers that you received today

Nk

8) Writers often say ‘we’ to refer to the company, rather than I. This is especially true when giving bad news, as it
makes it less personal. Complete these sentences using phrases for referring and giving good or bad news.
Use the words:

pleased tell
[ am delighted to inform you that ...
We are  |happy advise
We/ regret to tell you that...
are/am sorry inform
advise

your order for some cupboards,

we had to increase the price.

your application for a post as secretary,

that we would like you to start work as soon as possible.
your application for a post as secretary;

you were not successful.

our telephone conversation last week,

that your car is now ready for you to collect.

9) Saying what you can and cannot do
We are unable to ...
We are able to ...
We have been forced to ...
A company has written to you to ask you to reduce your prices and to ask you if you will accept payment in pounds.
How will you give them the following information?
e  You cannot lower your prices.
e You have had to raise your prices because the government has increased the sales tax.
e However, you can give them a discount of 5% if their order is for more than $8,000 or €8,000.
e  With regard to their second question, you cannot accept payment in pounds, but you can accept US dollars or euros.

10) Giving reasons
owing to ... due to ... as a result of... because of...
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e Owing to is normally only used for bad news.
e Ifyou want to use a verb after these phrases, add the fact that..., e.g. This is due to the fact that the dollar has risen.
e ifyou don't want to give the reason, you can say unforeseen circumstances or factors beyond our control, e.g. This is due
to unforeseen circumstances. This is as a result of factors beyond our control.
Write complete sentences as in the example.
increase - fall of the dollar
We have been forced to increase our prices. This is owing to the fall of the dollar.
1. delay the delivery of the goods - strike by airline pilots
increase all salaries by 10% - rise in sales
cut all salaries by 10% - fall in sales
cannot deliver your new order - we have not received your payment for the last order
cancel the meeting - a lot of staff have been ill

Nk v

11) Most messages are divided into paragraphs. A paragraph can have just one sentence in it, or it can have many
sentences. The most important point is that a paragraph should have one central topic. Divide these two messages into
separate paragraphs. How many paragraphs do you need?

Dear Steve, Thank you for your message of 17 June. It was good to hear from you. You are correct: about the increase in the
price of our products. Unfortunately, due to circumstances beyond our control, we have increased our prices by 15%.
However, because you been a loyal customer, we can offer you a special 10% discount until the end of the year. We have a
new product which I think you will find interesting. It is the TW786. This is our new mobile phone that is completely
waterproof! Now you can talk while you swim and surf! I’m sending you some information about it. We are very proud of it.
Beginning next year, we will have a new range of exciting products on the market. We’re having a special launch party for this
new range on 9 August. I will send you an official invitation soon, but please put this date in your diary. I look forward to
seeing you. With best wishes Lilia

Dear Inna, Good news! Following our conversation yesterday, I talked with our engineers. I am pleased to tell you that we can
install your new wireless network one month earlier than we thought. Work can now begin September 23. With regard to the
printers, I need to speak to our manager to see if we can revise the price. We can supply five free cartridges for each printer. I
checked the price for the scanners, but unfortunately we are unable to reduce the price on those. This is because our suppliers
recently increased the price by 15%. Please can you confirm that September 23 is a good date for you for the network
installation? Best regards Rona

TecTupoBanme

1) Fill in missing lines in the letter.

Hello Mr. Roger Jones:
I got the letter you sent on 1st September, and the stuff about the stock control system you make. It sounds great for us, but I
want to check some things before we buy it.

Can’t you do it any quicker? Hope you can reply soon, we’re in a bit of a hurry.
Thanks,
Janet Brown

2) Arrange the lines in the letter in the proper manner

Fine Foods Ltd. 10 Bridge Street London SW10 5TG Mr. R. Jones Sales Manager Thames Software Systems River Buildings
Stockwell Walk London SW17 SHG 12th September 2006

Dear Mr. Jones, Stock Control Software System Thank you for your letter of 1st September and the information you sent
regarding the stock control system offered by your company. I certainly feel the system will meet our requirements. However,
there are some points which I would like clarified before we go ahead and order the system. Firstly, although you mentioned
that the system has recently been updated, I wondered whether we might be eligible for a discount on any future upgrades.
Secondly, the installation and implementation period of three weeks, to which you refer in your letter, seems rather long. Is
there any possibility of getting the system up and running on a shorter timescale? I would be very grateful for a swift response
to these queries, in order that we can begin the process as soon as possible. Thank you in advance for your assistance. I look
forward to your reply. Yours sincerely, J. Brown Ms J. Brown Purchasing Manager

Omnpoc (keiic)

Situation 1: You are Head of Human Resources at an international cosmetics company. You have been in touch with an IT
Training company about training for some of your staff. You have now received information about the training but need to
change some of the details. With a partner, think of what kind of changes you might need to make (for example, the number of
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people taking the training course). Now underline the phrases and expressions in your own letter and on worksheet 2 which
you could incorporate into the letter. Write the letter with your partner.

Situation 2: You are organising a conference for your company’s sales representatives from all over the country. You have
already booked the hotel where the conference will be held and the sales reps will stay, and have just received a letter of
confirmation. However, you need to make some changes to the arrangements. With a partner, think of what kind of changes
you might need to make (for example, the number of hotel rooms you need). Now underline the phrases and expressions in
your own letter and on worksheet 2 which you could incorporate into the letter. Write the letter with your partner.

5. OneHo4YHbIe MAaTEPHAJIBI IPOMEKYTOUHON ATTECTANUM 1O AUCHUIJIMHE.
5.1. 3auéT NpoOBOAUTCHA C NPUMEHEHHEM CJeAYIOIMX MeTOA0B (CPeACTB): 3ayeT BBIIOIHICTCS B
nuceMeHHOH (hopme. JlommyckoM K 3a4eTy SIBISIETCS BBITIONHEHHE 33/I1aHUi B TMCTAHIIMOHHOHN (hopMe Ooree ueM Ha

85 %.

B cJIydyac NnpoOBCACHUA HpOMe)KyTO‘{HOfI arreCTalui B JUCTAHIIUOHHOM PCKUMEC HCIHOJIB3YCTCA

matdopma Moodle u Teams.

5.2. OueHouHble MaTepUAJIbI POMEKYTOYHOI aTTECTAIIMI

Kommnonenr
KOMIIETeHIIUH

IIpomexyTouHbId/
KJII0YeBOil HHAMKATOP

Kpurepunii ouenuBanus

YK-4.3

Crioco0eH BIafieTs CHCTEMOUN
HOPM PYCCKOTO
JIUTEPATYPHOTO u
WHOCTPAHHOTO(BIX)
SI3BIKA(OB);
HUCIIOJIB30BaHUA A3BIKOBBIX
CPEeICTB I  JOCTH)KEHUS
mpo(heCCHOHANBHBIX TEeNen ,
BEJICHUS JEJI0BOM NEPENUCKU

HaBBbIKaMH

YMeer co3gaBaTh Ha PYCCKOM U
WHOCTPAaHHOM SI3bIKE IHCHMCHHBIC
TCKCTBI HAY4YHOI'0 U OQ)HHI/IaJII)HO-
JIeJIOBOIO0  CTHJEH  peuud 110
npodeccuoHanbHBIM BOIIpOCaM;
MPOU3BOOUTH  PEAAKTOPCKYI0 H
KOPPEKTOPCKYIO0 TpaBKy TEKCTOB
HAY4YHOTO W O(HIHATBHO-IEIOBOTO
CTWJIEHM peuyn Ha PYCCKOM U
HWHOCTPAHHOM A3bIKE

Bnaneer cucteMoil HOpM PycCKOTO

CBoOozHO BJIaJeeT HaBBIKAMHU
KOMMYHHKallid B POAHOW  cpene,
pas3nu4YHBIMH criocobamMu  BepOaIbHOU H
HeBepOaJbHOM KOMMYHUKAIMW; TEXHUKOU
pedn, cnocobaMu CO3JaHHsS PEYeBOro H
HEPEYEeBOT0 MOPTpeTa OpaTopa, >KaHpaMH
YCTHOTO  fAenoBoro  obmieHusi(Oecena,
TeneOHHBIN pasroBop, TIEII0BOE
COBEIIAHUE, MEePErOBOPbI, MPE3ECHTALUH),
HaBBIKAMH MyOJUYHOM MpodhecCuoHaIbHO-
OPUCHTUPOBAHHOW AHMCKYCCHHU, HOpMaMu

CriocobeH  mpuaep>KUBATHCA
HpI/IHHI/IHOB
HEAUCKPUMUHAIMOHHOIO
B3aMMOJICUCTBUS MIPH JIMYHOM
A MaccoBOM OOIIEHUH B

HEJsIX BBITIOJTHCHUS
npo(heCCHOHANBHBIX 33734 U
YCUJICHUS COIMANbHOU
WHTETPaIAH

HEANCKPUMUHALMOHHOTO
B3aHMOI[eI>'ICTBPI$I npu JIMYHOM U
MaccoBOM OOWIEHHMHM B  MENAX
BBHIMIOJIHEHUA ~ NPOQECCHOHATBHBIX
3a7a4 U YCWJIIEHUS COUMaJIbHOU
HUHTCrpanun

HemoHcTpHpyeT NOHUMAaHHUE
o01ero 1 ocoOEHHOTO B Pa3BUTHUH
UBUIA3AIIH, PEIUTUO3HO-
KYJbTYPHBIX OTJIMYMI U LEHHOCTEMN
JIOKaJIbHBIX [IUBHIIH3ALNN
I/ICHOHB3yeT HABBIKOB aHaIu3a Hu
IIPOTrHO3UPOBaHUA CUTyanuunu
KOMMYHHKAIIUH C y4eTOM (pakTopoB
MEXKYJIBTYPHOTO MHOI000pa3us

JUTEPATYPHOTO Y | yCTHOW W TIHCHMEHHOW peYH, KaueCTBAMHU
HMHOCTPaHHOTO(BIX) A3bIKa(0B); | XOpolIel pedn, >KaHpaM U PYCCKOTO
HaBBIKAMM WCIIOJI30BAHUS | PEUEBOTO  JTHKETa B  IOBCEIHEBHOM
SI3BIKOBBIX CpEenCTB Jutst | obuxone  (IpUBETCTBHE , IIPOIIAHHE,
JIOCTHKEHHUA  TMPOo(ecCHOHAIBHBIX | OJIaroJapHOCTh, U3BUHEHUE U JP.).
mesed ,  BegeHus  gAenoBoit | CBOOOMHO — BIajeeT  CIOBapsAMH WM
MIEPETHCKH CIIPaBOYHHKAMH pyccKoro H
WHOCTPAaHHOTO SI3BIKOB UL PEIICHUS
3aa4 MEKJIMYHOCTHOT'O H
MEXKYJIBTYPHOTO B3aUMOJICHCTBUSI.
YK-5.3. [IpunepxxuBaercs npuHIMIoB | CBOOOIHO ompenenseT U O0O0OCHOBBIBATH

LeJb Iy OJIMYHOTO BBICTYIIJICHUS
(mpoBeneHus 1EI0BOM BCTPEUH).
BriOupaer agekBaTHy0 (QoOpMy JeI0BOH
KOMMYHHKAIIHH.

Pa3pabateiBaeT TUTaH myOIMYHOTO
BBICTYIIJICHUS (JIEIOBOM BCTPEUH).

Ha YPOBHE HABBIKOB:
[lonOupaer  anmexBaTHbIE
yIpaBIsieT KOMMYHHUKAIIAEH.
JleMOHCTpHUPYET 3HaHWE HOPM JEJIOBOTO
JTHKETA.

JemaeT 000CHOBaHHBIE BHIBOIBI.

apryMEHTHI,

TunoBbie OleHOYHBIC MAaTEPHAJIbI IPOMEKYTOYHON aTTECTALIUH
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3auer BBINIONHSETCS B NMUChbMEHHOW (opme. J[omyckoM K 3adeTy SIBISETCS BBINIOJIHEHUE 33JIaHU B
TUCTaHIMOHHOM popme Ooree yem Ha 50 %.

[TpuBeneHHbIN HUXKE 00pa3el] UTOTOBOTO MUCHMEHHOTO TECTa B IBYX BapHAHTaX YKa3aH TOJHKO B KAYECTBE
ycnoBHOTo mipuMmepa. [IpernogaBarens caMOCTOSATEIBHO MO CBOEMY YCMOTPEHHUIO ONpEIessieT KOTMUECTBO U THITBI

3aJ]aHUM Ha UTOTOBBIM MUCbMEHHBIN TECT, a TAKXKE KOJUYECTBO BAPUAHTOB TECTA.

“Best wishes” is the right way to make a complementary close to a letter beginning with a salutation

Final Test No 1
L The closing phrases in letters addressed:
1. to friends and relatives
a) yours faithfully; b). yours sincerely; ¢). yours truly
2. to colleagues
a) yours respectfully; b). very truly yours; ¢). yours sincerely
3. to institutions, firms etc.
a) yours sincerely; b). yours faithfully; c). yours affectionately
II. Choose the correct answer:
4. A partnership can be addressed in the following way:
a) The Secretary
b) Messrs
c) Partners
5.
a) Dear Sir
b) Dear Marlene
c) Dear Mr. Williams

I11. Find English equivalents to Russian expressi

Ons.

6. brarogapum Bac 3a Ballld KOTUPOBKU

. We acknowledge receipt of your letter of...

7. Ilpu ycinoBuM Baliero NOATBEPKICHUS

. We refer to your letter of

8. MBI yBepeHHBI, YTO...

. Thanks you for your quotations

9. MBI pajipl IpeIoKUTh BaM

. We should be obliged

10. MBI cchlIaeMcs Ha Balll€ ITHCHMO OT ...

. Subject to you confirmation

11. MbI OyzieM BaM NpH3HATEIbHBI

. We feel sure that ...

12. Pagp! 6bUTH yCIIBIIIATh

. We have pleasure in offering you

13. MbI noaTBEpKIaEM
[OJIy4eHHE BAIIeTo MUChMa OT

[N [R[W[[—

. We were glad to hear

14. C HeTeprnieHHEM KAEM Ballero ObICTPOro
0TBETa

9. We are pleased to inform ...

15. MBI mpusiaraem ...

10. We look forward to hearing from you

16. briarogapuM 3a Baie npeaioKeHne

11. In reply to your enquiry

17. Pagsl cooOImNTE

12. Many thanks for your offer of ...

18. B oTBeT Ha BalI 3ampoc

13. Complying with your order

19. B cOOTBETCTBHH C BAIINM 3aKa30M

14. We are enclosing ...

AH2TUICKUM BbIPANHCEHUAM

1V. Choose the Russian equivalents to the following expressions. Bvibepeme pycckue sviparcenus, coomeemcmaeyrujue

20. In reply to your letter

1. Belpakats riryOoKyr0 CKOpOb

21. To send by separate post

2.B0300HOBIATH JCJIOBBIC OTHOIICHUA

22. To look through the catalogue

3. biiarogaputs 3a 3ampoc

28. To resume business relation

23. To inform somebody of your arrival time 4. Mo mpocrbe
24. To enclose price list with the letter 5. IlepenaTh HaIlly CHMIIATHIO KOMY- TO
25. To have pleasure in informing somebody of  |6. [loaTBepIUTh MOTYYCHUE MHCHMA
26. To express our deepest grief on something 7. B oTBeT Ha MHCHEMO
27. To convey our sympathy to somebody 8. CcbuiaTbCsl Ha Yb€-TO MUCHMO

9

. HpI/IHﬂTI) W3BHUHCHMS 34 BBI3BBAHHOC

with somebody

Heyo0CcTBO

29. As requested

10. VIlMeTh yIOBOJBCTBHE COOOIIUTH

30. To thank somebody for enquiry

11. IlocenaTh OTACABLHON ITOYTOM

31. To acknowledge reseipt of somebody’s letter

12. CooOmuTh KOMY-TO O BpEMEHH IpHUe3/ia

32. To regret to say

13. IloxxaneTh

33. To refer to somebody’s letter of

14. TIpocMOTpeTh KaTanaor

34. To refer to somebody’s apologies for the
inconvenience caused

15. IlpunaraTs NpeHCKypaHT K MUCbMY

HYJCHOU hopme).

V. Find the appropriate verbs and put them in proper form. Bcmasvme coomeemcmeyroujue 21nazonvt 6 npednoicenus (8

35. During the coffee break I... with Mr. Blake to discuss some important problems.

1. To send

retrieval of scientific information.

36. The purpose of this Conference is ... such problems as scientific documentation storage and

2. To appreciate

37. 1 shell be very happy ... you when I’m in New York.
38. There is no reason why you should ... our proposal.

3. To have an appointment
4. To extend
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39. Please ... my sincere regret to Mr. Blake. 5. To make arrangement for

40. If you are going ... a visit to this country, please let us know at once. 6. To cancel
41.1 ... an early reply from you. 7. To clarify
42. We ... hearing from you soon. 8. To convey
43. 1 trust I shell be able ... you the samples in 5 or 6 days. 9. To accept

44. If you would ... to me an invitation to visit your country, I would ... it with great pleasure. |10. To look forward to
11. To decline

12. To contact

VI. Build up sentences by arranging the words in their proper order: Cocmaebme npeonodceHus u3 OAHHBIX C106 U
3anuwiume yugdpsl, Komopvimu 0003HAUEHbl C1O6A 6 MOU NOCIEO06AMENbHOCHMU, 6 KOMOPOIl Cl1edylom c106a 8
cocmagnennom Bamu npeonoscenuu.

45. 1. much 46. 1. express 47. 1. husband
2. kind 2. sincere 2. kindly
3. of 3. you 3.1
4. thank 4. to 4. you
5. condolence 5. birthday 5. give
6. your 6. may 6. greetings
7. you 7. on 7. ask
8. for 8. we 8. to
9. so 9. your 9. my
10. words 10. our 10. your
11.good 11. best
12. wishes 12. to
48. 1. letter 49. 1. Monday 50. 1. regards
2. deeply 2. you 2. your
3. me 3. would 3. and
4. your 4. make 4. please
S. sympathetic 5.1 5. wife
6. has 6. to 6. best
7. kind 7. appointment 7. children
8. touched 8. for 8. my
9. lire 9. give
10. an 10. to
11. with

VII. Insert the appropriate prepositions if necessary. Bcmasome coomeemcmeytoujue npeoiozu 6 OGHHblE NPEOI0NHCEHUA,
eciu HeobxXo0umo.

51. Attached ... this letter you will find the document. 1. with
52. Please send ... us a reply ... your early convenience. 2. to
53. We look forward ... the opportunity ... meeting you. 3. on
54. 1 hope to see ... you soon ... this country ... 3™ or 15" June and remain ... kindest regards ... you and 4
your wife.
55. ... reply ... your letter ... 15" March, I’'m sending ... you the charts and diagrams. for
56. I cordially thank you ... your sincere kindness ... helping me to collect the material ... my thesis. 6. of
57. 1 very much regret that I’m not ... a position to give my full attention ... your request owing ... the fact 7. at
that I’m extremely busy ... the present moment.

[ )

58. I’'m awfully sorry ... the delay ... sending you the information you are interested ... 8. in
59. It gives me great pleasure to congratulate ... you ... the successful fulfillment ... your Research 9. by
IProgramme.

60. If you are able to supply me ... this material, you will be ... great help ... me. 10. at

VIII. Make up sentences using component parts of each column. Cocmasbme npednoicenus, Ucno1b3ys KOMHOHEHMbL U3
Kaxc00tl KOOHKU.

61. I’m extremely sorry
62. I shall be very happy
63. we would appreciate

1. to invite you to attend a reception
2. an early answer
3. is to introduce Dr. Jones to you
64. the purpose of this letter 4. to postpone our appointment
65. on behalf of myself and my wife 5. to call on you
66. I’'m sending you 6. for sending me the data
7
8
9
1

67. Please acknowledge . under separate cover the results
68. With further reference . receipt of the samples

69. I’'m looking forward . to thanking you for the data

70. Thank you 0. to your request dated 2™ April
IX Write a business letter on the given topic

IIxkana oneHNBaHUA
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OreHka pe3yapTaToOB IPOU3BOAUTCS HAa OCHOBE OayuibHO-peiiTuHTOBOM cucteMbl (BPC).
Hcnons3oBanue bPC ocymiecTisieTcst B cooTBeTCTBUU € TiprKa3zoM oT 06 ceHTsiops 2019 1. Ne306 «O
MIPUMEHEHUN OaJNTbHO-PEUTHHTOBOM CHCTEMBI OLICHKH 3HAHUM 00YYaIOIIUXCS».

Cxema pacueToB copMUPOBaHA B COOTBETCTBUU C YUCOHBIM IIJITAHOM HAIPABIICHUS, COTJIACOBAHA
C PYKOBOJUTEJIEM HAy4YHO-00pa30BaTEIbHOIO HANPABICHUS, YTBEPKICHA IEKaHOM (aKyJbTeTa.

Cxema pacdeToB 10BOJAUTCA IO CBEJCHUS CTYACHTOB Ha IEPBOM 3aHATHH 110 TaHHOU
JTUCIUIUIMHE, SIBJISETCS COCTABHOM YacThI0 pabouel mporpaMMbl JUCIUIUIMHBI U CONEPKUT UH(GOPMAIUIO
10 U3YYECHHIO JUCIUIUIMHBL, YKa3aHHYIO B [looxenun o 0amuibHO-pEHTUHIOBOM CUCTEME OLEHKH 3HAHUU
obyuaroruxcs B PAHXwul C.

B cooTBeTcTBUY ¢ OAIUIBHO-PEUTUHTOBOM CUCTEMOM MaKCUMAIIbHO-PACYETHOE KOJIMYECTBO
6aioB 3a cemecTp cocrasiseT 100, U3 HUX B paMKax AUCUUIUIMHBI OTBOJAUTCS:

30 6a10B - Ha IPOMEXYTOUHYIO aTTECTALIUIO
50 GaioB - Ha pabOTy HAa CEMUHAPCKUX 3aHITHUSIX
20 6aIoB - Ha MOCEIAEMOCTb 3aHITHH

B ciyuae ecnu cTyeHT B TeUeHUE ceMecTpa He HaupaeT MUHUMAJIBHOE YHCIIO0 OaioB,
HE00X0AUMOE JJIS C/Ia4X IPOMEKYTOUHON aTTeCTalluU, TO OH MOXKET 3apadoTaTh NOMOIHUTEIbHBIC
0asuibl, OTpabOTaB COOTBETCTBYIOIINE PA3/Ieibl IUCHUIUIMHBI, TOTYYUB OT MPEroaaBaTess
KOMIIEHCUPYIOIIHE 3a/laHuUs.

B ciyyae nonydenust Ha MPOMEXYTOUHOM aTTeCTal[i HEYIOBJICTBOPUTEIILHOM OLIEHKU CTYAEHTY
IIPEIOCTABIIAETCS IPABO MOBTOPHOW aTTECTALMU B CPOK, YCTAHOBJICHHBIH /7151 INKBUAALUN
aKaJeMHYeCKOH 3aJJ0OJDKEHHOCTH 110 UTOraM COOTBETCTBYIOIIEH CECCUHU.

OO6yuatomuiicsi, HaOpaBUIUH B X0JI€ TEKYIIETO KOHTPOJIs B cemectpe oT 51 1o 70 6aiios, mo ero
KEJIAaHUIO0 MOXKET OBITH OCBOOOXKIECH OT MPOMEKYTOYHON aTTeCTalllu.

[Mxana MEpeBOJia OICHKHU M3 MHOTO0AJIJIBHOI B CUCTCMY «3aUTEHOY/ KHE 3aUTEHO»:

ot 0 mo 50 GasoB «HE 3a4TEHO»

or 51 o 100 6amoB «3a4TEHO»
Oyenounvle Toxazamenu Kpumepuu oyenxu
cpedcmga OYEHKU

(dhopmsl mexyweco
U NPOMEICYMOUHO2O

KOHMPOJis)

Menee 60% — 0 6amoB;
[poueHT npaBmiIBbHEIX 0TBETOB | 61 - 75% — 6 Gayuios;
Ha BOMPOCHI TECTA. 76 - 90% — 8 Gannos;
91 - 100% — 10 6amnoB.

TectupoBanue

CrnoxHBII BOIpOC: MOJHBIH, pa3BepHYTHIH, 000CHOBaHHBIH 0TBET — 10
6as1oB

IIpaBuIBHEINA, HO HE apTyMEHTHPOBAHHBIN OTBET — 5 OaIoB
HegepHsrit otBeT — 0 6anios

OOBIYHBIN BOMPOC:

TIOJTHEIH, pa3BepHYTHIA, 000CHOBAaHHEIH OTBET — 4 Oaia
[IpaBWIBHEIA, HO HE APTYMEHTHPOBAHHBIN OTBET — 2 Oasa
HeepHnsrit otBeT — 0 6aiioB.

IIpoctoit Bonpoc:

[MpaBunbHEIH OoTBET — 1 Gan;

HenpaswisHsii otBeT — 0 621108

KoppektHocTs ¥ monHOTa

VYceTHbIH onpoc
OTBETOB

Menee 60% — 0 6amios;

KoHuTponbHast I 61 - 75% — 6 6amos;
pabota POMCHT MPABIIBHBIX OTBETOB | 76 _ 900/, — § Gammos;
91 -100% — 10 6annos.
B cootBercTBHM € OamibHO-
peiitiaroBOit  cucteMoi Ha | 1-5 OamioB 3a OTBET, MOATBEPIKAAIOMINK 3HAHMSA B paMKax JICKIWHA H
SKsanen MPOMEXYTOUHYIO aTTECTAIHIO 065133.TCHI:HOI/:I JUTEPATYPHI, 6-19 0alloB — B paMKax JIeKIWH,
3aver OTBOAUTCS 30 OauoB. | 00s3aTeNBHON W JONOJNHUTENBHOW JuTeparypsl, 11-15 GamroB — B

OKk3aMeH  TPOBOAWTCA MO | paMKax JICKIUH, 00sA3aTeIbHOW W IONOJHHUTEIBHOW JIUTEPaTyphl, C
Ouneram. Brier comepkur 2 | 31eMEHTaMH CaMOCTOSTEIHHOTO aHAIN3A.
Bompoca 1o 15 6amios.
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Kpurtepuu onieHkH 0TBeTa Ha BONPOCHI HA 3a4eTe:

«3a4TEeHO» CTABHUTCSI B TOM CJIydae, €CIIM CTYICHT NPOAEMOHCTPHPYET 3HAHHE OCHOBHBIX IOHSTHH,
OTHOCALIMXCS K cdepe [eNoBOW KOPPECHOHJICHIIMHA, MOXXET TMPaBHJIBHO COCTaBHTH JICTIOBYIO
KOPPECHOH/ICHIIMIO HAa 33/IaHHYI0 TEMY, OTBET JOJDKEH OBITh JIOTHYHBIM M IIOCIEIOBATEIBHBIM, TEMa
pacKkphiTa TIOJHOCTBIO, BBIACP)KAaH O0BEM, coOOMIONEHBI TpeOOBaHHMS K BHEIIHEMY OQGOPMIICHUIO,
OTCYTCTBYIOT I'pyOBI€ OIITUOKH.

«He 3auTeHo» CTaBUTCS B TOM CiIydae, €ClIM CTYJAEHT He JAEMOHCTPHUPYET 3HAHHWE OCHOBHBIX HOHSTHH,
OTHOCSIIUXCS K cdepe MeI0oBOH KOPPECHOHACHIMH, HE MOXET MPaBWIBHO COCTaBHUTH JICIOBYIO
KOPPECTIOH/ICHIIMIO Ha 33JaHHYI0 TeMY, OTBET HEJIOTWYEH M He IOCIEOBATEIICH, TeMa HE PAcKpbhITa
MOJHOCTBIO, HE BBIACPKaH O0BEM, HE COOIIOAEHBI TPEOOBAHUS K BHEMIHEMY O(GOPMIICHHIO, HMEIOTCS
rpyObie OLIHOKH.

3ayer MpOBOIUTCS B MEPUOJ CECCHUM B COOTBETCTBHHM C TEKYHIMM IpaduKoM y4eOHOro mporiecca,
YTBEP>K/ICHHBIM B COOTBETCTBUU C ycTaHOBIEHHbIM B C31Y nopsankom. [IponomkurenbHOCTh 3a4eTa s
Ka)KJIOT0 CTYJEHTa HE MOXET IIPEBBILIATh YETHIPEX AKAJAEMUUYECKUX YacOB. 3a4eT HE MOXKET HAUMHAThHCS
panee 9.00 yacoB u 3akaHuuBarhcsa nosaHee 21.00 yaca. 3ayeT MPOBOAUTCS B ayIUTOPUH, B KOTOPYIO
3aITyCKal0TCs OJJHOBPEMEHHO He Ooiiee 5 yenoBek. Bpems Ha MOATOTOBKY OTBETOB MO OHMIIETY KaKIOMY
oOyuatomemycs orBogutcs 30 munyt. Ilpu siBke Ha 3adeT oOyyarouiuiicss MOMKEH HUMETh mpu cebe
3a4eTHYIO KHIDKKY. Bo Bpems 3adera oOydaromuyecs 1Mo penIeHuIo IpenogaBaTessi MOTYT MOJIb30BaThCA
y4eOHOU MPOrpaMMOil TMCHUIUIMHEI M CIIPABOYHOM JTUTEPATYPO.

IIpomexyrouHas arrectaius B cucteme JIOT. Ilpoiiner B Buae OHIAMH-BCTPEYU B MPUIOKEHHUU
Office 365 «Teamsy». [IpuiiokeHne peKOMEHAYETCs YCTAaHOBUTH JOKadbHO. CTYIEHT JIOJDKEH BOWTH B
cucremy ¢ nomoimrsto yuetHoi 3anucu Office 365 PAHXul'C, uro0br obecrieunts 0a30BYI0 MPOBEPKH
JIMYHOCTH.

B ciyyae npumeHeHMs] TUCTAaHIIMOHHOTO PEXHMMa MPOMEXKYTOUHOM aTTecTallii OHa MPOBOJIUTCS
creayomuM obpazom: ycTHO B JIOT/muceMeHHO ¢ MPOKTOPUHIOM/ TECTUPOBAHUE C IPOKTOPUHTOM. [ist
YCHELIHOT0 OCBOEHUS Kypca yJalleMycsl peKOMEHyeTCsl 03HaKOMUTBCS € JIMTEPATypOil, pa3MELIECHHON B
pazznene 6, u MaTepuanamu, BbulokeHHbIMU B JIOT.

6. MeToauyeckue ykazaHus 1Jisl 00y4alOIMXCs 10 OCBOCHUIO AU CHMILIUHBI

OcHoBHOM 3a)1aqel71 HU3YUCHUA NUCHUIIIIMHBI SABJIACTCA Ppa3BUTHC U COBCPUICHCTBOBAHUEC HABBIKOB
JIeTIOBOM Pa3rOBOPHOI pedM, aKTUBU3ALMs JIEKCMUYECKOro 3amaca B cepe J1eJ0BOro OOLIEHHs IyTeM
OBJIAACHUA CTYACHTOM HAaBBbIKaMH HpO(i)@CCI/IOHaJ'IBHO-OpI/IeHTI/IpOBaHHOFO O6HI€HI/I$I B COOTBECTCTBUU C
MEXyHApPOAHBIMU CTaHAApTaMU U (OPMHUPOBAHUS KOMMYHUKATUBHON KOMIIETEHIINH, BIpaXKaroLlencs B
TOTOBHOCTH CBOOOJHO OOMIAThCS KaK C HOCHUTEISIMU SI3bIKA, TaK W OIMOCPEJOBAHHO, BECTH JICIOBYIO
NEepenucKy, a TaKkKe pelaTrh 3a1aud B chepe Ou3HEca INpPH OJHOBPEMEHHOM (OPMHUPOBAHUU H
COBEPIICHCTBOBAHHUH JTMYHOCTH, CIIOCOOHOW HE TOJBKO K JalbHEHIIeMy caM00Opa30BaHUIO B M3yYCHHUU
MHOCTPAaHHBIX $3bIKOB, HO M K HCIOJb30BAHMIO IOJYUYEHHBIX 3HAHUH Ul pEIIeHUs BO3HHKAIOIIUX
pooJieM.
[To KOMMYHMKAaTHBHOM KOMIETEHIMEH MOHUMAETCs:

e JIMHIBUCTUYECKas (OINpe/eleHHble 3HaHUS (POHETHKH, JIEKCUKU, TPAMMATHKU MU3y4aeMoro si3blKa
YMCEHUA HCIIOJB30BaTh 3THW 3HAHUA PEHCITUBHO W MPOAYKTHBHO B OIPEACICHHOM SA3BIKOBOM
KOHTEKCTE)

®  s3bIKOBas (HaBBIKU MYOJWYHON M HAYYHOH peun Ha HHOCTPAHHOM SI3bIKE)

® CrHOCOOHOCTh CaMOCTOSITENIFHO MpHOOpeTaTh (B TOM 4YHCIE C IOMOIIbIO HH()OPMAIIMOHHBIX
TGXHOHOFHﬁ) U UCIIOJIB30BAaTh B HpaKTquCKOﬁ ACATCIIBHOCTH HOBBIC 3HAHUA W YMCHUS, BKIIIFOYas
HOBBIE 00J1aCTH 3HAHUI, HETIOCPEACTBEHHO HE CBA3AHHBIX CO chepoil AeATeNbHOCTH

e Temaruyeckas  (BJaJeHHE  OKCTPAJIMHITBUCTHUYECKOW  HMH(popmMamueid, B TOM  4Yucie
CTpaHOBEIYECKOH)

® COIMOJHUHIBUCTHYECKAA u COIHOKYJIbTYPHAas (B TOM quciie OTHUKETHAas, 3HAHUEC
COUOKYJIBTYPHOI'0, MHNPUPOJHO-KIMMATUYCCKOIO W COHOUAJIBHO-IIOJIUTUYCCKOIO KOHTCKCTA,
peanuii cTpaHbl H3y4aeMoro s3bIKa)
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e npodeccuoHanmbHast (CIOCOOEH CBOOOTHO MOJIb30BATHCS MHOCTPAHHBIM SI3bIKAMH, KaK CPEACTBOM
PO eCCUOHATBHOTO OOIICHHS ) KOMIIETEHITUN

B pesynbrare 0CBOCHUS TUCIMILINHBI CTYACHT JOKEH 3HATD:
CTHUJICBEIC I-IepTI:I O(I)I/II_[I/IaJILHO-I[eJIOBOFO CTHIJIA, OCO6CHHOCTI/I nu HpI/IHL[I/IHbI HHCBMCHHOﬁ IIeHOBOfI,
[paBHWja HamucaHWs aBToOuMorpaduu, pe3loMe, 3asBICHHS, OOBSCHUTCIBHOM 3allMCKH, >XaHPOBHIE
0COOCHHOCTH OPTraHU3aIMOHHO-PACIIOPAIUTEIBHON JOKYMECHTAIIMH, YKaHPOBO-CTHIIEBbIE OCOOCHHOCTH
aKTa, CIIPaBKH, CIIy:)KEOHOH 3alMCKH, AOKJIaJHOW 3alMCKH, THIIOJOTHIO JEIOBBIX IHCEM, >KaHPOBO-
CTHJICBBIE OCOOCHHOCTH O(QepThl, peKiIamaluM, [HChMa-3ampoca, HHOOPMAIMOHHOTO IHCHhMA,
rapaHTUHHOrO MHChMa, OJAroJapCTBEHHOrO MHChMa, IMHUChbMa-IIPEIIOKEHHUS, 0COOCHHOCTH PEKIAMHO-
MH(GOPMAIMOHHOTO THCHbMa, MPUHIUIBI JEIOBOTO JSTHKETA, IpaBHia S3bIKOBOTO OQOPMIICHHS H
STHKETHBIE HOPMBI JICJIOBOM MEPEMUCKH 10 3JIEKTPOHHOM IOYTE

B pe3y.HBTaTe OCBOCHHUA NUCIIUITJIIMHBI CTYI[eHT JOJIKCH YMGTB
IpaMOTHO IHCaTh JIMYHBIC JEJIOBble Oymaru (aBroOmorpadus, pe3rome, 3asBiICHHE, OObSICHUTEIbHAS
3amucka), OQOpPMIIATh PaCHOPSAUTENbHBIE JOKYMEHTBI, NHUCAaTh WH(POPMAIMOHHO-CIPAaBOYHBIE
JOKYMEHTBI, TOTOBUTH JICJIOBOE ITHCHMO, OCYIIECTBIIATh JJICKTPOHHYIO JEIOBYIO MEPEMUCKY, TIPUMEHSITH
peKHaMHBIe TCXHOJIOTHUHU B HHCBMGHHOﬁ I[CJIOBOI;’I KOMMYHI/IKa]_[I/II/I, C06HIOIIaTb HpaBI/IJIa pequoro OTHUKECTA
B JICJIOBOH KOMMYHHKAIIUH, YYUTHIBATh HAIIMOHAIbHBIE OCOOCHHOCTH B MHUCHbMEHHOM MEXKYJIbTYPHOM
IIEJIOBOM OOIIEHUH

B pe3ynbTare 0CBOCHHUS TUCIUIUIMHBI CTYJACHT O/DKEH BIAIETh OMBITOM
HaIllUCaHUs JIMYHBIX JOCJIIOBBIX 6YMaF, HaIITuCaHUuA paCHOpﬂI{I/ITeJH)HI)IX ZIOKYMeHTOB, HaITMCaHUsI
CIyeOHON M JMOKJIAJHOW 3alMCKH, HAMWUCAHUS JEJIOBBIX IMMHCEM, JJIEKTPOHHOW JEIOBOM IMEPEIHCKH,
aHaJIM3a HAllMOHAIBHO-KYJIBTYPHBIX OCOOCHHOCTEW MHUCHbMEHHOM JIE€T0BON KOMMYHHUKAIIUH, COOJIIOICHUS
HOPM PEYEBOr0 MOBEACHUS B JEJI0BOM KOMMYHHUKAIIUN

Camocmoamenvnan paboma ciywameneii:

e JIuCTaHLIMOHHBIN KypC

® YCTHBIE BUJBI KOHTPOJIS (YCTHBIN OTBET Ha IMOCTABJICHHBIM BOIIPOC; pa3BEPHYTHII OTBET 10 33AaHHON
TeMe; yCTHOE coo0lleHue o Hu30paHHON Teme, cobOeceloBaHME; TECTUPOBaHHE (C IOMOUIBIO
TEXHUYECKHUX CPEJICTB O0YUEHUs1), YTEHUE TEKCTa HA MHOCTPAHHOM SI3bIKE, ayJUPOBaHUE);

® [UCbMEHHBIE BHJbl KOHTPOJs (IMCbMEHHOE BBIMOJIHEHUE TPEHUPOBOYHBIX  YINpPaKHEHU,
IpaKTUYeCKUX  paldoT;  HamuCcaHWe  JUKTaHTa,  U3JI0KEHUS, COYMHEHUS;  BBINOJHEHUE
CaMOCTOSITENIbHOM paboThl, MUCbMEHHON MPOBEPOYHOM pabOTHI, TBOPUECKOW pabOThI, MOATOTOBKA

pedepara).

Xapakmepucmuka camocmoamenbHwvix paoom:
CamocrosiTenbHasi paboTa MO pPa3BUTHIO AaKaJEMHUYECKHUX S3BIKOBBIX HAaBBIKOB IpeAyCMaTpHUBAET
pa3HooOpa3HbIe BUIbI pabOThI, a TAK)KE MOATOTOBKY K MPOMEXYTOUHOMY TECTUPOBAHMIO U K IK3aMEHY.
B xone camocTosTensHOM paboThl MPOBEPSIIOTCS HABBIKU
1. uTeHus (CTPYKTYp TEKCTa; MOMCKOBOE U MPOCMOTPOBOE UTEHUE; JIOTUYECKHI MOPSI0K);
2. OIIepUpPOBAHUS N3YYEHHBIMH JIEKCUYECKUMU €UHHUIIAMY;
3. BIIaJIeHUs JIEKCUKOM B paMKaX MEXIMYHOCTHOTO M MEXKYJIbTYPHOTO OOILICHMS;
4. TMYHOTO ITACHMA.

Texymuii KOHTPOJIb OCYIIECTBIIACTCS B BUJIE JIEKCHKO-TPAMMAaTUYECKHX TECTOB OIEHUBACTCS TIO
KOJIMYECTBY BBIMOJTHEHHBIX 3aJaHHi, ayIUPOBAHKE — MO MPABUIBLHOCTH YCIBIIIAHHON WH(GOpMAIIUH, TIPH
Oeceie OLIEHUBAETCS KaK MOJTOTOBIEHHOE U3JIOKEHHE MaTepralia, TaK U CIIOHTaHHAsI MOHOJIOTHYECKas 1
JUAJIOTHYECKast pedb CTY/ICHTA.

7. YueOHas auTepaTypa u pecypcbl HHGOPMANMOHHO-TEJIEKOMMYHHUKAIMOHHOMI
cetn "UHTepHeT", BKIIOUYAS NepPeYeHb Y1eOHO-MeTOAMYECKOro odecredeHns AJs
CaMOCTOSITe/IbHOI PadoThl 00y4aAIOIIMXCS MO TUCHUIIHHE
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7.1. OcHOBHas JqUTeEpaTypa.

1. KonecuukoBa, Haramus JlbBoBHa, JlenmoBoe o6mienne Business Communication y4de0. mocoOue
[DnexTponnslit pecypc], 2016, M.:@aunTa, 152 c., Joctyn B 9bC
http://idp.nwipa.ru:2228/reading.php?productid=22761

2. llesenéna, Cretnana AnexcanapoBHa. JlenoBol aHTImMiickuii, yue0. mocoOue ajsi CTyIeHTOB BY30B,
2-e u3x., nepepad. u gom 2017, M.:FOHUTMH, 382c., loctyn B 9BbC
http://idp.nwipa.ru:2239/71767.html

7.2 lonoiHMTEIBHAS JJUTEPATYpPA.

3. Mycaes, Penap A6apaxmanoBud, Mypraszuna O. M. JlenoBo#l aHTJIMICKUH SI3BIK TOCYaPCTBEHHOTO H
MYHUIUIIAIBHOTO CIIyXaIlero [nexkTpoHHslid pecypce], 2016, Kazanp:Kazan. Hail. ucciaea. TeXHOJIOT.
yH-T, 207 c., [locTtyn B OBC http://idp.nwipa.ru:2239/epd-reader?publicationld=61841

4. bexcaeBa, Huna AnexkcanapoBHa, JlenoBoil anrnmiickuii : Typusm y4e6. mocobue [DIeKTpOHHBIH
pecypc], 2012, M.:DnunTa 203 c., Hoctyn B 29bC
http://idp.nwipa.ru:2228/reading.php?productid=25358

Y4eOHO-MeTOANYECKOE O0ecTIedeHHe CAMOCTOSATEILHOI padoThl.

[Tonoxenne 00 OpraHu3al¥ CaMOCTOATENBHOM  paboThI CTYJCHTOB (benepanpHOTO
rOCYJapCTBEHHOTO  OIOJPKETHOro  00pa30BaTEJIbHOTO  YYPEXKJEHHs  BbICHIETO  OOpa3oBaHMs
«Poccuiickas akanemMus HapOJHOIO  XO3SMCTBA MU TOCYAApCTBEHHOU CILYKOBI npu

[Ipesunente Poccuiickoit @enepaunn» (B pea. npukaza PAHXul'C ot 11.05.2016 r. Ne 01-2211)
http://www.ranepa.ru/images/docs/prikazy-ranhigs/Pologenie_o_samostoyatelnoi_rabote.pdf

7.3. HopmaTuBHBIE IPABOBbIE JOKYMEHTHI.
Hacrosmas mporpamma paszpaboTaHa B COOTBETCTBUM C HOPMaMHU JCHCTBYIOIIETO 3aKOHOJATENIbCTBA
Poccuiickoit ®enepanuu:

o ®depnepanbHbM 3aK0OHOM OT 29.12.2012 1. Ne 273-®3 «0O06 o6pazoBanmu B Poccmiickoit
®Oenepanuny;

e [Ipukazom MunuctepctBa obpazoBanus u Hayku oT 01.07.2013 r. Ne 499 «O6 yrBepxaeHuu
[lopsinka opraHu3aniy U OCYILECTBICHHUS 00pa30BaTEIbHON AEATEIbHOCTU IO AOMOJHUTEIBHBIM
npodeccHoHaNbHBIM MPOTPAMMAaM);

e VYcraBoM (enepanbHOr0 rocyJapCTBEHHOTO OOHKETHOrO 00pa30BaTENbHOIO  yUPEXKJICHHS
BhICIIETO oOOpa3zoBaHus «Poccuiickasi akajaeMusi HapOJHOTO XO3SHCTBA W TOCYAapCTBEHHOMU
ciyx0b1 ipu [Ipesunente Poccuiickoit @enepannny (nanee — AKageMuH),

e [Ipukazom MunucrepcTBO 00pazoBaHus 1 Hayku Poccuiickoit @enepanuu ot 8 utoHs 2017 r. Ne
516. «Ob YTBEPXJIAEHUN OEJIEPAJIBHOT'O I'OCYJAPCTBEHHOI'O
OBPA30OBATEJIBHOI'O CTAHAAPTA BBICIHIEI'O OBPA3OBAHUA - BAKAJIABPUAT I10
HAIIPABJIEHUIO [TIOAI'OTOBKH 43.03.02 TYPU3M.»

U JIPYTUMH HOPMATUBHBIMH MPABOBBIMU aKTaMH

7.4 UnTepHeT-pecypchbl.
https://www.teachingenglish.org.uk/article/a-business-letter
https://www.englishclub.com/business-english/business-letters.htm
https://eslgold.com/business-english/useful-expressions/correspondence/
https://learnenglish.britishcouncil.org/business-english/english-for-emails
https://www.thoughtco.com/business-writing-resources-1210343
https://eslflow.com/letterwriting.html
https://esl.yourdictionary.com/about-esl/esl-business-letters.html
http://www.businessenglishonline.net/resources/email-english-worksheets/
https://www.classcentral.com/course/english-for-business-writing-5459

. https://www.ngllife.com/content/business-writing-worksheets
. https://www.instructionalsolutions.com/esl-business-writing-and-esl-grammar
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7.5. UHble HCTOYHUKH.
He mpenycmotpeHo.
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http://idp.nwipa.ru:2228/reading.php?productid=22761
http://idp.nwipa.ru:2239/71767.html
http://idp.nwipa.ru:2239/epd-reader?publicationId=61841
http://idp.nwipa.ru:2228/reading.php?productid=25358
http://www.ranepa.ru/images/docs/prikazy-
http://www.ranepa.ru/images/docs/prikazy-
https://www.teachingenglish.org.uk/article/a-business-letter
https://www.englishclub.com/business-english/business-letters.htm
https://eslgold.com/business-english/useful-expressions/correspondence/
https://learnenglish.britishcouncil.org/business-english/english-for-emails
https://www.thoughtco.com/business-writing-resources-1210343
https://eslflow.com/letterwriting.html
https://esl.yourdictionary.com/about-esl/esl-business-letters.html
http://www.businessenglishonline.net/resources/email-english-worksheets/
https://www.classcentral.com/course/english-for-business-writing-5459
https://www.ngllife.com/content/business-writing-worksheets
https://www.instructionalsolutions.com/esl-business-writing-and-esl-grammar

8. MartepuajibHO-TeXHUYeCKasA 0a3a, MHPOPMAIIMOHHbIE TEXHOJOTMH, IPOTPAMMHOE
o0ecrnieyeHne U MHPOPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

JIEKIIMOHHBIE ayTUTOPUU C KOMIBIOTEPHBIM M MPOCKIIMOHHBIM O0OPYAOBAaHHEM JJISI IEMOHCTPAIUH
npe3eHTanui. Jlocka uiu Giaun-gapThl ¥ IMCTHI K HUM, (JIOMacTepBbI.
Heo6xoanMel TpoeKTop 1 HOYTOYK IS IEMOHCTPAIHH:
® ay/0- BUJCO-MATEPUAIOB,
e mpe3eHTauuii ¢ moMoIkko nmporpammel MicrosoftPowerPoint.
B yuyeOHOM mporecce nomyckaercs NpuMeHeHHue oniaiH-mmatgopm Teams, Zoom, Skype for
Business, a Takyke cucTeMbl IUCTaHIIMOHHOTO 00y4ueHuss LMS Moodle.
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