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1.IlepevyeHpb MIAHUPYEMBIX Pe3yJbTATOB 00y4YeHUsI 0 AUCHUILIIMHE,
COOTHECEHHBIX C IVIAHUPYEMBbIMH pPe3yJIbTaTaMHI OCBOCHHSI 00pa30BaTeILHOM
NMporpamMmbl

1.1.

Hucnunnuaa b1.0.14

«UHpopmanrionHbIe
JESTSIILHOCTH» 00SCIICUNBACT OBJIAJICHUE CICAYIONUMHI KOMITCTCHIIUSIMU:

TCXHOJIOTHMHM B IOpHI[PI‘lGCKOfI

Kon Harviernoparvie Kon Hanvienoparvie 3Tara ocBoeHMs
KOMIICTEHI] KOMIICTSHI AN KOMIIOHEHTa KOMIICTCHIAN
1217 OCBOCHI
KOMIIETEHI U
YKOC=2 | CriocoOeH pa3paboTarh IMPOSKT HA OCHOBS YK Crioco0cH OIMPETIeNHTh KPYT 33714 B paMKax
OIICHKH PECYPCOB 1 OTPAHIHCHHI 0oC22. TOCTARTICHHOW T W BBIOpaTh
OIMMUMATTBHBIE CTI0CO0BT MX PELLICHHS
OIK-8. CriocoOeH TieyieHANparieHHO U (()EKTUBHO OIK- CriocobeH TPUMEHSTH
TNy YATh FOPUIMYECKU 3HAUMMYEO | 82 COBPCMEHHBIC MH(DOPMAIMOHHBIE
MHDOPMAIWIO M3 PaTMYHBIX HICTOYHHKOB, TEXHOIOTVHA JUII TIOWCKA W 00paboTKH
BKJIFOUas TIPABOBbIC Oa3bl JAHHBIX, PEIlIATh MpaBOBOM  MHQOpMAIMY,  OOPMIICHHS
3a7a9¥ TPOECCHOHATEHON JISSITRITEHOCTH © FOPWIMYECKUX JIOKYMEHTOB U TIPOBSICHIET
TIPFIMEHEHVEM MH(DOPMAIMOHHBIX CTATVICTIYECKOTO aHATT3A MH(POPMAL TV
TCXHOIOMA M € y4YeroM  TpeOOBAHMN
MH(OPMAI MOHHO#H OS30ITACHOCTH
OIIK -9 Criocoben  onmMars  TpuHIpns: | OITK -9.2 OIK 92 CriocobeH
paboThl  COBpEeMEHHBIX  MH(DOPMAITMOHHBIX (hopmMyrmpoBaTh YCTAHORTICHHBIE
TEXHOVIOMVI M UCTIONB30BATh UX IS PELLICHVS JICHCTBYFOLM 3aKOHOJIATEITECTBOM CIIOCOOBI
TPOHeCCHOHATIHFHOM JISTTENTBHOCTH peaBaIi M 3alTHl  [A(POBBIX TIPaB
TP@KIAH Y OPraHMBALIMH JeSTTETBHOCTU

1.2. B pe3yrbrare 0CBOeHus! AVCIMIUIMHBI Y CTYZICHTOB JIOJDKHBI ObITh ChOPMUPOBAHBL:

OTD/ T pynosbie |KomKOMIOHEHTS
/iipodheccroHaTBHBIE |OCBOCHIIS

neficTBIT

Pesynbrars1 00yHeHust

KOMIIETEHL A

YK
0C2

HA YPOBHE 3HAHWI: - CIOCOOBI PEIICHMS CTAHTAPTHBIX 3a7ad TPO(eCCHOHATBHOM
JISSITRITbHOCTH

Ha YPOBHE YMEHHIIA: - PELIATH CTAHIAPTHBIE 38134 POeCCHOHATHHOM JISSTTRIIBHOCTH

HA YpOBHE HABBIKOB- PabOThl C KOMIIBIOTEPOM KaK CpPEICTBOM  YIIPABTICHHS
rHpopMareit

OIK-

HAa YPOBHE 3HAHWIL TIPHHIWIBL METOIBI M CPEZICTBA PEIICHVS CTAHTAPTHBIX 3a/ad
TIPO(HECCHOHATIHOM JISSITR/TEHOCTY HA OCHOBE MH()OPMALIMOHHOM 1 OMOIHOrpadueckoit
KYJIBTYpbl C NPHMEHEHHEM MH(OPMALMOHHO-KOMMYHHKALIMOHHBIX TEXHOIOMMH U €
YHETOM OCHOBHBIX TPeOOBAHNIH HH(OPMALIOHHOM OE30MacHOCTH

Ha YPOBHE YMEHHIA: PelliaTh CTAHIAPTHBIE 3371841 TPOecCHOHATBHOM AESITeTBHOCTY Ha
OCHOBe MH(OPMAIVIOHHOW W OrOimorpadiHeckoll  KyNBTYpbl € TIPAMEHEHVEM
MH(DOPMAI OHHO-KOMMYHHKAIIOHHBIK TEXHOJIOMMH ¥ C YYETOM OCHOBHBIX TPEOOBAHHIA
MH(DOPMAI MOHHOH OC30MTACHOCTHL

Ha YPOBHE HABHIKOB: VIMETh HaBBIKM TIONTOTOBKM 0030pOB, aHHOTALIM, COCTABIICHIISI
pedepatoB, HaydHBIX JOKIAOB, NyOmkammd, ¥ OuOnuorpademi Mo HAydHO-
MICCTIETIOBATRITHCKOM PpaloTe ¢ YUIeTOM TpeOOBaHHIA MH(HOPMAI TMOHHOM OS30ITACHOCTH

OIIK

HA YpPOBHE 3HAHMIi: OCHOBHbIC 3AKOHOMECDHOCTH CO3MAHMSI H
(hyHKIMOHHPOBAHKST MH(OPMAIVIOHHBIX TIPOLIECCOB B TIPABOBOU Chepe - COQMIOTICHIE
OCHOBTOCY/IAPCTBEHHOM TIOJTATHIKH B OONACTH MH(DOPMATHKHL

HA YpOBHE yMeHWii: — cOop WH(OpMalMM, HMMEIOIICH 3HaueHHe il
peazalMK  TPABOBBIX HOPM B COOTBEICTBYIONMX chepax MpodyecCHOHATBHOM
JIeSTTEITEHOCTVF 00palO0TKa MH(DOPMAITAL, IMEFOLTICH 3HAYCHIIE [T PeaNV3allA TIPABOBBIX
HOPM B COOTBETCTBYFOIIHX C(pepax TpodheCCHOHATBHOM JeSTeNTEHOCTH
HA YPOBHE HABBIKOB: - | [prversieT MH(OopMALOHHO-KOMMYHHKAL OHHBIE TEXHONIOTVIH
sl pEILICHHS PABOBBIX BOMPOCOB B PO(eCCHOHATEHON JISSITRITEHOCTH
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2. O06bemM 1 MecTO IUCHMILIMHBI B cTPpYKType OII BO

O0BeM THCHUILTTAHBI

O6mas TpynoemkocTs wcirumHb b1.0.14 «HhopMaIvoHHbIE TEXHOIOMH B FOPHIHECKOM TSR THHOCTIDY
COCTARIISIET 2 3Q4ETHBIC €TMHHIIBI, 72 aKaJl, YacoB/54 aCTPOHOMUYCCKHIA Yac.

Jucivomisa MoXKeT ObITh PEA30BaHA C TMPUMEHEHHWEM JMCTAHLIMOHHBIX OOpa30BATEIIBHBIX TEXHOIOTHIA
JlocTyn K CHCTeME JIMCTAaHIIMOHHBIX OOpa30BATE/IHBIX TEXHONOMI OCYIIECTRISICTCS KOKIBIM OOYYaOIIMCS
CaMOCTOSITEITHHO € JIFOOOTO YCTPOKCTBA, M B TOM UHCIIe Ha Tioprasie: https:/sziv-de.ranepany. Tlapoms u jiorviH K
JIMYHOMY KaOUHETY / TIPO(HITFO TIPSIOCTARIISETCS CTY/ICHTY B JISKaHATE.

Bt pabotet TpynoeMkocTs
(OYHAsI0YHO-3a04HAs)3204HAST)

O011ast TPYI0EMKOCTH 72
KonTakTnas pabora ¢ npenoiaBareieM 421410
Jlextym 16/4/4
I pakTrdeckwie 3aHsTvst 24/8/4
Koncymbsraimyst 2
CamocrosiTe/TbHAs1 padoTa 30/58/58
Konmpons +/4
DOpMBI TEKYITIETO KOHTPOJISI TectipoBanvie, OIpoc, 3a7aHNST
Dopma IPOMEKYTOYHOM aTTeCTallMu 3adeT C OLICHKOM

Mecto aucuuniuHbl B crpykrype OII BO

Juctummaa b1.0.14 «MHpopManinoHHbBIE TEXHOJIOTHH B FOPHIUYECKON JCSITSIBHOCTH
no Hanpasienuio 40.03.01. «}OpucnpyneHuus» BXOAUT B 00s3aTEIbHYIO 4YacTh IUCHUUILIAH
HaIpPaBJIEHUs MOATOTOBKH (2 ceMecTp Ha OYHOW U OYHO-3a04HOM (popmax oOydeHus, 2 cemecTp
Ha 3204HOH (hopMe 00ydeHus).

3.ConepxkaHue u CTPYKTYPa IMCHUIINHBI
3.1. CTpyKkTypa TUCHUTIMHBI

O0beM MCIMILTAHBI (MOTYJIsT), Yac. ®opma
Konrakrnasn paﬁolﬂ TeKyILero
00y ArOLLIHXCST C KOHTPOJISA
Nern/m [HamvenoBanue TeM (pa3iesioB), BcernpenouasareﬂeM o BHIAM CH yomesaemocm,
0 yqeﬁlﬂ)IX:iaHﬂ'Hm Hp()Me)KquH()ﬁ
A [ap/ (o3
JOT 10T [1OT KCP* arrecTalyu
Ounas gpopma odyuenus
Tena 1 NudopMaIoHHbIe  TEXHONOMMH  KaK 3| 2 6 VO.T
0OBEKTHI T'YMAHUTAPHOTO TIO3HAHKSI
Tema2 | DNEeKTPOHHOE TOCYIAPCTBO 10 2 4 4 T
MHpopMaIMOHHBIE  TEXHOTIOTMN B
Tema3 (bemepambHbIX W pervoHaBHBY 10 | 2 4 4 T
OpraHax rocy/IapCTBEHHOM BIIACTH
[ ToaroToBka JIOKYMEHTOB B TEKCTOBOM
Tema4 saxcropeMS Word 10| 2 4 4 T,3
ABTOMATIBAIMA ~ BBMUCICHWN B
Tevad AUIeKTPOHHBIX Ta0imax MS Excel 102 4 4 yO.T
Tena6 Komribtorepapie  0a3pl  JAHHBIX 10l 4 4 4 T
FOPHTAYIECKOM Orice
[rpoBoe oOImIeCTBO U 1H(POBOG
Tema7 |rocynapcrso B HoByrd 10| 2 4 4
TEXHOJIOTAYECKYO STIOXY



https://sziu-de.ranepa.ru/

[KOHcyanauHs[ 2

[ IpomexKyTOUHas aTTecTaLyst 3ayer ¢ OLIEHKON
Bcero: 72| 16 A4 2 30
Ouno-3a0unas popma odyuenus

Teva | NudopMaroHHbIe  TEXHONOMMH  KaK 9| 1 2
OOBEKTHI T'YMAHUTAPHOTO TIO3HAHKS

Tema2 | IMeKTPOHHOE TOCYIAPCTBO 91 1 8
MHpopmaimoHHble  TEXHOTIOTMH B

Tema3 (pemepambHbIX W perMoHABHBY 9 | 1 8 T
OpraHax rocy/IapCTBEHHOM BIIacTv
[ ToroToBKa JIOKyMEHTOB B TEKCTOBOM

Tema4 sacrope MS Word 10 1 2 7 T,3
ABTOMaTVZalMsl  BbMUCIICHWA B

Tevas AIIeKTPOHHBIX Tabrmrax MS Excel 1 2 ? YOT

Tena6 Komribtorepaple  0a3bl  JAHHBIX B 1 ) 9 T
FOPHTYECKOM Ohrce
[rdpoBoe oOImIEeCTBO U 1H(POBOG

Tema7 [rocynapctso B HoByr] 11 2 9
TEXHOJIOTYECKYO STIOXY
Koncynsraupist 2

[ IpomexyTouHast arTecTaLyis 3a4eT ¢ OLICHKON
Beero: 72| 4 8 2 58
3aounasn gpopma odyuenus

Teva 1 NudopMaIoHHbIe TEXHONOMMH  KaK 9| 1 2 T
0OBEKTHI T'YMAHUTAPHOTO TIO3HAHKSI

Tema2 | INEeKTPOHHOE TOCYIAPCTBO 9| 1 8
MupopmMaimoHHble  TEXHOTIOTMK B

Tema3 (bemepambHbIX W pervoHABHBXY 9 | 1 8 T
OpraHax roCy/IApCTBEHHOM BIIACTH
[ ToaroToBka JIOKYMEHTOB B TEKCTOBOM

Tema4 saxcrope MS Word 10 1 1 8 T,3
ABTOMATIBAIMA ~ BBMUCICHWN B

Tevas AIIeKTPOHHBIX Tabrmrax MS Excel ? ! 8 YoT

Tena6 Komribtotepaple  0a3pl  JAHHBIX 10 1 9 T
FOprIHHeckoM odrice
[udpoBoe oOImIEeCTBO U 1H(POBOG

Tema7 [rocynapcTBo B HoByrd 10 1 9
TEXHOJIOTAYECKYO JTIOXY
Koncynpranus 2

[ TpoMeKy TOUHAS ATTECTALS 4 3auer ¢ OLEHKOI
Beero: 72| 4 4 2 58

YO — ycrubiit onpoc T — TecTupoBanue, 3agaHus

Conep:xanmne IMCHUAINIAHBI

Tema 1 MuadopmManmoHHbIe TEXHOJIOTUH KaK 0OBEKTHl TyMaHUTAPHOTO MMO3HaHUA. MecTo
U poJib UH(OPMAIIMOHHBIX TEXHOJIOTUH B FOPUINYECKOH 1€ TETbHOCTH

Wudopmatuka Kak Hayka ¢ Hay4yHas jaucuuiuimHa. MWHpopmanums: kpurepuw,
KJaccuuKkanus, UCTOYHUKU. MHpOopMaoHHbIEe TeXHOJIOTUU. MecTo HHPOPMATUKU B CUCTEME
3Hanuil. KosBomronus nHGOPMATUKH U FOPUCTIPYASHIINH. 3HAYeHUE TEPMUHA «HHPOpMALUD» B
HOPMAaTHUBHO-IIPAaBOBBIX akTax. Kiaccudukanus nHpopMalMOHHBIX TEXHOJIOIMH MO pa3IMuHbIM
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OCHOBaHUSIM

Nudopmanmonnoe obmectBo. TepmuH wuHPOpMammonHoe ooOmecTBo. JKeHeBckue
HOPUHIUIBI TOCTPOSHUsI MHPOpMalmoHHOro obmecTBa. Jleknapanus npunuunos "Iloctpoenue
MH(OPMALIMOHHOTO O0IIECTBa - TI00aNbHast 331a4a B HOBOM ThicsueneTnn". MHpopMamonHsie
peBoMOIMU. MoJEnu TOCyAapCTBEHHOIO pEryjJupoBaHUs Ppa3BUTUS MHPOPMALUOHHOTO
obmectBa. HopmaTuBHO- mpaBoBOe oOecrneueHre HHGOPMAIMOHHBIX IpoueccoB. OCHOBHBIC
OpraHbl FOCYAapCTBEHHOH BJIACTH, PEryJIUpYIOLIe HHPOPMALIMOHHBIE IPOLECCHI.

I'moGanbHpie  WMHGpOPMAIMOHHO-KOMMYHUKannoHHble ceth (MuTtepuer) Cneuunduka
ynpasinenus.  Opranumszanuss — ynpasieHus — MHTepHeromM.  BHYyTpeHHHII — CTpYKTypHO-
MHCTUTYLIMOHATbHBIN MEXaHU3M YIIPABJICHUSA CETBIO. Buemnnit CTPYKTYPHO-
MHCTUTYLMOHAIbHBIN ypoBeHb ylpaBieHus cerbto. ObmectBo Murepnera [Internet Society,
ISOC] u npyrue opranuzanuu BHYTPEHHEI0 MEXaHU3Ma YIIpaBIeHUs CeThlo. VicTopust pa3BuTus
Cerun. OcHoBHbIe npunoxenus. [lornckossle cuctemsl. [IpaBoBOi KOHTEHT.

Tema 2 DnextpoHHOE TrocyaapcTBo. Teopus anekTpoHHOro rocyaapcta. Llenu u
peanm3anys  3JIEKTPOHHOro rocynapctBa. (CalTbl OpraHoB TIOCYIJapCTBEHHOM  BJIACTH.
B03MOXHOCTH 3JIEKTPOHHOTO TPABUTEIBCTBA. JIEKTPOHHAS JAEMOKpATHs. DPPEKTHBHOCTD
3JIEKTPOHHOTO IpaBUTENbCTBA. OCHOBHBIE rOCYyIapCTBEHHBIE YCinyrd B Poccuniickonn denepannn
DJEKTPOHHOE TOCYAAPCTBO PA3IUYHBIX CTPAH — CTPYKTYpa U METOABI (PYyHKIMOHUPOBAHHSL.

Wudopmanus u uHPOpPMALMOHHBIE Mpolecchl B mpaBoBoi cpene. [IpaBoBas
uHpopmaTtuka u mpaBoBas uHpopmarnms. Cnemmduka npaBoBor wmHPOpMaruu. Mcrounukn
npaBoBoi uHpopmauuu. [IpaBoBas uHpopManus: NOHATUIHBIN annapaT. CTpyKTypa IpaBoBOH
uHpopmanuu. HopmatuBHO-TipaBoBoe obecneueHue mpouecca uHpopmatuzanuu PD. Cucrema
OpPraHOB BJIACTH PETYJIMPYIOLUX Mpouecc uHpopmaruzauuu. IlpaBoBoe peryaupoBaHue
MHPOPMALMOHHBIX OTHOIIEHUH 3a pyOexkom m B P®. KommiekcHblii XxapakTep HpaBOBOTO
pEryaupoBaHUs MEXaHU3Ma MPUMEHEHUS HH(POPMALIMOHHBIX TeXHOIOTUH OCHOBHBIE MPOOIEMBI
U IIPAaBOBOE pEryIHpoBaHUE HHPOPMALIMOHHBIX TEXHOJIOTUH B PO.

Tema 3 MudopmanmoHHbIE TEXHOJOTUU B (elepanbHbIX U PErHOHAIBHBIX OpraHax
rocyaapcTBeHHON BiacTH. OCHOBHBIE CalTHI (hefepabHBIX OPraHOB TOCYJApCTBEHHON BIIACTH,
UX CTPYKTypa, NpaBOBOH KOHTEHT. AKTyalu3alusi MCIOJb30BaHUs HH(POPMAILIMOHHBIX
TEXHOJOIMIl B OpraHax rocylapcTBeHHOH BiacTu. OCHOBHbBIE IOJIOKEHHUS TOCYJIapCTBEHHOMU
HOJUTUKU B c(epe UCHOIb30BAHUS MHPOPMALMOHHBIX TEXHOJOIMH B JEATEIBHOCTH OPraHOB
roCyJapCTBEHHOM BiacTu. IIpuOpHUTETHBIE HaNpaBlIEHUsA peaau3aluu TOCyAapCTBEHHOU
HOJUTHUKU B c(epe UCHOIb30BAHUS MHPOPMALMOHHBIX TEXHOJOIMH B JEATEIBHOCTH OPraHoOB
rocygapcTBeHHON Biactu. OOecriedeHne eIMHCTBA TOCYAAPCTBEHHOH IOJUTHKH B OOJIACTH
UCIOJIb30BaHUSI MH(POPMALMOHHBIX TEXHOJIOTUH B JEATEIBHOCTH OPraHOB TOCYAAapCTBEHHOM
BJIacTH. ['ocymapcTBEeHHAs MOJIUTHKA B cepe MHPOPMAITMOHHO-AaHATUTHICCKOTO O0eCTICUeHUs
rOCylapCTBEHHOrO  ynpaBileHUsA. (OCHOBHBIE IIOJIOKEHMS TOCYJAapCTBEHHOM  IOJUTUKU
pernoHanbHON HH(OPMATH3ALINY.

NudpopmanMoHHbIE ~ TEXHOJIOTMM B IPAaBOTBOPYECKOW  JIEATENBHOCTH U B
IIPABOOXPAHUTENBHON JesTeNbHOCTH. OCHOBHBIE CaMThl MPaBOOXPAHUTEIbHBIX OPraHoB, HX
CTPYKTYypa, IpaBOBOM KOHTEHT. MHdopmanmonHas uHPPACTPyKTypa MPaBOTBOPUYECKON
nesrenpbHOCTH. OcobenHoctn uHpopmarm3anmu ['ocymapctBennoit Jlymbl. MHbopmaTuzamms
IpaBOTBOpUECKOl nesrenbHocT CoBeta Penepanun.

OCHOBHBIE TIOHSTHSI TEOPHH WHPOPMAIIMOHHOHN 0€301MacCHOCTH

NudopmannonHas 0e30lacHOCTb: TeOpUs, HOPMATUBHO-NIPABOBOE  OOECIEUCHHUE.
[TonsiTne HanMOHAIBHON W HWHPOpPMANMOHHOW Oe3omacHOCTH. JlokTprHA HWH(DOPMAIMOHHOM
6e3onmacHocTy. HanuoHanbHble HMHTepechl B HH(opManuoHHOW cdepe. Cuibl obecriedeHus
UHPOPMAITMOHHOW  Oe3omacHOCTH.  YTpo3bl  0e30macHOCTH  MHGPOPMAIMOHHBIX U
TEJIEKOMMYHHUKAIIMOHHBIX CpeACTB W cucTeM. [IpuHnunsl obecriedeHuss MHPOPMALUOHHOM
6e3onacHocTi. KoMnbloTepHbie BUPYChl. AHTUBUPYCHBIE IPOIPAMMBbI U CPENICTBA.

I'ocynapcrBennast TtaiiHa. IloHsTue rocynapcTBeHHOW TaiiHbl. HopMaTuBHO-IpaBoOBOE
oOecnieueHre rocylapcTBeHHON TailHel B P®. 3ammura rocynapcrBeHHOW TaiiHbl. Oprasbl
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3allUThl TOCYAapCTBEHHOM TaiiHbl. CpeacTBa 3alllUThl T'OCYAApCTBEHHOM TaiiHbl. Hocutenn
roCyJapCTBEHHON TaWHbl. llepedeHb CBENEHHMH COCTABIIAIOIMX T'OCYJAPCTBEHHYIO TalHYy.
OTHeceHUE CBENEHUN K TOCYJIapCTBEHHOW TailHE, MX 3aCeKpeuMBaHUE M PaCCEKpEUMBAHUE.
OcobeHHocTH J0MycKa OpraHu3alluii Ha MPOBEACHHE padOT C HUCIOJIB30BAHHWEM CBEIICHUM,
COCTABJISIFOLUX T'OCY/IAPCTBEHHYIO TAMHY.

CrpaBouHO-TIpaBoBbIe cucTeMbl. [loHsATHITHBI anmapar. Meroanka cOopa, XpaHEeHUs U
nepenaun uHpopmanuu B CIIC. Ponp CIIC B mpodeccuoHanbHOM AEATEIBHOCTH HOPHCTA.
neruduka ncnonas3zoanus CIIC B pa3nu4HbIX BUAax npodecCHOoHANBHOM NesITeTbHOCTH I0OPUCTa
(MpaBOTBOPUYECTBO, MPABOOXpPAHUTENbHAS NEATEIBHOCTh, CydeOHasl AESITeNbHOCTh, HOTapuar,
anBokarypa). Kimaccudpukanms CIIC (mo pasnudabiM  ocHOBaHHAM). 3apyoexnbsie CIIC.
Hanpagnenus pa3BUTHS COPAaBOYHBIX MPABOBBIX CUCTEM.

Tema 4. [loaroroBka JOKyMEHTOB B TEKCTOBOM peaakTope MS Word

Cemunapckue 3anstus. Pabora B TekcroBoM peaaktope MS Word

MeHo u naHenu MHCTpyMeHTOB. HaBuranumsa mno noxymeHty. IlapameTrpsl cTpaHUIIBI
nokymenTa. lloaroroBka paenoBoro nokymeHTa. PepmaktupoBanue Tekcra. DopmarupoBaHUE
cuMBOJIOB U ab3aneB. KommpoBanue ¢opmara. @opmatupoBanue cnuckoB. @opMaTHpoBaHHE
tabmuu. [IpoBepka opdorpaduu u npaBonucanus. [lepenocsl B Tekcte. Hymepanus crpanuil.
[Ipuemsr BepcTku Oosbmioro gokymeHta. CrtuieBoe dopmarupoBanue. Pazgensl goKyMeHTa.
Cozpmanue u QopmatupoBaHUe KOJNOHTUTYNIOB. I[lpueMbl odopmieHUS THUTYJIBHOIO JIHCTA.
BceraBka wmmmoctpanuii. Hymepamust wumtoctpanwid, tabmum. OpraHu3amnus M0JIPHUCYHOUHBIX
NOJAMuCced, Ha3BaHWM TaOMUIl M CCBUIOK HA WUIIOCTPAlMM W TaOJHIbl. ABTOMaTHYECKOE
COCTaBJICHUE OIJIABJIEHUS, CIUCKA WUIOCTpauui, Tabnun u 1. A. Ccpiku B Tekcre. Pabota co
CTPYKTYypoil 6ombIioro nokymeHTa. Co3nanue JOKYMEHTOB Ui paOoTHI ¢ KiaueHTamu. Pabota ¢
obwvexkramMu MS WordArt u MS Equation. I'uriepcchbuIKU B TOKYMEHTE.

Tema 5. ABTOMaTH3aIus BEIYMCICHUH B 3JIEKTPOHHBIX Ta0bmmax MS Excel

Cemunapckue 3anatusi. Pabora B anexTponHbix Tabmunax MS Excel

MeHi0O ¥ maHenu UWHCTPYMEHTOB, cTpoka ¢opmyn. Tumsl U ¢opmaThl JaHHBIX,
IpeJICTaBICHUE JaHHBIX B suelike. lcnonb3oBaHue aBTO3amoIHEHMsI, aBTOBBOJA, aBTO3aMEHbI
pu BBOJE JaHHBIX. DopMaTUpOBaHUE JaHHBIX, OKpyrieHue yncena. CrocoObl hopMaTUpOBaHUS
sueek M OJIOKOB siueek it opopmiieHus tadbnuil. Beruucnenus no dopmynam. Mcnons3oBanue
byukuii B popmymnax. AOGCOTIOTHBIE U OTHOCHUTEIbHBIC CCHUIKM Ha SYEUKH M OJOKU SYeeK.
Konmposanue ¢opmyn. Beraucienust B psjax JaHHBIX. ABTO3aNOJHEHHE, aBTOBBIYHCICHUE H
aBToCymMMupoBaHue. MimrocTpauuss psiioB JAaHHBIX C MOMONIbI auarpamm. Mcnosb3zoBaHue
JIOTUYECKUX KOHCTPYKIMM B BbIUMCIeHUX. Opranusanus cnuckoB. CopTHpoBKa U (GUIbTpaLus
cnuckoB. Mcnonp3oBanue B (opMynax CTaTUCTHYECKHX (PYHKIHMH. PelieHue npumepoB Mo
00paboTKe TabIHI] COIMATBEHO-YKOHOMUYECKHX TTOKa3aTelIeH.

Tema 6. Komnbrorepusie 0asbl JaHHBIX B opuaudeckoM oduce. Co3naHue u BeleHUE
0a3bl TaHHBIX.

Cemunapckue 3anstus. O pabote B cpene B MS Access

OOBEKTHI PeNAIUOHHON 0a3bl JaHHBIX: TaOIUILI, 3anpochl, Gopmbl, oTueTsl. Co3manue
TaOJIMIBI B pEXKUME KOHCTpYKTOpa Taduuil. Csi3piBanus Tabnuil. Pabora ¢ MHOrOTaOIMYHBIMU
B
Tema 7. Hudposoe ob1iecTBoO U 11U pOBOE rOCYAAPCTBO B HOBYIO TEXHOJIOTHUECKYIO ITOXY

[udpoBass HSKOHOMHKA W COBPEMEHHBIE TEXHOJIOTHYecCKHue TpeHapl. Lludpossie
mw1aTGopMbl, CKBO3HBIE TEXHOJOTWH, LU(ppoBas TpaHchopmanus OH3HECA U HOBBIE PBHIHKH.
HckyccTBeHHBI MHTEIUIEKT, MAalIMHHOE OOy4deHWe M Oojblnue AaHHble. VIHTEpHET Bemend u
NPOMBINUICHHBIH HHTepHET Bemieil. LudpoBsie ABOWHUKM U BUPTyalbHbIE MPOGUIH.
Kubepyrpossi B HOByt0 smoxy. Bompocsl uH(opmainmonHoit Oe3omacHocTu. BBenenue B
yhnpaBieHue MUPpoBoil pemyrauuen. HMubopmanus B KBaHTOBOM Mupe u Oynyiiee
KOMMYHHUKaIMi. KpUNTOBadIOTHL, pacHpelelieHHblE PEECTpbl M COXPAHEHHBIE IPOLEAYPbI
(cMapT-KOHTpaKThl). BupTyasibHas U AOMONHEHHAs pealbHOCTh. MeToIbl THOKOTO YIpPaBIICHUS.
[Iporpammer App Store, Google Play.



4.MaTtepuajbl TEKyLIEr0 KOHTPOJIAA yCIEeBAEMOCTH 00y4a0IIUXCs

4.1.1. B xone peampamym mictmmiael b1.0.14  «HpOpMAIIOHHBIE TEXHONOMMA B FOPHIYECKOM
TISSITEIHHOCTIDY HICTIONEB3YEOTCS CIISYFOIIVE METOIBI TEKYILIETO KOHTPOJIS YCTIEBAEMOCTH OOy HAFOITIXCSL:

—IPY IMPOBEEHAM 3aHS TV JISKLIMOHHOTO TUTIA: YCTHBIN OIPOC;

—TIPH TIPOBEIICHHH 3aHSTHI CEMUHAPCKOIO THIIA: YCTHBIH OIPOC, TECTUPOBAHNE, TTPE3CHTALIM, 33/1aHHS

Ha 3aHsmvsx Ui pelteHrst BOCIIMTATENBHBIX M yYeOHBIX 3a/iad TPUMEHSEOTCS CTeyroIme (popMbl

MHTEPaKTUBHOW PabOThL IMATIONO-IMCKYCCHOHHOE OOCYXKICHHE TpoQrieM, TPE3eHTAllH, pas0op KOHKPETHBIX
CHUTYaIHIA.

Haumenosanue memoi Dopmbl KOHMPOJISL
HNHdopmarmoHHbIe TEXHOIOMHM KaK OOBEKTHI T'YMAHHTApHOTO TIO3HAHKS YO, T
JIEKTPOHHOE TOCYIAPCTBO T
VHpOpMAIMOHHBIC TEXHIOTMM B (DEICPUIBHBIX M PETMOHATBHBIX  OpraHax T
TOCYJAPCTBEHHOM BITACTH
I ToroToBKa JOKyMEHTOB B TEKCTOBOM peziaktope MS Word T,3
ABTOMaTV3aI S BHIMUCIICHUH B AIEKTPOHHBIX Ta0rmirax MS Excel YO, T
KommbrorepHple 0asbl JAHHBIX B FOPHIMUECKOM O(Hce T
[udppoBoe 0OITICTBO M LIAQIPOBOE TOCYIAPCTBO B HOBYFO TEXHATIOTUHECKYHO ATIOXY

4.2. TunoBble MaTepHalbl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH 00y4arOIIUXCsl.

Bonpocsl AJist yCTHOTO onpoca
Tema 1. Un(popMalOHHbIC TEXHOJIOTMH KAK O0beKTbl T'YMAHMTAPHOIO MO3HAHWSL Mecto U poib
MH(OPMAITMOHHBIX TEXHOTIOTHIH B FOPHTUECKON ISSITETTHHOCTHL

Wudopmatika kak Hayka M HaydHas JUCIMIDIHA. VHGbOpMAIS: KpuTepr, KiacCH(UKALS, NCTOYHUKUL
Nudopmarmonssie  Texaiornd. Mecto MHPOPMATUKML B CHCTeMe 3HaHWA. KodBOMFOIWST MH(POPMATHKA U
IOPUCTIPYJICHIIMM.  3HAaYeHHe TepMHHA «WH(OpMAIsDy B HOPMATMBHO-IPABOBBIX akTax. Kimaccudukarmist
MH(DOPMAIMOHHBIX TEXHOTIOTHIH 10 PA3TAYHBIM OCHOBAHHSIM.

HudopmanmonHoe odmecrso. TepvuH mH(opMaroHHoe 00IecTBo. JKeHeBCKIe MPUHITAIBI TIOCTPOCHHS
uHopmarmorHoro oorectsa. Jlexnaparmst prHIoB "TlocTpoeHHeH(OPMAITMOHHOTO OOIIECTBA - TTI00ATBHAS
3a7la4a B HOBOM ThicsuerieTvi''. VHbopmaronsple pepamoimy. Monei TocyIapCTBECHHOTO  PeryIIPOBAHUS
pasBuTHst MH(DOPMAITOHHOTO o0ImecTBa. HopMaTvBHO-IpaBoBOe oOecTiedeHre  MH()OPMAIIVIOHHBIX  TIPOLICCCOB.
OCHOBHBIE OpraHbI TOCYIAPCTBEHHON BIIACTH, PETYIMPYFOLIHE MH(POPMAIIMOHHBIE TIPOLIECChL
I[obdanbHble  WH(pOpMAIMOHHO-KOMMYHMKAIMOHHBIE cetd  (MnrepHer). Crermduka — yrparieHVsL
Opramsaiys ynpasieHust ViHTepHeToM. BHYTpEHHMI CTPYKTYpHO-MHCTUTYLMOHAIBHBI MEXaHU3M YTIPABICHHS
CeTh0. BHEIHMIA CTPYKTYpHO-MHCTUTYIIMOHATHHBIA YPOBEHB YIIpaniieHust ceThro. OomiectBo MHTepHeTa [Intemet
Society, ISOC] u npyrve opraHizaly BHYTPEHHETO MEXaHM3Ma YIpariieHus cethto. Vctopust passumus Cemu
OcHoHble npriosxenys. [ lonckosble crictembL I IpaBoBOi KOHTEHT.

Tema 2. JnexTpoHHOoe rocyraperso. Teoprst MEKTPOHHOIO rocyaapersa. Llemi n peamzaimisi AEeKTPOHHOIO
rocyapcrsa. CalfTbl OpraHoB IoCyJapCTBEHHOM BiTacTy. BosmoykHOCTH
WIEKTPOHHOTO  TIPABUTENILCTBA.  JNEKTPOHHAs  JIeMOKpatusl.  D((EKTHBHOCTG  AIEKTPOHHOTO  TPABUTENIHCTBA.

OcHoBHbIe TOCYIAPCTBEHHBIE Yoy B Poccriickoit deneparimn DMeKTpOHHOE TOCYIAPCTBO PARTMUHBIX CTpaH —
CTPYKTYpa 1 METOITbI (DYHKIMOHHPOBAHKSL.

Hudopmanusi 1 nH(popMAaIMOHHBIE TIPoIecchl B MPaBOBoii cpere. [IpaBopas mHboOpMATHKA U TIpaBOBAsT
uHpopmarmst. Crierdpvika rpaBoBoit mHbopMarw. Vctoarnku rpaBoBoi nHbopmarm. [Ipapopast uHbopMarys:
noHsTMiHbLA  armapar. Cipyktypa mpaBoBoil mH(popMaimy. HopmatvBHO-IpaBoBoe oOecriedeHre Tporiecca
vHpopMmamzaim PO, CucremMa OpraHoB BIACTH PEIYJMPYIOIMX Tporiece mHpopManmaryi.  [IpaBoBoe
peryJMpoBaHre MH(POPMALIMOHHBIX OTHOIICHWI 32 pyOekoM U B P®D. KoMIUiekcHbli XapakTep MpaBOBOrO
PETYIMPOBAHKST MEXaHM3MA TIPHMEHEHVSI MHPOPMAIMOHHBIX TeXHIOrM OCHOBHBIC TIPOOJTIEMBI U TIPABOBOC
PeryMpoBaHKe MH(POPMAIMOHHBIX TEXHOOTM B PO.

Tema 3. UngopMalmioHHble TEXHOJIOTHH B (peiepATGHBIX M PETHOHAIBHBIX OPraHaxX IocyIapCTBeHHOI
BiIacTi. OCHOBHBIE caifThl (heiepabHBIX OPraHOB TOCYIAPCTBEHHOW BIIACTH, UX CTPYKTYpa, TPaBOBOK KOHTEHT.
AKTyanmsarysi HCToNE30BaHks! MH(POPMAIMOHHBIX TEXHOJIOTHI B OpraHax ToCyIapCTBeHHON BacTi. OCHOBHBIC
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TIOJIOXKEHHS! TOCYIAPCTBEHHOM TIONIMTHKY B c(hepe MCTIONB30BaHMs MHDOPMAITMOHHBIK TEXHOMIOTVIH B ISSITEIIBHOCTU
OpraHOB TOCYIAPCTBEHHOM RITACTH. [ [prioprTeTHBIC HANpaRTICHYIS PEATM3AIIAN TOCYIAPCTBCHHOM TIONIATUKH B chepe
UCTIONB30BaHKST MH(POPMAIMOHHBIX TEXHOTIOTWIA B JIGSITEIIBHOCTY OPraHOB TOCYIapCcTBEHHOM BiiacTv. ObecrieueHre
€/IMHCTBA TOCY/IAPCTBCHHON TIOVTMITHIKY B OOJACTH HICTIONE30BAHFEST TH(DOPMAIIMOHHBIX TEXHOIOIHIA B JISSTEIIBHOCTH
OpraHOB TOCYIAPCTBEHHOM RiacTi. ['ocynapcTBeHHas moMmka B cdepe MHPOPMAIMOHHO-AHATIATHYECKOrO
00eCTIedeHHsT TOCY IAPCTBEHHOIO yIparieHst. OCHOBHBIE TIONIOMKEHFSI TOCYIAPCTBECHHOMN TIONMTUKH PETOHATBHON
nHopmarzaimy. MudopmaroHHbie TEXHOTOTMM B TIPABOTBOPYECKON JISSTEBHOCTY U B TPABOOXPAHUTEITHHON
JesresibHOCTH.  OCHOBHBIE  CaifThl  NPABOOXPAHUTENIbHBIX ~ OPraHOB, X CIPYKTypa, IpaBOBOM KOHTEHT.
WudopmarpionHas  UHPpacTpyKTypa TpaBOTBOpUeCKOM — fesrenbHOCTH.  OcoOeHHOCTH — MH(OpMATHBALN
[ocynapersennoit lymsl. Mudopmarizarys ipaBotBopHeckoit festreribHocv CoBera Deepar .

OcHOBHBIE IOHSTTVSI TeOPUH HHGOPMALMOHHO# 0€30MACHOCTIL

NudopmarmonHas Ge30MacHOCTh: TeOpHs, HOPMATHBHO-IPABOBOe obecrieueHye. [IoHsITHe HAIMOHAIBHON U
nH(popMAaIOHHOM Oe3oracHocT.  JIoKTprHA HMH(OpMAIMOHHON Oe3onacHocTv.  HarmoHambHbIe MHTEpEChl B
mHpopmarmonHol  cepe. Crtbl - oOecriedeHrst  MH(OPMALIMOHHON — O€30MacHOCTH.  YTpOo3bl - 0€30IMacHOCTH
MH(OPMAIMOHHBIX 1 TeJIEKOMMYHHKAIIMOHHBIX CPEICTB U cucTeM . [ IpyHipb1 obecrievenyis nH(OpMAIOHHON
6ezonacHocTy. KoMImbroTepHbIe BUpYChbL. AHTUBHPYCHBIE IPOIPaMMBI M CPEZICTBA.

TlocynapcrBennasi TaiiHa. [lomsmue rocymapcTBeHHOM TaiHbL —HopMarmBHO-IpaBoBoe — obecrieueHre
TOCYZIapCTBeHHOM TaiiHbl B PO, 3ammra rocyiapcrBeHHOM TaiHbL OpraHbl 3allThl TOCYIAPCTBCHHON TailHBL
Cpenctea 3amThl  rocydapcTBeHHOM TalHbL Hocurerm rocymaperBeHHoM TaiHbL [lepedenb  cBeneHuin
COCTARIIFOIIMX TOCY/IAPCTBEHHYIO TaiiHy. OTHeCeHHE CBENICHHI K TOCY/IAPCTBEHHOM TaliHe, X 3aCCKPESUMBAHKE 1
paccexpeurBanye. OcOOEHHOCTH JIOMYCKa OpraHv3allii Ha TpoBeeHWE padoT C KCTIONB30BAHKEM CBETICHMIA,
COCTARJISIFOLLMX F'OCY/IAPCTBEHHYO TalHY.

CrpaBouHo-TpaBoBble cucTeMbL. [ lonsviiHbIi armapar. Meromvika cOopa, XpaHeHHs U Tiepe/iadi HHDOpMALIH B
CIIC. Porbs CIIC B nipodeccronanbHON JesitesibHocTr opricTa. Crierpdmka ucrions3oBanust CIIC B pa3muHbIX
BUJTAX MPpOhecCHOHATBHOM IESITENTBHOCTH FOpHICTA (TPABOTBOPUECTBO, IPABOOXPAHUTEITHHAS JIETETHHOCTB, CyJIeOHast
JIeITEIIBHOCTh, HOTapuar, aiaBokarypa). Knaccudukarmst CIIC (mo pazmunbiM ocHoBaHISIM). 3apyoekHbie CIIC.
Harnpagnenyist pa3BUTHSI CIPABOYHBIX IPABOBBIX CUCTEM.

Tema 4. CripaBouHble HH(POpPMAIMOHHBIE IPABOBbIE CUCTEMbI KAK OCHOBHOI HCTOYHUK MOUTyYeHUsT
NpaBoBoi UH(popMaIMu 1151 crielATUCTA. OCHOBHBIE MOHSTYS U TPUHLIMITHI PA0OTHI CO CIIPABOYHOM TPABOBOM
cucremoit Koncynsrant Ihmoc. Temareckuii novick. Cocrarnienrie U avam3 nonoopku okymenToB. CIIC
Koncymbrant [Imoc. FOpumadeckuii Onok. Anami mHbopmarrm B CIIC Koncymbrant [hoc. Cripaounast
npaBoBast crcrema [ apant. OcHoBHbIe TIoHsTHSL. TexHOmorws paboTsl. MH(OpMAITOHHO-TPABOBOE 0OCCTICUCHIC.
AHarmTidecKrie BosMOYKHOCTH padoTh ¢ iokymeHTamu B CLIC I'apanr.

Tema 5. KomnbiotepHble 6a3b1 JaHHBIX B opudeckoM oguce. Co3ianre v BelieHHe 0a3bl IAHHBIX.

Tema 6. TexHoiorWsl IUIAHMPOBAHUSI M BeleHusi WH(OPMALMOHHON JeATeIbHOCTH B  cfepe
opwmdeckux yoayr. VcrnomssoBanme MS Project i MaHMpOBaHMS  FOPHIMYECKON  JIEITEIBHOCTHL
['pachreckutii criocod npencTarnenyst mpaoBoi HHbopMarmy. VcrionssoBanre MS Visio st odopmiieHrs
FOPUMUECKIIX 337124,
4.2.1. [IpakTuueckue 3aaaHus
Tema 2. ABromMaTizanus padoThI ¢ TEKCTOBLIMHU IOKYMEHTAMIL
Ipakmuyeckast padora 1. PenakmupoBanue u (opMATHMPOBAHME TEKCTA B TEKCTOBOM
nporieccope Word
1.BBoz TekcTa ¢ KiaBHaTypbl (Ha OCHOBE CYIIECTBYOLIETO JOKYMEHTA, Ha OCHOBE I11a0JIOHa),
2.TIOMCK 1 3aMeHA TEKCTA,
3.cpeficTBA OTMEHBI M BO3BPATA TEKCTA,
4.aBTOTEKCT, aBTO3aMEHa,
5.BBOJI CTIELIMATTHHBIX U TIPOK3BOIIBHBIX CMBOJIOB,
6.1e3aypyc, ABTOMATU3ALIVS TIPOBEPKH MPABONTICAHHISL.
7 popMaTpOBaHKE IIPHUQITOB,
8.(hopmaTrpoBaH¥e a03arIeR,
9.¢opmaTrpoBaHme paz/esioB,
10. opmaTrpoBaHie KOJIOHOK
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11. co3naHvie HyMEPOBAHHBIX M MAPKUPOBAHHBIX CITCKOB.
12. oOpamrieHre U 3aUTHBKa OOBEKTOB TEKCTA.
Ipakmyeckas pabora 2. Padora ¢ Ta0uiaMm B TeKCTOBOM Hpoueccope Word.
1.Crioco0bI co31anwst (BCTABKH) TaOMHMITHI B TEKCTOBOM JIOKYMEHTE,
2.3aro/THEHrE M PEIIaKTUPOBAHKNE TAOITHI B,
3.hopmarrpoBaH¥ie CTONONOB 1 CTPOK TAOHIIBL,
4.aBrochopmar TaOmI B,
5.00beMHeHNE sTueeK TaOuHLIbI
6.BcTaBKa (hopMyI1 B TAOIHLTY
7.00pamicHuE TaONAI BT
IpakTudeckast padora 3. BeraBka rpapuieckux 00beKTOB B TEKCTOBbIi JOKYMEHT
1.BcraBka u popmarvipoBanie Hamcei
2 Beragka v popMaTvpoBaHie PUCYHKOB
3.BcraBka u hopmarvipoBanvie iparpaMm
4.Co3nianyie OpraHv3alMOHHBIX UarpaMM
Ipaxmueckas padora 4. CiusiHue JOKYMEHTOB
1.Co3nanre OCHOBHOTO JIOKyMEHTa M ICTOYHHKA J]AHHBIX,
2 OpraHyzaryis oyeH CIVSTHYS,
3.Opranvsarpst osieid Word,
4.0100p TAHHBIX B TIPOLIECCE CIIMSTHISL
Ipakuyeckasi padora S. Coznanme 0JIAHKOBBIX IOKYMEHTOB
1.Co3manme ONaHKOBBIX JIOKYMEHTOB C CTIONB30BAHMEM TTOJIEH (DOPMBL.
2 I'laHes MHCTPYMEHTOB (DOPMBL
3 Iopsinok pa3paboTk (hopMbL
4 Bcraku rosieid (popMbL
5.3arpra hopMbI OT M3MEHEHHI.
Ipakuyeckast padora 6. Pabora 60/1b1mMu 10KyMeHTaMu
1 Mcrnons30Banve CTHIICBOIO (hOpMATHPOBAHKIS
2 KonoHmTysibl, Hymeparyisi CTpaHHI]
3.Coznanvie OraryIeHusI Y TPSIMETHOTO YKA3aTe IS,
4 BcraBka CHOCKH
5.ABTOMATHYCCKAS HyMEPAIst OOBSKTOB TEKCTOBOTO JIOKYMEHTA. (PHCYHKOB, TAOJIHLT U TIP. )
6.Pabota ¢ IOKyMEHTOM B peKUME CTPYKTYpbI
7.0dopmrieHrE TUTYITHHOTO JIICT
Tema 3. ABromanzanus padoTbI ¢ TAUIHYHBIME J0KyMeHTaMu B MS Excel.
IIpakmnyeckass pabora 1. OcHoBHble NOHATHSI M O00beKTbI TaluHOro mnpoueccopa Excel
ABTOMATH3AIUSA BHIYKC/IEHHI B cpeie TalyiaHoro npoieccopa Excel
1.Cperma TabgHOTO TIPOTIeccopa.
2. Twie1 JaHHBIX
3.dopmarh! JaHHBIX.
4 BBon JaHHBIX
5 Mcrons3oBanwe (hopMyIT it BIMVICTICHHIA.
6.CchUTKY Ha STUCHKH (20COIHOTHBIE, OTHOCHTEIIBHBIE, CMEITIAHHBIE), CChUTKH Ha JIPYTVIE JIUCTBL
7 Kormposanvie hopmyit
IpakTuyeckasi padora 2. ABTOMATV3ALNSI BIYMC/IEHHH B cpelie TalvmaHoro npoieccopa Excel
1 Mcrionp3oBanme JIOrM9eckuX (DyHKIIA.
2 Oynxps ECJIN
3 Mcrons30BaHAe CTATUCTAYECKUX (DyHKIIAM.
4 Vcnonszosanve Gyrxipm [[POCMOTP
SIpomexyrounsie UTOI'.
Ipakmmyeckast padora 3. PenakmupoBanve u (popMATHPOBAHME HATPAMM B Cpee
TaluIaHOI 0 nporeccopa Excel
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1.Macrep mparpamm.
2 Buyipl iparpammL.
3 IlpencrarrieHue TaHHBIX Ha MarpaMMax
4 IloctpoeHue U PEIAKTIPOBAHIE OOBEKTOB JTHArpaMM: OCeH, TIeH JISTICHHST KA, JIOOARTICHHC ¥ y/IATICHHC
PSIOB 1 J1P..
5.DopmarpoBaHKe OOBEKTOB TATPAMMBI
Ipakuyeckasi padora 4. Pagora co crmckamMu B cpene TabumaHoro npoueccopa Excel.
Koncommanmsi JaHHbIX.
1.CoptrpoBKa CITUCKOB JAHHBIX T10 Pa3HbIM IPH3HAKAM.
2. ABTOGWIBTP, TIOME30BATIIECKHUI, PACITAPCHHBIN (DTBTPBL
3.0100p TaHHBIX € TOMOITTBO (POPMBI
4.C1pyKTyprpOBaHHe TaOuTHI,
5 IomBenenre MpoMey TOUHBIX UTOrOB
6.00BeMHEHNE TAHHBIX U3 PA3HBIX CTOUHHKOB.
7. Y cI10BYST KOHCOMMIALIMN JAHHBIX.
Ipaxmueckas padora 5. Padora co cBOIHBIMM TAWHMIIAME B cpelie TA0/IMYHOIO IPoLieccopa
Excel
1 TToctpoerre CBOHBIX TAONHII C TIOMOIIIHR Mactepa.
2 Maxker cBOIHOM TaOiII L
3.Hactpoiika napamerpoB roJieit.
4.1 pyrmpoBKa JaHHBIX.
Tema 4. Beenenue B padory CYB/I Access.
IpakTuyeckasi padora 1. ITpoekTupoBanye 0a3b1 JAHHBIX METOJIOM HOPMATLHBIX (hopM
1.Cpemme Boe JaHHbIE B OTHY TAOTHITY.
2 I TpoBepHTs Ha COOTBETCTBHE ITEPBOM HOPMATTHHOM (hOpME.
3 IIpoBeputs Ha COOTBETCTBHE BTOPOI HOPMATHHOM (PopMe.
4 Ecrm Ta0nuiia He COOTBETCTBYET BTOPOI HOPMATLHOM (hopMe ONPEIRIIMTE, HA KAKUE YacTH MOYKHO PasOHTh
HEPBUYHBINA KITFOY, TAK YTOObI HEKOTOPBIE U3 HE KITFOUEBBIX TIOJIEH 3aBUCEIH OT OJTHOM 3 3TUX YaCTEl.
5.Co3maiite HOBYFO TaONMITy Il KOKIOHW TAKOM YacTW KIFOYa M TPYIMIbI 3aBUCSIIMX OT Hee MOied 1
TIepeMeCTUTE MX B 3Ty TaOmly. YacTs OBIBIIEIO TEPBIYHOIO KIFOYA CTAHET TP STOM TTePBAYHBIM
KJIFOYOM HOBOM TaOJIMILIBL

6.Y narmre 13 MCXOMHON TaOIMLIBI TIONS, TIEpEMEITICHHBIE B JApyrvie TaQuvIIbl, KpOME TeX MX HHX, KOTOpbIC
CTaHyT BHEIITHUMH KJTFOYaMIL

7 ITpoBepuTs Ha COOTBETCTBHE TPETHEH HOPMATTBHOM (hopMe.

8 Ecrm TaGimniia He COOTBETCTBYET BTOPOI HOPMATBHOM (hopME OTPEISTTATE BCE TS (VUK TPYIIIBI TIOJICH), OT
KOTOPBIX 3aBUCST JPYTVE TTOTISL.

9.Coznaiire HOBYIO TAOMMITY I K&KIOTO TAKOIO TOMS (M TPYTITIBI TIONei) 1 TPYIIIbI 3aBUCSIIX OT HErO
TIOVIeH 1 TIEpEMECTHUTD MX B 3Ty Ta0nuity. [ lore (v rpymma rorieit), 0T KOTOPOro 3aBUCST BCE OCTAIBHBIE
TIEPEMEIICHHBIE TIONSL, CTAHET TPH 3TOM IEPBHYHBIM KITFOUOM HOBOW TAONHIIBL

10. Ynamrs niepemMeltieHHbIe TIOMS W3 UCXOMHON TaOIMIIbl, OCTABKB JIMIIL TE W3 HUX, KOTOpBIE CTAHYT
BHEIIHAMU KITFOYAMHL.

11. Hapucyiire cxeMy JaHHBIX

IpakTuydeckast padora 2. Co3nanue a0yl

1.Cozaitre HOBYFO Oa3y JaHHBIX.

2 B COOTBETCTBIM CO CXEMOM TAHHBIX CO3IAITE TAOHLIBL

3 Mccrenyiire pa3imuHbie CriocoObI CO3IaHS TAOIHIL,

4.0T1KpO¥TE CXEMY JTAHHBIX U CO3IANTE CBSI3M.

5 PazmiunbIvu criocoGamu co3naiATe MOJICTAHOBKHL

6 Brecure naHHbIe B TAOAIIBL

7 Vccnenyitre paboty (vsTpoB.

IpakTudeckast padora 3. Co3naHue 3anpocoB

1.Otxpoiite Oasy TaHHBIX.
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2 I'lpocMotpure cxemy JTaHHBIX.

3.Cosnaitre 0HOTAOMYHBIH 3aITPOC HA BBIOOPKY.

4 Ilepeiimure B pexxm SQL 1 pocmotpure SQL CKpuITT.

5.CoziaiiTe MHOTOTAOIMYHBIH 3aITPOC HA BBIOOPKY.

61 Iepeiimire B pexxaiv SQL u ipocmotprre SQL CKpHIT.

7 Vccnientyitre criocoObl CO3IAHMS PA3TUHbIX KPUTEPHEB 0TOOpA.

8.CoznaitTe napamMeTpruyecKuiA 3arpoc.

9.Co3naifre UTOrOBBIH 3aITPOC.

10. Co3paitre niepeKpecTHbIi 3arpoc.

11. Cozpaitre 3ampoc Ha OOHORTICHHE TAHHBIX.

12. Cozpaitre 3ampoc Ha JOOARTICHHE.

13. Cozpaitre 3ampoc Ha y/IIeHe.

14. Cozpaitre 3ampoc Ha CO3IaHNE TAOIAITBL

15. Coznatire SQL Ha BEIOOPKY C MCTIONF30BAHHAEM KPUATEPHS OTOOpA.

Ipakmuyeckast padora 4. Coznanue popm

1.Otxpoiire panee co3nannyro b/1 v ccrenyiTe pazimaHbIe CTIOCOOBI CO3MAHMS (DOPM.

2 Coznaitre Tabrmunyro hopmy. I leperimure B pexximv KoHCTpyKTOpa 1 03HAKOMBTECh CO CTPYKTYPOi (POpMBL

3.Cozaitre popmy B cromoerr, [ lepeiimure B pexxiv KoHCTpyKTopa 1 03HAKOMBTECh CO CTPYKTYPOid (POpMBL

4.Coznaitre dopmy ¢ paznerienreM. [lepeiimure B pexiiM KoHCTpyKTOpa M 03HAKOMBTECHh CO CTPYKTYPOI
hopmbL

5.Cozmaitre hopmy B pexume KoHctpykropa. Pacrionoskure Ha hopme arieMeHT yrnparieHnst Broiamki.
Pacnipenermre nionst uctounrka no Briakam. Coznaifte KHOMKY Tiepexora 1o 3armvcsiM. Hacrpoitre
TIapaMeTpbI POPMBL

6.Coznaitre [ Tycryro (hopMy Ha OCHOBE JIBYX B3AMMOCBSI3AHHBIX TAOTHIL,

7.Cozmaiire hopMy Ha OCHOBE 3aIpoca.

8 Cozraiite cocTaBHYFO (hopMy TPH TTOMOII MacTepa.

9.Cozmaitre opMy ¢ TBYMsI ITOTIMHEHHBIMH ITPH TTOMOIT MACTepa.

10. Coznaiire coctapHyro hopmy O3 ITOMOITTH MacTepa.

IpakTudeckast padora S. Co3naHue 0T4eT0B

1.0Otxpoitre panee coznannyro b/ v riccrienyiite pasidHbIe CrIocoObI CO3IIAHMS OTYETOB.

2. Cozmaifte oTdeT Ha OCHOBe JOOOH TaOmbl B pexuve KoHcTpykropa m3ydnre CIpyKTypy OTdYeTA.
[porectupyiite pa3mUHBIE PEKIMBI PadOTHI C OTIETOM.

3.Conaiire neHTO4HBI oT4eT. COo3/1aiiTe IPyIIMPOBKY 110 OTHOMY U3 ITOJIEH.

4 CozriaiiTe BbMUCIISIEMbIE IOJIS1 B OTUETE.

5.Co3paiiTe OTYET Ha OCHOBE 3aITpoca.

6.Cozriaifre UTOrOBBII OTUET TP TIOMOIIH MacTepa. B pexive KoHcTpykTopa u3yuunTe CIpyKTypy OT4eTa.

7.Co3aifTe OTYET HA OCHOBE HECKOJIBKUX MCTOYHHKOB IpU oMol Macrepa. B pexive KoHctpykropa
M3YUIC CIPYKTYPY OTHCTA.

8.Cozpaiire oTueT B pexxrive KoHcTpykTopa.

Tema 5. Pacnipenesiénnas 0dpadorka qanHbIx. [ 06atbHast ceth iHTepHer.
1.ITpotokarbt

2 Pervictparopb!
3.bpaysepnl
4 MynbTUMETMAHBIA KOHTSHT
5.IovckoBble 3arpockl
Tema 6. CripaBo4HO-IIPABOBbIE CHCTEMbL
Ipakmmyeckasi padora. HnpopMaIMOHHAST TeXHOIOMMSI TIOMCKA M TPEICTABJICHUS
UH(pOpMALIL
1.TTorck nH(popmarmy B pazTMiHBIX CIPABOYHO-TIPABOBBIX CHCTEMAX U €€ MPEJICTARIICHHE B AJIEKTPOHHOM
JIOKyMEHTE.
2 CrapToBasi CTpaHHIIA.
3. ATpriOyTHBIH TIOKICK.
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4 VHTeIIeK Ty albHb I TIOUCK.
S.Ilowck no cutyarmm.
6.KOHTEKCTHB I MTOKICK.
7. Cpsi3bIBaHHE JIOKYMEHTOB.
Tpumepvl mecmoevix 3a0anuil.
1. Hndopmaimsa—3ro:
a) JAaHHBIE, OTIICYATaHHBIC HA JIMCTE B CBOOOHOM (hopmare
b) cBeneHns 00 OOBEKTaX U SIRICHUSIX OKPYXKAIOILIEH CPelibl, KOTOPhIE YMEHBIIIAIOT UMEFOIITYFOCS O
HUIX CTeTleHb HOOTPEICICHHOCTH.
C) HEM3MEHsEMbIE CBE/ICHNS 00 00BEKTaX U SIBJIEHHSIX OKPY>KAFOLLIEH CPETIb
2. JlaHHbIe—3T0
a) HakoruieHvie iEHpOpMAIAX TS TPAHSTHS PEIICHHI
b) CeemeHys, TPENCTARICHHbIE B ONPEAEICHHONM 3HAKOBOM CHCTEME U Ha  OMpeleieHHOM
MaTepUATFHOM HOCUTEIE
¢) OOrweHay4HOe OHSTHE, BKITFOYAIOILIEE B ce0s1 OOMEH CBETICHHSIMI MEKITY JTEOITBMH
3. O0pa0oTKa JaHHBIX BKIIOUYAET CJIETYIOLME OCHOBHbIE OTepALIM:
a) COop, hopmarzarivisi, COPTUPOBKA, (PIITHTPAI S JAHHBIX
b) ApxuBariyis, 3aIHTa, TPAHCTIOPTHAPOBKA, TIPEOOPA30BAHKE JIAHHBIX
¢) BepubiytBepkenys a) nb)

Bonpocs! 17151 caMOInpoBepKH.

O 0NN AW =

— e e e e e e
NNk W= O

O 0NN AW =

p—
N = O

Tema l.

Towstrvie mHbopmarv 1 TaHHBIX. CBOMCTBA HH()OPMALHAHL.

[Nonstrvie MH(MOPMALIIOHHOTO TIPOLIECCa.

THonstmvie u cTpyKTypa MHMOPMATUKY. XapaKTepHbIE YepTh MH)OPMALIMOHHOIO OOITIECTBA.
Porb HbopMaTIZaI i B pa3BUTHN OOLIECTBA.

OcoOCHHOCTY PBIHKA HH()OPMAIIMOHHBIX YCITYT U TIPOTKTOB.

NHuopmarmoHHbIe yTPO3bL, MX BUTBL

Mertozib! ¥ cpericTBa 3l Th] MFHPOPMALIHL.

CIpyKTypa IepCOHATBHOIO KOMITBEOTEPA.

Ocnopnbie komroHeHTHI [ K 1 M HazHaueHHe.

. OCHOBHBIE XapaKTEPUCTHIKH TTEPCOHATTHHOTO KOMITHEOTEPA.

. Kiaccuhmkarivst v xapakreprcTvKa COBPEMEHHBIX KOMITHEOTEPOB IO (PYHKIMOHATBHBIM BOSMOYKHOCTSIM.
. Opoiorwst OBM

. OCHOBHBI€ TIOHSTHSI ITPOrPAMMHOT0 ooectieueHrst OBM.

. Kimaccudmkarust porpamMmHoro odecriedeHyis 1o chepe UCTIONB30BaHKS.

. CocraB CHCTEMHOTO IPOrpaMMHOT0 O0CCTICHUEHHSL.

. COCTaB MPHKJIAIIHOIO IPOTPAMMHOTO O0SCTICUCHISL

. 'HCTpyMeHTapHii TEXHOJIOMVX IPOTPAMMHUPOBAHKL.

Tema 2.
CdepbI CTIONMB30BAHIS TEKCTOBBIX JIOKYMEHTOB.

HHtepdetic TEKCTOBOIO Iporieccopa.
NudopmarmoHHbIe 00BEKTHI TEKCTOBOIO JIOKyMEHTA.

Pa3paboTka CTpyKTypbI TEKCTOBOIO JIOKYMEHTA.

PenaxvpoBanie 0OBEKTOB TEKCTA.

dopMaTHpOBaHKE CUMBOJIOB. A03aIIEB CITHICKOB, KOJIOHOK.

DreMeHTapHbIE OOBEKTHI TAOHITHI M X CBOMCTBA.

Buipl rpadhideckix 0ObEKTOB 1 CIIOCOOBI FX BHEIPEHHS! B TEKCTOBBIH JIOKYMEHT.
HasHauenvie crvsiHys IOKyMEHTOB.

. XapaKTeprCTVIKa MHCTPYMEHTOB aBTOMATH3ALIMH PEJAKTAPOBAHKSL.

. XapaKTeprCTIKa THCTPYMEHTOB aBTOMATH3AI MY (DOPMATUPOBAHHSL
. [Tonsttvie crwsi.

Tema 3.
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Nl N Y N

Cpena Tabnm4HOTO MpOLeccopa.

(OCHOBHBIE MTOHSTTHSI TAQTIYHOT O TIPOLIECCOpa.

Hcrnoms3oBanyie (hopMyIt 1715 BbIMHICTICHH.

Hcrionp3oBanye pazmiiHBIX KATSTOpHi (OyHKIAIA.

CebUIKy Ha sTYeliKY (A0COMIOTHBIE, OTHOCHTEIBHBIE, CMEITIAHHBIE).
Opranmzaryst CChUIKA Ha APYTHS JIUCTBL

I octpoenvie nEarpamm.

[pencrarnenye TaHHBIX HA JMarpaMMax.

I owstvie crimcodHoOM 6a3bl TAHHBIX.

10 CopTHpoBKa CITHCKOB JAHHBIX, 0TOOP JJAHHBIX C IIOMOILIBIO (DHITBTPOB, [OABEACHHE UTOTOB.
11. ToctpoeHue CBOMHBIX TAOHIT

12. Hacrpotika napameTpoB MOsIeH.
13. ['pyrpoBKa JaHHBIX.

Nl N N N

Tema4,
Knaccndmkarwist 6a3 TaHHBIX.
Monerm npe/icTaBIeH!s JAHHBIX.
Ionstrvie cuctemb! yriparsieHust 6azamu JaHHBIX (CYB/]).
DIeMEHTBI PESISILIMOHHON MOZICITHL
TUITb1 CBSI3EH.
OTanbl MPOSKTHPOBAHKS Oa3b1 JIAHHBIX
36pIT04HOE Ty OnMpOBaHKE TAHHBIX F AHOMATTUHL
Coznanust (paitia 0a3b1 TAHHBIX
OCHOBHBIE OOBEKTEI 0a3b1 JAHHBIX

10 Nurepdeiic momp3oBaresst Access
11. Coznanvie Ta0mur, THIb JaHHBIX
12. Cxema JaHHBIX.

13. ObecrieyeHue HEIOCTHOCTH IAHHBIX.

14. KonctpykTop 3arpocoB

15. Pabora c dopmoii B pexrive KoHctpykropa
16. Crs13aHHBIE ¥ IOIUMHEHHBIE (POPMBI

17. PeyxuMbl paboThI C OTYCTAMHI.
18. Pazniesbl oTyeTOB.

19. DnemeHTsI yTpaBleH s OTUETA.
20. I'pyrmMpoBKa B OTUETE.

Tema 5.

1.Yr0 Takoe paciperiericHHast 00pa0OTKa TAHHBIK?
2 Bujipl KOMITBIOTEPHBIX CETEH

3.Yro Takoe cepsep?

4.YT10 Takoe TEXHOMOT Vs «KITEHT — CEpPBEP»?
5.AnmaparHbie KOMITOHEHTBHI CETH.

6.U10 TaKoe ToroNornst KOMITbIOTEPHBIX CETei?
7410 Takoe pabodas CTaHIis?

& Yto Taxoe Momem?

9. Mcropust co3nanus ro0aTBHOM ceTv VIHTepHET.
10.  YroTakoe IP-aapec?

11.  Cepsuch HTepHer

12.  KaxoBo HazHaueHuHe Opaysepa.

13. Iouck nadopmarmm B MIHTEpHET.

Temaé.

1. OcobeHHOCT ITPABOBBIX MH()OPMALIMOHHBIX CHCTEM.

2. Knaccudmxarpist paBoBoi MHPOpMALAKL.
3. Kiaccudukarop. [ pemversbiii kiaccrguykarop.
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(OcoOeHHOCTB MPaBOBOI MH(OPMALTHHL
I omstrvie aTprOy THOTO TOKCKA.

T oHsTTvie MHTEIUIEKTYAIBHOIO TIOHCKA.
[ onsvie movicka o CUTyaryn.

T oHsTTvie KOHTEKCTHOTO TOMCKA.

S.OHCHO‘IHLIC MaTEpHaJIbI HpOMe)I(yTO‘IHOﬁ aTreCTalum 110 AMCOMIIJINHE
5.1. IlpomexxyTouHast aTTecTanus NpoBoAUTCA B (hopme: 3a4eT C OICHKOM.
B Buze ycTHOTO OTBETa Ha BOIIPOCH OnjeTa
5.2.01eHO4YHbIe MATEPHUAJIbI IPOMEKYTOYHOM aTTecTallul

Kon xomrionerra

KOMIICTCHII

[TpomexyTOUHBIH/KITI0YeBON Kpurrepuii onieHrBaHysS
WHAMKATOpP OIICHUBAHUS

YK OC 22. CriocobeH | 3armiaer

OTpETIENTH KPYT 3371a4 B paMKax
TIOCTARJICHHOW LIEJIA W BBIOpaTh

CaMOCTOSITRIIBHO | Ha  ébicokom YPO6He  3aupuuniaent

Pa3pabOTaHHBIN TPOSKT JTFO0OIO THIIA, | CAMOCHOSTNETHO PASPAOOMAHHBILL
UCXOISI W3 JICHCTBYFOIIMX TIPABOBBIX | MPOSKI 00020 MUNG, UCX00s U3
ONTUMATbHBIE  CHIOCOOBI WX | HOPM U ¢ OOOCHOBaHHEM PECYPCOB U | OeticmB)roux Hpagosbix HOpM U C

COBpPEMEHHBIC

UH(OPMAIIMOHHBIC  TEXHOJIOMN
Ul TIOWCKa W 00paboTKu
TPABOBOM HH(pOpMAITIH,
OoOpMIICHUST  FOPHIMYCCKHX
JIOKYMEGHTOB ¥ TIPOBCICHUS

peleHnst OTpaHMYEHU TIpU €ro paspaboTKe U | 0OOCHOBaHUEM — Dec)pcos u
peamnBamn OCDAHUMEHULL TIPU €20 PA3padomKe U
peamzayuu
OIK -8.2 Criocober puvenstte | [ Iprversier MH(OpMAITMOHHO- KearmigwmpoparHo

KOMMYHHUKAIMOHHBIC TCXHOJIOTWMKM C | IIPMMCHCHBI I/IH(l)OpMaIJJ/IOHHO-
YUCTOM IPHUHIUIIOB IdH(l)OpMﬂlMOHHOfI KOMMYHHKAIIMOHHBIC  TCXHOJIOTWN

n OnOmorpadyeckol KyJsTypsl B | C Y4ETOM TPUHLIATIOB
MH(OPMAITOHHOK 0E30TaCHOCTH MH(OPMAITOHHOM u

Orororpadueckoil KymbsTypbl U
MH(OPMAIOHHOK 0e30MaCHOCTH

(OpMyTMpOBATh  YCTAHOBJICHHBIE | NIEHCTBYFOLIAM
JEHCTBYFOILIAM  3AKOHOIATENIECTBOM
CTIOCOOBI  PeA3AINT 1 3aIIATHI
IAGPOBLIX  TpaB  TPKIAH M | jiesrermbHOCTI
OpraHV3aLIAN JEATNTHOCTA

CTATUCTHAYECKOIO aHAT3a
uHopmarpmn
OIK 92 CriocodeH QDopMyIHpyeT  YCTAaHORTICHHBIE KearmdrrwposarHo

3AKOHOJATEIECTBOM | (hopMyTMpyeT YCTaHOBJICHHbIE

CII0COOBI PEATHZALIMH M 3aILATHI IM(POBBIX | ACHCTBYIOLIM — 3aKOHOIATE/IHCTBOM
npaB  Tp@KIgH W OpraHi3alMd | CrocoObl  peaBali M 3allHThI

IMQPOBBIX ~ TMPaB  TPOKIAH U
OpraHHBALIAN AETEIBHOCTI

5.3. Iloka3zareju U KPpUTEPUHU OLIEHUBAHMS TEKYIIUX U TPOMEKYTOUYHBIX GopM KOHTPOJIsI

Oyerourvie cpedcmea Toxazamemu oyerxu Kpumepuu oyerxut
Yembi ompoc (1o Koppextocts w1 miormHoTa | TTomHBIA, pasBepHYTHI 1 TIOAKPEITICHHBIA SBBIKOBBIMU TIPHMEPAMU
BOIPOCAM JFBTYCTHOIO | OTBETOB oTBer — 2 Garvia (ounast popma 00yderrst) / 4 Garvia (OUHO-3a09HAs
OIPOCa HA CEMHHAPAX) (hopma oOyueHHS)
Hernonsp1ii oteer— 1 6armt
Hepepupiii omeer— () GarmioB
Yembii orpoc (o Bemonsenvie Beex 3amaauii | 3aiaHue BRINOMHEHO TPABIIIBHO, CTY/ICHT MOTHBHPYET CBOH OTBET —
JIOMAITTHHM 3aJIAHUSIM K 2 Gawia (ounast hopma oOydeHust) / 4 Gamia (04HO-3a0uHast (hopma
CeMMHApaM 1 00yHeHys1)
JIOTIONHATEITHBIM 3amaHyie BEIIOIHEHO C OLLHOKAM, 38/IAHNME BBITIOIHEHO YaCTHUHO— 1
3aIAHVSIM Ha Garot
CEeMMHApax) 3ananve He BbIoHeHO — () 6armioB
Jloknan e colmorieHne Kaokmw1i1 KprTeprii OLICHKY JIOKIATIA OLICHUBACTCS B 1 Garm,
pemavenTa (15 mur.); | MakciMym 4 Garmia 3a nokan, Jloryckaercst He Garee 3 OKIazios B
® XapaKTep CEMECTD.
WCTOUHHKOB  (Ooree
TPEX UCTOHHKOB);

® [I0[a4a Marcpuaia
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(npeserTams);

® OTBETHI Ha
BOMPOCHI  (BIIAZICHHC
MATCPUATIOM).
IMpaxrveckvie 3anmanst; | [IpaBATEHOCTD PEITICHHSE, Barb! HauncsoTest oT 1 110 3 B 3aBUCHMOCTH OT CIIOMKHOCTH 331341
peltieHye 3314 KOPPEKTHOCTD BBIBOIIOR; (e Gartee 22 GarmioB 3a ceMeCTp).
00OCHOBAHHOCTB PEILICHHH
TectvipoBarie Tporiert (momst) | e HET OIIMOOK — 5 GaITioB
IPaBWIBHBIX OTBCTOB  HA | o 1-2 onmibki—4 Garvia
BOIHPOCBI TECTA o 3-5 ook — 3 Garma
o 6-8 ormoOoK—2 Garwia

Oariee 8 OIIMOOK IMPH HAMHYHW YACTH PABWIGHBIX OTBETOB— | Oaymt

3auéT C OLICHKOM

INpoBomarcss Mo Owieram
(KeoKIpIiz OFIeT conepokuT 2
BOMpoca) Jbo B hopme
TeCTMpOBAHMST  (KKIBIA
BAPUAHT HTOrOBOIO  TecTa

OrtBersI Ha BOMPOCH (B CymMMe — J10 15 GarmioB 3a KaokIpIiA
Borpoc). | lo kaknoMy BOIpoCy HAUHCISIFOTCS:

1-5 GawioB — 32 OTBET, MOATBEPKIAONIMIA 3HAHUS B
PaMKaX JIEKI A 1 00sBaATeI IHHON JIATEpaTyphL,

6-10 GawioB — 32 OTBET, TOMTBSKIAIONAN 3HAHVS B

PaMKaX JICKLIMA, 0OSBATEITEHON 1 JOTIONHUTEITBHOM JTHTEPATY b,

11-15 GawioB — 3a OTBCT, TIOMTBEPKIAOIIMNA 3HAHVS B
PaMKax JIeKIH, OOSBATENBHOMN 1 JIOTONHUTETEHON JIATePaTypbl, 1
COTEPYKALLHIA 3/IEMEHTBI CAMOCTOSITEIBHOIO AHAIN3A.

OTBeThI HA 33/1aHVS1 ITOTOBOTO TECTa:

1o 1 Garuly 3a KK MpaBITIEHO BBINQITHEHHOE 3a/IaHE
(B cymme— 110 30 6amIoB 3a SK3aMEHAI TMOHHBIN TECT).

coneprxut 30 3a71aHMIA)

O X0 A WD =

Tunosble OLCHOYHBIC MaTE€PHUAJIbI l'lpOMe?KyTO‘lHOi/'I arTreCranmum

IlepeyeHnb BONMPOCOB /1151 MOATOTOBKH K 3a4€TY € OIIEHKOIA.
T onstmvie nHbopMAaIOHHOTO 00ITIecTBA. OCHOBHBIE IPH3HAKH M TSHIICHIIMH PA3BUTHSL.
Nnopmarika kak GpyHIaMEHTATHHAS HayKa i 00TIaCTh IMPAKTAYECKOM ST TBHOCTH.
I onstrvie mHbopMaroHHOM TexHonorviu. Brp 1T.
Tonstve nndopmarmontoi cuctempl. Kiaccndwmkarmst VIC.
Tonstvie nubopmarmy. PopMbI aJIeKBATHOCTH H TOKA3ATEIN KA4eCTBA MHDOPMALINL
Ipencrarnenrie nHGOPMALIN B KOMITBIOTEPE. EIMHALET M3MepeHys HH(POPMALAIL
MeTompI ¥ CperiCTBA 3aITH] HHPOPMALIHH.
T omstrvie KoH(DHECHIMATTEHOCTH 1 TIETIOCTHOCTY MH(DOPMALIVF, TIPUYHHBI X HAPYITICHFSL
Nudopmarmonnas 6e3ornacHoCTs. OCHOBHBIE HAIPARTICHHS 3aIIITH] MHPOPMALIHL

. Buyipr BpeioHocHBIX iporpavm. Cperictsa 00pb0bI ¢ BPEIOHOCHBIMU TTPOrPaMMAMI
. XapaKTePUCTYKH OTIEPAIIMOHHON CHCTEMBbI Windows.

. OcobenHocTH Tpathrdeckoro uHTepderica.

. Opranmaryst xpaHenvis (paitios.

. DBOJTFOLIVIS PA3BUTHST KOMITHEOTEPHOM TEXHHUKH M IH()OPMAIIFOHHBIX TEXHOJIOT VM.
. ApXUTEKTYpa ITePCOHATTHHOTO KOMITHEOTEpA.

. Kimaccndmxarpst iporpamMMHOT0 00SCTICHCHIESL

. CHCTeMHOE TIPOrpamMMHOE OOCCTICUCHIE.

. OYHKIMM 1 HA3HAYEHKE OTIEPALIOHHON CUCTEMBL

OyHKIMH 1 HA3HAYEHHUE CEPBUCHBIX CHCTEMHBIX ITPOIPAMM.

. ApxuBarisi (haiiios v rariok B OC Windows.

. AHTVBHPYCHBIE TPOIPAMMBL Y CTAHOBKA M KCTIONIE30BAHKE.

. XapaKTepUCTUKA [TAKETOB IMPUKIIATHBIX IPOTPAMM.

. IHCTpyMeHTaIbHBIE CHCTEMBI IIPOTPAMMUPOBAHUSL

. DTanbl Ipolecca Co3NAHKS IPOrPAMMHOTO IPOIYKTA.

. MaTepdetic TekcroBoro nporieccopa Word

. PesxumMb! nipencraBnenyst jokymeHTa.Co3naHie v peiakTMpoBaHie IOKYMEHTA B TEKCTOBOM TIPOLIECCOpe

Word.
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27. ®opMaTUpoBaHKE TOKYMEHTa B TEKCTOBOM Mpotieccope Word.
28. Oneparmu ¢ rpadrHecknMi 0OBEKTaMH B TEKCTOBOM Tiporieccope Word.

29. BcraBka CrielMabHBIX 21eMEHTOB B JIOKyMeHT Word (CHOCKH, PHMEUAHYESL, AHHOTALN).

30. Cozmanvie u padora ¢ TabnMIamMm1 B TeKCToBOM Tiporieccope Word.

31. Pa3paboTia 6J1aHKOBOTO IOKyMEHTA B TeKCTOBOM Tpotieccope Word.

32. Bcraka B nokyment Word oriaBiieHusI, yKasaresieH, CIIMCKA HITTFOCTpALIIL.

33. Coznanvie pacChUTKH CEPUMHBIX TMCEM B TeKCTOBOM Tpotieccope Word.

34. TlonrotoBka OONBIIMX JIOKYMEHTOB K Tiedard (BBIAEJICHHE PasIeiioB, (POPMHpPOBAHKE KOJIOHTUTYJIOB,

TIPEBAPUTEILHBIN TIPOCMOTD).

35. HNnrepdetic Tadmanoro npotieccopa Excel. Suelika, muanasoH, TUIbI TaHHBIX.

36. BBom ¥ peakMpoBaHye JAHHBIX B TAOMHOM Tporieccope Excel.

37. Hcrnonb30BaHue MOCeI0BATEbHOCTEN 1 aBTO3ANIOIHEHHSL.

38. AOCOIOTHBIC M OTHOCHTEITBHBIC CCHUTKH.

39. Bemmcnienns B TadmanoM riporieccope Excel. Micnionb3oBanye yHKIiA.

40. T'padreckoe mpecTarIeHHe JAHHBIX B TAOIMYHOM ITporieccope Excel.

41. Tlonsrmve crivicka. CopTUpOBKa, aBTOPIITBT], MPOMEKYTOUHBIE UTOIHL.

42. Tloctpoenve cBoHOM Ta0mITb B Excel M aHarmi3 TaHHBIX C ©€ TIOMOITIBFO.

43. Texnonorvsi pabotsI ¢ Tabnurieit B Excel.

44. dopmaTvpoBaHKE TAHHBIX 1 TAOITHIL,

45. PersioHHast MozieSTh TaHHBIK. OCHOBHBIE TIOHSTHSL, OIPEICTICHIIS.

46. Anomarmu rpu padote ¢ faHHbMA. Hopmarmisarivist 6azbl TaHHBIX.

47. Coznanvie paita Oa3pl TAHHBIX.

48. Turibl ¥ CBOMCTBA TTOJIEH.

49. Tlonstrvie kiroua. OpraHmsaIys MeKTaOMMIHBIX CB3CH. THITBI CRSI3CH.

50. OcHonble anemenTsI cpenbl CYBJ Access.

51. Opranmsaryst M XpaHeH e JaHHbIX. PaboTa ¢ Tabrmramy.

52. 3anpocsL. Turbi 3ampocoB. OpraHyzariys BEIOOPKY U3 TaOuTHILL

53. Cozmanwe hopm. Bumpt hopm.

54. Coznanyie v pellakTipOBaHUE OTYETOB.

55. OcobeHHOCTY ITPABOBBIX MH(OPMALIMOHHBIX CHCTEM.

56. Knaccuurar s rpaBoBoi HHDOPMALTAHL.

57. OcobeHHOCT ITPABOBOM MH(OpMALNL.

58. OcHOBHBIE NICTOYHUKH HOPMATUBHOM MH(POPMAL K.

59. Kiaccudmrarop. I TperverHpIi Kiacchrkarop.

60. I'orck 1 BbIa4a MpaBoBOM MH(DOPMAILTAH T10 3aIpOCaM IMOTTB30BATENICH.
IIxaa oueHuBaHusA

IepeBon GATTHHBIX OLICHOK B aKAZIEMUUECKUE OTMETKU «OTIIHYHO, «XOPOLLIOY, «YJIORTIETBOPUTEIHHO» U
«HEYIOBTIETBOPUTEITEHO:

- «OmmaHo» (A, B) - o1 86 10 100 GarmioB — TeopeTHHeckoe ConepaHie Kypca OCBOSHO TIOTHOCTBEO, Oe3
npoOEITIOB  HEOOXOIMMBIC TIPAKTHYCCKIE HABBIKM PAbOTBI C OCBOCHHBIM MATepyaioM C(HOpMHPOBAHBIL, BCE
TPETYCMOTPEHHBIE TIPOrpaMMOl 00y4eHHsl YUeOHBIE 3a/laHus BBINOMHEHbI, KaueCTBO MX BBITIONHEHMS OLICHEHO
YHCITOM OQ/TIOB, OJIM3KHAM K MAKCUMATIEHOMY.

- «Xopoto» (C, D) - or 61 10 85 GarwioB — TeopeTHHecKoe coliepykaHre Kypca OCBOCHO TOMHOCTBIO, Oe3
TPOOEIIOB, HEKOTOPBIE MPAKTUYECKUE HABBIKK PaOOTHI C OCBOCHHBIM MaTepHaioM C(HOPMUPOBAHBI HEJIOCTATOUHO, BCE
TPE/TyCMOTPEHHBIE TIPOrPaMMOii 00y4deH s yiIeOHbIE 3a/IaHs BBITIOITHEHbL, KaUeCTBO BBITOTHEHHST HU OJTHOTO U3 HUX
HE OICHEHO MAHAMATTHHBIM YHCTIOM O7IIOB, HEKOTOPBIE BUITHI 33/TAHHIA BHITIOTHEHBI C OIIMOKAML.

- «Y pomnerBopuTesbHOY (E) - 0T 51 10 60 GarmioB — TeopeTreckoe CoIepyKaHre Kypca OCBOSHO YaCTUYHO,
HO I HE HOCAT CYITISCTBEHHOIO XapaKTepa, HEOOXOIMMBIC MPAKTHYCCKUE HABBIKA PA0OTHI ¢ OCBOCHHBIM
MarepiaioM B OCHOBHOM C(HOPMHPOBAHBL, OOJBIIIMHCTBO MPEIyCMOTPEHHBIX MPOrpamMMOoi 00y4deHHsl yUeOHbIX
3aJIaHAI BBITIONTHEHO, HEKOTOPBIC M3 BBITONHEHHBIX 3aIaHHIA, BOSMOYKHO, COZICYKAT OIIOKHL

- «HeynornersopurersHo» (FX) - menee 50 6amioB - TeopeTHueckoe COIEpKaHue Kypca HE OCBOCHO,
HEOOXO/IMMbIC TIPAKTUHMECKUE HABBIKK PabOThI HE CPOPMUPOBAHBL BHIIONMHEHHBIC YUeOHBIC 3aIaHMs COTCpKaT
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TPyObIE OLIMOKH, JOTIOIHHUTENHHASI CAMOCTOSITRITBHAS! paboTa Hayl MaTepHarioM Kypca He IPUBETIET K CYIIECTBEHHOMY
TIOBBIIIICHHFO KA9eCTBA BBITONHEHMS yIeOHBIX 39 IAHHI.

OreHKa pe3ysBTaToB TPOMBBOIUTCS HA OCHOBE OarutbHO-peiTiHroBoi cuctemsl (BPC). WcnonmsoBanve
BPC ocymmectrisiercst B cootsercteim ¢ TiprikazoM ot 06 cerrsiopst 2019 1. Ne 306 «O npuveHeHNN GaymTsHO-
PEHTUHIOBOM CHCTEMBbI OLICHKH 3HAHHUI CTYZICHTOBY. Bauibl BHICTARIEIFOTCS 32 [TOCEITIAEMOCTD 3aHsITHiA (MakcrMyM 20
0aIUIoB), BRICTYIUICHUS! C JIOKIAIAMH, YCTHBIH OIPOC, MMCBMEHHbIE padoThl (MakciMyM 40 OamioB), pe3yIITaThl
BBINIOJIHEHNS KOHTPOIIBHOM pabothl (MakcumyM 10 GarwioB), oteeT Ha dk3amere (MaxcumyM 30 Gawio). Ha
ocHoBanuH 1. 14 Tlonoxennst 0 GaTBHO-PEHTUHIOBOK CHCTEME OLICHKH 3HaHH oOydaromxcsi B PAHXul C B
MHCTUTYTE IPUHSTA CIIS/YFOLLIAS IIIKATIA [TIEPEBO/IA OLICHKU M3 MHOTOOQUTHHON CUCTEMBI B ISITHOATUTHHYIO:!

Kommectso GarwioB Orerka
TPOIHCHIO OYKBOI1

96-100 OTIHYHO A

8695 OTIHYHO B

71-85 XOpOLLO C

61-70 XOpOILLIO D

51-60 YJIORIIETBOPHUTEITHHO E

0-50 HEY/IOBIIETBOPHUTENIHHO EX

3a4eThl OpPraH3yIOTCS B TIEPHIO COCCHM B COOTBETCTBHM C TEKYIIMM TPAUKOM Y4eOHOTO IPOIIecca,
YTBEP)KJICHHBIM B COOTBETCTBHH € ycTaHORIeHHbM B C3MY nopsikom. [ TponormkuresbHOCT 3a4eTa st KKIOro
CTy/ICHTA HE MOYKET TIPEBBIITIATH YETHIPEX AKAZIEMUYECKIX YacoB. 3a4eT He MOYKET HaunMHaThes padee 9.00 yacoB n
3aKaHuMBaThCs TosHee 21.00 yaca. 3ayer nmpoBOIMTCA B ayIUTOPUH, B KOTOPYHO 3AITYCKAIOTCS OTHOBPEMEHHO HE
Oonee 5 yernoek. Bpemst Ha IOTOTOBKY OTBETOB 110 OWIETY KaKioMy oOydaroriemycst orBozwres 30-40 munyT. [pu
SIBKE Ha 3a4eT OOYJaroIIHiics IOJDKEH UMETh Tpy ce0e 3a4eTHYI0 KHIDKKY. Bo Bpemst 3auera oOydaroriuecs: 1o
PPEIIICHHEO MPETIONABATENS MOTYT TIONHE30BATHCS YIeOHOH MPOrpaMMO TMCLIMTDTHBI M CTIPABOYHOM JIATEPATYPOH

6.MCTOIII/I‘ICCKI/IC YKa3aHud 110 OCBOCHHUIO U CHUIIVIMHBI

Paboueii mporpaMMoil IUCIIMITMHBI TIPSTYCMOTPEHBI CIISAYFOLIME BUBI AyAMTOPHBIX 3AHSITHIL JICKLIHH,
TIPAKTIHUECKHE 3aHSTHSL

Tematuka mpakTMdeckux paboT HamparlieHA Ha 3aKpeIUieHHe W YITyONieHHMe TEeOPETHHECKIX 3HAHMA,
TIOJYYCHHBIX CTYJICHTAMH TIPH CAMOCTOSITEITBHOM PaboTe, Ha AKCIICPUMEHTATGHYFO TIPOBSPKY TEOPSTHUSCKHX
TIOJIOXKEHHH, BHIPAOOTKY YMEHHIA 1 MPAKTHYECKHX HABBIKOB PA0OThI C KOMITHEOTEPHOM TeXHUKOU. CTyIeHT IOIDKeH
HAYYUTECS. AHATMBUPOBATH TIONyYCHHbIE PE3YJIBTaThl PadOThl, CPABHMBATH PAIIMYHBIC METOIBI JIOCTYDKCHUS
TIOCTAR/ICHHOM I1eJT1 1 HA MIX OCHOBE JIeJIaTh BHIBOJIBL

[onroToBKa K TpakTHHECKON paboTe IMpeTycMATpUBAacT M3yudeHHe Teoperrdeckoro marepuara. [lepen
BBINOJIHEHUEM TPAKTUYECKOH pabOThl HEOOXOIMMO BHUMATEIIBHO O3HAKOMHTECS C OMMCAHUEM IPAKTUIECKOro
3aJIaHIESL, YSICHUTh, B YeM COCTOSIT o€ TIJTh Y 3a/JAHHBIC PE3YTIBTAThL BhINonHeHne Kol paboThI COMPOBOKIACTCS
otopmriereM. [ o pesysisratam 3aips1 paboThl BBICTARISIETCS OLICHKA.

JIs1 akTvBMBaIMK paboThI CTY/ICHTOB BO BpeMsi KOHTAKTHOW PalOThI € TMPENOABATENIEM YacTh 3aHSITUIA
MPOBOIATCA B MHTEpakTvBHOW (hopme. B ocHOBHOM, mHTepakiviBHas (opma 3aHSTHIA OOSCTIeYMBACTCS TIpU
TPOBC/ICHAM 3aHSTUH B KOMITBEOTCPHOM KJIACCe W B TIpoIiecce 3armThl paboTel  VHTepakmvBHas Qopma
00eCrieurBaeTCsl HAMYMEM pa3paboTaHHBIX  (PailioB €  3aaHMsAMM, HATMUMEM KOHTPOJBHBIX — BOIMPOCOB,
BOBMOYKHOCTBIO JIOCTyTa K Tectepy. Jist paboTel ¢ MeYarHbIMU U eKTpoHHBIME pecypeamut C3MY mmeercst
BO3MOYKHOCTB JIOCTYTIA K IEKTPOHHBIM pecypcam. Opranvzariyist padoThl CTY/ICHTOB € AICKTPOHHON OHMOIHOTEKOM
YKa3aHa Ha caiiTe THCTUTYTA (CTpaHuLe caiita— «HayuHast OGnOimioTekay).

CryneHTbI 3204HO# (hopPMBI 00YHUCHIS HY)KIIAFOTCSI BO BCRCTOPOHHEH TTEIArOTMHeCKOM TIOICPYKKE TSt
ORVIAZICHHS MU CTI0c00aMK ¥ MeToziaMi 3((DEeKTHBHOM caMOCTOSTRITBHOM yueOHo# JiestrenibHocTi. B mipotiecce
00ydeHMs! CTy/IHTBI TIOCTETICHHO TIOMTyYAFOT HABBIKA BCE OOJeE CIIOKHBIX JIGHCTBHI CaMOCTOSITETIGHOM PadoThL,
Onaroziapsi ueMy y Oy/ayliX CIISIMATHICTOB OOJIee YETKO BHICTPAMBACTCS CMBICTIOBOM OPHUEHTP, TIO3BOJISOLLIA €My
TPAKTHKOBATH U Pa3padaThIBaTh COOCTBEHHBIC TIONXOIIBI K PEIIICHHFO TIPOQIIEMBI CAMOPA3BUTHS M CAMOOOPA30BAHKISL
B Toxe Bpemst CTyieHTbI 3a04HOM (hopMbI 00YHEHHS yUaTCst OTPEIENISTS LIEIH MPETICTOSIIIEH paboThL, OMpeIerisiTh ee
3a1a4H, TUTAHAPOBATH CBOW JICHCTBISL, BRIOMPATH CIIOCOOBI M CPEICTBA BBIIOIHEHHS CIUIAHMPOBAHHBIX JICHCTBHIA,
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CAMOCTOSITRJIBHO  aHATIM3MPOBATh 1M KOHTPOJIMPOBATH  PE3YJIBTAThl M KOPPEKTUPOBATH CBOKO JICJIHHEHIIIYEO
JIeSTTENTHOCTD. B Tporiecce BBINOMHEHHST CaMOCTOSITENIBHOM palOThI TPH M3yYeHNH JIMCIMIDIMHEL Y CTY/ICHTOB
3a04HOM (hopMBbI OO0yueHHsT (HOPMHPYIOTCS HABBIKA PalOThl ¢ yueOHOM M HAYYHOM JIMTEpATypOH, PasBHBAIOTCS
YMEHUSI W HAaBBIKM CAMOCTOSTEIBHOW TIO3HABATETIBHOW JIGATEIBHOCTH, BBIPAOATHIBAIOTCA TIPUBBIMKH K
CHCTEMATHYECKOMY CamMoo0pasoBaHmst. CaMOCTOSITeITbHAsT paboTa CTY/ICHTOB HAIPaBIIeHA HE TOJIBKO HAa YCBOCHHES
Marepraa, HO M Ha Pa3BUTHE Y CTYJICHTOB HABBIKOB CAMOCTOSITENIBHOM JIESITEIIBHOCTH, CAaMOOPTAHMBALMN 1
CAMOCOBEPILICHCTBOBAHS,, YTO TIO3BOIAT MM CTaTh KBATM(HMIMPOBAHHBIMA KOMIICTCHTHBIMA U HarOoIiee
BOCTPEOOBAHHBIMH CTICLIMATFICTAMUL

MeTomuecKiie peKOMEH/IALIM T10 padoTe HaJl KOHCTICKTOM JICKIE BO BPEMSI i TIOCIIE TPOBCIICHHS JICKI VM

OOyyarommMcs PeKOMEHIYeTCsT B XONE JICKIMOHHBIX 3aHSTHI BBIIONHSTH  CIICMyFOIIES: BECTH
KOHCIICKTUPOBAHKE YUEeOHOTO MaTepraia, OOpalliaTh BHUMAHKME Ha KaTeropuH, (hPopMyJIMPOBKH, PACKPHIBAFOIIIHC
CONCpPKaHNe TeX WM MHBIX SRICHANA W TIPOIECCOB, HAYYHBIC BHIBOIBI M TPAKTHYECKHE PEKOMEHIAIMH TI0 X
TPUMEHEHHIO, 331aBaTh TPETIONABATEIFO BOIPOchL Lleriecoo0pasHo B KOHCIIEKTAX JICKIME pabOuMX KOHCIICKTaX
(hopMHpOBaTH TIOJIS, HA KOTOPHIX BO3MOXKHO JIEJIATH TIOMETKU U3 PEKOMEHIIOBAHHOM JIMTEPATYPBI, JOTONHSIOL IS
MaTepHaI IPOCITYTIIAHHOM JICKI K, A TAKOKE TOTISPKUBAFOLLIVE OCOOYHO BYKHOCTb TEX MJTH MHBIX TOJIOYKESHHU.

Mertonuueckrie peKOMEH AN K CEMAHAPCKIM (TTPAKTUYECKIM) 3aHSTHSIM

Ha cemuHapckiX 3aHSTHSIX B 3aBUCMMOCTU OT TEMbI 3aHSTVSI BBIIOJHSCTCS TIOMCK MH(OPMAIH TI0
perernto  1ipodrieM, BBIpaOOTKA MHIAMBHIyATGHBIX WM TPYIIOBBIX DEIICHHUH, PEIlleHHe 3a71iad, MTOroBOS
00cyIeHre C 0OMEHOM 3HAHVSIMY, YUACTHie B KPYTJIbIX CTOMAX, pa300p KOHKPETHBIX CUTYAlIHi, KOMAH/Has paboTa,
eIleHHE MHIMBHTyITHHBIX TECTOB, yUaCTVE B JISTIOBBIX MTPaX.

[NomroToBka K KOHTPOJIBHBIM  MeporpusiiisiM  [Ipy TOITOTOBKE K KOHTPOJIBHBIM - MEPOIPUSTUSIM
OOYHYArOIIHIACS JIOJDKEH OCBOHTH TEOPSTUHMECKUI MATEPHAL, TIOBTOPHTH MATCPHAIT JICKIIMOHHBIX 1 MPAKTHYSCKHX
3AHSITHIA, MATePUAT IS CAMOCTOSITEITHHOK PabOThI 110 YKA3aHHBIM MPETIOTIABATEISIM TEMAM.

CamocTosrestbHast padoTa OCYIIECTRISIETCS B BUJIE M3YUCHHS JIATEPaTyphl, SMITMPHYUECKHX JIAHHBIX T10
TTyOIVIKAISIM M KOHKPETHBIX CHTYALTHH, TIO/ITOTOBKE MHIIMBUTYTHHBIX Pa0oT, padoTa C JICKIMOHHBIM MATEPHATIOM,
CaMOCTOSITEITBHOE M3yUeHHE OT/ICIBHBIX TeM AFCIMITTHHBL TIOFCK M 0030p Y4eOHOM JINTepaTypbl, B T.4. 3JIEKTPOHHBIX
WCTOYHUKOB; HAYYHOW JIATCPATypbl, CIPABOYHMKOB W CIPABOYHBIX M3IAHHK, HOPMATVBHOW JIMTEpaTypbl U
MH(OPMALTMOHHBIX U3/IAHHI.

7.YuyeOHas quTepaTypa u pecypcbl HHPOPMALMOHHO-
TeJIeKOMMYHMKALMOHHOM ceTH ""UHTEepHeT

7.1. OcHOBHAas JIUTEpaTypa

1. Bauro, W. J1. MirdopmarmonHoe mpaBo : yHeOHHK i akajieMirdeckoro Oakanapprara / M. JL
Bauro. - 5 w3n., iepepad. 1 1ot - M. : 3narenserso FOpaitr, 2017. - 419 c. - (Cepust: ABropekuii yueOHuK). - [SBN
978-5-534-00608-7. - Pesxim octyria: www . biblio-onlinexwbook/SBBA2FFI-ESAB-415B-95B0-94CC3323D6FD.

2. Kynakosa, T. A. Pabora B cipaBOYHO-TIPaBOBBIX CHCTEMAX: JabopaTopHblii mpaktvkyM / T. A.
Kymnaxosa, B. H. Muxaitios. - Caparos: Aii [Tu Op Memua, 2018. - 72 c. - ISBN 978-54486-0099-9. - Tekcr:
WEKTpoHHbIA ~ //  OnektponHHo-OMOmmoreunast  cuctema  [PR BOOKS:  [caiir]. - URL:
http//www.iprbookshop.rw/70779 html

3. Oxorcxuit, E. B. Teopust 1 MexaHI3MbI COBPEMEHHOTO T'OCY IpCTBEHHOTO yIparyieHus B 2 4. Yactb
1 : yueOHMK ¥ TIpakTMKyM 1t OakanaBpuata 1 Marvctparypbl / E. B. Oxorckuit. — 3-e w31, niepepab. u 1o —
Mockaa : Mznaresserso FOpaiit, 2019. — 367 ¢. — (bakanasp 1 marvictp. Axanemudeckuii Kype). — [SBN 978-5-
534-03503-2.— Texcr : anextponnbiii // DBC FOpaitr [caitr]. — URL: https:/www.biblio-online.r/bcode/434313

4. Oxorcxuit, E. B. Teopust 1 MexaHI3MbI COBPEMEHHOTO TOCY IPCTBEHHOIO yIparyieHus B 2 4. Yactb
2 : y4eOHVK ¥ TIPAKTHKYM [Tl OakanaBpuara 1 Marvctparypbl / E. B. Oxorckuit. — 3-e m31, niepepab. u 1o —
Mocksa : Mznaresserso FOpaitr, 2019. — 299 ¢. — (bakanasp u marvictp. Axanemudeckuii Kype). — [SBN 978-5-
534-03501-8.— Texcr : anextponnbiii // DBC FOpaitr [caitr]. — URL: https:/www.biblio-online.ruw/bcode/434314

5. [paBoBast nH(opMaTHKa : YHeOHHK U TIPaKTUKYM JTs iprksiaiHoro Oakanaspuara/ C. I'. UyOykosa,
T. M. besisiera, A. T. Kymusog, H. B. TlabsHoa ; oz pen, C. I'. UyOykoBoit. — 3-e m31,, iepepad. 1 ior. — M. :
Wznarenscro FOpaitr, 2017. — 314 ¢. — (Cepust : bakanagp. [Tpukriamsoit kype). — ISBN 978-5-534-03900-9. —
Pesxim noctyra : www . biblio-onlinexwbook/BDS 768E2-FD23-4B77-8EC6-96951DSDSD3A.
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7.2. JlonoJIHUTEJIbHAS JIUTEPATYPA.

1. Hecrepo, C. A. bazbl JaHHBIX : y4eOHHK ¥ MPAKTHKyM T akajemedeckoro Oaxanappuara / C. A.
Hecrepos. — M. : Mznarensetso FOpaitr, 2019. — 230 ¢. — (Cepust : baxanasp. Axanemudeckuid Kype). — ISBN
978-5-534-00874-6.— Pexxum noctyna : https:/www.biblioonlinerwbceode/433369 .

2. TI'appwios, M. B. Mndopmamka v MHOOPMALMOHHBIE TEXHOIOTVH : Y4eOHUK YTl TPUKIAIHOIO
Oaxarapriata/ M. B. I'aBpruios, B. A. Kimmo. - 4-e w31, iepepad. 1 ziort. - M. : Miznarenscrso FOpaiir, 2019.— 383
C. - (Cepws : bakarnasp. [ purotamsoii kypce). - ISBN 978- 5-534-00814-2. -: https:/swww.biblio-onlinexwbeode/431772.

3. NndopMalMoHHbIe TEXHOIOTVH B FOpUIMUecKol AestrenbHocv / o, oo, pen. [1 Y. Kysueriosa ;
Vparmeckast Toc. ropwmueckas akan, - Mocka o FOpair, 2019. - 422 ¢ https/swvww.biblio-
online.rwbook/informacionnye-tehnologii-v-yuridicheskoy-deyatelnosti- 442211

4. VadopMalvioHHble TEXHOIOTVH B FOPHIMUECKON JISITRIIBHOCTH © YIeOHMK IS aKaJleMIUecKOro
Gakanaspuara / [1. V. Kyszrerios [u 1p.] ; mox oo, pern. [1 Y. KysnerioBa. — 3- e u3n,, nepepad. u o — M. :
Manarenscreo FOpaitr, 2019. — 325 ¢. — (Cepust : bakanasp. Axanemudeckuii Kype). — ISBN 978-5-534-02598-9.
— Pexxav ioctyma : https:/Awww.biblioonlinerwbeode/431836 .

5. Tpodmmos, B. B. MHhopMarmoHHbIe TEXHOMOMH B 2 T.: YIeOHHK [T aKaZIeMIYeCKOro Oaxaniaspuara / B.
B. Tpodumos ; ots. pen. B. B. Tpodrmvos. — M. : Mznarenserso FOpaiir, 2019. — 238 ¢. — (Cepuist : bakanasp.
Axanemudeckuii Kype). — [SBN 978-5-534-01935-3. — https:/awww.biblio-onlinerwbcode/434432 .

6. mtorieuxwis, B. M. OcHOBBI UCTIONBE30BaHuS U TPOSKTUPOBAHKST 0a3 TaHHBIX : yueOHuK i1 CIIO / B. M.
Wmrorieuxmn. — wucrp. 1 gon. — M. : Mznaresnserso FOpaitr, 2019. — 213 ¢. — (Cepwust : [podeccronasHoe
obpazoranve). — ISBN 978-5-534-01283-5.— Pexxam nioctyma : https:/Awww biblio-onlinexwbeode/437670 .17

7. Naopmarika 1 HHPOPMAIMOHHBIC TEXHONIOMH B TIPO(eCCHOHATIBHOM JIeATRITBHOCTH [ DMIeKTPOHHBINA
pecypc]: yueOHOe TiocoOve U CTYZICHTOB BY30B, OOYYAIOLTMXCSA IO ClieIMaTBHOCTIM «FOpHCTIpyIeHIvsD 1
« TpaBooxparnTenbHast esterbHOCTRY 0.3, 3rammait [ ap.|— DreKTpoH. TekcToBble Tanapie— M.: FOHUTHU-
JAHA, 2014— 335 c— Pesxum goctyna: http:/www.iptbookshopu/20959 — 3BC «IPRbooks», o riaporo

8. Crpysxxus, H. T1. Bazsl maHHbIX: npoekTrpoanie. [ IpakTikyM : yaeOHOe TIoco0re TS aKaIeMIIeCKOrO
Gakanaspuara/ H. I'1. Ctpyxawn, B. B. Tomun. — M. : M3narenserso FOpaiir, 2019.— 291 ¢.— (Cepust : baxanasp.
Axanemudeckuii Kype). — ISBN 978-5-534- 00739-8.—: https:/Avww.biblio-onlinerwbcode/433865 .

9. JIsrvnosa O.}O. Pazpabotka cxem u muarpamm B Microsoft Visio 2010 [OrextponHbiii pecypcel/ JIsriHoBa
OJO— OrektpoH. TekcroBble naHHBIe— M.: WHtepHer-YHuBepcurer MudopmarpionHbix TexHonornid
(MHTYUT), 2019— 127 c— Pesxum goctyna: http://www.iptbookshopru/79720html — 3bC «IPRbooks»,

7.3. HopMaTUBHBIC IPABOBbIC JOKYMEHTBI.

1. Koncmuryrmst Poccuiickoit ®eneparmn (MpHHsTa BCeHApOIHBIM TariocoBanveM 12 mexadpst 1993 1. ¢
VBMEHEHHSIMH, OJIOOPEHHBIMH B X071e 001TIepoccHiickoro rosiocoBanrst 01.07.2020)
@enepanbablii 3aKk0H 0T 29.12.2012 1. No 273-D3 «O6 oopazosanny B Poccriickoii Denepariyiny
O cpencmax maccoBoid nH(popMariu: 3akoH PD or 27 nexadpst 1991 1. Ne2124-1/.
Yronosablii koreke Poccriickoi Deneparin ot 13 rronst 1996 Ne 63-D3 // CTIC «KoHCYBTaHT THTHOC.
OeneparbHbIii 3aKk0H oT 27.07.2006 N 149-03 «O06 nHpopMarmy, HHPOPMAIMOHHBIX TEXHOMOIHSIX U O
sarre na(opmari // CIC «KoHCYIIBTaHT TUTFOC.

6. DenepabHbIii3akoH 0T 27.07.2006 N 152-D3 «O niepconarbHbIx TaHHBOY // CLIC «KOHCYITBTaHT TUTFOC.
7.4. UuTepHeT-pecypchbl
JlocTyIt K MOMIUCHBIM ATICKTPOHHBIM MH(OPMAITMOHHBIM PECYpPCaM OCYIIIRCTRIIETCS C JIFOOOr0 paboyero Mecra
C3M1Y 110 JIOKATHHOM CETH, @ TAIOKE C JIFOOr0 KOMITHEOTEPA T MOOITHHOIO YCTPOMCTRA, OAKITFOUEHHOTO K CeTH
NHreprer, yepes caiit HayaHou orormorexy C3UY https/nwapa.spb.ny/ 1io HHIMBITYaIBHOMY JIOTUHY H ITAPOITEO.

PycckosBeIMHbIE pecypebL: - YUeOHHKY, yaeOHbIe TIOcOOust, MOHOTpahuy, COOPHUKH CTATel, TIPAKTUKYMBL,
CTaTh{ M3 TICPHOIMHMECKUX M3NIAHHNA 13 AMIeKTpoHHO-OnOmoTedHsix cricteM: (OBC) Aidyke; (BC) Jlanp; (IBC)
FOPAUT; (9bC) Bookmi; (95C) IPRbook- East View Information Services, Inc. (Mcr-Bero) - cramu m3
TIEPHOIIMYECKHX M3IIAHNH (KYpHAIBL, Ta3ThI) TIO OOLLIECTBEHHBIM U T'YMAHUTAPHBIM HAYKaM.

- Onextponnast Ouomorexka W1 «IpeOCHHMKOB» - HAyYHO-IPAKTHHYECKHE CTaThi MO  (DHHAHCAM,
MEHE/DKMEHTY, MAPKETHHTY, JIOTVICTHIKE, YIPABIICHUEO TIEPCOHATIOM.

Anmiossbrasble pecypcbLEBSCO Discovery +A-to-Z. Cuctema INMouCKa IO MIEKTPOHHOM  OZIIHCKE
uHcuTyTa;Ebook Central 1 TormHoTekeToBast 6a3a TAHHBIX AMEKTPOHHBIX KHUT TI0 BCEM OTPacyisM 3HAHHIA; Springer
Link - moHOTEKCTOBBIE ToyMTeMaTyeckue 0asbl akanemrdeckux kaur, WILEY - Gomee 1600 MoHorpadwmii
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COOpPHMKOB TI0 FOPHCTIPYZCHIMH, KPUMIHOMOMH, SKOHOMYKe, (uHaHcaM 1 jip.; Cambridge University Press —
niorHoTeKcToBble m3ianust;, EBSCO Publishing - MynsipcimHapHbIe 1 TeMaTideckue 0a3bl JAHHBIX HAYYHBIX
»ypHarios; Emerald eJoumals Premier - snextpontoe codpanme periersupyeMbIx xKypHanio; SAGE Premier — 6aza
PELICH3UPYEMBIX TTOITHOTEKCTOBBIX YICKTPOHHBIX YKypHATIOB; Springer Link - TOMHOTEKCTOBbIC TIOITEMATHYSCKHC
0Oazp1 axanemudeckux kypHaios; WILEY - noctyrsb! Bbitycku 1500 akameMiudeckux KypHATIOB PasHBIX Ipodiie;
Apxuesl HOMKOH - mionHble TeKCThI HayuHBIX AKypHaIoB 110 2012 roma aBTopUTeTHhIX M3aTenbers: Annual
Reviews, Cambridge University Press, Oxford University Press, Sage Publications, Taylor & Francis.

Bo3MOXXHO ¥ICTIONB30BaHME, KPOME BBIIIETICPEUHCICHHBIX PECYPCOB, M JIPYIHIX SJIEKIPOHHBIX PECYPCOB CETH
Hureprer.

7.5. UHBIE HCTOYHUKH
He ncnonesyrores

8. MartepuajibHO-TexHHYecKasi 0a3a, ”HGOPMaIHOHHbIE TEXHOJIOTHH,

nporpaMmmHoe odecrmeuyeHue " l/IH(l)OpMalll/IOHH])Ie CIIPAaBOYHBIC CUCTEMBI

Kypc Brmouaer wcrions3oBanie nporpamMmuoro odecriedernst Microsoft Excel, Microsoft Word, CYB/]
MSAccess, Microsoft Power Point i TOATOTOBKM TEKCTOBOIO W TaOIMYHOIO Marepuaa, TpadruecKix
WITFOCTpALA. MeTorsT 00yHUeHF IS TIPSATIONAraF0T UCTIONH30BAHKE MH(DOPMAIMOHHBIX TEXHOIOTUH (KOMITHEOTEPHOS
TECTUPOBAHKE, JIEMOHCTPAIMST MYJIBTUMEIIMIHBIX MareprasioB). KOMITBEHOTEpHBIE TEXHOJIOTMM M TIPOrPAMMHBIC
TIPOITYKTBL, HEOOXOIMMBIE [Tt cO0pa 1 CUCTEMATHZALI MH(OpMALIAH, PaspaOOTKH ITIAHOB 1 T.11. VIHTEpHET-CEpBUCHI
U 3JICKTPOHHBIC PECYPChI (TIOUCKOBBIC CHCTEMBI, AJISKTPOHHAS T0YTa, TIPOECCHOHATFHBIC TEMATHYECKUS YaThl U
(hOopyMBL, CUCTEMBI a0 M BUZIEO KOH(DEPEHIIVIA, OHJTAIH SHIMKIIONIS/VH, CIIPABOYHUKY, OMONMOTEKH, WICKTPOHHBIC
yueOHbIC ¥ y4eOHO-METOIMUECKHE Marepuaibl).. Kpome BBIIICTICPEUHCTICHHBIK  PECYPCOB, HCIIONB3YFOTCS
Clelyroe  MHQOPMAIMOHHBIC  CIPABOYHBIC — CHCTMBL  httpr/uristyucoznw,  hitpy/www.garanti/;
http/www.kodeks.n/'u npyrve.

Nen/mt HavveroBanvie
1. Criela3ApOBAHHbIC 3711 JTIST ITPOBSTICHIST JICKLIHI:
2. CrielmavBUpoBaHHas MeOellb W OPICPCICTBA  AyJMTOPHMT M KOMITBEOTEPHBIC  KJIACChL,
000pY/I0BAHHBIE ITOCAIOYHBIMI MECTAMH
3. Texnndeckue cpezctea 00ydeHust: [lepcoHabHbIe KOMITHEOTEPbL, KOMITHEOTEPHBIE TTPOCKTOPBL,
3BYKOBBIE JIMHAMIUKH; TIPOIPAMMHBIE CPEICTBA, O0CCTICUHBAIOIIUE IPOCMOTP BHZICODAITIOB
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