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1. IlepeyeHb NJIAHUPYEMBIX Pe3y/JIbLTATOB 00y4YeHUs MO JUCHHUILUIHHE (MOAYJII0), COOTHECEHHbIX
¢ IVIAHUPYEMBbIMU Pe3yJIbTATAMH OCBOCHHS 00Pa30BaTe/IbLHOI MPOrpaMMbl

1.1. Jucuumnmuna «MHpOpMaTHKa» oOecrieurnBaeT OBIAJICHHUE CIASAYIOIIMMH KOMIIETEHIIUSIMHU:

Kon HaumenoBanue Kon HaumenoBanue
KOMIIeTeHIUH KOMIIeTeHIUH KOMIIOHEHTAa KOMIIOHEHTA KOMIeTeHI[UH
KOMIIEeTEeHIIUH

OIIK OC-4 CriocoGHOCTh OIIK OC-4.1 OcymecTBisieT cOop u
OCYIIECTBIISTh MOJIFOTOBKY HEOOXOAUMOI
nH(pOPMHUPOBAHUE UHPOPMALIUH IS
OpraHoB MPEIOCTAaBICHUS B OPTaHbI
rOCyJapCTBEHHOH BIIACTH rOCyJapCTBEHHOH BIIACTH B
1 o0Il1IecTBa Ha OCHOBE COOTBETCTBUHU C
WH(POPMALIMOHHON U TpeOOBaHUSIMHU
oubnorpaduueckoi 3aKOHO/IaTEIbCTBA.
KYJIBTYPBI C
MIPUMEHEHHEM
UH(POPMAIIMOHHO-
KOMMYHHKAITMOHHBIX
TEXHOJIOTHI U C YY4ETOM
OCHOBHBIX TPeOOBaHMIA
nH(}OpMaLMOHHON
0e30macHOCTH

[1Ko OC-2 crocobHocTh npuMeHATh | [1Ko OC-2.1 OcyiecTBisieT MOHUTOPUHT
COBpPEMEHHBIE COBPEMEHHBIX TEHICHLUUN U
oOpa3zoBaTenbHbIE HaIrpaBJICHUH pa3BUTHA
Ne1arornyeckKue 00pa3oBaTeNbHBIX
TEXHOJIOTUH B NeIarOrMYeCKIX
npodeccnoHanbHOM TEXHOJIOTHUM.
JeSITeTbHOCTH

B PE3YIbTATC OCBOCHUA NTUCHUIIMHBL Y CTYACHTOB NOJIKHBI OBITh C(I)OpMHpOBaHLII

(npm

JeHCTBUSA

OT®/TD

npodceranaapra)/
npogeccuoHaJIbHbIC

HaJIN4Yumn

Kon

KOMIIOHCHTA KOMIICTCHI MU

Pe3yabTaTrsl 00yueHust

OIIK OC-4.1

Ha ypOBHE 3HaHUI: - CIOCOOBI

MpeICTaBICHUS u
npeoOpa3oBaHUsl  Pa3IMYHbBIX
BHJIOB uHbopMauu B
KOMIIBIOTEPE -  CpEICTBa

MOJTyYeHHSI, XpaHEHHUs, TIONCKa,
cucTeMaTu3anuu, oopaboTku u
nepeaaun nHpopMaIuu.

HAa YPOBHE YMEHUN:




MOJITOTOBKA JIEIIOBOTO
JNOKyMeHTa. PenmaktupoBaHue
Tekcra. BepcTka

PaGora B AJIEKTPOHHBIX
tabmunax MS Excel

Pabota c MaHeIsIMHU
rpadUuecKuX WHCTPYMEHTOB B
npuioxenusx MS Office

ITKo OC-2.1

Ha YpPOBHE 3HAHUI
COBpPEMEHHBIE
uH(GOpPMaIMOHHbIE TEXHOJIOTHUHI
U TIPOTpaMMHBIE CPEACTBA NpU
pemeHuu MpohecCuOHATbHBIX
3a1ad.

Ha YPOBHE YMEHHIA:
UH(POPMALIMOHHBIE TPOIIECCHI:
MOKCK, XpaHEHHe, TIepeaaua,
o0OpaboTka HCIIOJIb30BaHUE
nHbopmanuu




2. O0beM M MeCTO IMCHUILIMHBI (MOAYJIsI) B CTPYKTYpe 00pa30BaTe/JIbHON MPOrpaMMbl

O0beM THCHMILINHBI (MOYJIs1)
OO6mmast TpyI0eMKOCTh TUCIMIUIMHBI COCTABIISICT 4 3a4€THBIX eIUHUIl uiu 144
aKaJICMUYCCKHUX YacOB.
JlucrunianHa peann3yercs ¢ MPUMEHEHUEM JIMCTaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI
(oanee - JIOT).

Ounas popma o0yueHust

Tabnuna 3
TpynoemkocTs
Bun paGotsr (B akajeM. yacax/acCTpPOHOM

yacax)
OO0masi Tpy10€eMKOCTh 144/108
KonTakTHas padora c npenogaBaresiemM 42
Jlexkuun 16/12
[TpakTHueckue 3aHsITHs 24/18
Kouncynprammum* 2/1,5%
CamocrosiTesibHas padora 66/49,5
KonTtpop 36/27

CDOpMBI TEKYLICTO KOHTPOJIA

YCTHBIH ONIPOC, TECTHPOBAHUE,
NPaKTHYEeCKOe KOHTPOJIbHOE

3ajlaHue
DopmMa NPOMEKYTOUHOI aTTeCTAlIMU JK3aMeH
3aounas opma o0yueHust
Brn paboTs: TpynoemkocTs

(B aka/1eM/acTPOHOM 4acax)
OO6u1asi TPy10€eMKOCTh 144/108
KonTakTHas padora c npenogaBarejiemM 14
Jlexuun 4/3
[TpakTHueckue 3aHsTH 8/6
Kouncynprammmn* 2%/1,5
CamocrosiTejibHas padoTa 121/90,75
Kontpoib 9/6,75

CDOpMBI TCKYLICTO KOHTPOJIA

YCTHBIN OIIPOC, TECTHPOBaHUE,
NMPaKTHYeCKOe KOHTPOJIbHOE
3ajlaHue

DopMa IPOMEKYTOUYHON ATTECTALUMN

JK3aMeH

MecTo THCHUILUINHBI B CTPYKTYpe 00pa3oBaTebHONH MPOrpaMMbl

Hucuumnuaa b1.0.16« HbOopMaTHKa » OTHOCUTCS K YHCTY 003aTeNbHBIX JUCIUILTUH
6a30Boi yactu yuebHoro miana mo HanpasiaeHuio 38.05.02 «TamoskeHHOE 1e710» U co3AaET
HEO0OXOUMBIE TIPEMOCHUTKH /Tl OCBOSHUS PAa3IMYHBIX MPO(eCcCHOHANBHBIX JUCIUILTNH, CBSI3aHHBIX
¢ 00paboTKOM MHPOPMALIUK U TIPEACTABICHUEM MaTEPHAIOB HA TIEPCOHAILHOM KOMITHIOTEPE,
HABBIKAMU pabOTHI ¢ KOMITBIOTEPOM KaK CPEJICTBOM YIpaBIeHUS HHPOPMAITHEH, a TAKKE C
HCIIOJTb30BaHNEM COBPEMEHHBIX KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

JucuumnuHa u3ydaeTcs B mepBoM cemectpe. GopMa mpoMeKyTOUHOM aTTECTAINH B
COOTBETCTBUH C y4EOHBIM TUTAHOM: YK3aMEH.



JlocTyn K cucTeMe AUCTAaHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOIOTUI OCYLIECTBISETCS
KaXIbIM 00yYaIOMIMMCSI CAMOCTOSITETILHO C JIF000r0 ycTpoiicTBa. [1apob 1 JIOTHH K THYHOMY

kabunery / mpoduto https://Ims.ranepa.ru mpeaocTaBisieTcs CTYJICHTY B JICKaHaTe.

3. Copepxanue U CTPYKTYpPa AUCHUILINHBI (MOLYJIs1)

Ounas popma o0yueHust

Tabnuua 4
O0beM JUCUMIIMHBI (MOIYJIs1), Yac. dopma
Bcero KonrakrHas padora TeKymie
00y4aKoHXCst ¢ CP (3K) ro
npenojaaBareJjiem KOHTpO
- 0 BH/IAM YYeOHbIX 3aHATHI a5
anMeHOBaHHe TeMbI ycneBae
(pa3nenoB) CPO ch MOCTH ™,
NMPoOMeK
JI JIP 3 KCP yrotuo
i
arrecra
uu
Tema 1. Undopmanus u
HH(opMaOHHbIE 12 4 6(6) 2(2) T
npoueccobl. CBoiicTBa
uHpopmannu
Tema 2. KonupoBanue
AaHHbIX. CHCTEMBI
CUMCJIeHHsI. DJIeMEeHThI 12 4 6(6) 22) T
MaTeMaTH4eCKou
Joruku. Jloruueckue
ocHOBbI DBM
Tema 3. Texnnueckue u
NporpamMMHbIe CpeaCTBa
peajau3zanuu 12 4 6(6) 2(2) T
HH(pOpMALMOHHBIX
NpoIeccoB
Tema 4. Iloaroroska
AOKYMEHTOB B 2 ) ] 10(10 2(2) T/TIK3,
TEKCTOBOM peJlaKTope ) YO
MS Word
Tema 5. ABromaTu3anus
BbIYHMCJICHUI B 18(18 T/TIK3,
3JIEKTPOHHBIX Ta0IHIAX 34 2 12 ) 2(2) YO
MS Excel
Tema 6. Cpencrea MS
Office nast opopmirenust 14 4 8(8) 2(2) I1K3
AOKYMEHTOB
KonTpons 36




IIpome:kyTouHas

DK3aMeH
aTTecTaunus
Beero 144/108 | 16/12 24/18 |2%/1,5|  66/49,5
(akagem/acTpoHOM)
3aounas popma oOyueHust
O0bem qUCHMIIMHBI (MOIYJIs1), Yac. dopma
Bcero KonrakrHas padora TEeKymie
oGyJaronmxcs ¢ ro
npemnoaaBareieM CP (3K) KOHTPO
10 BHIaM y4eOHbIX a5
HaumeHoBaHue TeMbI 3aAHATHIA ycneBae
*
(pa3aeJsioB) CPO CIl 11\14;3;12”;
TOYHO
n | ae | U kep e
arrecra
uu
Tema 1. Undopmanus u
HHGOPMALHUOHHLIC 13 1 10(10) | 2(2) T
npoueccobl. CBoiicTBa
uHpopmannu
Tema 2. KonnpoBanue
panHbIX. CHCTEMBI
CUMCJICHHS. 3.J'IeltfleﬂTbl 13 1 10(10) 22) T
MaTeMaTH4eCKO
Joruku. Jlornueckue
ocHOBbI DBM
Tema 3. Texunueckue u
NporpaMMHbIe Cpe/iICTBa
peanu3anuu 13 1 10(10) | 2(2) T
HH(pOpMALMOHHBIX
NpoLeccoB
Tema 4. IloaroroBka
AOKYMEHTOB B T/TIK3,
TEKCTOBOM PeIaKTope 34 2 30(30) | 22) YO
MS Word
Tema 5. ABroMmaTu3anus
BbIYMCJICHUI B T/TIK3,
3JIEKTPOHHBIX Ta0IHIAX 42 ! 4 3533) 2(2) YO
MS Excel
Tema 6. Cpeancrea MS
Office nas opopmirenust 18 2 14(14) | 2(2) [IK3
AOKYMEHTOB
KonTpons 9




IIpome:kyTouHas
arrecTanus

DK3aMeH

Bcero

144/108 | 4/3 8/6 |2*/1,5 121/90,75
(akagem/acTpoHOM)

**He BXOAMT B OOIIHI 00bEM HApY3KH
T — TectupoBanue, [1K3 - npakTuueckoe KOHTpoIbHOE 3aAaHue, YO — yCTHBIA OIIpoc
JI — 3aHATHUS JTEKIIMOHHOTO TUIA (JIEKIIUU U UHbIE Y4EOHbIE 3aHATHS, PEAyCMaTpUBaIOIILe
MIPEUMYIIIECTBEHHYIO Tiepeady yueOHOH HHPOpMAIUH MTeJarOrMYeCKUMU PA0OTHHKAMH OpPTaHU3allud U
(unn) MMuamMu, NPUBJIEKAEMbIMU OpraHU3aIel K pealn3anuu 00pa3oBaTeIbHbIX MPOrpaMM Ha HHBIX
YCIIOBUSIX, 00yJarOImuMCs) ;
[13 — npakTrueckue 3aHATUA (BUABI 3aHATUS CEMHUHAPCKOTO TUIA 32 UCKIIIOUEHUEM JIa00PaTOPHBIX
pabor) ;
KCP — unnuBuayanbHas pabota o0y4aronuxcs ¢ neiarorndecKuMu paboTHUKaMU OpraHU3aIiy U (MJIH)
JTUIAMH, TIPUBJICKACMBIMU OPTaHU3AIMCH K peain3aiii 00pa30BaTeIbHBIX TPOrPaMM Ha HHBIX YCIIOBHUSIX
(B TOM 4McIIe MHIUBUYaTIbHbIE KOHCYIbTAINH) ;
CP — camocTodaTenbHas padora, ocylecTBisiemMas 0e3 ydacTusi NeAarorndeckux paboTHUKOB
OpraHu3aluy v (WIin) JIL, MPUBIEKAeMbIX OpraHU3allel K peann3aiu 00pa3oBaTeIbHBIX TPOrpaMM Ha
WHBIX YCIIOBHSIX;
CII — camonpoBepka;
CPO — camocrosiTenbHas paboTa 00y4aronierocs.



Conepmaﬂne AUCHHUIIIMHbI:

Tema 1. Undgopmanus n nndpopMannoHHblie npoueccbl. CBoiicTBa nHpopMannu

WNudopmanus. MHGopMamoHHble IpoLecchl, COOOIIEHUS, CUTHANIBI, JaHHbIe. EnnHUIbI
o0bema nHpopmanuu. [losiBienue, pasButue u CTpykTypa nnpopmaruku. Mapopmanmonnsie
IpOIIeCChl: TOUCK, XpaHEHUE, Nepegayda, 0opadboTka ncnoiab3oBanue nHGopmanuu. [Ipeacrasnenue
00 nadopmanuonHomM obmiectse. O0 UCTOPUH Pa3BUTHS KOMIIBIOTEPHOW TEXHUKH.

Tema 2. KogupoBanue 1aHHbIX. CHCTEMBbI CYNCIEHNS. JJIEMEHThl MATEMATHY€ECKOH JIOTUKH.
Jloruyeckue ocHoBsl JBM

IIpencrasnenue nanHbIx B KoMmnbroTepe. Konuposanue nanusix. Koguposanue TeKCTOBOM,
YHCIIOBOM, TpauecKoii, BUIE0, 3ByKOBOW HHPOPMALIMU B KOMITbIoTepe. I103UIIMOHHBIE CHCTEMBI
cuucieHus. ApupMeTHYecKue ONepaluy B pa3HbIX CUCTEMAX CUMCICHMUSL.

Jloruka kak Hayka. [lonsitue 06 anrebpe Bbicka3piBaHui. Jlormueckue onepamnmy.
Jlornueckue nanHble U onepanuy. CiI0KHbIE BBICKAa3bIBaHUA. 3aKOHBI JIOTUKU. Y IPOILEHUE CIIOKHBIX
BbICKa3bIBaHUH. TabIUIIbl HCTUHHOCTH.

Martemaruueckas jioruka. [Ipeobpazosatenu unpopmanuu. CKH® u CAH®. Tunossie
Jorudeckue ycrpoiicrsa OBM.

Tema 3. Texuuueckue U NpOrpaMMHbIe CPpeICTBA peau3auu HHPOPMANMOHHBIX MPOLECCOB

TexHnueckue v NporpaMMHbIE CPEACTBA pealn3alii UH(POPMALIMOHHBIX POIIECCOB.
[TonsiTHe U OCHOBHBIE BU/IbI apXUTEKTypbl DBM. IIpuHIunsl paboThl BHIYUCIUTEIBHON CUCTEMBI.
CocTaB 1 Ha3HaUYE€HUE OCHOBHBIX 3JIEMEHTOB [1EPCOHAIBHOIO KOMIIBIOTEPA, X XaPAKTEPUCTUKU.
[TapameTpsl, ONIpeAeAIOIUe IPOU3BOAUTEIBHOCTD KOMIIBIOTEPA. DJIEKTPOHHBIE YCTPOUCTBA,
MOJIKJIIOUaeMble K KOMIIbIoTepY. [loHATHE KOMIIBIOTEPHOM CETH.

Knaccudukanus u Bus nporpaMMHoro obdecrnieueHust. CuCTEMHOE TPOrpaMMHOE
obecnieuenue. OnepannonHble cucteMbl. PaitnoBas CTPYKTypa ONepaluoHHOM crucTeMbl. Onepamnuu
¢ daiinamu. Ciny>xe6HOe mporpaMMHoe obecriedeHre. Buibl mpukiIagHOro NporpaMMHOTO
o0ecrieyeHus.

Tema 4. [loaroroBka 10KyMeHTOB B TeKCTOBOM peaaktope MS Word

Pa6ora B TexcToBoM penakrope MS Word. Mento u manenu nactpymenToB. Hapuramus no
nokyMeHTy. [lapameTpsl cTpanunbl fokymeHTa. [Tonroroska nenosoro nokymeHnrta. Penakruposanne
tekcra. @opmarupoBaHue cUMBOJIOB U ab3atieB. Konuposanue popmara. @opmarupoBaHHe CIIUCKOB.
®opmarupoBanue Tadaui. [Iposepka opdorpadun u npasonucanus. [lepeHockl B TEKCTe.
Hywmepanus ctpanu. Ilpuemsl BepcTku 60mb110ro fokyMeHTa. CtuiieBoe popMaTHpOBaHUE.
Paznensl nokymenra. Co3nanue u ¢popmMaTupoBaHue KOJIOHTUTYIIOB. [Ipuemsl opopmienus
TUTYJIBHOTO JIMcTa. BeraBka minmoctpanuil. Hymepanus ummroctparuii, Tadaun. Opranuzanus
MOJPUCYHOUHBIX MOANUCEH, Ha3BaHUH TAaOJIHIl U CCHUTOK HA WIITIOCTPAIIMU U TaOJIUIBL.
ABTOMaTHYECKOE COCTaBJICHHE OTJIaBICHHUS, CIUCKA WILTIOCTpaluid, Tabaui u T. 1. CChUIKH B TEKCTE.
Pabora co ctpykTypoii 6ombioro fokymenTta. Cozganue JOKYMEHTOB Uil pa0OTHI € KIIMEHTaMHU.
Pa6ora c oobextamu MS WordArt u MS Equation. ['unepccriiku B jokymente. Cpenctsa MS Word
TSt co3nanust Web-CTpaHHIl U CaiiToB.

Tema 5. ABToOMaTH3anusl BBIYMCJICHUI B 3J1eKTPOHHBIX Tabauuax MS Excel

Pabota B anekTponHbIXx Tabaunax MS Excel. MeHIo 1 naHem HHCTPYMEHTOB, CTPOKa
dopmyi. Tumnsl 1 popmaTsl JaHHBIX, IPEICTaBICHNUE JaHHBIX B Aueiike. Mcnoas3oBanue
aBTO3AII0JHEHUS, AaBTOBBO/A, aBTO3aMEHBI TP BBOJIE JaHHBIX. DOpMaTHpOBaHKUE JaHHBIX,
okpyriieHue uncen. CrnocoObl popmMaTUpoBaHUS siueeK U OJIOKOB sueeK sl 0hopMIIeHUS TaOIHII.
Brruucnenus no ¢popmynam. McnonszoBanue GyHKIMiA B popmynax. AGCOTIOTHbIE U
OTHOCHTEJIbHBIE CCBUIKM Ha siYelKU U O10ku siueek. KonupoBanue Gopmyn. Beraucnenus B psagax
JaHHBIX. ABTO3aII0JIHEHUE, ABTOBBIUNCIIEHUE U aBTOCYMMUpOBaHue. MimtocTpanus psaoB JaHHbBIX ©
IOMOUIBIO AuarpaMM. Mcrosb30BaHne JJIOTHYECKUX KOHCTPYKIMM B BbIYMCIeHUAX. Opranusanus
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cnuckoB. CopTupoBKa U GuiIbTpalus CIUCcKOB. Mcrnonb3oBanue B popMynax CTaTUCTUYECKUX
¢ynkunu. Pemenne npumepos 1mo 06paboTke TabIUI] COIMATbHO-DKOHOMUYECKHUX TTOKa3aTeNeH.

[TonBenenue UTOroB MyTeM KoHconuaanuu (o0beauHenus ) 1uctoB. Konconunanus mno
pacrionoxenuto. Konconuaanus no kareropuu. [IpeobpazoBanue crricka B CBOJIHYIO TaOJIHILy.
Brruncnenus ¢ UCnosib30BaHUEM JIOTHUECKUX KOHCTPYKIHiL. Pemienue 3a1a4 Ha onpesenenme
HEW3BECTHOTO (ypaBHEHUI). Penienne moncKoBbIX 3a/1a4. Perienue 3a1a4 ¢ HECKOJIBKUMU
HEU3BECTHBIMU (CUCTEMbI ypaBHEHUI). Pelienre 3a1a4 Ha MOMCK ONTUMAJIBHOTO pemieHus. Pemenue
3a/1a4 ¢ OrpaHUYEHUsIMU. ABTOMATH3allMsI MHOTOIIArOBBIX onepauuii. Makpochl.

®dunancoBblil ananm3. [logbop mapamerpa. OnpeneneHue Oyaymeid CTOMMOCTH - PYHKITUN
BC (FV), B3PACITUC (FVSCHEDULE). Onpenenenue Texyimei croumoctd - pyakuuu [1C (PV),
YIIC (NPV), UUCTH3 (XNPV). Onpenenenue cpoka miarexa - pyakuus KITEP (NPER).
Onpenenenne nporentHo craBku - pyHKuus CTABKA (RATE). Pacuet nepuoanyeckux miaTexei
- pynxuuu [UIT (PMT), IUITPOLL (IPMT), OBLUIUIAT (CUMIPMT), OCHIUIAT (PPMT),
OBIIIOXOJ (CUMPRINC)

Omnpenenenue ckopoctu obopora uuBectuiwii - pynkuu BCJ (IRR), UUCTBHAOX
(XIRR), MBCJI (MIRR). Ta6nuua noacranoBku. [Ipumeps! npuMenenus: TaOauibl 10 ICTaHOBKH.
Hucneruep cuenapues. [Ipumep npumenenus Jucneryepa ciieHapueBto. Pacyet rogoBoii cTaBku
nomeneHus HeHHbx Oymar - pynkuus JJOXOJ(YIELD). Pacuer kypca nOKyIKH LIEHHBIX OyMmar -
¢byukus LIEHA(PRICE).

Tema 6. Cpeacrea MS Office 111 odopmiieHusi JOKyMeHTOB

PaGora nanensamu rpadguyeckux nHCTpyMeHTOB B npuioxeHusx MS Office. 3o6paxenue
rpadM4ecKruX MPUMHUTUBOB: MPSIMOYTOJILHUKOB, OBAJIOB, JINHUH, CTPEJIOK, BRIHOCOK. PaboTa ¢
HaanucsMu. Pabota ¢ HHCTpyMEHTaMU MaHeu HACTPOUKHU U300paskeHus: IIBETHOCTH, SIPKOCTH,
KOHTPAaCTHOCTH.
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4. MarepuaJjbl TeKylIero KOHTPOJISl yCIeBAeMOCTH 00y4aIIMXCs U (DOHT OLEHOYHBIX
CpeACTB MPOMEKYTOYHOM aTTeCTALMHU M0 JUCHUIJINHE

4.1. ®opMbI U METOABI TEKYIIET0 KOHTPOJISI YCIIEBAEMOCTH 00Y4alOIIUXCHA ¥ MIPOMEKYTOYHOM
arTecTalMu:

4.1.1. B xone peanuzaruu aucuuruiabl b1.0. 16« HpopMaTHKay HCIIONB3YIOTCS
CJICAYIOIIME METOABI TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH 00YJarOIIIXCS:

Tema (paznen) ®opmbl (METOJIBI)
TEKYILIEro
KOHTPOJIS
yCIeBaeMOCTH

Tema 1. Uadopmarus u nnpopmaoHHsle nporeccbl. CBoHCTBa T

nHpopmanuu

Tema 2. KonupoBanue ganubix. CUCTEMbI CUUCIICHHS. DIEMEHTHI T

MaTeMaTnyecKou Joruku. Jlornueckue ocHopsl OBM

Tema 3. TexHuueckue ¥ NporpaMMHBIE CPEICTBA PeATTU3ALIUN T

MH(OPMAIIMOHHBIX MPOIIECCOB

Tema 4. IToaroToBKa JOKYMEHTOB B TEKCTOBOM peaakTope MS T/YO/TIK3

Word

Tema 5. ABTOMaTU3a1Ks BEIYUCICHUH B 3JIEKTPOHHBIX TaOIuIax T/YO/TIK3

MS Excel

IIK3
Tema 6. Cpencta MS Office anst opopmiieHrs JOKYMEHTOB

4.1.2. Jx3aMeH U 3a4eT MPOBOJSTCS ¢ IPUMEHEHUEM CJIeAYyIOINX MEeTO/10B:
DK3aMeH MPOBOAUTCS B KOMIIBIOTEPHOM KJlacce
DK3aMeH: YCTHBIN OMPOC MO SK3aMEHAIIMOHHBIM OmiieTaM. B kax oM Ounete He MeHee 2- X
BonpocoB. CojeprkaHue Ouiera Mo JUCIHUIUIMHE COCTOUT U3 JIBYX YacTel: TEOPETUIECKHE BOMTPOCHI
Y TIpaKTUYECKUE 3a1aHus. B Xo/ie caaun sKk3aMeHa CTY/ICHT BBITIOHIET MPAKTHYECKYIO paboTy Ha
K.
[IpomexxyTouHast aTTecTalusi MOXKET MPOBOJAUTHCS C UCTIOIB30BAaHUEM JTUCTAHITMOHHBIX
00pa30oBaTeNbHbBIX TEXHOJIOTHIA
4.2. MaTepuaJibl TeKYIIEro KOHTPOJISI yCIIeBA€MOCTH 00y4aKO MU XCS.
[IpenogaBaTens OlIEHUBAET YPOBEHB MOATOTOBIEHHOCTH O0YUAIOIIUXCSl K 3aHATHIO TIO
CJIEIYIOIINUM MTOKA3aTeNsIM:
- YCTHBIE OTBETHI Ha BOIPOCHI MPETOJaBaTENs IO TEME 3aHATHUS,
- Ka4eCTBO BBITTOJTHEHUS TPAKTUYECKHUX PabOoT,
- KOJINYECTBO MPABUIIbHBIX OTBETOB MPU TECTUPOBAHUHU.
Kputepun ornieHnBanus 10Ki1aaa:
- CTETIEHb YCBOEHUS MOHATUN U KaTETOPHIL 10 TEME;
- yMeHue paboTaTh ¢ JOKYMEHTAIbHBIMU U JTUTEPATYPHBIMH UCTOYHUKAMH;
- TPAaMOTHOCTb U3JIOKEHUSI MaTepuaa;
- CaMOCTOSITETLHOCTh Pa0OTHI, HATMYHE COOCTBEHHON 000CHOBAHHOM MO3UITUH.
OneHka 3HaHUH, YMEHUH, HABBIKOB ITPOBOAUTCS HA OCHOBE 0aNIbHO-PEUTHHTOBOM CHCTEMBI
70% u3 100% (70 6ammoB u3 100) - BKIag Mo pe3ysibTaTaM MOCeniaeMOCTH 3aHITHI, TECTUPOBAHUSA U
BBITIOJTHEHUSI MPAKTUYECKUX KOHTPOIBHBIX paboT
KoHTpoJsibHbIE BONPOCHI /15l TEKYIIEro KOHTPOJIA B ¢opMe YCTHOTO ONPOca 1o TeMaMm:
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Tewma 4. [ToaroToBka TOKyMEHTOB B TEKCTOBOM peaakTope MS Word

HazoBute cdepbl HCTOIb30BaHUS TEKCTOBBIX JOKYMEHTOB.
PenakTupoBanue 0ObEKTOB TEKCTA: YKAKUTE IIETH U CPEICTBA.
dopmaTrpoBaHNE CUMBOJIOB, a03aleB, CIIMCKOB, KOJOHOK: YKAXXHUTE LEIH U CPEJICTBA.
HazoBute 35meMeHTapHbIe 00BEKTHI TEKCTOBOW TAOIUIIBI M X CBOMCTBA.
5. Ilepeuncnure Buabl rpaduyeckux OOBEKTOB U  YKaXKUTE CIOCOOBI MX BHEIPEHUS B
TEKCTOBBIN IOKYMEHT.
6. llepeuncauTe UHCTPYMEHTBI aBTOMATU3AIMN PEJAKTUPOBAHUS.
7. ABtromaTu3aiius 00pabOTKH TEKCTOBBIX TOKYMEHTOB: YKKHUTE IS U CPEICTRA.
8. Chopmynupyiite mnonstue ctuis. lcnonp3oBanue cTuiaeBoro (HopMaTUpoBaHHS IPU
IMOJArOTOBKE MHOTOCTPAHUYHBIX JOKYMEHTOB.
9. Cepuiinas paccouika. HazoBuTe 3Tamnsl co3/1aHus CEpUHHON paCChUIKU.

bl o

Tema 5. ABTOMaTH3aIMs BRIYMCICHUHA B 3JICKTPOHHBIX Tabnuax MS Excel

Ha3zoBute 00bEKTHI TAOJIMYHOTO MPOLECCOPA.

PacckaxuTe anropuT™ HCIOIB30BaHUS (YOPMYJT [T BEIYUCIICHUH.
Cdhopmynupyiite CyTh pa3auuus BUIOB apecaliiy (CCbUIOK).
Pacckaxure alropuT™ OpraHu3anuy CCbUIOK HA JPYIUE JIUCTHI.
Ha3zoBure kateropuu BcTpoeHHbIX (GyHKUMMNA. [IpuBeanTe npumepsi.
Pacckaxxute anroputm ucrnosb3oBanus goruueckor pynkuuu ECJIN.
Pacckaxute anroputm ucnonb3oBanus Gpynkuuu [IPOCMOTP.
Juarpammsl. [lepeunciure tunel nuarpamm. Pan. Jlerenna.

PN R

Ilpumep mexkyuwiezo KOnmpona 6 gpopme mecmupoeanus no memam.
IIpumeuyanue. TecTpoBaHUE BHIOIHACTCS CTYACHTAMH Ha TIOpTaje JUCTAaHIIMOHHOTO O0y4YeHHUs
PAHXuI'C.
WHuctpykuus ans odyqaromuxces: B kaxIoM Bompoce 13 TpeX BapuaHTOB HEOOX0UMO
BbIOpaTh MPaBUIILHBINA OTBET.
Tema 1. Uadopmanus 1 napopMmaioHHsle npouecchl. CBoicTBa HH(OpMaIuu

1. Wndopmaruka — 310
a) OO0sacTh HAYYHBIX UCCIIETOBAHUI
b) VYwuebHas gucrumianHa
c) Bepusbl yTBepkaeHus a) u b)
2. Wndopmanus — sto
a) Ilporecc nmpucrnocoOaeHUs K CIYIaifHOCTSM BHEITHEH CPeIbI
b) dopmanuzanus JaHHBIX
c) Caenenust 00 00bEKTaX U SIBICHUSIX OKPYXKAIOIIEH Cpe/bl, KOTOPhIE YMEHbIIAIOT
MMEIOIIYIOCS O HUX CTENeHb HEOIPeIeIEHHOCTH
3. JlanHble — 3TO
a) Hakomnenue nHpopmanuu A NIPUHATUS PELICHUIN
b) Csenenus, mpeacTaBICHHBIC B ONIPEICIEHHON 3HAKOBOW CUCTEME U Ha OTIPEICTICHHOM
MaTepHalbHOM HOCUTEIe
¢) OO6menayyHoe MOHATHE, BKIIOYAIOIIee B ce0s1 0OOMEH CBEICHHUSIMHU MEXKY JIFOIbMHU
4. HudopmanmoHHbIE peCypChl — 3TO
a) MarHuTHbI€ IUCKH U JICHTHI
b) JloKyMeHTHI 1 MAaCCHBBI IOKYMEHTOB B HH(OPMALIMOHHBIX CHCTEMAax
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c) Tospko medaTHbIE JOKYMEHTHI
5. HudopmanmoHHOE 00MIECTBO MOHUMACTCS KaK
a) OOmIecTBO, OCHOBaHHOE HAa MaTEPUAIIBHBIX TEXHOJIOTHIX
b) OOmiecTBO, I1Ie MOAABISAIONIEE KOJINIECTBO PaOOTHUKOB 3aHATO B chepe
IIPOM3BOACTBA HHPOPMAIIMOHHBIX MPOIYKTOB U YCIYT
c) OOmecTBO, OCHOBAaHHOE HA 3HAHUSIX
6. llens nHpOpMaTH3auK OOIIECTBA 3AKITIOYAETCS B:
a. YBEJIIMYEHHUE BIUSHUS CPEJICTB MACCOBOM MH(OPMAINK HA IEATEILHOCTD YEIOBEKA
b. yBenmueHne HHGOPMALMOHHBIX PECYPCOB CTPAHBI
C. YBEJIMYEHHUE J10JIM HH(POPMAIIMOHHON JAEATEIBHOCTH B 00IEM 00beMe Pa3InIHbIX
BUJIOB JICATEILHOCTH YEJIOBEKa
d. co3maHue, pa3BUTHE U MacCOBOE MPUMEHEHUE HH(DOPMAIIMOHHBIX CPEJCTB U
TEXHOJIOTUH BO BCeX cdhepax AesTeTbHOCTH B LENIX KapJHHAIBHOTO YIIY4lIeHUS
YCIIOBHH TPy/la M KAUeCTBA KU3HU HACCIICHHS
7. K OCHOBHBIM CBOWCTBaM MH(OPMAIIUU HE OTHOCSTCS:
a) Pempe3eHTaTHBHOCTB, COEPKATEIBHOCTD, JOCTYITHOCTD
b) AKTyanbHOCTb, TOYHOCTB, JOCTOBEPHOCTb
¢) HapexHoCTh, yCTOMYMBOCTH, MPUOBUTLHOCTH
8. MHubopmanmoHHbBIE TPOIECCH — 3TO
a) Ilpoueccol, cBsA3aHHBIE CO COOPOM, 0OPAOOTKOM, TIepenaueit U XpaHECHHEM
nHpopmauu
b) Ilpomeccsl, cBsI3aHHBIE C U3MEPEHUEM KOJIMYECTBA MHPOPMALIUU
c) Ilpoueccel, CBsI3aHHBIE C PETHCTPALEl METEOPOIIOTHUECKHUX JTAHHBIX
9. Haszowure ¢popmbl a1eKBaTHOCTH HH(DOPMAITHIH:
a) CuHTakcuyeckas, CeMaHTHUECKas, IparMaTudyeckas
b) Dxonomuyeckas, TeXHUYECKasi, 3HAKOBas
¢) Hu oaun u3 0TBETOB He SIBJISAETCS BEPHBIM
10. J1ns usmepenus nHdopMaluyu BBOAUTCS BETUYMHA
a) DHTpomnus
b) KonuuectBo nHpopmanmu u o0beM TaHHBIX
¢) KonnuecTBo cMBOJIOB B COOOIIEHUH
11. ®aitn —sT0
a) [lopuus undopmaruu
b) IlommeHoBaHHas 0071aCTh HA AMCKE, XpaHSIIAs TaHHBIE ONPEACICHHOTO THTIA
c) TeKkcCTOBBIM JOKYMEHT

Tema 2. KonupoBanue ganHbIx. CHCTEMBI CUUCIICHUA. DIEMEHTHl MATEMaTUYECKOM JIOTUKHU.
Jlornueckue ocuossl DBM

1. KoaupoBanue TekcTOBON MH(DOPMAIIUH TPOUCXOTUT
a) C moMomipIo CrienuagIbHON KOAOBOM TAOIHITBI
b) C nomouIbIo JATHHCKOTO ajdaBUTa
¢) C nmomomibio rpaguiIecKux H300paKeHUH

2. OcCHOBaHHUE CUCTEMbI CUUCIICHHS UCIIOIB3YETCS
a) B MO3UIIMOHHOHN CHCTEME CUMCIICHUS
b) B HEMO3UIIMOHHOHN CUCTEME CUHCIICHUS
C) TOJBKO B BOCBMEPHUYHOM CHCTEME CUMCIICHUS
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3. KoaupoBanue TeKCTOBOW MHPOPMAIIUH TPOUCXOTUT
a) C nmoMomuipio CrienuagIbHON KOAOBOU TaOIHIIbI
b) C nmomoipto TaTuHCKOTO andaBuTa
c) C momompto rpaduvecKux n300paskeHMi

4. ®opmartsl rpaduyeckux ¢ainon
a) Tombko *.jpeg
b) *.bmp, *.gif, *.tiff, *.jpeg, *.wmf
¢) *mdb, *xls, *.arj

5. OcHoBHBIE (pOpMATHI 3BYKOBBIX (HaJIOB:
a) *midi, *.wav, *.mp3
b) *.bmp, *.doc
c) *exe, *.rar
6. MuHuManbHBIM 00BEKTOM, UCIIOJIB3YEMBIM B PACTPOBOM IpapuecKoM peaKkTope, sIBISIeTCA:
a) TOYKa dKpaHa (IMUKCEh)
b) 00BeKT (MPAMOYrOIBHUK, KPYT U T.1.)
C) MaJuTpa LBETOB
d) 3HakomecTO (CUMBOJ)
7. MuHUMaIBHBIM 00BEKTOM, UCIIOJIB3YEMBIM B BEKTOPHOM IpapuecKoM peaKTope, sIBISICTCS
a) TOYKa 3KpaHa (ITMKCEb)
b) oObekT (JIuHUS, KPYT U T.1I.)
C) MamuTpa IBETOB
d) 3HakomecTo (CHMBOIM)
8. VYkaxuTte, 4TO U3 MEPEUUCICHHOTO paBHO 1,8 Merabaiitam:
a) 1800 xumoOaut
b) 18000000 GaiiT
c) 12400000 6ut

9. KakuM BbIpakeHHEM MOXKET ObITh F?

a) xI A xX2AXx3A x4A xX5A x6
b) xIvx2V x3V x4V x5V —x6
c) XxIAxX2A ~x3A x4AN xX5A —x6
d) xIvx2v x3V x4V x5V —x6
10. Jlyis kako# JJOTHYECKOM oreparuu n300pakeHa TadauIa HCTHHHOCTH?

X1 X2 F
0 0 0
1 0 0
0 1 0
1 1 1

a) OKBUBAJICHIIHS
b) KoHbrOHKIHS
¢) Ju3bIoHKIUA
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d) Wmmnmukamnms
Tema 3. TexHuuecKue U NPOrpaMMHBIC CPEICTBA PeaTH3alui HHPOPMAITMOHHBIX ITPOIECCOB

1. IIporpamma - 3To
a) COBOKYMHOCTh ()YHKIIMOHATBHBIX OJIOKOB
b) 3ammce anroputMa pemeHus 3aaud B BUJE MOCIEI0BATEILHOCTH KOMaH/ UITU
OIIEPATOPOB S3BIKOM, KOTOPBII MOHUMAET KOMIIBIOTEP
c) baza mannpIx
2. Knaccudukanus nporpaMMHBIX TPOIYKTOB IPOBOIUTCS
a) Ilo cepe ncnonbp3zoBaHMs MPOrpaMMHBIX POITYKTOB
b) [lo cnenuduke mpeamMeTHOM 00MacTH
¢) Oba npeapIAyIINX OTBETa BEPHBIC
3. OmnepanuoHHas cucTema rpeaHa3HaueHa
a) Jlns miaHupOBaHUS U YIIPABICHUS BIYUCIUTEIBHBIMU peCypcaMu KOMIBIOTEPA U
obecrnieueHns yIo00HOTO HHTEpdeiica MmoIb30BaTes
b) Jlns pemeHus MpUKIaIHbIX 3a1a4
4. Ilpukiiamnoe mporpaMMHOE 00€CTICUeHHE MOXKHO MOIpa3/IeInuTh Ha
a) IIpoOreMHO-OpHUEHTUPOBAHHOE U METOI0-OPUEHTUPOBAHHOE
b) OdwucHoe, cpencTBa MyIbTUMEINA, CPEICTBA ABTOMATU3HPOBAHHOTO IPOSKTUPOBAHUS
c) OO0a npenpiayiue OTBETHl BEpHBIE
5. OmnepaTuBHas MaMsTh 3TO
a) o0sacTh maMsATH, UCIIOJIb3yeMast JJIsl BEJCHHsI IMaiora ¢ onepaTopom
b) obnacTe mamsATH, IpeIHA3HAYCHHAS JJIS1 XPAaHEHUS IPOrPaMM B IIPOIECcCe
BBITIOTHEHUS U JAHHBIX, C KOTOPBIMU OHH PabOTarOT
c) 00JacTe MaMsATH, MpeIHa3HAYEHHAs IS JOJITOCPOYHOTO XPAHEHUS TaHHBIX.
6. KommbroTepHas cets - 3TO
a) CHCTEMBI KOMIIBIOTEPOB, 00BETMHEHHBIX KaHAJIAMH TIEpeadyl TaHHBIX C IOCTYIIOM K
pecypcam ceTu

b) CTOAIIHNE PAAOM KOMIBIOTEPEI AJId PCIICHUA Y3KOCIICHHAIIM3UPOBAHHBIX 3a1a4
C) cucTeMa dIEKTPONUTAHUS KOMIBIOTEPOB B TOMEIIEHUU
d) ycTpoiicTBO mepeHoca KOMIbIOTepa

7. Yto Takoe mMoucKoBas cucrema?
a) CHUCTeMa MOWCKa JaHHBIX Ha KOMITBIOTEPE

b) cucTeMa moucka KOMIBIOTEPOB B CETU
c) cucrtema norcka nHpopmaiuu B cetu UHTEpHET
d) cucrema noucka aapeca

8. Uto Takoe mpOTOKOJI Nepeladyn JaHHbIX ?
a) COBOKYIHOCTb ITPABUJI, ONPEACIAIOMUX (popMaT TaHHBIX U MPOLEAYPHI X Mepelaun
B KaHaJIe CBSI3H.
b) COBOKYMHOCTH IpaBHJI OOILEHHS B YaTe
C) TpyImma muceM Ha OTIPABKY
9. Yo Takoe ceprep?
a) BBICOKOIPOU3BOUTEIBHBIN KOMIIBIOTED, HA OCHOBE KOTOPOTO JIEIACTCS CETh
b) KoOMIBIOTEp JJIs MOKa3a MyJIbTUMEINA KOHTEHTA
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C) KOMIIBIOTEP JUISA PEHICHHS CIOKHBIX MAaTEMAaTHUYECKUX BBIYMCICHUH
10. Yem oTiinyaroTCs CETh U TUIIEPCETH

a) CeTh — COCTaBHAs 4acCTh TMIICPCETH

b) rumepcers — cocTaBHas YacTh CETH

C) CeTh M TMIEPCETh — Pa3INYHbIC Ha3BaHUS OJHOTO M TOTO JKE

Tewma 4. [ToaroroBka T0KyMEHTOB B TEKCTOBOM peaakrope MS Word

1. A63a1 TeKCTOBOTO IOKYMEHTa — 3TO:
a) TOCJIEeIOBATEIILHOCTh CHMBOJIOB, 3aBEpIIIAIOIIAsICs MPU3HAKOM KOHITa a03aria
b) uacTh TekcTa, coaepkalias B cede 3aBeplIEHHOE B CMBICIIOBOM IIJIaHE MOJIOKEHHE
C) YacTh TEKCTa, BBIACIICHHAs a03aIlHBIM OTCTYIIOM
2. Pasznen TeKCTOBOTO JOKYMEHTa — 3TO:
a) 4YacTh TEKCTOBOTO JOKYMEHTa, UMEIOIIasi 3ar0JIOBOK.
b) dYacTh TEKCTOBOTO JOKYMEHTA, B MpeJesiax KOTOPOH OCTAIOTCS HEM3MEHHBIMH YUCIIO
KOJIOHOK Ha CTPaHUIIE, pa3Mep JIUCTa Oymaru u aTpuOyThl (POpMaTUPOBAHUS
CTpaHHULIbI
C) 4YacTh TEKCTOBOTO JOKYMEHTa, COOTBETCTBYIOIIAsl €TI0 IIaBe.
3. Omnepanuu pegakTUpOBaHUs B TEKCTOBOM mporieccope MS Word — sto
a) u3MeHeHue o(hOpMIICHUS TeKCTa JUIS IPUIAHNS MY BHJIa JOKYMEHTA
b) u3MeHeHue BHEIIHETO BUJa CUMBOJIOB B TEKCTOBOM JIOKYMEHTE
¢) mmoObIe onepalny, MEHSIFOIINE COCTAB M/WJIHU IOCIICIOBATEIbHOCTh CHMBOJIOB TEKCTA.
4. KonoHTUTybI B TEKCTOBOM Mporeccope MS Word — 3to
a) 3aroJIOBKU KOJOHOK B TEKCTOBOM TaOIHUIE
b) dYacTu TUTYIBHOTO JHCTA
C) TEKCT WU U300paKEeHHE, B BEpXHEM U HUKHEM T10JI€ TIOBTOPSIIOIIEECS Ha KaKI0M U3
CTPAaHMI] TEKCTOBOTO JOKYMEHTA
5. Haamucu M MO3UIIMOHHBIE PAMKY TIPEAHA3HAYEHBI JITIS
a) rpaduUecKoro BbIIEICHHS TEKCTa MyTeM ero 00BOJKH PaMKO
b) BBIIEICHUS YaCTH TEKCTA, KOTOPHIM TOKEH BBIBOJUTHCS HAa OJHOU CTpaHUIIE
C) BBIJCJICHUS HEKOTOPOM YacTH CTPAHMIIBI U3 OOIIeH 00IacTH pa3MelIeH s TeKCTa B
OTJIETTbHYIO 00J1aCTh
6. TekcroBbie HOpMBI — 3TO
a) TEKCTOBBIE JOKYMEHTHI, B KOTOPHIX OTJEIbHBIC AJIEMEHTHI TEKCTOBOM MH(POPMALIUH
Pacmo0KeHbI Ha CTPOTO PUKCHPOBAHHBIX MECTaX CTPAHHUIIBI
b) TEeKCTOBBIE TOKYMEHTHI, B KOTOPBIX OCTABJICHBI MECTa JUIsl TIOCIEAYIOIIETO 3O THEHUS
C) Jpyroe Ha3BaHHWE TEKCTOBBIX TaOIUII.
7. CruneBoe hopMaTHPOBAHHUE — ITO
a) Ha3HaYCHHUE OTJENIBHBIM a03alaM WM CUMBOJIAM ONPEIEICHHbBIX CTHIICH
b) npuBenenue nokymeHTa k ['occrangaprty
c) ¢opmaTHpoBaHUE TUTYIHLHOTO JIUCTA.
8. CucremHsIil Oydep — 310
a) crenuagbHas 00JacTh B TAMSTH, UCIIOIB3YIOMIASCS AJIs IEPeHOCca TAaHHBIX B Tpe/esiax
OJTHOM 3aJ1a4¥l WJIM MEXK]Ty Pa3INYHbIMU 3aja4aMiu
b) cnernuanbHas 061acTh Ha AMCKE, TI€ JaHHBIC XPAHSATCS TOCTOSIHHO
c) 00JacTh JaHHBIX HA KECTKOM JHMCKE
9. Kakue u3 HIKe IepeunCICHHBIX MOJIEH ABISIOTCS MOIIMU (POPMBI
a) TekcroBoe nosne, Cnucok, [lepextouarens
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b) ®naxok, TexcroBoe moie, [Tose co cnrckom,
c) Ilone co cnuckom, Haanuce, @naxok
10. 15 co3nanusi CEpuUHbBIX TUCEM
a) JlocTaTo4HO TOIHKO OCHOBHOT'O JOKYMEHTA
b) JlocTaTouHO OCHOBHOI'O JJOKYMEHTA M UICTOYHHKA JIAHHBIX
¢) JlocTaTo4HO OCHOBHOTO IOKYMEHTa, HCTOYHHKA aHHBIX U TPOMEXKYTOTHOU TAOIUIIBI

Tema 5. ABTOMaTHU3anus BEIYUCICHHIA B JIEKTPOHHBIX Tabmumax MS Excel

1. TaGmuuHbIii IpoLIecCOp MpeTHA3HAYCH IS
a) ympaBiieHHs OOJBIIMMHM MAacCUBaMU JIaHHBIX
b) co3naHus U pegaKTHPOBAHUS TEKCTa
¢) paboThl ¢ TAOIMITAMU JAHHBIX
2. Yo o3Hauvaer 3anuck D5:E10?
a) coxaepxumoe siueiiku DS pa3aenuts Ha coaepkumoe E10
b) awmama3oH sueek
c) pabouuii THCT
3. Ckonbko siueek BXoauT B quana3zoH A2:C3?
a) 6
b) 4
c) 10
4. Yrto MOXXHO YBHUJIETh B CTpOKE popMy1?
a) TEKCT, He TOMECTUBIIUICS MO MHUPUHE STUCHKH
b) crnucok Gpopmyn U3 CTaHIAPTHOTO TTAKETa
C) HMs pabodyero jJucra
a) Gopmyiy
5. Crpoka ¢popMys CIyXKHUT 1Jis
a) BriBoga kommeHTapueB Kk Gopmynam
b) Jlns hopmaTrpoBaHus aKkTUBHOM stueiiku
¢) s BeIBOJIa 0OJIACTH CONEPKUMOTO aKTUBHOM STUSUKHU
6. B rmaBHOM MEHIO OTCYTCTBYET KOMaHJ1a
a) @aiin
b) Jlannbie
¢) Tabnuma
7. B rmaBHOM MEHIO IPUCYTCTBYET KOMaH/1a
a) ®opwmar
b) Komnuposath
¢) CoxpaHHTb Kak
8. KoHTekcTHOE MEHIO MOsBIsAETCA
a) Ilpu gBOIHOM IETYKe JIEBOM KHOMKON MBIIIY Ha TOM HJIK HHOM 00BEKTe
b) Ilpu memyke npaBoi KHONKOM MBIIIK HA TOM HJIM HHOM 00BEKTe
c) Ilpu BbIOOpE 01HOTO M3 MYHKTOB [ TaBHOTO MEHIO
9. Vkaxwure, Kakasi U3 CChIJIOK SBISETCS OTHOCUTEIHLHOU
a) AS$5
b) D4
c) $AS%6
10. MarepuHcKkas CTpoka - 3T0
a) Pacuernas ctpoka Tabmuibl, GOpMyIBl B KOTOPOU COCTABIISIOTCS “BPYUHYIO”
b) Pacuernas crpoka Tabauibl, GopMyIsl B KOTOPOIl KOMUPYIOTCS U3 CTPOKHU (popmMyt
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¢) Crpoka, comepxariasi 3aroJIOBKH BCEX CTOJIOIIOB TaOIHIIbI

11. AGCOIIOTHBIMU Ha3bIBAKOTCS CCHUIKH, KOTOPBIE

a) Ilpu konupoBaHuu B cocTaBe (GOPMYJbl B IPYIYIO STUEHKY HE U3MEHSIOTCS
b) Ilpu KonmpoBaHUM B cocTaBe (POPMYIIBI B APYTYIO STUCHKY U3MEHSIOTCS
c) He cBsi3aHbl HUKAaKMMU OTHOLIEHUSMU C JPYTUMHU siu€HKaMK TaOIULIbI
12. Ykaxure pe3ynbTat B suelike B4:

A E

| ¢ |

1

(e}

13. Yro nokazaHo Ha PUCYHKE

1
2
3
4 =CYMMIATAZ B2 O
6
8
1

3 |Cymua oo noni Cyine | HaneHoeaHwE ToRapa  »|

4 Hara
B RHE
B (fes
T ap
BEEEL
87 wak
| [EREETT
11 kion
12 aner
|13 |cen
MESl
15 woa
16 gex

1 Tk =|Manupocsl “pa” Manupoce Tywea"

101 & 438

170 412

EE.A 224

B4

47 4

32A

1136

104 1721
o .E:I 52 Al

432 1A

108 752

1504 A

a) KoHconumanus TaHHBIX
b) Csoanas Tabnuia

c) IlpomexxyTouHbIe UTOTH
14. Yto mokazaHo Ha PUCYHKE

Peanu3alia u3aatenbciea JR0M, OKTAops 19Y8r., r. MOCKBa

HaMeHoESHKE

Pah: Nokymarens |: e o | HomE o | Uena aat oo CromMoc o CrIAKE HTor:
{Bo=) "EXCEL T.O"

5 fieess ) ANA HEHHAK WWs 1700 5000 550000 425,00| 5 075.0
e e —ECEL 7 O

I 11 Kransdon uaand W1 ANA HAYHH3 KWK 310 50,00 15 00,00 F75.00]14 725,00
'{-Irl.lﬂ.-lblfl nadd W2 WEXCEL 7.0"

AR N4 HAYMHAKWW 210 50,00) 15 500,00 775,00 |14 725,00
"EXCEL T.O"

i 23 KHHEHEH maraziH H2g ANA HIYHH3 WK F20 50,00 A6 000,00 800,00 |15 200,00

a) KoHconmmmanms 1aHHBIX
b) IIpomexyTouHBIE UTOTU
c) Punbtp

15. Yro nokazaHo Ha KapTUHKE

"EYCEL T AN
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12|z | 2] | i | © | E | F | &
1 Peanuzaupa nzaarensciga IHOM, oxradpe 19981, 1. Mociea
Fzpz MokymaTens SR Hon-eo | UeHa sa wr. | CrovmocTe CrHaks
i TOESDE
[ +| "EHCEL 7.O"
—. T ANA HaduHarmwmx Boaro 1110 55 500,00
+ "EXCEL 7.O"
- 12 AnA npodeccHoHanos Boero 455 28 830,00
+ "indowws 95"
e 17 ANA HEHMHIRoW M Boara 15 27 450,00
B "F R gl D5
12 2 KHH&HEA marazad H21 ana npodeccHOHAN0E 120 35,00 4 560,00 228,00
" nd cwgs 5"
e s KHHEHEH Marazdd NE2 ana npodaccHoHanae 130 38,00 4 840,00 247,00
"iind cus QE"
20 14 KHMEHEH marazmH NZ3 and npodieccMOHANOE 110 38,00 4 150,00 208,00
"ifind cus 5"
21 20 KHHEHEHA marasin Nag ana npodeccHaHanoE 280 38,00 10 540,00 532,00
& " mdoswees 95"
—I s AnA npodeccronanos Boero G0 24 320,00
+ "WoRD 7.0

a) Csoanas Tabnuia
b) IIpomexyTouHbIE UTOTU
c) @unbtp

16. Uuctpyment KoHconmuaanus mo3BossieT Ta0JINIIBI, HAXOISATIHECS Ha
pa3HbIX pabOUrX JUCTAX U JaXKe B PA3HBIX KHHUTaX.
17. AnmapaT 4uCIIeHHOTO aHallu3a JaHHBIX B Excel, moctynen depes MeHio

Ilpumep mekyuieco KORmpons 6 6ude nPaKmMuueckux KORmpoabHoix 3a0anuil no Temam 4, 5, 6
Bce pa6oTsl, Bemomnastorest Ha [TK

HNudbopMarioHHast TEXHOJIOTHSI HOATOTOBKH TEKCTOBBIX JOKYMeHTOB B MSWord

3aaHue BBINOJIHACTCS HA OCHOBE JIaHHBIX, pa3MelleHHbIX B ¢aitne Konmponvnaa Word.
Otdopmatupyiite tokymeHT Word B COOTBETCTBUH CO CIAEAYIOIIMMH YCTAaHOBKaMH M 00pa31ioM:

1.

kW

BcTaBbTe B TEKCT pas3phIB, TakK, UTOOBI Kax/1asl IiaBa HAUWHAIACh C HOBOM CTPaHMIIBI.
YcTaHoBHTE TapaMeTpbl CTPAHULIBL:

OpHUEHTaIUs] — KHIWXKHas, pazMep Oymaru — A4

BEpXHEE U HIKHee noje — 1,5 cm

JeBoe nojie — 2 cM; npaBoe — 1 cM

neperuier — 1,5¢m.
VY nanurte nuiiHue ab3alibl, IpoBepbTe opdorpaduio U rpaMMaTUKY, pacCTaBbTe MEPEHOCHI,
UCIpaBbTe OMKOKK HabOpa TekcTa (yaaluTe JIMIIHUE MPoOesbl U APYyrue crielnnaibHble
CHUMBOJIbI) B COOTBETCTBUU C TPEOOBAHUSAMH K HAOOPY U PETaKTUPOBAHHIO JOKYMEHTOB.
BrimonHuTe HACTPONWKY MapKHUPOBAHHBIX CIIMCKOB B COOTBETCTBUHU C 0OPA3LOM
BceraBbTe pucynku. Hactpoiite o0TekaHne 1 OTCTYIIbI U1l PUCYHKOB.
Co3zmaiiTe TUTYIBHBIA JTUCT TIO 00pa3ILy.
e mpudT 3aroyioBKa pedepara paspexeH Ha 4 MyHKTa
® BCTaBbTE JaTy CO3/IaHUS JOKYMEHTa
[Tocne TUTYNBHOTO JMCTa 100aBbTE CTPAHUILY U BCTaBbTE aBTOCOOMpPAEMOE OTJIaBJICHUE:
1. mpudrt Times New Roman
2. 14 nr, nomyXupHbIA
3. orcrynsl ab3ama: mocae — 10 mr.
4. mpocnenuTe 3a TeM, 4YTOObI B OTJIABJICHHE HE IOTajia CChIJIKA HAa CaMO OTJIaBJICHHUE.
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7. BcraBbTe B HUKHUIN KOJIOHTUTYJI BCEX CTPaHUIL] (KPOME TUTYJIBHOTO JIUCTA) HyMEPALIUIO
CTpaHUL CHapYK1, HyMepalys HauuHaeTcs ¢ 2.
8. B BepxHEM KOJIOHTUTYJIE, YKa)KUTE BalIX UM M (PaMUIINIO ¢ BBIDABHUBAHUEM I10 JIEBOMY
Kparo.
. BoinonHute o6pamieHue 1 UBET cTpaHul pedepara 1o BaleMy BbIOODY.
10. BcTaBpTe B TIOKYMEHT TPH CHOCKH.

e Pacyer 3aTpar Ha KOMaHJIHUPOBKH

3amaHne BBIMOJHACTCS HA OCHOBE JIaHHBIX, pa3MeIleHHbIX B (aitne Konmponvras Excel Ha nucre
Omuem 3a KOMaAHOUPOBK).

PaccuuTaiiTe CyMMBI BBIILJIAT, OMPEACIIIEMBIX OyXTainTepreid U pakTHYeCKHe 3aTpaThl Ha
KOMaHJAHPOBKH, CYMMbI BO3MEIIIEHUS 32 KOMaHAMPOBOUYHBIC PACXO/IBI JIJISl KAXIOTO COTPYIHUKA U
CyMMapHbI€ BbIUETHI 3 MPUOBLIN MPEANIPHUSITUS 3a CUET Iepepacxo/a cpencts. Ha pucynke
npuBeieH 00pa3el] BBIMTOJIHCHHOTO 3a1aHHS.

A ] c o E F [ H 1 3 K L M N c P a
1
2 PacyeT pacxof0s Ha KOMaHAMPOBKW 38 CEHTABPE
3
4 B TafniniEn NPeACTIENEHN A3HKIE O KOMEHTINPOSKEX SHYTDH FOCOHI [NR HEKOTODOTD NDSANPHATHR
5 B zaaasin TpefyeTcR: 1) FACoHNTETE MASHIEYEMBIE DEOIDAN K3 KOMSHAKPOEKY [PE0I0AN, Epazssemme ByranTepieil NEpe] KOMIHANDOEHOI] AR 04H0TD COTDY AHIKE.
5 2} FROCHHTETE GEKTHHECKIE SETRETH COTPY/AHIKOM K3 KOMIHINDOEKY.
7 3) PACCHNTAT Cy MY EOSMELEHIR PICIOOE 33 HOMIHINPOEKY.
] 4} FECCHHTETE BBMETH ¥ NpwBsini NPSANEHATIR 33 NEpEpa0ID CPSACTS ANR KEXI0TD COTOYAHKKE ¥ 0R SC0EK KOMEHTIPOS0HEDI.
9
10 CyTosmuie [py6.)
Henpeaswaskkne
11 paomas e
12 ToCTusirHIE 550
13
14 TAaHHpyEmLIE PACKOAE K3 HoMaKAWPoERY [pyé.) BAKTMHECKWE ZATPATH K3 KOMaKLMPOERY [py6.)
- P — CpegHRR a— CTORMOCTD Ofwan Trgms CTORMOCTE CTORMOCTE obuwas R Cymma BBHETH M3
15 ®HO CTOmMOCTD " npoesga B cymma npoezaa (pyb.) HOMEDa B | CTOMMOCTD EOEMELERK mpaSbm
16 SR Hauano Homey npossaa = ofia nowya | cyTosmmx == Tyaa Ofpaten | CyTHHM MEOHHEIHN SR pacwoaoe | mpeanpusTIR
17 KapTawos W.H. Mypmasck | 03.08.2010( 15.08.2010 5000 12 12000 7500 19BD0| 5E65| 5407 2500 30000 41272 21472 23400
18 Mamowos I.T. Mypmasck | 03.08.2010( 10.08.2010 5000 7 12000 4550 16550 5EE5( 5885 2300 15100 27 830 11280 12250
19 Cokonos C. M. Apwawreneck | 10.08.2010( 16.08.2010 4000 5 5000 5200 13200 3525 3788 2000 15000 23383 10 153 11500
20 EBenoycos EA. Apxasrenbck | 10.08.2010( 21.08.2010 4000 11 5000 7150 15150 3525 3525 1500 15500 23750 5 500 10450
21 Weasoss WA, Enausociok | 12.08.2010| 27.08.2010 10000 15 20000 o750 29750 5143| 10200 1780 25650 45133 16 443 18500
22 Fazymoss ET. Enagusociok | 12.08.2010| 27.08.2010 10000 15 20000 o750 29750 5143| 10200 2100 31500 50 B43 21083 23250
23 Kamsen AL Komcomoneck § 02.08.2010| 23.08.2010 15000 31 30000 13650 a3s50| 1sso0f 13300 550 18580 47380 3740 7140
24
25 Boero Y 1osesop.

e Pabora co crmckamy.

3aaHue BBINOJIHSETCA HA OCHOBE JIaHHBIX, pa3MEIllEHHBIX Ha JucTe M31arenscTBo.

Otkpoiite pabounii muct J[oGaBbTe HOBYIO 3aITUCh NPH TOMOIIN DOPMBI

[TpocmoTtpuTe npu oMoy PopMbl MOKYIKH TOJIBKO KHMKHOTO MarasuHa Ne2.

VYnopsaounTte naHHbIE B TaOnMIle 0 HauMeHoBaHue. [Ipyu moMoIy UTOroB paccuuTaiire
CYMMapHYIO BBIPYUKY MO Ka)K/IOMy HAMMEHOBAHUIO TOBapa. Pe3yapTaT mOMECTUTE HA HOBOM JIUCTE.
OTMeHuTe POMEXKYTOUHbIE UTOTH, UCHOJb3Ys, aBTOQUIBTP BHIBEANUTE MOKYIKH KHUKHOTO
marazuHa Ne3 ot 6000p 1o 1000p. Pe3ynpTatr momMmecTuTe Ha HOBOM JIMCTE.

Co3zpnaiite CEOI[HYIO TadnuIy ng o0pa3sity

D E F

Cymma no nomo Wroro _ Haseamun cronbuyoe |~

'Haseauua cTpok ~ | Knmwxnbii marasug Nel Kuwxnbiil marasni Ne2  Knswxubin maraamy Ned  Knmwxneid marasud Ned OBumi mror
"Excel 2010"0,nA HaunHarownx 114750 209250 209250 216000 749250
"Excel 2010"gnA npofreccnoHanos 60450 93000 175770 83700 412520
"Windows 10"40A HAYMHAHLLL X 85050 83025 166050 334125
"Windows 10"anA npodgeccuoHancs 61560 66690 56430 143640 328320
"Windows 7"AnA HAaUNHAHILL X 40500 40500
"Word 2010"anA HaunHamLWwux T9380 71820 100170 173880 426250
|"Word 2010"ana npodeccuoHancs 40800 40800 50450 91800 223890
Obwmi utor 397440 566610 675135 875070 2514255
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OueHo4yHbIE CpeCTBA IMoxa3zarenu Kpurepun
(dbopmbI TEKyIIIETO) OLIEHKH OLICHKHU

L4 KOppeKTHOCTI) H IIOJIHOTAa
OTBCTOB

OTHenpHO HE OLIEHUBAETCS.
Bnuser Ha oueHky 3a
MPAKTUYECKOE KOHTPOJIBHOES
3aJJaHHC

VYeTHBIH o1poc
e CnocoOHOCTB K CUTYaTHBHOM
AQHAIUTHYECCKON JICSTEIbHOCTH

IIpoBepsieT 3HaHUSA
00y4aroIuXcsi TEOPETUIECKOrO U
MPAaKTUYECKOro MaTepHuaia no

TEMaM
Menee 60% — 0 6amos;
Tecmuposanue ® IPOLIEHT NMPABUILHBIX OTBETOB HA | 6] - 75% — 2 GaILIOB;
BOTpOCHI TecTa 76 - 90% — 4 Garos;

91 -100% — 5 6annos.

Maxkcumansao 20 0aJUI0B 3a BCe
TCCThI

e BrmonHena obs3aTenbHas
4acTh; - 1-2 Oama

e BrimonHeHa o0g3aTenbpHast
YacTb M 3aJlaHUs I

[IpakTHdeckoe KOHTPOIBHOE CaMOCTOSITEIILHOU Pa0oThI; - 3-4
® TOJIHOTA " MPaBUIBHOCTh
3aJaHue Oaiuta

BBITTOJTHEHHUST paOOTHI .
e B ycraHOBIEHHBII CPOK

BBINIOJIHEHA 00s13aTeNbHAs YacTh,
3a7aHus I CAMOCTOATEIBLHOM
paboTHI M TONOTHUTETHHBIC
3aganus 5-8 6amioB

4.3. OneHo4HbIe CPeACTBA ISl IPOMEKYTOYHOM aTTeCTalliu.

4.3.1 IlepeyeHb KOMIIETEHIMI ¢ YKa3aHHEM 3TANOB UX (JopMHUpPOBaHMS B IpoLEcce 0CBOCHUS
o0pa3zoBarebHOM nporpammsbl. [lokasare/n U KpUTEPpUH OLICHUBAHUA KOMIIETEHIHMH € y4eTOM
rana ux GopMHUpPOBAHMS.

Kon HaumenoBanue Kon HaumenoBanue
KOMIIETeHIINH KOMIIETeHIINH KOMIIOHEHTA KOMIIOHEHTA KOMIIeTEeHIIHH
KOMIIeTeHIMH
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OIIK OC-4 CriocobHOCTD OIIK OC-4.1
OCYILIECTBIISTh
nH(POPMHUPOBAHUE
OpraHoB
rOCyJIapCTBEHHOMW BJIACTH
1 o011ecTBa Ha OCHOBE
MH(POPMALIMOHHOM U
oubnmorpaduueckoi
KYJBTYPBHI C
MIPUMEHEHHEM
UH(pOPMAIIMOHHO-
KOMMYHHMKAIIMOHHBIX
TEXHOJIOTHI U C YYETOM
OCHOBHBIX TPeOOBaHHMIA

OcymectBisier c6op u
MOJIFOTOBKY HEOOXOAUMOI
uH(bOpMaLUU AJIs
MIPEIOCTAaBICHUS B OPTaHbl
rOCyIapCTBEHHOMW BJIACTH B
COOTBETCTBUHU C
TpeOOBaHUSIMU
3aKOHOJATEIHCTBA.

MH(POPMAIIMOHHOM
0€30MacHOCTH

[1Ko OC-2 cnioco6HocTh puMenaTs | [TKo OC-2.1 OcyiecTBisieT MOHUTOPUHT
COBPEMEHHBIE COBPEMEHHBIX TEHJEHUUU U
oOpa3oBaTelbHbIE HaIpaBJIEHUN pa3BUTHSA
M€JarOTUYECKUE 00pa3oBaTeNbHbIX
TEXHOJIOTHH B NeAarorn4ecKux
npodecCuoHAIBHON TEXHOJIOTHH.
JeSITENIbHOCTH

OTO®/T®
(mpu HAJIHYUU Ko
npogcranaapra)/ Pe3yabTaTsl 00yuyeHus
KOMIIOHEHTAa KOMIIeTeHIIUH
npogeccuoHaJbHbIE
ACHCTBUA

OIIK OC-4.1

Ha YpPOBHE 3HAHUU: - CIIOCOOBI

PEICTaBICHUS u
npeoOpa3oBaHUsl  Pa3IMYHBIX
BUJIOB uHbOopMaIuu B
KOMIIBIOTEpE -  CpPEICTBa

IIOJIY4ECHUS, XPAHEHHUs], IOUCKA,
cUcTeMartusaluu, o0paboTKu 1
nepeaay uHpOopMaImu.

Ha YpOBHE YMEHUN:
IIOATOTOBKA JIEJI0BOTO
IokyMeHTa. PepaktupoBaHue
TekcTa. Bepcrka

Pa6ora B ANEKTPOHHBIX
tabmuuax MS Excel
Pabora C MMaHEISIMHU

rpaduuecKux WHCTPYMEHTOB B
npuioxeHusx MS Office
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ITKo OC-2.1

Ha YpPOBHE 3HaHUU
COBPEMEHHBIE
UH(POPMALIMOHHBIE TEXHOIOTUU
U IIPOrPaMMHBIE CPENCTBA MIPU
penieHnn MpodecCHOHATBHBIX
3az1ad4.

Ha YPOBHE YMEHUN:
UH(POPMALIMOHHBIE IPOLIECCHI:

MOUCK, XpaHEHue, Iepesaya,

obpaboTka HUCIOJIb30BaHUE
uHpOpMaLIUU

4.3.2 TunoBble OLIEHOYHBIE CPECTBA

OueHouHble
cpeacTBa
(popmer
MIPOMEKYTOYHOTO
KOHTPOJIS)

TloxkazaTenn
OLICHKH

Kpurepun
OLIEHKHU

DK3amMeH

B cootBercTBUM ¢ OarIBHO-
PEHUTHHIOBOM CUCTEMOM HA
MIPOMEXYTOUHYIO aTTECTAIUIO
orBoaurcsa 40 0auioB. DK3aMeH
MPOBOAMTCS 10 OmiieTam. buser
COJIEPKUT BOIIPOC ¥ MPAKTUIECKOE
3asianue. MakCUMAaJbHO 110
Ka)KJIOMY BOIIpOCy Omiera
(3amanuio) Haumcnsercs 20 6awtoB

OTBeT Ha BonpocC:

16-20 GaToB — MOJTYYECHBI ITOJHBIE U
HCYEPIBIBAIOIINE OTBETHI Ha BOIIPOC,
yKa3aHHbBIN B OWJIETE, B paMKax JICKIIHH,
00s13aTeTbHON | JIOTIOTHUTEITLHON
JUTEPaTypBhl, C IIIEMEHTaMH
CaMOCTOSITEBHOIO aHaJIN3a. Y CBOEHBI
OCHOBHBI€ TIOHSITHS U KX OCOOCHHOCTH,
MIPUCYTCTBYET YMEHHE IIPABUIIBHO
OTIPENIEIIATh CIIEM(UKY COOTBETCTBYIOIINX
OTHOIICHUH, CIOCOOHOCTh NPUHUMATh
OBICTpBIC M HECTAH/IAPTHBIE PEIICHHS.
I'paMOTHOCTB ¥ CTHIIMCTHKA U3JIOKEHUS
MaTepuaa.

10-15 GannoB — mony4YeHbl CTaHAAPTHBIC
OTBETHI Ha BONPOCHI, YKa3aHHbIE B OHJIETE., B
paMKax JIeKIUi, 00s13aTeIbHON U
JOTIOJIHUTENBHON JTUTEPATYPhI. Y CBOCHBI
OCHOBHBIE MOHSTHS U UX OCOOCHHOCTH,
MIPUCYTCTBYET YMEHHE IIPaBUIIBHO
OTIPEAETIATH CTIENU(UKY COOTBETCTBYIOIINX
OTHOLIEHUH, OAHAKO, IOIYyCKAaKTCs
He3HauYUTeIIbHbIE OIINOKH, HETOYHOCTH 110
Ha3BaHHBIM KPUTEPUAM, KOTOpPbIE HE
HCKaXXaIOT CYTH OTBETA;

1-9 6amioB — HEMOJIHOE PACKPBITHE
OCHOBHOTO COJIEpKaHus BOIpoca oniera

0 - oTBeTHI Ha MpeAIOKEHHBIE B Oniere
BOIIPOCHI OTCYTCTBYIOT, JTHOO JaHBI HEBEPHO.
CTyzeHT He 3HaeT OCHOBHBIX MOHITHH U
KaTEropHii, a TAKKE HE HMEET OTYCTIIMBOIO
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OpeaACTaBJIICHUA O MPEAMETE, CUCTCME U
CTPYKTYPC JUCHUILIINHEIL.

IIpakTH4yeckoe 3aganune

e (0 — HEBepHOE pelICHUE WX 3aj]a4a He
perieHa

e 1-9-3amaya pemreHa ¢ HEKOTOPBIMH
HETOYHOCTAMU

e 10-15 GamoB - BEIIOJHEHA 00s13aTEIbHAS
YacThb,

e 16-20 6aIoB - BBEIIOJHEHA 00s13aTEIbHAS
YaCTh, U JOIOJHUTENbHBIE 3aaHUs

Tunosbie BONPOCHI K IK3aMEHY
1. MHaiite onpenenenue MHpopmaTuku Kak GpyHIaMEHTaIbHON HAYKH U 001aCTH
IIPAKTUYECKON NEATEIbHOCTH.
[TonsiTue nnpopmaMoHHOHN TexHonoruu. Ha3zoBute nmpumMepsl peanu3aiuim.
. JlaiiTe onpeneneHye U ONMUILUTE LIETU HHPOPMALIMOHHON TEXHOJIOTHH.
Chopmynupyiite pa3nuuHble HOIXOABI K OIPEICICHUIO MOHATUS «MHPOPMALIH».
[lepeuncnure XapakTepuCTUIECKHE TPU3HAKA HHPOPMALIUH.
[IpencraBieHne YnuCIOBON, TEKCTOBOM, Tpaduueckoil 1 3ByKOBOW HH(pOpMALIUU B
KommbloTepe. Enununesl usmepenus napopmanuu. Yka3arb eAMHULBI U3MEpEHHs] 00bEeMOB
JTAaHHBIX.
7. Haiite onpenenenue: Mupopmannonuslii pecype, MHbopMaoHHbIH NPOIYKT.
8. Onummre Bo3MokHOCTH TexHoJoruit Office 365. [lepeuncinre xapakTepUCTUKU
npunoxenuit Office 365.
9. DBomouus pa3BUTHS KOMIBIOTEPHON TEXHUKHU U MHPOPMAITMOHHBIX TEXHOJIOTHH.
10. AnnapaTHble CpeCTBa IEPCOHATBLHOTO KOMITBIOTEpPA.
11. Cxema 00paboTKH HH(OPMALIUK HA KOMIIBIOTEPE.
12. Buzapl 1 Ha3HaUYEHUE 3alIOMUHAIOIINX YCTPOMCTB MEPCOHAIBHOIO KOMIIBIOTEPA.
13. Buzabl 1 Ha3HaueHue nepudepuitHbIX YCTPOICTB IEPCOHATBLHOTO KOMITBIOTEPA.
14. IlonsTue nporpaMmHoro obecnedenus. Ha3oBUTe OCHOBHBIE KIacChl TPOrPaMMHOIO
obecrniedyeHus 1o cepe UCIoIb30BaAHUS.
15. Ykaxxure cucTeMHbIE IPOrPaMMHBIE CPEICTBA.
16. ChopmynupyiiTe GyHKINHA U Ha3HAYCHHUE OTIEPAITMOHHON CHCTEMBI. Y KQKUTE MMPU3HAKU
rpaduveckoil oneparioHHON CUCTEMBI.
17. Tlepeuncnute PyHKIMH U HA3HAYEHHUE CEPBUCHBIX CUCTEMHBIX IPOrpaMM.
18. ChopmynupyiiTe XapaKTEpUCTHKH ITAKETOB NMPHUKIAAHBIX IporpamMM. [lonsTre
MPOrpPaMMHOTO MPOAYKTA.
19. PenakTupoBaHue TOKyMeHTa B TEKCTOBOM Iporieccope Word: ykaxure 1e/d U CpeIcTBa.
20. ®opmatupoBaHHe JOKYMEHTa B TEKCTOBOM Iporeccope Word: ykaxkure 1enu u
CpezCTBa.
21. Onepanuu ¢ rpadguueckuMu 00beKTaMu B TEKCTOBOM Tporieccope Word: ykaxkurte 1enu u
CpezCcTBa.
22. Co3zmanue u padboTa ¢ TabJMIIaMu B TEKCTOBOM Tiporieccope Word.
23. Pa3paboTka 0:1aHKOBOT0 JJOKYMEHTa B TEKCTOBOM Tporieccope Word.
24. BcraBka B tokymeHT Word oriaBieHus, yka3zaTesaeh, CliMCcKa WUTFOCTPALTHi.
25. Co3nanme pacChlIKM CEPUIHBIX MHCEM B TEKCTOBOM Mporeccope Word.
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26. Cpena Tabmmunoro npoueccopa. [lepeuncnute OCHOBHBIE OOBEKTHI.

27. ChopmynupyiiTe OCHOBHBIC TIOHATHS TaOJIUYHOTO MPOIECCOpa.

28. dopmathl 1aHHBIX: TUIIBI JAHHBIX, BHIPABHUBAHKE, BU, IIPU(T, TPAaHUIBL. Y KaKUTE LIETU
U CpE/CTBA.

29. OnuuuTe TEXHOJIOTHIO UCIIOJIB30BAHUS MTOCIIEA0BATEIHLHOCTEN 1 aBTO3AMOIHEHUS B
TabmmaHoM mporeccope Excel.

30. OnuiuTe TEXHOJIOTUIO BEIYUCICHHUS 110 (OpMYJiaM U C MOMOIIBI0 CTAaHAAPTHBIX (PYHKIIHI
B TabnmuaaOM Tiporeccope Excel.

31. I'padnueckoe mpeacTaBiIeHUE TaHHBIX B TabauuHoM nporeccope Excel. ITpuBeaure
MPUMEPHI Pa3IMYHBIX THIIOB JUArpamMM, OMHUIINATE X OCOOCHHOCTH.

32. Pabora ¢ 371eKTpOHHOU TaOJIHIICH Kak ¢ 02301 JaHHBIX: YKaKUTE IEIH U CPECTBA.

33. OnumuTe HazHaueHHe puibpTpanuu cuckoB B Excel. @opMupoBanue pa3innyHbIX
KpUTEpUEB (PUIBTPALIUU.

34. CtpyKTypupOBaHUE TAOJINII, YKAXKUTE LEIH U cpeacTBa. [[poMekyTOUHbIE UTOTH.

35. Ykaxkurte Ha3HAYCHHE KOHCOJIUAAIMU JAaHHBIX B 3JICKTPOHHOM Tabnuie. Pemenue
ONTHMH3AIMOHHBIX 33724 B Excel ¢ moMomibro maHCTpyMeHTa [lonck penieHus

36. Pacckaxkure o cBoAHBIX Tabnunax B Excel, kak 00 HHCTpyMeHTe aHallM3a JaHHBIX.

37. IlporHo3upoBaHue U pEerpecCUOHHBIN aHanu3 B Excel, ykakuTe menmu u cpecTna.

38. Ilogbop mapameTrpa u CLieHApHH B 3JIEKTPOHHBIX Tabnumax Excel, ykaxute nenu u
CpeICTBa.

TumnoBoii npuMep NPaAKTHYECKOT0 3aJaHUS

1. B penaxtope MS Word ohopMHUTh MHOTOCTpaHUYHBIN TEKCTOBBIN JOKYMEHT C
TUTYJIBHBIM JIUCTOM, HyMepanuei crpanul. Mcnoiap30BaTh CTHIIN 3ar0JI0BKOB IS
CO3/aHUs OrfiaBjieHus. BcTaBUTh KOHIIEBbIE CHOCKHU M MPEAMETHBIN yKa3aTelb

2. B penakrope MS Word co3naiite cepuio nuceM B Ka4eCTBE UCTOUYHUKA UCTIOJIb3YUTE
kHury Excel.

3. Co3spaiite Tabnuiry MS Excel, conepkariyto jaHHbIE O COTPYIHUKaX KOMIAHUH C
noJsiMu: (haMuJIHsl, OTAEN, OKJIa, PEMHUs, Ha PYKHU. 3allOJIHUTE TMPOU3BOIbHBIMU
JAHHBIMU T0JIs1: (haMuIIMs, OT/eN (OTAEIbl MOBTOPSIIOTCS ), OKJIaA. B oTnensHyto sueiiky
BBEJIUTE MPOIICHT MpeMun. PaccuntaiiTe mpeMuIo U Ha PYKH AJIS KaXI0T0 U3
COTPYAHUKOB. YHOpH)lO‘II/ITC CITMCOK IO OTACIaM U MMOABCAUTE IMPOMCEKYTOUHBIC UTOT'U
JUTSL KQKJIOTO OTAeNa.

4. Coznaifte TaOIUIy COAECpKaTyI0 HH(OPMAITUIO O COTPYIHUKAX OT/IeNa MePEBOIOB
(pamunus, cpok ciayu, qaTa caqu, KOJIMYECTBO JTUCTOB, TOHOpap, mTpad, Ha PYKH).
3amonHuTe JaHHBIMU I10JI: (baMI/IJ'H/Iﬂ, CpOK Caa4du, gara cgaduv, KOJIUYCCTBO JIMCTOB
(pamuuu IEpeBOAUMKOB MOBTOPSIOTCS). B OTACNBHYIO sIUEHKY BBEUTE BEIUYNHY
Tapuda 3a OJIUH JIMCT, paccunTaiite roHopap. Mcnonssyiite pyukmuo ECJIN mis
ompezeneHus pasmepa mrpada, €Ciu 1ata ciayu mosxke (0oJblie) Cpoka caadu, TO
mtpad 3% ot roHopapa. Paccuntaiite cymmy Ha pyku (roHopap-mtpad). Co3gaiite
CBOJIHYIO TaOIUILy, B KOTOPO OTOOpa3UTE /ISl KAKIOTO MEePEBOTINKA CYMMY Ha PYKH.

5. CozpaiiTe TabIHITy COMIepkKaITyt0 HHPOPMAIIHIO O COTPYIHUKAX OT/ela EPEBOIOB
(pammnus, cpok ciaym, qaTa caavu, KOJTHMYECTBO JTUCTOB, TOHOPAp, IPEMUs, HA PYKH).
3amonHure JaHHBIMU I10JI1: (baMI/IJ'H/Iﬂ, CpOK Caa4du, gara cagadu, KOJIUYCCTBO JIMCTOB
(pamunu IepeBOAUMKOB MOBTOPSIOTCS). B OTACNBHYIO sIUEHKY BBEUTE BEIUINHY
Tapuda 3a OJIUH JIMCT, paccunTaiite roHopap. Mcnonssyiite pyukmuo ECJIN mis
oTmpezieNieHus: pa3Mepa IPEMHUH, €CJIU JaTa CAaud paHblie (MEHbIIE) CpPOoKa Coadu, TO
npemust 2% ot roHopapa. Paccunraiite cymmy Ha pyku (roHopap+mpemusi). Coznaite
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CBOJHYIO TaOJHUITy, B KOTOPO 0TOOPA3UTE KOJTMYECTBO JIMCTOB JIJIsl KAYKIOTO
NepeBOIUMKa.

Ixana oneHnBaHUA.

OneHka pe3ysibTaTOB IMPOU3BOAMTCS HAa OCHOBE OayuibHO-pedTHHroBoi cuctemsl (BPC).
Hcnons3zoBanne bPC ocymecTBisieTcss B COOTBETCTBUU C mprka3zoM oT 06 ceHTsa6ps 2019 r. Ne306 «O
NPUMEHEHUU 0aJIbHO-PEUTUHIOBON CHCTEMBI OLIEHKU 3HAHUN 00yYaroIuXcs.

Cxema pacueToB c(opMUpOBaHa B COOTBETCTBUM C Y4EOHBIM IUIAHOM HaIlPABICHMS,
COIJIACOBaHA C PYKOBOJUTEIEM HAyYHO-O0Opa30BaTEIbHOIO HAINpPABIICHHS, YTBEP)KACHA JIEKaHOM
dakynpTeTa.

Cxema pacyeToB JOBOJUTCS 1O CBEJIEHHUS CTYIEHTOB Ha IIEPBOM 3aHATUU 110 JAHHOUN
JUCLUIUIMHE, SBJSIETCS COCTaBHOM 4YacThlo pabodell MporpaMmbl JUCHUILIMHBI U COAEPIKUT
UHPOPMALIMIO TI0 W3YYEHHUIO IHCUMIUIMHBL, yKa3zaHHYI B llojokeHnn o OayuibHO-pEeHTHHIOBOM
cucTeMme OlleHKH 3HaHui oOyyaronuxcs B PAHXul C.

B cooTBeTcTBUM € OaJlTIbHO-PEUTHHIOBONW CHCTEMOM MaKCHMAalbHO-PACUETHOE KOJUYECTBO
6asu10B 3a cemectp coctasisieT 100, U3 HUX B paMKax JUCHMIUIMHBI OTBOJUTCS:

40 6ay10B - Ha MPOMEKYTOUHYIO aTTECTALIUIO

40 6amoB - Ha paboOTy B ceMecTpe

20 6aIoB - Ha MOCEIAEMOCTb 3aHITHH

B cnywae eciau cTyneHT B TedeHUE ceMecTpa He HabupaeT MHUHUMAJIbHOE YHMCIO Oaios,
HE00X0IMMOe JJISl CIa4H MTPOMEKYTOUYHOM aTTECTAIlK, TO OH MOXKET 3apaboTarh JOMOJHUTEIbHEIC
6amuibl, OTpabOTaB COOTBETCTBYIOIIME pa3lesibl JUCHMIUIMHBI, MOJY4YMB OT IpernoaaBaTess
KOMIIEHCUPYIOIINE 3a/IaHUSl.

Konu4yecrBo 0ay10B Ounenka
NPONHUCHLI0 OyKkBOM
96-100 OTJINYHO A
86-95 OTJINYHO B
71-85 XOpOLLIO C
61-70 XOpOILIO D
51-60 YZIOBJIETBOPUTEIILHO E
0-50 HEYJI0OBJIIETBOPUTEIBHO EX

[TepeBo 6aUIBHBIX OIIEHOK B aKaIEMUYECKUE OTMETKU «OTIIMYHOY, «XOPOIIOY,
«YJIOBJIETBOPUTEIHLHOY , « HEYJOBJIETBOPUTEITHHO

- «OtnnaHOY (A) - 0T 96 Mo 100 GaIoB — TEOPETHUECKOE COAEepKAHUE Kypca OCBOEHO
MOJIHOCTHIO, 0€3 MPOoOesIoB HEOOXOUMbIE TPAKTUYECKNE HABBIKK pabOThl C OCBOEHHBIM MaTEpHaIOM
c(OopMHpOBaHBI, BCE MPETYCMOTPEHHBIE MPOrpaMMoit 00ydeHHs yueOHbIe 3aJJaHNs BBIIOJIHEHHI,
Ka4ye€CTBO HUX BBIIIOJITHEHUA OIICHCHO MaKCHUMAaJIbHBIM YU CJIOM OaJlIoB.

- «OtnnyHOY (B) - 0T 86 110 95 GaANIIOB — TEOPETHUYECKOE COACPKAHKIE Kypca OCBOCHO
MOJTHOCTHI0, 0€3 MpoOesIoB HEOOXOAMMBIEC MPAKTHUECKUE HABBIKA PAOOTHI C OCBOEHHBIM MaTEpHAIOM
c(hOpMHUPOBAHEI, BCE MPEAYCMOTPEHHBIE TIPOTPaMMOI 00ydeHHsI YIeOHBIC 3a/1aHUs BHITIOTHEHEI,
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Ka4yeCTBO UX BBIMIOJIHEHHUS OLIEHEHO YHCIIOM 0aJlIoB, OJIM3KUM K MaKCUMAIbHOMY.

- «Xopowo» (C) - ot 71 no 85 6aI0B — TEOPETUUECKOE COJEPKAHUE KypCa OCBOEHO
MOJIHOCTHIO, 0€3 MPOOEsIOB, HEKOTOPbIE MPAKTUYECKUE HABBIKU PAO0OThI C OCBOEHHBIM MaTEpHUAIOM
c(hOpMHUPOBAHBI HEIOCTATOYHO, BCE MPEAYCMOTPEHHBIC TPOrPAMMON 00yUICHHS YIeOHBIC 3aIaHuUs
BBITIOJTHEHBI, KAYECTBO BBIMOJIHEHUSI HA OJIHOTO U3 HUX HE OLEHEHO MUHUMAJIbHBIM YHCJIOM 0alljioB,
HEKOTOPBIC BUJIBI 3a/IaHUH BBITOJIHEHBI C OIIHMOKAMHU.

- «Xopomo» (D) - ot 61 mo 70 6aI0B — TEOPETUUECKOE COACPIKAHNUE Kypca OCBOCHO
MOJTHOCTBIO, 0€3 MPOOEIIOB, HEKOTOPHIE MPAKTUYECKUE HABBIKK PAOOTHI C OCBOSHHBIM MaTEPHUATIOM
c(hOopMHPOBaHbBI HEIOCTATOYHO, OOJIBIIMHCTBO MPELYCMOTPEHHBIX MPOrpaMMOi 00yueHuUs! y4eOHbIX
3a/IaHuil BBITIOJTHEHBI, KAYE€CTBO BBITIOJIHEHUS HU OJTHOTO U3 HUX HE OIEHEHO MUHUMAIILHBIM YHCIIOM
0aJI0B, HEKOTOPBIE BU/IBI 3a/IaHUH BBIMOIHEHBI C OIIUOKAMHU.

- «Y noBnerBoputenbHO» (E) - oT 51 mo 60 6amioB — TeopeTudeckoe coiepkanne Kypea
OCBOEHO YaCTHYHO, HO MPOOEIIbl HE HOCAT CYHIECTBEHHOIO XapaKkTepa, He0OX0IMMbIE MPAKTUYECKUE
HABBIKU Pa0OTHI C OCBOCHHBIM MAaTEPUAIOM B OCHOBHOM C(hOpPMHPOBAHBI, OOIBIIUHCTBO
MPElyCMOTPEHHBIX MTPOrPaMMOii 00y4deHHs y4eOHBIX 3a/laHUi BBIOJIHEHO, HEKOTOPBIE U3
BBITIOJTHCHHBIX 3/IaHUH BBITOJTHCHBI C OIIHOKAMH.

- « HeygosneTBoputenbHO» (EX)-oT 0 mo 50 6anioB - TeopeTruueckoe cofepraHue Kypca
OCBOCHO YaCTHYHO, MPOOEITBI HOCAT CYIIECTBEHHBINA XapaKTep, HEOOXO0IMMBIC TPAKTUICCKIE HABBIKU
paboThl C OCBOEHHBIM MaTEPHUAJIOM B OCHOBHOM He c(hopMHpPOBaHbBI, OOIBIINHCTBO
MPEyCMOTPEHHBIX ITPOTrPaMMOii 00y4deHHs YICOHBIX 3a/IaHUH HE BBITIOJHEHO, HEKOTOPHIC U3
BBITIOJTHEHHBIX 38/1aHUN BBIMIOJIHEHBI C OMIMOKaMH

OHeHKa «OTJIMYIHO» BBICTABJIACTCA, KOrga CTyJACHT CBO6OI[HO HCIIOJIB3YET KOMIIBIOTCPHBIC
MH(}OpPMaIMOHHBIE TEXHOJIOTUHU B IPO(HECCHOHATLHON JeSTEIbHOCTU. B Cpejie TEKCTOBOTO
nporieccopa MS Word, MoxeT opopMIIsITh U PEIaKTUPOBATH TEKCTOBBIE IOKYMEHTHI; MCIIOJIb30BATh B
JOKyMeHTax rpaduueckue 00beKThI, TuarpaMMbl, TaOIUIBL;, pa3pabaThiBaTh MAOTOHBI TEKCTOBBIX
JOKYMCHTOB; (i)OpMaTI/IpOBaTB MHOT'OCTPAaHUYHBIC JOKYMCHTBI;

cpene TabnauuHoro nporeccopa MS Excel, MoskeT mpou3BOUTh BEIYUCIEHUS, HCTIONB3YS (POPMYIIBI U
BCTPOCHHBIC q)YHKHI/H/I, CTPOUTH JHUarpaMmal; CO3/1aBaThb 0a3el JAaHHBIX U BBIIIOJHATH B HUX
COPTUPOBKY, TPYIIUPOBKY U (GUIBTPALIUIO JAaHHBIX; KOPPEKTHO BBIOMpAaeT U 00OCHOBHIBAET
MMPUMCHCHHUEC TEXHOJIOTHH U MCTOOOB IPU PCIICHNUU PA3JIMYHBIX YIIPABICHYCCKUX 3aaa4; YMCCT
MPUMEHSTh COBPEMEHHbIE HH(OPMAIIMOHHBIE TEXHOJIOTHHU JUIS MTOMCKA U 00paOOTKH MPaBOBOM
uHpopmaiuu, opopMIIeHUs TOKYMEHTOB U MPOBEICHUS CTATUCTUYECKOTO aHaln3a UHPOPMAIINH;

4.4. MeroanuecKue MaTepuaibl

Ok3amen no aucuumuHe b1.0.16 «MudopmaTkay NpoBOAUTCS B y4eOHOM ayTUTOPUH C
HCITOJIb30BAaHNEM ITEPCOHAIBHBIX KOMIIBIOTEPOB.

DK3aMeH NPOBOJUTCSA B IEPHOJ CECCUU B COOTBETCTBUH C TEKYIIIMM I'papuKOM yueOHOTo
Mpo1ecca, YTBEPKICHHBIM B COOTBETCTBUU C YCTaHOBIEHHBIM B C3M1Y mopsiakoMm.
ITponomKUTENBHOCTD 3aUeTa JUIsl KaKJI0TO CTYACHTA HE MOJKET IPEBBIIIATh YETHIPEX aKaJAEMUUYECKUX
4acoB. 3a4eT He MOXeT HaunHaThesa panee 9.00 yacoB u 3akanunBaThesa nmo3aHee 21.00 yaca. 3auer
NPOBOJUTCS B ayJIUTOPUH, B KOTOPYIO 3aITyCKaIOTCsl OJJHOBPEMEHHO He OoJiee 5 uenoBek. Bpems Ha
MOJIFOTOBKY OTBETOB 10 OMIIETY KaXKIOMY oOyuatoiemycs orBoautcs 45 munyt. [Ipu siBke Ha 3auer
oOyyaroImuiics 10JKeH UMETh IIpu ce0e 3aU4eTHYI0 KHUKKY. Bo Bpems 3aueta oOyuarommuecs 1mno
pEIIEeHNIO0 MpernojaBaTelis MOTYT MOJIb30BaThCsl y4eOHOM MporpaMMoi TUCIUITIIMHBI U CIIPAaBOYHOMN
JIUTEPATypPOi.
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5. Mertoauyeckue yKazaHus 1Js 00y4aIOMMXCS M0 OCBOEHHUIO U CHUIIMHBI (MOYJIf)

[Tpu MOATOTOBKE K ayAUTOPHBIM 3aHATUSM CTYJACHTHI JOKHBI O3HAKOMUTHCS C
COOTBETCTBYIOIIMMHU TEMaMH, MaTEepHall 0 KOTOPHIM COAEPKUTCA B YKa3aHHOU B IaHHOM paboueit
porpaMMe OCHOBHOM nuTeparype. IIpu moaAroroBke 0TBETOB Ha KOHTPOJIbHBIE BOIIPOCHI IO TEME, a
TaK>Ke IPU BHIIOJHEHUH TPEHUPOBOUHBIX 3aJJaHUM 110 yXKe MPOIIEHHON TeMe, CTYACHThI
UCTIOJB3YIOT PEKOMEHIOBAHHYIO B JAHHOM paboueil mporpaMmme JOMOIHUTEIbHYIO JIUTEPATYPY.

Juctunmuaa b1.0.16«udopmaTuka» uzyqaercs B 1 cemectpe. Paboueit mporpamMmmoit
JUCITUTUIMHBI PETYCMOTPEHBI CIICTYIOIINE BUBI ayTUTOPHBIX 3aHATUMN : JICKIIUH, PAKTUICCKUE
3aHaTud. Ha nekumsix paccMaTpuBaeTcs HauboJsee CI0KHbIN MaTepual AUCUUIIINHBL. JleKkuus
COIIPOBOKIAETCS MPE3EHTALUSIMHU, KOMIBIOTEPHBIMU TEKCTAMH JICKIIUH , YTO MO3BOJISIET CTYACHTY
CaMOCTOSITENIbHO paboTaTh Ha/l MOBTOPEHUEM U 3aKpEIJICHUEM JIEKIIMOHHOTO MaTepuaia. i aToro
CTYACHTY JIOJDKHO OBITh NMPEIOCTABICHO MPABO CAMOCTOSTENILHO Pab0TaTh B KOMIIBIOTEPHBIX KJIACCax
B cetu MHTEpHeT.

[IpakTryeckue 3aHATHS MPeIHA3HAYEHBI JJIsi CAMOCTOSTEILHON pabOThI CTYIEHTOB IO
BBITMIOJTHEHUIO MPAKTUYECKUX 3a/1aHni. Bce nmpakTuyeckue 3aHsATUSI IPOBOAATCS B KOMIBIOTEPHBIX
KJIaccax ¢ MCIOJIb30BaHUEM CIeIIMaIbHBIX IPOTPAMMHBIX CpeCTB. TeMaTHKa MpakTHIECKUX padoT
HaIpaBlieHa Ha 3aKpeIIeHUE U YrayOlIeHne TEOPETHUECKUX 3HaHUM, MOTYYSHHBIX CTy/IEHTaMHU Ha
JIEKIHSIX, Ha SKCTIEPUMEHTAIIbHYIO TPOBEPKY TEOPETUUECKUX MOJIOKEHHUH, BEIPAOOTKY YMEHUH 1
MPAKTUYECKUX HAaBBIKOB PabOThI C KOMIBIOTEPHOI TeXHUKOM. CTYACHT JOKEH HAyUYUThCS
aHAJM3UPOBAThH MOJTyYSHHBIE PE3yIbTaThl paOOThI, CPABHUBATH PA3IMUHBIC METOIBI JOCTIKEHUS
MOCTaBJICHHOM 1I€IM U HA KX OCHOBE JIeTIaTh BHIBOJIBI.

C 1enpio aKTUBHU3AIMH CAMOCTOSITENIbHOW PadOThI CTYACHTOB B CUCTEME AUCTAHIIHOHHOTO
o0Oyuenus Moodle pa3zpabotan yueOHsIii kypc «MHbopmaTrkay, BKIrOUamui Habop ¢Gaiios ¢
TEKCTaMU JICKITHH, TPUMEePaMU TPAKTHUECKUX pa0OT U METOAMYCSCKUMH YKA3aHUSIMHU 10 UX
BBINOJIHEHHIO, a TAK)Ke HAOOPOM TECTOB ISl OPTraHU3ALMH JIEKTPOHHOTO 00yUeHHs! CTYICHTOB.

Jnist akTHBH3AIMK PaOOTHI CTYACHTOB BO BPEMSI KOHTAKTHOM PabOTHI ¢ TIpernoaBaTeieM
OTJICIbHBIC 3aHATHUS IPOBOATCSA B MHTEPAKTUBHOU (hopMe. B 0cHOBHOM, HHTEpaKTHUBHAsS opMma
3aHATUI 00ecreunBaeTCs MPH MPOBEACHUH 3aHITHH B KOMITBIOTEPHOM Kilacce. MIHTepakTHBHAs
dbopMma obecrieurnBaeTcss HATMYUEM pa3pabOTaHHBIX (ailIoB ¢ 3aAaHUSIMUA, UHTEPAKTUBHBIX JIEKIUH C
HAJIMYHEM KOHTPOJIBHBIX BOIIPOCOB, BO3MOXXHOCTBIO JIOCTYIA K CHCTEME TMCTAHIIMOHHOTO OOYUESHHS.

Jl11s pa®oTHI C MeYaTHBIMU U 3NIEKTPOHHBIME pecypcamu C3UY umeeTcst BO3SMOKHOCTD
JIOCTYTIA K 3JIEKTPOHHBIM pecypcam. OpraHuzaius padoThl CTYICHTOB C AJIEKTPOHHOU OMOIHOTEKOM
yKa3aHa Ha caiiTe MHCTUTYyTa (cTpaHuLe caiita — «HayuHas Oubmmorexa).

6. YueOHass JmTepaTypa Hu pecypcbl HHGPOPMANMOHHO-TEJIEKOMMYHUKANMOHHOH CeTH
"UHTepHeT", y4eOHO-METOAMYECKOro o0ecmedeHHsl sl CAMOCTOSTENbHON PpadoThI
00y4aromUXCcH Mo JUCUMUILIMHE (MOTYJII0)

6.1. OcHoBHas1 JIMTEpaTypa:

1. Vuadopmaruka aias rymMaHUTapueB : yueOHHK U npakTukyMm 11 By3oB / I'. E. Keaposa [u
ap.] ; mox penakuumeit I'. E. KenpoBoit. — 2-e uzn. — Mocksa : M3natensctBo FOpaiiT,
2021. — 653 ¢. — (Bricmee o6pazoBanue). — ISBN 978-5-534-14260-0. — Tekcr :
anektponHsii // OBC FOpaiir [caiit]. — URL: https://urait-
ru.ezproxy.ranepa.ru:2443/bcode/468135

2. HWudopmaruka s 5JKOHOMHUCTOB : yueOHuUK Juis By30B / B. I1. Iomsikos [u np.] ; mox
penaknuei B. I1. [TonsikoBa. — Mocksa : M3narensctBo FOpaiit, 2021. — 524 ¢. —
(Beicmee oopazoBanue). — ISBN 978-5-534-11211-5. — Tekct : anextpouHsiii // 9bC
FOpaiir [caiiT]. — URL: https://urait-ru.ezproxy.ranepa.ru:2443/bcode/468654
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3.

Tpodumos, B. B. Uudopmaruka B 2 T. Tom 1 : yuebnuk mist By3oB / B. B. Tpodumos,

M. U. bapabanoBsa ; orBeTcTBeHHHBI pegakTop B. B. Tpodumos. — 3-e u3zn., nepepad. u
non. — Mocksa : U3marensctBo FOpaiit, 2020. — 553 ¢. — (Bricmiee o6pa3oBanue). —
ISBN 978-5-534-02613-9. — Tekcr : anekrponnsiii // OBC FOpaiit [caiiT]. —

URL: https://urait-ru.ezproxy.ranepa.ru:2443/bcode/451824

Bammakosa, E. Y. Uadpopmaruka u nHpopManmonHbie TeXHOIOruu. TexHonorus paboTsl B
MS WORD 2016 : yae6noe nocodue / E. U. bammmakoBa. — Mocksa : Aii [Tu Ap Menua,
2020. — 90 c. — ISBN 978-5-4497-0515-0. — TekcT : 37eKTpOHHBIH // DIEKTPOHHO-
ouomoteynas cuctema [IPR BOOKS : [caiiT]. — URL: https://www-iprbookshop-
ru.ezproxy.ranepa.ru:2443/94204.html

. bammMakosa, E. . UndopmaTuka n napopMannonHbie TexHonoruu. Y musiii Excel 2016:

oubmuoreka pyHkuui : yaebnoe mocodue / E. . bammakoa. — Mocksa : Aii [Tu Ap
Menua, 2020. — 109 c. — ISBN 978-5-4497-0516-7. — TekcT : 3NeKTPOHHBIH //
OnexrpoHHo-O0nOmoTeunas cucrema [IPR BOOKS : [caiiT]. — URL: https://www-
iprbookshop-ru.ezproxy.ranepa.ru:2443/94205.html

6.2. lonoJiHUTe/IbHAA JTUTEPATYypa:

1.

HNudopmaruka : B 2 T. : yueOHUK 715 akafieMuueckoro 6akanaspuata. Tom 2 / B. B.
Tpodumos, O. I1. Uneuna, A. B. CautoB u np. ; nox penakuueii B. B. Tpodumosa. - 3-e u3.,
nepepad. u gor. - Mockaa : FOpaiit, 2020. - 406 c. - TekcT: 3IEeKTPOHHBIH. -

URL: https://urait.ru/book/informatika-v-2-t-tom-2-451825.

DxoHoMHUYecKast HHpopMaTuka [ DIEKTPOHHBIN pecypc] : yueOHUK U MPAKTUKYM AJIs
NPUKIIAIHOTO OaKanaBprara [00ydJarommMxcs 1Mo SKOH. HAIPaBJICHUSM H CIICIHAIBHOCTIM | /
B. II. TTonsixos [u ap.] ; mox pea. B. I1. Ilonskosa ; @unancoselii yH-T npu [IpaBuTenscTee
Poc. ®enepanuu. - DnexktpoH. naH. - Mocksa : FOpaiit, 2018. - 495 c. : u.

["aBpunioB, Muxawmi Bukroposuu. MH(popmaTka n MHPOPMALIMOHHBIE TEXHOJIOTHHU : YIEOHUK
quist By3oB / M. B. I'aBpunios, B. A. Kinumos. - 4-e u3z., nepepad. u gon. - Mocksa : FOpaiir,
2020. - 383 c. - TekcT: anexTponHsbIi. - URL: https://urait.ru/book/informatika-i-
informacionnye-tehnologii-449779

6.3. YueOHO-MeTOANYeCKOEe 00ecnIeYeHHne CAMOCTOSITeIbHOM padoThl.

1.

bespyuko, Banepus Tumodeena. Undopmaruka [ DneKTpoHHBIN pecypc] : Kypc JeKIui :
yue0. mocobue / B. T. be3pyuko. - DnektpoH. naH. - Mocksa : ®OPYM [u ap.], 2018. - 431
C. : ui. - TekcT: 3JeKTPOHHBIM. -

URL: https://new.znanium.com/catalog/document?1d=304264.

Kypasnes, Auton EBrenbeBuu. HpopmaTuka : npaktukyM B cpene Microsoft Office 2016 :
yuebHoe mocobue / A.E. Xypasnes. - U3a. 2-e, ctep. - Cankt-IlerepOypr [u np.] : Jlans,
2020. - 92 c. - TekcT: 2JIEKTPOHHBIH. -

URL: https://e.lanbook.com/book/129228?category=1537.

WNudpopmaruka 1uist 5SKOHOMUCTOB : yueOHuK Juist By30B / B. I1. Tlonskos, H. H. 'ony6eBa, B.
W. 3aBroponnuii u ap. ; nox pex. B. I1. [Tonsaxosa. - Mocksa : FOpaiit, 2020. - 524 c. - Tekcr:
anexktpoHHbA. - URL: https://urait.ru/book/informatika-dlya-ekonomistov-449956.
WNudopmatuka a1t 5KOHOMUCTOB [ DJEKTPOHHBIN pecypc] : MPaKTUKYM : yueO. mocobue /uis
akazeM. OakanmaBpuara / aBT. koi.: B. I1. TlonsikoB (pyk.) u ap.] ; mox pexn. B. I1. Tlonsikosa, B.
I1. Kocapesa ; ®unanc. yH- T npu [IpaButensctBe Poc. @enepanumu. - 2-e usn., nepepad. u
JIOTI. - DIEKTPOH. JaH. - Mocksa : FOpaiit, 2018. - 271 c. - TeKcT: 37eKTpOHHBIH. -

URL: https://urait.ru/book/FB1F6466-040B-498F-B168-AB6B73CEBCDF/informatika-dlya-
ekonomistov-praktikum.
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5. T'pannumn, Oner Hukonaesuu. MH(pOpMaIimoHHBIC TEXHOJIOTUH B YIIPABJICHUH : yueOHOE
nocobue / O.H. I'pannuun, B.U. Kuses. - 3-e u3z.. - Mocksa : UHTYUT ; Caparos : Aii [1u
Ap Menua, 2020. - 400 c. : ui. - TEeKCT: AIEKTPOHHBIHU. -

URL: http://www.iprbookshop.ru/89437 . html.

6. Kypueesa, ['annna MBanosHa. THopMaIimoHHbIE TEXHOJIOTHH B ITU(POBON SKOHOMHUKE :
yuebnoe nocodbue / I'.1. Kypueea, 11.H. Tomunos ; HoBocuOupckuii rocy1apCTBEeHHBIH
TeXHU4YeCKui yHuBepcuteT. - HoBocubupck : U3a-so HI'TY, 2019. - 79 c. - Tekcr:
anektporHbiid. - URL: http://www.iprbookshop.ru/98789.html.

7. Mopo3zoBa, Onbra AnaronbeBHa. H(opMalnoHHbIE TEXHOJIOTUU B TOCYIaPCTBEHHOM U
MYHHIIUITAJTILHOM YIPABICHUH [ DIEKTPOHHBIN pecypc] : yuebd. mocodue s 6akanaBpuara u
maructparypsl / O. A. Mopo3zosa, B. B. Jlocesa, JI. . UBanoBa ; ®uHaHC. YH-T IpH
[TpaButensctBe Poc. @enepanuu. - 2-€ U31., UCHP. U AOI. - DIEKTPOH. JaH. - MockBa :
FOpaiit, 2018. - 142 c. - TekcT: anextponnsIil. - URL: https://urait.ru/book/39859BBC-98D1 -
43BD-A611-8DEFB28C6642/informacionnye-tehnologii-v-gosudarstvennom-i-
municipalnom-upravleni

6.4. HopmaTuBHbIe IPaBOBbIe JOKYMEHTHI.

1. ®enepanbublii 3akoH oT 27.07.2006 N 149-D3 "O6 undopmarmu, nHGOPMALLOHHBIX
TEXHOJIOTUSX U O 3amuTe nHpopmarmn”

2. Tlocranosnenue IlpaBurensctBa PO «O0 yTBep>KaeHIHN rOCYAapCTBEHHOM MPOTrPaMMBbI
"Unpopmanmonnoe oduiectso (2011-2020 ropr)"

3. ®enepanbhblii 3akoH 0T 06.04.2011 N 63-D3 "OO6 snekTpoHHOM moamucy"

4. VYka3 IIpesunenta PO ot 22.05.2015 N 260 "O HEKOTOpPBIX BONpocax HHPOPMALUOHHOM
6e3onacHoct Poccuiickoit @enepanun” (BMecte ¢ "IIopsikoM MOAKIIOUEHUS
MH(OPMALIMOHHBIX CUCTEM M UH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETEN K
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTr "MHTepHeT" 1 pa3MeleHus
(mybnukanuu) B Hell UHpOpMaLIUK Yepe3 POCCUNCKUM rOCy1apCTBEHHBIN CETMEHT
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOHN ceTn "MHTepHeT")

6.5. UnTepHeT-pecypcsl.

Pycckosi3bIunbie pecypcebl
DNeKTpOHHBIE YUEOHUKHU 3JIEKTPOHHO - OnbnnoreyHoi cuctemsl (ObC) «AOyke»
DNeKTPOHHBIE YUeOHUKHU dNIEKTPOHHO — Onbnmuorednoit cuctemsl (ObC) «Jlanb»
DNeKTpOHHBIE YIeOHUKH AIEKTPOHHO — Oubamoreunoit cuctemsl (OBC) «IPRbooks»

Hayuno-npaktudeckue cratbu 1o (prHAHCAM ¥ MEHEKMEHTY M31aTensckoro joma
«bubmmoreka ["'pebeHHIKOBAY

Crarbu U3 NEPUOINYECKUX U3JIAHUN 110 OOIIECTBEHHBIM M TYMaHUTapHBIM Haykam «HcT -
Brio»

NudopmannonHo-npasosbie 0a3bl - KoHcynbTanT mmoc, ['apanT.
AHIJIOSI3BIYHBIE PECYPCHI

EBSCO Publishing - noctyn k MyJIbTHAXCIUILTHHAPHBIM ITOJTHOTEKCTOBBIM 0a3aM JaHHBIX
Pa3IMYHBIX MUPOBBIX U3MIATEIBCTB MO OM3HECY, SKOHOMHUKE, PHHAHCAM, OyXTalITePCKOMY
y4eTy, TyMaHUTapHBIM M €CTECTBEHHBIM 00JIaCTSIM 3HaHUH, pedepaTaM U MOJIHBIM TEKCTaM
MyOJIMKAWi W3 HAYYHBIX W HAYYHO-TIONYJISIPHBIX JKYPHAJIOB.

Emerald- kpymnHeiiee MUpOBOE M3/1aTEIBCTBO, CIIEHUANIN3UPYIOLIEECs Ha SJIEKTPOHHBIX
KypHaiax u 60a3ax JaHHBIX 110 3KOHOMHUKE U MEHEKMEHTY. iMeeT cTaTyc OCHOBHOT'O
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HMCTOYHHMKA PO eCCHOHAIbHON HH(OPMAITUH IS TIPENoaaBaTeNIei, UcCaeq0oBaTeNIeH U
CIELUAINCTOB B 00JIACTH MEHEKMEHTA.

Bo3MoxHO ncnosib30BaHne, KpOME BBILLENIEPEUUCIEHHBIX PECYPCOB, U IPYTHX AIEKTPOHHBIX
pecypcos cetu HTEpHeT.

6.6. lHpIE UCTOYHUKH.

http://minsvyaz.ru/ru/directions/-MHUHHCTEPCTBO MaCCOBBIX KOMMYHHKAIIUN U CBsI3U PD
http://www.gov.ru/ — CepBep opraHoB rocynapcTBeHHoU Bnactu PD.
http://www.government.gov.ru/ — [IpaBurensctBo Poccutickoit ®deneparuu.
http://www.itnews.ru/

http://www.cnews.ru/

http://e-rus.ru — @I «Dnexrponnas Poccus»

http://www.gosuslugi.ru/

http://leb.nlr.ru/edoc/

http://sankt-peterburg-acbit-2014.ciseventsgroup.com/

0. http://www.excelworld.ru/

i e A ol

7. MartepuajibHO-TeXHUYecKass 0a3a, MWHPOPMANMOHHbIE TEXHOJOTHH, TMPOrpaMMHOe
o0ecneyeHue U HH(POPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

Jucuunnuna 51.0.16 «MH$popmaTiKa» BKIIOYAET UCIIOIb30BAHUE IPOTPAMMHOI0
obecneuenus Microsoft Excel, Microsoft Word, njis moaroToBku TEKCTOBOr0, TAOJITMYHOTO
MaTepuaia u 6a3 JaHHBIX

Metobl 00y4eHus C NCIOIB30BaHNEM HH(POPMAITMOHHBIX TEXHOJIOTHH (KOMITBIOTEPHOE
TECTUPOBAHUE, IEMOHCTPAIIS MYIbTUMEIUHHBIX MAaTEPUATIOB)

HHTepHeT-cepBUCHI U 3JIEKTPOHHBIE PECYPCHI (IOMCKOBBIE CUCTEMBI, 3JIEKTPOHHAs [10YTa,
npodeccuoHaIbHbIE TEMAaTHYECKHE YaThl U ()OPYMBbI, CUCTEMBI ayTUO U BHJICO KOH(PEPEHIIHA,
OHJIAlH SHIIMKJIONEINH, CIIPABOYHUKH, OMOIMOTEKH, 31IEKTPOHHBIE yUeOHbIE U yueOHO-
METOAMYECKHE MaTepHalIbl)

Ne ni/m HaunmenoBanue

1. MynpTUMeAUIHBIE CPEACTBA B KAKJIOM KOMIIBIOTEPHOM KJIACCE U B JIEKIIMOHHOM
ayIUTOPUH

2. Crnenmanu3upoBaHHas MeOElIb U OPTCPEACTBA: AyIUTOPUH U KOMITBIOTEPHBIE

KJIacChl ¢ IepcoHanbHbIMU DBM, 00beITMHEHHBIMU B JIOKAJIbHBIE CETH C BBIXO10M
B MHTEepHeT, 000py/1I0BaHHBIE TOCAIOYHBIMH MECTAMHU

3. Texuunueckue cpeacTBa 00ydenus: [lepcoHanbHble KOMIIBIOTEPHL;
KOMIIBIOTEPHBIE IPOEKTOPHI; 3BYKOBBIE JUHAMMKH; IIPOrPaMMHBIE CPEJCTBA,
obecrneunBaronye mpocMoTp BuAeodaitios B popmarax AVI, MPEG-4, DivX,
RMVB, WMV.

4. MSWord, MSExcel, CIIC Koncynsrantllitoc

Komnrerotepnsie kiaccbl u3 pacuera 1 [IDBM mng onnoro o6yuaemoro. Kaxxnomy
oOyyaromemMycs J0JKHa ObITh PEAOCTaBICHa BO3MOXKHOCTh JIOCTYTA K ceTsM Tuna VHTepHeT B
TedyeHue He MeHee 20% BpeMeHH, OTBEAEHHOI0 Ha CaMOCTOSITENbHYIO IIOATOTOBKY.
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