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1. IlepeueHb mNIAHMPYeMBIX Ppe3yJbTaTOB O00ydeHHsi MO0 JUCHUILUIHHE (MOAYJII0),
COOTHECEHHBIX C MJIAHUPYyeMbIMH pe3y/IbTaTaMH 0CBOeHHs 00pa30oBaTe/IbHOI MPOrpaMMbl

1.1. OuciuruimHa «HpOpMaTHKa» obecrieunBaeT OBJaZieHHe CJIeIyIOIIMMU KOMITETEHIIUSIMHU:

Kon HavmeHoBaHue Kopg kommnoHeHnTa | HavmeHOBaHHe KOMIIOHEHTa

KOMTIEeTeHIIUU KOMITeTeHI U KOMIIeTeHIUU KOMTIIeTeHI U

OIIK OC-4 CriocobHOCTh OIIK OC-4.1 CriocobeH oCyIIecTB/STh
OCYIIIeCTBJIATh cOOp ¥ MOATOTOBKY
“H(pOpMUpOBaHUe Heobxo Mol nHMOpMaLH
OpraHoB /IS TIpeZI0CTaB/IeHUs B
rocyapCTBEHHOMW BaCTU OpraHbl rocy/JapCTBeHHOM
1 0011[ecTBa Ha OCHOBe BJIaCTU B COOTBETCTBUU C
MH(pOPMaLIMOHHON 1 TpebOBaHUAMH
6ubmorpadrueckoi 3aKOHO/IaTeTbCTBa
KY/JbTYPbI C
TIpUMeHeHreM
MH(pOPMaIIMOHHO-

KOMMYHHUKaIIMOHHbBIX
TeXHOJIOTUM U C yUeTOM
OCHOBHBIX TpeOOBaHMA

MH(pOPMaLIMOHHOM
Ge3omacHoOCTH

[TKo OC-2 criocobHocTh npuMensTs | [TKo OC-2.1 Crniocoben OCYLL|eCTBJISITh
COBpeMeHHbIe MOHHUTOPUHI  COBPEMEeHHbIX
obpa3oBaTe/ibHbIe TeHJEHLMA W HarpaB/ieHu!
rejlaroruyeckKue pa3Butus 0Opa3oBaTe/bHBIX
TEXHOJIOTHH B Te/laroruuecknx
rpodecCMOHa/IbLHOM TeXHOJIOTUM.
JeaTeIbHOCTU

1.2. B pe3y/nbTaTe 0CBOEHUS JUCLUIUIHBI y CTYAEHTOB /10/DKHBI ObITH CHOPMHUPOBAHBI:

OTO/TP
(npu Ha/IMYMHU
Kopg
npodcraHaapTa)/ Pe3ynbTarhl 00yueHHs
KOMIIOHEHTa KOMIeTeHI[UH

npodeccroHaNbHBIE

JleliCTBUA

Ocymectiienre tamoxkeHHbIX | OITK OC-4.1 Ha YPOBHe 3HaHWIi: - CIIOCOOBI

orepauyii C TOBapaMu U TIpe/iCTaB/IeHUs] v

TPaHCIIOPTHLIMU Cpe/iCTBaMU npeoOpa3oBaHUsl  Pa3MYHBIX
BU/IOB vHpopMalu B
KOMIIbIOTEpe - CpeJCTBa

TOTyYeHHsl, XpaHeHs], TIOMCKa,
crcTeMaTHu3alyu, 00paboTKu
repefiauv UHGOpMarLUH.

Ha YPOBHE YMeHHH:




TO/ITOTOBKA ZIeJIOBOTO
JOKyMeHTa. PeJakTUpOBaHUE
TekcTa. Bepcrka

Pabora B 3JIEKTPOHHBIX
tabmax MS Excel

Pabora C TIaHe ISIMU
rpaduUeCcKUX UHCTPYMEHTOB B
nipuwiokeHussx MS Office

ITKo OC-2.1

Ha yPOBHe 3HaHUM
COBpeMeHHbIe
“H(OpMaLOHHbIe
TEXHOJIOTUM W TIPOrpaMMHbIe
cpeAcTBa  TIpU  pelleHUd
npodeccroHaNbHBIX 3a/au.

Ha ypOBHe YMeHUM:
MH(OpPMaLMOHHbIE TIPOLIeCChI:
MOUCK, XpaHeHWe, Tiepejauya,
obpaboTka WCTIO/Tb30BaHUe
vH(opMaluu




2. O0BeM M MeCTO JUCIUILUIMHBI (MOAY/IA) B CTPYKType 00pa3oBaTe/IbHON MPOrpaMMbI

O0BbeM AMCIUIUIMHBI (MOAYJIs)
OO0111ast TPYZ0EMKOCTD AUCIIUTUTUHBI COCTAB/ISIET 4 3aUeTHBIX eIMHUL] Ui 144
aKaJleMUYeCKUX 4acoB.
JucuuruivHa peaiu3yeTcst C IPUMeHeHUeM AMCTAaHIIMOHHBIX 00pa30BaTe/IbHBIX TEXHOIOTHH
(oanee - /1OT).
Ounas hopma o0yueHuUst

TpyzoeMKOCTb
Bug paboTbl (B akaseM. yacax/acTpOHOM
vacax//10T)
O61iasi TPyA0EMKOCTh 144/108
KoHTakTHas padoTa c npemno/jaBarejieM 42/0
Jlekiuu 16/12/0
[IpakTrueckue 3aHATHS 24/18/0
KoHcynbranmm* 2/1,5*/0
CamocrosTe/1bHas paboTa 66/49,5
KoHTposb 36/27
@OpMBI TEKYIL|ero KOHTPOJIS YCTHBIH ONPOC, TECTUPOBAHMeE,
NMpaKTHYecKoe KOHTPOJIbHOe
3a/jaHue
@dopMa NpPOMeXyTOYHOM aTTecTallu JK3aMeH
3aouHasi hopma 00yueHHs
TpynoemkocTb
Bup paote! (B aKaneM/ngpOHOM gacax//1OT)
O61iasi TPyA0EMKOCTh 144/108
KoHTakTHasi padoTa c npenojaBarejieM 18/0
Jlekiuu 8/6/0
[IpakTrueckue 3aHATHUS 8/6/0
KoHcynbraumym™ 2*/1,5/0
CamocrosTebHas paboTa 117/87,75
KoHTposb 9/6,75
@OpMBI TEKYIL|ero KOHTPOJIS YCTHBIH ONPOC, TECTUPOBAHMeE,
NpaKTHYecKoe KOHTPO/IbHOe
3a/jaHue
@dopMa NpPOMeXyTOYHOM aTTecTallu JK3aMeH

MecTo JUCHMILIHHBI B CTPYKType 00pa3oBaTe/IbHOM MPOrpaMMbl

Jucnuminaa 51.0.16 «(H$opMaTHKa » 0THOCUTCS K YUHC/TY 00513aTe/IbHBIX AUCIHIUITHH
0a30Boii YacTH yue0HOro niaHa rmo Hanpas/aeHu0 38.05.02 «Tamor)keHHOe [1e/1I0» U CO3/JaéT
Heo0XoAMMbIe MPe/NOCHIIKH JI/Isi 0CBOeHHS Pa3/IMYHbIX MPO(eCcCHOHA/IBHBIX AUCIUIUINH,
CBA3AHHBIX C 00padoTKOI MHpOpMaLMH U NPeACTaB/IEHHEM MaTepPHa/IOB HA NMEPCOHA/ILHOM
KOMINBbIOTepe, HABbIKaMH PadoThl C KOMIIBIOTEPOM KaK CPeACTBOM yrnpas/ieHusi HH(popManuei,
a Tak)Ke C HUCMO/Ib30BaHNEM COBPeMeHHbIX KOMMYHHKALIMOHHBIX TeXHO/IOTHH.

HOuctunivHa usyuyaeTcsi B iepBoM ceMecTpe. PopMa NpoMeXyTOUHOM aTTecTaljiu B
COOTBETCTBUM C yueOHBIM TIJTAaHOM: K3aMeH.



JlocTyn K cucTeMe AMCTAaHIMOHHBIX 00pa30BaTe/IbHBIX TEXHOJIOTHH 0CYIIeCTBJ/ISeTCS
Ka)X/JbIM 00yUaroyMcs caMoCTOATe/IbHO € 11000ro ycrpoicria. ITaposib U JIOTHH K IMYHOMY
kabunery / nmpoduaro https:/Ims.ranepa.ru npeocraB/sieTcs CTyA€HTY B ieKaHaTe.

3. CopepxaHue ¥ CTPYKTypa AMCIUILIUHBI

3.1. CTpyKTypa AUCLUTUIUHBI

OuHnasn ¢popma oGyueHus

O6bem JUCLUMTIIMHBI (MOIY/IsT), Uac. dopma
Bcero KonTakTHasi pabora TeKyIer
oOyyaromuxcsi CP (3K) 0
TnperojiaBaresieM KOHTDPOJT
Ounas popma TI0 BH/iaM y4eOHBIX 3aHSTHIA A
o0yuyenusiHanmeHoBaHue CPO | CIT ycrieBae
TeMbl (pa3/iesioB) MOCTH*,
TIPOMEX
JI JIP | I13 KCP YTOUHO#
aTrecTa
LU
Tema 1. Undopmarus u
I/IH(i)OpMaL[I/IOHHf,Ie 12 4 66) |22 |T
nporeccsl. CBOMCTBA
vH(popMaLuu
Tema 2. KogupoBaHue
JaHHbIX. CHUCTeMBI
CUMCJIeHUS. 3]165’[6HTI;I 12 4 6(6) 22) |T
MaTeMaTHueCKOU JIOTUKH.
Jlornyeckue 0CHOBBI
S9BM
Tema 3. Texuuueckue u
MporpamMMHbIe CpefCTBa
peanu3aluu 12 4 6(6) 22) |T
MH(OPMaLMOHHBIX
TIPOL[eCCOB
Tema 4. [Togroroska 10(10 T/TIK3,
JIOKYMEHTOB B TeKCTOBOM | 22 2 8 ) 2(2) vO
peznakrope MS Word
Tema 5. ABTOMaTu3aLys
BBIUMC/IEHUN B 18(18 T/TIK3,
3JIEKTPOHHBIX TabIMIIaxX 34 2 12 ) 2(2) YO
MS Excel
Tema 6. Cpenctea MS
Office nns opopmnenus | 14 4 8(8) |22 |IIK3
JIOKYMEHTOB




KoHntposs 36
IIpomexxyTouHas SK3AMEH
aTTecTalus
Beero 144/108 | 16/12 24/18 | 2*/1,5 | 66/49,5
(akazieM/acTpOHOM)
3aouHas popMa 00yueHHA
O0BemM JUCIUTIIMHBI (MOY/Is), Yac. dopma
Bcero KonTakTHasi pabora Tekyujer
00yyaroIuxcs C 0
TperofiaBaTesieM CP (3K) KOHTpPOJI
HanmMeHOBaHUe TeMBbI 10 B1Aam y4eOHBIX ;IfcneBae
3aHATUN
(pa3pesnoB) 50 o MOCTIY,
TIpPOMeXX
J. |JIP |TI3 |KCP YTOUHOH
aTTecTal]
uu
Tema 1. Mudopmarys u
I/IHCbOpMaL[I/IOHHj)Ie 13 5 9(10) 22) | T
niporeccel. CBOMCTBa
vHopMaLu
Tema 2. KogupoBaHue
JaHHbIX. CucTeMbl
CUMCJIeHUsI. DJIeMeHThI 13 1 10(10) |2(2) |T
MaTeMaThYeCKOW JIOTHKH.
Jlornueckue ocHOBbI OBM
Tema 3. Texuuueckue u
NporpamMMHbIe CpeJiCTBa
peanu3alyu 13 2 9(10) 22) | T
HMH(OPMAaLIMOHHBIX
TpOLIeCCOB
Tema 4. [Togroroska
IIOKYMEHTOB B TEKCTOBOM | 34 1 2 29(30) | 2(2) %;g[KB,
peznakrope MS Word
Tema 5. ABTOMaTH3aLys
BLIUMC/IEHUH B T/TIK3,
3/IEKTPOHHBIX TaO/IHIaX 42 2 4 34(35) | 2(2) YO
MS Excel
Tema 6. CpeznctBa MS
Office gns opopmieHus 18 2 14(14) | 2(2) |IIK3
JIOKyMEeHTOB
KoHTposb 9
[IpomexxyTouHas OK3aMeH




aTTecTalus
Bcero (akagem/actponom) | 144/108 | 8/6 8/6 2*/1,5 | 117/87,75

*He BXOJUT B 00U 06beM Hapy3KH
T — TrectupoBanue, [1K3 - npakTHyeckoe KOHTPO/IBLHOE 3aZiaHue, YO — yCTHBIA OMpoC
JI — 3aHSTHS JIEKIIMOHHOTO THIA (JIEKLIMU U UHbIEe YueOHbIe 3aHSATHS, TTPeyCMaTpUBArOIIHe
MIPeUMYII[eCTBEHHYIO Mepe/iauy yueOHOM nHpopMariuy rnefarorndyecKiMu paboTHUKaMHU OpraHU3alii U
(vnu) JTULIaMU, TIPUBJIEKaeMbIMU OpraHu3alieli K peasn3alyy 00pa30BaTe/IbHbIX TPOrPaMM Ha MHBIX
YCJIOBUSIX, 00yUaroImMmcst) ;
I13 — mpakTUYecKre 3aHATHS (BU/bI 3aHATHS CEMHUHAPCKOTO THIIA 3a UCK/IIOUeHHEeM J1ab0paTOPHBIX
pabor) ;
KCP — unuBHyaibHast paboTta 00yJaroluxcs ¢ meAarornyeCKUMU paboOTHUKaMH OpraHU3aliiu U (Un)
JIML[aMH, TIPUBJIEKAaeMbIMHU OpraHU3alel K peanu3aljiyu 00pa3oBaTe/ibHbIX MPOrPaMM Ha UHBIX YCIOBHSX
(B TOM UMC/Ie UHAUBU/YaIbHbIE KOHCY/IbTALVHN) ;
CP — camocrosiTesibHast paboTa, ocyiiecTsssieMasi 6e3 y4acTusi iejarornueckux paboTHUKOB
OpraHu3aluy U (WIK) JUL], TPUBJIEKaeMbIX OpraHu3alieli K peayu3anyy 00pa3oBaTe/IbHBIX TPOrPaMM Ha
WHBIX YCTOBUSIX;
CIT — camompoBepKa;
CPO - camocTosiTesibHasi paboTa 00yyaroIerocs.



3.2. CopepxaHue JMCLUII/IMHBI:

Tema 1. Undopmanusa u nHpopmanoHHsble npoieccbl. CBoiicTBa HH(OpPMaIUu

Wuadopmanusi. THdopMalioHHbIe MPoLIeCchl, COOOIeHUs], CUTHAIbI, JaHHbIe. ETUHULIbI
obbema uHdopmariuu. [TosiBneHre, pa3BuTHe U CTPYKTypa uHpopMaThku. MHGOopMalMoHHbIe
TIPOLIeCChI: TIOUCK, XpaHeHue, repeJjaua, 06paboTka rcnonb3oBaHre nHpopMalun. [peacraBineHye
00 nHpopmMarrioHHoM o61iecTBe. OO MCTOPUH Pa3BUTHS KOMITbIOTEPHOW TeXHUKH.

Tema 2. KoauipoBanue fgaHHbIX. CHCTeMbl CUMC/IeHHs. J/ieMeHThl MaTeMaTH4eCKOH JIOTUKH.
JIornueckue ocHOBbI JBM

[TpencraBneHue JaHHBIX B KOMITbIOTepe. KoarpoBaHue AaHHbIX. KogupoBaHue TeKCTOBOM,
YKCI0BOM, Tpadrueckoii, BU/ie0, 3ByKOBOW MH(POPMaLIMU B KOMITbIOTepe. [103UI[MOHHbIe CUCTeMbI
curciaeHus. ApupmMeTruecKre oriepalju B pa3HbIX CUCTEMaX CUUCIEeHUSI.

Jloruka kak Hayka. [TonsTie 06 anrebpe BeiCKa3biBaHMA. JIorrueckre orepaiyu.
Jlornueckue faHHble U onepalyy. Cri0)KHbIe BbICKa3bIBaHUs. 3aKOHBI JIOTUKU. YTIPOL|eHUe CJI0XKHBIX
BBbICKa3bIBaHUM. Tab/HMLIbI ICTUHHOCTH.

Matemartuueckasi 1orvka. [Ipeobpasopatenu uadopmarun. CKH® u CIIH®. Turossie
Jloruyeckue ycrporcrsa OBM.

Tema 3. TexHnueckue ¥ IporpaMMHbIe Cpe/iCTBa pealu3anii HH(QOpMaIMOHHBIX MPOLeCCOB

TexHuuUecKre ¥ MporpaMMHble CpeJiCTBa peaan3aliid MHPOPMAaLMOHHBIX MPOLIeCCOB.
[ToHsITHE ¥ OCHOBHBIE BU/IbI apXUTEKTYypbl OBM. TTpUHIIUITEI pab0ThI BLIYUCTUTETEHON CUCTEMBI.
CocTtaB 1 Ha3HaueHHe OCHOBHBIX 3/IEMEHTOB NIePCOHA/ILHOTO KOMIBIOTEPA, UX XapaKTePUCTUKH.
[TapameTpel, orpefeisitolye MPOU3BOAUTETbHOCTb KOMIIbIOTEPA. DJIEKTPOHHBIE YCTPOMCTBA,
MOJIK/IF0UaeMble K KOMIbIOTepy. IToHATHe KOMIIBIOTePHOM CEeTH.

Knaccudukaiys v BUibl mporpaMMHoro obecriedenusi. CUCTeMHOe TIPOrpaMMHOe
obecrieuerre. OmnepaliioHHbIe ccTeMbl. PaiiyioBasi CTPYKTypa OrepaloHHON cucTeMbl. Orieparyu
¢ atinamu. Cny>ke6Hoe rporpaMmHoe obecriedeHre. Bu/pl IPUK/IaIHOTO TTPOTPAMMHOTO
obecrieueHusl.

Tema 4. [ToAroToBKa JOKYyMeHTOB B TeKCTOBOM pejakTope MS Word

PabGoTa B TeKCcTOBOM pegaktope MS Word. MeHto 1 TlaHe/ T UHCTpyMeHTOoB. HaBurarus 1o
JNokyMeHTy. [lapameTpsl cTpaHuLibl JoKyMeHTa. [loAroToBka JenoBoro foKkyMeHTa. PejaktrpoBaHye
Tekcta. PopMaTrpoBaHe CMMBOJIOB U ab3ateB. KonrpoBanue ¢popmata. @opmaTrupoBaHue CIIMCKOB.
dopmatrpoBanue Tabmuil. ITpoBepka opdorpaduu 1 rpaBonucaHus. [lepeHOCH B TEKCTe.
Hymeparus crpanut. IIpueMbl BepcTku 6obIoro qokymeHnTa. CtusieBoe opmMaTipoBaHue.
Pa3penst jokymenTa. Co3zaHve 1 popMaTUpOBaHUe KOJIOHTUTY/IOB. [Ipyembl odopmieHus
TUTYJILHOTO JicTa. BeTaBka wimoctpawii. Hymepatus wtroctpauuid, Tabur. Opranu3saryst
TIOJIPUCYHOUHBIX MOATMCeH, Ha3BaHUM Tab/IHL] ¥ CCbUIOK Ha WITFOCTPALVU U TaOJIULIBL.
ABTOMaTHYeCKO€e COCTaBJIeHHe OTJ/IaBJIeHUs], CIIMCKA WUTFOCTPpaLWi, Tabmuiy u T. . CCbUIKU B TEKCTe.
Pabota co cTpykTypo# 6osbitioro fokymeHnTa. Co3fiaHye 10KyMeHTOB /it PaOOThI C K/IMeHTaMHU.
Pabora c o6bektamu MS WordArt u MS Equation. 'nnepccbuiku B fokymenTte. Cpezactea MS Word
Jnst co3nanusi Web-cTpaHMI] U CadTOB.

Tema 5. ABTOMaTH3aIUs BBIYNC/IEHHI B 31eKTPOHHBIX Tabunax MS Excel

Pabora B 3/1eKTpoHHBIX Tabsuijax MS Excel. MeHto ¥ raHe i THCTPYMEHTOB, CTPOKA
¢dopmyn. Tumnsl u hopmaThl JaHHBIX, Mpe/ICTaBleHUe JaHHbIX B siuelike. VIcriosnb3o0BaHue
aBTO3all0/IHEHUS], aBTOBBO/|A, aBTO3aMeHbI IPY BBO/le JaHHbIX. POpMaTHpOBaHe [JaHHbIX,
okpyrJieHre urcesn. Croco6bl popmaTupoBaHus siueek 1 OI0KOB siueek /71t opopmiieHHst TabIIuIl.
Borunciienus o dopmysiam. Mcrnosb3oBanue GyHKIHHM B popmysiax. AGCOMIOTHBIE U
OTHOCHTeJ/IbHBIE CChITKM Ha sTYelKy 1 0710k siueek. KompoBanue opmysn. BerurcieHus B psgax
JlaHHBIX. ABTO3aroJ/IHeHre, aBTOBbIYKUC/IeHHEe U aBTOCyMMUpPOBaHue. VimocTpalys pszioB JaHHbIX C

10



MOMOIL{bI0 Avarpamm. Vicnosnb3oBaHue IOTMUeCcKMX KOHCTPYKLIMK B BbIYMC/IeHUsIX. OpraHu3atys
cnuckoB. COpTUPOBKA U (uIbTpaLs CUCKOB. Vicrosib30BaHre B (OpMyJiax CTaTUCTUUECKUX
¢yHKIpn. Pernienue nprmepoB 1o 06paboTke Tab/uIl COLMATBHO-9KOHOMUYECKHX TIOKa3aTesIei.

[ToaBeseHye UTOTOB MyTeM KOHCO/MUAALMY (00beiuHeH s ) TMCTOB. KoHcomuaaLus mo
pacnionoykeHnto. KoHconvparus o kateropuu. [Ipeobpa3oBaHue Crivicka B CBO/IHYIO TaOJIHILY.
BbruriciieHus ¢ MCrosib30BaHWeM JIOTMUeCKUX KOHCTPYKLMM. PellieHue 3a/iau Ha onpefiesieHre
HEeW3BeCTHOro (ypaBHeHUN). PellieHre MOMCKOBBIX 3a/1au. PerieHue 3a/1au ¢ HECKOJIBKUMUA
HEeW3BeCTHBIMU (CHUCTEMbI ypaBHeHUH). PellleHue 3a/1au Ha MOMCK ONTHMMAabHOIO pelleHusi. PelieHve
3a/ja4 C OrpaHUuYeHusIMU. ABTOMaTH3aLMsl MHOIOLLIArOBbIX oneparyi. Makpocsl.

duHaHCOBbIM aHamm3. [Togbop nmapamerpa. OnpezeneHue OyayIneil CTOUMOCTH - (YHKI[UH
BC (FV), B3PACIINC (FVSCHEDULE). Onpegenenue Tekyiieii croumoctu - pyHkiuu [1C (PV),
UIIC (NPV), UNCTH3 (XNPV). Onpegenenve cpoka miarexa - ¢pynkuus KITEP (NPER).
Onpepgenenue niporjeHTHOM cTaBKU - PyHKLMss CTABKA (RATE). Pacuet nepuoAnuecKux miaTexeit
- pynkuuu [TJIT (PMT), IVITTPOLL (IPMT), OBILIIUIAT (CUMIPMT), OCHITJIAT (PPMT),
OBIIA0OXO4 (CUMPRINC)

Onpepenenuie ckopoctu obopoTa nuBectuluii - pyukuuy BC (IRR), UUCTBHAOX
(XIRR), MBC/I (MIRR). Tabsuria nogcTaHoBKU. [Ipumeps! ipuMeHeHust TabMULIbI TI0/[CTAHOBKH.
[Hucnetuep cueHapues. [Ipumep npuMeHeHus JlucrieTyepa crieHapueBto. PacueT rojoBol CTaBKU
noMelieHus1 reHHbIX Oymar - pyaknus JOXO/(YIELD). PacueT Kypca MOKyNKH LjeHHBIX Oymar -
¢ynkuus LIEHA(PRICE).

Tema 6. CpeacrBa MS Office g opopmnenus fjokKymeHTOB

Pabota naHessimu rpadryecKux UHCTPyMeHTOB B ripusioxkeHusix MS Office. M306pakeHue
rpaduyecKrx IPUMHUTHBOB: TIPSIMOYTO/TbHUKOB, OBAJIOB, JIMHUM, CTPEJIOK, BHIHOCOK. PaboTa ¢
HaznucsiMu. PaboTa ¢ MIHCTpyMeHTaMU TaHe/ld HaCTPOMKHY U300paXkeHHsi: [IBETHOCTH, SIPKOCTH,
KOHTPaCTHOCTH.
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4. Marepuasbl TeKyLiero KOHTPOJIsi yCIieBaeMOCTH 00y4Jarouxcs

4.1. B xope peanuzatmu guctumiivHel b1.0.16«HpopmMaTHKa» UCIO/Ib3YIOTCA CeyIOIie MeTOAbI
TeKyIIero KOHTPOJIs yCIeBaeMOCTH 00yJaroIIiXCs:

Tema (pa3gen) ®opMbl (MeTO/IbI)
TeKyI1lero
KOHTPOJISt
yCreBaeMOCTH

Tema 1. IHdpopmatus u nHdopMalioHHbIe Tipoljecchl. CBOMCTBa T

vH(opMalu

Tema 2. KogupoBanue fjaHHbIX. CUCTeMBbI CUMC/IEeHUS. DJIeMeHThI T

MaTeMaTUuecKou Ioruku. Jlornueckue ocHOBbl OBM

Tema 3. TexHuueckyre 1 NMporpamMMHbIe CpeCTBa peain3aLiu T

YH(hOpPMaLMOHHBIX MPOLIECCOB

Tema 4. TToAroToBKa JOKyMEHTOB B TEKCTOBOM pefiakTope MS T/YO/TIK3

Word

Tema 5. ABTOMaTH3alYsl BLIYUCIEHUH B 3/IEKTPOHHBIX Tabuiiax T/YO/TIK3

MS Excel

ITK3
Tema 6. CpeactBa MS Office anst opopmiieHnst JOKyMeHTOB

4.2. TunoBble MaTepUa/IbI TEKYI[ero KOHTPOJIsSI YCIeBaeMOCTH 00yUYaromuxcst

KoHTpo/IbHBbIE BONPOCHI AJIs1 TEKYILIero KOHTPOJIsi B popMe YCTHOTO OIpPOca [0 TeMaM:

Tema 4. TToaroToBKa JOKYMEHTOB B TeKCTOBOM pefiakTope MS Word

ARSI

Ha3zoBuTe cdepbl UCII0/Ib30BaHUS TEKCTOBBIX JOKYMEHTOB.

PenakTrpoBaHie 00BEKTOB TEKCTA: YKa)KUTe Lie/I U CPe/ICTBa.

dopmaTrpoBaHre CHMBOJIOB, ab3alleB, CITUCKOB, KOJIOHOK: YKa)KUTe L[eJTH U CPeJiCTBa.
Ha3oBure 3/1emMeHTapHbIe 00BEKThI TEKCTOBOM TaO/IMLbI ¥ UX CBOMCTBA.

[Tepeunicure BUABI TpahUUeCKUX OOBEKTOB M YKaKWTe CMocOoObI MX BHEAPEHUs B

TEKCTOBBINA [JOKYMEHT.

6.
7.
8.

[TepeuncivTe MHCTPYMEHTBI aBTOMAaTH3aLuM peJJaKTUPOBaHUS.
ABTomatu3aiysi 06paboTKM TEKCTOBBIX IOKYMEHTOB: YKa)KUTe Lie/IM U CPe/iCTBa.
CdhopmynupyiiTe mioHsThe CTwisd. Vcrnonb3oBaHWe CTUAeBOro ¢GopMaTHUPOBaHUSI TpU

MoAroToBKe MHOIOCTPAHWYHLBIX JOKYMEHTOB.

9.

CepuiiHas pacceuika. Ha3oBuTe 3Tambl CO3/jaHHsI CEPUMHOM PaCChIIKU.

Tema 5. ABTOMaTH3a1MisI BEIUKMC/IEHUH B 3/1eKTPOHHBIX Tabsuriax MS Excel

oA

HazoBuTte 00beKThI TAOMUHOTO MPOLeCcopa.

PacckakuTe aqropuT™M MCI0/1b30BaHus (hOPMYJT [/151 BBIYUCIEHUIA.
CdopmynupyiiTe CyTh pa3ivuus BUJOB afpecaliii (CCbUIOK).
Pacckaxute ajiropuT™M OpraHv3aliiy CCbIJIOK Ha pyrye JIUCTHI.
HasoBute KaTeropuu BCTpOeHHbIX GyHKLMHA. [IpuBeuTe prMepsl.
PacckaxuTe aJirOpUTM MCI0/Ib30BaHuUs joruueckoi dyHkimu ECJIN.
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7. PacckaxuTe aaropuTm ucrnosb3oBaHus ¢yHkimyu [IPOCMOTP.
8. [uarpammsl. [lepeuriciiute Tunel guarpamm. Paz. Jlerenza.

IIpumep mekyujezo KOHmMpois & popme mecmupoeaHusi no Mmemam.
ITpumeuanue. TecTUpOBaHMe BBIMOHIETCS CTYZ€HTaMU Ha TIOpTasie JUCTAaHIIMOHHOTO 00yJYeHHs
PAHXuI'C.
WucTpykiws s oOyvaronmxcsi: B KakZom Borpoce 13 TpexX BapHaHTOB HEOOX0AUMO
BbIOpATh MPaBU/IbHBIN OTBET.
Tema 1. IHpopmarys 1 nHbopMaLMoHHbIe rpoLecchl. CBolcTBa MHGOpMaLUK

1. Wudopmaruka — 310
a) O6/acTh HayYHBIX UCC/Ie/JOBAaHUM
b) YuebHast AuCLUIIIMHA
c) BepHbl yTBepKaeHUs
2. Wudopmanus — 3to
a) Ilporecc rpucrnocobeHus K ClydaiiHOCTSIM BHeLIIHeH cpefibl
b) ®opmanuzaius JaHHBIX
c) Caenenusi 06 00BbeKTax U SIBJIEHUSIX OKPY)Karoll[eil cpe/ibl, KOTOPble YMeHBIIIAlT
VMMEHOILYIOCS O HUX CTelleHb HeorpeZe/leHHOCTU
3. [aHHble — 3TO
a) Hakormienue uHdopmalivu Jjist IPUHSTUS pellieHnui
b) CsezeHusi, npesicTaB/ieHHbIe B OTpe/ie/ieHHOM 3HAKOBOM CHCTeMe U Ha Oripe/je/IeHHOM
MaTepuaJbHOM HOCUTe e
c) O6ieHay4yHOe MOHSTHe, BK/ItOUatollee B ceOs 0OMeH CBe/leHUSIMU MeX[Y JTFOIbMU
4. VHdopMalMOHHbIE peCypChl — 3TO
a) MarHuTHbIe JUCKU U JIEHTBI
b) /JloKyMeHTbl U MaCCUBbI IOKyMEHTOB B MH(OPMAaLIMOHHBIX CHCTeMax
c) TosnbKo reyarHbie JOKYMEHTbI
5. WHudbopmarmoHHOe 00111eCTBO TOHUMAeTCs KakK
a) O611ecTBo, 0OCHOBAaHHOE Ha MaTepHa/IbHbIX TEXHOIOTHSX
b) O6uiecTBo, e MoAaBsON[ee KOJNUECTBO PAOOTHUKOB 3aHATO B chepe
MPOM3BO/ICTBA UH(OPMAIIMOHHBIX MTPOAYKTOB U YCIYT
c) OO0miecTBO, OCHOBAaHHOE Ha 3HAHHUSIX
6. Llenb uHpopmaTr3aLuu ob1ecTBa 3aK/IF0UaeTCs B:
a. yBeJMYeHue B/IUSHUS CPeJiCTB MacCOBOM MH(OPMALMU Ha [|esiTeJIbHOCTh UesioBeKa
b. yBenmMueHre UHPOPMALIMOHHBIX PECYPCOB CTPaHbI
C. yBelW4eHHe A01Y MH(OPMALMOHHOM JesTeIbHOCTH B 0011[eM 00beMe pa3/THuHbIX
BU/IOB JleATeIbHOCTH UesloBeKa
d. co3pgaHve, pa3BUTHE U MacCOBOe MpUMeHeHre NH(OPMalJMOHHbIX CPeJCTB U
TeXHOJIOTHH BO BCeX cpepax esATeNbHOCTH B Lie/IsiX KapAUHA/IbHOTO Y/TyYllleHUst
YCJIOBUM TPy/la M KauecTBa »KU3HU Hace/leHUs
7. K OCHOBHBIM CBOICTBaM MH(OPMALMK He OTHOCSTCS:
a) Perpe3eHTaTMBHOCTb, COZEPKATeNbHOCTD, JOCTYITHOCTb
b) AKTyanbHOCTb, TOUYHOCTb, IOCTOBEPHOCTh
¢) HagexHoCTb, yCTONUMBOCTD, TIPUOBITBHOCTD
8. NHdbopmalMoHHbIe MPOLeCcChl — 3TO
a) [IIporjeccel, cBsA3aHHBIE CO COOPOM, 00PabOTKOM, Tiepeiaueit U XpaHeHHEM
vH(popMaLr
b) Ilpoueccel, CBSI3aHHbIE C U3MepeHreM KolnyecTBa UH(popMaLuu
13



c) [Ilporeccsl, cBs3aHHBIE C perucTpaleil MeTeopo/IorMYeCcKrX JaHHbIX
9. Hasosure (hopmbl aIeKBaTHOCTH UH(POPMALIUK:
a) CuHTakcuueckasi, ceMaHTUUecKasi, mparmaTiyeckas
b) OkoHOMHUecKasi, TeXHUYeCKasl, 3HaKOBast
c) Hu oauH 13 0TBETOB He SIB/II€TCS BEPHbIM
10. Inst u3MepeHusi MHPOPMALIMK BBOJUTCS BeTMUMHA
a) OHTponus
b) KomuecTBo uHdopmaiu v 006eM JaHHBIX
¢) KosmuecTtBo CMMBOJIOB B COO0IIEHNN
11. ®aiin — 3t0
a) Ilopuus undopmaru
b) IloumeHoBaHHast 06;1aCTh Ha AMCKe, XpaHslljasi JaHHbIe OTpe/ie/IeHHOTO THIla
c) TeKCTOBBII JOKyMeHT

Tema 2. KogupoBanue faHHbIX. CUCTeMbl CUMC/IeHUsI. DieMeHThbl MaTeMaTUueCKOW JIOTUKHU.
Jlornueckue ocHOBEI OBM

1. KopupoBaHHe TeKCTOBOW MHGOPMALIUK IPOUCXOJUT
a) C moMoIIbio crielaaTbHONM KOZI0BOM Tab LB
b) C nomolifbt0 TaTUHCKOTO andaBuTa
¢) C nomorbto rpaduueckux n3obpakeHui

2. OcHOBaHHe CUCTeMBbI CYMC/IEHUS UCTIO/b3YeTCs
a) B IO3ULIMOHHOM CHUCTeMe CUMC/IeHUsI
b) B HEMO3WI[MOHHOW CHCTEMe CUHCIeHUS
C) TOJIbKO B BOCbMEPUUHOM CUCTeMe CUMC/IeHUsI

w

KopvpoBaHue TeKCTOBOM MHGOPMALUK TIPOUCXOJUT
a) C moMoIIbIO CrielUaIbHOM KOZI0BOH TaOUIbI
b) C nomolipto JIaTUHCKOTO asiaBuTa
¢) C nomorpto rpaduuecKrux N300pa’keHUM

4. ®dopmartsl rpadryeckux (panaos
a) Tosbko *.jpeg
b) *.bmp, *.gif, *.tiff, *.jpeg , *.wmf
c) *mdb, *.xls, *.arj

5. OcHoOBHbIe (hopMaThl 3ByKOBBIX (aityioB:
a) *midi, *.wav, *.mp3
b) *.bmp, *.doc
c) *exe, *.rar
6. MuHMMaIbHBIM 0OBEKTOM, UCII0/Ib3yeMbIM B PaCTPOBOM I'paiyecKoM pefilakTope, siBJISIeTCS:
a) TOUKa 3KpaHa (MHKCesb)
b) o06beKT (MPsIMOYTO/ILHUK, KPYT U T.7.)
C) mMaauTpa L[BeTOB
d) 3HakomecTO (CMMBO/)
7. MwuHUMaNbHBIM 00BEKTOM, UCTIO/Th3yeMbIM B BEKTOPHOM TparuecKOM peJlaKTope, SIB/ISIeTCS:
a) TOYKa 5KpaHa (MHKCesb)
b) ob0bekT (JIuHUS, KPYT U T.[.)
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C) mMaauTpa L[BeTOB
d) 3HakomecTO (CMMBO/)
8. VYkaxure, 4TO M3 TIepeurc/IeHHOTo paBHO 1,8 merabaiitam:
a) 1800 kumobauT
b) 18000000 6aiit
c) 12400000 6ut

9. Kakum BbipakeHHeM MOXeT ObITb F?

a) xI A -x2 A x3 A x4 A X5 A X6
b) x1 vx2 v x3vVv x4 v -x5vVv -x6
c) xI1 A -x2 A °x3 A x4 A x5 A X6
d) x1 vx2vx3vVv-x4vVvx5v-x6
10. [1y11 KaKoi JIOruuecKoii oreparyiu u3o0pakeHa Tabmiia UICTUHHOCTH?

X1 X2 F
0 0 0
1 0 0
0 1 0
1 1 1

a) OKBUBaJIeHLIUS
b) KoHbroHKLIUS
¢) Iu3bIOHKIHUSA
d) Wmmuvkaius

Tema 3. TexHuueckue u MporpamMmHbIe CpeACTBa peda/Jin3aljun I/IHCl)OpMaLII/IOHHLIX rnponeccoB

1. TIporpamma - 31O
a) CoBOKYITHOCTb (DYHKLIMOHABHBIX 0JIOKOB
b) 3amuch anropuTMa pelieHus 3aZjauu B BU/Jie 10C/Ie0BaTe/IbHOCTH KOMaH/, Win
0T1epaTOPOB SI3bIKOM, KOTOPbIM TTOHUMAaeT KOMITbIOTEP
c) basa manHbIX
2. Knaccudukarysi mnporpaMMHbIX MPOYKTOB MPOBOJUTCS

a) ITo cepe ucrnonb30BaHUS MPOTPAMMHBIX ITPOIYKTOB
b) ITo crreriuduvKe rpeMeTHOM 00/1aCTH
C) O6a npeApbIAYIIUX OTBETA BEPHbIE
3. OrmnepalMoHHasi cucTeMa TpeHa3HayeHa
a) 17151 TiIaHUPOBAHUST U YTIPaB/IeHUS BEIUMCIUTETbHBIMIA PecypcaMy KOMITbIOTepa 1
obecrieueHus ygo6Horo uHTepdetica mob30BaTess
b) [1s1 pellieHyst IPUK/IaJHBIX 3aZau

4. TlpukagHOe TIporpaMMHOe obecIteueHre MOXKHO TI0/Jpa3/ie/TuTh Ha
a) IIpo6seMHO-OpHEHTUPOBAHHOE U METO/[0-OPUEHTUPOBAHHOE
b) OducHoe, cpeacTBa My/IbTUMe/IA, CPeICTBA aBTOMATHU3UPOBAHHOT'O TTPOEKTHPOBaHUS
c) O6a rpepiayIIKie OTBETHI BEPHbIE
5. OrmepatuBHasi NaMsTb 3TO
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a) o06siacTb MaMSTH, UCIIOIb3yeMast AJIs1 BeeHHsT [Uasiora C OriepaTopom
b) obsacTh namsiTH, TIpeZiHa3HaueHHasi 1JIs1 XpaHeHUsl PorpamMm B TpoLjecce
BBITIOJTHEHUS 1 IaHHBIX, C KOTOPBIMHM OHU paboTaroT
c) obnacTh MaMsTH, peJHa3HaueHHasi [/l 0JITOCPOYHOT0 XPaHeHUs! JaHHBIX.
6. KomrbroTepHas ceTb - 3TO
a) CHUCTeMbl KOMITbIOTEPOB, 00beIMHEHHBIX KaHa/laMH Tiepe/iauu JaHHBIX C JOCTYTIOM K
pecypcaMm CeTu

b) crosiMe psiZloM KOMITBIOTEPHI /IJIsl PellleHus Y3KOCIelaTM3uPOBaHHbIX 3a7jau
C) cucTeMa 37IeKTPOIUTaHUsI KOMITbIOTEPOB B TIOMEIIIeHUH
d) yCTpoUCTBO MepeHOCa KOMITbIOTEpa

7. YTo Takoe IIOMCKOBas cUCcTeMa?
a) cucTeMa MOWCKa JaHHBIX Ha KOMITbIOTepe

b) cucTema nmorcka KOMITBIOTEDPOB B CETH
C) cucTeMa rnorcka uHhopMalyy B ceTv VIHTepHeT
d) cucrema noucka agpeca

8. Uto Takoe MpOTOKOJI Mepeiaun JaHHbIX ?
a) COBOKYIMHOCTb IIPaBW/I, OTpejie/stoluX (opMaT JaHHbIX U MPOLielyphl UX Nepejaun
B KaHasle CBSI3U.
b) COBOKyIHOCTB TIpaBH/I OOIIEHUs B YaTe
C) rpyImmna nuceM Ha OTIIPAaBKy
9. Yro Takoe cepsep?
a) BbICOKOIPOU3BOJAWUTENbHBIN KOMIBIOTEP, HA OCHOBE KOTOPOTO Zle/IaeTCsl CeTh
b) KommbrOTEp /715 T0Kasa My/IbTHMe/iia KOHTeHTa
C) KOMIIbIOTEp /IJIsl PeLLeHUs CJIOKHBIX MaTeMaTUUeCKUX BbIUMCIeHUN
10. Yem oT/mMyaroTCA CeTh U TUIepCeTh
a) CeTb — COCTaBHAs YaCThb FUIIEPCETH
b) runepcets — cocTaBHas YaCTb CETH
C) CeTb M rUIepceTh — pa3/IMuHbIe Ha3BaHUs OZJHOTO U TOTO e

Tema 4. TloaroToBKa 0KyMeHTOB B TeKCTOBOM pefiakTope MS Word

1. A63a1] TEKCTOBOTO ZIOKYMEHTa — 3TO:
a) TOC/e/l0BaTeIbHOCTh CUMBOJIOB, 3aBepIIArIIAsCs IIPU3HAKOM KOHIIa ab3ariia
b) uyacTk TekcTa, cozepikaliiasi B cebe 3aBepIiieHHOE B CMBIC/IOBOM T/IaHe TIOJIOXKEeHHe
C) 4YacTb TEKCTa, BbiZiesieHHast ab3alHbIM OTCTYTIOM
2. Paspgen TeKCTOBOro JOKyMeHTa — 3TO:
a) uacTh TEKCTOBOT'O JOKyMEHTa, MUMeIolLl[asi 3ar0/I0BOK.
b) dYacTh TEKCTOBOTO JJOKYMEHTa, B Mpe/iesiax KOTOPOI OCTal0TCsl HeM3MeHHBIMU UMCIIO
KOJIOHOK Ha CTpaHulIle, pa3Mep Jiucta Oymaru v aTpudyThl (hopMaTUPOBaHUs
CTPaHULbI
C) uacTh TEKCTOBOI'O JOKyMeHTa, COOTBETCTBYIOLI|Asl ero ryiaBe.
3. Omnepaluu peflakKTUPOBaHUs B TEKCTOBOM Tipoijeccope MS Word — 310
a) u3MeHeHHe odopM/IeHUs TeKCTa AJisl IPUjaHusl eMy BHJa JOKyMeHTa
b) u3MeHeHUe BHeIIHEro BH/ja CUMBOJIOB B TEKCTOBOM /JOKyMeHTe
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C) nro0ble omeparyy, MEeHSIOIFe COCTaB W/WJIH TOC/Ie/IoBaTe/TbHOCTh CHMBOJIOB TEKCTA.
Kosnontutyel B TekcToBOM nipoljeccope MS Word — 3T0
a) 3aroJiIOBKHM KOJIOHOK B TEKCTOBOU Tab/viie
b) wyactu TMUTyBHOTO IUCTA
C) TEeKCT WK n300pakeHue, B BEPXHEM U HIDKHEM T10J1e TIOBTOPSIFOIIeeCs] Ha KaXK/J0W U3
CTpaHUI] TEKCTOBOTO ZIOKYMeHTa
Haanucu vnm no3viyvoHHble paMKHU TIpeiHa3HaueHbl JJis
a) rpaduueckoro BbiieJIeHUs TeKCTa MyTeM ero 00BOAKY paMKoO
b) BbIesIeHUs UaCTH TEKCTa, KOTOPhIN J0/DKeH BHIBOJUTHCS HA OJHOM CTpaHUL[e
C) BBIJe/IeHHsI HEKOTOPOU YaCTU CTPAHULIBI U3 0011ieid 06/1acT pa3MelrieHyst TeKCTa B
OT/e/TbHYI0 00/1aCTh
TekcToBbie (OPMBI — 3TO
a) TeKCTOBbIe JOKYMEHTHI, B KOTOPbIX OT/le/ibHbIe 3/1eMeHThbl TeKCTOBOW MH(MOpMaLir
pacronoeHbl Ha CTPOro (PUKCUPOBAHHBIX MECTAaX CTPAHUIbI
b) TekcToBBIe JOKYMEHThI, B KOTOPBIX OCTaB/IeHbl MeCTa [ijisl OC/IeYIOILIero 3arnoHeHu s
C) [pyroe Ha3BaHHWe T€KCTOBBIX TaO/IHII.
CruneBoe hopMaTHpoBaHUe — 3TO
a) Has3HaueHHWe OT/le/bHBIM ab3aliaM WM CUMBOJIaM OTIpe/ie/IeHHbIX CTHIIel
b) mnpuBezeHve nokymMeHTa K ['occtaHzapTy
c) ¢dopmaTupOBaHUe TUTYILHOTO JIUCTA.
CucteMHbIM Oydep — 3TO
a) crieriaabHast 0671aCTh B MaMSITH, UCTIOB3YIOLAsICS [/is TlepeHoca IaHHbIX B Mpejiesiax
O/THOM 3a/lauk UK MeX/y pa3/MUHbIMU 3alauaMu
b) cnermanbHas 061acTh Ha AMCKe, T7ie JaHHBIe XPaHSATCS TTOCTOSTHHO
€) 00/acTb AHHBIX Ha )KECTKOM [IFCKe
Kakue 13 HIKe TIepeurc/IeHHBIX TI0JIeH SIBJISTIOTCS TTO/ISIMUA (DOPMBbI
a) TekcroBoe none, Crivcok, [lepektouaTesnib
b) ®naxok, TekcToBoe nose, [Tose co crickom,
c) Ilone co cnmuckom, Haamuce, @na’kok

10. 1ns1 co3maHust CEPUMHBIX NTHMCEM

a) [locTaTo4HO TOJ/IBKO OCHOBHOIO [JOKyMeHTa
b) docTaTouyHO OCHOBHOTIO JOKyMEHTa U UCTOUYHUKA JAHHBIX
¢) /JocTaTouHO OCHOBHOTO JOKYMEHTa, UCTOUHHKA JAHHBIX U TPOMEKYTOYHOU TaOIULIbI

Tema 5. ABTOMaTH3a1Mist BEIUMC/IEHUH B 3/IEKTPOHHBIX Tabsmriax MS Excel

a)
b)

)

a)
b)

)

a)
b)

)

1. TabnuuHbIA TIPOLIECCOP TIpefHa3HAYEeH JIIst:
yripaBJieHusi 00JIBIIMMU MacCUBaMM JJAHHBIX
CO3/1aHUS U PeJlaKTUPOBAHUS TEKCTa
paboThI ¢ TabIMIaMU JJAHHBIX

2. Uro o3nHayvaet 3anuch D5:E107?
coziep>kuMoe siueiku D5 pa3zenuTsb Ha cofepkumoe E10
[lMara3oH sueek
pabouwuii ucT

3. CKOJIBKO sueeK BXOAWT B Auana3oH A2:C37?
6
4
10

4. UTO MOXXHO yBU/IeThb B CTPOKe (opmyn?
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a) TEKCT, He MOMEeCTUBIIMICS 10 LIMPUHE STYeUKH
b) crucok gopMyn U3 CTaHAAPTHOTO TlaKeTa
C) uMs paboyero mcTa
a) Qopmyy
5. Crpoka ¢popmy Coy>XUT /s
a) BriBogja KoMMeHTapueB K (hopMyiam
b) s dopMaTpoBaHus aKTHBHOM sTUeKU
¢) /[lns BeIBoJA 00/1IaCTH COAEP)KUMOTO aKTUBHOM STUEMKH
6. B rziaBHOM MeHIO OTCYTCTByeT KOMaH/a
a) Paiin
b) aHHble
c) Tabmuua
7. B r/11aBHOM MEHIO IIPUCYTCTBYeT KOMaH/a
a) dopmar
b) KonupoBaTh
c) CoxpaHUTb Kak
8. KOHTeKCTHOe MeH!O MOsBIAeTCs
a) Ilpu gBOMHOM Irle/TUKe JIeBOM KHOIKOM MBILLIY Ha TOM WM UHOM 00beKTe
b) Ilpu mjemyke rpaBoii KHOMKOW MBIIIM HAa TOM WJIM HTHOM 00BbeKTe
c) Ilpu BbibOpe ofHOTO U3 MyHKTOB ['J1TaBHOTO MeH:O
9. YKaxure, Kakasl U3 CChIIOK SIB/ISIETCS OTHOCHTE/IbHOU
a) AS$5
b) D4
c) $A%6
10. MarepuHCKas CTpOKa - 3TO
a) PacuerHas cTpoka Tabmuibl, GOPMYJIbI B KOTOPOW COCTABJISIIOTCS “BPyUHYO”
b) PacueTHast cTpoka Tab/HIIbI, HOPMYJIBI B KOTOPOM KOMTUPYIOTCS U3 CTPOKHU (hopMyIT
c) Crpoka, cofiepskaliiasi 3arojloBK1 BCeX CTO0L[0B TabIULIbI
11. ABGCOMOTHBIMU Ha3bIBAOTCS CCHIJIKH, KOTOPBIE
a) Ilpu konmpoBaHuM B cocTaBe (JOPMYJIbI B IPYTYIO SIUEHKY He U3MEeHSIFOTCS
b) Ilpu KonvpoBaHUM B cOCTaBe (POPMYJIbI B PYTYIO TUENKY U3MEeHSIFOTCS
c) He cBsizaHbl HMKAaKUMH OTHOLIEHUSIMU C JPYTUMH siueiiKamMu TabrLibI
12. YkaxkuTe pe3ynbTar B siuelike B4:

A E | ¢ |
115
2 1 2 3
3
4 =CyMM{ATAZ; B2 C2)
a) 6
b) 8
c 11

13. YUTto rokasaHo Ha pUCyHKe
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3 Cymwma no noao Cymma |HanMeHoBaHWe ToBapa = |
4 Ta CJEN K | [lanupocs “Hpa” Nanvpoce Myiwks
5 RHE 101 B 435
B fes 120 412
¥ wmap & 4 224
B anp 6.4
9 walk 04
10 waH 324
11 mon 113E
12 z6r 104 172
13 | cem L 52 Al
14 okt 432 44
158 woA 108 75.2
16 pex 1564 1448
a) KOHCO]II/I,[[aL[I/IH JaHHBIX
b) CsogHas Tabniuia
c) IIpomexyTouHble UTOTH
14. YTo nmoKa3aHO Ha PUCYHKe
Peanuzauma nzaarensciea JL0M, okrAope 1YY4r., r. MOCKEa
H2M: Nakynarenes |: HaHr:z:;i;:HHE | HONE g [ LiEHS 53 L g | CTOMMOC o CHAAKE o | HTOM o
{Bom) "EXCEL T.O"
5 |ireee= 0. ANA HAYMH AR WWs 170 50,00| 500,00 425,00| & 075.0C
e —ECEL 7 O
I 11 Krdwdon nanmnd W1 004 HAUKH 3K WK 210 50,00 15 500,00 F75.00)14 725,00
Frrkrcid naamad W2 WEXCEL 7.0
¥, EREE WS ’
i AT | o ANA HAYHH K W3 310 50,00| 15 500,00 775,00 |14 725.0
"EXCELT.O"
i 23 KHHEHEH MaraziH Hag ANA HIUMH3 W WK 20 50,00 A6 000,00 800,00]15 200,0C
"EWCEL T
a) KOHCOJII/IAaU;I/IH AaHHBIX
b) IIpomexyTouHble UTOTH
c) PunbTp
15. YTo nmoka3aHO Ha KapTHUHKe
= E] A B I C e E F & |
1 Peanu3aupa uznarenscrea AK0OM, oktabps 1998r., r. Mockea
Mzp2 MNokynarens IREBIEREERNE Kon-eo | UeHa 3 wr. | CTOMMOCTE CrMAak=
2 TOESPS
-ﬂ "EXCEL 7.0"
7 ANA HEHMHaRWK: Boero 1110 55 500,00
ﬂ "EXCEL 7.0"
12 AnA npodeccHodanoe Boaro a55 28 820,00
= "Windowrs 95"
17 ANA HEHMHaRWK: Boero 945 27 450,00
[ "ifindows 95"
12 2 EHMEHHHA marasvy N2 Ana npodeccHoHanoE 120 38,00 < 550,00 222,00
"rin dovs 95"
19 ] KHMEHEW marasmH N2 Ana npodieccHoHanok 130 38,00 < 940,00 247 .00
"ifin dowes 95"
20 14 EHMEHHHA marazvu NE2 Ana npodeccHoHanoE 110 38,00 < 420,00 209,00
"rin dovs 95"
21 20 KHMEHEW marazmy W2 Ana npodieccHoHanok 280 38,00 10 G40,00 532,00
j "iindowers 95"
22 AnA npogeccHodanos Boero S0 24 320,00
+ "waRD 7.0"

a)
b)

C)
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CBopHas Tabnmiia

HpOME)KyTO‘—IHBIe HUTOrnu

PUNbTP

. nctpymenTt KoHconuzaanus rnos3sosisiet
pa3HbIX PabOUMX JINCTAX M [Ja’Ke B Pa3HbIX KHHUTaX.
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17. Anmapar 4Mc/IeHHOro aHa/iu3a JlaHHbIX B Excel, jocTyrneH uepe3 MeH:o

IIpumep meKyuje2zo KOHmMpO/is 8 6ude NPAKMUYECKUX KOHMPO/AbHbIX 3a0aHuli no Temam 4, 5, 6
Bce paboTsl, BeimosHsSIOTCSA Ha TTK
¢ lHdopMaoHHas TeXHOJIOrUs MOArOTOBKY TeKCTOBbIX JOKYMeHToB B MSWord

3aZiaHye BBITIOJTHSETCSI HAa OCHOBE JJaHHbIX, pa3MellleHHbIX B (paiine KonmponbHas Word.
Otdopmarupyiite foKyMeHT Word B COOTBETCTBHU CO CJIe/IyIOIIMMH YCTaHOBKaMH U 00pa3Liom:
1. BcraBbTe B TeKCT pa3phbIB, TaK, UTOObI Ka)K/asi I/laBa HAUMHA/IaCh C HOBOM CTPaHULIBL.
YcraHoBuUTe TTapameTpbl CTPaHULbI:
OpHeHTal[usi — KHIDKHast, pa3mep Oymaru — A4
BepxHee U HWKHee 11osie — 1,5 cm
JieBOe 110Jie — 2 cM; npaBoe — 1 cM
neperuier — 1,5cMm.
2. Ypanute numiHue ab3aripl, MpoBepsTe opdorpaduio ¥ rpaMMaTHKY, pacCTaBbTe TePEHOCH,
UCTpaBbTe OIMOKK Habopa TeKkcTa (yJanuTe IULITHUE TTPOOesbl U ApyTHe ClieljiaibHble
CHMBOJIbI) B COOTBETCTBUH C TpeOOBaHUSMY K HAaOOPY ¥ pe/lakTHPOBAHHIO JOKYMEHTOB.

3. BrbInonHMTe HACTPOMKY MapKUPOBAaHHBIX CITUCKOB B COOTBETCTBUU C 00pa3iioMm
4. BcraBbTe pucyHKH. HacTpoiiTe 06TeKaHMe U OTCTYIIBI /iJIsi PUCYHKOB.
5. Co3paiiTe TUTY/IBHBIN JIUCT 110 06pasily.

e mpudT 3arosoBka pedepata pa3pexkeH Ha 4 MyHKTa
® BCTaBbTe JlaTy CO3JaHUs JOKyMeHTa

6. Ilocse TuTyBHOTO /TMCTa [0OaBbTE CTPAHUILY U BCTaBbTe aBTOCOOMpPaeMoe OrjiaBJieHue:
1. wpudt Times New Roman
2. 14 0T, NoMy>KUPHBIN
3. otctyrmsl ab3arja: mocae — 10 mr.
4. mpocnenuTe 3a TeM, UTOOBI B OTJIaB/IeHHe He T10T1ajia CChIJIKa Ha CaMo OTJIaB/ieHue.

7. BcTaBbTe B HY)KHMI KOJIOHTUTYJI BCeX CTPaHUL] (KpOMe TUTYJIHOTO JIMCTAa) HyMepaLyio
CTpaHML] CHapy K1, HyMepallysi HauMHaeTcs C 2.

8. B BepxHeM KOJIOHTUTYJIe, YKa)KUTe Ballll UM U (paMU/IUIO C BbIDABHUBAHUEM I10 JIEBOMY
Kparo.

9. BeoinonHUTe 0bpamiieHe U 1L[BET CTPaHUL] pedepaTa 1o BailieMy BbIOODY.

10. BcraBbTe B JOKYMEHT TPU CHOCKMU.

e Pacuer 3aTpar Ha KOMaHINUDOBKU

3aiaHye BBITIONIHSIETCSI Ha OCHOBE JJaHHbIX, Pa3MellieHHbIX B (aiine KoHmposabHas Excel Ha nvcte
Omuem 3a KOMAHOUPOBKY.

PaccuuTaiiTe CyMMBbI BBITI/IAT, OTIpe/ie/isieMbIX Oyxrantepueli v (hakTHUyecKre 3aTpaThl Ha
KOMaH/IMPOBKH, CYMMBbI BO3MeIL[eHHsI 38 KOMaH/JMPOBOUHbIE PACXO/IbI AJIs1 K&XK/I0TO COTPY/JHUKA U
CyMMapHble BbIUeThI U3 MPUOBLIH MpeTIPUsATHS 3a CUeT Tiepepacxofa cpeAcTs. Ha pucyHke
nipuBe/ieH 0Opa3ser] BBITIOIHEHHOTO 3a/IaHusl.
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A B < ] E F G H I J K L M N =] P

1
z PaCYeT pacxo4oE Ha KOMEHOWPOBKK 38 ceHTABpE
3
4 E Tafnkyax NPEACTIENEKE AHKEE O KOMBHANPOEKX EHY TR FOCCHN AAR HEKOTOPOIC NEEANERATIR
5 B zagauim TpefyeTor: 1) PEOCHHTETD MNEHUDY EMEIE DECI0L K3 HOMIHAKDOEKY [PE0DAN, Eni0aE3embie Sy ranTepieil NEpE KOMEHAUEOE KD MR OHOTD COTY AHIKE.
3 2} FRCCHHTITE B KTWHECKIE Z3TDETH COTDY/AHHKOM H3 KOMBHIHDOEHY.
7 3} FRCCHHTETD CyMmy EOSMELIERIR PAOIDA0E 33 KOMEHINPOEKY.
B 4} PECCHHTATD BW4ETH #S NpkGbLAM NPSANPHATIA 33 NEPEPI0ID/, CPS/CTE AR KSHA0M0 COTRYAHKKS M AR S0EX KOMIHAWPOSTHHbIX.
o
10 CyToube (py6.)
HenpeasuaskHnie
11 pacioasl e
12 ToCTHHIMHEE 550
13
14 MAZHUPYEMEE PECK0AE K3 KoMakAUPoERY [pyE.] BIKTHHECKWE ZTPATE H3 KOMaHAMPOERY [pyE.)
A FO—— CpeaHRR P CrowmocTe | OBwan e CTORMOCTE CTOMMOCTD OBwar P — Cymuma BLiHeTH M2
15 HHO CTOMMOCTE . nposzaE B cymma mpoesas (pyh.) HWOMEDS B | CTOMMOCTD EL LR mpuGom
HEZHEHEHIR auei cymmE CyMmE z3TRIT
16 Hasano Howely npoEsaE ofia kowya | CyToMHDIX Ty4s Obpatso CyTHR MpCHGE R A pacwogoe | npegnpeRTE
17 KapTawos W.H. MypMaHCK 03.05.2010| 15.09.2010 6000 12 12000 7800 1SB00 5 B65 5407 2500 30000 41272 21472 23400
18 Mamowos .T. MypMaHCK 03.05.2010| 10.09.2010 6000 7 12000 4550 16550 5 BG5S 5 B65 2300 15100 27 B30 11280 123250
18 Cokonos C.N. Apxawreabck | 10.05.2010( 1B.05.2010 4000 B BO0OO 5200 13200 3625 3768 2000 16000 23353 10153 11600
20 Benoycos E.A. Apwawrennck | 10008.2040( 21.00.2040 4000 11 BO0D 7150 15150 3525 3525 1500 16500 23 750 E 500 10450
21 HeanoEa M.A. BnagmeocTok | 12.09.2010| 27.09.2010 10000 15 20000 9750 25750 9143 10200 1720 26850 45153 15443 18600
22 Fasymoea E.T. Bnagmeoctok | 12.09.2010| 27.09.2010 10000 15 20000 8750 25750 9143 10200 2100 31500 50 8543 21053 23250
23 e A A Komcomonock | 02.08.2010| 23.05.2010 15000 21 30000 13650 43850| 1sso00| 13200 550 18850 A7 380 3740 7140
24
s [Be=re Y tosesop

e PaboTa CO CIIMCKaMU.

3a/iaHue BBITIOTHSETCS HA OCHOBe [JaHHBIX, Pa3MelLl[eHHbIX Ha ucTe V31aTensCTBo.
OTkpoiite pabounii muct [Jo6aBbTe HOBYIO 3aITMCh MTPU TTOMOIIH DOpPMBI

[TpocmoTpuTe 1ipu rnoMoiy PopmMbl MOKYIIKK TOJIBKO KHMXKHOTO Mara3vHa Ne2.
YnopsijounTe AaHHbIE B Tab/UIe MO0 HAUMeHOBaHUe. [Tpy TTIOMOII[H UTOTOB pacCUUTalTe

CYMMapHY0 BbIDYUKY M0 Ka)K0My HaMeHOBaHUIO TOBapa. Pe3yibTaT MoMeCcTUTe Ha HOBOM JIUCTe.

OTmeHUTe TTPOMEXKYTOUHbIE UTOTH, UCTIONB3YS], aBTOMUILTP BbIBEAUTE TTOKYTKU KHIDKHOTO

MarasuHa Ne3 ot 6000p no 1000p. Pe3ysibTaT momMecTyTe Ha HOBOM JIUCTE.

Co3paiite cBOHYIO Tab/HUITy 10 06pasily
A B

D E E

Cymma no nonw Wroro HazeaHuA cTtonbuUoBe |~

HazeaHusa cTpok *  KuumHeii marazu Nol Kuwkseii marazud No2 Kamsdenid marazud Ne3  Knnwksbii marazud Ned OBumi mror
"Excel 2010"ana HaumHaroLwnx 114750 209250 209250 216000 749250
"Excel 2010"ana npodieccnoHanos 60450 93000 175770 83700 412920
"Windows 10"nnA HauMHaLLMX 8h050 83025 166050 334125
"Windows 10"nna npodieccuoHanos 61560 66690 56430 143640 328320
"Windows 7"4NA HaYMHAKLW X 40500 40500
"Word 2010”008 HaYMHHLWL UK 79380 71820 100170 173880 425250
"Word 2010"ana npodeccuonanos 40800 40800 50490 91800 223890
OQOwmii uTor 397440 566610 673135 875070 2514255

5. OIIEHO‘—IHBIE MdTepHa/bl l'lpOME)KyTO‘IHOﬁ aTTeCTaluu 1Mo AUCIUMII/INHEe

5.1. DK3aMeH NPOBOAMTCSA C NIPUMeHeHWeM CJleIyIOIIUX MeTo/|0B (CpeZiCcTB): DK3aMeH
nipoBouTCs 1o 6usetam. Co/iepykaHue OuseTa Mo AUCLUIIMHEe COCTOUT U3 IBYX YacTeit:
TeopeTHYeCcKUe BOTIPOCHI M MpaKTHUecKre 3aaHus. [IpakTrueckue 3a/jJaHus BLITIOHSIOTCS Ha
KOMITbIOTEpe

OK3aMeH MOXKeT TTPOBOUTHCS Ha OCHOBe KOMITbIoTepHOro TectrpoBanus B JJOT wiu apyrux
¢dbopM ¢ ucrnonb3oBaHUEM HUH(OPMALIMOHHBIX CUCTEM, UCTIOIb3yeMbIX B UHCTUTYTE.

[Tpu peamm3anuu poMmexyTouHoi arrectarii B D0O/JOT MoryT ObITh UCIIO/IB30BaHBI CIeYIOLIHE

hopMmbI:
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1.¥YcrHo B JOT - B popMe yCTHOrO OTBeTa Ha TeOpeTUYeCKHe BOMPOCHI M MPAaKTUYeCKOro 3a/laHust

(xetica).

2. [TucbmenHo B CZ1O ¢ MPOKTOPUHIOM - B (hOpMe MMCbMEHHOI'0 0TBeTa Ha TeOpeTHUecKre BOIPOChHI
Y TIPAaKTUYeCKOro 3a/ilaHus (Ketica).
3. TectupoBanue B C/JO ¢ NpOKTOPHMHIOM Y NPaKTUUYECKOT0 3aflaHus (Kekica).

5.2. OueHOUHBbIe MaTepHa/Ibl IPOMEXYTOUHOH aTTecTal[uu

KomrioHneHT [TpomexxyTouHBbII/ Kputepuii onieHrBaHus
KOMIIeTeHLIUU KJTFOUeBOM VIHJUKAaTop

OLleHVBaHUs
OIIK 0OC-4.1. | OcymwecTBisieT cbop 1 | OTBeT Ha BOIpOC:
Criocoben MOATOTOBKY  Heobxozumoit | 16-20 6a/ioB — Mosy4yeHbl  TOJIHBbIE U
OCYILIeCTB/IATE cOOp U | MH(opMaLu JJ1s | UCUepIibIBaroIe OTBEThl Ha BOIIPOC,
MOZrOTOBKY Tpe/IOCTaBlIeHUsT B OpraHbl | yKa3aHHbIA B OwWiere, B paMKax
HeobxoquMoi roCcyJapCTBeHHOM BJIaCTU B | JIEKLIUH, o0si3aTe/TbHOM u
vHopMaLu JJ1 | COOTBETCTBUU C | AOTIOJIHUTE/IBHOM ~ JIUTeparypel,  C
rpe/ioCTaB/IeHuUs B | TpeOOBaHUSIMU 371eMeHTaMH1 CaMOCTOSITE/IbHOTO
OpraHbl 3aKOHO/IaTe/IbCTBa aHa/M3a. YCBOEeHbl OCHOBHBIE ITOHATUS
rocy/lapCTBEHHOU U uX O0COOEHHOCTH, TIPUCYTCTBYeT
BJIACTU B COOTBETCTBUU yMeHWe  TIPaBWIbHO  OIpefe/siTh
C Tpe6oBaHUSIMU cneLupuKy COOTBETCTBYIOLMX
3aKOHO/IaTes1bCTBa OTHOILIEHUH, CIIOCOOHOCTh TIPUHUMATh
[TKo OC-2.1. Cniocoben | OcylecTBasieT MOHMTOPUHT | OBICTPbIE M HeCTaH/apPTHbIE PelleHHs.
OCYLIeCTBJISITh COBPEMEHHBbIX TeHJeHIMi u | [ PaMOTHOCTB 2t CTHU/IMCTHKA
MOHUTOPHHI HaripaB/ieHUHN pa3BuUTHA | U3/10’KEHMsI MaTepuald.
COBPEMEHHBIX obpa3oBaTe/bHbIX 10-15 6anos —  TIO/TyYeHbl
TeH/IeHI1H U | TleJJarorMueCcKUX TeXHOIOTHUi. | CTaHJapTHble  OTBETbl Ha BOIPOCHI,
HarpaB/IeHUM pa3BUTUSA yKa3aHHble B Owsmere., B paMKax
obpa3oBaTe/IbHBIX JIeKI[UH, 00s13aTe/IbHON u
reJlaroruyecKmx [ OTIO/THATEeIbHOU JIUTepaTyphbl.
TeXHOJIOTHH. YCcBOeHbI OCHOBHbBIE TOHATUSI U HX

0COOEHHOCTH, TIPUCYTCTBYET yMeHHe
MIPaBWIbHO ONpeJeNATh CHeLUpUKy
COOTBETCTBYOLIUX OTHOLLIEHUH,
O/JHAKO, JIOTTyCKaroTCs
He3HauuTe/IbHbIe OIMOKH, HETOYHOCTH
10 Ha3BaHHbIM KpUTEPUSM, KOTOpbIE
He MCKa)kaloT CyTU OTBeTa;

1-9 GamioB — HeMolHOe pPacKphITHEe
OCHOBHOTO  COZlep’KaHusi ~ BoOIpoca
Ounera

O - oTBeTbl Ha IMIpeJjIOKeHHble B

OueTe BOMPOCHI OTCYTCTBYIOT, OO
JaHbl HeBepHO. CTyneHT He 3HaeT
OCHOBHBIX TIOHATUM W KaTeropuu, a
TaKKe He  HMeeT  OTUYeT/IMBOIO

22




KomrioHneHT [TpomexxyTouHBbII/ Kputepnii onieHrBaHus
KOMIIeTeHLIUU KJTFOUeBOM VIHJUKaTop
OLIeHUBaHUs

TIpe/iCTaB/IeHUsl O IpejMeTe, CHUCTeMe
Y CTPYKTYpe JUCLIUTI/INHBIL.

[IpakTryeckoe 3azaHuve
* 0 — HeBepHOe pelleHWe WU 3ajauya

He pellleHa

* 1-9- 3azaua pemieHa C HEKOTOPbIMU
HeTOUYHOCTAMU

* 10-15 6amIoB -  BBIIOJIHEHA
00s13aTe/IbHAs YaCTh;

* 16-20 6a/mIOB -  BBIIOJIHEHA
00s13aTesbHas YacTh, 5

AOIIO/THUTEJ/IbHEBIE 3aJdHUS

TunoBblie OLI€HOYHbIE€ MdTE€PHUAJIbI l'lpOM(!)KyTO‘-IHOﬁ aTTeCTaAlluHu

IIpuMepHbIN NepeyeHb BONPOCOB K 3K3aMeHY:

TunoBbie BOITIPOCHI K 3K3dMEHY

1. [Matite orpenenenvie VHbopMaTHKK Kak (hyHAaMeHTaIbHON HayKu U 00/1aCTH MPaKTHUeCKOi
JesITeIbHOCTH.

2. [TousTHe nH(bOPMALIMOHHOM TexHOMorMu. Ha30BUTe prMepsl peanv3aljiy.

3. [atiTe onpe/iesieHre U OTUILLIKTE 1[e/TM UHPOPMALIMOHHOMN TeXHO/IOTHH.

4. CdopmynupyiiTe pa3MuHble OAXO/bI K OMpe/ie/IeHHI0 TIOHATHST « TH(POPMaLys».

5. [TepeuncivTe XxapakTepucTUYeCKHe PU3HAKK UH(QOPMAaLUH.

6. [TpencraBneHye YMCI0BOW, TEKCTOBOM, rpadprueckoli U 3ByKOBOUM MHGOpMaLMKY B
KomrbloTepe. EUHULIBI U3MepeHUs MHGOPMaLMK. YKa3aTh eIMHULIbI U3MepeHUst 00 beMOB JJaHHBIX.
7. [Haiite onpenenenue: ViHbopmalMoHHbIM pecypc, VH(bOpMalMOHHbIN POAYKT.

8. Onuimte Bo3MoxxHOCTU TexHosoruid Office 365. TTepeunciiuTe xapakKTepUCTUKU
npunoxenuii Office 365.

9. OBOJIIOLIMS Pa3BUTHSI KOMITbIOTEPHOW TEXHUKU U MH(OPMaLMOHHbBIX TeXHOJIOTHA.

10. ArnmnaparHble Cpe/iCTBa [IepCOHATIBHOIO0 KOMIIBIOTepa.

11. Cxema 006paboTku nH(MOpMalK Ha KOMITbIOTepe.

12. Bupl v Ha3HaueHMe 3allOMUHAIOLIMX YCTPOKUCTB NTePCOHABHOIO KOMIIBIOTEPA.

13. Bubl v Ha3HaueHUe NepUQepriiHbIX YCTPOKCTB NePCOHATILHOTO KOMIBbIOTEPA.

14. [MonsiTrie mporpamMMHoro obecrnieuenusi. Ha3oBrTe OCHOBHBIE K/TacChl TPOrPAMMHOTO
obecrieueHust 1o cdepe UCTI0/Ib30BaHUS.

15. YKauTe CUCTeMHble IIPOrpaMMHbIe CpeCTBa.

16. CdopmynupyiiTe GyHKUMU U Ha3HaAUeHHUe OTepaljMOHHOW CUCTeMbl. Y Ka)KUTe TIPU3HaKU
rpaduuecKoi ornepaliOHHON CUCTEMBI.

17. [TepeuniciuTe (QyHKL[MU U Ha3HAUEHUE CEPBUCHBIX CUCTEMHBIX [TPOrPAMM.

18. CcdopMmynupyiiTe XapakTepUCTHUKHY MaKeTOB MPUK/IaHbIX Tporpamm. [ToHsTuHe

MpOrpaMMHOI 0O IIpOAYKTd.
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19. PepakTrpoBaHue JOKyMeHTa B TEKCTOBOM Tporieccope Word: yKakuTe Lie/id U Cpe/iCTBa.

20. dopmaTvpoBaHUe JOKYMeHTa B TEKCTOBOM IpoLjeccope Word: yKakuTe 1ieJid U CpefiCTBa.
21. Omneparuu ¢ rpaduueckiMy 00beKTaMH B TEKCTOBOM rporjeccope Word: yKaKuTe e/ 1
CpejCTBa.

22.  Co3panue u paborta ¢ TabmuiaMu B TeKCTOBOM Tporieccope Word.

23. Pa3paboTka 6/1aHKOBOTO IOKyMeHTa B TeKCTOBOM TipoLieccope Word.

24. BcraBka B JokyMeHT Word oriaB/ieHus], ykasaresei, CliicKa WITFOCTPALUH.

25. Co3faHue pacChblIKU CEpUMHBIX TMCEM B TEKCTOBOM Ipotlieccope Word.

26.  Cpega TabnmmuuHoro nporieccopa. [Tepeurnciiute 0OCHOBHBIE OOBEKTHI.

27. CdopmynupyiiTe OCHOBHBIE TTOHSATHS TAOJIMYHOTO MPOL{ECCOpa.

28. dopMaThl JaHHBIX: TUIIbI JJAHHBIX, BbIpABHUBaHUe, BU/L, IIPU(T, TPaHHULIbl. YKaKUTe Lied U
CpejCTBa.

29. Onuiyre TEXHOJIOTHIO UCITI0/Ib30BAHUS 110C/IeZ,0BATe/IbHOCTEN U aBTO3aIl0/IHEHNS B
tabsuHoM Tiporieccope Excel.

30. OnuimMTe TEXHOIOTUIO BBIYMC/IEHHS 10 (OPMYy/iaM U C IOMOLLBIO CTaHJAPTHBIX (QYHKIU B
tabmuHoM Tiporieccope Excel.

31. I'pacdrueckoe mpescTaBaeHre JaHHBIX B TabimmuHoM miporjeccope Excel. ITpuBenuTe
TIpYMepbI Pa3/IMYHbIX THUIIOB AWarpamm, OMUIINTe X 0COOeHHOCTH.

32.  Pabora c 3nmeKTpoHHOM Tabmiiel Kak ¢ 6a30i JAHHBIX: YKaKUTe 11eJTH U CPeJCTBa.

33. Onwuiurre Ha3HavyeHue (unbTpaLu cuckoB B Excel. @opmupoBaHye pa3nnyHbIX KDUTEPUEB
bunpTpaLun.

34. CTpyKTypUpOBaHHe TabJuL], YKaXKUTe LieJii U cpeficTBa. [[poMeXyTouHble UTOTH.

35. YKaxkuTe Ha3HaueHWe KOHCOJIUALIMY JaHHBIX B 2JIEKTPOHHOM Tabsuile. PerieHne
ONTHMMH3aLIMOHHBIX 3a7iau B Excel ¢ momoupto nHcTpyMenTa Ilovck peleHus

36. Pacckaxkute o cBoAHbIX Tabimiiax B Excel, kKak 06 MHCTpyMeHTe aHa/M3a IaHHbBIX.

37. [TporHo3upoBaHue U perpecCUOHHBIN aHanu3 B Excel, ykakuTe Liem v cpeficTBa.

38. [Toxbop mapameTpa u CLieHapyuH B 371eKTPOHHBIX Tabimijax Excel, ykaxkuTe 1je/1u1 1 cpeficTBa.

TunoBoi NpuMep NPaKTUYECKOro 3aiaHUs

1. B pegaktope MS Word ohopMuTs MHOTOCTPAaHUUHBIN TEKCTOBbIN JOKYMEHT C TUTY/IbHBIM
JIMCTOM, HyMepaLeil ctpaHull. Vcnonb30BaTh CTUIM 3ar0/I0BKOB /ISl CO3[,aHUs
orJiaB/ieHusl. BcTaBUTh KOHLIeBbIe CHOCKH U TPeIMETHBIN yKa3aTe/lb

2. B pegakTope MS Word co3zaliTe ceputo nuceM B KaueCTBe UCTOUHUKA UCII0/Ib3YITe KHUTY
Excel.

3. Co3paiite Tabsmmity MS Excel, comeprkalifyto saHHbIe O COTPYAHUKAX KOMITAHUU C TIOJISIMU:
damunusi, 0T/, OKJIajl, IpeMUs, Ha PyKU. 3ario/THUTe TIPOU3BOJIbHBIMU JJaHHBIMHU TI0JIS:
damunus, otzen (0TAebl HOBTOPSIFOTCS), OK/IaJ. B oTAenbHYO siueliky BBeiUTe MPOLEHT
npeMun. PaccurTaiiTe mpeMUI0 U Ha PYKH [/t K&XK/I0TO U3 COTPYJHUKOB. YTIOPSJOUUTE
CMMCOK M0 OT/Ze/1aM Y MO/Be/iuTe MPOMeXXyTOUHbIe UTOTH [J1s1 KaXK/I0T0 OT/erna.

4. Co3paiiTe Tabnuily coziepskaliyro MH(GOPMAL|I0 O COTPY/AHUKAX OT/esa TepeBo/ioB
(pamunust, cpok chaum, fata ciauM, KOJIM4eCcTBO JTMCTOB, TOHOPAp, Tpad, Ha PyKK).
3aro/yiHUTe AaHHBIMU TOJIs: (haMuIvsi, CPOK CAauu, JjaTa CAauu, KOJIMYeCTBO JTMCTOB
(pamunmy mepeBOJUMKOB MIOBTOPSIFOTCS). B 0TAe/IbHYIO siueliKy BBeZUTe BeIMUUHY
tapuda 3a O[JUH JIMUCT, paccunTaiTe roHopap. Ucnons3yiite dynkumto ECJIU ajis
oripe/iesieHuUs pa3mMepa mrpada, ecsi aTa ¢au mo3sxe (60sIbIle) CPOKa CIauM, TO
mrpag 3% ot roHopapa. PaccuuraiiTe cyMMy Ha pyku (roHopap-1utpad). Co3paiite
CBOZHYIO TabmuIly, B KOTOPOU 0TOOpasuTe AJIsi K&)KI0r0 TiepeBOAurKa CyMMY Ha PYKH.

5. Cospaiite Tabsuily cofepykalyro HHPOPMALMIO 0 COTPYJHUKAX OT/esia IepeBo/ioB
(pamunus, cpok chaum, fata ciauM, KOJIM4eCTBO JIMCTOB, TOHOPAp, MPeMusi, Ha PYKH).
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3arnosiHUTe JaHHBIMU NOJIs: (haMuIvsi, CPOK CAauy, jaTa Cauu, KOJIM4eCTBO JTMCTOB
(pamunvy mepeBOZUMKOB MOBTOPSIIOTCS). B OTAe/IbHYIO STUEelKY BBeJUTE BETUUNHY
Tapuca 3a OJVH JIUCT, paccunTaiTe roHopap. Mcnone3yiite ¢pynkuuo ECJIN s
oIpe/iesieHUs pa3Mepa NpeMHH, ec/y JlaTa CZjauu paHblle (MeHbIlle) CpoKa Clauyd, TO
npemus 2% oT roHopapa. Paccumraiite cymMmy Ha pyku (roHopap+mpemusi). Co3zanTe
CBOZIHYIO TabmuLly, B KOTOpPOM 0TOOpasnTe KOJIMUeCTBO JIMCTOB /ISt KaXKA0ro

repeBO/IUMKa.

5.3 IToka3aTe/iu U KPpUTePHUH OLleHUBAHUA TEKYI[UX U MPOME)XXYTOUYHBIX (JOpPM KOHTPO.IA

O1eHOUHBIE CPeACTBa
(dopmer Tekyiiero)

IToxkazaremm
OLIeHKH

Kpurepun
OL[eHKH

YcTHBIM ompoc

¢ KOppeKTHOCTH U [0JIHOTa
OTBeTOB

¢ CriocoOGHOCTb K CUTYyaTUBHOM
aHA/TUTHUYECKOH /e TeNIbHOCTH

OTgenbHO He OLleHHUBAeTCSl.
BiusieT Ha oLleHKY 3a
MpaKTUYeCcKoe KOHTPOJIbHOe
3a/jaHue

TecmupogaHue

® TIPOLIEHT ITPpaBUJ/IbHBIX OTBETOB Ha
BOIIPOCHI TeCTa

ITpoBepsieT 3HaHUA
00yyYaroIMXCs TEOPETHUECKOTO U
MPaKTUUeCKOro MaTepuara o
TeMaM

Menee 51% — 0 6anoB;
51 - 60% —106asm;

61 - 90% — 2 baa;

91 - 100% — 3 banna.

MakcumainsHo 15 6anios 3a Bce
TeCTsl

IIpakTriueckoe KOHTPOJIbHOE
3ajaHue

® [I0JIHOTA u MpaBHUJIbHOCTDb
BBITIO/IHEHHA pa6OTbI

* BrinoaHeHa obs3arebHas
yacTe; - 1-2 6amia

e BrinosHeHa o0s3aTenbpHas
YaCTh U 3afIaHUS IS
CaMOCTOATEeTbHOM paboThl; - 3-4
6ana

* B yCTaHOBJ/IEHHBIM CPOK
BBITIOJ/IHEeHA 00s13aTe/IbHAs YaCTh,
3aJjaHus [I7Isi CAMOCTOSITe/IbHOM
paboThI U [JOTTOTHUTETbHBIE
3aaHus 5-8 6a/10B

DJK3aMeH

B cooTBeTcTBUM C Oa/IbHO-
PEUTUHTOBOM CUCTEMOM Ha
TPOMEXXYTOUYHYIO aTTeCTal[|io
otBogutcs 40 6amioB. DK3aMeH

OTBeT Ha Bompoc:

16-20 6a/10B — MOTyUeHbI
TIO/THBIE Y UCYepITbIBaOLLHe
OTBEThI Ha BOTIPOC, YKa3aHHbINA B
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MPOBOJMTCS MO buieTam. buser
COZIEP>KUT BOTIPOC U MPAKTUUECKOE
3aganve. MakCMabHO T0
Ka)XIOMy BOmpocy buieTa
(3amanuro) Hauncsercs 20 6anios

Ounerte, B paMKax JIeKIIWH,
00s13aTe/ILHON U
[IOTIO/THATE/TLHOM JTUTEpPaTyPEI, C
3/IeMeHTaMH CAMOCTOATEILHOTO
aHanr3a. Y CBoOeHbl OCHOBHbIE
TIOHATUS U UX 0COOEHHOCTH,
MIPUCYTCTBYET yMEHHe
TIPaBU/ILHO OTIPEJIeSATh
CTIeU(PHUKY COOTBETCTBYIOIUX
OTHOIIIeHUH, CITOCOOHOCTh
MPUHUMAThL OBICTPBIE U
HeCTaH/IapTHBIE PelleHusl.
I'paMOTHOCTb Y CTUJTUCTHKA
U3/I0)KeHUs] MaTepuaJia.

10-15 6an10B — MOTyueHbI
CTaHJAPTHbIE OTBETHI HAa
BOIPOCHI, YKa3aHHEIe B OujieTe., B
paMKax JeKiui, 06s3aTelbHON U
JIOTIOJTHUTE/TLHOM JTUTEpPATyPhL.
YcBOeHbI OCHOBHBIE TTIOHATUS U
UX 0COOEHHOCTH, TIPUCYTCTBYET
yMeHHe TPaBUBHO OTIPe/IeNATh
CTIe[U(HUKY COOTBETCTBYHOIUX
OTHOLLIEHHH, OJHAKO,
JIOTTyCKAaIOTCS He3HAUUTE/ThHbIE
OLIMOKM, HeTOUHOCTHU 10
Ha3BaHHBLIM KPUTEPUSM, KOTOPbIE
He WCKaXKaloT CYyTH OTBETa;

1-9 6a10B — HeroHoe
PaCKpbITHE OCHOBHOI'O
CoZiep>kaHust BOrpoca buneta

0 - OTBeThI Ha TIPE/IJIOXKEHHBIE B
OuseTe BOMPOCKI OTCYTCTBYIOT,
6o faHel HeBepHO. CTYAEHT He
3HAeT OCHOBHBIX TTOHATHH U
KaTeropuii, a Tak’ke He MeeT
OTUETJIUBOTO TPe/ICTAB/IEHHUS O
rpe/iMeTe, CUCTEME U CTPYKType
JUCLIUILIHHBL.

IIpakTHuyeckoe 3ajanue

¢ (0 — HeBepHOe pelLleHUe WIA
3ajlaua He pelieHa

® 1-9-3azmaua peueHa
HEKOTOPBIMH HETOUHOCTSIMU

e 10-15 6a/10B - BLINOIHEHA
obs3aTe/ibHAasg YacTh;

¢ 16-20 6a//10B - BBINOIHEHA
o0s13aTesIbHAs 4acTh, U
JIOTIO/THUATE/IbHBIE 3a/JaHUsT

OJK3aMeH

B cooTtBercTBUM C 0OanibHO-

Tect
Menee 51% — 0 6anios;
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(ITpn MpPOBEeIeHUM | DEUTUHTOBOM  CHACTEMOM  Ha 51 - 60% — 1-9 6annos;
5K3aMeHa B (dopMe | MPOMEXYTOUHYIO  aTTeCTal|io 61- 85% — 10-15 Ganos;
TeCTUPOBAHUS otBoguTCs 40 GasIoB. 86- 100% — 16-20 Ga1oB.
TIPUMEHSIFOTCS): [TporieHT TIpaBUIBLHBIX OTBeTOB | IIpakTHYecKoe 3ajaHue

Ha BOTIPOCHI TecTa. (20 6anioB)
B Ttecte cogepxutrca ot 20 mo

¢ (0 — HeBepHOe pellleHVe WIN
3a7iaua He pellleHa

30 3agaHui e 1-9-3ajaua peleHa C
Ilpaktueckoe 3azaHue (20 | HEKOTOPLIMU HETOUYHOCTSMH
6anioB) * 10-15 6a/IoB - BBIOIHEHA

o0s13aTesibHAs YacTh;

® 16-20 6aJ10B - BEIIIOJ/IHEeHA
obs3aTeNbHAs YacThb, U
JIOTTIOJTHATE/ILHBIE 3a/JaHMs

5.4 IlIka/1a mepeBojja OLEHKH U3 MHOT00a/UTIbHOM CHCTEMBI B NATHOA/UIBHYHO

[TepeBo/ 6a/UILHBIX OLIEHOK B aKa/leMUUeCKre OTMETKH «OTIUYHO», «XOPOIIO»,
«y/I0BJIETBOPUTE/ILHO» , « HEY/IOBJI€TBOPUTETHHO»

- «OtmuHOo» (A) - oT 96 o 100 6anIoB — TeOpeTHUeCKOe CoZiepKaHue Kypca OCBOEHO
TIOJTHOCTBIO, Oe3 Mpo6esioB HeoOXOoMMbIe MTPAKTUUECKHE HAaBBIKA PAabOThI C 0CBOEHHBIM MaTepHAIOM
copMHUpOBaHkI, BCe MpelyCMOTPeHHbIe IPorpamMmoii 00yueHus: yueOHbIe 3alaHus BBITIO/THEHBI,
KaueCTBO UX BBITIOJTHEHHUS OLEHEHO MaKCUMa/IbHbIM UMC/IOM 0aslIIoB.

- «OtmunHo» (B) - ot 86 110 95 6as/I0B — TEOpPeTUUECKOe COZiep>KaHKe Kypca OCBOEHO
TIOJTHOCTBIO, Oe3 Mpo6esioB He0OXOMMbIe MTPAKTUUECKHE HAaBBIKA PAaOOThI C 0CBOEHHBIM MaTepHA/IOM
copMHUpOBaHkI, BCe MpelyCMOTPeHHbIe ITPorpamMmoii 00yueHus: yueOHbIe 3a/laHus BBITIO/THEHBI,
KaueCTBO UX BBITIOJTHEHUS OLEHEHO UHC/IOM 0asiioB, O/IM3KUM K MaKCUMabHOMY.

- «Xoporo» (C) - ot 71 1o 85 6a/10B — TeOpeTHUECKOe CojiepKaHre Kypca OCBOEHO
TIOJTHOCTBIO, O3 Mpo6esioB, HEKOTOPbIE MPAKTUUECKHE HAaBBIKK PA0OTHI C 0CBOEHHBIM MaTepHa/IOM
copMHUpOBaHbI HEIOCTaTOYHO, BCe TTPeyCMOTPEeHHBIe TIPOTPaMMO 00yueHust yueOHbIe 3a/1aHusT
BBIMOJ/IHEHBI, KAUECTBO BBITTOJIHEHHSI HU OZIHOTO U3 HUX He Ol[eHEHO MUHUMAJTbHBIM UHC/IOM 0asiioB,
HEKOTOpbIe BUIbI 3a/IaHUH BBITIOJTHEHBI C OIIMOKaMHU.

- «Xoportmo» (D) - ot 61 o 70 6a/10B — TeopeTUUeCKOe CoJiep>KaHKe Kypca 0CBOEHO
TIOJTHOCTBIO, 6e3 po0esioB, HEKOTOPLIe MPAKTUYeCKre HaBBIKK PAb0ThI C 0CBOEHHBIM MaTepHa/ioM
copMHPOBaHBI HEIOCTATOUHO, OOJIBIITMHCTBO TTPEYCMOTPEHHBIX MPOrPaMMoi 00yUueHHsT yueOHbIX
3a/]aHu BBITIOJIHEHBI, KAUeCTBO BbITIOJTHEHUSI HU OJJHOTO M3 HUX He OLleHeHO MUHKUMAa/IbHbIM YUCJIOM
0a/I0B, HEKOTOPBIE BU/IbI 3a/IaHUH BBITIOJTHEHBI C OIITMOKaMHU.

- «¥Y poBnetBoputesibHO» (E) - oT 51 mo 60 6a/ioB — TeopeTHUYecKoe Coziep>KaHue Kypca
OCBOEHO UaCTUYHO, HO MPOOeJIbI He HOCAT CYIL[eCTBEHHOT0 XapaKTepa, Heo0X0AUMble TTPaKTUUYeCKUe
HaBBIKA PabOTHI C 0OCBOEHHBIM MaTepHa/iOM B OCHOBHOM C(hOpPMHUPOBaHbI, OOJIBIITMHCTBO
TIpelyCMOTPEHHBIX MPOrpaMMoi 00yueHHst yueOHbIX 3a/laHUi BBITIOJTHEHO, HEKOTOPBIE U3
BBITTOJIHEHHBIX 3a/JaHUM BBITIOJTHEHBI C OIIMOKAMHU.

- « HeynoBneTBoputebHO» (EX)-ot 0 mo 50 6arsioB - TeopeTrueckoe coJiep>KaHue Kypca
OCBOEHO UaCTUYHO, MPOOesIbl HOCAT CYIleCTBeHHBIN XapakTep, He00X0[UMble MPaKTHUeCKHe HaBbIKK
paboThI C OCBOEHHBIM MaTepUA/IOM B OCHOBHOM He C(hOPMHPOBAHBI, OOTBITUHCTBO
TIpelyCMOTPEHHBIX MPorpaMMoii o0yueHHst yueOHBIX 3a/laH1i He BBITTOJIHEHO, HEKOTOPbIE U3
BBITO/THEHHBIX 3a/JaHUI BBITIOJTHEHBI C OLTUOKAMU

IIIkana onjeHUBaHUA.
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OlleHKa pe3y/bTaTOB TPOM3BOAMTCS Ha OCHOBe OasyuibHO-peiTuHroBoil cuctemsl (BPC).
HWcnons3oBanre BPC ocytiecTs/isieTcsi B COOTBETCTBUM C MprKa3oM OT 06 ceHTss6pst 2019 r. Ne306 (c
usmeHeHusiMA 0T 22.01.2020 Ne 09) «O mpumMeHeHWM Oa/lTbHO-PEHTUHIOBOM CHUCTEMBI OLIEHKU
3HaHUM 00yYarOIUXCSI».

CxemMa pacueToB C(HOpPMHpOBaHa B COOTBETCTBHMM C YuyeOHBIM TIIJITAHOM HarpaB/IeHUs,
corjiacoBaHa C PYyKOBOZWTeNeM Hay4yHO-0Opa3oBaTe/IbHOTO HarpaB/IeHusi, yTBepXK/JeHa JeKaHOM
dakysbTeTa.

Cxema pacyeToB [JOBOJUTCS [0 CBeJleHUS] CTYZEHTOB Ha [epBOM 3aHSTHUM MO [JaHHOU
JUCLITITUHE, $SIBJISIETCSI COCTaBHOM 4YacThio paboueldl MporpamMmbl JUCLUATUIMHBI W COJIEPKUT
MHPOPMALIMIO 110 W3yUeHWI0 AWCLUIVIMHBI, yKa3aHHyl B IlonoxeHnu 0 6asuibHO-PedTHHTOBOM
crcTeMe OIleHKH 3HaHuk oOyuatoruxcsi B PAHXul'C.

B cooTtBeTcTBUM C Ga/bHO-PEUTHHTOBOM CHUCTEMO MaKCHMMajbHO-pacueTHoe KOJWYeCTBO
OanioB 3a cemectp coctasssier 100, U3 HUX B paMKaX AWCLUTUIMHBI OTBOUTCS:

40 6an10B - Ha IPOMEXKYTOUHYIO aTTeCTaL[|I0

40 6anioB - Ha paboTy B cemecTpe

20 6a/IoB - Ha TIOCeI[aeMOCThb 3aHATHIN

B cnyuae ecnm CTyzeHT B TeueHHe ceMecTpa He HabupaeT MUHMMasabHOE YMCIO 0asioB,
HeoOXxo/iMoe ZIJIsi C/laud TIPOMeKYTOUHOM aTTeCTallud, TO OH MOXKeT 3apaboTaTh [JOTO/IHUTe/IbHbIe
Oa/uiel, O0TpabOTaB COOTBETCTBYIOIME pa3Ziesibl AWCLUIUIMHBL, TIOMYYUB OT TIperojaBaTesis
KOMITEHCUPYIOLIHUe 3a/laHusl.

KosmmuecTBO 0a/1/10B OneHka
MPOMHUCHI0 OykBoOit

96-100 OTJINYHO A
86-95 OT/IMYHO B
71-85 XOpOLLO C
61-70 XOPOLLIO D
51-60 YZ0BJIETBOPUTE/IbHO E
0-50 HeyZl0BJIeTBOPUTE/IbHO EX

6. MeTtoanuyeckue MaTepyasbl 110 0CBOCHUI0 JUCLHMIIIUHBI

ITpy NoAroTOBKe K ayMTOPHBIM 3aHATUAM CTYZeHTbI [JO/DKHBI 03HAKOMUTBCS C
COOTBETCTBYIOIIMMHU TeMaMH, MaTepHas 1o KOTOPBIM COZIePKUTCS B YKa3aHHOMW B JAaHHOW paboueit
nporpaMMe OCHOBHOM JiuTepartype. I1py MoAroToBKe OTBETOB Ha KOHTPOJIbHbIE BOIIPOCHI 10 TEME, a
TakK’Ke NPY BbINIOJTHEHUU TPEHUPOBOYHBIX 3aZlaHUM T10 Y>Ke ITPOW/IeHHOW TeMe, CTY/IeHThI
WICTIO/IB3YIOT PeKOMEeH/I0BaHHYIO B JaHHOW paboueii mporpaMme [OMOIHUTETBHYIO JIMTEPaTypy.

HucturuivHa B1.0.16«HpopMaTrka» n3ydaetcs B 1 cemectpe. Paboueii mporpaMMoii
JUCLIAIUIAHBI IIPelyCMOTPEeHB! C/le/lyroLlye BU/ibl ayJUTOPHBIX 3aHATUM: JIEKLIMY, ITPaKTUUeCcKue
3aHaTHs. Ha /IeKusix paccmMaTprBaeTcst Hanbosiee CI0XKHBIN MaTepHras JUCLUIIHEL. JIeKIyst
COIIPOBOJKZAeTCs Mpe3eHTalUsIMKU, KOMIbIOTEPHBIMU TeKCTaMU JIEKLIMU , UTO TI03BOJIsIeT CTYZAEHTY
CaMoCTOsTe/IbHO paboTaTh HaJ| IOBTOPEHUEM U 3aKperlieHreM JIeKI[MIOHHOT0 MaTepuara. [jis aToro
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CTy/ZIeHTy [JO/DKHO OBITh IpeJoCTaB/IeHO MPAaBO CaMOCTOSITEIbHO Pab0TaTh B KOMITBIOTEPHBIX K/Iaccax
B ceTu IHTepHeT.

[TpakTruecKye 3aHATHS MTPeAHa3HaueHbl [JIJisi CAMOCTOSITe/TbHON PaboThI CTY/J€HTOB T10
BBITTOJIHEHUIO MPAKTUUeCKUX 3aZlaHri. Bce mpakTHUecKye 3aHSTHS TTPOBO/ISTCS B KOMITbEOTEPHBIX
K/Iaccax C MCII0/Ib30BaHMEM CIIeL[a/IbHbIX POrPAMMHBIX Cpe/icTB. TemaTHKa MmpakTHUeckux pabor
HarpaBJ/ieHa Ha 3aKperieHue U yriy0sieHre TeopeTUuecKuX 3HaHUM, TIOyYeHHBIX CTyJleHTaMH1 Ha
JIeKLMSIX, Ha SKCIIePUMEHTA/TbHYIO0 POBEPKY TeOPeTHUeCKHX I0J/I0XKeHHH, BEIPAOOTKY YMeHHUH 1
NPaKTHYeCKUX HaBLIKOB PabOThI C KOMITbIOTEPHOM TeXHUKOM. CTyIeHT [J0/DKeH HayUUThCst
aHaM3MPOBATh TIO/TyUeHHbIe Pe3y/IbTaThl paboThl, CDAaBHUBATh PA3/TUUHbIE METO/bI JOCTKEHUS
TIOCTaB/IEHHOM 11eJTU U Ha UX OCHOBe Jle/laTh BBIBObI.

C 1enbi0 aKTUBU3AL[UH CaMOCTOSITeIbHON pabOoThI CTYI€HTOB B CUCTEME JMCTAHL[MOHHOTO
o6yuenust Moodle pa3pabotan yuebHbI Kypc «HbOpMaTHKa», BKIHOUAOL[HI Habop daiinos ¢
TeKCTaMH JIeKLIMH, TPUMepaMH MPaKTHYeCKHUX PaboT ¥ MeTOAMUYEeCKUMH YKa3aHUSIMHU T10 UX
BBITTOJIHEHUIO, a TaK’Ke HAOOpOM TeCTOB [I/isi OpPraHM3aL{iK 37IeKTPOHHOTO 00yueHUsl CTY/IeHTOB.

Jnist akTUBU3aLyu paboThI CTY/IeHTOB BO BpeMst KOHTaKTHOM pabOoTHI C TIperiofiaBaTesieM
OTZie/IbHbIe 3aHSTHSI TIPOBOJSTCS B MHTepaKTUBHOM Gopme. B ocHOBHOM, WHTepakTUBHast hopMa
3aHATHI 00ecrieuyrBaeTCst TIPY MPOBe/IeHNH 3aHATHI B KOMITBIOTEPHOM Kjiacce. VIHTepakTUBHast
¢dopma obecrnieurBaeTCst HasinurieM pa3paboTaHHBIX (aiiIoB € 3a/laHUSIMU, MHTEPAKTUBHBIX JIEKLIWH C
Ha/IMuMeM KOHTPOJIBHBIX BOITPOCOB, BO3MO)KHOCTBIO IOCTYTIA K CHICTEMe IMCTaHIIMOHHOTO 00yJYeHUsl.

75151 paboThI C MeYaTHBIMU U 37IeKTPOHHBIMU pecypcamu C3MY umeeTcsi BO3MOXXHOCTb
JIOCTYyTIa K 3/IEKTPOHHBIM pecypcaM. OpraHu3arysi paboThl CTYJeHTOB C 37IeKTPOHHOM O1O/iMoTeKoi
yKa3aHa Ha caiiTe MUHCTUTYTa (CTpaHuLle caiiTa — «HayuHast 6ubmioTeka»).

7. YueOHasi sMTepaTrypa M pecypcbl MHGOPMAIHOHHO-TeTIeKOMMYHHKAI[HOHHOH CeTH
NuTepHer

7.1. OcHOBHas JMTeparypa:

1. Vudopmaruka /st ryMaHUTapueB : yueOHUK 1 pakTUKyM 715 By30B / I'. E. KezpoBa [u
np.] ; nox pepakuueit I'. E. KegpoBoii. — 2-e u3n. — Mocksa : M3gatensctBo FOpaiiT,
2021. — 653 c. — (Bsoicmiee obpa3oBanue). — ISBN 978-5-534-14260-0. — TekcT :
snekTpoHHbil // DBC FOpauT [caiTt]. —

URL: https://urait-ru.ezproxy.ranepa.ru:2443/bcode/468135

2. Wudopmaruka fjisi 5)KOHOMUCTOB : yuebHUK A/isi By30B / B. I1. TTonsikos [u fp.] ; oz
penakuuen B. I1. [TonskoBa. — Mocksa : M3gatensctBo FOpaitr, 2021. — 524 ¢. —
(Boiciiee obpa3zoBanue). — ISBN 978-5-534-11211-5. — TekcT : 3neKTpoHHbil // 9BC
FOpaiir [caiiT]. — URL: https://urait-ru.ezproxy.ranepa.ru:2443/bcode/468654

3. Tpodumos, B. B. MHdopmaTuka B 2 T. Tom 1 : yue6bHUK A5t By30B / B. B. Tpodumos,
M. U. bapabaHoBa ; oTBeTCTBeHHbIN pegakTop B. B. Tpodumos. — 3-e u3gz., mepepab. u
nor. — Mockga : M3parensctBo FOpatit, 2020. — 553 c. — (Briciiiee o6pa3oBaHue). —
ISBN 978-5-534-02613-9. — Tekcr : snekTponHbIii / 3BC FOpaiuT [caiit]. —

URL: https://urait-ru.ezproxy.ranepa.ru:2443/bcode/451824

4. bammakoga, E. V. Indopmarika 1 nHbOpMalLoHHbIe TeXHOIOTHH. TexHomorus paboTsl B
MS WORD 2016 : yuebHoe rocobue / E. U. BaiiMakoBa. — Mockga : Aii [Tu Ap Meaua,
2020. — 90 c. — ISBN 978-5-4497-0515-0. — TeKCT : 3/1eKTPOHHBIM // DJIeKTPOHHO-
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6ubmoTeunas cuctema IPR BOOKS : [caiit]. — URL: https://www-iprbookshop-
ru.ezproxy.ranepa.ru:2443/94204.html

5. bammakoga, E. . Indopmatuika 1 nHbOpMaLMOHHbIe TexHo/1oruu. Y MHbIN Excel 2016:
o6ubmoTeka dhyHKIH : yuebHoe rocobue / E. U. BaiMakoBa. — Mockga : At [Tu Ap
Megua, 2020. — 109 c. — ISBN 978-5-4497-0516-7. — TekcT : 3/1eKTPOHHBIH //
OnekTpoHHO-0MbMMoTeuHast cuctema IPR BOOKS : [caiit]. — URL: https://www-
iprbookshop-ru.ezproxy.ranepa.ru:2443/94205.html

7.2. [lono/IHUTe/IbHAA JIUTepaTypa:

1. Vndopmaruka : B 2 T. : yueOHUK 151 akajieMuyeckoro 6akanaBpuara. Tom 2 / B. B.
Tpodumog, O. I1. UnbuHa, A. B. Cautos u Ap. ; nog, pegakuueit B. B. Tpodumoga. - 3-e
u3g., nepepad. u for. - Mocksa : FOpaiit, 2020. - 406 c. - TeKCT: 3/1eKTPOHHBIH. -

URL: https://urait.ru/book/informatika-v-2-t-tom-2-451825.

2. OkoHOMHYecKasi MH(OpPMaTHKa [ D/1eKTpOHHBIN pecypc] : yueOHUK U TPAKTUKYM JI/IsT
TIpYKJIaIHOTO OakasaBpuara [00yuaroIuxcs 1o K0H. HalpaB/IeH!sIM U CTieliuaaIbHOCTSIM] /
B. I1. ITonsikoB [u zp.] ; mox pen. B. I1. [TonsikoBa ; @uHaHCOBBIN YH-T nipy [1paBUTE/ILCTBE
Poc. ®epepanyu. - OnekTpoH. JaH. - Mocksa : FOpaiit, 2018. - 495 c. : un.

3. TaBpunoB, Muxaun BukropoBuu. MHbopmaTiKa 1 nHGOPMALMOHHBIE TEXHOIOTHH : yueOHUK
nu1st By30B / M. B. T'aBpusios, B. A. Knumos. - 4-e u3g,., iepepab. u gor. - Mockea : FOpaiir,
2020. - 383 c. - TekcT: 3nekTpoHHbId. - URL: https://urait.ru/book/informatika-i-
informacionnye-tehnologii-449779

7.3. HopmaTuBHbIe IPaBOBbIe JOKYMEeHTbI M MHasA MpaBoBasa HH(popMalus

1. ®depepanbHblii 3aKoH oT 27.07.2006 N 149-®3 "0O6 uHbopmariu, MHGOPMAL[MOHHBIX
TeXHOJIOTUSIX U O 3allyTe UHpopmaruu'”

2. Tlocranoenenue IpaBuTesibcTBa PP «O6 yTBEpK/IeHUM roCy/JapCTBEHHOM MPOrpaMMbl
"NudopmarmorHoe obirectso (2011-2020 rozpr)"

3. ®degepanbHbiii 3akoH 0T 06.04.2011 N 63-D3 "O6 3/1€KTPOHHOM MoATUCH"

4. Yka3 [Ipe3ugenta P® ot 22.05.2015 N 260 "O HeKOTOpBIX BOIpOcax MHPOPMaLMOHHOU
6e3oracHoctu Poccuiickoit @epeparun’ (BMecTe ¢ "TIopsiAKOM MOAK/TIOUEHUS
VMH(POPMAaLIMOHHBIX CUCTeM U UH(POPMAaLIMOHHO-TeJIeKOMMYHHUKALJMOHHbIX CeTel K
VH(OpMaLMOHHO-Te/IeKOMMYHUKALIMOHHOM ceTH "VIHTepHeT" U pa3MelljeHUst
(myb6mmKaru) B Heli MH(OpPMAaI[UK uepe3 POCCUMCKUN TOCYAapCTBEHHBINM CErMeHT
HMH(OpMaI[MOHHO-Te/IeKOMMYHUKALIMOHHOM ceTH "VIHTepHeT")

7.4. InTepHeT-pecypChl.

Pycckosi3bIuHbIe pecypchbl

. OJeKTpOoHHBIE YUeOHHKH 37IeKTPOHHO - OubmoTeuHoit cuctembl (3BC) «AHOyKC»

o OneKTpoHHbIE YUeOHUKH 3/IEKTPOHHO — O1b/moTeuHom cucteMsl (3BC) «JIaHb»

. OneKTpoHHbBIE YUeOHUKH 3/IeKTPOHHO — OubmmoTeuHoi cucteMel (36C) «IPRbooks»

. HayuHo-npakThueckye cTaTby 1o (prHaHCaM 1 MeHeKMeHTY V3/1aTenbCcKoro oma
«bubnuoteka I'pebeHHMKOBA»

. CTaTbM 13 IePUOINYeCKUX M3/IaHHi TI0 00II|eCTBeHHBIM Y TyMaHUTapHbIM HayKaMm «/cT -
Brro»

. WHpopmaroHHO-TIpaBoBbIe 6a3bl - KoHCybTaHT mmoc, I'apaHT.

AHTJ/I0513bIYHBIE PeCypChl
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o EBSCO Publishing - gocTyn K My/IbTHAUCIMITTAHAPHBIM ITOJTHOTEKCTOBBIM 0a3aM /IaHHBIX
pa3/IMYHbIX MUPOBBIX U3]aTeIbCTB M0 OM3HeCy, SKOHOMUKe, (pruHaHCaM, OyXranTepckoMy
yUeTy, TyMaHUTapHBIM B eCTeCTBeHHBIM 00J1aCTSIM 3HaHUH, pedepaTaM U MOJIHBIM TEKCTaM
nyO/IMKaLuil U3 HayYHbIX U HAyYHO-TIOMY/ISIPHBIX YKYPHAJIOB.

o Emerald- kpyrHeiilliee MUpOBOe H3/jaTe/IbCTBO, CIeL{MaTM3UPYOIeecs: Ha 3/1eKTPOHHbIX
JKypHasiax ¥ 6a3ax JaHHBIX 110 9KOHOMUKe U MeHe/PKMeHTY. VIMeeT cTaTyC OCHOBHOTO
HMCTOUHWKA TIpodeccroHanxHOM nH(OpMaLuu Jjis TiperofiaBaTesield, UcciefoBaTesnei U
CTIeLIaIMCTOB B 00/71aCTH MeHeKMeHTa.

Bo03MO0XHO 1CII0/1b30BaHye, KpOMeE BhILLIeNIepeYrC/IeHHbIX PeCyPCOB, U JPYTUX 3/IeKTPOHHBIX

pecypcoB cety VIHTepHeT.

7.5. IHbIe HCTOUHHKH.

1. http://minsvyaz.ru/ru/directions/-MUHUCTEPCTBO MacCOBbIX KOMMYHHUKALIUN U CBsi3u PP
2. http://www.gov.ru/ — CepBep opraHoB rocyapCTBeHHoOM ByiacTy PO.

3. http://www.government.gov.ru/ — [IpaBurensctBo Poccuiickoit ®eznepariuu.

4. http:/www.itnews.ru/

5. http://www.cnews.ru/

6. http://e-rus.ru — P «dnekrporHast Poccusi»

7. http://www.gosuslugi.ru/

8. http://leb.nlr.ru/edoc/

9. http://sankt-peterburg-acbit-2014.ciseventsgroup.com/

10. http://www.excelworld.ru/

8. MarepuanbHO-TexHHUYeCcKasi 0a3a, HHGOPMAIMOHHbIE TEXHOJIOTHHM, INPOrpPaMMHOe
obecrieueHre 1 MH(GOPMaLMOHHbIE CTIPABOYHbIE CHCTEMBI

HuctunivHa 51.0.16 «MHdopMaTiKa» BK/II0YaeT UCT0/Ib30BaHKe POrPpaMMHOT0
obecrieuenust Microsoft Excel, Microsoft Word, /11 MoAroTOBKM TEKCTOBOTO, TaOJTMUHOTO
MaTepHasia 1 6a3 JaHHbIX

MeTo/ibl 06yUeHusi C UCTI0Ib30BaHHeM WH(GOPMALIMOHHBIX TEXHOJIOTUM (KOMITbIOTePHOE
TeCTUPOBaHUe, IeMOHCTPALUs MY/IbTUMEeANUHBIX MaTepPUasoB)

VIHTepHeT-CepBUCHI U 37IeKTPOHHBIE PeCyPChI (TTOMCKOBLIE CUCTEMBI, 3/IeKTPOHHAs 1T0UTa,
npodecCUOHa/TbHBIE TEMaTHUECKHe YaThl U (hOPYMbI, CUCTEMBI ayTU0 U BU/I€0 KOH(epPEeHIHH,
OHJIAMH SHI[UK/IONe/[UH, CIIPaBOUYHHUKH, OMOTMOTEKH, 3/IeKTPOHHbIE YuebHbIe U yueOHO-
METOAMUYECKHe MaTepHaIbl)

Ne /11 HaumMmeHoBaHue

1. MynbTUMeIuliHbIe CPE/ICTBA B Ka’KJOM KOMITbIOTEPHOM KJlacce U B JIEKLMOHHOMN
ayAMTOPUU

2. Crieriasim3upoBaHHast Mebesb ¥ OprcpeicTBa: ayJUTOPUM U KOMITbFOTEpHbBIe

KJIaCChI C TiepcoHaibHbIMU OBM, 00beIMHEeHHBIMH B JIOKATbHBIE CETH C BBIXO/IOM
B lHTepHeT, 060py/j0BaHHbIe MTOCA/J0UHBIMA MECTaMU

3. TexHUYecKre cpeJcTBa 00yueHwus:: [lepcoHaIbHbIE KOMITBIOTEDHI;
KOMIIbIOTEePHbIE IPOEKTOPHI; 3BYKOBbIE IMHAMHKH; IIPOrpaMMHbIe CPeJiCTBa,
obecreurBaroLrie TPOCMOTP Buzeodaiinos B popmarax AVI, MPEG-4, DivX,
RMVB, WMV.

4. MSWord, MSExcel, CIIC KoncynsrauTIlitoc
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http://www.excelworld.ru/
http://sankt-peterburg-acbit-2014.ciseventsgroup.com/
http://leb.nlr.ru/edoc/
http://www.gosuslugi.ru/
http://e-rus.ru/
http://www.cnews.ru/
http://www.itnews.ru/
http://www.government.gov.ru/

KowmrsroTepHble knaccel 3 pacuera 1 [I9BM st ogHoro obyuaemoro. Kaxkgomy
oOyuaroleMycsi o/KHa ObITh Mpe/iocTaB/ieHa BO3MOXKHOCTh JJOCTYTIA K ceTsiM Turia IHTepHeT B
TeueHue He MeHee 20% BpeMeHH, OTBeIeHHOI'0 Ha CAMOCTOATE/IbHYIO II04TOTOBKY.
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