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1. Ilepeyenb NJIAHUPYEMBIX Pe3y/JIbTATOB 00y4eHHUs 110 AUCHHILIMHE,
COOTHECEHHBIX C IUIAHNUPYEMBbIMH Pe3yJIbTATAMH OCBOEHHS MPOrPaMMbI

1.1. JucmunnmHa b1.0.19 «OcHOBBI 1€T0MPOU3BOJACTBA B MEXKIYHAPOJIHBIX OTHOUICHUSX U
MEXKYJIbTypHas KOMMYHHUKAITHS o0OecreynuBaeT OBJIaJICHUE CJIEIYIOIIUMH
KOMITCTCHIIUSIMMU:

Koo Haumenosanue Koo xomnonenma Haumenosanue xomnonenma
KomnemeHyuu KomnemeHyuu KomnemeHnyuu KomnemeHyuu
OIIK-5 CrocobeH OIIK-5.2 CriocoOeH TOTOBUTH TEKCTHI
dbopMupoBaTh o MpoQuIIt0 JEATSIHHOCTH
Al IKECThI u JUIsL TyONMKAIUU B HAYYHBIX
AHATMTUYCCKHC KypHajaXx W CpelCcTBax
MaTrepHuabl MaccoBO# MHGOpPMAITUH
00111ECTBEHHO-
MOJUTUYECKOMN
HaIpaBJIEHHOCTH I1o
po U0
JIeITSILHOCTHU JUIST
MyOIMKaIuu B
Hay4HbIX >KypHaJIax u
CpencTBax  MacCOBOH
uHdopmManuu
OIIK-7 Cnocoben coctasnsats | OIIK-7.1 Crocoben  chopmupoBath
u oopmIIAThH MIpEeACTaBICHUE 0
JOKYMEHTBl M OTYETHI JOKYMEHTAIbHOU Oaze
1o pe3yibTaTam npodecCuoHaNTbHON
npodeccnoHanbHOM JESATEIbHOCTH U O XapaKTepe
JEeITSILHOCTHU OTYETHOCTH B
npodecCuoHaTbHOM
JeITEeIHbHOCTU
YK OC-3 CrnocobHOCTh Bectu | YK OC- 3.1 dopmupyer  3HaHMA 0
ce0sI B COOTBETCTBHH C MTO3UIIMOHUPOBAHUU cebs
TpeOOBaHUSMU POJIEBOMA nepes KOJJIEKTUBOM
HO3UIIMA B KOMaHIHOU
pabote
1.2. B pe3yabTaTe 0CBOEHHS THCIUILUIHHBI Y CTYIEHTOB J0JKHbBI ObITh C(HOPMHUPOBAHBI:
OTD/TD Koo xomnonenma Pezynomamet 06yuenus
KoMnemeHyuu
OIIK-5.2 Ha ypoBHe yMeHHMii: yMEHHME HCIIOIb30BATH
cpencTBa MHGOPMAITMOHHBIX ¥ KOMMYHHUKAIIMOHHBIX
texHoioruit  (mamee - WKT) B  pemenun
KOTHUTHUBHBIX, KOMMYHUKATHUBHBIX 51
OpraHU3aIMOHHBIX 3a1a4 c coOII0ACHHEM

TpeOOBaHUI TNpPABOBBIX M ITHYECKUX HOPM, HOPM
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MH(POPMALIMOHHOM 0€30MacHOCTH.
Ha ypoBHe HaBBIKOB: BJIAJCHUC S3BIKOBBHIMU

CPEICTBAMHU - YMEHHE SCHO, JIOTHYHO M TOYHO
u3JIaraTh CBOI TOUKY 3pEHUs
OIIK-7.1 Ha ypoBHe yMeHMii: CaMOCTOSATEIBHO OIIPENEIATH

[HeT  JeATeIbHOCTH M COCTaBISATh  IUJIAHBI
JEATEIILHOCTH;  CaMOCTOSITEJIBHO  OCYIICCTBIISITH,
KOHTPOJIUPOBATH U KOPPEKTUPOBATH JIESTEIBHOCTD.
Ha ypoBHe 3HaHUMIi: UCIIOJIB30BaTh BCE BO3MOXKHBIC
pecypchl sl JIOCTHOXKEHUS TTOCTABJICHHBIX LeNell u
peanM3aluy  IJIAHOB  JICSITENBHOCTH,  BBIOMPATh
YCHEIIHBIE CTPATETHU B Pa3JINYHBIX CUTYALUSX.

Ha ypoBHe HaBBIKOB: yMCHHE MPOJYKTUBHO
oOmarbcss W B3aMMOJICHCTBOBAaTH B  Ipolecce
COBMECTHOM JICATCIIBHOCTH, YYHUTBHIBATh IO3UIHU
IPYIHX YYaCTHHKOB JESTEIBHOCTH, S(PQPEKTHBHO
pa3penath KOHQIMKTHL.

YKOC-3.1 Ha ypoBHe yMeHWii: TIOHMMAaeT BHYTPCHHIOKO
JIOTUKY JICTIOBOW KOMMYHUKAIIHH.

Ha ypoBHe HaBBIKOB: BHIONpAET

aJIecKBaTHYI0 (QOpMYy J1JIOBOM KOMMYHHWKAIIUU B
paMKax TepenucKd; CcoOMomaeT TpeOoBaHUS K
S3bIKY, O(OPMIICHHIO ¥ COJEPKAHHUIO JEJIOBOTO
JTOKyMEHTA.

2. O6beM U MeCTO TUCHUILTHHBI B cTpyKkType OI1 BO

O6bem aucuumiauHbl. O0IIAasT TPYJOEMKOCTh TUCIHHUILIMHBI COCTABISET 3 3K3aMEHAIMOHHBIX
enuanibl, 108 akagem. gacos, 81 acTpoHOM. vac.

JIMCUUIUTHHA pealn3yeTcs ¢ IPUMEHEHHEM JUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOT U
(mamee — J1OT).

Bun pabotst TpynoeMkocTsb
(B akazieM. yacax / B aCTPOH.Yacax)

OO0mas TPyI10eMKOCTh 108 /81
KonTtakTHas pa6ora ¢ npenogaBaresieM 44 /33
Jlexunu 20/15
IIpaxkTryeckue 3aHATUA 24/18

JlabopaTopHsble 3aHATHA -

IIpakTHueckas MoAroToBKa -

CamocrosiTesqibHast padoTa 64/48
KouTpons -
cDOpMBI TEKYIIETO KOHTPOJIA YcTHBIE OIIPOCHI, TECTUPOBAHUEC, aHAJIN3 TOKYMEHTOB Ha HAJIUYNEC

OIMOOK, POJIEBBIE UTPHI, KOHTPOJIBHBIE PAOOTHI, 3cCe

®opMa MPOMeKyTOYHOH ATTECTAUH 3auer — 5 cemecTp




Mecro aucummiuabl B crpykrype OII  BO. Jucuummmuaa bB1.0.19  «OcHoBBI
JICJIONPOM3BOJICTBA B MEXKAYHAPOAHBIX OTHOLIGHUAX H MEXKKYJIbTYpHAas KOMMYHUKAIIUS)
u3ydaercs Ha 3 Kypce S5 cemecTpa, OTHOCHTCSA K JUCHUIUIMHAM 00s3aTeNbHOW YacTH, Onoka 1
Yyebnoro mana mo HanpasieHuro 41.03.05.«MexayHapoIHbIe OTHOIIICHUS.

JucnuriuHa sSBIIseTcs onopou st YueOHo npakTuky U [Ipon3BoICTBEHHON TTPaKTHUKH.
dopma NpOMEKYTOUHON aTTeCTalluu — 3a4eT.

Joctyn Kk cuctemMe AUCTAaHIMOHHBIX OOpa30BaTENbHBIX TEXHOJIOTHM OCYIIECTBISETCS
KaXJIbIM 00Y4YaIOIIMMCsI CaMOCTOSTEIBHO C JIF0OOT0 ycTpoiicTBa Ha moprase: https://Ims.ranepa.ru/.
[Taponb 1 JTOTUH K JINYHOMY KaOMHETY / MPOQIITIO MPEAOCTABISIETCS CTYICHTY B IeKaHATE.

Bce ¢dopMbl Tekymiero KOHTPOJISA, MPOBOJMMBIE B CHUCTEME AMCTAHIIMOHHOTO OOydYeHUs,
OIICHUBAIOTCS B CHCTEME JHCTAHIIMOHHOTO 00ydeHHs. JlOoCTym K BUACO M MaTepuaiaMm JICKIUH
MPEIOCTaBIIsIeTCS. B TEYeHHE Bcero ceMectpa. JlocTym K KaxkaoMmy BuAy pabOT M KOJIMYECTBO
MOMBITOK Ha BBIOJIHEHUE 3a/IaHUs TPEJOCTaBIseTCS Ha OrPaHUYEHHOE BpPEMs COTJIACHO
periaamMeHTy JucHUILIMHbL, onyonukoBaHHoMy B CJIO. IIpenonaBartenb OlIEHUBAET BBIOJIHEHHBIC
oOydaromumMmcst padoTel He mo3aHee 10 pabodux JHEH Mociie OKOHYAHUSI CPOKA BBITIOTHEHHUS.

3. Coaep:xkaHue M CTPYKTYpPa IMCHUIIHHBI

3.1. Cmpykmypa oucyuniunbl
Ne n/m HaumeHoBaHHe TEM ’ O0beM aucUMNJIMHBI (MOYJIfA), Yac. ®opma
(pasnesios), Bcero KonTakTHast padoTa (0} rexyrero
KOHTPOJIsI
00y4aoLHXCst ¢ ycneBaeMocTu**,
npenoaasartejieM NPOMEIKY TOUHOM
M0 BUAAM y4eOHBIX aTTecTaum™**
3aHATHHI
K
agor A mymor | ¢
or P
Tema 1. | KymprypooOpazyromasmn 4 2 6
pHupoa sA3bIKa U
0COOEHHOCTH CA/YO/J
MEXKYJIbTYPHOH
KOMMYHUKAIHH
Tema 2. | JlenoBble KyJIbTYpHI 2 2 6 CAVOITI
Bocroxka u 3anana
Tema 3. | Cnenuduka 2 2 7
MTOJUTHYECKHUX H
TUIIIIOMATHIECKUX CA/YO/[,
TEKCTOB
Tema 4. | OcHOBBI 2 2 7
JIETTOTIPOU3BOJICTBA:
UCTOpHA U YO
COBPEMECHHOCTh
Tewma 5. 2 4 7 CA/YO/PU
OcobeHHoctu
0(HIHATEHO-IETIOBOTO
CTHIIS




Tema 6. | Crenuuka v 3TUKET 2 4 7 YO/KP/PU
JIEJIOBO EPENUCKU
Tema 7. | JIokyMeHTHI 2 4 7 A/YO/PU/KP
JTUTIIIOMAaTHYECKOM
MEPETUCKU
Tema 8. | JlokyMeHTalIMOHHOE 2 2 10 YO/KP
oOecriecucHue
MEPErOBOPHOTO
nporecca
Tema 9. | OryerHas 2 ) 7 YO/KP
JIOKyMEHTAIHsI
[IpoMexxyTouyHas arTecTanus 3auer
Bcero: akan yac/ 108/81 20/15 24/18 64/48
acTpoH/4ac
Hcnonb3yemble cOKpaleHus:
JI — 3aHATHS JIEKIMOHHOTO TUMa (JIEKUUM W WHbIE Yy4eOHBIE 3aHATHUS, MPEIYCMATPUBAIOIIHEC

MPEUMYIIECTBEHHYIO Niepefady y4eOHoi nHpOpManny MeAarornaecKuMy pabOTHUKaMHU OpraHu3aliy U (MIIH) JIUIaMH,
NPUBJICKAEMBIMH OpraHU3aluell K peaan3allui 00pa30BaTebHBIX IPOrPAMM Ha HHBIX YCJIOBHUSX, 00ydaromumcs)?;

JIP — naGopatopHsle paboTsl (BUJ 3aHATHI CEMUHAPCKOrO THIIA)Z;

I13 — npakTHYECKHUE 3aHATHS (BU/IbI 3aHATHI CEMUHAPCKOTO TUIIA 32 UCKJIIOUEHUEM J1abopaTopHbIX paboT)?;

KCP — unauBuayanbHas paboTa OOyYarOMIMXCS C MEJarOTHUYCCKUMH PAOOTHHUKAMH OpraHu3aluu ¥ (W)
JIMLIAMH, TIPUBJIICKAEMBIMH OpraHH3alUel K peatn3anuy 00pa3oBaTeIbHBIX IPOrPaMM Ha WHBIX YCJIOBHSX (B TOM YHCIE
VH/IUBU/yalIbHbIE KOHCYJIBTAIUN);

JOT — 3anATHS, TPOBOANMBIC C IPIMEHEHHUEM INCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH, B TOM YHCIIE C
MPUMEHEHNEM BUPTYAJIbHBIX aHAJIOTOB MPO(ECCHOHAIBHOM JeATeTbHOCTH.

CP — camocrosiTenpHas paboTa, ocymiecTisieMast 0e3 yJacTHs NeJarorndeckux pabOTHUKOB OpPTraHM3aINK U
(vnm) UL, TPHBJIEKAaeMbIX OpraHU3aluel K peaan3auy 00pa3oBaTeIbHBIX IPOrPaMM Ha HHBIX YCIOBHSIX.

* - aHaNMM3 JOKyMEHTa Ha Hanmune omuook; YO** — ycTHbI onpoc; PU**** — ponepas urpa; KP***** —
KOHTPOJbHAS paboTa, JI*#*¥** CA***H*¥* _ chapHUTETHHBIN aHANMN3 JOKYMCHTOB U IYOJIMYHBIX BBICTYIUICHUH

[Ipumensiemble Ha 3aHATHSIX (QOPMBI MHTEPAKTUBHOM pabOTBHI: YCTHBIM OIpoC, aHaIu3
NyOJIMYHBIX BBICTYNJICHUN MOJUTUKOB M TUTNIOMATOB C LEJIBIO BBISIBIEHHUS] OCOOBIX HHCTPYMEHTOB
peun U crneuupuku OQHUIUAIBHO-IEIOBOIO CTHIIS SI3blKa, aHaJIU3 JOKYMEHTOB Ha HajJWuue
OLMOOK (rpaMMaTUYECKUX, CTUIIMCTUYECKUX U Jp.), POJIEBBIE UTPHI.

3.2. Cooepicanue oucyuniunul

Tema 1. Kynomypooopasyrouiasa npupooa A36lKa u 0COOEHHOCMU MeNCKYTbMYPHOU
KOMMYHUKAUuu
[To3nanue Mupa U A3bIKOBass KOMMYHHKAIUS. SI3pIKOBasi KApTUHA MUPA U POJIb CTEPEOTHUIIOB

B MCX(KYHBTypHOﬁ KOMMYHUKAIIUH. MexHanuoHanbHas TOJICPAHTHOCTDb B KOHTCKCTC

! A63an 2 mynkra 31 ITopsaka opraHu3aiuy ¥ OCyIECTBIEHHs 00pa30BaTeIbHOMN AeATeNbHOCTH 110 00pa30BaTeIbHBIM
MpoTpaMMaM BBICIIEr0 00pa3oBaHMs — IIporpaMMaM OakaJaBpHara, IporpaMMaM CHelHaInTeTa, IporpaMMam
MarucTpaTypbl, YTBEPKACHHOTO Mpruka3oM MunobOprHayku Poccun ot 05 anpenst 2017 1. Ne 301 (pexn. ot 17.08.2020)
(3aperucrpuposan Muntoctom Poccun 14 umronst 2017r., perucrpanuoHssiii Ne 47415)

2 Cm. a63an 2 mynkra 31 INops/ika OpraHu3alum U OCYIECTBIIEHUS 0OPa30BATENLHOI JIEATENBHOCTH T10
00pa3oBaTeNbHBIM IIPOrpaMMaM BBICIIET0 00pa3oBaHus — IporpaMmaM OakallaBprara, IporpaMMam ClielualInTeTa,
IporpaMMaM MarucTparypbl, yTBepKJEHHOT0 nprkazoM MunoopHayku Poccun ot 05 ampenst 2017 r. Ne 301 (pen. ot
17.08.2020) (3aperucrpuposan Muntoctom Poccun 14 ntons 2017r., perucrpanonssiii Ne 47415)

3 Cm. a63an 2 mynkra 31 INops/ika OpraHuU3alium U OCYIECTBIIEHUS 0OPa30BATENLHOI JIEATENBHOCTH T10
00pa3oBaTeNBHBIM MPOrpaMMaM BEICIIIETO 00pa30BaHuUs — IporpaMMam OakalaBpHaTa, IporpaMMaM CHEeIHaINTeTa,
IpoTpaMMaM MarucTpaTypsl, yTBEpKASHHOTO TprukazoM MuroOpHayku Poccun ot 05 ampenst 2017 r. Ne 301 (pen. ot
17.08.2020) (3apeructpupoBan MunroctoM Poccun 14 nromns 2017r., peructpannoHabid Ne 47415)

4 A63an 2 mynkra 31 INopsaaka opraHM3aliy U OCYIIECTBIEHHS 00Pa30BaTENbHON AesATETFHOCTH 10 00Pa30BaTENbHBIM
IporpaMMaM BBICIIEr0 00pa30BaHUs — MpOrpaMMaM OakanaBpuara, IporpaMMaM ClelHalInTeTa, IporpaMMam
MarucTpaTypsl, yTBepKIeHHOTO nprukazoM MuHoOpHayku Poccun ot 05 ampenst 2017 r. Ne 301 (pexn. ot 17.08.2020)
(3aperucrpuposan Muntoctom Poccun 14 uronst 2017r., perucrpanuonnsiii Ne 47415)
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rJ100aTM3allMOHHBIX TPOIIECCOB COBPEMEHHOT0 Mupa. [loHsATHE KyIbTYpHOTO MpPOCTPAHCTBA.
[TpoGiieMa HACHTUYHOCTHU: «SI» U «IYXKOU».

Tema 2. /lenoevie Kyromypot Bocmoka u 3anaoa

Ocobennoctu 1e10Boi kKoMmMyHHKaIu B Poccuu. [IpocTpaHCTBO U BpeMsi B SI3BIKOBOM
KapTHUHE MHUpa €BPONEHIIEB U aMEpPUKAHLEB. JJOMUHUPYIOIINE MEXKYJIbTYPHbIE OCOOEHHOCTH B

KOMMYHHKAIIMH B Auanore ¢ napraepamu u3 Kuras, Unauu, Kopeu, Sinonnu u apabekoro mupa.

Tema 3. Cneyughuxa nonumuyeckux u OUNIOMAMUYECKUX MEKCMOE

@deHOMEeH MOJUTHYECKOTO TEKCTa U 0COOble MHCTPYMEHTHI peud. AHAlu3 MOJIUTHYECKOrO
tekcrta. [lpomaranga u Manunynsuus. Putopudeckue mpuemsl: 0o0pas3bl, aprymMeHTalus,
doxycupoBaHre BHUMAHHUS. ApPXaWYHOCTh JUIUIOMAaTHYECKOTO s3blKa. PuUTyanpHOCTH U
LEPEMOHUAIBHOCTh SI3bIKA JUIUIOMAaTHUECKUX JOKYMEHTOB. JIakyHbl B SI3bIKE M KYJIBTYpE.
3nauenue metadop. TpyaHocTu nepeBoa.

Tema 4. Ocnoewt denonpou3eo0cmea: UCMOPUA U COBPEMEHHOCHLb

[lonsaTniiHO-KareropanpHbil  annapar. Mcropus mnoHAtHs — «gokymeHT». HMcropus
JIeNONPOU3BOJICTBA. POJIb M MeCTO JenoNnpou3BOJCTBA B YIPaBICHYECKOM IpoLEcce, B T.4. B
o0acTH MeXIyHApOAHBIX oTHOmEeHWH. OCHOBHBIE 3Tambl JOKyMeHTooOopoTa. Knaccudpukarms
nokymeHToB. ['ocynapctBennsiii crangapt PO 'OCT P 6.30-2003 «YHudumpoBaHHbIE CUCTEMBI
JOKYMEHTAIu. Y HUPHUIMPOBAHHAS CHCTEMa OPTraHU3aIllMOHHO-PACIOPSAUTEIIEHON TOKYMEHTAILIH.
TpeboBanust k odopmiieHU0 JAOKyMeHTOB». [lonstne wuHdopmanuu. Pabota ¢ ucrouyHmKamw.

3HavyeHue HabmoeHus. PakTop Ae3uHpOpMaIuu.

Tema 5. Ocodennocmu opuyuanvrno-0en06020 cmuns

S3bIK M cTUIBb pyccKoro aenoBoro nucbMa. O¢uuuanbHO AEI0BOM CTHIb U MOACTUIIH.
KommiumentapHocte B Tekcrax. Crnenuguka TEKCTOB B JIOKYMEHTax pa3iMuYHbIX OTpaciei:
IOPUCTIPYICHLIUS, IKOHOMUKA, YIIpaBJICHUE.

Tema 6. Cneyughuxa u 3muKem 0en060ii nepenucKu

Peructpanus BXxonsiien U UCXOASIIEN KOPPECTOHACHIIMU. PEKBU3UTHI AEIOBOTO MUCbMa U
JoknagHoi 3anucku. CTUIMCTHKA JIEIOBOTO MHUChMa, 3TUKET B JI€JI0BOM nepenucke. OcoOeHHOCTH
JIEJIOBOTO MUChMa Ha aHri. s3blke. CTPyKTypa J€I0BOTr0 MUChMa. PEKBU3UTHI U 3TUKET JIE€JI0BOTO
UCchMa.

Tema 7. [lokymenmol Ouniomamuueckoii nepenucKku

Jlunomaruueckue JIOKYMEHTBI. NudopmannonHo-aHanuTHYECKAS pabora BO
BHEITHETIOJIUTUYECKUX CTPYKTypaX. JlOKyMEHTBl IUIUIOMAaTHYECKON NepenucKu: JU4YHas HOTa,
BepOabHas HOTA, YaCTHOE MHUCHMO MOITYOPHUIIHATIbHOTO XapakTrepa. OcoOblif S3bIK HOTHI MPOTECTA,
JemMaplia 1 3asiBIeHUi Ui pecchl. BuznTHas kapTouka, npuriamieHue.

Tema 8. /lokymenmayuonnoe odecneuenue nepezo6opHo2o npoyecca

TpebGoBanust K 0POPMIIEHUIO MPOTOKOJIOB BCTPEY, PE30OJTIOIIHI, TOTOBOPOB, COTJIANIIEHUH, B
TOM YHCJIE MEXKIYHAPOIHBIX.

Tema 9. Omuemnan 0oKymenmayus

TpebGoBanust K 0POPMIIEHUIO CIPABOK, OTYETOB, aKTOB.



4. Marepuanbl TeKyllero KOHTPOJIA  YCIEBAeMOCTH  00y4aroluxcst

4.1. B xone peanuzauuu aucuuiuiiHbl b1.0.19 «OcHOBBI 1€7101POU3BOJCTBA B MEXTYHAPOIHBIX
OTHOILEHHSIX M MEXKYJIbTYpHas KOMMYHUKALUD» HUCHOJIB3YIOTCS CIEAYIOLIME METOABI TEKYILEro
KOHTPOJIS YCIIEBAEMOCTH 00Y4arOIUXCS:

Tewma (pazmen) ®opmbl (METOIBI) TEKYIIETO KOHTPOJISA
YCIIEBAEMOCTHU

Tema 1. KynLTypoo6pa3y}0meiﬂnpnpoua SI3BIKA U CAYO/II
0COOCHHOCTH MEXKYJIbTYPHOW KOMMYHHUKAIIHU
Tema 2. [lenoBble KynbTypsl Bocroka u 3anana CA/YO/A
Tema 3. Crieruuika MOJTUTUICCKUX U
JTUTUTOMATHYECKHX TEKCTOB CA/YO/[
Tema 4. OCHOBBI J€TOIIPOU3BOICTBA: UCTOPHS U
COBPEMEHHOCTb YO
Tema 5. OcoGeHHOCTH O(UIIHATFHO-IEIOBOTO CTHIIS CA/YO/PU
Tema 6. Crienpika ¥ 3TUKET IEIOBON NEPEIHCKH YO/KP/PU
Tema 7. IOKyMEHTHI IUTUIOMATHICCKOH MEPETTUCKU A/YO/PU/KP
Tewma 8. JlokyMeHTaIMOHHOE 0OecTieueHIe YO/KP
MIEPEroBOPHOIO IpoIiecca
Tewma 9. OTueTHas JOKyMEHTalHUs YO/KP

A¥* - aHanu3 JOKyMeHTa Ha Hajau4yue omubok; YO** — ycrHplid onpoc; PU**** — ponesast urpa; KP***** —
KOHTpOJIbHasi pabora, J[***#** CA******* . cpapHUTENbHBIN aHATN3 JOKYMEHTOB U ITyOJIMYHBIX BBICTYIUICHHN

4.2. TunoBble MaTepuaJbl TEKYIEro KOHTPOJIS yCIIeBAeMOCTH 00y4aroLInuXcst

Temuor 1-9.
Ilpumeput onpocos ycmnozo onpoca:

1. Y3 4ero cocTouT perucTpaliioOHHbI HOMEp T0KyMeHTa?
2. Kakas nata siBisiercs qaToi mpotokona? Axra?

3. Kakue pa3zmepsl 1osiell HCIIONIB3YIOT NPU COCTAaBJIEHUHU J1€10BOM JokyMeHTanuu corinacHo [[OCT
P 6.30-2003?

4. Kak BBI3BIBAaCTCSl KOHTEKCTHOE MEHIO B iporpamme MSWord?

5. Kakue mpu¢Thl HCTIONB3YIOTCS TIPU O(OPMIICHUH JENIOBBIX TOKYMEHTOB B mporpamme MSWord?
6. HazoBute Tpu cioco6a BBACIHUTE CTPOKY TabuuIbl B mporpamme MSWord.

7. JaiiTe onpeeneHne MOHITHIM «HHPOPMAIIUS» U «TOKYMEHTO000POTY.

8. [laifTe onpeneneHue TepMUHA «IETIOMPONU3BOICTBO» M HA30BUTE ATAITHI JEIIOMTPON3BOICTBA.

9. B yem cocTtouT cienu@uKa NOJTUTHUIECKON peun?

10. HazoBute 0co6eHHO 0OPHIINANTBHO-IEIIOBOIO CTUJIIS SI3bIKA JOKYMEHTOB.

11. HazoBUTE 0COOEHHOCTH TUILIOMATHYECKOTO SI3BIKA.

12. HazoBuTe AUMIOMaTHYECKUE JOKYMEHTHI U JJOKYMEHTHI JUINIOMAaTHYECKOM MepenucKy.

13. B uem coctout oTiinune B 0hOPMIICHUH JTUYHOU U BepOaTbHOM HOTHI?

Temwt 1-9.
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Ilpumep anzopumma ananuza 0e108020 0OKymMeHma Ha Haau4ue OuwuboK 6 oonacmu
ZPAMMAMUKU, CIMUTUCIMUKU U Ohopmienus:

CrynenTtam mpejyiaraetcsi Ha pacCMOTPEHHE JOKYMEHT (CM. puc.l), KOTOpPBIA OHH JTOJIKHBI
IIPOAHAIU3UPOBATH IIPUMEPHO B CIEIYIOIIEM NOPSIKE:
1. OnpenenseM BuJ TOKyMEHTA: TOKJIaIHAs 3alMCKa;
2. IlepeuucisieM IOMyIIEHHBIE TIPU €TO0 COCTABICHUH OMIMOKU M UCIPABIISIEM UX:

— pa3mepsl nosiei He cooTBeTCTBYIOT TpeboBanusiM 'OCT P 6.30-2003: oHU JOJKHBI COCTABIISATh
HE MeHee — 2 ¢M (/17151 JIEBOT0, BEPXHET0 M HIXKHEro noJieit) u 1 cM (AJ1 nmpaBoro mnouis);

— mpUQTH HE COOTBETCTBYIOT PEKOMEHI0BAaHHBIM K MCITOJIB30BAHUIO [Tl COCTABIICHUS
JIOKYMEHTOB T10 TAPHUTYPE U KETJII0;

— ¢opmar gatel TokyMeHTa He cooTBeTcTBYIOT TpeboBanusam ['OCT P 6.30-2003: rox gnomxeH
OBITh yKa3aH B YETBIPEX3HAYHOM (OpMaTe;

— pexBm3UT aapecar opopmiieH B Hapymerue TpedboBanuii OCT P 6.30-2003: ero HeoOxomumo
BBIPOBHSATH HE 110 IPaBOM, a IO JIEBOI CTOPOHE C COOTBETCTBYIOIIUM OTCTYIIOM;

— Ha3BaHMe JJOKyMeHTa He cooTBeTcTBYIOT TpeboBanusm 'OCT P 6.30-2003: na3BaHue
JIOKYMEHTA JIOJDKHO OTBEYATh Ha BOIPOC «O YeM?»;

— JIOKJIaJ(Hasl 3allMCKa He MpeAroaraeT UCIoiIb30BaHue pekBu3uTa «O0parieHue»;

— BbIpaBHHBaHHUE TEKCTa JOKJIATHON 3aMUCKH He cOOTBETCTBYIOT TpeboBanusim ['OCT P 6.30-2003
(TeKCT noJKEH OBITh BHIPOBHEH 110 00€UM CTOPOHAM CTPAHMULIBI);

— pa3mep ab3arHOro orcryna He cooTBeTcTBYIOT TpeboBanusimM ['OCT P 6.30-2003: ero
HeoOxoaumo yBenuuuTh ¢ 0,5 cm 10 1,25 cm;

— dopwmar gatsl oTuucienus He cooTBeTcTBYIOT TpeboBanusiM ['OCT P 6.30-2003: uuncio
yKa3bIBaeTCs B IByX3HAUHOM (opMaTte (B JaHHOM ciaydae — «04»);

— B OTYECTBE OTUHUCIIIEMOM CTYACHTKH JonylieHa onedarka: CepreEBHy;

— 1pu opOpPMIICHUHU JTOKYMEHTA B Ie4aTHOM (hopMmaTe Mpodes cTaBUTCS MOce 3aMaToi, a He 10
Hee;

— B TEKCTe JOIylleHa ¢pakThyeckas omuoka: mudp HanpaBIeHUs MOATOTOBKH OakajaBpHuara
«MexayHapoanslie oTHomeHus» 41.03.05, a 41.04.05 — sTo mudp HanmpaBIeHUS MarucTpaTypbl
«MexayHapoJHble OTHOIICHUS;

— B TEKCTE COJIEPKUTCS N30BITOUHAS HH(OPMALIMS: B JAHHOM CIIy4ae CJI0Ba «BHEOIOKETHBIN» U
«JIOTOBOPHO» HECYT OJIMH U TOT K€ CMBICI (YTO CTYJIEHTKA YUUTCS HE 3a CUET CPEACTB
deneparbHOTO OFO/IKETA), OJTHO M3 HUX HEOOXOIMMO yOpaTh U3 TEKCTa;

— B TEKCTe JOMyIlleHa MyHKTYallMOHHAsl OIIMOKa: MMPOIyIlleHa 3amsATas nocjie nHpopMau B
CKOOKax, 3aKpbIBaIOLasi yTOUHSAIOLINI 000poT;

— B TEKCTEe MPOMYIIEH Mpo0e MeXy CYyIIECTBUTEIBHBIM «IIPOIPAMMBI» U COIO30M «H;

— HCIMOJb30BAHUE BBIPAKEHUS «C HAMITYUIIUMU MOKETaHUAMI» CTHIIMCTUYECKH HEYyMECTHO B
JOKJIaTHOM 3amucKe U OOJIBIIMHCTBE IPYTUX JOKYMEHTOB JIEJIOBOTO XapaKTepa;

— Ha3BaHHMe OpraHu3alliu ¥ CTPYKTYPHOTO MOJIpa3iesieHus y’Ke yKa3aHO Ha yIiIoBOH OJaHKe,
MO03TOMY €r0 He CIeAyeT MOBTOPATH MPHU YKa3aHUU JOJHKHOCTH MOMHCHIBAOIIETO JINLIA;

— pacmudpoBka noanucu ohopmiieHa HEKOPPEKTHO — CHayalla yKa3bIBAIOTCS MHUIMAIIBI, 3aTEM
bamunus;

— PEKBHU3UT MOJANUCH CIHUIIKOM yJIaJeH OT TeKcTa, uTo Hapymaet Tpedosanus 'OCT P 6.30-20083;
— B cootBercTBUM ¢ 'OCT P 6.30-2003 pexBusut «lIpuinosxeHue» ohopmirsercss MeXAy TEKCTOM U
MOJIMHUCKIO; €CIH MPUIIOKEHNUE OJIHO, TO OHO HE HyMEPYEeTCs; €CIM OHO HE TOUMEHOBAHO B TEKCTE,
TO OHO TOJIHOCTBIO UMEHYETCSl B IPUIIOKEHNHU; HEOOXOJMMO TaK)Ke YKa3aTh KOJIUYECTBO
9K3EMILIAPOB NMpuiokeHus. Takum oOpa3om, mpu 0hOpMICHUH MPUIIOKEHUS JOMYIIEHO 4 OIINOKH.
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CeBepo-3anaHblil MHCTUTYT yIPABICHUS
Paky/JbTeT MEKAYHAPOAHBIX OTHOLLICHUH Jlupexropy
(®MO)

A J1. Xi1yTKOB
24.05.16 Ne10-24/188 A. XmyTkoBy

" Omuucnenue cmyoenma i

JOKJIA/THASA 3AIINCKA

YBakaembiii Anapeit J{paromupoBuy!

[Tpomry otunciauts ¢ 4.05.2016 IletpoBy AHactacuro CepreBHy, CTYASHTKY 4 Kypca
ouHOU (hopmbl 00yueHUs (aKyIbTeTa MEXKTYHAPOIHBIX OTHOIICHHUI HAIIPABJICHUE
noarotoBku 6akanaspuata 41.04.05 «MexayHapoiHbIe OTHOLICHU (BHEOIOIXKETHAS
JIOTOBOpHAsi OCHOBA) 33 HEBBIIIOJIHEHHE 00s13aHHOCTEN 110 JOOPOCOBECTHOMY OCBOECHHUIO
OCHOBHO# 00pa3oBaTeIbHON MPOrPaMMBbI U BHIMIOJIHEHUIO Y4€OHOTO IJIaHa.

C HaWJIy4IIMMHU TTOXKCIIaHUSAMU,

nexkan @MOITN C31Y PAHXul'C

Temui5,6, 7.
Ilpumep poneeoii uzpvr Ha cocmaegienue manoi ZpYyRnol CMyo0eHn o8 OUNI0MAMUYECKUX
O00KYMEHmM 08, ORUCAHHBIX 6 YCTI08UAX CUMYAUUOHHO20 3A0AHUA:

Onucanue cuTyaluu: B OJHOM H3 MEXAYHAPOJHBIX AadpPOIOPTOB OE30CHOBATENIBHO
3a/iepkaHa TpyIa pOCCUNCKUX JKYPHAIHCTOB.

O6mas 3amada rpynnsl: CocTaBuTh TEKCT HOTHI mportecta oT Ilocma Poccum B cTpane
uHIyAeHTa B agpec MUJI crpansl npeObiBanus. [lpenctaButh A OLEHKU APYTUMHU CTyIEHTaMU
yueOHOW TPYIIbI U MPEnoiaBaTeIeM COCTAaBICHHBIM JOKYMEHT U MPOJEMOHCTPUPOBATH MOPSAOK
ero oopmieHus, Moka3arb OCOOCHHOCTh JIEKCHMKM Takoro poja J0KyMeHToB. Ha ocHOBe HOTBI

COCTaBUTb COOTBCTCTBYIOICC 3adBJICHUC JIS IIPECCHI.

Ponu: coBETHHK IIOCOJILCTBA, npecc-arramuie.

Temwni6, 7, 8, 9.
Ilpumepnan memamuka KOHMPOJIbHBIX PAOOM HA COCMAGICHUE PA3IUYHBIX GUOO06
0€J106011 0OKyMenmayuu

JlenoBoe MUCHbMO Ha PYCCKOM SI3BIKE;
JlemoBoe MUChbMO Ha aHTJIMMCKOM SI3BIKE;
JloknagHas 3aInucKa;

A

JlenoBoe MHUCHMO;
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IIporokou;
Coo0l1enue it IpeccHl,

Horosop;
Cornanienue o0 HAaMEpPEeHHUSIX;
10. Oruer;
11. Akt
12. JIuunas Hora;
13. BepOanbHas HOTa,
14. YactHoe mucbMO NOTYyO(UITUATBHOTO XapaKTepa;

5
6
7. Pe3omronms;
8
9

5. OueHoYHbIe MATEPHAJIBI MPOMEKYTOYHOM ATTECTAIMY MO AUCHUIIHHE
5.1 3ager mpoBOIUTCS ¢ MPUMEHEHUEM CIIECAYIOMUX METOAOB (CPEICTB): MUChbMEHHAsT opma Ha
OCHOBE KOMIIBIOTEPHOT'O BBIMOTHEHUS TPAKTUYECKHUX 33JaHU 110 OUIeTaMm.

[Tpu nmpoBeneHNH IK3aMeHa BO3MOXKHO HCIIOIh30BAHKUE TUCTAHIIMOHHBIX 00pa30BaTeIbHBIX
TexHojoruii (nanee - J10T).

Komnonenm
KoMnemeHyuu

Ipomesicymounulil / Kniouegoi
UHOUKAMOP OYEHUBAHUSL

Kpumepuii oyenusanus

OIIK-5.2

CrmocobeH  TOTOBUTH  TEKCTBI  IIO

npoduIo JeSITeNbHOCTH IE
nyOJIMKaMy B HAy4YHBIX JKypHajax u

CpeACTB MacCOBOM MHPpOpPMAIUH

l'otoBut TEKCTBI o npoQuITIo
JeSITeIbHOCTH JUIsl MyOJIUMKAIlUK B HAyYHBIX
KypHajax M CpeICcTBaX  MacCOBOM
UHpOpMaLIUU

OIIK-7.1

3HaeT OCHOBBI COCTABJICHMS OTYETOB
10 pe3ynbTaraM MpodeccruoHaIbHON
JeSTeNbHOCTH

dopmupyet MpeICTaBICHUS 0
TOKYMEHTAIBHOU 0a3e mpodeccruoHanbHON
NESTENIbHOCTH U O XapaKTepe OTYETHOCTH B

poeCCHOHATBHON IEATETbHOCTH

OO0O0CHOBBIBAET
pacmpenienieHuss  polieii B pamKax
BBITIOJTHCHUST KOMAHIHOW 3aJlaud |
COOCTBEHHYIO POJICBYIO TTO3UIIHIO.

YK OC-3.1

aJICKBATHOCTb <D0pMpreT 3HAHUSA O NO3MIHUOHUPOBAHUU

ce0s mepe1 KOJJIEKTUBOM

Tunosble OleHOYHBIC MAaTEPHAJIbI IPOMEKYTOYHON aTTEeCTAllUH

Ilepeuens 6onpocos 01 no020moseKu K 3auenmy

IluceMeHnHOE 3ajaHMe: COCTaBbTE JOKYMEHT B COOTBETCTBUHM C ['ocynapcTBEHHBIM
craugaptom P® TOCT P 6.30-2003 «YHuUUUpPOBaHHBIE CHCTEMbI JIOKYMEHTAIIHU.
YHuHUIMpOBaHHAs CHCTEMa OpPTraHU3AIMOHHO-PACTIOPSAUTENBHON JOKyMeHTaluu. TpeGoBaHus K
O(QOpPMIIEHHIO JOKYMEHTOB», COOJOJasi HOPMBl T'pPaMMATHUKH, CTHJIMCTHKA U o(opmIiIeHus
CJIEAYIOLIETO BUAA:

1. /[lenoBoe NUCHbMO Ha PyCCKOM SI3BIKE;




13

JlokmagHas 3alucKa;
IIporpamma MeponpusATHs;
IToBecTka mus;

[IpoTokom;

Pezomronms;

CornanieHue 0 HAMEpEeHUSIX;
Oruer;

© oo N koD

. JInunyto HOTY;
10. BepbasbHyto HOTY.

Illkana ouenueanusn

Onenka pe3ynpTaTOB IMPOU3BOAUTCS HA OCHOBE OayuibHO-pelTuHroBoit cucremsl (BPC).
HcnonwszoBanue bBPC ocymiecTBisieTcst B COOTBETCTBUM ¢ mpuka3oM oT 06 ceHtsiops 2019 r. Ne306
«O mnpuMeHeHUH OaUIbHO-PEHTUHTOBOI CHUCTEMBl OLIEHKH 3HaHUW oOydarommxcs». bPC mo
JTUCIUIIMHE OTPa’keHa B CXEME PAcUeTOB PEUTHHIOBBIX OAJUIOB (J1ajiee — CXeMa PacueToB).

Benymuii npenogaBaTelb TMCHUIUIMHBI pa3padaTbiBaeT CXEMY pacueTa peUTUHIOBBIX 0ajlyioB
no gucuuiuinHe. Cxema pacueroB (opMupyercs B COOTBETCTBHH C Y4YEOHBIM IUIAHOM,
YTBEpKAAECTCA PYKOBOJAUTEIEM OOpa30BaTEIbHOIO HANpPABICHUS U JIOBOJUTCS [0 CBEACHUS
CTYJCHTOB Ha MEPBOM 3aHATHUU IO JAHHON aucuuiuimHe. Cxema pacueToB SIBISETCS COCTABHOM
4yacThbio paboueil mporpaMMbl JUCIUIUIMHBI U COAEPKUT UH(POpPMALHMIO O BUJAX y4eOHOW paboThl,
BHJAaX TEKYIIEro KOHTPOJS, BUAE MPOMEXKYTOYHON aTTECTAllUU IO JUCLUIUIMHE, a TaKKe HHYIO
UH(OPMALINIO, BIUSIOLIYIO0 HAa HAaYHMCIeHHEe 0aloB 00yJaromuMCs.

YcBoeHue CTyI€eHTOM BCero 00beMa AUCHUILUINHBI MaKCUMalIbHO olleHuBaercs B 100 6amos.

B uHcTHTYyTE ycTaHaBIMBaeTcs CleAyrollas IIKaja MepeBoja OLEHKH W3 MHOro0auibHON
CUCTEMBI B ISATHOAJUIBHYIO:

Pacuer uTOroBOM pEUTUHIOBOM OLICHKHU:

KoanuyecrBo 6a/s10B Ounenka
NPONHCHIO OyKBoOit
96-100 OTIIMYHO A
86-95 OTIIMYHO
71-85 XOpOLIO C
61-70 XOPOIIO D
51-60 YIIOBJIETBOPUTEIBHO E
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Onucanue cucmemol OUCHUGAHUA

Ounenounbie ITokazaresm Kpurepun onenkn
cpeacrea OIICHKHA
VYcTHbli onpoc KoppekTHOCTB HegepHsiit otBeT — 0 6a10B;
OTBCTOB Bepwsrii otBer — 1 Gai.
PoseBas urpa TTomxoTa |. 3amanue He BBITIOTHEHO W/MIIK COAEPKUT Oolee 6 ommook — 0

BBINIOJIHEHUS 3aJaHUI
U OTCYTCTBHE
OIINOOK

0aIoB.

Il. 3aganne BemomHEeHO Ha 30%MU OoJee U comepKUT He Ooree 6
omn6ok — 1 6ar;

I11. 3agarue BemonHeHO Ha 50% 1 Oonee U comep kuT He Ooee 4
omnbok — 2 6aia;

IV. 3ananue BeimomHeHO Ha 75% 1 Ooee U colepKUT He Ooree 2
omubok — 3 Oasmna;

V. 3aanue BBIMOJHEHO MOJHOCTHIO U HE COJCPKUT OLTHOOK — 4 Gasuia.

Ananus [TonHora oTBeTa, He onpeneneHo u He UCTIPaBIEHO HU OAHOHU ommOku — O 6auioB;
JOKyMeEHTa T.¢. OOHapyKeHHE Omnpenerneno u ucnpasieHo MmeHee 50% ommbok — 1 Oa;
Ha HaJIuyue BCEX HMCIOIHXCA B Omnpeneneno u ucrnpasiero ot 50% o0 100% ommboxk — 2 6amna;
paccMaTpuBaeMoM .
omuOoK Haiinens! 1 ncripaBieHs! BCe ONIMOKH, MIMEIOIIHECS B PACCMATPUBAEMOM
JIOKyMEHTE OIIMOOK B
JMOKyMeHTe — 3 Oaia
obnactn
rpaMMaTHKH,
CTHJINCTHKH,
odopmIIeHAS 1
co0JTIoIeHHsT HOpM
JIeTIONPON3BOJICTBA, U
UX KOPPEKTHPOBKA
KontponbHas ITonxora - 3ajjaHue He BBIIOIHEHO MM COAEPKUT Ooiiee 6 ommbok - 0 6amios;
paborta BBIIIOJIHEHUS 3a[JaHUA | - 3ananue BBINOIHEHO Ha 50% u Oojee u comepkuT He Ooiee 6 ommuboK

Ha COCTaBJICHHE
JOKYMEHTA U
OTCYTCTBHE B HEM
omubOoK B 00JacTu
rpaMMaTHKH,
CTHUJINCTHKHY,
odopmIeHAS 1
co0JToieHHsT HOpM
JIeTIONPOU3BOICTBA

- 1 Oai;

- 3anmanue BeIoHEHO Ha 50% 1 OoJee U comepKUT He Oolee 5 ommboK
— 2 Oana;

- 3ayiaHue BHIMOJIHEHO Ha 75 % u Ooee U coepKuT He Oornee 4 ommoOoK
— 3 banna;

- 3aaHue BHITOJIHEHO Ha 75% u 6onee % u comepkut He Oonee 3
onbok — 4 Gaia;

- 3aganue BeIMoaHEHO Ha 90% u Ooltee U cofep UT He Oojiee 2 OmuOoK
— 5 Gamnios;

- 3a1aHKe BBIMOJIHEHO TIOJTHOCTBIO U COAEPIKUT He Oosiee 1 onmbku - 6
6aio
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3auer KoppeKTHOCTb U OuneHka «3a4TeHo» (A, 96-100;B, 86-95) BBICTABJISAETCS B
TIOJIHOTA OTBETA C TOM cJjIydae, ecJii 00y4arouuiics 1eMOHCTPUPYeT:
Oropon Ha . | Bolaenser OCHOBHbIC OpraHU3aUOHHO-YIPABICHYCCKUE
TEPMHUHOJIOTUIECKNN
anmapar 3a/1a4d ¥ TOHUMAET PUHIIUIBI YYaCTHUSI B OParHU3ALIMOHHO-
P ——— YIIPaBJIEHYECKOH JIEATETBHOCTH 10 MPO(UITIO 1ESTETbHOCTH
NpUBEIEHUEM Ymeet cobupaTh, cUCTEeMaTU3UPOBATh U 00001IaTh
PUMEPOB pe3yabTaThl MPO(EeCCHOHATBHON AEATEIbHOCTH

Onenka «3auyreHo» (C, 71-85; D,61-70) BbICTaBJIsAETCA B
TOM cJiy4yae, ecJid 00y4alouuiics 1eMOHCTPUPYeT BbIlIe
nepevyucieHHble HABBLIKA M YMEHHUS € ONpedeeHHbIMU
HEeJ0CTATKAMU U HETOYHOCTAMM:

Brigenser OCHOBHbIE OpraHU3alMOHHO-YIPaBICHYECKUE
3a3a4d M YaCTUYHO I[IOHUMAET IPUHILMUIIBI Y4YacTHUs B
OparHU3alMOHHO-YIIPABIECHYECKOU JIEATEIILHOCTH o
PO HITIO ACSITETLHOCTH

B niennom ymeer cobupars, cucteMaTH3UpOBaTh U 00001IaTh
pe3yabTaThl MPOGeCcCUOHANTBHOM IEATETbHOCTH

OneHka «3a4TeHO» c¢ 6amaamu 51-60 (E) BBICTABJISAETCH B
TOM CJy4ae, ecjJu oOO0ydalouiuiicas JeMOHCTPUpPYeT
OrPaHUYEHHbIC AHAJIUTHYECKHE U NpPaKTUYeCKHUe
HABBIKU:

Yactuuao BBIJICIISIET OCHOBHBIE OpraHu3aluOHHO-
YIPaBJIICHYECKME 3aJa4d W OFPaHUYEHHO IIOHUMAET
MPUHIUIIBL y4acTUS B OpPAarHU3alMOHHO-YIIPABICHUYECKON
JESATEIILHOCTH I10 MPOQIITIO NeATSIEHOCTH

Orpanu4eHHO MOXET coOupaTh, CHCTEMaTU3UPOBATH W
000011aTh pe3yabTaThl MPOhECCUOHATHHOM NeITeTbHOCTH

Onenka «He3auYTeHo» (¢ 6amnamu 0-50) BBICTABJISIETCS B
TOM cJIy4yae, 00y4arouuiics 1eMOHCTPUPYeT:

He BBIIENnseT OCHOBHBIE OpraHU3AIlOHHO-YIPABICHUYECKUE
3aJauu ¥ MOHUMAET MPUHLIUIIBI yYacTUsl B OparHU3allMOHHO-
YIPaBIE€HYECKON JESATENLHOCTH 110 MPOPUITIO 1E€ATEIbHOCTH
He ymeer coOupaTh, cucTeMaTU3UpOBaTh M 0000IIATH
pe3yabTaThl MPO(ECCHOHATEHON AEATETBHOCTH

3auer mno aguciumuimHe b1.0.19 «OcHOBBI 1€mONPOU3BOACTBA B MEXKAYHAPOJIHBIX
OTHONIICHUSIX ¥ MEKKYJIbTYpPHasi KOMMYHUKAIIUS» MPOBOAUTCSA B yUeOHON ayJUTOPUU C HATUIHEM
KOMIThIOTEpPA WJIM B KOMITBIOTEPHOM KJIacce€ JJisi BBIMTOJTHEHHUS TMPAKTUYECKOW YacTH 3aJlaHus
IK3aMEHa.

B aynuropuu /Ui MOoArOTOBKM 3a7aHusl 3a4eTa jornyckaercs npucyrcreue 10 crynentos. s
MOATOTOBKHU 3aanus orBoguTcs oT 30 10 40 MUHYT.

J171s1 BBIMOTHEHUS] TPAKTHUECKON YacTH 00ydaroIIuecs MOTYT MOJIb30BaThCsl pECYpcamMu CEeTH
NurepHer.

Ha 3auere BbICTaBisieTCS OLIEHKA C y4eToM OayuioB, HAOpaHHBIX OOY4YalOIIMMCS B TEUEHUE
cemectpa. OOmmii 6amt 3a ocBoeHue AucuuruIuHbl — oT 0 70 100 6anos.

3ader oneHuBaercs u3 pacuera ot 0 g0 40 Ganos.
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Hapsny c onennBannemM paboTsl 00y4aromerocss Ha CEMUHAPCKUX 3aHATUAX M0 JAHHOM
JTUCIUILIMHE 0IyCKaeTcs HayuclieHne 0auioB Mo CIeAYIONINM BUIaM yueOHOW U HayqHOH
JESTEIILHOCTH 00YJaroIIerocs:

1. 3a yyactue B Hay4HOU KOH(EpEeHLINH, CEMHUHApe, KPYIJIOM CTOJIe B KaUeCTBE

JOKJIaTYMKA C TEMOU PEIEBAHTHOM MpobIeMaThKe Y4eOHOM TUCIIUTUTHHEIL:

-0T 3 710 5 GaiyIoB 3a BRICTYIUICHUE B KAYECTBE JOKIATUNKA, TIOATBEPKACHHOE

cepTuduKaToM;

-0T 5 110 8 GaJJIOB 32 BBICTYIICHHUE B KQUECTBE JTOKJIAUUKA, IOATBEPKICHHOE TUTLIIOMOM
npusepa.

2. 3a ydacTue B KOHKYpCE HAyIHBIX pa0dOT C TEMOH peJeBaHTHON IpobiieMaTHKe yueOHOH
JUCIIATUTHHBI:

-0T 3 110 5 GayyIOB 32 yyacTre B KOHKYPCE HaYYHBIX padOT, MOATBEPKACHHOE
cepTudHUKaTOM;

-0T 5 110 8 OaJIJIOB 3a yyacThe B KOHKYPCE HAYYHBIX pa0OT, MOATBEPKIACHHOE JUILLIOMOM
pu3epa/mooe AUTEIIS.

3. 3a paboTy Ha JEKIMOHHBIX 3aHATUAX: OT 1 10 2 GaJUIOB 3a KaXkIble 2 Yaca JICKIIMOHHOTO
3aHATHSL.

6. MeToauuyecKkue MaTepuaJbl 10 OCBOCHHUIO JUCHHUIIIMHBI

JIns moAroTOBKM K JICKUMOHHBIM M CEMUHAPCKUM 3aHATHSM CTYJIECHTAM CIIEIYET BBIYYHTh
MaTepHall, U3y4CHHBIN B X0/1€ NPEAbIAYIINX 3aHATUHI 110 JAHHON JUCLUUILIMHE.

B xome nekmuii paccMaTpuBaKOTCS OCHOBHBIE IIOHATUS TEM, CBSA3aHHbBIE C HHUMU
TEOPETUYECKHE U MPAKTUYECKUE TTPOOIIEMBI, TAIOTCS PEKOMEHIAIUH I CaMOCTOSATENbHON paboThI
Y MIOJATOTOBKU K CEMUHAPCKUM 3aHATHSM.

B xonme ceMuHapcKuX 3aHSATHHA YTIyOJSIOTCS M 3aKPEIJISIOTCS 3HAHUSA OOYYaroIIUXCs MO
pAly PpPAacCMOTPEHHBIX Ha JIEKIUSAX BOMPOCOB; pAa3BUBAIOTCS HABBIKM BEACHUS IMYyOJIUYHOMN
JIUCKYCCUHU, YMEHHS apTyMEHTHUPOBATh Y 3allMIIaTh BBIJBUTAEMBIE B HUX IOJIOKEHUS, a TAKKE HX
COOTHOILIEHUE C MPAKTUKOM TUIIIIOMAaTHYECKOU pabOThI.

[Ipu mOATrOTOBKE K CEMHUHAPCKUM 3aHSITHIM KaXKIbIi 00yUYaIOIIUNACS TOJKEH:

. N3yuuTh peKOMEHOBaHHYIO YUEOHYIO JIUTEPATYPY;

. IToaroToBUTH OTBETHI HA BCE BOIIPOCHI CEMUHAPA.

[Ipy MOATOTOBKE K CEMHUHApPCKUM 3aHITHSIM HEOOXOJUMO OOpaTUTh BHHUMAaHHE HAa BUIBI
paboT, KoTopble ompeneneHsl 3aganreM. CyIIECTBEHHBIN aKIEHT JeNaeTcs Ha YMEHHUE CTYACHTa
BBHITIONHATh WHAMBHUAYaAlbHbIE MTUCHMEHHBIC 3a/laHus, a TakkKe Ha paboTy CTyAeHTa ¢ OONBIIUM
00beMoM nH(OpMaIU, KaK B AJIEKTPOHHOM, TaK U B IEYaTHOM BHUJIE.

[Ipn moATOTOBKE K CEMHUHAPCKUM 3aHATHSM BaXKHO MpOpadoTaTh MaTepHasl JEKIHH IO
KOHKPETHOW TeMe, O3HAKOMHTHCS C yKa3aHHOW JHUTEPATYypOd U BBIOJHUTH BCE HEOOXOIMMBIC
npakTUYecKue 3aaanus. sl CeMUHAPCKUX 3aHATHH JTydIlie 3aBECTU OTNIETBHYIO TanKy ¢ (aiiaMu
WM T€TPaJlb CO CheMHBIMU JIHUCTaMU I y100CTBa paboTHI.

[Ipy MOATOTOBKE K CEMUHAPCKUM 3aHATHUSM HEOOXOIAMMO CaMOCTOSITENIbHO TOBTOPHUTH
rpaMMaTHYeCKHUE MPaBUiIa U HOPMBI PYCCKOTO SI3bIKa 0 COOTBETCTBYIOIIMM TeMaM (CM. pazzen 5.2)
B pyopuke «Kmacc: Pemetutop onnaitn (Y4eOHHMK TpaMoOThI)» Ha CIPaBOYHO-WH(DOPMAITMOHHOM
UHTEepHET-TIopTaje «Pycckuii s3p1k» (WWW.gramota.ru), mpoBepuTh ycBoeHHE mpaBuil opdorpadum
Y IIYHKTYAIH C TIOMOIIBIO OHJIAWH-YIPAXXHEHUH B COOTBETCTBYIOIIMX pa3zeliax.
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C uenplo AOCTHXKEHHS OoJiee BBICOKMX TIOKa3aTellel yCBOGHUS MaTepuana CTyACHTaM
PEKOMEH/IYEeTCsl CAMOCTOATENIbHO TPOUTH KypC O0yUeHHUs CIICTION TevaTH.

Yueono-memoouueckoe ovecneuenue camocmosamenvhou padomal
Tema 1.

1. AnnpeeBa, Banentuna MiBanoBHa. Jlenonpon3BoACTBO: OpraHU3anus U BeICHUE : y4e0.-
npakTt. [Tocooue / B. . AunpeeBa. — 4-¢ u3n., ucnp. U gom. — M. :KunoPyc, 2013. — 294 c.

3. Pycckuii s3bIK ¥ KyJbTypa peuH : y4eOHUK U MPAKTUKYM JUIA IPUKIIAIHOTO OakagaBpuara
[mo rymanut. HanpaBnenusm u cnenuansHocTsm / B. J[. Uepnsk u ap.] ; mox obmr.pen. B. /1.
Yepnsik ; Poc. 'oc. men. Yu-T um. A. U. I'epuena. — 3-e uza., nepepad. U non. — M. :FOpaiit, 2015.
—505c.

5. Hexkpaxa, AHppeit BstiuecnaBoBuu. Opraam3anus  KOH(HIECHIMAIHLHOTO
JIeTTOTIPOU3BOICTBA U 3alIUTa HH(OpMaIu [ DIEKTPOHHBIN pecypc] : yued.mocodue st By30B / A.
B. Hekpaxa, I'. A. IlleBuoBa ; Wu-T uHbopM. Hayk u TexHoJOTHH Oe3zomacHOcTH, Poc. roc.
FyMaHdT. YyH- T. - ONekTpoH. ngaH. - M. : Akaa. [Ilpoekr, 2015. - 222
c. http://idp.nwipa.ru:2945/unpublication.htm|?bid=36849

1. AatonoBa, EBrenus CranucinaBoBHA. Pycckuii sI3pIK U KyJdbTypa pedd : yU4eOHHK [miis
CTYACHTOB yupexaeHuil mpo¢. obpasosanusi] / E. C. ArronoBa, T. M. Bourenesa. — 13- usn.,
ctep. — M. : Akagemus, 2014. — 320 c.

2. beikoBa, Taresina AnekcanapoBHa. J[e10npon3BOICTBO | YUEOHHK [JUIs CTYJIEHTOB BY30B,
oOyuaromuxcst mno HampaiaeHuto 037700 «JlokyMeHTOBeneHHE U  apXUBOBEIEHUE» U
cnenuanbHocT 032001 «/lokymMeHTOBeneHHE U JTOKYMEHTAllMOHHOE OOecreueHue yip.»|
cootBercTBYeT Denep. ['oc. obpazoBar. Crangapty 3-ro nokonenus / T. A. beikoa, JI. M. Bsinosa,
JI. B. Cankuna ; nox oour.pen. T. B. Ky3uenosoii. — M3a. 3-e, nepepa6. U non. — M. : UHOPA-M,
2014. - 363 c.

6. CoxonoBa, Ombra HwukonaeBHa. JlokyMeHTalOHHOE OOECTICUYCHHE YIPABJICHUS B
opranuzaiuu : [y4ye0.mocoOue Ui CTYIEHTOB BY30B, OOYYalOMIMXCS MO CIEUUATBbHOCTH
«AnTtukpuszucHoe ynp.» U ap. skonom. CrermansHoctsim] / O. H. CokonoBa, T. A. AKMMOUYKHHA. —
2-e u3., crep. — M. :KnoPyc, 2013. — 156 c.

7. TonctsxoB, Poman Pamugosuu. Uapopmatrka [DnexkTpoHHBINH pecypc] :yued.mocodue /
P. P. Toncrsxos, T. FO. 3abaBuukoBa, T. B. [lonoBa. — 2-e u3a., crep. — DnekTpoH.AaH. — M. :
®nunra, 2013. — 110 cC.

9. lllyBanoBa, Haramuss HwukomaeBHa. OCHOBBI AETONMPOU3BOJACTBA : SI3BIK CIYKEOHOTO

JIOKYMEHTa : y4eOHMK W MpPaKTHUKyM s akaieMm. bakamaBpuarta [mo skoHoM. HampasieHusM u
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18

cnermansHocTsM] / H. H. Illysanos, A. FO. UBanosa ; mox o6m. Pen. H. H. Illyanosoii ; Poc.

Axkan. Hap. Xo03-Ba u roc. ciyx0sI ipu [Ipesunente Poc. denepanuu. — M. :FOpaiit, 2015. — 375 c.

Tema 2.

1. Auapeesa, Banentuna MBanoBHa. Jlenompon3BOACTBO: OpraHU3aNMsl U BEACHHE : yueo.-
npakt. [locobue / B. Y. Aunpeesa. — 4-e usa., uctp. U non. — M. :KuoPyc, 2013. — 294 c.

3. Pycckuii S3bIK U KyJIbTypa peud : yUeOHUK U MPAKTHUKYM ISl PUKIAAHOTO OakanaBpuaTa
[mo rymanut. HanpaBnenusm u cneruansHocTsiM / B. JI. Uepnsik u ap.] ; mox obmi.pen. B. JI.
UYepnsik ; Poc. I'oc. mex. Yu-T um. A. U. I'epuena. — 3-e u3z., nepepad. 1 nom. — M. :FOpaiit, 2015.
— 505 c.

4. TpodumoBa, Onbra BuxrtopoBHa. OCHOBBI J1e710BOr0 mnuckMa :yued.mocobue / O. B.
Tpodumona, E. B. Kymuuk. — 3-¢ uza., crep. — M. : @aunra [u gp.], 2014. — 303 c.

5. Hexkpaxa, AHppeit BstuecnaBoBuu. Opranmzanus  KOH(HUIECHIHAIHLHOTO
JIeJTOTIPOU3BOICTBA U 3alUTa HH(YOpMaImu [ DIEKTPOHHBIN pecypc] : yued.mocodue st By30B / A.
B. Hekpaxa, I'. A. IlleBuoBa ; Uu-T mHbopM. Hayk u TexHoJOTrui Oe3zomacHocTH, Poc. roc.
FyMaHdUT. YyH- T. - OJekTpoH. ngaH. - M. : Akaa. [Ilpoekr, 2015. - 222
c. http://idp.nwipa.ru:2945/unpublication.htm|?bid=36849

1. AutonoBa, Eprennst CtanucnaBoBHa. PycCkuil SI3bIK M KyJIbTypa peyd : YYEOHHK [aJis
CTYAEHTOB yupexaeHuil mpo¢. obpasosanusi] / E. C. Anronosa, T. M. Bourenesa. — 13-e usn.,
ctep. — M. : Akagemus, 2014. — 320 c.

2. beikoBa, TatbsiHa AnekcaHapoBHA. J[eOMpOU3BOICTBO | YICOHUK [T CTYICHTOB BY30B,
oOyuaromuxcst mno HampaieHuto 037700 «JlokymeHTOBeleHHME U apXMBOBEICHHUE)» U
cneunanbHoct 032001 «JlokymMeHTOBeEHHE M JOKYMEHTAIMOHHOE OOecredyeHue yIp.»]
cootBeTcTBYeT Denep. ['oc. obpazoBar. Crangapty 3-ro nokonenus / T. A. beikoa, JI. M. Bsinosa,
JI. B. Cankuna ; nog obur.pen. T. B. Ky3nenosoit. — U3x. 3-e, mepepad. U nom. — M. : UHOPA-M,
2014. - 363 c.

6. CoxonoBa, Ombra HuxonaeBHa. JlOKyMeHTalMOHHOE OOeCHeueHHE YIpPaBICHUS B
opranuzaiuu : [y4ye0.mocoOue Ui CTYIEHTOB BY30B, OOYYalOMIMXCS MO CIEUUATBbHOCTH
«AHTuKpu3ucHoe ymp.» U np. skonom. CnennansHoctsiM] / O. H. CoxomnoBa, T. A. AKkuMoukuHa. —
2-e u3., crep. — M. :KnoPyc, 2013. — 156 c.

7. TonctsikoB, Poman PammnoBud. MHbopmatuka [DnekTpoHHBIH pecypc] :yued.mocobue /
P. P. Toncrsxos, T. FO. 3abaBuukoBa, T. B. [lonoBa. — 2-e u3a., crep. — DnekTpoH.AaH. — M. :
®uaTa, 2013. - 110 c.

9. lllyBanoBa, Haramus HwukomaeBHa. OCHOBBI ACIONPOMU3BOJICTBA : SI3BIK CIY>KEOHOTO

JIOKYMEHTa : y4eOHMK W MpPaKTHUKyM s akaieMm. bakamaBpuarta [mo skoHoM. HampasieHusM u
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cnenmansHocTsiM| / H. H. IllyBanos, A. FO. UBanora ; mox o6m. Pen. H. H. llyBanosoii ; Poc.

Axkan. Hap. Xo03-Ba u roc. ciyx0sI ipu [Ipesunente Poc. denepanuu. — M. :FOpaiit, 2015. — 375 c.

Tema 3.

1. Auapeesa, Banentuna MBanoBHa. Jlenompon3BOACTBO: OpraHU3aNMsl U BEACHHE : yueo.-
npakt. [locobue / B. . Aunpeesa. — 4-e usa., uctp. U non. — M. :KuoPyc, 2013. — 294 c.

2. Ky3nenora, Hpuna BukropoBHa. JlokymMeHTalMOHHOE OOECICUCHHE YIpaBiICHUS
nepconaniom :ydeb.mocodue / . B. Ky3nenona, I'. A. Xadarpsu. — M. : Jlamkos u K, 2014. — 219
C.

3. Pycckuii s3bIK ¥ KyJbTypa peuH : y4eOHUK U MPAKTUKYM JUIA IPUKIIAIHOTO OakagaBpuara
[mo rymanut. HanpaBnenusim u cnenuansHoctsm / B. [I. Uepnsk u ap.] ; mox obu.pen. B. JI.
Yepnsik ; Poc. 'oc. men. Yu-T um. A. U. I'epuena. — 3-e uza., nepepad. U non. — M. :FOpaiit, 2015.
— 505 c.

4. Tpopumosa, Onbra BukropoBHa. OCHOBBI [eoBOro muchma :yueb.mocodbme / O. B.
Tpodumona, E. B. Kymuuk. — 3-¢ uza., crep. — M. : @aunra [u gp.], 2014. — 303 c.

5. Hexkpaxa, AHppeit BsiuecnaBoBuu. Opranuzanus  KOH(PHUACHIUATHHOTO
JIeTTOTIPOU3BOICTBA U 3alUTa HH(OpMaImu [ DIEKTPOHHBIN pecypc] : yued.mocodue st By30B / A.
B. Hekpaxa, I'. A. IleBuoBa ; WUH-T mHpopM. Hayk M TexHosoruii OezomacHoctu, Poc. roc.
rYMaHWT. YyH- T. - DOJekTpoH. pgaH. - M. : Axag. [Ilpoekr, 2015. - 222
c. http://idp.nwipa.ru:2945/unpublication.html?bid=36849

1. AuronoBa, Erennsi CtanucnaBoBHa. Pycckuil s3bIK M KyJlbTypa peud . y4eOHUK |1
CTYACHTOB yupexaeHuil mpo¢. obpasosanusi] / E. C. ArronoBa, T. M. Bourenesa. — 13- usn.,
ctep. — M. : Akagemus, 2014. — 320 c.

2. brikoBa, TatbsiHa AnekcanapoBHa. Jlenonpon3BOACTBO : YU€OHUK [UIS CTYICHTOB BY30B,
obyvatomuxcst 1o  Hampasienuto 037700 «/lokymeHTOBeneHHWE U apXUBOBEACHUE» W
crnenuanbHocTH 032001 «J/lokyMeHTOBeeHHEe W JOKYMEHTAIIMOHHOE oOecreueHne ymp.»]
cootBeTcTBYeT Denep. ['oc. obpazoBar. Crangapty 3-ro nokonenus / T. A. beikosa, JI. M. Bsinosa,
JI. B. Cankuna ; ox obur.pea. T. B. Ky3uenosoit. — U3n. 3-e, nepepad. U gom. — M. : UHOPA-M,
2014. - 363 c.

4. Ky3neuoB, MWropr HukomaeBuu. JlokymMeHTallMOHHOE oOecriedeHne YIpaBlICHUs
MEPCOHAIOM : YUeOHUK M MPAKTUKYM ISl MPUKIAJAHOTO OakanaBpuara [0 9KOHOM.HAMNpaBICHUSIM
U CIEIUANTBHOCTSM : COOTBETCTBYET MporpaMMaM Benymux Hayd.- obpazomar. Ilk.] / M. H.
Kyznernos. — M. :FOpaiit, 2015. — 520 c.

6. CokonoBa, Ompra HwukonaeBHa. JlokyMeHTalMOHHOE OOCCIICYCHHE VIPABJICHHUS B

opranuzanuu : [yde0.mocoOue Juisi CTYIACHTOB BY30B, OOYYaOIIMXCS 110 CHEIUATBHOCTH
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«AnTtukpusucHoe ynp.» U ap. skonom. CrermansHoctsim] / O. H. CokosnoBa, T. A. AKUMOYKHHA. —
2-e u3., crep. — M. :KnoPyc, 2013. — 156 c.

7. ToncrsxoB, Poman Pamugosuu. MHpopmatuka [DnekTpoHHBIN pecypc] :yued.mocodue /
P. P. Tonctsaxos, T. 10. 3ab6aBuukoBa, T. B. IlonmoBa. — 2-e¢ u3m., crep. — DinekTpoH.gaH. — M. :
®nunra, 2013. — 110 c.

9. lllyBanoBa, Haramus HukonaeBHa. OCHOBBI JEIOMPOM3BOJCTBA : S3BIK CIYKEOHOTO
JOKYMEHTa : y4eOHMK W MPaKTHUKyM JUIs akaieMm. bakamaBpuarta [mo skoHoM. HampasieHusMm u
crnenuansHocTsM| / H. H. IlyBanos, A. }0. UBanosa ; mox o6mi. Pen. H. H. IlyBanogoii ; Poc.

Axkan. Hap. Xo03-Ba u roc. ciyx0sI ipu [Ipesunente Poc. denepanuu. — M. :FOpaiit, 2015. — 375 c.

Tema 4.

1. AnnpeeBa, Banentuna BanoBHa. J[eIomnpou3BOICTBO: OpraHu3alus U BeleHue : y4eO.-
npakt. [locobue / B. Y. Aunpeesa. — 4-e uz., uctp. U nomn. — M. :KuoPyc, 2013. — 294 c.

3. Pycckuii s3bIK ¥ KyJbTypa peuH : y4eOHUK U MPAKTUKYM JUIA IPUKIIAIHOTO OakagaBpuara
[mo rymanut. Hanpapnenusim u cnenuansHoctsm / B. JI. Uepnsk u gp.] ; mox obmr.pen. B. JI.
Yepnsik ; Poc. 'oc. men. Yu-T um. A. U. I'epuena. — 3-e uza., nepepad. U non. — M. :FOpaiit, 2015.
— 505 c.

4. TpodpumoBa, Onbra BuxrtopoBHa. OcHOBBEI Jien0BOro mnuceMa :yueb.mocodbue / O. B.
Tpodumona, E. B. Kynuuk. — 3-e u3z., crep. — M. : @nunTa [u 1p.], 2014. — 303 c.

5. Hexkpaxa, Anpnpeit BsiuecnaBoBuu. Opraauzanus KOH(UACHIIMATEHOTO
JIEJIONPOU3BO/ICTBA U 3aluTa HHpopMaluu [ DIeKTpOHHBIN pecypc] : yued.mocobue st By30B / A.
B. Hekpaxa, I'. A. IlleBuoBa ; WUH-T mHpopM. Hayk U TexHonoruit OezomacHoctH, Poc. roc.
rYMaHuT. YyH- T. - DOJekTpoH. pJaH. - M. : Axag. Ilpoekr, 2015. - 222
c. http://idp.nwipa.ru:2945/unpublication.html?bid=36849

1. AutonoBa, Erennst CtanucnaBoBHa. PycCkuil SI3bIK M KyJIbTypa peyd : YUEOHHK [HJis
CTYACHTOB yupexaeHuil mpo¢. odpasopanusi| / E. C. ArronoBa, T. M. Bourenesa. — 13- usn.,
ctep. — M. : Akagemus, 2014. — 320 c.

2. brikoBa, TatbsiHa AnekcanapoBHa. J[enompon3BOACTBO : YUeOHUK [UIS CTYICHTOB BY30B,
obywaronuxcsi 1o  Hampasienuro 037700 «JlokymeHTOBeZAEeHHWE W  APXMBOBEJACHUE» W
crnenuanbHocTH 032001 «J/lokyMeHTOBeeHHEe W JOKYMEHTAIIMOHHOE oOecreueHne ymp.»]
cootBeTcTBYeT Denep. ['oc. obpazoBar. Crangapty 3-ro nokonenus / T. A. beikosa, JI. M. Bsinosa,
JI. B. Cankuna ; ox obur.pea. T. B. Kysnenosoit. — U3na. 3-e, nepepad. U gom. — M. : UHOPA-M,
2014. - 363 c.

6. CokonoBa, Ompra HwukonaeBHa. JlokyMeHTalMOHHOE OOCCIICYCHHE VIPABJICHHUS B

opranuzanuu : [yde0.mocoOue Juisi CTYIACHTOB BY30B, OOYYaOIIMXCS 110 CHEIUATBHOCTH
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21

«AnTtukpuzucHoe ynp.» U ap. skonom. CrenmansHoctsiM] / O. H. CokoinoBa, T. A. AKMMOYKHHA. —
2-e u3., crep. — M. :KnoPyc, 2013. — 156 c.

7. ToncrsxoB, Poman Pamugosuu. MHpopmatuka [DnekTpoHHBIN pecypc] :yued.mocodue /
P. P. Tonctsaxos, T. 10. 3ab6aBuukoBa, T. B. IlonmoBa. — 2-e u3m., crep. — DnekTpoH.naH. — M. :
®nunra, 2013. — 110 c.

9. lllyBanoBa, Haramus HukonaeBHa. OCHOBBI JEIOMPOM3BOJCTBA : S3BIK CIYKEOHOTO
JOKYMEHTa : y4eOHMK W MPaKTHUKyM JUIs akaieMm. bakamaBpuarta [mo skoHoM. HampasieHusMm u
crnenuansHocTsM| / H. H. Ilyeanos, A. FO. UBanosa ; mox o6m. Pex. H. H. lllyBanosoii ; Poc.
Axkan. Hap. Xo03-Ba u roc. ciyx0sI ipu [Ipesunente Poc. denepanuu. — M. :FOpaiit, 2015. — 375 c.

Tema 5.

1. Augpeesa, Banentuna VBanoBHa. Jlenonpon3BoICTBO: OpraHU3alus U BeleHue : y4eo.-
npakt. [locobue / B. . Aunpeesa. — 4-e uza., uctp. U nomn. — M. :KuoPyc, 2013. — 294 c.

2. Ky3nenoBa, Hpuna BukropoBHa. JlokymMeHTanmoHHOE OOECIICYCHHE YIPABICHHS
nepconanom :yued.nmocodbue / U. B. Ky3nenona, I'. A. Xauarpsn. — M. : Jlamkos u K, 2014. — 219
C.

3. Pycckuii s3bIK ¥ KyJbTypa peuH : y4eOHUK U MPAKTUKYM JUIA IPUKIIAIHOTO OakagaBpuara
[mo rymanut. HanpaBnenusim u cnernumansHocTsiM / B. JI. Uepnsik u ap.] ; mox obmr.pen. B. .
Yepnsik ; Poc. I'oc. nen. YH-1T um. A. U. I'epuena. — 3-e u3z., nepepad. 1 non. — M. :FOpaiir, 2015.
—505c.

4. Tpodumosa, Onbra BuxrtopoBHa. OcHOBBI JenoBoro mnuceMa :yue6.mocodbue / O. B.
Tpodumona, E. B. Kymuuk. — 3-¢ u3a., ctep. — M. : @nunTa [u gp.], 2014. — 303 c.

5. Hexpaxa, Annpent BsiuecnaBsoBuu. Opraauzanus KOH(UIEHITNATEHOTO
JIeNTOTIPOU3BOICTBA U 3alUTa HH(OpMaIK [ DIeKTPOHHBIN pecypce] : yueb.mocobue it By30B / A.
B. Hekpaxa, I'. A. IleBuoBa ; UH-T mHpopM. Hayk U TexHonoruil OezomacHoctH, Poc. roc.
TyMaHWAT. yH- T. - OJeKTpoH. JjgaH. - M. : Akaa. Ilpoekr, 2015. - 222
c. http://idp.nwipa.ru:2945/unpublication.html?bid=36849

1. AatonoBa, EBrenus CranucnaBoBHa. Pycckuii si3bIK U KyJAbTypa pedd : YU4eOHHK [
CTYACHTOB yupexaeHuii mpo¢. odpasoBanusi]| / E. C. ArronoBa, T. M. Bourenesa. — 13- usn.,
ctep. — M. : Akagemus, 2014. — 320 c.

2. beikoBa, TatbsiHa AnekcanapoBHa. Jlenompon3BOACTBO : YIEOHUK IS CTYAEHTOB BY30B,
oOydaromuxcst mo HampaBieHuto 037700 «JlokymeHTOBeneHHWE ¥ apXHMBOBEIACHHUE» U
crnenuanbHocTH 032001 «J/lokyMeHTOBeeHHE W JOKYMEHTAIIMOHHOE oOecreueHrne ymp.»]

cootBetcTBYeT denep. ['oc. oOpazosar. Crangaprty 3-ro nokosienusi / T. A. beikosa, JI. M. Bsioga,
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JI. B. Cankwuna ; nox obur.pea. T. B. Ky3nenosoii. — U3n. 3-e, nepepad. U gom. — M. : UHOPA-M,
2014. - 363 c.

6. CokosoBa, Ompbra HwukonaeBHa. J[oKyMeHTallMOHHOE OOCCIICYCHHE YIPABJICHHUS B
opranuzanuu : [yue0.mocobue uig CTYJCHTOB BY30B, OOYyYalOMIMXCA IO CHEIHaTbHOCTU
«AnTtukpusucuoe ynp.» U ap. skonom. CrenmansHoctsiM] / O. H. CokosnoBa, T. A. AKuMoYKnHa. —
2-e u3., crep. — M. :KuoPyc, 2013. — 156 c.

7. ToncrsxoB, Poman Pamugosud. Mapopmatuka [DnekTpoHHBIN pecypc] :yued.mocodue /
P. P. Tonctsaxos, T. }O. 3a6aBuukoBa, T. B. [lomoBa. — 2-e¢ u3m., crep. — DiekTpoH.gaH. — M. :
®nunra, 2013. — 110 c.

9. [llyBanoBa, Haramus HwuxonaeBHa. OCHOBBI JEJIONMPOM3BOJICTBA : S3BIK CIYKEOHOTO
JOKYMEHTa : y4eOHHK W MPaKTHUKyM Ui akaieMm. bakamaBpuarta [mo skoHoM. HampasieHusMm u
cnenuansHoctsM| / H. H. [lysanos, A. 0. UBanoBa ; mox o6wm. Pen. H. H. [lysanosoii ; Poc.

Axkan. Hap. X03-Ba u roc. ciryx0sI ipu [Ipesunente Poc. denepanuu. — M. :FOpaiit, 2015. — 375 c.

Tema 6.

1. AnnpeeBa, Banentuna BanoBHa. J[e0mpou3BOICTBO: OpraHu3alys U BeJCHHE : yueo.-
npakt. [locobue / B. Y. Aunpeesa. — 4-e uza., uctp. U nomn. — M. :KuoPyc, 2013. — 294 c.

2. Ky3nenoBa, Hpuna BukropoBHa. JlokymeHTanmoHHOE oOOECTICYeHHE YIPABICHHS
nepcoHanom :yued.mocobue / U. B. Ky3nenona, I'. A. Xauarpsn. — M. : Jlamko u K, 2014. — 219
C.

3. Pycckuii 361K ¥ KyJbTypa peuH : y4eOHUK U MPAKTUKYM JUIA IPUKIIAIHOTO OakaiaBpuara
[mo rymanut. HanmpaBnenusm u cneruansHocTsiM / B. JI. Uepnsik u ap.] ; mox obmr.pen. B. JI.
Yepnsik ; Poc. I'oc. nen. YH-T um. A. U. I'epuena. — 3-e u3z., nepepad. 1 non. — M. :FOpaiir, 2015.
—505c.

4. TpodumoBa, Onbra BuxrtopoBHa. OcHOBBEI Jien0BOro mnuceMa :yueb.mocodbue / O. B.
Tpodpumora, E. B. Kymuunk. — 3-¢ u3., crep. — M. : @aurTa [u gp.], 2014. — 303 c.

5. Hexpaxa, Annpeit BsiuecnaBsoBuu. Opranuzanus KOH(UIEHITNATEHOTO
JIeNTOTIPOU3BOICTBA U 3alUTa UH(opMaIu [ DIeKTPOHHBIN pecypc] : yueb.mocobue it By30B / A.
B. Hekpaxa, I'. A. llleBuoBa ; Uu-T mHbopM. Hayk u TexHoyorui Oe3zomacHocTH, Poc. roc.
TyMaHWAT. yH- T. - OJeKTpoH. JjgaH. - M. : Akaa. Ilpoekr, 2015. - 222
c. http://idp.nwipa.ru:2945/unpublication.html?bid=36849

1. AatonoBa, EBrenus CranucnaBoBHa. Pycckuii si3bpIK U KyJAbTypa pedd : YU4eOHHK [
CTYJIEHTOB yupexaecHuil nmpod. oopasoBanus]| / E. C. AntonoBa, T. M. Boutenera. — 13-e u3n.,

crep. — M. : Akanemus, 2014. — 320 c.
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2. beikoBa, TarbsiHa AnekcanapoBHa. J[enompon3BOACTBO : YISOHUK [UIS CTYICHTOB BY30B,
obyuatomuxcsi 1o Hanpasienuto 037700 «/lokymeHTOBeneHHWE W apXUBOBEACHUE» U
crnenuanbHocTH 032001 «J/lokyMeHTOBeneHHEe W JOKYMEHTAIIMOHHOE OOECIeueHue ymp.»]
cootBetrcTByeT denep. ['oc. oOpazoBar. Crangaprty 3-ro nokosienusi / T. A. beikosa, JI. M. Bsioga,
JI. B. Cankwuna ; ox obur.pea. T. B. Ky3nenosoii. — U3n. 3-e, nepepad. U gom. — M. : UHOPA-M,
2014. - 363 c.

6. CokonoBa, Onpra HukomnaeBHa. JlokymMeHTalMOHHOE oOecrieyeHne YIpaBieHUs B
opranuzanuu : [yde0.mocobue g CTYJCHTOB BY30B, OOYYaIOIIMXCS IO CIEUUATbHOCTH
«AnTtukpusucuoe ynp.» U ap. skonom. CrenmansHoctsim] / O. H. CokoinoBa, T. A. AKuMoUYKrHa. —
2-e u3., crep. — M. :KuoPyc, 2013. — 156 c.

7. TonctskoB, Poman Pammnosuy. Mndopmaruka [DnekTpoHHBIH pecypc] :yued.mocobue /
P. P. Toncrsaxos, T. }0. 3ab6aBuukoBa, T. B. IlormoBa. — 2-e¢ u3m., crep. — DiekTpoH.naH. — M. :
®nunra, 2013. — 110 c.

9. [llyBanoBa, Haramus HukonaeBHa. OCHOBBI JIEIOMPOU3BOJICTBA : SI3BIK CIY)KEOHOTO
JIOKYMEHTa : y4eOHHK W MPaKTHUKyM Ui akaieMm. bakamaBpuarta [mo skoHoM. HampaBieHusMm u
cnenuansHoctsM| / H. H. [ysanos, A. 0. UBanosa ; mox o6wm. Pen. H. H. [lysanosoii ; Poc.
Axkan. Hap. X03-Ba u roc. ciryx0sI ipu [Ipesunente Poc. denepanuu. — M. :FOpaiit, 2015. — 375 c.

Tema 7.

1. AunpeeBa, Banentuna MBanoBHa. Je10npon3BOJICTBO: OpraHU3als U BeleHue : y4eo.-
npakT. [Tocobue / B. . Auapeesa. — 4-e uzn., uctp. U nom. — M. :KuoPyc, 2013. — 294 c.

3. Pycckuii s3bIK ¥ KyJbTypa peud : y4eOHUK U MPAaKTUKYM JUIS TPUKIIATHOTO OaKkamaBpuaTa
[mo rymanut. Hampasnenusim u cneuuansHocTsMm / B. JI. Uepnsk u np.] ; mox obur.pea. B. [I.
Yepnsik ; Poc. I'oc. nen. YH-T um. A. U. I'epuena. — 3-e u3z., nepepad. 1 non. — M. :FOpaiir, 2015.
—-505c.

4. Tpodumosa, Onbra BuxrtopoBHa. OcHOBBI JenoBoro nucbma :yde6.mocodbue / O. B.
Tpodumona, E. B. Kynuuk. — 3-e u3z., crep. — M. : @nunTa [u 1p.], 2014. — 303 c.

5. Hexpaxa, Annpeit BsiuecnaBsoBuu. Opranuzanus KOH(UIEHITNATEHOTO
JIEJIONPOU3BO/ICTBA U 3aluTa HHpopMauu [DIeKTpoHHBIN pecypc] : yueb.mocodue /it By30B / A.
B. Hekpaxa, I'. A. llleBuoBa ; Uu-T mHbopM. Hayk u TexHoyorui Oe3zomacHocTH, Poc. roc.
rYMaHUT. yH- T. - OJekTpoH. pJaH. - M. : Axag. Ilpoekr, 2015. - 222
c. http://idp.nwipa.ru:2945/unpublication.html?bid=36849

1. AutonoBa, Eprennst CtanucinaBoBHa. PycCKuid SI3BIK M KYJIBTypa peyd : YUEOHHK [mJis
CTYZIEHTOB yupexaeHuil nmpod. oopasoBanus]| / E. C. AntonoBa, T. M. Boutenera. — 13-e u3n.,

crep. — M. : Akanemus, 2014. — 320 c.
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2. beikoBa, TarbsiHa AnekcanapoBHa. Jlenonpon3BOACTBO | YIEOHUK ISl CTYACHTOB BY30B,
obyuatomuxcsi 1o Hanpasienuto 037700 «/lokymeHTOBeneHHWE W apXUBOBEACHUE» U
crnenuanbHocTH 032001 «J/lokyMeHTOBeneHHE W JOKYMEHTAIIMOHHOE oOecreueHrue ymp.»]
cootBetrcTByeT denep. ['oc. oOpazoBar. Crangaprty 3-ro nokosienusi / T. A. beikosa, JI. M. Bsioga,
JI. B. Cankwuna ; ox obur.pea. T. B. Ky3nenosoii. — U3n. 3-e, nepepad. U gom. — M. : UHOPA-M,
2014. - 363 c.

4, Ky3nenoB, HWropp HukomaeBuu. JlokymeHTanmoHHOEe oOecreueHrue YIpaBiIeHUS
MEPCOHAIOM : YUeOHUK M MPAKTUKYM JJIsl MPUKIAAHOTO OakaiaBpuaTa [0 SKOHOM.HAIPaBICHUSM
U CIELUATBHOCTAM : COOTBETCTBYET INporpamMmMaM Beayliux Hayd.- oOpaszosar. IlIk.] / M. H.
Kysnenos. — M. :FOpaiir, 2015. — 520 c.

5. JloBueBa, Mapuna BrnaaumupoBna. [lenonpou3BoACTBO B KaJpoBOW ciyx0e : ydueOHO-
npakT. [Tocobue [mo cneunanpHOcTH «Y1p. [lepconanom» nu «MeHemKMEHT opranu3anumny] / [M.
B. JloBuesa, E. H. l'ankuna, E. B. I'yposa] ; mox pen. A. f. Kubanosa ; I'oc. yu-T ynp. — M. :
[Tpocnexkr, 2013. — 78 C.

6. CokonoBa, Onpra HukomnaeBHa. JlokyMeHTalmOHHOE OOecledYeHUE YMpaBICHUS B
opranmzanuu : [yde0.mocobue g CTYJCHTOB BY30B, OOYYaIOIIMXCS IO CIEUUATbHOCTH
«AnTtukpusucHoe ynp.» U ap. skonom. CrienmansHocTsiM] / O. H. CokoinoBa, T. A. AKMMOYKHHA. —
2-e u3., crep. — M. :KuoPyc, 2013. — 156 c.

7. TonctsikoB, Poman Pammnosuy. MHdopmatuka [DnekTpoHHBIH pecypc] :ydeb.mocodue /
P. P. Toncraxos, T. FO. 3abaBuuxoBa, T. B. [lonoBa. — 2-e u3a., crep. — DnekTpoH.naH. — M. :
®nunra, 2013. - 110 c.

9. [llyBanoBa, Haramus HwukonaeBHa. OCHOBBI JEJIOMPOM3BOJICTBA : S3BIK CIYKEOHOTO
JOKYMEHTa : y4eOHMK W TpPaKTUKyM IS akageMm. bakamaBpuara [mo skoHoM. HampaBieHusM u
cnermansHocTsM] / H. H. IlyBanos, A. 0. UBanoBa ; mox obm. Pen. H. H. [lyBanosoii ; Poc.

Axkan. Hap. X03-Ba u roc. ciryx0sI ipu [Ipesunente Poc. denepanuu. — M. :FOpaiit, 2015. — 375 c.

Tema 8.

1. Auapeesa, Banentuna MBanoBHa. Jlenompon3BOACTBO: OpraHU3aIlMsl U BeACHHE : yueo.-
npakT. [Tocobue / B. . Auapeesa. — 4-e uzn., uctp. 1 nom. — M. :KnoPyc, 2013. — 294 c.

3. Pycckuit 36K ¥ KyJbTypa peuH : y4eOHUK U MPAKTUKYM JUIS TPUKIIAIHOTO OakaiaBpuara
[mo rymanut. Hanpapnenusim u cnenuansHocTsm / B. JI. UepHsak u np.] ; mox obur.pen. B. 1.
Yepnsik ; Poc. I'oc. men. Yu-T um. A. U. I'epuena. — 3-e uza., nepepad. U nqon. — M. :FOpaiit, 2015.
—-505c.

4. Tpodumosa, Ombra BukropoBHa. OCHOBBI nem0oBOTO mMucbMa :ydeb.mocobue / O. B.

Tpodumora, E. B. Kymuuk. — 3-e u3z., crep. — M. : @nunra [u ap.], 2014. — 303 c.
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5. Hexpaxa, Annpeit BsiuecnaBsoBuu. Opranuzanus KOH(UIECHITNATIEHOTO
JIeNTOTIPOU3BOICTBA U 3alUTa HH(OopMaIu [ DIEKTPOHHBIN pecype] : yueb.mocodue st By30B / A.
B. Hexkpaxa, I'. A. IlleBuoBa ; MH-T uHpOpM. HayKk M TexHOJorui Oe3zomacHoctd, Poc. roc.
ryMaHuT. YyH- T. - OnekrpoH. paH. - M. : Axan. Ilpoekr, 2015. - 222
c. http://idp.nwipa.ru:2945/unpublication.html?bid=36849

1. AatonoBa, EBrenus CranucnaBoBHa. Pycckuii si3bIK U KyJbTypa pedd : YU4eOHHK [Is
CTYJICHTOB yupexjacHuil nmpod. oopasoanus]| / E. C. AntonoBa, T. M. Boutenera. — 13-e u3n.,
crep. — M. : Akagemus, 2014. — 320 c.

2. beikoBa, TarbsiHa AnekcanapoBHa. Jlemompon3BOACTBO | YIEOHUK [IUIsI CTYACHTOB BY30B,
obyuaromuxcsi 1o Hampasienutro 037700 «/lokymeHTOBeneHHWE W apXHBOBEACHUE» U
cnenuansHoct 032001 «/lokymMeHTOBeeHHE W JTOKYMEHTAIMOHHOE OOecreyeHne yip.»|
cootBercTBYeT Denep. ['oc. obpazoBar. Crangapty 3-ro nokonenus / T. A. beikosa, JI. M. Bsosa,
JI. B. Cankuna ; nog obur.pen. T. B. Ky3nenosoi. — U3x. 3-e, nepepad. U nom. — M. : UHOPA-M,
2014. - 363 c.

3. KabamoB, Cepreii IOpbeBuu. DJIEKTPOHHOE  MPABUTENBCTBO.  DJIEKTPOHHBIN
JIOKYMEHTOOOOpOT : TEPMHHBI U OTpeAeNeHus : yue0.mocodue [ans By30B mo HampasieHuto 03700
«lokymenroBenenue u apxuBosenaenuey| / C. 10. Kabamos. — M. : UHOPA-M, 2015. — 320 c.

4. Ky3zueuoB, MWropr HukomaeBuu. JlokymMeHTallMOHHOE oOOecriedyeHre YIpaBlICHUs
MEPCOHANIOM : YUeOHUK U MPAKTUKYM JJIsl MPUKIAJAHOTO OakanaBpuaTa [0 YKOHOM.HAIPaBICHUIM
U CIEIUANTBHOCTSM : COOTBETCTBYET IporpaMMaM BeIylIux Hayd.- obpazomar. llk.] / M. H.
Kysnenos. — M. :FOpaiir, 2015. — 520 c.

6. CoxonoBa, Ombra HwuxonaeBHa. JloKyMeHTaliOHHOE OOECTIEYeHHE YIPABICHUS B
opraHm3anuu : [yde0.mocobue s CTYJEHTOB BY30B, OOYYarOMMXCS IO CHEIHATbHOCTU
«AnTHKpH3rcHOe yrp.» U ap. skonoM. CrennansHocTsiM] / O. H. CokosoBa, T. A. AKUMOYKHHA. —
2-e u3., crep. — M. :KnoPyc, 2013. — 156 c.

7. TonctsxoB, Poman Pamugosuu. Uapopmatrka [DnexTpoHHBIN pecypc] :yued.mocodue /
P. P. Toncrsxos, T. FO. 3abaBaukoBa, T. B. IlonoBa. — 2-e u3a., crep. — DnekTpoH.AaH. — M. :
®nunta, 2013. — 110 C.

8. llumos, Omer BukropoBwd. TexHHWYecKWe CpeACTBa aBTOMATHU3AWU W YIPABICHHS
:y4eb.mocobue : cooTBeTcTByeT DeiepaqibHOMy rOCyIapCTBEHHOMY 00pa30BaTEIbHOMY CTaHIAPTY
3-ro nokosenwns / O. B. [lIumos. — M. : UTH®PA-M, 2012. — 396 c.

9. [llyBanoBa, Hartanmus HuxonaeBHa. OCHOBBI [EJIOMPOU3BOJICTBA : S3BIK CIYKEOHOTO
JIOKYMEHTa : y4eOHMK W MpPaKTHUKyM JUIs akajeMm. bakamaBpuarta [mo skoHoM. HampasieHusM u
cnenuansHocTsiM| / H. H. llysanos, A. }0. UBanosa ; mox o6mi. Pex. H. H. llysanogoii ; Poc.
Axan. Hap. X03-Ba u roc. ciyx0sI ipu [Ipesunente Poc. deneparuu. — M. :FOpaiit, 2015. — 375 C.
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Tema 9.

1. AnnpeeBa, Banentuna MiBanoBHa. Jlenonpon3BoACTBO: OpraHU3anus U BeICHUE : y4e0.-
npakTt. [Tocooue / B. . AuapeeBa. — 4-¢ u3n., ucnp. U gon. — M. :KunoPyc, 2013. — 294 c.

3. Pycckuii s3bIK M KyJIbTypa peu : y4eOHUK U MPAKTUKYM JUIA MIPUKIIAIHOTO OakagaBpuara
[mo rymanut. HanpaBnenusm u cnenuansHocTsm / B. J[. Uepnsk u ap.] ; mox obmr.pen. B. /1.
Yepnsk ; Poc. 'oc. men. Yu-T um. A. U. I'epriiena. — 3-e u3., nepepad. v nom. — M. :FOpaiit, 2015.
—505c.

4. Tpopumosa, Onbra BukropoBHa. OCHOBBI JeoBOro muchma :yued.mocodbue / O. B.
Tpodumona, E. B. Kymuuk. — 3-¢ u3a., ctep. — M. : @xunTa [u gp.], 2014. — 303 c.

5. Hexkpaxa, AHppeit BsiuecnaBoBuu. Opranuzanus KOH(UICHIIMATEHOTO
JIEJIONPOU3BOJICTBA U 3aluTa HHGOpMauu [ IJIEKTPOHHBINA pecypc] : yued.mocobue st By30B / A.
B. Hexkpaxa, I'. A. IleBuoBa ; WUu-T mHpOpM. Hayk W TexHoJormii Oe3omacHocTH, Poc. roc.
TYMaHWT. YyH- T. - OJeKTpoH. pgaH. - M. : Axag. IIpoekr, 2015. - 222
c. http://idp.nwipa.ru:2945/unpublication.html?bid=36849

1. AnutonoBa, EBrenus CtanucnaBoBHa. Pycckuii si3bIK UM KyJAbTypa pedd : YU4eOHHK [
CTYACHTOB yupexaeHuil mpo¢. obpasosanusi]| / E. C. AnronoBa, T. M. Bourenesa. — 13- usn.,
crep. — M. : Akagemus, 2014. — 320 c.

2. beikoBa, TaresiHa AnekcanapoBHa. J[e10npon3BOICTBO | YUeOHHK [JUIs CTY/IEHTOB BY30B,
oOyyatomuxcst 1o HampasieHuto 037700 «JlokymMeHTOBeJEeHHME M  apXUBOBEIEHUE» U
cnenuanbHoctT 032001 «/lokymMeHTOBeeHHE U JTOKYMEHTAllMOHHOE oOOecreueHue yip.»|
cootBetrcTBYeT denep. ['oc. oOpazosar. Crangapty 3-ro nokosienusi / T. A. beikosa, JI. M. Bsinoga,
JI. B. Cankuna ; nox obur.pen. T. B. Ky3uenosoii. — M3a. 3-e, nepepa6. U non. — M. : UHOPA-M,
2014. - 363 c.

4. Ky3zneuoB, MWropr HukomaeBuu. JlokymMeHTalMOHHOE oOecriedyeHre YIpaBJICHUS
MIEPCOHAIOM : Y4eOHUK M MPAKTHKYM UIS MPUKIIAJHOTO OaKkajaBpuaTa [0 SKOHOM.HAIPaBICHUSM
U CIELHATbHOCTAM @ COOTBETCTBYET INporpamMmaM Beayliux Hayd.- oOpaszosar. IlIk.] / W. H.
Kysnenos. — M. :FOpaiit, 2015. — 520 c.

5. JloueBa, Mapuna BnagumupoBHa. Jlenompou3BoIcTBO B KaJpoBOW Ciyk0e : y4eOHO-
npakT. [locobue [mo cnenmanbHOCcTH «Y1p. [lepconanmom» u «MeHemKMEHT opraHuzamun»] / [M.
B. JloBueBa, E. H. T'ankuna, E. B. I'ypoBa] ; mox pen. A. S. Kubanosa ; ['oc. yH-T ynp. — M. :
[Tpocnekt, 2013. — 78 c.

6. CokonoBa, Ompra HwukonaeBHa. JlokyMeHTalMOHHOE OOCCIICUCHHE VIPABJICHHUS B

opranuzanuu : [yde0.mocoOue Juisi CTYIACHTOB BY30B, OOYYaOIIMXCS 110 CHEIUATBHOCTH
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«AnTtukpuszucHoe ynp.» U ap. skonom. CrnenmansHoctsiM] / O. H. CokonoBa, T. A. AKUMOUYKHHA. —
2-e u3., crep. — M. :KnoPyc, 2013. — 156 c.

7. ToncrsxoB, Poman Pamugosuu. MHpopmatuka [DnekTpoHHBIN pecypc] :yued.mocodue /
P. P. Tonctsaxos, T. 10. 3ab6aBuukoBa, T. B. IlonmoBa. — 2-e u3m., crep. — DnekTpoH.naH. — M. :
®nunra, 2013. — 110 c.

9. lllyBanoBa, Haramus HukonaeBHa. OCHOBBI JEIOMPOM3BOJCTBA : S3BIK CIYKEOHOTO
JOKYMEHTa : y4eOHMK W MPaKTHUKyM JUIs akaieMm. bakamaBpuarta [mo skoHoM. HampasieHusMm u
crnenuansHocTsM| / H. H. IlyBanos, A. 0. UBanosa ; mox obur. Pen. H. H. IllyBanosoii ; Poc.

Axkan. Hap. Xo03-Ba u roc. ciyx0sI ipu [Ipesunente Poc. denepannu. — M. :FOpaiit, 2015. — 375 c.

7. YueOHasi JuTepaTypa u pecypchbl HHGOPMALMOHHO-TEJEKOMMYHHKAIMOHHOH ceTH
«HHTepHET»

1.1. Ocnosnasa tumepamypa:

1. AnnpeeBa, Banentuna MiBanoBHa. [[enonpon3BoaCTBO: OpraHU3alus U BeIeHUE : y4eO.-
npakt. [locobue / B. Y. Aunpeesa. — 4-e uza., uctp. U nomn. — M. :KuoPyc, 2013. — 294 c.

2. Ky3neunoBa, Mpuna BukrtopoBHa. JlokyMeHTalmOHHOE OOeCHeYeHHe YIpPaBICHUS
nepcoHaiom :yueb.mocodue / 1. B. Ky3nenosa, I'. A. Xauyarpsn. — M. : lamkos u K, 2014. — 219
C.

3. Pycckuii 361K ¥ KyJbTypa peuH : y4eOHUK U MPAKTUKYM JUIS MIPUKIIAIHOTO OakaiaBpuara
[mo rymanut. Hampasnenussm u cneuuansHocTsMm / B. JI. Uepnsk u np.] ; mox obur.pea. B. 1.
Yepnsik ; Poc. I'oc. nen. YH-T um. A. U. I'epuena. — 3-e u3z., nepepad. 1 non. — M. :FOpaiir, 2015.
—-505c.

4. TpodumoBa, Onbra BuxrtopoBHa. OcHOBBEI Jien0Boro mnuceMa :yueb.mocodbue / O. B.
Tpodumona, E. B. Kynuuk. — 3-e u3z., crep. — M. : @nunTa [u 1p.], 2014. — 303 c.

5. Hexpaxa, Annpeit BsaecnaBsoBuu. Opranuzanus KOH(UICHIIHATEHOTO
JIEJIONPOU3BOJICTBA U 3aluTa HHpopManuu [ DIeKTpoHHBINA pecypc] : yued.mocobue 1ist By30B / A.
B. Hekpaxa, I'. A. llleBuoBa ; Uu-T mHbopM. Hayk u TexHoyorui Oe3zomacHocTH, Poc. roc.
rYMaHUT. yH- T. - OJekTpoH. pJaH. - M. : Axag. Ilpoekr, 2015. - 222
c. http://idp.nwipa.ru:2945/unpublication.html?bid=36849

7.2. /lononnumenvunas numepamypa:


http://idp.nwipa.ru:2945/unpublication.html?bid=36849

28

1. AuronoBa, EBrenust CranucinaBoBHa. Pycckuil s3bIK M KyJAbTypa pedH : yueOHHUK [ams
CTYACHTOB yupexaeHuil mpo¢. obpasosanusi]| / E. C. AnronoBa, T. M. Bourenesa. — 13- usn.,
crep. — M. : Akanemus, 2014. — 320 c.

2. beikoBa, TaTtbsina AnekcaHapoBHA. [[e10MpON3BOACTBO : YIECOHUK [JJ1s1 CTYICHTOB BY30B,
oOyuaromuxcst 1o HampasiaeHuto 037700 «JlokyMEeHTOBEIEHHE U  apXUBOBEIEHUE» U
cnenuanbHoctd 032001 «JlokymeHTOBeneHHE M JOKYMEHTAIIMOHHOE OOecheueHue yIp.»]
cootBetrcTBYeT denep. ['oc. oOpazoBar. Crangaprty 3-ro nokosienusi / T. A. beikosa, JI. M. Bsioga,
JI. B. Cankuna ; nog oobur.pen. T. B. Ky3nenosoit. — U3x. 3-e, mepepad. U nom. — M. : UHOPA-M,
2014. - 363 c.

3. Kabamos, Cepreit IOppeBudu. DIEKTpOHHOE  TMPABUTEIBCTBO.  DIEKTPOHHBIH
JIOKYMEHTOOOOpOT : TEPMHHBI U OIpeaeneHus : yue0.mocodue [ans By30B no HampasieHuto 03700
«JoxymenroBenenue u apxuBoBeaenuey»] / C. KO. Kabamos. — M. : UTHOPA-M, 2015. — 320 c.

4. Ky3zneuoB, MWropr HukomaeBuu. JloKkyMeHTaLMOHHOE oOOecliedyeHUE YIpPaBIICHUS
NEPCOHAIOM : YUEOHUK M MPAKTUKYM JUIsl PUKJIAJHOTO OakajaBpuara [0 3KOHOM.HalpaBICHUSIM
U CIEHUAIBHOCTSM : COOTBETCTBYET IporpaMMaM BeIylIux Hayd.- obOpazomar. llk.] / M. H.
Kysuenos. — M. :IOpaiit, 2015. — 520 c.

5. JloBueBa, Mapuna BnagumupoBna. [lenmonpou3BOACTBO B KaJpOBOW CiIyxk0e : ydeOHO-
npakT. [locobue [mo cnenmanbHocT «Y1p. [lepconanmom» u «MeHemKMEHT opraHuzaun»] / [M.
B. JloBueBa, E. H. I'ankuna, E. B. I'yposa] ; nox pea. A. 5. Kubanosa ; 'oc. yH-T ymp. — M. :
[Tpocnekt, 2013. — 78 c.

6. CoxonoBa, Ompra HwuxonaeBHa. JloKyMEHTalOHHOE OOECTIEYeHHE YIPABJICHUS B
opraHuzainu : [yde0.mocoOue Jyisi CTYIACHTOB BY30B, OOYYaOMIMXCS IO CHEIUATBHOCTH
«AnTHKpH3HCcHOE yrp.» U ap. skonom. CrermansHocTsiM] / O. H. CokonoBa, T. A. AKUMOUYKHHA. —
2-e u3n., crep. — M. :KnoPyc, 2013. — 156 c.

7. TonctsxoB, Poman Pamugosuu. Unpopmaruka [DnexkTpoHHBIN pecypc] :yued.mocodue /
P. P. Toncrsaxos, T. FO. 3abaBaukoBa, T. B. [TonoBa. — 2-e u3., crep. — DIeKTpoH.1aH. — M. :
®nunta, 2013. — 110 C.

8. lumos, Oner BukropoBuu. TexHuyeckwe cpeAcTBa aBTOMATHU3ALMU W YIPABICHHS
:y4de0.mocobue : cooTBeTcTByeT DeepaabHOMy TOCYIapCTBEHHOMY 00pa30BaTeIbHOMY CTaHIAPTY
3-ro mokosiennst / O. B. IIumos. — M. : UTHO®PA-M, 2012. — 396 c.

9. lllyBanoBa, Haranmus HukonaeBHa. OCHOBBI JEIOMPOMU3BOJCTBA : S3BIK CIIYKEOHOTO
JOKYMEHTa : y4eOHHK W MPaKTHUKyM JUIs akageMm. bakamaBpuarta [mo skoHoM. HampaBieHusM u
crnenuansHocTsM| / H. H. llyBanos, A. IO. UBanosa ; mox o6m. Pen. H. H. lllysanoBoii ; Poc.
Axan. Hap. X03-Ba u roc. ciyx0sI ipu [Ipesunente Poc. deneparuu. — M. :FOpaiit, 2015. — 375 C.
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7.3. Hopmamuenule npasogvle 0OKyMeHmbl U UHAA NPABO6AA UHPOpMayUs

locynapctBennsiit  crangapr P® TOCT P 6.30-2003 «YHu(UIMPOBaHHBIE CHCTEMBl JOKyMEHTAIIWH.
YHuuuupoBanHas CcHCTEMa OPraHM3allMOHHO-PACIIOPSANTENLHON JOKyMeHTaluu. TpeboBaHus K OGOPMIICHHUIO

JOKYMEHTOBY.

1.4 Humepnem-pecypcol

www.gramota.ru — cipaBo4HO-MH(POPMAIIUOHHBIN HHTEPHET-MOpTaN «PyCcCKuil sI3bIK»

7.5. Huvte ucmounuku

Pycckoaszviunvie pecypcot.

— Dnexmponnsie yueOHuKuUINEKTPOHHO — 6ubaroTreunoi cucremsl (OBC) «AHOyKCY;
— Onekmponnbie yueOHUKUIIEKTPOHHO — OubnuroreuHoi cucremsl (ObC) «Jlanby;

— Hayuno-npakmuyeckue cmamvuno Qunancam u Mmeneddcmenmy W3narenbckoro jaoma
«bubmoteka ['pebeHHUKOBAY;

— Cmamovu u3 nepuoouyeckux uzo0anuil no ooujecmseHHviM U cymanumapHuoim Haykam «Act —
Brro»;

— Dnyuxnoneduu, crnosapu, cnpagounuxu «Pyopukony;

— [lonnvie mexcmol ouccepmayui u asmopegepamog«InekTponHas bubmmoreka Juccepraumii
PI'b»;

— Ungpopmayuonno-npasosvie bazvi «KoHCYynbTaHT TUTIOC», «I"apaHT».

Amnenoasviunvie pecypcol.

— EBSCO Publishing — docmyn x mynemuoucyunmunapnuvim noanomexcmosvim 6azam OaHHbIX
PABIUYHBIX MUPOBBIX U30AMENbCME N0 OUSHECY, SKOHOMUKE, (DPUHAHCAM, OYX2almepcKomy yuemy,
SYMAHUMAPHBLIM U CMEeCMEEHHbIM  00IACMAM  3HAHUL, pepepamam U NOIHLIM MEKCMam
NYOMUKAYUT U3 HAYYHBIX U HAYUHO-NONYIAPHBIX HCYPHATLO8,

— Emerald — kpynueiiwmee muposoe uzdamenvcmeo, cneyuanuzupyroujeecsi Ha 3J1eKMPOHHbIX
HCYpHANAX U 0a3ax OAHHLIX NO IKOHOMUKe U MeHeOdxdcmenmy. Hmeem cmamyc 0CHO8HO2O
UCMOYHUKA NpohecCUOHANbHOU  UHpopMayuu Ol npenooasamenei, uccieoosamenell U
Cneyuanucmos 6 obaacmu MeHeoHCMeHma.

8. MartepunajbHO-TeXHHYecKasi 6a3a, HHPOPMALMOHHBIE TEXHOJOTMHU, IPOTPAMMHOE
olecrieyeHue U MH(OPMAIHOHHBIE CTIPABOYHbIE CHCTEMbI

Kypc Bkiro4yaeT uCHoib30BaHUE MporpaMMHoro obecneuenuss MicrosoftWord, Microsoft
PowerPoint 1151 MOATOTOBKM TEKCTOBOT'O M TAOJUYHOTO MaTepHuaa, rpadu4ecKux WUTIOCTPALIUH.

Metonbl OOy4YeHHsT C UCIONB30BaHUEM HHMOPMAIIMOHHBIX TEXHOJIOTHH (KOMIBIOTEPHOE
TECTUPOBaHUE, JIEMOHCTPALUS MYJIbTUMEANNHBIX MAaTEPUATIOB).

WHTepHeT-CepBUCHl U DIIEKTPOHHBIE PECYpPChl (ITOMCKOBBIE CHCTEMBI, JJIEKTPOHHAs IOYTa,
npodecCHOHATBHBI  MH(POPMALIMOHHBIM HHTEPAKTUBHBIM mopTan WWW.gramota.ru, onmaiH
SHIUKJIONEIUN, CIPABOYHUKH, OMOIMOTEKU, DJIEKTPOHHBIC Y4eOHbIE M Y4eOHO-METOJIMYECKHE
MaTepuabl).



http://www.gramota.ru/
http://www.gramota.ru/
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Ne /i HaunmenoBanue
1. Crenmayu3upoOBaHHbIC 3aJIbI IJIs1 TPOBEACHUS JICKIIUN
2. Crnenunanu3upoBaHHas MeOEIIb U OPTCPEACTBA: AyUTOPUU U KOMITBIOTEPHBIE KJIACCHI,
000py/IOBaHHBIC MTOCAIOYHBIMU MECTAMU
3. TexHuueckue cpeicTBa OOy4YEHHUS: MEPCOHABHBIE KOMIBIOTEPHI; KOMITBIOTEPHBIE

NPOEKTOPHI; 3BYKOBBIC JHHAMHKH, IPOTPAaMMHBIE CPEICTBA, OOECIIEYMBAIOIINE
(YHKIMOHATBPHO HEOTpaHHUYCHHYIO paboTy c daitnamu pacmupenuss RTF, DOC,

DOCX (MSWord).




