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4

COOTHECCHHBIX C

IMJIAHUPYEMBIMHU pE3yJdbTaTaMHU OCBOCHUSA 06pa30BaTeJILHOI7l MMporpaMmmbl

1.1. Jucuumimnaa 51.B.03.02 «/lesionpon3BoACTBO M PeKUM CEKPETHOCTH» 00ecneunBaeT
OBJIaJICHHE CJIEAYHIMMH KOMIETEHIUSAMHI ¢ Y4€TOM 3Tana(KOMIIOHEHTA):

IMpaBOBBIMU CPEACTBAMU

Kog HanMmenoBaHne KOMIICTCHITUHN Kong sTana HanmenoBanwme 3Tama
KOMIICTCHIUH JIOCTHIKCHHUS JIOCTHIKCHUS KOMIICTCHIUN
[IKp OC-1 Crnocobnocte  obecneunBars | [IKp OC-1.1 Bri6bupaet IIPaBOBbIE

0e30I1aCHOCTE JIMIHOCTH, cpeactBa B 00OecrieueHUU
o01ecTBa, rocyapcraa 0e3011aCHOCTD JIMIHOCTH,

o01ecTBa, rocyaapcTBa

1.2. B pe3yabTaTe 0CBOEHUS TUCHUIJIMHBI Y CTY/IEHTOB JI0JKHbI OBITH ¢(hOPMHPOBAHBI

OTO/TD Kopx srana Pe3ynbrarel 00y4yeHus
(mpu Hanmuuu npoderanaapta) / OCBOEHUS
npodeccroHalIbHbIE IEHCTBUS KOMTIETCHITUU
Criocoben pa3palaThIBaTh y| [IKp OC-1.1 |Ha ypoBHE 3HAHMIi: MpaBWJIa OpraHU3aAIUU BCEX
[IPaBUIILHO 0(OPMIIATH| BTarnoB JTOKyMEHTOO0OpoTa
foprIniecKue u CIy)KeOHBIC Ha YpOBHE YMEHHUMW: WCIOJb30BaTh IPaBUIIa)

ITOKYMEHTBI, 00€CTICUnBaTh
COOJIIOJICHHE PEXHMa CEKPETHOCTH
B JICTIONTPOU3BOJICTBE

OpraHu3aIiui BCEX ATAINOB PabOThI C pa3TUIHBIMH
BHJIaMH IOKYMEHTOB

Ha YpOBHE HABBIKOB. CIIOCOOHOCTHIO NMPHUMEHSITH
MpaBujia OpPraHU3allMd BCEX OTAmoB PaOOTHI
ITOKYMEHTaIMe B MPAKTUYECKOU EATEIbHOCTH

2. O0beM M MeCTO AUCUMILUVIMHBI B CTPYKType 00pa30BaTe/bHOW MNPOrpaMMbl BbICIIETO

o0pa3oBaHuA

OO6m1ast Tpy10eMKOCTh TUCIUIUIUHEI (ouHas/3a0uHas ) b1.B.03.02 «/lenonpon3BoACTBO B PEKUM
CEeKPETHOCTH» COCTaBJseT 2 3aueTHble EIUHUIBI WM 72 akaJeMudeckux uyaca. JlucuurimHa
peayin3yeTcs ¢ IPUMEHEHUEM JIMCTAaHIIMOHHBIX 00pa30BaTeNbHBIX TeXHOJIOTUH (daree — JOT)

Ounas popma 0dyuenusn

TpyaoemMKocTh

Bun padornt B akal. yacax aya./20, 10T
O01mas Tpy10eMKOCTh 72
KonrakTHasi padoTa ¢ npenojaBartejieM 32
Jlexunu 16/16
[IpakTyeckue 3aHsATHS 16/16
JIaGopaTopHble 3aHATH -
CamocrositeibHas padora 40
KoHTpoas -
@DopMBbI TEKYIIEr0 KOHTPOJIS YCTHBIN ONPOC, TEMAaTHUECKas TUCKYCCHUS
Dopma NPOMEKYTOUYHON aTTecTalluu 3auer

3aounasn ¢hopma odyuenusn




TpyroeMkocTh
Bun padornt B akaj. yacax aya./20, 10T

OO0uasi TPy10€eMKOCTh 72
KonTakTHasi padoTa ¢ npenojaaBartejieM 8

Jlexkuun 4/4

IIpakTHYecKHe 3aHATHSA 4/4
JlabopaTopHble 3aHATUSA -
CamocrosiTejibHasi paboTa 60
KoHTpoJsb 4

@opMBbI TeKYLIEr0 KOHTPOJIA YCTHBIN ONPOC, TEMATHUECKas TUCKYCCHUS
dDopMa NPOMEKYTOUHOI aTTeCTaAlNU 3ayer

Mecto qucuuniinHbl B crpykrype OII BO

Hucrtumnnuna b1.B.03.02 «Jlenonmpou3BoACTBO U PEKUM CEKPETHOCTHY» OTHOCUTCS TUCIUILIMHAM,
dbopMupyeMbIM yJaCTHUKaMH 00pa30BaTEIbHBIX OTHOIIEHUN Moayis "OOecrieueHrne HalMOHAIBHOM
6e3omacHOCTH" y4eOHOTO TJIaHa TIOJATOTOBKH crieruaiucToB mo cneruanbHocT 40.05.01 «IIpaBoBoe
obecrnieueHre HalMOHAJIbHON 6€30MacHOCTH (TpakIaHCKO-TIPaBOBas CHeaIN3alns).

YcBoeHHE Kypca TpeAroiaraeT UCIoJIb30BaHIe U MHTETPAIIAIO 3HAHUA U HABBIKOB, TIOJTYIEHHBIX
CTYJCHTAM B XOJI¢ U3ydeHUs OOJILITMHCTBA JUCIUTUTHH. 3HAHUS, YMCHUS ¥ HaBBIKH, ITOJTYYCHHBIC TIPH
W3YYCHWH  JIUCIUIUIMHBI,  WCIOJB3YIOTCS  CTYJACHTAMH  TIPM  BBITIOJHEHHUH  BBITYCKHBIX
KBaJIM(DUKAIIMOHHBIX paboT, a TaK)Ke B abHEHIIel MpakTHYecKoi MpodeccnoHanbHOM NesITeNbHOCTH.

Jloctynn K cucTeMe AWCTAaHIUOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHI OCYHIECTBISIETCS KaXIbIM
00yJaromuMcsl CaMOCTOSITEIFHO C JIFOOOTO YCTpOMcTBa Ha mopraine: https://Ims.ranepa.ru. [lapons u
JIOTHMH K JITYHOMY KaOWHETY / Mpo(HITIo MPEA0CTABISIETCS CTYJICHTY B JIeKaHaTe.

3. Conep:kaHue M CTPYKTYpPa IMCIUIIHHBI

3.1 CTpykTypa JUCUMILIIMHBI
Ounasn popma odyuenusn

Ne n/m | HammeHnoBaHue TeM O0beM TUCHHUILIMHBI, YaC. ®opma
(pasnenos), Bcero KonrakTHasi paéora (0) 4 TEeKylIero
00y4aroImuxcs ¢ KOHTPOJISA
npenojaaBaTejieM ycneBaeMocT
10 BUJIAM yY4eOHbIX 3aHATHH H**,
NMPOMEKYTOY
J1/50 JIP/D 3/ | KC/ HoOIi .
0T 0O, 0O, 30, aTTecTaAllla
’ J0T J0T | 10T e
Tema 1 | HopmaTusHo- YO
MIpaBOBbBIC
A METOIMYECKUE 18 4/4 4/4 10
OCHOBEI
JIEIONIPOU3BOICTBA
Tema 2 | JlokymeHTHpOBaHUE YO
JIEATEIIbHOCTH 18 4/4 44 10
OpraHu3aIiH.
Opranuzanus




JOKYMEHT0000poTa

Tema 3

WNudopmanus
OTPaHUYEHHOTO
JOCTyIa U CBEACHUS,
COCTaBJISIOIIUE
roCy/1apCTBEHHYIO
TalHy

18

414 414

10

YO

Tema 4

[IpaBuna pabora c
nHpopmanuei
OTPaHUYEHHOTO
JOCTyIa U
CBE/ICHUSIMH,
COCTaBJISTFOIIIAM
rOCyJapCTBEHHYIO
TalHy

18

4/4 4/4

10

VO, T1

[IpomexxkyTouHas arrectauus

3auer

Bcero

72

16/16 | | 16/16 |

40

3aounasn hopma odyuenusn

Ne i/mt

HaumeHnoBanue tem

O0BbeM AUCIHUILIMHBI, Yac.

(pa3nenoB),

Bcero

KonTakTHasi padora
00y4aroImuxcs ¢
npenojaBartejiemM

10 BUAaM y4eOHbIX 3aHATHI

KCP/
20,
JOT

J/D0,
JIOT

JIP/DO,
JIOT

3/30,
JOT

CP

®opma
TeKYyLLero
KOHTPOJIA
yCIeBaeMocT
nx*,
MPOMEKYTOY
HOH

arrecTanun®
**x

Tema 1

Hopmatusno-
MIpaBOBbIE

Y METOJIMYECKHE
OCHOBBI
JIeJIONPOU3BOICTBA

12

1/1 1/1

10

YO

Tema 2

JlokyMeHTHpOBaHUE
IEeITENLHOCTH
OpraHu3aIuy.
Opranuzanus
JOKYMEHT0000poTa

22

1/1 1/1

20

YO

Tema 3

Nudopmanms
OTPaHUYEHHOTO
JI0CTyIa U CBEACHUS,
COCTaBJISIOIINE
roCyJapCTBEHHYIO
TalHy

22

1/1 1/1

20

YO

Tema 4

IIpaBuna paborta c
uHpopmanuen
OTPaHUYEHHOTO
J0CTyna u
CBEJICHUSIMH,

12

1/1 1/1

10

YO, T]1




COCTaBJISIFOILIUM
roCyJapCTBEHHYIO
TalHy
[IpomexyTouHas aTTecTanus 4 3auer
Bcero 72 44 | | 44 | 60

[Mpumeuanue: 2* - we yuumvigaemcs 6 oowem konuuecmee yacos, **Y0O — yemuwiti onpoc T — mecmuposarue,
P3-pewenue 3a0au (kpyenviti cmon, keticot), KP — xypcosas paboma, U3 — unousudyanvroe 3adanue, T/ —
memamu4ecKkas OUCKyccus

HC”!OJle’yeMble COKpauwjenust.

JI — 3ansaTHs JICKIIMOHHOI'O TUIIa (J'IeKI_[I/II/I 1 UHBIC y‘-Ie6HI)IC 3aHATUSA, NTIPEAYCMATPUBAIOIINC TPEUMYIICCTBCHHYIO ITEpeaav1y
y‘Ie6HOI>i I/IH(l)OpMaI_II/II/I neaaroru4yeCKuMu pa6OTHI/IKaMI/I OopraHnm3anui 1 (I/IHI/I) JMaaMu, MpUBJICKaCMbIMU Opl"aHH3aI.[HeI>i K
peanu3anuu 00pa3oBaTENbHBIX MPOrPaMM HA UHBIX YCIIOBHSIX, 00YJaIOIIHMCS);

JIP — nmaGoparopHbie pabOThI (BU 3aHATHII CEMHHAPCKOTO THIIA);

13 — npakTryeckue 3aHATHs (BUIBI 3aHITUH CEMUHAPCKOT'0 THIA 332 UCKITIOYCHHUEM JIA00OPaTOPHBIX PaboT);

KCP - wunauBunyanpHas pabora oOydalomuxcs € IMEJaroruueckMMy paOOTHUKAMU OpraHu3alid M (WIH) JIUIaMHU,
MPUBJICKACMbIMU OpFaHI/I?)aL[I/Ieﬁ K peain3anun 06p830BaTeJ'ILHLIX IporpaMmM Ha MHHBIX YCIOBUIAX (B TOM 4YHCIIC
WHAWBUAYaAJIbHBIC KOHcyﬂLTaHI/II/I);

I[OT — 3aHATUA, OPOBOAUMBIC C MNPUMCHCHHUEM JUCTAHIIMOHHBLIX 06p8.30BaTeJ'H)HI)IX TeXHOHOFHﬁ, B TOM 4YuCIIC C
NPUMEHEHHUEM BUPTYaIIbHBIX aHAJIOrOB PO(ECCHOHATIBHOM AeSTEIHHOCTH.

CPO — camocTosiTenpHasi paboTa, OCyIIecTBIsieMasi 0e3 y4acTHs MelaroriueckuX pabOTHUKOB OpraHW3alMy U (MJIH) JIHI,
NPUBJIEKAEMBIX OpraHU3alMel K peaii3alui 00pa3oBaTeIbHbIX MPOrPaMM Ha MHBIX YCIOBHUSIX

3.2. Conepxanue TUCUMIIIIMHBI

Tema 1. HopMaTuBHO-IIPABOBBIE M METOAMYECKHE OCHOBBI /110N POU3BOICTBA

[TonsaTtue, nenu, 3a7a4i ¥ MPUHIIAIBI JETONPON3BOACTBA. [loHATHE JOKYMEHTa, 0(DUIIHATIBHOTO
JTOKYMEHTa, CiyxkeOHoro mokymeHTa. Kraccudukamuss ngokyMeHTOB. DyHKIUM TOKYMEHTA.
VYuudukanus u cragmapTuszanus JA0KyMeHTOB. CHcTeMa HOPMAaTUBHO-TIPABOTO PETYIUPOBAHUS
nenonpousBoicTBa. OcHOBHBIE (henepalibHbIe 3aKOHBI, YKa3bl [Ipesunenta Poccuiickoit deneparumy,
nocraHoBieHusa IIpaBurensctBa Poccuiickoit ®depepannu, BEAOMCTBEHHbIE HOPMATHUBHBIC AKTHI,

roCylapCTBEHHbIE  CTaHIAapThl,  OOIIEpOCCUWCKHE  KJIacCU(UKATOPBI,  perijaMeHTUpYIOIIne
NOKYMEHTAI[MOHHOE  OOecreyeHre  OpraHHu3allHH. Enunas  rocymapcTBeHHas — cucTeMa
JIeIOTIPOU3BOCTBA.

Tema 2. JlokyMeHTHpPOBaHHUE  JAeSITEJbHOCTH OpPraHu3alMu. Opranuszanus
JOKYMEHT0000poTAa

TpeboBanust k oQopMIIEHUIO CITYKEOHBIX JOKYMEHTOB. PexBu3uthl nokymeHta. CocTtaB u
npaBuwia opOpPMIICHHUS PEKBU3UTOB JOKYMEHTOB. blaHKM JOKYMEHTOB, Pa3HOBHIHOCTH OJIAHKOB,
OCOOCHHOCTH MX M3TrOTOBJIeHUs. PacmonoxkeHue pekBU3UTOB Ha OyiaHkax TOKyMeHTOB. IIpaBuna
MOATOTOBKM H O(OPMIICHUS HOPMAaTUBHBIX NPAaBOBBIX JOKyMeHTOB. I[IpaBuia MOATOTOBKU U
opOpMIIEHHSI  OpPraHU3AIMOHHO-TIPABOBBIX  JOKYMEHTOB  (YCTaBbl, TIOJIOKEHHUS, HHCTPYKIHUSA,
pernamenTsl). [lpaBuna moAroToBku u OGOPMIICHHS PACHOPATUTENBHBIX JOKYMEHTOB (IIPHKA3bI,
yKa3aHusi, pacnopsbkeHus, peuieHusi). [IpaBuna nmoarotoBku u opopmieHHs: JOKYMEHTOB 3acelaHui
KOJUIETHAJIBHBIX OpraHoB, coBellaHuii, koHdepeHuui. I[IpaBuma MmOArOTOBKM u  OQOpPMIICHUS
MH(OPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB (ITMChbMa, CIIY>KEOHBbIE W JOKJIATHbIE 3alHMCKH, CIIPABKH,
aKTBI, TeNIerpaMMBl, TelieoHOTpaMMBbl ). OPULIHATEHO-IEIOBOM CTHIIb U SI3bIK CITYKEOHBIX TOKYMEHTOB.
Tunuynble OMMOKU B SI3bIKE U CTHJIE JIOKYMEHTOB. YTOTpeOJeHHEe HMPOMUCHBIX U CTPOYHBIX OYKB.
[Ipumenenue cokpamieHuii B JokymeHTax. OdopmiieHHe JaT M 4yucesl B JOKyMeHTax. J[BukeHue
JOKYMEHTOB U JIOKYMEHTOIIOTOKH B Opranuzanuu. Bxoasimas u ucxoasmias qokymeHTanus. Padora c
BXOJSIIUMU JTIOKyMEHTaMU. BHyTpeHHHE NOKyMEHTHI. PaccMOTpeHHE HOKYMEHTOB PYKOBOJCTBOM U
JOBEIEHUsI MX N0 HcnosHuTene. llopsnok MOArOTOBKM NIPOEKTOB M COIVIACOBAHUS HCXOIAIIMX
nokyMeHTOB. Ilopsnok cornacoBaHuss JOKYMEHTOB. OpMBI PErMCTpalii MCXOIALIMX AOKYMEHTOB:
LIEHTpAIN30BaHHAsA, JACIEHTPAIM30BaHHAas, CMEIIAaHHAas. PerucTpallMOHHBIA HOMEp HCXOISAIIEro
nokymeHTa. OTopaBKka HCXOJAAIIMX JOKYMEHTOB. Peructpauusi u MpoOXOXKACHHE BHYTPEHHUX
JOKYMEHTOB B opraHu3aiuuu. CpoKM W KOHTPOJIb HCIIOJHEHUs AO0KyMeHTOB. dopmupoBaHue
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HOMEHKJIATYphI €]l U YCTAaHOBJICHUE CPOKOB UX XpaHeHus. IIoAroToBka TOKyMEHTOB K JUIMTEILHOMY
XpaHEHUIO WM YHUUYTOXXKEHHUIO. XpaHeHue nen B apxuBe. OCOOEHHOCTH OpraHM3alldd U CHCTEMa
AIIEKTPOHHOTO JIOKyMeHTooOopoTa. CoBpeMeHHbIe HH()OPMAITMOHHBIE TEXHOJIOTHH, UCTIONIb3YEeMble TIPU
JOKYMEHTOO000poTe.

Tema 3. MWudopmanus OrpaHMYeHHOro /OCTYNAa M CBeJE€HHAA, COCTABJISIIOIIME
rocy1apCTBEHHYIO TallHY

[lonsiTe mHpOpPMAaLMU OTrpaHUYEHHOTO JMocTyna. llepedeHs cBepeHU KOH(PHICHIMATHHOTO
xapaktepa. CimyxebHas TaitHa. Hanorosas Taitna. Kommepueckas taiina.

[Ipodeccuonanvuas taifHa. [lepconanbHble gaHHble. OpraHu3anus JIEIONPOU3BOJICTBA,
COZIepKALIETO uH(popMaLIO OTPaHUYEHHOTO J0CTyIa. TpeboBanue coOunroieHus
KOH(UISHIIMATBHOCTH WH(POpPMANKU, JOCTYH K KOTOpoW orpanuueH. [loHaTHe rocynapcTBeHHOM
TalHbl. [lepedeHb cBeeHNi, COCTABISAIOINX I'OCYIapCTBEHHYIO TalHy. [IopsAI0k OTHECEHMS CBEACHUI
K TOCYJJapCTBEHHOM TaiiHe. JJokyMeHThI 1715 ci1y»keOHOoTO 1oJib30BaHus. [IoHsATHE pexXrMa CeKPETHOCTH.
CreneHu CEKpeTHOCTH CBEAECHHUH M Tpu(dbl CEKPEeTHOCTH HocuTeled 53Tux cBeneHuil. IIpaBuna
OTHECEHUS CBEJICHUH, COCTABIIIOIINX TOCYIapCTBEHHYIO TaliHY, K Pa3JIMYHBIM CTEIIEHSM CEKPETHOCTH.
[Topsnok 3acekpednBaHus U PaCCEKPEUMBAHMS CBEICHUM, COCTABISAIONINX TOCYAAPCTBEHHYIO TallHY, U
UX HOCHUTEJICH.

Tema 4. IlpaBuia padorbl ¢ uHpopManueil OrpaHUYEHHOr0 J0CTYNA M CBeIEeHUSIMHU,
COCTABJISIIOILMM I'OCY/IaPCTBEHHYIO TAHY

[Topsinox nomycka rpaxaan Poccuiickoit @enepanuu k nHGOpMAIMK OTPAaHUYEHHOTO J0CTYIa
U CBEJICHUSIM, COCTABIIAIOIINM IOCYAApCTBEHHYIO TaiHy. DOpMBI JOMMyCKa K TOCYAApCTBEHHOM TalHe.
JInueH3upoBaHHE JEATEIBHOCTH, CBSI3aHHOM C HCIIOJIb30BAHUEM CBEJIEHUM, COCTaBIISFOIIMX
rOCy/IlapCTBEHHYIO TaiiHy, CO3/JIaHHEM CPEJCTB 3alllUThl MHPOpPMAIMH, a TAKKE C OCYIIECTBJICHUEM
MeponpusITHH W (WJIM) OKa3aHWEeM YCIyT M0 3allliTe TOCYAapCTBEHHOW TaifHbl. OOs3aHHOCTH |
OTpPaHUYEHUs [UI1 COTPYJHHUKOB, JOMYIIEHHBIX K padoTe CO CBEICHHUAMM, COCTABISIOIIUMUI
roCyJapCTBEHHYIO TaiHy. OTBETCTBEHHOCTh T'PaKAaH 3a pasriameHue MHPOpMaluu OrpaHUYEHHOIO
PacIpOCTPaHEHUS U CBEIEHUH, COCTABIIAIOIINX I'OCYJAPCTBEHHYIO TaliHY.

4. MaTepuaJibl TEKYIIEr0 KOHTPOJIA YCIIeBAEMOCTH 00yUYaIOIIUXCs

4.1. B xone peanuzauuu qucuuiuidabl 51.B.03.02 «/les1onpou3BoACTBO U PEKUM CEKPETHOCTH»
HCMOJIb3YIOTCS CJIeYIOIHe MeTOIbl TEKYIIEero KOHTPOJIS yCIeBaeMOCTH 00YYAKOIIHUXCS |

Tema MeTtoasbl TeKyLIero
KOHTPOJIS yCIIeBaeMOCTH
1. HOpMaTI/IBHO-HpaBOBBIe U METOANYCCKUE OCHOBEI ACIOIIPON3BOACTBA YO
2. JlokyMeHTHpOBaHHE  JESATEIbHOCTH  OpPraHHU3AlHH. Opranuzanus YO
,Z[OKYMGHTOO60pOTa
3. Mudopmarusi OrpaHUYEHHOTO JOCTYIIAa U CBEJICHHUS, COCTABJISIOIINE YO

rOCyJapCTBEHHYIO TallHY

4. TlpaBuna paboTel ¢ wuHPOpPMAIMEH OrpaHUMYEHHOrO JOCTyNma H YO, TA
CBEJICHUSIMU, COCTABJIAIOIIUM FOCYJapCTBEHHYIO TAHY

[Mpumeuanne*: konmpoavusle pabomsi (K), onpoc (0), mecmuposanue (T), domawnee 3adanue ([3), pewenue sadau (3),
T/] — memamuueckas ouckyccus

4.2. TunoBble MaTepuaIbl TEKYIEr0 KOHTPOJIS YCIeBAeMOCTH
[TonHbIi epeyeHb TUIOBBIX OLIEHOYHBIX MAaTEpUAIOB HAXOIUTCS Ha Kadeape 6e301macHOCTH.

BOl'lpOCLI JIAA OIPOoCa HA 3AHATUAX

1. OcnoBHble nonoxenust PenepaabHOro 3akoHa oT 22 okTs0ps 2004 r. Ne 125-03 «O0 apxuBHOM
nene B Poccuiickon denepanuny.
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KakuMu OCHOBHBIMH HOPMATHBHO-TIPABOBBIMH aKTaMHU PEryIUpYeTcs IETIONPOU3BOACTBO B
OpraHax roCyAapCTBEHHOH BJIACTH U OpraHax MECTHOTO CAMOYIPABJICHUs?

XapakTepUCTUKU HH(POPMAITUH: TTOJIHOTA, ONIEPATUBHOCTD, JOCTOBEPHOCTb.

OcHoBuble mnosioxxeHuss denepanbHoro 3akoHa or 2 Mag 2006 r. Ne 59-O@3 «O nopsake
paccMoTpeHus oOparenuit rpaxxaan Poccuiickoit @eneparumy.

OcHoBubie monoxeHuss denepanbHoro 3akona ot 27 wuronsg 2006 1. Ne 149-03 «O06
nHpopManuy, HHOOPMAITMOHHBIX TEXHOJOTUSIX U O 3aIIUTe HHPOpMAII.

OcnoBHble nonoxenust PenepanbHoro 3akoHa oT 9 deBpanst 2009 r. Ne 8-D3 «O06 obecrieuenuu
JocTyna K HHQOpMaIuH 0 e TeIbHOCTH TOCyJapCTBEHHBIX OPTaHOB U

OpPraHoOB MECTHOTO CAMOYIPABIICHHUS.

[TonsiTMe TOKyMEHTa U BUABI IOKYMEHTOB.

[Ipu3Haku nOKyMeHTa

UYro Takoe o(puIaIbHBIN TOKYMEHT?

. OTnnuue npurkKasza OT pacopsKEHUs.

. Uem otnuyaercs xanoda ot odpareHus?

. B uem otnunuue ciy:xe6HOM 3anMCKH OT TOKJIAAHOM 3aTUCKU?

. [ToHsiTHE IETONPOU3BOICTBA.

. [IpaBuiia opopmiieHHs JOKYMEHTOB.

. OCHOBHBIE TEpMUHBI U OMNpeAeNeHUs («IOKYMEHT», «aBTOp HOKYMEHTa», «O(HIHaIbHbIN

JTOKYMEHT», «IOpHUIHYECKasi CHJIa JOKYMEHTa» W Jp.), IpUMEHsIeMbIe B JIIOMPON3BOJICTBE (B
cootBercTBUU ¢ ['OCT P 7.0.8-2013 «/lemompon3BoiCTBO U apXUBHOE JIEIO»).

[ToHsATHE TOKYyMEHTAITMOHHOTO O0ECTICUCHHUS YITPABICHUS

Kakue cymecTByIOT BHIBI JCIOTPOU3BOJCTBA B CHCTEME OPTraHOB TOCYAAPCTBEHHOM BIIACTH
P®?

OcHoBHBIE 337]a4u JIEJIONPOU3BOICTBA B CUCTEME OPraHOB T'OCYJIapCTBEHHOMN BJIACTH, OPraHOB
MECTHOTO  CaMOYIpAaBJIEHUS W  NPENNpUATHN, HMMEIOIIUX BaXHOE 3HAUYEHUE s
o6oponocnocobHocTu PO 1 ux coaepxanue.

OO0s13aHHOCTH JIOJDKHOCTHBIX JIMI] OpPraHOB TOCYNapCTBEHHOW BJIACTH, OPraHOB MECTHOTO
caMOYIpaBJICHUS U TPEANPUITHA, UMEIONMUX BAKHOE 3HAYCHHE 11 000pOHOCTIOCOOHOCTH PD
pH paboTe ¢ TIOKyMEHTaMHU.

TpeGoBanust mpu paboTe C JOKYMEHTaMH B OpraHax TOCYJapCTBEHHOW BJAcTH, OpraHax
MECTHOTO CaMOYIpaBJCHUS M Ha MPEANPUATUSAX, HMMEIOIIUX Ba)XHOE 3HAYCHHUE IS
o6opoHocnocobHoctu PO.

Knaccudukanuss JOKyMEHTOB B 3aBHUCHUMOCTHM OT CTEHNEHM CEKPETHOCTH HH(popManuu,
coJieprKalieiicst B JOKyMEeHTeE.

[Tonstne wudopmanuu. BuAbl HH(popManuu. odmenoctynHas uHpopManusa. Mapopmarus
OTPaHUYEHHOTO JIOCTYIIA.

[TonsiTre rocynapcTBeHHOM TaiHbl. [Ipr3HaKu rocyaapcTBEHHON TailHbI.

OTtHeceHue cBeIEHUI K TOCYapCTBEHHOH TaliHe U UX 3aCEKpeUnBaHUE.

CekpeTHas 1 KOHpHUACHIIUATbHAS UH(OPMALIUSL.

Henu 3amuThl KOHPUIESHITHAIBHON HHDOPMALIUHL.

OrpanudeHus mpas rpak/iaH, CBsI3aHHBIE C IOMYCKOM K TOCY/IapCTBEHHOH TaiiHe.

[TpuuuHBI ¥ OPSIOK MPEKpaIICHUS TOMyCKa.

[Moapaznenenus KOH(UICHIMATHEHOTO IEIOMPOU3BOJICTBA

Hocutenu cBepeHuii, COCTaBISIONINX TOCYJAPCTBEHHYIO TallHYy.

[Topsinok oOpariieHus: ¢ KOHPHUISHITUATBHBIMU JOKyMEHTAMHU.

[TocTosiHHO NEHCTBYIOMIAS DKCIIEPTHAS KOMUCCHS U €€ 3a/1a4H.

Odopmienue u yueT HocuTene KOHPHUISHITUATLHON HHPOPMAITHH.

N3roToBnenue u yuet Hocutese KoHpuaeHITHaIbHO HHPOpMAIIHH.

Odopmrnenue u3aaBaeMbIx KOH(OUICHIINATBEHBIX JOKYMEHTOB.

OpranuzanvoHHbIE CPEICTBA 3AIUTH HH()OPMAIIHH.
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[Mopsinok oOpamienns ¢ KOHQUACHIUAIBHBIMU JTOKYMEHTaMU U JIOKYMEHTAaMH, COAEPKAIIIMHU
CBEJICHUS, COACPKALIUMU TOCYJapCTBEHHYIO TalHY.

YHUUTOXKEHHE KOH(PHUICHIMAIBHBIX JOKYMEHTOB M JOKYMEHTOB, COJEPKAIIUMHU CBEICHHUS,
COJIEPKALIUX FOCYJapCTBEHHYIO TalHYy.

HpHMepr TeM TeMaTHYeCKOH AUCKYCCUM

Pa3BuTHe cucTembl A€I0NPOU3BOICTBAa OPTaHOB rocyAapcTBEHHOM BiiacTu B Poccun 10 19 Beka.
Cucrema 1e10MpoU3BO/ICTBA B TOCYIaPCTBEHHBIN OpraHax COBETCKOTO IEpUo/a.

Pa3BuTne cuctembl [eNONPOM3BOJACTBA B TOCYAAPCTBEHHBIX W MYHUIMNAIBbHBIX OpraHax
Poccuiickoit @enepanuu.

WHceTpykuus 1o enonpousBocTBy. McTopus pa3paboTKU ¥ OCHOBHBIE TOJIOKEHHUS.

[TonsiTHE U BUJIBI CITY’)KEOHBIX JOKYMEHTOB.

OcHoBHbI€ (PyHKIIMOHAJIbHBIE CUCTEMBI IOKyMeHTaluu B Poccuiickoit @eneparui.

[Ipuka3z Munucrpa 060ponsl PO ot 4 anpenst 2017 r. Ne 170 «O6 yrBepxkaeann MHCTpyKInm
o Aenornpous3BoAcTBY B Boopykennsix Cunax Poccuiickoit denepanmm.

HNHCTpyKIMIO MO NIeTONPOU3BOJICTBY B OpraHax BHYTpeHHHX Jen Poccuiickon denepanuu,
yTBep)kaeHHYI0 prukazoM MBJI Poccuu ot 20 utons 2012 1. Ne 615.

[Ipuka3 denepanpHoro apxuBHoro areHrcTsa ot 22.05.2019 Ne 71 "O6 yrBepxaenuu IIpaBun
JIeJIONIPOU3BOICTBA B TOCY/IAPCTBEHHBIX OpraHax, OpraHax MeCTHOTO CaMOYIpaBJIeHUs "
PexBusutel jokymeHTOB. [locTosiHHBIE pekBU3UTHI. [lepeMeHHbIe peKBU3UTHI. 00g3aTeNbHbIE U
JIOTIOTHUTEIbHbIE PEKBU3UTHI.

Buapl nmenompousBojicTBA B CHCTEME OpPraHOB TOCYIAapCTBEHHOW Biactu Pd: oolmiee,
CHelHallbHOE, CEKPETHOE, HECEKPETHOE.

Paznuunble  kimaccupUKaMu  JOKYMEHTOB, HCIIOJIBb3yeMbIX TMpH paboTe B  OpraHax
roCyJapCTBEHHOM BJIACTH, OPraHAX MECTHOTO CaMOYITPAaBJICHUS U HA MPEANPUATHIX, UMEIOIIHNX
BaXXHOE 3HaUYCHHUE JIs1 000poHOCTIOCOOHOCTH PD.

Opranu3aloOHHO-PACTIOPSIIUTENbHbIE (YIIPaBICHUYECKHUE) JOKYMEHTHI.
VYros0BHO-TIpOLIECCYANIbHBIE, aJIMUHUCTPATHBHO-IIPOLECCYATIBHBIE U ONEPATUBHO-PO3BICKHBIE
JOKYMEHTBHI.

Bxopgsmue u ucxoasamme 10KyMEHTHI.

Oprann3allMOHHO-TIPABOBBIE JOKYMEHTBI, PErVIAMEHTHPYIOUIUME CTaTyC MOJpa3JeieHus |
KaXKJIOTO U3 €ro COTPYAHUKOB. TpeOoBaHMsI K TOMEIICHUSIM U PEKUMY PaOOTHI.

Omnpenenenre cocraBa KOH(pUIECHIINAIBHBIX JOKYMEHTOB.

[Iepeuennb cBelIeHM, COCTABIISIONIUX KOMMEPUYECKYIO TalHY.

[ToaroroBka u nznaHue KOHPUIECHIIUAIBHBIX JOKYMEHTOB.

O61ue TpeboBaHUs K y4eTy KOH(PUIEHIIUAIBHBIX JOKYyMEHTOB.

Pexxum xpaneHust KOHQUAESHIIUATBHBIX TOKYMEHTOB U 00palieHUs C HUMHU.

KoMIOHEHTHI 3a1UThI peXUMa CEKPETHOCTH.

VYTroyioBHAass OTBETCTBEHHOCTh 3a HAPYLIEHUE PEXKUMA CEKPETHOCTU. YTOJOBHO-IIPABOBAs
XapaKTEPUCTHKA COCTABOB MPECTYIIEHUH, PETYCMOTPEHHBIX CT. ¢T. 275, 276, 283, 283.1, 284
YK PO.

AJIMUHHUCTPATUBHO-TIPABOBAsl OTBETCTBEHHOCTh 3a PABOHAPYILEHHUS, TPEAYCMOTPEHHBIX CT. CT.
13.12 u 13.13 KoAII PO®.

I'paxnaHcko-IIpaBOBasi OTBETCTBEHHOCTD 3a HAPYILIEHUE PEKUMA CEKPETHOCTH.

5. OneHOYHBbIe MATEPHAJIBI IPOMEKYTOUYHOMH ATTeCTALMH MO AUCHUILINHE

5.1. 3adeT MpPOBOAUTCS C MPUMEHEHHEM CIEIYIOLUUX METO/I0B (CpeAcTB): YCTHBIM OMpoc Mo

ouneram. B xaxmom Ousere He MeHee 2-X BOIIPOCOB.

3a4yeT MOXET MPOBOJUTHCS Ha OCHOBE KoMITbloTepHOT0 TectupoBanus B IOT umu apyrux gpopm

C UCIIOJIb30BAHHNEM I/IH(I)OpMaI_II/IOHHBIX CHUCTCM, UCITOJIb3YCMbIX B HHCTUTYTC.
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[Ipomexxyrounasi arrtecramusi mnpoBoautcss yctHo B JJOT/muceMeHHO ¢ MPOKTOPUHTOM/
TECTUPOBAHUE C IIPOKTOPUHIOM. JUIA YCIIEIIHOIO OCBOCHHUS Kypca YdYallemycs pPEKOMEHIYeTCs

03HAKOMHTHCS C JINTEPATypOil, pa3MEIIeHHOM B pa3niene 7, U Marepuaiamu, BeutokeHHbIMU B JJOT.

5.2. OuleHo4YHbIe MaTepPHAJIbI IPOMEKYTOYHOI aTTecTallNU

[TpomexyTOUHBIH/KITF0UeBON

Kpurepuit onenuBanus

KommonenT
WH/IMKATOP OTICHUBAHUS
KOMITETEHI[UN
[IKp OC-1.1 CriocoOHOCTB BbIOMpaTh | B cooTBeTcTBUU C OaliibHO-PEUTUHIOBOM
IPaBOBBIC CpencTBa B | cucremoii Ha IPOMEKYTOUH YO
oOecrieueHnu Oe3omacHOCTh | arrecTamuio orBoautcs 40 6annos.
JIMYHOCTH, obmiecTBa, | B Ouiere comepKuTces Ba TEOPETUUECKUX
rocyaapcraa BOIIpOCa.
Bompocsr - 25 6amios
19-25 O6annos
OOyuaromuiicsi  MOKa3bIBa€T  BBICOKUU
YpOBEHB KOMIIETEHTHOCTH, 3HAHUS
IpPOrpaMMHOTO  Marepuana,  y4eOHOil

JUTEpPaTyphl, PacKpbIBaeT M aHATU3ZUPYET
npoOieMy C TOYKH 3PEHUS Pa3IUYHBIX
aBTOopoB. OOydJaromnuiics MOKa3bIBaeT HE
TOJIBKO BBICOKHI YpOBEHb TEOPETHUECKUX
3HaHUH, HO ¥ BUJUT MEXIUCLIUILINHAPHBIE
cBsa3u. llpodeccronanbHo, TpaMOTHO,
MIOCJIEIOBATEIBHO,  XOPOIIMM  SI3BIKOM
YETKO u3Jjiaraet Marepua,
apryMEHTHUPOBAHHO dbopmynupyer
BBIBOJIBI. 3HAaeT B paMKax TpeOOBaHUU K
HAIPaBJICHUI0O W TPOQUII0 TMOATOTOBKH
HOPMAaTUBHYIO M TNpakTuyeckyro 0a3y. Ha
BOITPOCHI OTBEYaeT KpaTkKo,
apryMEHTHUPOBAHO, YBEPEHHO, o
cymiectBy. CriocobeH NpUuHUMATh OBICTphIE
Y HECTAHJAPTHBIC PEIICHMUS.

10-18 Gamnnos

OOyyaromuiics MOKa3bIBaeT JIOCTATOYHBIN
YPOBEHb KOMIIETEHTHOCTH, 3HaHUS
MaTepuajgoB  3aHATUH, ydeOHOUl U
METOJUYECKOUN TUTEPATYPbl, HOPMAaTUBOB U
IIPAKTUKU €r0 NPUMEHEHHsS. YBEPEHHO U
npo(eCCUOHATIBHO, TPAMOTHBIM  SI3BIKOM,
ACHO, YETKO W IIOHATHO  M3JaraeT
COCTOSSHUE U CyTb BONpOCa. 3HAET
TEOPETUUYECKYIO M MPAaKTUYECKylo 0a3y, HO
IIPY OTBETE JIOIYCKAeT HECYIECTBEHHBIE
norperHocTd. O0yyaronuiics nmokaspBaeT
JIOCTaTOYHBIN YPOBEHB
npo(eCCUOHANBHBIX 3HAHUH, CBOOOIHO
OTIEpUPYET MOHATUAMHU, METOJAMHU OLICHKH
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IPUHSTHS pelieHuH, UMeeT
IPEJICTaBICHUE: O MEXIUCUHUIUINHAPHBIX
CBA3SIX, YBSI3bIBACT 3HAHMS, IOJIyYCHHBIE
OpU M3YYEHUM pPa3IMyYHbIX JAUCLMILIUH,
yMEeT  aHAJIU3UPOBaTh  MPAKTUUYECKUE
CUTyallud, HO JIOIIyCKaeT HEKOTOpbIe
norpemHocTi. OTBET MOCTPOEH JIOTHYHO,
MaTepuas M3JIaraercsi XOPOILIUM S3bIKOM,
IIPUBJIEKAETCS UH(POPMATUBHBIN u
WUTIOCTPUPOBAHHBIA MaTepuan, HO IpU
OTBET€  JOINYCKaeT  HE3HAuUuTEJbHbIE
OIIMOKM, HETOYHOCTH 110 Ha3BaHHBIM
KpUTEpPUSAM, KOTOpbI€ HE HCKaXaroT CYTU
OTBETA,

1-9 6annos
OOyuaromuiicst moka3bIiBaeT ciaboe 3HaHNe
MaTepuaioB 3aHATHUH, OTCYTCTBYET

JNOJDKHAsT ~ CBSI3b MEXKIY  aHAIM30M,
aprymeHranued W BbeIBogamu.  Ha
IMOCTaBJICHHEIE BOTIPOCHI OTBEYACT
HEYBEPEHHO, JIOMYCKAeT TOTPEITHOCTH.
OOyuaromuiicsi BJIaJIeeT MPAKTUICCKUMHU
HaBBbIKaMH, MPUBJICKAET WIUTIOCTPATHBHBIN
Marepuai, HO YyBCTBYET ce0si HEyBEpEHHO
npu aHaJm3e MEXIUCIUTTMHAPHBIX
cBs3eil. B oTBeTe He Bceraa NpuCyTCTBYET
JIOTHIKA, apryMEHTBI MPUBJICKAIOTCS
HeJ0oCTaTOYHO Beckwe. Ha mocraBieHHBIC
BOINPOCHI  3aTPYAHSIETCSI C  OTBETAMH,
MOKa3bIBACT  HEIOCTATOYHO  TIIyOOKHeE
3HAHUS.

0 0asIoB

OOyuarommuiics [IOKAa3bIBAET ciia0ble
3HaHHUA MaTepuaoB 3aHATHH, YydeOHOM
JUTEpaTypbl, TEOPUM U  MPAKTUKU
MIPUMEHEHHUS U3y4aeMOT0 BOIIPOCA, HU3KUM
YPOBEHb KOMIIETEHTHOCTH, HEYBEPEHHOE
u3NoxxkeHue  Bompoca.  OOydvarommiics
MMOKAa3bIBACT Cla0bIi YPOBEHb
npodeccroHaNbHBIX 3HAHUH, 3aTPYIHIETCS
IIpU aHaJIM3€ MpPaKTUYeCKux cutryauuid. He
MOXET MPHUBECTU MPUMEPBl U3 peaNbHOU
npakTuku. HeyBepeHHO U JOrMYecKu
HEMOCJEI0BATEIbHO HU3JIaraeT MaTepHail.
HenpaBuiibHO OTBedaeT Ha BOMPOCHI WIH
3aTPYAHSIETCS] C OTBETOM.

B Ounere comepxxutcs onHa 3aqada

3amaua -15 6anaoB
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10-15 6annos

MHOTOILIAHOBOE PELICHUE 3a/1a4u

6-9 GamnoB

CTaHJApPTHOE  pelIeHHe  3aJayud  C
apupMeTHUYECKUMH OITMOKaAMU

1-5 Gamos

3a7a4a penieHa c HEKOTOPBIMH
HCTOYHOCTAIMHU UJINX HC B HOJIHOﬁ Mepe

0 6amoB

HCBCPHOC PCHICHUC HUJIX 3aJa4da HC pClIcHa

©COoN s WD

PR RPRRERERR PR
©CoO~NoOUlhWNEREO

20.
21.

22.
23.
24,
25.
26.
217.
28.
29.
30.
31.
32.

33.

Hepeqem, BOIIPOCOB JIA MOATOTOBKH K 3a4Y€Ty

[ToHsATHS «TOKYMEHT», «MH(pOpMAIU».

CriocoObl TOKyMEHTUPOBAHUS.

Cucrema JTOKyMEHTALUU U YIIPaBJIEHUS JOKyMEHTOOOOPOTOM OpraHHu3aliH.
OcHoBHbIE BUIbI JOKYMEHTHON J€SITEIHOCTH.

Nudopmanus B ynpaBiaeHUECKON AESITETbHOCTH.

VYrpaBneHue JOKyMEHTAMEN B OpraHU3alyH.

Opranu3zanys nH(GOPMaMOHHO-TIOUCKOBBIX CUCTEM T10 TIOKYMEHTaM YUpEKICHHUSI.
OcHoBHbI€ (DyHKIIMOHAJIbHBIE CUCTEMBI JOKyMeHTaluu B Poccuiickoit @eneparui.
YHubuIupoBaHHbIE CUCTEMBI JOKYMEHTAIIHH.

. Henu 3amuTthl KOH(UIESHITUATEHON HHGOPMAITHH.

. CiocoOw1 opranmu3aiuy KOH(PpHISHIIHAIBHOTO JEIONPOU3BOICTBA

. Buzpl Taiin 1 ux knaccudukanms.

. CTpyKTypa 3aiuiieHHoro J0KyMeHT0000poTa.

. CymniHOCTh 33/1a4i M1 0COOCHHOCTH KOH(PHUACHIIMAIBHOTO JIeJIOMPOU3BOJICTBA.

. Cucrema nocrtyna K KOH(QHICHIIHAIBHBIM JOKYMEHTaM.

. Opranu3zanus UCTIOJHEHUST KOH(PUICHIIMAIBHBIX TOKYMEHTOB.

. OtnpaBnenre KOHPUICHIIMAIBHBIX TOKYMEHTOB.

. [Tonpazaenennst KOHGUACHIIUATBHOTO JCTOTPONU3BOICTBA.

. OpraHu3aloHHO-TIPABOBBIC JIOKYMEHTBI, PErIAMEHTHPYIONIUE CTaTyC TMOJpa3JeieHus |

Ka)KJIOTO M3 €r0 COTPYAHUKOB ITpU paboTe ¢ KOH(PUACHIIMATBLHBIMU JOKYMEHTaMH.

TpeOoBaHus K MOMEIIECHUSAM U PEXKUMY PaOOTEHI.

[TocTosiHHO AelicTBYOMIAs SKCIIEPTHASE KOMUCCHS 110 TPOBEPKE KOH(UACHIIMATBHBIX HOCHTENIEH
U ee 33/1a4u.

Omnpenenenue coctaBa KOH(UACHIUAIBHBIX JOKYMEHTOB.

[Tepeuens cBeeHMI, COCTABIAIONIMX KOMMEPUYECKYIO TaiHY.

Kpurepuu noxkymeHTHpOBaHHS HH(POpPMALINY.

Odopmiienue u yuer HocuTeneil KoHGuASHIHAIbHOH HHPOPMALIH.

W3rotoBienue u y4er HocuTesel KoH(UASHIMaIbHOW HHPOPMALIUHL.

Odopmiienune n3aBaeMbIX KOHQUICHINATbHBIX JOKYMEHTOB.

OOuiue TpeboBaHus K yueTy KOHPHICHIIMATbHBIX JOKYMEHTOB.

VYdeT u31aHHBIX KOH(UASHIIUATBHBIX JOKYMEHTOB.

VYdeT NoCTYNUBIINX KOH(UASHIIUATBHBIX JOKYMEHTOB.

VYdeT KoOH(pUIEHINATBHBIX JOKYyMEHTOB BBIJICJIEHHOTO XPaHEHUSI.

PasMHOXeHHEe KOH(PUICHIMATIbHBIX JTOKYMEHTOB. PexuM XpaHeHHs KOH(PUICHIHATIbHBIX
JOKYMEHTOB.

[opsinok oOparenus ¢ KOH(QUICHIMAIBHBIMU JOKYMEHTAMHU.



34.

JIOKYMEHTOB.

35.
36.

HNPEATNPUATHSL.

37.
38.
39.

KomnoneHTEI 3al0UTEBI pCXKUMa CCKPETHOCTH.
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BHYTpHOOBEKTOBBIN U MPOITYCKHOMN PEKUMBI.
Cuutbl 1 cpeacTBa, UCTIONB3YEMbIE ITPH OPTaHU3aLUN BHYTPHOOBEKTOBOTO PEKUMA.
Opranu3anroHHbIE CPEICTBA 3aIUTHI HH(POPMAIIHH.

Ha3nauenwe, BHABI M TPUHIMIIBI TPOBEACHHUS IPOBEPOK HATMYUS KOH(QUACHIIUATBHBIX

TaliHa ¥ TOCYyIapCTBEHHAs TaliHA, PEKUM CEKPETHOCTH.
Ponb 1 MecTo BHYTpHOOBEKTOBOTO U MPOIYCKHOTO PEKUMOB B CUCTEME 3alIUTHI HH(DOpMAIIH

5.3. Iloka3aTe/ M ¥ KpUTEPUH OLIEHUBAHMUSA TEKYIIUX IPOMEKYTOYHBIX (POPM KOHTPOJIA

[Tokazarenu, KpUTEPUH U NIKAJIBI OLIEHUBAHUS KOMIIETEHIIUN
[Tokazarenn KOMMETEHLMH Ha PA3IMYHBIX 3Tanax UX (OpPMHUPOBaHUS B IpolLiecce M3Yy4EHUS

JUCIIUILIINHEL.

OueHoOYHbIE cpeacrea

IToka3aTeu oLleHKH

Kputepnu ouenku

oopmileHHEe TMpe3eHTAMH U
COOTBETCTBHE PEriIaMEHTy

VYerHblit onpoc KoppektHocte w  monuota | [loiHBIA, pa3BepHYTHINH, 000CHOBAHHBIA OTBET —
OTBETOB 3 Gayta
[IpaBunbHBIA, HO HEMOIHBIN OTBET — 1 Gat
Hesepmnsrii otBer — 0 6awtoB
Tematnueckas nuckyccua | IlomHora apryMeHTanuy, | BelcTymuieHue,  packpelBarmomiee  TeMy U

o(hopMIIECHHOE B COOTBETCTBHHU C TPEOOBAHHUSIMU
C3UY PAHXUI'C — 5 6ansnos

BeicTyruieHde, pacKpblBalliee TEMY, HO U
oopmiteHHOE B COOTBETCTBHH c
YCTaHOBJIIEHHBIMH TpeOOBaHWAMH, IHOO He

COOTBETCTBYIOIINH PETTaMeHTy — 2 Oasia
BeicTynnienne, He packpbiBaromee Temy - 0
6asuioB

PEUTHHIOBOM CUCTEMOM Ha
MIPOMEKYTOUHYIO
arrecrario orsogurcst 40
OaJlioB.

B Oumere comep:kutrcs IBa
TEOPETHYECKUX BOIPOCA.

Bormpocsr - 25 6asios

OneHovyHeIe
cpeacrea Ioxazareamn™ Kpurepun**
(opmsr OIIEHKH OIleHKH
NIPOMEKYTOTHOU
aTTeCTaIllH)
3ayer B cootBercTBUU C 6amabHO- | 19-25 6aniioB

OOyuarommiics NOKa3bIBaeT BHICOKHH YpOBEHb KOMIIETEHTHOCTH,
3HAHWS TIPOrPaMMHOTO MaTepuaia, Yy4eOHOH JHTepaTryphl,
packpblBaeT ¥ aHAJIH3UPYET NPOOIEMY C TOUYKU 3PEHHUS Pa3IMIHBIX
aBTOpoB. O0yJaroNnMiics MOKa3bIBAET HE TOJIHKO BEICOKUH YPOBEHb
TEOPETHUYECKUX 3HAHMI, HO M BHAUT MEXIUCIUILTHHAPHbIC CBS3H.
[IpodeccroHabHO, TIPaMOTHO, MOCJIEJOBATEIBHO, XOPOIIMM
A36IKOM ~ YeTKO  M3JlaraeT  MaTepuall,  apryMEHTHPOBaHHO
dopmynmpyeTr BBIBOABL. 3HAaeT B paMKax TpeOOBaHHH K
HANPaBJIICHUIO W OPOQWII0 TOATOTOBKA HOPMATHUBHYIO |
npakTHdeckyro  0a3y. Ha  Bompockl — oTBewaer — Kpatko,
apryMeHTHPOBaHO, yBEPEHHO, N0 cymiecTBy. CriocoOeH NpUHUMATh
ObICTpBIC M HECTAHIAPTHBIC PEIICHUS.

10-18 6aa108B
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OOyuarommiics TIOKa3bIBAET JIOCTaTOYHBII YpOBEHb
KOMIIETEHTHOCTH, 3HAHUS MaTepuajioB 3aHATHH, Yy4eOHOW W
METOJMYECKO JHUTepaTypbl, HOPMAaTHBOB W TIPAKTUKH €ro
NpUMEHEHHUs. Y BEpeHHO 1 Tpo(eCCHOHAEHO, TPAMOTHBIM SI3BIKOM,
SICHO, YETKO U MOHSTHO M3JIaraeT COCTOSIHUE U CYTh BOIIPOCa. 3HAET
TEOPETHYECKYI0 M IPAaKTHIECKYIO 0a3y, HO NPU OTBETE JOITyCKAeT
HecyllecTBeHHble morpemHocTd. OOydarommuiics moKa3bIBaeT
JIOCTaTOYHBIH YpPOBEHb MNpPO(EeCCHOHAIBHBIX 3HAHWH, CBOOOTHO
OlepupyeT MOHATHAMH, METOAAMH OLEHKH TPHUHSATHS DPELICHHH,
MMEET NPEICTaBICHUE: O MEXKTUCIUILIMHAPHBIX CBS35IX, YBA3BIBAET
3HaHUA, TOTY4eHHBIE IPU U3yYCHUH Pa3JINYHBIX TUCIUIUINH, yMEET
aHAJIM3UPOBATh MPAKTHYECKUE CUTYAIINH, HO IOITYCKaeT HEKOTOphIE
norpemHocTd. OTBET MOCTPOEH JIOTHYHO, MaTepHal M3JIaraercs
XOpOLIMM  SI3BIKOM,  NpUBJIEKaercss  MHQOPMAaTHBHBIA WU
WUTIOCTPUPOBAHHBIA MaTepuajl, HO TIIPH OTBETE JOMYyCKaeT
HEe3HAaYHTEIbHBIE OIIMOKH, HETOYHOCTH 110 Ha3BaHHBIM KPUTEPHSIM,
KOTOpbIE HE HCKaXKalOT CYyTH OTBETA;

1-9 6ansoB

OOyyaromuiicst moka3biBaeT ciiaboe 3HaHWE MATEPHAJIOB 3aHSTHH,
OTCYTCTBYET IIOJDKHAsl CBSI3b MEX/Iy aHaJIH30M, apryMeHTaled u
BbIBOJIaMH. Ha mocraBiieHHbIE BOMNPOCHI OTBEYAET HEYBEPEHHO,
JIOycKaeT norpeimHoctd. OOyJaronuiics BiajieeT NPaKTHIeCKUMU
HaBBIKaMH, IPUBJIEKACT WILIIOCTPATUBHBIN MaTepyall, HO YyBCTBYET
ce0sl HEyBEpPEHHO MpPU aHAIM3€ MEXIUCHHUIUIMHAPHBIX CBs3eld. B
OTBETE HE BCErJAa NMPUCYTCTBYET JIOTHKA, apI'yMEHTBI IIPUBJICKAIOTCA
HEJIOCTaTOYHO Beckre. Ha mocraBneHHbIe BOIPOCHI 3aTPyaHSIETCS C
OTBETaMH, MIOKa3bIBAET HEJJOCTATOUYHO TTyOOKHE 3HAHUSL.

0 6ajs10B

OOyyaromuiicsi MOKa3bIBaeT clladble 3HAHUSI MaTEPUAJIOB 3aHSTHH,
yuyeOHOM JIUTEepaTypbl, TEOPUHM M TIPAKTUKU HPUMCECHEHUS
U3y4aeMOro BONpPOCa, HHU3KUH ypOBEHb KOMIIETEHTHOCTH,
HEYBEpEHHOE H3JIOKeHHe Bompoca. OOydaromuiics IOKa3bIBaeT
cialblii ypOBEHb MPOQECCHOHATIBHBIX 3HAHUH, 3aTPYIHSETCS MPH
aHaJIM3€ MPaKTUYeCKUX cuTyauuil. He MoxeTr npuBecTH npuMepbl
U3  peaJbHOM  mpakTukd. HeyBepeHHO UM JIOrMYECKH
HEIIOC/IE0BATENbHO M3JIaraeT mMarepuan. HenmpaBuibHO oTBedyaeT
Ha BONPOCHI WU 3aTPYIHSIETCS C OTBETOM.

B Gunere copepxurcs ogHa | 10-15 dannos

3aJaua MHOT'OIUIAHOBOE PEIICHUE 3a/1auu

3amaua -15 6amioB 6-9 GaJs10B

CTaH/IapTHOE PelIeHHe 3a7a4n ¢ apu(hMETUUECKUMH OLTHOKaMH
1-5 6ansoB

3a/lada peleHa ¢ HEKOTOPBIMH HETOYHOCTSMH WM HE B IOJHOH
Mmepe

0 6an10B

HEBEPHOE PEIlICHNE WIIH 3aJjada He PeIleHa

5.4 lllkaJjia nepeBoJa OLIEHKH U3 MHOT00A/LIbHOM CHCTEeMbI B NATHOALILHYIO

ot 0 o 50 dayutoB «HE 3aUYTCHO»

ot 51 mo 100 damoB «3aUTEeHO»

HIkana oneHUBaHUA
OneHka pe3ynbTaTOB IPOU3BOAUTCS Ha OCHOBe OayuibHO-peiiTuHroBoit cucrtemsl (BPC).
Hcnons3oBanue bPC ocymecTnisiercss B coOTBETCTBUHU ¢ IpHuka3oM oT 06 centsiopst 2019 r. Ne306 «O
MPUMEHEHUH OAJUIbHO-PEUTUHTIOBOM CHCTEMBI OLIEHKU 3HAHUN 00Y4aroLUXCs».
Cxema pacueToB c(hOpMHpOBaHa B COOTBETCTBHMM C Y4YeOHBIM IIJIAHOM HalpaBJIeHUS,
COTJIacCOBaHAa C PYKOBOJUTENEM HAay4HO-00pa30BaTEeNbHOIO HANpaBJiICHUs, YTBEPXKICHA JIEKAHOM
¢axynbTeTa.
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CxemMa pacyeToB [OBOAMTCS IO CBEACHUS CTYJCHTOB Ha MEPBOM 3aHATUH 10 JaHHOU
IMCLUUIUIMHE, SBJSIETCS COCTAaBHOW 4YacTblo pabodell mporpamMmbl JUCHUIUIMHBL M COACPIKUT
MHGOPMAIIHIO TI0 U3YYEHHIO AUCHUIUINHBI, YKa3aHHYIO B [1010keHnH 0 6alTbHO-PEUTHHTOBON CUCTEME
OLICHKH 3HaHuM oOyuaromuxcs B PAHXul'C.

B cootBercTBUM C 0aUNIBHO-PEHUTHHTOBONW CHCTEMON MaKCHMAaJbHO-PACYETHOE KOJIUYECTBO
6amtoB 3a cemectp coctabisieT 100, U3 HUX B paMKaxX AUCHUTUIMHBI OTBOIHUTCS:

40 6aIoB - Ha MPOMEKYTOUYHYIO ATTECTAIHIO

40 G6ayoB - HA pabOTy HA CEMUHAPCKHUX 3aHATUIX

20 6aIoB - Ha MOCENIAeMOCTb 3aHATHIM

B ciydae ecnm cTyneHT B TEUYEHHME CEMeECTpa HE HaOWpaeT MUHHMMAJIbHOE YHCIO OalioB,
HE00X0IMMOE ISl CJaud MPOMEKYTOYHOM aTTECTallH, TO OH MOJKET 3apaboTaTh JOTIOJHUTEIbHBIE
Oayiel, OTpabOTaB COOTBETCTBYIOIIUE Pa3Aeibl TUCHUIUIMHBL, TOJYYHMB OT MPEnojaBaTes
KOMIICHCHUPYIOIIINE 3a/IaHusl.

B cnydae monmydeHHs Ha TPOMEXKYTOYHOW aTTECTAIlMM HEYAOBJIETBOPHUTEIBHOW OICHKH
CTYZICHTY TPEJOCTABIISCTCS TPABO MMOBTOPHOM aTTECTAIlMHM B CPOK, YCTAHOBJICHHBIN JUTSI TUKBUIAIIUU
aKaJIeMUYECKOH 3aI0JKEHHOCTH TI0 UTOTaM COOTBETCTBYIOIIECH CECCHU.

OOyuarommuiicst, HaOpaBIIHIA B X0J1€ TEKYIIET0 KOHTPOJIA B ceMecTpe oT 51 o 60 6amios, o ero
KEJIaHUIO0 MOXKET OBITh OCBOOOK/IEH OT MPOMEKYTOYHON aTTECTAIUH.

6. MeTozmqecmle MarTrepualjbl 10 OCBOCHHIO JHCHUIIJIUHBI

3auer MoxeT mpoBoautcs B (opme TectupoBanusi ¢ npumenenue JIOT. Jlns BeImoSHEHHS
TECTOBOTO 3a/IaHMSI, MPEXKJE BCETO, CICAyeT BHUMATEIBHO MPOYUTATh IMOCTaBICHHBIN Bompoc. [locie
03HAKOMJICHUSI C BOIIPOCOM CIIEyeT MPHUCTYIaTh K MPOYTCHHIO TMpeJiaraéMbIX BapHaHTOB OTBETA.
Heob6xomumo mpouynTath BCce BapuaHThl U B KaueCcTBE OTBETA CJEAyeT BbIOpaTh JHILIb OJUH UHIEKC
(tmudpoBoe 0003HAYCHHUE), COOTBETCTBYIOIIHMHI MPABUILHOMY OTBETY.

Tectbl cocTaBieHbl TaKUM 00Pa30M, UYTO B KaXJOM M3 HUX NMPABUJIbHBIM SIBJISIETCS KaK OJIMH, TaK
Y HECKOJIBKO BapHaHTOB. Ha BBINIOJIHEHNE TeCTa OTBOJAUTCS YCTAaHOBJIEHHOE OIpaHUYeHHOE Bpems. Kak
MpaBUJIO, BPEMs BBINOJHEHUSI TECTOBOTO 3aJaHusl onpenensercs u3 pacuera 30-45 cexkyHJ HA OJIUH
Borpoc. [locne BBINOJIHEHMS TeCTa NMPOUCXOIUT ABTOMATHYECKAs OLEHKA BBINOJHEHMs. Pesynbprar
oToOpaxaeTcst B IMYHOM KaOuHeTe oOyuatomierocsi. [loBTopHOe MpOX0okKAeHUE TecTa AOMYCKAaeTCs He
panee 10 qHel.

3ayeT MPOBOJUTCS B IEPUO]I CECCUU B COOTBETCTBHUHU C TEKYLIUM rpaduKkoM ydeOHOTo mpoliecca,
YTBEP>KJICHHBIM B COOTBETCTBUHU € ycTaHOBIJIEHHBIM B C3UNY nopsankom. [IpogomkuTenbHOCTh 3a4ueTa
JUISL KaXJO0rO0 CTYACHTAa HE MOJKET IPEBBIIIATh YEThIPEX AKAJEMUYECKHMX YacOB. 3a4€T HE MOXKET
HaunHaThed paHee 9.00 yacoB u 3akaHunBaTbes no3anee 21.00 yaca. 3ayer MoAroTOBKY MPOBOJIUTCS B
ayJIUTOPHUH, B KOTOPYIO 3aIlyCKAIOTCs OJTHOBPEMEHHO He OoJiee 5 yenoBeK. BpeMst Ha OTBETHI 10 OMIIeTy
KaXJoMy oOydaromemycst oTBoautcs 45 munyt. [Ipu sBKke Ha 3aueT 0Oy4yarouuiicss 10KeH UMETh MIPH
cebe 3a4eTHYI0 KHUXKKY. Bo BpeMs sk3ameHa oOydarouiuecsl MO PEHICHHUIO MpernojaBaTesis MOTYT
MOJIb30BaThCs YUEOHOU MPOrpaMMOil TUCIUIUIMHBI U CIIPABOYHOM TUTEPATyPOid, U KaJbKYISITOPOM.

Lenbro TaHHBIX METOAMYECKUX PEKOMEHIAIUH 10 U3YYCHUIO YUeOHOW AUCIMILINHBI SBISETCS
obecrieueHre HPGPEKTUBHOCTH pabOThl CTYACHTOB C MaTepHallaMd JUCHUIUIMHBI Ha OCHOBE
palMOHANBHOM OPraHU3alUU €€ U3YUYCHHUS.

N3yuenne nucumminssl npeanonaraer npuMmeHenre JOT, mostomy kak JEKIMOHHBIE, TaK U
MPAKTUYECKHUE 3aHATUSI MOTYT TPOBOAUTHCS ¢ mpuMeHenuem J{OT.

HecmoTps Ha Hanuuue y4eOHUKOB, KOTOPBIE TSl CTY/IEHTOB SIBISFOTCS OCHOBHBIM UCTOYHHKOM
nH(OpMAIIUY, OYEHb YaCTO BO3HUKAIOT CUTYAIINH, KOT/1a H3MEHEHH B OKpYXKalolel cpesie (Harpumep,
B 3aKOHOJATENHCTBE U IIP.) IO KOHKPETHON TeMe He HaXOAAT OTPAKEHH B CYIIECTBYIOMINX YUeOHMKAX
WJIM HEKOTOPBIE €T0 pa3ielbl yeTapeld, MO3TOMY, JISKIIMH OCTAIOTCS OCHOBHOU (hOpMOit 00ydeHMs.

OtnenbHBIE TEMBl JAUCHUIUIMHBI MOTYT OBITH TPYAHBI JUIS CaMOCTOSTEIBHOTO H3yUCHUS
CTyIEHTaMH, TIO3TOMY HEOoOXOoAMMa MeToJaudeckas mepepaboTka wmarepuana JjekTopom. llpu
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CYIIECTBOBAaHMH PAa3HOOOPA3HBIX KOHIENIUN IO OTIEIbHBIM TeMaM JIEKIMH HEOOXOAWMBI IS UX
O0OBEKTHBHOTO OCBEILICHUSL.

[TosTomy mocemnieHue Jjekuuii (kak oyHoe, Tak M ¢ npumeHenueM JIOT) mo mucuumninHe
00513aTEeNIBHO ISl CTY/ICHTOB.

Kpome toro, ns yCcHnemHoro oBjaJeHusl TUCUUIUINHON HEOOXO0AUMO BBINOIHATH CIEAYIOIINE
TpeOOBaHUSA:

1) noceniaTh Bce JIEKIIMOHHBIE U MTpaKTHUECKUE 3aHATUA (B TOM uucie ¢ npumeHenuem J[OT),
IIOCKOJIBKY BECh TEMATHUYECKUI MaTeprajl B3aUMOCBSA3aH MEXAYy COO0H M TEOPETHUUECKOTO OBJIAJACHUS
MIPOIYIEHHOTO0 HEJOCTATOYHO JIJIsl KAUECTBEHHOT'O YCBOEHUS 3HaHUH 10 JUCLUILIUHE;

2) Bce paccMaTpUBaeMble Ha JIGKIUAX U MPAKTHUECKUX 3aHATHUAX TEMBI M BOIIPOCHI 00sI3aTEIIHHO
¢dbukcupoBaTh (MO0 HA OyMaKHBIX, JIMOO HA MAITUHHBIX HOCHTEISIX MH(OPMAILIUN), ITOTIOTHHTEIHHO
coxpausTh Marepuainsl u3 JOT,;

3) o00s3aTeNbHO BBIMOJHATH BCE JOMAIIHUE 3a/laHus, MOJydyaeMmble Ha JIEKIUAX WU
MPaKTUYECKUX 3aHATHUSAX;

4) nposABIIATH aKTUBHOCTh HA MHTEPAKTUBHBIX JIEKIIMSIX U IPAKTUUYECKHUX 3aHATHUSAX, a TAK)KE IPU
MOAroToBKE K HUM. HeoOXoIuMO NOMHUTH, YTO KOHEUHBIH pe3yiabTaT OBJIAJEHUS COJAEpPKaHUEM
JUCHMILIMHBI HEOOX0IUM, B IIEPBYIO OUYEPE/Ib, CAMOMY CTYJIEHTY;

5) B ciydasx MpoIycKa 3aHATHNH MO KakUM-TMOO NpUYMHAM, HEOOXOIUMO 00s3aTelbHO
CaMOCTOSITENIbHO U3y4aTh COOTBETCTBYIOUIUI MaTepHall.

Cy1iecTBEHHBIM MOMEHTOM JUISl CTY/IE€HTa SBIIETCS BO3MOXKHOCTh OOCYX/IEHUS U BHECEHUS
MpeI0KEHUH B TEMAaTHUYECKHUI MaTepHall IMCUUIUIMHGL. [Ipu 3ToM HE0OX0IMM cepbe3HbIN U ITyOOKUH
KPUTHYECKUM aHaIW3 MPOYUTAHHOW HAy4YHOW JINTEpPATyphl M COACPMKAHUS MPOCIYIIAHHOW N0 Teme
JIEKLUH.

CryneHTty Takxke He0OOXOUMO 3HaTh CIIEIYIOIIEe:

CemuHapckue (MpakTUYECKHE) 3aHATUSA MO M3y4aeMOW IUCLUIUIMHE MHPOBOJATCA C LENbIO
U3Y4YEHHs KaK TEOPETUYECKHX BOIPOCOB, CBA3AHHBIX C OBJIAJCHUEM 3HAHUSMH, TaK U NMPAKTUYECKOU
CTOPOHBI, CBSI3aHHOW ¢ OCHOBHBIMM ITPUHIIMIIAMU U IIPUEMAaMU, U3y4acMbIMU B PaMKax Kypca.

YPOBEHb YCBOEHHUS TEOPETUYECKOTO MaTrepuaja IpOBEPAETCS IMOCPEICTBOM OIpoca o
OCHOBHBIM BOIIpocaM TeMbl. lIpu BBINOJHEHMM NPAKTUYECKUX 3aJaHUM OOydarolMMCs CleayeT
000CHOBBIBAaTh CBOM OTBETHI CCHUIKAMU Ha UCTOYHUKH, 3aKOHOIaTENIbHbIE U HOPMATUBHBIE IOKYMEHTBHI.
B wMeroguuecknx MaTepuanax HMCIHOJIB3YIOTCS pEaJbHbIE IPAKTUYECKHE CHUTYallUH, KOTOPBIE
BCTPEYAIOTCA HA MNPEANpUATUAX U B opraHuzauusax. OOyyaromumcsi cielyeT BbICKa3blBaTbh CBOE
CYXXJIEHHE B HEOJIHO3HAYHBIX CUTYaLUsAX B 00JaCTH U3y4aeMOil TeMbl JUCHUILIUHBI.

IIpuBeneHHbBIE B METOINYECKUX MaTepUaIaX NPAKTUYECKUE 3aJaHNS PEILAIOTCS ayIUTOPHO MU
¢ npumeHenuem JJOT.

[IpakTryeckue 3a1aHus IO MaTepUaIaM yCIOBHOIO IPEAIPUATHS HOMOTYT IPHOOPECTH HABBIKU
paloThI C pa3INYHBIMU JAHHBIMU U NTpOYel HHPOpMaLUEH.

YpOBEHb YCBOEHMS IPAKTUYECKOIO MaTepuaja IPOBEPAETCS IOCPEACTBOM BBIINOJIHEHHUS
IIUCbMEHHBIX 3a/IaHUH, OCHOBaHHBIX Ha HH(OPMALUH, B3TON U3 CYLIECTBYIOIIEH NPAKTUKU.

KoHTposnbpHBIE BOIPOCHI MPEIHA3HAYEHBI AJS NPOBEPKM KAayeCTBa YCBOEHUS JIEKIIMOHHOTO
MaTepualia U MaTepuaia, M3ydeHHOTO 00y4aroIMMHCs CAaMOCTOSATENBHO IO PEKOMEHIyeMO OCHOBHOM
U JIOTIOJIHUTENBHON JuTepaType. OTBEThl Ha KOHTPOJbHBIE BOMPOCHI TOTOBATCS OOyYarOIIUMUCS
CaMOCTOSITENILHO U MIPOBEPSIIOTCS MIPETIOAaBaTeNIEM Ha IPAKTUUECKUX 3aHATHSX B XOJI€ YCTHOTO OIIpOCa,
a TaKKe MpH MIPOBEIEHUHN KOHTPOJIbHBIX paboT, TeKyIero recTupoBanus. Hanbosee cioxHble BOITPOCHI
00CyX/1al0TCsl ¢ PEIoaBaTesIeM Ha TEKYIIUX MPaKTHUECKUX 3aHATHSX.

CamocrosTenbHas paboTa SBISETCS HEOTHEMJIEMOW U BaXHeHIed yacTbio paloOThI
oOyyaromuxcs, KOTopas OCHOBaHa Ha 0Oosiee MOJApoOHON MpopaboTkKe M aHaimu3e HHPOPMALUH B
n3yyaemoit oonactu. I[Iouck 0TBETOB Ha BOIIPOCHI [Tl CAMOCTOSITEIBHOM PabOThl B HEKOTOPBIX CIydasix
NpEearnojaraeT He TOJBKO H3y4eHHWE OCHOBHOW y4eOHOH JuTepaTypbl MO JUCHMIUIMHE, HO U
IIPUBJICUEHUE JONOJHUTEIBHON JINTEPATYphl MO CMEXHBIM JUCLUIUIMHAM, a TAaKKE MCIIOJIb30BAHUE
pecypcoB cetu HMurepHer. OTBeTbl Ha BOMPOCHI sl CaMOCTOSATEIBHOH pPAabOTBI TOTOBSATCS
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00y4aroIMMHUCs CaMOCTOSITETIBHO U TIPOBEPSIOTCS MPETOAaBaTEIeM Ha MPAKTUUYECKUX 3aHATHIX B X0OJI1€
YCTHOTO OTIPOCA, a TAK)Ke MPH MPOBEICHUH KOHTPOJIBHBIX PadoT, TEKYILEro TECTUPOBAHHUSL.

CamocrositenbHas paboTa CTYIEHTOB — 3TO TMPOLECC AaKTHBHOTO, IIeJICHANPAaBICHHOTO
npUOOpETEeHUs CTYJCHTOM HOBBIX 3HAHMI, YMEHUH 0€3 HEMOCPEACTBEHHOIO Y4acTHs MpenoiaBaTels,
XapaKTePU3YIOIIUICS TPEIMETHON HampaBICHHOCTbIO, 3(P(EKTUBHBIM KOHTPOJEM U OICHKOMN
pe3yJbTaTOB AEATEIbHOCTH O0YYaIOIIEerocs.

Lenu camocTosTenbHON pabOTHI:

e CHUCTEMAaTHU3alUsl U 3aKPEIJICHHE MOJYYEHHbIX TEOPETHUECKUX 3HAHUN U MPaKTHUYECKUX
YMEHUH CTYJIEHTOB;

e yriyOJeHHe U paclIupeHue TEOPETUIESCKUX 3HAHUM;

e (dopMHUpOBaHHE YMEHHH HCHOJH30BATh HOPMATHBHYIO M CHpPAaBOYHYIO JIOKYMEHTAIHIO,
CIELUAJIbHYIO JINTEPATYPY;

e pa3BUTUE TI03HABATEIBHBIX CIIOCOOHOCTEW, AKTUBHOCTU CTYAEHTOB, OTBETCTBEHHOCTH H
OpPraHNU30BaHHOCTH;

e (OopMHpOBaHHE CAMOCTOSTEIIBHOCTH MBIIIJICHHSI, TBOPYECKOW MHUIIMATUBBI, CIIOCOOHOCTEN K
CaMOPa3BUTHIO, CAMOCOBEPIIEHCTBOBAHUIO M CAMOPEAIN3ALINN;

e pa3BUTHUE HCCIEA0BATEIBCKUX YMEHUM U aKaJIeMUUECKUX HaBBIKOB.

CamocTtosTrenbHas paboTa MOKET OCYLIECTBISITHCS MHANBUAYAIbHO WU FPYIIIAMU CTYEHTOB B
3aBUCHMOCTH OT IIeJId, 00beMa, YPOBHS CII0)KHOCTH, KOHKPETHOW TEMaTHKH.

TexHosorust opraHu3alMy CaMOCTOSITEIbHOW pPabOTHI CTYIEHTOB BKJIOYAET HCIOJIb30BAHUE
MH(OPMALMOHHBIX U MaTepPHAIbHO-TEXHUUYECKUX PECYPCOB 00pa30BaTEIbHOTO YUPEKIACHHUS.

[lepen  BbIMOJTHEHHEM  OOY4YaAIOUIMMUCS  BHEAYIUTOPHOM  CaMOCTOSTENbHOM  pabOThI
MIpPeroaBaTeslb MOYKET MPOBOIUTh HHCTPYKTAXK MO BBITIOJHEHHIO 33/1aHus. B HHCTpyKTaX BKIIOYaeTCs:

e IeNb U COACPIKAHNE 3aJaHUS;

¢ CPOKH BBIIIOJIHEHUS;

e OPHUEHTHUPOBOYHBIH 00HEM pabOTHI;

e OCHOBHBIE TPeOOBAaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLIEHKHU;

e BO3MOXKHbIE TUIIUYHBIE OLIMOKH ITPU BBIIOJIHEHHH.

WHcTpyKTa)x NpoBOIUTCS NPENOAABATENEM 3a CUET 00beMa BPEMEHH, OTBEAECHHOTO HA U3YUEHHE
JUCLMILINHBIL.

KoHTposib pe3ynpTaToB BHEAYAUTOPHOM CaMOCTOSITENbHOM pabOThl CTYIEHTOB MOXKET
MMPOXOJUTH B TUCbMEHHOM, YCTHOW WM cMemanHoi popme ¢ mpumenenuem J[OT.

CTyneHThl 10JDKHBI IOJAXOAUTh K CaMOCTOSTENIBHOW paboTe Kak K HauBaXKHEHIIEMYy CpPeICTBY
3aKpeIuvIeHUs] U pa3BUTHUsI TEOPETHUYECKMX 3HAHWM, BbIPAOOTKE €IMHCTBA B3IJISI0B Ha OTJENIbHBIC
BOIPOCHI Kypca, IMPHOOpPETeHHs ONIPEACICHHBIX HABBIKOB M HCIOJb30BAHUSA HPOGEeCCHOHATBHON
JIUTEPATYPHI.

[lomemenus Juis caMOCTOSITENBbHOM paboThl OOy4aromuXxcs JOJDKHBI OBbITh OCHAIICHBI
KOMIBIOTEPHON TEXHHUKOH C BO3MOXHOCTBIO MOJKIIOUEHUs K cetu «MHTepHeT» M olecrnedeHuem
JOCTYIa B 3JIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTEIbHYIO Cpeay OpraHU3aliH.

IIpu camocTosATeNBbHOM TPOPAOOTKE Kypca 00ydyaronirecs J0KHbI:

e TPOCMATPUBATH OCHOBHBIE ONpE/EIeHUs U (PaKThI;

e TIOBTOPUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHITHH MaTe€pHall U JONOJHUTH €T0 C
Y4ETOM PEKOMEHJA0BAHHOM 110 TaHHOW TE€ME JINTEPATYpPHI;

e U3YYHUTh PEKOMEHJIOBAHHYIO JIUTEPATypy, COCTABJIATH TE3HUCHI, AHHOTALMM U KOHCIEKTBI
HaunboJiee Ba)KHBIX MOMEHTOB;

e CaMOCTOSTENBHO BBINOJIHATD 3a/1aHNUs, AHAJIOTUYHBIE TPEUIaracMbIM Ha 3aHATHX;

e HCIIOJIb30BAaTh JUISl CAMOIIPOBEPKH MaTepuaisl (poH/1a OLIEHOYHBIX CPE/CTB;

¢ BBINOJHATH JIOMAIIHUE 3aJaHNsI 110 YKa3aHUIO MPENoAaBaTes.

3aaHus Ui MPAKTHUECKUX 3aHATUH U CaMOCTOSITENbHOIM pabOThI MO3BOJISAIOT MPETOAaBaATEIIO
MPUMEHATh UHTEPaKTHBHbIE (OPMBI OOYUEHUS MPH MPOBEACHUHM AyAUTOPHBIX 3aHATHHA M 3aHATHH C
npumenenueM J{OT, nmpu camocTosTenbHOM paboTe CTYIEHTOB B BUAE AUCKYCCUH, TUCITYTOB, POJIEBBIX
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urp, 00CYKACHUSI KOHKPETHBIX CUTYallUi B TPO(ECCHOHATBHOMN IEATETLHOCTH 00YyJaroInXCs.

Pe3synpTar CTyJEHUYECKMX OTBETOB OIIGHMBACTCA 1O CIEAYIOIIMM KPHUTEPHUSIM: TIOJHOTA
PaCKpBITHSI BOIPOCOB MO KAKJIOMY 3aJJaHUIO; CTETEHb CAMOCTOSITEIbHOCTH BBIMIOJHEHHS 3aaHUS;
odopmierre paboThI ¥ €€ IPE3EHTALNS; HCIIOJHEHNE CPOKOB MTPEI0CTABICHHUS BBINOJHEHHBIX 33/1aHU;
CIOCOOHOCTh OTBEYATh HAa BONPOCHI MpENojaBaresis U CTYACHTOB B XOJ€ TUCKYCCHH IO 3a/JaHHOU
Hay4HOU TeME.

Lenb BBIMOJHEHUS MPAKTUYECKUX 3aJaHUM MO0 JUCHUIUIMHE — NpUOOpEeTeHHe MPaKTHYECKHX
HABBIKOB Pa3pabOTKH U MPUHATHUS YIIPABICHYECKUX PEIICHHUH.

BrImonHeHne npakTHYeCcKUX 3a1aHuil TpeOyeT 0T 00yJaronIerocst MpeIBapuTEIIbHOTO 3yUSHHS
JIEKIIMOHHOTO MaTepuaia, yaeOHOM 1 HAydHOU JTUTEPaTyphl U MPOYUX HHPOPMALMOHHBIX HCTOYHUKOB,
B TOM 4HCJIE TNEepHOANUecKHX wu3naHuii u HMurepHer—pecypcoB. Kaxknoe 3amanme oObscHsETCS
MIpero1aBaTelieM 00 COMEPKHUT KPaTKUE METOIMUECKIE YKa3aHUs K ero BhIoHeHno. Camo 3a1anue
HE pacrevyaThIBaeTCs, CAAETCS TOJIBKO PEIICHUE 3aa4uy WM OTBET Ha 3aJaHue (JOCTaTOYHO yKa3zaHHUe
HOMEpa ¥ HAMMEHOBAHUS 33/1aHU).

PacuetHbie 3amanus, BbIONHEHHbIe B EXCel, cmatorcs B Bume pacredaTok (HETOCTATOUHO
MIPUBEJICHHUS TOJIBKO MOJIYYEHHBIX PE3YIbTATOB 0€3 MPOMEKYTOYHBIX PACUETOB).

TexkcToBble 3ajaHUsI — 3cce, PELIEHUs KEHCOB W Mp. HE JIOJKHBI IPEBHINIATh 1-2 CTpaHHUIIBI
MeYaTHOTO TeKcTa. B cirydae cOBMageHHUs TEKCTOB Y IBYX W 0o0Jiee CTYJCHTOB 3a/IaHUE 3aYMTHIBACTCS
TOJBKO y OJHOTO CTYZCHTA (TMIEPBOTO, CIABIIErO 3TO 3a/aHHE).

3amaHus 1O TMOJTOTOBKE JIOKJIAIOB TPEOyeT OT CTYIEHTOB OOJIBIION CaMOCTOSTEIFHOCTH U
Cepbe3HOM MHTEJUIEKTyallbHOH paboThl. OHA BKJIIOYAET HECKOJBKO O3TaloB U IpeaycMaTpuBaeT
JUTUTENTFHYIO, CHCTEMAaTHYECKYIO PadOTy CTYJCHTOB M MOMOIIb TIEIaroroB 110 Mepe HeoOX0AUMOCTH:

- COCTaBISieTCS TUTaH JOKJaga IyTeM OOOOMICHHS W JIOTHYECKOTO TIOCTPOCHHUS Marepuaia
JOKJIa/1a;

- TIOIOUPAIOTCSI OCHOBHBIC HCTOYHUKHA WH(POPMAIINH;

- CHUCTEMAaTH3UPYIOTCs MOJYYEHHBIE CBEIEHMs ITyTE€M M3Yy4eHHsl HauOosiee BaKHBIX Hay4YHBIX
paloT 1o JaHHO Teme, nepevyeHb KOTOPbIX, BO3MOKHO, JA€T caM NPeTo1aBaTellb;

- JIeTaoTcs BBIBOJBI U 0000IICHNS B pe3y/bTaTe aHaN3a U3y4eHHOTO MaTepHasa, BblIeICHHs
HauboJiee 3HAUUMBIX JJISl PACKPBITHS TEMbI T0KIaAa (PaKTOB, MHEHUH Pa3HbIX YUYEHBIX U TpeOOBaHUS
HOPMAaTHUBHBIX I0KyMEHTOB.

K noxmagy nmo yKpymHEHHOH TeMe MOTYT IPHBIIEKAThCS HECKOJBKO CTYIEHTOB, MEXAY
KOTOPBIMH PaclpeieNsIloTCsl BOIPOCH] BBICTYIIICHHUS.

JIoKJa1 AOJKEH COMPOBOXKIATHCS MTPE3EHTALIOHHBIM MAaTEPUAJIOM.

Cpoku chaud 3alaHUil peryiaupyroTcs IpenojaBaTesieM (Kak IpaBMIlO, MPENENbHbI CPOK —
3a4yeTHas Hellels).

Memooduueckue pexomenoayuu no pabome ¢ iumepamypou

I/IsyquHe JIUTECpAaTypbl OYCHb TpPYAOCEMKass U OTBETCTBCHHAsA YaCTb IIOATOTOBKH K
CCMHUHAPCKOMY 3aHATHUIO. OHa, KaK IIpaBHJIO, COIIPOBOXAACTCA 3alIUCAMU B TOH WJIM HHOM (I)opMe.

Koncnexmom HazpIBaeTcs KpaTKasd CXEMAaTHUYCCKas 3allMCb OCHOBHOI'O COACPIKAHUA HaquOﬁ
pa6OTI>I. OOBIYHO KOHCITEKT COCTAaBIISICTCS B JIBa stama. Ha NEpBOM CTYACHT YUTACT NPOU3BCACHUC U
ACIacT IMMOMCTKH Ha IMOJIAX, BBIACIIAA TaKHM 06pa30M HanOoJiee BakHbIe MbICIIH. Ha BTOpPOM JTallC
CTYACHT, OIIUpasdACh Ha CACIAHHBIC IMOMCTKH, KpPATKO, CBOMMHU CJIOBaAaMH 3allUCBIBACT COACPIKAHUC
MMPOYUTAHHOTIO. JKenatenbHO HCIIOIB30BaHUE JTOTHUYCCKUX CXEM, ACJArOIMX HarjldaHbIM XOJ MBICIIH
KOHCIICKTUPYEMOI'O aBTOpa. HaHpHMep, €CJIM PACCYXXKIACHHA aBTOpa HNPCACTABIAOT AOCTATOYHO
CJIOXKHYIO U JJIMHHYIO OCIOYKY, TO B KOHCIICKTC MOKET MOABUTHCA 3aIINCh: «3 A cJleayer B, amsB -
C, CJI€I10BAaTCIIbHO, C aBisgercs MNpsAMBIM CJICACTBHEM A». Hanbosee BakHBIC TOJIOKEHHS HSYHaCMOﬁ
paGOTLI (OHpCI[CJ'ICHI/IH, BBIBOJbI U T.)I.) KECJIAaTCJIbHO 3aI1ucaTh B (I)OpMC TOYHBIX IIUTAT (B KaBbI4YKaXx, C
TOYHBIM YKAa3aHUEM CTPAHUIBI I/ICTO‘-IHI/IKa).
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Cnenyer umeTb B BHUJIY, YTO LEJIbI0 KOHCIEKTHMPOBAHUS SBISETCS HE IEPENUCHIBAHUE
IIPOU3BEACHHUS, a BBIABIEHHE €r0 JIOTMKH, CUCTEMBl J10Ka3aTeIbCTB, OCHOBHBIX BbIBOJOB. llo3TOoMy
XOpOILIMH KOHCIEKT JOJDKEH COYeTaTh IOJHOTY H3JIOKEHUS C KpaTKoCThlo. OCOOEHHO YETKO 3TO
MPOSIBIISIETCS IPH KOHCIIEKTUPOBAHUU paboOT B ANIEKTPOHHOHM (hopme. UTOOBI MOTHOCTHIO CKOIIMPOBATH
paboTy, TOCTaTOYHO HAXKaTh KHOIKY «I1€4aTh», HO CYUTATHCS KOHCIIEKTOM TaKO€ €€ BOCIIPOU3BEACHUE
He Oyjer.

Cy1iecTByeT HECKOJIBKO (POpM BEJICHUS 3aIIUCEil: M1aH (MPOCTOM WM Pa3BEPHYTHIN), BBIUCKH,
TE3MChl, AHHOTAINH, PE3IOME, KOHCTIEKT (TEKCTyalbHbIM U TEMAaTUYECKUI).

ITnan. Dto Hambonee kKpatkas ¢opma 3amuch NpodyuTaHHOTO. [lepedeHb BOMPOCOB,
paccMaTpuBaeMbIX B KHUTe, cTarbe. [lnaH packpblBaeT JIOTMKY aBTOpa, CHOCOOCTBYET Jydlleil
OpHEHTAILIMH B COACPKaHUM JaHHOTO MpousBeaeHus. [1nan MoxkeT cocTaBiAThCs 1100 MO XOAY YTEHUs
Marepuana, 1100 1nocie noJaHoro npoureHus. [1nan Bo BTOpoM citydae moJrydaeTcs ocyieJ0BaTeIbHbIM
U CTPOMHBIM, KpaTKuM. PopMa I1aHa He UCKIII0YAeT IUTUPOBAHMSI OTJENIBHBIX MECT, 000011eHs Ooiee
MO3JHUX MaTepUasoB.

Botnucku. 310 nub0 1UTATHI, TO €CTh JOCIOBHOE M3JI0KEHUE TOrO WM MHOTO MaTrepuasa u3
HMCTOYHHUKA, HEOOXOIUMBIE CTYICHTY JJIs M3JI0KEHHS B KypCOBOM paboTte, MuOO KpaTkoe, OJIM3K0oe K
JOCJIOBHOMY H3JI0’KEHHE MECT U3 UICTOYHHKA, TAHHOE B MOHUMAHUU CTYJEHTa. BhIMUCKY JTy41e 1enarthb
Ha OTHAENbHBIX JIMCTaX WJIM Ha KapTouykax. JIOCTOMHCTBO BBIMHCOK COCTOMT B TOYHOCTHU
BOCITPOM3BE/IEHUSI aBTOPCKOTO TEKCTa, B HAKOIUIEHWU (PaKTUYECKOro MarepHuana, yAoOCTBE HX
HCI0JIb30BAHHUS IIPU KOMIIOHOBKE KYpCOBOM paboThl. Bbiensst 3 MpoYUTaHHOTO TEKCTa CaMO€ TJIaBHOE
U CYIIECTBEHHOE, CTYIEHT IpU COCTaBJICHHM BBIINHCOK TIIy0)Ke IMOHUMAET YUTAEMBIH TEKCT.
CocraBiieHH€e BBIIMCOK HE TOJIbKO HE OTHHMAET y CTyJIEHTa BpeMsl, HO, HAIIPOTHUB, SKOHOMHUT €ro,
COKpallasi €ro Ha HEOJHOKPAaTHOE BO3BpallleHWE K JAHHOMY HCTOYHHMKY IMpU HAlHMCAaHUU TEKCTa
KypcoBoil pa®oTbl. COBEpIIEHHO 00s3aTEIbHO KaXYI0 BBIMHCKY CHAa0)XaTh CCHUIKOW Ha MCTOYHUK C
yKa3aHHUEM COOTBETCTBYIOIIEH CTPAHHULIBI.

Te3ucwl. IDTO C)KATOE U3JIOKEHUE OCHOBHBIX MBICIEH U MOJOKEHUM TPOYUTAHHOTO MaTepuraa.
Nx ocoOeHHOCTh — yTBEepAUTENbHBINA XapakTep. Jpyrumu cioBamu, A aBTOpa 3THX TE€3UCOB JaHHOE
YMO3aKJIIOYEHHUE HOCIT HETUCKYCCUOHHBIN MO3UTUBHBIN XapakTep.

Annomauyun. O4eHb KpaTKOE M3JI0KEHUE COJEp)KaHUs MpOoYMTaHHOU paboThl. CocraBisercs
I0CJIE TIOJTHOTO MPOYTEHHS M TOTYyOOOKOTO OCMBICIIMBAHUS N3Y4aeMOI0 IIPOU3BEICHUSI.

Pe3tome. Kpatkas olieHKa IpOYUTAHHOTO TIpou3BeneHus. OTpakaeT Haubosee o0IIre BbIBObI
Y TIOJIO’KEHUs1 pabOoThl, €€ KOHIENTYaIbHbIE UTOTH.

Koncnexm. Hebonbliioe cxxaToe U3J10KeHHE U3ydaeMoi paboThl, B KOTOPOM BBIAEISETCS camoe
OCHOBHOE, cymiectBeHHOe. OCHOBHbIE TPeOOBaHUS — KPATKOCTb, YETKOCTH (POPMYITHPOBOK, 0000IIeHNE
BKHEHIINX TEOpEeTUYeCcKUX NoJiokeHui. CocTaBieHne KOHCIIEKTa TpeOyeT BIyMYUBOCTH, JOCTATOYHO
OOJBIIMX 3aTPAT BpeMEHU U ycuinil. KOHCTIEKT — 3T0 CpeJcTBO HAKOIJICHHS MaTepuaa Jiist Oyayien
KypcoBo# paboTtel. KoHCnekTHpOBaHKE CIOCOOCTBYET IITyOOKOMY IIOHUMAHUIO M IPOYHOMY YCBOCHUIO
M3y4aeMOro maTepuana, MoMOraeT BhIpabaThiBaTh HABBIKM MPABUIBHOIO H3JI0KEHHE B MUCHMEHHON
dbopMe BaXKHEHUIINX TEOPETUUYECKUX U MPAKTUUYECKHX BOINPOCOB, YMEHHE YETKO HX (POPMYIHpPOBATH,
SICHO M3JIaraTh CBOMMH CJIOBAMH.

KoHcriekT MokeT ObITh TeKCTyaTbHBIM U TEMATHYECKUM. 1eKcmyaibHblll KOHCIIEKT TOCBSIIEeH
ONPEICICHHOMY IIPOM3BEIACHUIO, memamuyeckuli KOHCIEKT TIIOCBALIEH KOHKPETHOW TeMe,
CJIEJOBATENIbHO, HECKOJBKUM INPOU3BEICHUSAM. B TeKCTyallbHOM KOHCIIEKTE COXpaHSETCs JIOTMKa U
CTPYKTypa H3Yy4aeMOIo TEKCTa, 3alMCh MAET B COOTBETCTBHM C pAaCIOJIO)KEHMEM Marepuaja B
u3zyyaeMoi pabore. B TematnyeckoM KOHCHEKTE 32 OCHOBY OepeTcsi He IU1aH paboThl, a coJepKaHue
TeMBbl, TPOOJIEMBI, U3y4aeMbl€ CTYICHTOM.

IenecooOpa3HO COCTaBJIATH KOHCIEKT IOCIE MOJHOTO NMPOYTEHUs H3y4aeMoro marepuala.
KoHcrnekT MoKeT BKIIF0YaTh TE3UCHI, KPATKHUE 3alIMCU HE TOJIBKO TE€X WIIU MHBIX MOJIOKEHUI U BBIBOJIOB,
HO M JIOKAa3aTeNbCTB, (PAKTUYECKOTO MaTepuala, a TakKe BBIIHCKH, JIOCJIOBHBIE LIUTAThI, pa3IHyHbIE
npuMepbl, HU(POBOI MaTepuall, TaOIUIbl, CXEMbI, B3SThIE U3 KOHCIEKTUpyeMoro ucrouHuka. [Ipu
oGopMIICHMH KOHCIIEKTa HEOOXOIMMO yKa3zaTh (paMMIIMIO aBTOpa M3y4aeMOro MarepHaja, HMOJHOe
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HaszBaHHe pabOThI, MECTO U roJ1 e u3faanus. [10JIe3HO 0OTMeYaTh U CTPAHUIIBI H3y4aeMO PabOTEHI.

B koHcmekTe Hago BBLACIATH OTJEIbHBIE MECTAa TEKCTa B 3aBUCHUMOCTH OT MX 3HAYUMOCTH
(moguepkuBaHUsS UBETHBIMH MapKepamH, 3aMedanuss Ha moiisix). Jlus 3amucedt Bcex ¢opm
1enecooOpa3Ho, B COOTBETCTBUU C IJIAHOM KYpPCOBOM, 3aBECTH TMANKH WM OOJIBIIUE KOHBEPTHI, B
KOTOPBIE PaCKIaILIBAIOTCS 3alIMCH TI0 00pabOTaHHBIM UCTOYHHKAM.

[Ipu 3TOM Ba)KHO HE TOJIBKO MPHUBJICYL 00JI€e MIMPOKUN KPYT JUTEPATyphl, HO U CYMETh Ha €¢
OCHOBE pazo0paThCsi B CTENEHM HU3YYEHHOCTH TeMbl. CTOUT BBISIBUTH AMCKYCCHOHHBIE BOIPOCHI,
HEpEIICHHBIE MPOOJIEMbI, TOMBITATECA BBICKa3aTh CBOE OTHOIIEHHWE K HuM. [lpuBectn wu
apryMEHTHUPOBATh CBOIO TOYKY 3pPEHUS WJIM OTMETUTbH, KAaKOW W3 MMEIOUIUXCS B JIUTEPAType TOUEK
3peHHUsI IO JaHHOU MpoOIeMaTUKE PUACPKUBACTCS aBTOP U TIOUEMY.

7. YueOHas quTepaTypa u pecypcbl HHPOPMAIMOHHO-TeJIeKOMMYHUKALMOHHOI ceTH
«HHTEepHET»

7.1. OcHoBHAas JuTEepaTypa

1. Eropos B.I1. A.B. CnunrkoB KonduaeHmanpsHoe 1eI0mMpou3BoIcTBO: yued. mocodue / B.I1.
Eropos, A.B. CiimapkoB.— M. : Opunanueckuii nactutyr MUMTa, 2016.

2. Eropos, B.Il. JloxymenroBen u ero mpocdeccust / B.II. Eropos, A.B. Caunskos, E.B.
KapnerueBa. — M.: FOpunnuecknii uacruryr MUUT, 2012.

3. Unsaxosa, N.E. KommMmepueckas Taiina: yueOHoe mocobue mns By3oB / M.E. UnskoBa. —
Mocksa: MznarensctBo Opaiit, 2022. — 139 ¢. — (Bricmee obpazoBanue). — ISBN 978-5-534-
14712-4. — Texkct: snextponHbii // OOpaszoBarenbHas tiatgopma HOpait [caiit]. — URL:
https://urait.ru/bcode/497149.

7.2. JlonoJIHUTEJIbHAS JIUTEpATypa

1. Jloponunna, JI.LA. Opranmzamuss ¥ TEXHOJIOTHS JOKYMEHTAllUOHHOTO OOCCIICUCHHS YIPaBICHUS:
y4eOHHK M TMpaKTUKyM JUid akajgemudeckoro OakanaBpuata / JLLA. Jloponmna. — Mocksa:
Nz patensctBo FOpaiir, 2019;

2. Jlenonpou3BOACTBO B OpraHax BJIacTH U MECTHOTO camoyripaBieHus. HoBbie 00s3aTenbHbIE TpaBuia;
npaktuueckoe nmocoodue / M. B. Kupcanosa, 0. M. AkcenoB. — Mocksa: Omera-JI, 2007,

3. KprokoBa, H.II. JlokymeHTHpOBaHHE YIPaBJICHUYECCKOW MAEATEILHOCTH: ydeOHOe Tmocobue /
H.II. KprokoBa. — Mocksa: UH®PA-M, 2014;

4. Ky3ueuos, .H. JlokymeHnTanmonHoe obecreyeHre yrnpaBieHus U JeTONPOU3BOACTBO: YUSOHHK IS
6akanaBpos / 1. H. Ky3nenoB. — Mocksa: U3natensctBo FOpaiit, 2014;

5. IllyBanmoBa, H. H. OcHoBbl nenonpou3BOACTBA. SI3bIK CIY)KEOHOIO JOKyMEHTa: Y4eOHUK MU
npaktukym it By3oB/  H. H. lllyBamoBa, A.}O.lBanoBa; moxy oOmeil  pemaxiueit
H. H. IllyBanoBoii. — 3-e u3a., mepepad. u gon. — Mocksa: U3narensctBo FOpaiit, 2022. — 384 ¢. —
(Bricmiee oOpaszoBanue). — ISBN 978-5-534-15217-3. — Tekct: snekrponHbiil // OOpa3oBaTenbHas
wiargopma FOpaiit [cailr];

6. 3enkxoB, A. B. MudopmarmonHast 6e30macHOCTh U 3amuTa MHGopManuu: yuebHoe nocodue st
By30B / A. B. 3enkoB. — Mocksa: M3natensctBo HOpaiit, 2022. — 104 c. — (Briciiee o6pa3zoBanue).
— ISBN 978-5-534-14590-8. — TexkcT: anexrpoHHslii / Obpa3oBarenbHas miatdopma FOpaiit [calfT].
— URL.: https://urait.ru/bcode/497002.

7.3. HopMaTHBHbBIE IPABOBbIE JOKYMEHTHI

1. "Koncrurynust Poccuiickoit ®@enepanun" (mpuHATa BCEHApOAHBIM TrosiocoBanuem 12.12.1993 c
W3MEHEHUSIMHU, 0JT0OpEHHBIMU B X0€ ob1epoccuiickoro ronocoanus 01.07.2020);
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2.3akoH P® "O rocynapcrBennoii taitne" ot 21.07.1993 Ne 5485-1 (nocnenusisi peaaxiusi);

3. @enepanbubiii 3akoH oT 27 wumionsg 2006 1. Ne 149-®3 «O6 wundbopmanmu, MHPOPMALUOHHBIX
TEXHOJIOTUSX U O 3aIIUTe UH(POPMAIHNY;

4. ®enepanbublit 3aKoH 0T 27.07.2006 Ne 149-D3 «O06 undopmanuu, HHOOPMAITMOHHBIX TEXHOJIOTUIX
U 0 3ammTe HHpopMaumny;

5. Vka3 Ilpesunenta P® ot 22.05.2015 Ne 260 «O HekoTOpbIX BOIpocax HH(POPMALUOHHON
6e3onacHocTu Poccuiickoit @enepanumny;

6. I[locranosnenue [IpaBurenscTBa PO ot 3 HOAOpst 1994 1. Ne 1233 "O6 yrBepxkaenun [lonoxenus o
nopsiaKe oOpareHus co ciry)keOHOoW nHpopManreil OrpaHIUYEHHOTO PAaCIPOCTPAHEHUS B (peepaTbHbBIX
OpraHax MCIIOJIHUTEIILHOW BJIACTH, YIOJHOMOYEHHOM OpraHe yIpaBJICHHUS HCIOJb30BAaHUEM aTOMHOM
SHEPTMM W YIOJHOMOYEHHOM OpraHe II0 KOCMHYECKOW JesiTeNbHOCTH" (C HU3MEHEHUsSMU U
JOTIOTHEHUSIMHU );

7. Ilpuxa3 denepanpbHOro apxuBHoOro areHTcTBa ot 22 masg 2019 r. Ne 71 "O6 yrBepxaenuun IIpasun
JETIOTIPOU3BOICTBA B TOCYIaPCTBEHHBIX OPraHax, OpraHax MECTHOTO CaMOYIPaBJICHHUS
[Toctanosnenue IIpaBurensctBa PO ot 24 utonst 2021 r. Ne 1264 "O6 yrBepxaenuu IlpaBun oomena
JOKYMEHTaMH B 3JIEKTPOHHOM BHJIE ITPH OPTaHU3AINH HH(POPMAIIMOHHOTO B3aUMOACHCTBHA";

8. Iloctanosnenue [IpaButensctBa PO ot 22.09.2009 Ne 754 «OO0 yrBepxkaenuu [lonoxxenus o cucreme
MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO IOKYMEHTO000POTa;

9. Ilocranosnenue IIpaBurtensctBa PO ot 15.09.2008 Ne 687 «O6 yrBepxknaenuu IlomoxeHus 06
0COOEHHOCTSIX 00pa0OTKM TIEPCOHANBHBIX JTAHHBIX, OCYIIECTBISIEMON O€3 HCIOJIb30BaHUS CPEICTB
aBTOMAaTH3aIHN»;

10. ITocranosnenue IlpaBurensctBa P® ot 06.05.2016 Ne 399 «OO6 opraHu3anuy MOBBIILIEHUSI
KBaJTM(HUKAIMA CICIHAAINCTOB TI0 3aIluTe WHOOPMAIMKA M JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 32
OpraHu3alli0 3alluThl MHPOPMALMU B OpraHax TrOCYJapCTBEHHOM BIAcTH, OpraHax MECTHOTIO
CaMOYIIPABJICHUsI, OpPraHU3alUsAX C TOCYJAPCTBEHHBIM YYaCcTHEM M OpraHM3alusx OOOPOHHO-
IIPOMBIIIJIEHHOTO KOMITJIEKCa».

11. TOCT P 7.0.8-2013 «/lemonmpou3BOACTBO U apXUBHOE JICTIO»

7.4. UnTepHeET-pecypchl

1. DnekTpoHHBIE  YY€OHUKH  DIJEKTpOHHO-OMOmoreunot  cucrembl  (OBC)  «A#Oykc»

http://www.nwapa.spb.ru/index.php?page_id=76

2. HaydHo-mpakThueckwe CTaThbu IO DKOHOMHUKHM M (GUHaHCaM OJeKTpoHHOW Oubmmoreku MJI

«['pebennukon» http://www.nwapa.spb.ru/index.php?page id=76

3. http://archives.rumethodics/ — caiit ®enepanbHOro apXUBHOTO arcHTCTBA.

4. http://e.sekretariat.ru/ — caiit snekTpoHHON Bepcuu kypHaia «CrIpaBOYHHK CEKpeTaps U OdHc-
MEHEeDKEpay.

5. http://www.delo-press.ru — caiit kypHana «JleTONpPOU3BOACTBO U JOKYMEHTOOOOPOT Ha

TPEATPUSTHI.

http://www.funnycong.ru/ — Jlenonpou3BoacTBO (CaliT MaTepHUasoB).

http://www.kadrovik-praktik.ru — caiit MaTepuaoB 1mo KapoBOMy IeIONPOU3BOICTBY.

http://www.profiz.ru/sr/ — caiit sxyprana «Cekperapb-pedepeHT».

http://www.sekretariat.ru/forum/foruml1/topic781/messages — PRO - Jlemomnpoussoactso u CIJI

(mopran s pykooaurenei ciyx6 IOV u cekpetapeil Bcex ypoBHEM).

10. http://www.sekretarskoe-delo.ru — caiit sxypHana «CekpeTapckoe Aenoy.

11. http://www.top-personal.ru/officeworks — caiit xypHana «J/{enomnpou3BoaACTBOY.

© N

7.5 NHble HCTOYHUKA
B xone oOpa3oBaTensHOro mpoiecca He UCTIOIb3YETCH.

8.  MarepuaibHo-TeXHMYecKasi 6a3a, HHPOPMALMOHHbIE TEXHOJIOTHH, IPOrPAMMHOE


http://www.nwapa.spb.ru/index.php?page_id=76
http://www.nwapa.spb.ru/index.php?page_id=76
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o0ecneyeHue u HH(])OpMaIII/IOHHLIe CIIPaBOYHBIC CHCTEMbI

XapakTepucTHKH ayIMTOPHUH (MOMeIIeH!ii, MeCT) VIl NPOBeAeHHU 3aHATHI

Jlis mpoBeneHUs 3aHATUH HEOOXOOMMBI CTaHAAPTHO OOOpydOBaHHBIE y4deOHbIE KaOMHETHI H
KOMIIBIOTEPHBIE KJIACCHI, COOTBETCTBYIOIIME CAHUTAPHBIM U CTPOUTEIILHBIM HOPMaM U IIpaBUjIaM.

Ne ii/m HaumenoBanue

HaunmenoBanme Aymutopun ®@akynbrera TaMOKEHHOTO aIMUHACTPUPOBAHUS U O€30MaCHOCTH (B

CrenUuaJIbHBIX COOTBETCTBMM C  PACIHUCAHMEM  3aHSATUN), OCHAIEHHbIE  CpPEJICTBAMH

noMeleHn i H | MyJIbTUMENA U IOCKaMH

noMelneHu  AJsi | YdeOHble ayIUTOPUU ISl TIPOBENCHUS 3aHATUM JIEKIIMOHHOTO THWIIA, 3aHATUN

CAMOCTOSITEJIbLHOI | CEeMUHApPCKOTO  THUMA, KypCOBOTO  MPOEKTUPOBAHUS,  TPYNIOBBIX U

padoThbl WHJIMBUIYQIbHBIX KOHCYJIBTAIIUH, TEKYIIErOo KOHTPOJIS M TPOMEKYTOUHOU
arrectanuu. KaOuWHETHI, OCHAIICHHBIE MaKeTaMH, HATJSTHBIMH Y4ECOHBIMH
MocoOusiMM, W JPYTUMH TEXHUYECKUMHU CpPEICTBAa U  OOOpPYIOBAaHHEM,
00€eCTIeunBaIOIUMHU PEATH3AIIIO TPOCKTUPYEMBIX PE3yIbTaTOB OOYUECHHS.

OcHallIeHHOCTh OcHarmensl pabounmu craniusmu 11K, cpeactBamMu MynbTUMEIHa W JTOCKaMHU.

CrenuaJIbHbIX 3BYKOBbIE  JWHAMHUKHA,  TPOTPAaMMHBIE  CpPEACTBA,  0OECIEeUYMBAIOIINE

noMenieHun M | pociymuBaHue martepuaiioB B (opmate MP3, WMA, a Takxke mpoCMOTp

noMelneHuii  aas | BugeomarepuasioB. [Iporpammuoe obGecrieuenue Microsoft Word, Microsoft

camocrositeibHoii | Power Point 1718 MOArOTOBKM TEKCTOBOTO —MaTepuana, Trpaduyueckux

padoThI WUTIOCTPALIMH, TPE3CHTAIUN

Iepeuyenn Jlutien3uronnoe cornarienue ¢ Microsoft Windows 10 SBR003-1706010146-42

JIMIEH3UOHHOT 0 ot 07.07.2017 mo 31.07.2018

MPOrpaMMHOIo Microsoft Office Professional 2016

olecneyeHms. SBR003-1706010146-42 ot 07.07.2017 no 31.07.2018

PexBU3NTHI CIIC Koncynbrantllntoc kontpakt 1-965-1/2014 ot 16.12.2014 6eccpouno

noarBepxkaawiero | BO/[-Uudo, BO/-Andasut, BO/I-ITnarexu, BO/I-/exnapant pacummpeHHas

JOKYMEHTAa Bepcust, BOJI-KonTpons. Kontpakr 180117-C ot 18.01.2017 — 1 ron

[Tox mH(bOpMaMOHHON TEXHOJOTHEH MOHMMAETCS MPOIECC, MCHOJIb3YIOMUNA COBOKYMHOCTD

CPEIICTB M METOJIOB cOOpa, 00pabOTKH M Mepeavr TaHHbIX (MIEPBUYHON UHGOPMAIIMH) JIJIS TIOJTYUYCHHS
nHpOpMAIIMA HOBOTO KAayecTBa O COCTOSIHUM OOBEKTa, MPOIecca WM SBJICHUS (MH(GOPMAIIMOHHOTO
MPOJIYKTA).

B mocneanue ronsl TepMUH «HH()OPMAITMOHHBIC TEXHOJIOTHH» YaCTO BBICTYIIAET CHHOHHMOM
TEPMHUHA «KOMITBIOTEPHBIC TEXHOJOTHHY», TaK KaK Bce MH(OPMAIMOHHBIC TEXHOJIOTUU B HACTOSIIEE
BpeMsl Tak HJIM MHa4ye CBS3aHbI C MPUMEHEHHEM KomibloTtepa. OfHaKo, TePMHUH «HMH(DOPMAIIMOHHBIE
TEXHOJIOTUWY» HAMHOTO INHUPE M BKIOYAET B CE0S «KOMIIBIOTEPHBIC TEXHOJOTHH» B KayeCTBE
cocrapisiromieii. [Ipu 3ToM, WHGOpPMAIIMOHHBIC TEXHOJIOTHH, OCHOBAHHBIC HA WCIIOJIB30BaHUEC
COBPEMCHHBIX KOMIIBIOTEPHBIX W  CETEBBIX CpeACTB, o00pasyloT TepMuH «COBpEeMEHHbIE
MH(OPMALIMOHHBIE TEXHOJIOTUMY.

Buovl ungpopmanuonnvix mexnonozui:

«pyunaa» vHOOPMALMOHHAS TEXHOJOTHUS, WHCTPYMEHTApUN KOTOPOW COCTaBIISIOT: MEpo,
YepHUIbHUIIA, KHUTa. KOMMYHHKAIIUU OCYILIECTBIISETCS pyYHBIM CIIOCOOOM (HamucaHue KOHCTIEKTOB U
T.4.). OCHOBHAs 11eJ1b TEXHOJIOTHH - TIpe/ICTaBlIeHne HHGOpMaIluu B HYKHOU (opme.

«Mexanuueckas» TEXHOIJIOTHs, OCHAIeHHAs 0ojiee COBEPUICHHBIMU CPEACTBAMH TEpenadyud U
JOCTaBKH HH(POPMAIINH, MHCTPYMEHTApUI KOTOPOH COCTaBIAOT: TenedoH, iukropoH. OCHOBHAs 11eTh
TEXHOJIOTHH - IPe/ICTaBIeHne HHPOpMaIIUU B HY)KHOU popme Ooliee yIoOHBIMU CpPEJICTBAMHU.
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«INneKmpuueckan» TEXHOJIOTHUS, WHCTPYMEHTApUN KOTOPOW  COCTaBIIAIOT: KCEPOKCHI,
nopTaTuBHBIE AUKTO(GOHBI. OCHOBHAS 11€Th HH()OPMAIIHOHHON TEXHOJIOTUN HAYMHAET IIepEMENIaThCs C
(dopMBbI ipezicTaBICHUs HHPOPMALUK Ha (OPMHUPOBAHUE €€ COJCPIKAHUS.

«371eKMPOHHAA) TEXHOJOTUS, OCHOBHBIM HHCTPYMEHTapueM KOTOpoi craHoBsTcs OBM n
co3/laBaeMble Ha UX 0a3ze aBTOMAaTU3MpOBaHHbIE cucTeMbl ynpasieHus (ACY) u uHpOpMAIMOHHO-
MOVICKOBBIE CHUCTEMBI, OCHAIIEHHBIE IIMPOKHM CIEKTPOM 0a30BbIX U CHEIHAIU3UPOBAHHBIX
MIPOTPaMMHBIX KOMIUIEKCOB. LIGHTp TsDKECTH TEeXHOJIOTHH emie 0ojiee cMemaercss Ha (GOpMHpPOBaHNE
COJIepKaTeIHbHON CTOPOHBI MH(POPMAITUH TSI YIIPABICHICCKON CpeIbl pa3InIHBIX cep 0OmeCTBEHHOU
KU3HHU, 0COOCHHO HA OpraHU3AIMI0 AHATUTUYECKON PabOTHI.

«Komnvlomepnan» («HOBasH») TEXHOJOTUS, OCHOBHBIM MHCTPYMEHTAapHUEM KOTOPOH SBIISIETCA
[IEPCOHAIbHBIA KOMIIBIOTEP C LIMPOKUM CIIEKTPOM CTaHAAPTHBIX IPOrPAMMHBIX MPOIYKTOB PA3HOIO
nazHauenus (Excel, Word, Power Point);. Ha sTom stamne npoucxoaut nporuecc nepcoHanmmszanuu ACY,
KOTOPBIM TMPOSBISETCS B CO3JaHUM CUCTEM NOJACPKKU TPUHATHS pPELIEeHUN ONpeeeHHbIMU
cnenuanuctamu. [logoOHBIE CHUCTEMBI MMEIOT BCTPOEHHBIE 3JIEMEHTHI aHAIN3a U HCKYCCTBEHHOTO
MHTEJJIEKTa JJIs pa3HbIX YPOBHEHM YIpaBlIEHHs, PEaM3yIOTCS Ha IMEPCOHAIBHOM KOMIIBIOTEpE U
HCIOJIb3YIOT TEIEKOMMYHUKAIUMU. B CBS3M ¢ mepexoaoM Ha MUKPOTIPOIIECCOPHYIO 0a3y CYyIIIECTBEHHBIM
M3MEHEHUSIM T0JIBEPTatoTCsl U TEXHUYECKHUE CPEJICTBA OBITOBOTO, KYJIbTYPHOTO U IPOYEr0 Ha3HAYEHUH.

«cemesasn mexnonocua» (MHOTAA €€ CUUTAIOT YacTbl0 KOMIIBIOTEPHBIX TEXHOJOTHUN) TOJIBKO
ycTaHaBinuBaercs. HaunmHalOT MIMPOKO HCHOJB30BAaThCS B PaA3IUYHBIX O0NAacTAX TIJI00aNbHBIE U
JIOKaJNbHbIE KOMIIbIOTEpHbIE ceTH. Eil mpenckaspiBaioT B OnmmkailmieM OynaymieM OypHBIH pocT,
00YyCJIOBJICHHBIN TTOMYJISIPHOCTHIO €€ OCHOBATEIIA - TJI00AIbHOM KOMITBIOTEPHOM ceTu Internet.

HNHpopmanoHHbIe CIPABOYHbIEC CHCTEMBI

1. http://sziu.ranepa.ru/component/zoo/vhod-v-elektronnuyu-informacionno-
obrazovatelnuyu-sredu - DiexkrponHas HHGOPMAIIMOHHO-00pa3oBaTeIbHAs Cpeaa

2. http://nwipa.ru/cat/avesta_elcat.php - ABTOMAaTH3UPOBAHHAS HH(POPMAITHOHHAS
OnOIMOoTEYHAs CUCTEMA

3. http://eds.b.ebscohost.com/eds/search/basic?vid=1&sid=5d27f7d7-ba85-44b2-9c74-
d2a5fc97f07b%40sessionmgrl02 — nayanas oudanorexka C3MY PAHXul'C

4. https://ibooks.ru/home.php?routine=bookshelf - smexrponHo-6nbmuoTeunas cucrtema bC
AHOyKC

https://e.lanbook.com/ - snekTponHO-6HOIMOTEYHAs cucTeMa JIaHb
http://www.iprbookshop.ru/ - 95C IPRBooks
https://grebennikon.ru/ - 95C U/ [ pebennukos
https://biblio-online.ru/ - 95C FOpaiim
http://site.ebrary.com/lib/ranepa - DF5C Ebrary

10 https://dlib.eastview.com/;jsessionid=aaaQppOIFfNE9 _8FcPeaw - DBC Poccuiickue
JKYPHaJIbl, CTATUCTHKA
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http://sziu.ranepa.ru/component/zoo/vhod-v-elektronnuyu-informacionno-obrazovatelnuyu-sredu
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https://ibooks.ru/home.php?routine=bookshelf
https://e.lanbook.com/
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