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1.

IlepeyeHb MIAHNPYEMBIX Pe3yJbTATOB 00YYeHHS M0 TUCUHUIIIMHE (MOIYJIIO0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOCHHS NMPOTrPAMMBbI

1.1. Jucuunnuna «/JlokyMeHTannoOHHOEe 00ecredeHune
ylpaBJjieHHs» 00CCIICYNBACT OBJIAJICHUE CIACAYIOIIMMH KOMIIETECHITUSMH:

Kon HaumenoBanue Kon HaumenoBanue 3Tama
KOMIIETEHI] KOMIIETCHIIUH aTarna OCBOCHHS OCBOCHHS KOMIICTCHIUU
15071 KOMIICTCHITUN
IIK -1 CIocCOOHOCTD ITK-1 CnocoOHOCTh TPUMEHSTH Ha
MOArOTABJMBATL  HMCXOJHbIE MPaKTUKE METOMbI
naHHbIe, HeOOXOAMMbIE st HOJArOTOBKH UCXOJHBIX
paciera 5 IKOHOMHMYCCKHUX JaHHBIX, HEOOXOIUMBIE I
foxasareJsed, pacuera SKOHOMHMYECKHUX
XapaKTEPH3YIOUMX roKa3aresiei,
nesATeJIbHOCTh
X031 HCTBYIHOIIUX CYObEKTOB XapaKTCepHU3YIONIHX
JIeSITCIIEHOCTD
XO3SICTBYIOLUX CYOBEKTOB;
CrocoOHOCTh BECTH
JIEJIOBYIO MEPEIUCKY
CnocoOHOCTh MPOBECTHU
JIETIOBYIO BCTPEUY
IIK-4 CIocOOHOCTD BBINOJJIHATH) I[IK-4 CrnocoOHOCTh Ha TPAKTHKE
H906XOIIP[MI>IQ 1191 BBITIOJIHATD pacyCThl,
COCTABJICHUA IKOHOMHYECKHX| 00OCHOBBIBAThH nx u
pa3aesioB IJIAHOB PAacCyeThl, HPEACTAaBJIATH  PE3YJIbTAThI
000CHOBLIBATD Hux u pa6OTBI B COOTBETCTBHUU C
NMPEACTABJIATL  Pe3yJbTaThl HPUHATBIMHA CTaHapTamMun
pabdoTbl B COOTBETCTBHHM (
NMPUHATHIMH CTAHAAPTAMU
IICK-1 CnocoOHOCTL I[ICK-1 CrocoOHOCTE Ha IIPaKTUKC
MOAroTaBJIUBATDH IIOATrOTaBJINBATH
yIpaBJieHYeCKHe pelleHUus Mo YHUPaBJICHICCKUC  PCHICHUA
BOIPOCaM 3KOHOMMHYECKOH 1o 5 BOIIpOoCaM
0e30IMacHOCTH SKOHOMHUYECKOU
0€30ITacCHOCTH

1.2.B PE3YILTATC OCBOCHUSA NJUCHHUIIJIMHEBL Y CTYACHTOB JOJIKHBI OBITh CCI)OpMI/IpOBaHBIZ

pacuera

HCXOJHBIE JaHHbIE,
Heo0XoaAuMbIe 1JIM

IKOHOMHUYECCKHUX

IIpodeccronansHLIE
pod Kox >Tama
3agaqyn/
OCBOEHHSI Pesynbrarer 00yueHus
[Ipodeccuonanpubie
N KOMIIETEHIINHU
TIEHCTBUS
Cnoco0HOCTD T1K-1 3HaHuA B 00J1aCTH:
NMOAr0TABJINBATEL - METOJIOB ITOJrOTOBKH UCXOIHBIX JAHHBIX;

- MCTOAOB JOKYMCHTHUPOBAHUA

-CII0co00B BCACHUA TICPCITUCKU,

-MCTOA0B BEACHUA JACIIOBLIX IECPETOBOPOB.




[TpodeccrnonanbHbIC
Kox »Tama
3amaun/
OCBOEHUS Pesynbrarer 00yueHus
[IpodeccuonanpHbie
N KOMIIETEHIIUHA
IENCTBUA
nokasareJiei, Yvenns:
XapaKTCPU3YyOIMX - UCIIOJIb30BaTh 3HAHUS COBOKYITHOCTH METOJ0B
ACATECJIbHOCTD OATOTOBKU HUCXOIHBIX JTAHHBIX
XO3AMCTBYIOINUX JIOKYMEHTHPOBAHUS,
CyOBeKTOB. - HWCIOJIb30BaTh 3HAHUSl PA3IUYHBIX METOJIOB
pacyeToB SKOHOMHYECKHUX IMOKa3aTesIeH;
Yposenb ocBoenns [IK 1 moarBepxaaercs
HABBLIKAMH:
- IPUMEHEHHSI METOJIOB IMOJTOTOBKH MCXOIHBIX
IAaHHBIX;
- IPUMCHCHUS METOH0B pacyeToB
SKOHOMHYECKUX IMOKa3aTelei
CHocoOHOCTH TIK-4 - 3HaHWUA CTaHJIAPTOB, HEOOXOIUMBIX IS
BBLINOJHATDH COCTABJICHHS YKOHOMUYECKUX PA3/IeJIOB IJIAHOB
Heo0X0AuMbIe IS pacyeTos;
coCTaBJICHUA
IKOHOMUIECKHX - YMEHHMS IPUMEHSTH CTAHIAPTHI IS
pasieios ILIaHOB COCTaBJICHUS DKOHOMHUUYECKUX Pa3/IEeNIOB IIAaHOB
pacuersl, DPaCUETOB;
00OCHOBBIBATL HX H
NMpeacTaBJIsTh
pe3yJbTaTrbl padoThl B - HaBBIKM BJIAJICHHUS Pa3IMYHBIMH METOJaMHU,
COOTBCTCTBUH ¢ pacdyeToB I COCTaBJICHHUS DKOHOMHYECKUX
NPHHSITHIMU Pa3/esioB ITaHOB PacueToB
CTaHAApPTAMH
CnocodHoCTh I[ICK-1 3Hanus BOITPOCOB ITOJITOTOBKH
NMOJAroTaABJIMBATD yIpaBICHUYECKUX pEIIEHUH 10  BOIpocaM
YupaBJCHYCCKHUEC YKOHOMHYECKOH 0€30I1acCHOCTH;
pemenust 1o liOl'lpOCﬂM Vmenus COCTaBJIATH yIpaBIeHYECKHE
IKOHOMHYECKOM
pelIeHus;
0e30macHOCTH
HaBbikn 10 mNpUMEHEHWI0O Ha MpaKTUKe
COCTaBJICHUS YIPABICHYCCKUX PEIICHUN 110
BOIIPOCaM KOHOMHUYECKON O€30MacHOCTH
2. O0bem 1 MecTO JUCUMILIMHBI (MoayJs) B crpykrype OI1 BO

O0BbeM THCHHUILIHHBI

OO0mmast TpyJ0eMKOCTh JUCIMILTAHBI COCTABIIACT 2 3a4eTHBIC SIWHUIIBI WU 72 aKaJeMHUYIeCKIX
gaca. JlucummiuHa peanu3yercs ¢ MPUMEHEHHWEM AMCTAHIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTUI
(mamee - J1IOT)

[To ounoit ¢dopme oOydeHUs KOHTakTHas paboTa ¢ TMpemojaBaTeslieM CcocTaBiseT 36
aKaJeMHUYECKHX 9acOB, CAMOCTOSATEIbHAs paboTa — 36 akaIeMUIECKUX YacOB.



[To 3aounoii ¢opme o0O0yueHHUs KOHTAaKTHas paboTa ¢ TIpPenojaaBaTelieM COCTaBIsSET &
aKaJIeMUYECKMX 4acoB (M3 HHMX 4 yaca - JIKIUHU, 4 yaca - MPaKTUYECKHUE 3aHATHUS), CAMOCTOSITeNIbHAs
pabota —60 akaieMHYECKUI Yac, MPOMEKYTOUHBIA KOHTPOJIb - 4 aKaJeMUYSCKUX YacOB.

Hucuunnuna «JlokymMeHTanMOHHOEe olecredeHHe YNPAaBJEHHWs)» BKIIOYEHA B COCTaB JIUCHUILIMH
BapUAllMOHHON 4YacTH Y4YeOHOro IUIaHa TOATOTOBKH CIICIMAIMCTOB IO crenuanbHoctu 38.05.02
«IKOHOMUYECKasE 0€30IIaCHOCTDY.

Crenuanbaple TpeOOBaHHS K BXOJHBIM 3HAHUSM, YMEHHSM M KOMIIETCHIUSM CTYICHTA HE
MpeAyCMaTPHUBAFOTCSI.

dopMa MPOMEKYTOUHON aTTECTAIMU B COOTBETCTBUU C YU€OHBIM IUIAHOM —3a4eT.

JlocTyn K cucTeMe AMCTaHIMOHHBIX O00pa30BaTENbHBIX TEXHOIOTUH OCYIIECTBIISETCS
KaXKJIBIM OOyYaroluMcsi CaMOCTOSITEIbHO C JII0OOOro ycTpoiicTBa Ha mopTanie: https:/sziu-
de.ranepa.ru/. [Taposib 1 JIOTMH K JIUYHOMY KaOMHETY / MPOPUIIIO MIPEAOCTABISAETCS CTYIEHTY B
JeKaHaTe.

3. Conep:kaHue U CTPYKTYpPa AMCUMILINHBI (MOYJIs1)
Ounas popma odyuenusn

Ne Obvem oucyunaumbl, yac
n/n HaumeHoBaHue TeM K 6 5 cP ®opma
(paznesios) Beeso OHTaKTHAas padoTa 00yJaIMuXCs ¢ TeKylero
npenoaaBaTejieM
OHBIX 3aHATHI KOHTPOIA
110 BHAAM yHe ycreBaeMocTH,
JI, JIP 3 KCP NPOMEKYTOYHOM
aTTecTalUu
1 Tema 1. Brenerue 11 3 0 3 0 5 YO
2 Tema 2. HopmaTusHO-
METOIIYecKas Oaza
€IIOTIPOU3BOCTBA.
ACTIOTIPONSEOA 11 3 0 2 0 6 VO
TpeboBaHuUs K
0(hOpMIICHHIO
JIOKYMCHTOB.
3 Tema 3. OcoGenHoctu
TOITOTOBKH
OT/IEJIbHBIX BUJIOB 10 3 0 2 0 > P3
JOKYMEHTOB.
4 Tema 4. Opranuzanus
JOKYMEHTO000pOTa  H|
Y P 10 3 0 2 0 5 vO
HCTIOTHEHUS
JIOKYMEHTOB.
5 Tema 5. IlouckoBas
cucreMa o
JIOKyMEHTaM. KOHTPOJIIb 9 2 0 2 0 5 T
UCTIOTHEHUS
JOKYMCHTOB.
6 Tema 6. Opranuzauus
JIOKYMEHTOB B 10 2 0 3 0 5 Ji|
JIEJIOTIPOU3BOICTBE.
7 Tema 7. ITopsinok
nepeavn, XpaHeHWe | 11 2 0 4 0 5 T
y4eT  JOKYMECHTOB B




apXxuBe.
IIpoMexyTOUHBIH KOHTPOJb 3a4er
Beero 72 8 | o | 18 | o | 36
3aounas popma 0dbyuenus
Ne Obvem Jucyunaumwl, yac
n/n HaumeHoBaHue TeM K p p CP ®opma
(pasnenon) Beezo OHTaKTHas padoTa o0y4aIMuXcs ¢ TeKyImero
npenoz[aﬁBaTeneM 3 KOHTPOJISE
N0 BHJIaM Y4eOHBIX 3aHATHH yCIeBACMOCTH,
JI, JP I3 KCP MPOMEKYTOUYHOM
aTTecTalUu
1 Tema 1. Benenue. 6,5 1 0 0,5 0 5 YO
2 Tema 2. HopmatusHO-
METOIYecKas Oaza
JICIIOTIPOU3BO/ICTRA. 1 0.5 0 0.5 0 10 VO
TpeboBaHUsA K
0 OpPMIICHHIO
JOKYMCHTOB.
3 Tema 3. OcoOeHHOCTH
TTOITOTOBKH 1 0.5 0 0.5 0 10 P3
OTIENBHBIX BUJIOB
JIOKYMEHTOB.
4 Tema 4. Opranuzauus
OKyMEHTO0000poTa
AOKYMEHTOOBOpOTa 1 1 0.5 0 0,5 0 10 VO
HCTIOTHEHUS
JIOKYMEHTOB.
5 Tema 5. IlouckoBas
cucreMa o
JIOKyMEHTaM. KOHTPOIIb 11 0,5 0 0,5 0 10 T
HCTIOTHEHUS
JIOKYMEHTOB.
6 Tema 6. Opranuzanus
JIOKyMEHTOB B 11 0,5 0 0,5 0 10 I
JICITOTIPOU3BOJICTRE.
7 Tema 7. Iopsinok
nepefadd, XpaHCHHE W 6.5 0.5 0 1 0 5 T
y4eT  JOKYMEHTOB B
apxwuBe.
IIpomMesKyTOYHBINH KOHTPOJIb 4 3a4er
| Beero 72 4 | o | 4 | o | 60 4

Ycnoubie o6o3HaueHus: T — rectupoBanue, P3 — pemenue 3anaq, YO — ycTHbIH ompoc, /-

I — noknan, /I — nuckyccus.
*- He BXOJUT B oOIMiI1 00beM Harpys3Kku



Cooeprcanue oucyuniunl
Tema 1. Beeoenue
[Ipenmer JJokymeHTaAMOHHOE 0OecnevyeHre ynpaBJjeHusi. OCHOBHbIE TOHSATHS
JIOKyMeHTallMOHHOe o0ecnevyeHue ynpaBJieHus: nH(POpMaIys, HOCUTEIb HH(OPMAINH, JOKYMEHT,
PEKBU3HUT JOKYMEHTA, Kilaccu(uKaIus J0KyMEHTOB, JOKYMEHTHpOBaHUE. JJOKyMEHT KaKk HCTOUHUK
UH(OPMALIUU U CPEICTBO yrpasieHus. FOpuaudeckne u qpyrue OCHOBAHHS CO3AaHUs JOKYMEHTOB.
3aBUCUMOCTh BUJa U3/1aBAEMbIX JTOKYMEHTOB OT KOMIETEHIIMH U TOJTHOMOYHM OpPraHOB UX M3AIOIINX.

Tema 2. Hopmamueno-memoouueckas 6aza oenonpouszeoocmea. Tpebosanun Kk ogpopmaenuto
00KyMeHmo8.

OcHoBHbIE HOpMaTHUBHbBIE aKThI: Cocras HOPMaTHUBHO-METOANYECKOMN 6a3b1
JOKYMEHTallMOHHOro  oOecneueHusa.  [ocynmapcTBeHHBbIEe ~ CTaHAAPThl  HAa  JOKYMEHTAIUIO.
YHuuuupoBaHHble CHUCTEMBl JOKYMEHTAllMU U OOMIEpOCCUMCKHE KiIacCU(UKATOPbl TEXHUKO-
HSKOHOMHYECKOW U couuanbHoi nHpopmarmu. PenepanbHas apxuBHas cinyx6a Poccun (PocapxuB) u
€€ 3HAaueHWE B perjaMeHTaluu JAejaonpous3BojacTtBa. CocTaB pPEKBU3UTOB JOKYMEHTOB: PeKBU3UTHI
yIIpaBJIeHYECKUX JTOKyMeHTOB. @opmyisip — oOpazen. Ilpuganue 0pUIMYecKOl CHIIBI JTOKYMEHTaM.
bnank noxymenra: bnanku u popmatsl tokymeHTOB. OOmmunii OJaHK TOKYMEHTA.

Tema 3. Ocobennocmu no020mo6Ku 0MOEaAbHbHIX 61006 OOKYMEHMO8.

WnpopmannonHo-cupaBoyHasi JokyMmeHrtauus: IlpaBunma coctaBiaeHuss U oQopMIIeHHS,
OCHOBHBIX BHJIOB  CIIPAaBOYHO-MH(DOPMAIMOHHBIX  JOKYMEHTOB:  CIIYXKEOHOM, JOKIATHOM U
OOBSICHATENIHOW 3allMCOK, CHpPaBKH, MPOTOKOJIA, BBIMHCKH W3 IMPOTOKOJA, aKTa, MPEICTAaBICHHS,
3asiBJIeHUs, aBTOOMOrpaduu, pe3rome, XxapakTepucTuku. PacnopsaurensHas nqokymenrtanus: [IpaBuna
COCTaBJICHUS U OPOPMIICHHSI OCHOBHBIX BUJIOB PACHOPSTUTENbHBIX TIOKYMEHTOB: MIPUKa3a, BHIMUCKU U3
[IpUKa3a, pacrnopsskeHus, pemieHus. OpraHu3alMOHHO-IIpaBoBas — JokyMeHTauusi:  [IpaBuia
cocTaBlieHUs] W O(GOPMIICHUS, OCHOBHBIX BHJIOB OpPTaHM3AIMOHHO-TIPABOBBIX JTOKYMEHTOB: YCTaBa,
MOJIOXKEHHUs, JODKHOCTHOM  MHCTPYKLMM, JOroBopa (KOHTpakra), peryiiameHTa. JlemoBas
koppecrionneniusi: PexkBusutel mucbma. CTpykTypa JenoBoro mnuchMma. JlekchMka W CTWIIb
koppecnionieHmu. CocTaBleHUE TeJerpamm, TeJIeKCOB, TelepoHO- U (akcorpamm, >3JIEKTPOHHBIX
coo6mienuit. Iloagroroska u oopmiieHue COBMECTHBIX JOKYMEHTOB. [IporieccyaibHble TOKYMEHTBI IPU
BBISIBIICHUM OTAEJIbHBIX aIMUHUCTPATUBHBIX TPABOHAPYIICHUI U NPECTYIUICHUI B OpraHu3aIusx.

Tema 4. Opzanusayua 0OKymMeHmoo60poma u UCHOJIHEHUA 0OKYMEHMOE.

JlokyMeHTOOOOpOT M ero ocHoBHBIE ATamnbl: [loHATHE opraHu3anmu pabOThl C TOKYMEHTAMHU.
BayTpeHHuii OKyMEHTONOTOK. YueT o0beMma JdoKyMeHTooOopoTa. Opranuzamusi pabOThl C
JOKYMEHTaMHU, COIepKaIUMU KOH(PUICHIIMATbHbIC CBEICHMUS.

KonTponbs wucnomHeHuss JOKyMEHTOB: @OpMalibHbIII KOHTPOJIb W KOHTPOJIb TOJHOTHI
ucnonuenusi. ®opmbl  koHTposs. CpoKM UCHOIHEHHsS] JOKYMEHTOB. Opranusanus paboOThl ¢
JIOKYMEHTaMH B CTPYKTYPHBIX MoJpa3aeneHusX. Pabora ucrnoaHutenei ¢ TOKyMEHTaMU.

Tema 5. Ilouckosasa cucmema no OOKyMeHmMam. KOHmMpPOJib UCHOJIHEHU OOKYMEHN0G.

Opranusanus J0CTaBKM JOKyMeHTOB. Ilpuem, oOpabGoTka H pacmpenesieHHe MOCTYMAMINUX
NOKyMeHTOB. Opranuzauus oOpaOOTKM M THepefauyd OTIpaBiISeMbIX JOKyMeHTOB. llopsaok
MIPOXOKJCHHSI BHYTPEHHUX TOKYMEHTOB. [IpueM u 06paboTka TOKYMEHTOB, MOCTYMAIOIIUX 110 KaHaJIaM
AJIEKTPOHHOU MOYTHI U (PaKCUMUIHBHOM CBSI3U. Y YET KOJIMUECTBA IOKYMEHTOB.

Tema 6. Opzanuzayun 0OKymeHmoe 6 0eJ10npou3e00cmae.

CocraBnenue HoMeHKiIaTyp nAen. DopmupoBanue u odopmwieHue gen. OpraHuzanus
OTEepPaTUBHOTO XPaHEHUs JOKYMEHTOB.

Tema 7. Ilopaook nepedauu, xpanenue u yuem 0OKyMeHmMOoe 6 apxuae.

Opranuzanys OpOBEAEHUS OSKCIEPTU3bl ILIEHHOCTH JOKyMEHTOB. Ilopspok mposeneHus
9KCIEPTU3bl LIEHHOCTH TOKYMEHTOB. OdopMieHHe pe3yslbTaToOB 3KCHEPTU3bl LIEHHOCTU JOKYMEHTOB.
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CocraBnenue u odopmienue ommceit. KommiuekroBanue apxua. CocTaB JTOKYMEHTOB, IMOJICKAITIX
nepeaade B apxus. [loarorosBka u nopsuok nepegayu JOKyMEHTOB B apXHUB.

4. MaTepHaJILI TEKYHIEIro KOHTPOJIsA YCII€EBA€EMOCTH oﬁyqamumxca H (l)OHI[ OLCHOYHBIX CPEACTB
IIpOME)KyTO'lHOﬁ arrecranum nmo JIMCIUMIIJIMHE

[IpomexxyTounast arrecrauus npoBomsATcs YycTtHO B JIOT/mUCbMEHHO € HPOKTOPUHIOM/
TECTUPOBAHUE C MPOKTOPUHIOM. JIJIsi YCHEIHOTO OCBOEHHUS Kypca ydallleMycsi PEKOMEHIYEeTCs
O03HAKOMMTHCS C TUTEPATypOH, pa3MelIeHHOH B pasieine 6, u MmarepuaiaMu, BbutokeHHbIMU B JIOT.

4.1. ®opMbl HW MeTOAbI TEeKYHIEr0o KOHTPOJSI YCINEeBAeMOCTH OOy4Yaromuxcss |
NPOMEKYTOYHOM aTTecTAllNuU:
Tectupoanue (T): ocymiecTBiseTcs ¢ UCMOIb30BAHUEM OIPOCHUKA, COAEPIKAILIETO BAPUAHTHI OTBETOB;
Yernsiit onpoc (YO).
Hoxnag — 1-J1.
Huckyccus — ]
3a4eT: YCTHBIN Ompoc

4.1.1. B xoae peanu3auuM JUCHUIUIMHBI «OCHOBBI JOKYMEHTOOOOpPOTa B OOECIICYCHHUU
yIpaBJICHUS B OPTaHU3AlMI HCIONb3YIOTCS CIEAYIOIINEe METObl TEKYIIEro KOHTPOJS YCIEBAEMOCTH
00yJarommxcsi:

Tema (pa3zaein) @®opMbI (METOIBI) TEKYIIETO
KOHTPOJISl yCIIEBAEMOCTH

Tema 1. Beeoenue YO
Tema 2. Hopmamueno-wemoouueckasn oaza YO
oenonpou3zeoocmea. mpedosanus K ohopmienuro
O0OKYMEHmO08.
Tema 3. Ocobennocmu no020moeKu P3
0MOenbHbIX 6U008 OOKYMEHM08.
Tema 4. Opzanuzayus 00KymeHmooo60poma u UCnoJIHeHUA YO
00KyMeHmoa.
Tema 5. Ilouckosas cucmema no 00OKymenmam. KOHmMpOoJib T

UCNOJIHEHUA 00KyM€Hm08

Tema 6. Opzanuzauus 0OKymeHmoe 6 0eJ10npou3600cmee

|~

Tema 7. Ilopaook nepedauu, xpanenue u yyem
00OKYMEHmog8 8 apxuee

4.1.2. 3a4yeT NPOBOAUTCH ¢ IPUMEHEHUEM CJIeAYIOUINX METOA0B:

3aueT: yCcTHBIN onpoc. OauH BOMPOC TEOPETUUECKON HATIPABICHHOCTH, BTOPON — MPAKTHYECKON
HaIpPaBJIEHHOCTH.
B xone cmaum 3adera CTYIEHT 3amlOiHSET MPOAOJIbHBIN/YITIOBON OJaHK O(UIIMAIbHOTO JAOKYMEHTa U
IIPOLIECCyaIbHBIE JTOKYMEHTHI IIPU BBISBJICHUU OTAEIBHBIX aIMUHHCTPAaTUBHBIX IIPABOHAPYLICHUM M
MIPECTYIUIEHUH B cepe TOKYyMEHTAlMOHHOTO 00eCIIeYeH s YIIPaBIICHUSI.

4. 2. MarepuaJibl TEKYILIEro KOHTPOJISI YCIIEBAeMOCTH 00y4ar01IMXCs
[TonHbIi MepeueHb TUMOBBIX OIEHOYHBIX MaTepuaioB HaxonutTcs Ha Kadenpe skoHOMUUeCKoit
0€30macHOCTH

Tumnosbie oLeHOYHBIE MaTepuaJIbl 10 TeMe 1 «Bgedenue»
Bonpocv ona ycmnozo onpoca:
1. OcHOBHBIE MOHSTHS JIE€IONPOU3BOJICTBA: MH(POPMAIUs, HOCUTENb UHQOPMALUH, JOKYMEHT,
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PEKBU3UT TOKYMEHTA, KJlacCu(PUKAIUI JOKYMEHTOB, JOKYMEHTHPOBAHUE.

2. IOpuandeckue u Apyrue OCHOBAHUS CO3/IaHUSI IOKYMEHTOB.

3. 3aBUCHMOCTh BHJa H3JaBacMbIX JOKYMEHTOB OT KOMIIETEHIIMH U MOJTHOMOYUN OPraHoB HX
U3/1a01IHUX.

Tunosvie ouenounvie mamepuanvt no meme 2 «Hopmamueno-memoouueckas o0aza
odenonpouzeoocmea. Tpebvosanusa K opopmaenuro 00KymeHmoe»

Bonpocwi ona ycmuoeo onpoca:

1. CocraB HOpMaTHUBHO-METOINYECKOM 0a3bl TOKYMEHTALIMOHHOTO 00eCIIeYeHHUS.

2. T'ocynapcTBEHHBIE CTAaHAAPTHI HA JIOKYMEHTALIUIO

3. YHuuuupoBaHHbIE CHUCTEMbl JOKYMEHTAllMM W OOIIEpOCCUMCKHE KIIACCU(UKATOPHI
TEXHUKO-IKOHOMHYECKOHN U COIMAIbHON HH(OpMAINH

4. ®denepanbHas apxuBHas ciayx6a Poccun (PocapxuB) M ee 3HaueHHE B perjaMeHTalUd
JIEJIONPOU3BOICTBA.

5. CocTaB peKBU3UTOB JIOKyMEHTOB: PEKBH3UTHI yNpaBICHUECKUX JOKYMEHTOB. Dopmyssp —
oOpaserr.

6. [Ipunanue 1OPUINYECKON CHUIIBI JOKYMEHTAM.

7. bnank nokymeHnTa: bianku u popmarbl 10KyMEHTOB.

8. OOt 61aHK JOKYMEHTA.

Tunoevie ouyenounvie mamepuanvt no meme 4 «Opzanuszayus OoKymenmoobopoma u
UCNONHEHUA OOKYMEHMO08»
Bonpocwi 0na ycmnozo onpoca:
YKa3zaTh OCHOBHBIE 3TaIlbl JOKYMEHTOO0OPOTA.
Kak npoBoutcs yuet oo6beMa JOKyMEHTO000pOoTa.
Opranusanus paboThl ¢ TOKYMEHTaMH, COJACP KAIMMU KOH(PHICHIUATBHbBIC CBEICHHUS.

HpaBI/ma KOHTPOJIA UCIIOJTHCHUA TOKYMCHTOB.
OpraHI/IBaHI/IH pa6OTLI C JOKYMCHTAMHU B CTPYKTYPHBIX NOAPA3ACIICHUAX.

I e

Tunogvie ouenounvie mamepuanvt no meme 5 «llouckoeéaa cucmema no OOKymMeHmam.
KOHmMPO/1b UCNOJHEHUA OOKYMEHM OB

IIpumep mecmoguvlx 60npocos:
VYKaxkuTe MNpaBUWIbHBI CIOCOO agpecoBaHUs JTOKYMEHTa, €CIU aapecaroM SBIISETCS HayalbHUK
CTPYKTYPHOI'O IOJpa3IeJIeHUs TAMOXKEHHOI'O OpraHa:
a) [TynkoBckast TamoxHs HavyanbHUKY OK Maiiopy TaMOXXEeHHOM Ci1y»KObI
N.N. BaHoBYy

6) HauanpHUKY OK IlynkoBckol TaMOXXKHU Maiopy TaMO>KEHHOM CITy>KOBI
N.N. BaHoBYy

B) OK ITynKOBCKOI TaMOXXHU Maiopy TaMOXEHHOM CITy>KOBbI
.. BanoBy
IIpasunvhoviti omeem: a

Tunosevie ouenounvie mamepuanvt no meme 6 «Opzanuszayua OOKYMEHmMOE &
denonpou3eoocmee

IIpumepnvie memwvl OUcKyccuii:

1. CocTtaBneHre HOMEHKJIATYD AEL..

2. ®opmupoBaHue U 0GOpMIICHHE JEIT.

3. OpraHuzanus OnepaTuBHOTO XPaHEHUS TOKYMEHTOB.

4. Opranu3zanus 10CTaBKH JIOKYMEHTOB.

10



5. Ilpuem, 06paboTKa 1 pacnpeneseHrne MOCTYMAIINX JOKYMEHTOB.

6. Opranuzanust 06pabOTKH U Teperayn OTIPABIAEMBIX TOKYMEHTOB. [1opsaoK MpoxoxaeHus
BHYTPCHHUX JJOKYMEHTOB.

7. llpuem u 00paboOTKa OKYMEHTOB, MOCTYMAMIIUX IO KaHalaM JJICKTPOHHOW MOYTHI U
(baKCUMHIIIBHOH CBSI3U.

Tunoevie ouenounvie mamepuanvt no meme 7 «llopaook nepedauu, xpanenue u yuem
OOKYMEHMO6 6 apxuee»

IIpumep mecmogwvix 60npocos:

ApxuBHBII QOHI — 3TO... YKaKUTE BEPHBII OTBET.

A)COBOKYITHOCTh apXHUBHBIX JIOKYMEHTOB, HCTOPUYECKHUX W/WUJIU JIOTUYECKU CBA3AHHBIX MEXITY
co00ii;

b) ycranoBieHHBI 17151 apX1Ba COCTaB JOKYMEHTOB, MOJICKALINX XPaHEHHUIO;

B) pacnpenenenue JOKyMEHTOB 110 apXUBHBIM (DOHJAM U APXUBHBIM KOJUICKIIUSIM;

I') cnenmanbsHo 060pyI0BaHHOE TOMEIIEHHUE JIJIsl XPAaHEHUSI apXUBHBIX TOKYMEHTOB.

IIpaBunBHBIN OTBET: a

Pesynbrarbl  TeKymiero KOHTpOJS OOy4YalOMIMXCS HCHOJB3YIOTCS B paMKax OauTbHOM
PEUTHHIOBOM CHCTEMBI (17151 3204HOM (hOPMBI CIICITUATBHBIE CPEACTBA HE MPUMEHSIOTCS):

Henenu Bunet ITocemen [MucemenHBIE pabOTHI VYcTHbIE Komrnenenpy |Ilpome | Utoro
y9eOHBIX ne BBICTYTUICHHS FOIme KyTod | (MaKcuM
saHaTHd | yueOHBIX |Koutp |Pedepar | Tectu |Pone | Hokmax (c | 3amaHus Hasi | aNbHO-
(mexuuu/c | 3aHATHH | OJIBHBI / poBaH | BEIE |IIpe3eHTAl] (cBepx aTTecT | pacueTH
€MUHApBI) e Kypcog. ue |Urpbl | weii/ 6e3 | pacyeTHBIX | auus oe

pabota npesenrar | 100 6anoB) KOJINYEeC
un) TBO
0aJIoB)

Komn-Bo

0amToB

3a 1 Bung

Meponpu

SATUS

1 JIEKLIUS 1

2 CEeMHHAD 1 4/5 1 (acce)

3 JIEKLIUS 1

4 JIEKLIUS 1 Y3a4
HeJIeIH

=8/9

5 CEeMHHAP 1 4/5 1 (acce)

6 CEeMHHAP 1 4/5 1 (3cce)

7 JIEKLIUS 1

8 JIEKLIUS 1 >Y3a8
HeIelb
=25/29

9 CEeMHHAD 1 4/5 1 (acce)

Texymmii 29
*
KOHTPOJIb
1

10 CceMUHap 1 5 4/5 1 (acce)

11 JIEKIIHS 1

12 JIEKIUs 1 X3al2
Heseib
=37/42

13 ceMUHap 1 5 4/5 1 (acce)

14 CeMUHap 1 5 4/5 1 (acce)

15 JIEKIUS 1
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16 ceMuHap 1 5 4/5 1 (acce) ¥3al6
HEIeIb
64/76
Texymuii 24 24
ksk
KOHTPOJIb
2
Bcero 3a 16 20 32/40 8 24 100
cemecTp
(6amioB)

*KonruecTBO 6aJIOB, T0CTATOYHOE IS ATTECTAIUH TEKYIIEro KOHTPOJIS
**KonmudyecTBO OallJioB, TOCTATOYHOE JMJII BO3MOXHOTO OCBOOOXKICHUS OT MPOMEKYTOUHOM

aTTcCTallun

4.3. OueHo4HbIe CPEICTBA /LISl MPOMEKYTOYHOM aTTeCTAIMN.

Kon HaumenoBanue Kon HaumenoBanue >Tamna
KOMIICTCHI] KOMIICTCHITUN JTana OCBOCHHS OCBOCHHS KOMIICTCHIUN
15471 KOMITETCHITUH
IIK -1 Croco0HOCTD IIK-1 CnocoO6HOCTh TPUMEHSTH Ha
MOArOTABJMBATL  HMCXOJHbLIE MPaKTUKE METOBI
MaHHbIC, HEO00XOAMMBbIE [IA OJArOTOBKHU HCXOIHBIX
pact€ra - IKOHOMHUECKHX JAHHBIX, HEOOXOAUMBIE Ul
[oxasare.en, pacueTa  HKOHOMHYECKHX
XapaKTepUYIOHHX IIOKa3aTelleH,
meATeJbHOCTh
X03SCTBYIOIIUX CYObEKTOB XapaKTCpU3YIOLIX
JIeSITEILHOCTh
XO3SUCTBYIOIIUX CYOBEKTOB;
CriocoOHOCTE BECTH
JIEJIOBYIO MEPENUCKY
CrniocoGHOCTh IIPOBECTH
JIEJIOBYIO BCTPEUy
IIK-4 Croco0HOCTD BBITIOJTHSATH IIK-4 CrnocoOHOCTh Ha MPAKTHKE
H006X0)II/IMbIe I BBITIOJIHATL PacyCThl,
COCTABJICHUS IKOHOMHUYECKUX 00OCHOBBIBATH nx u
pa3aesioB IUIAHOB PacyeThl, NPEACTABISATh  PE3YJIbTAThI
000CHOBLIBATH UX H paboTBl B COOTBETCTBUU C
NMPEACTABIATE  PE3YJIbTAThI IPUHATHIMHU CTaHJapTaMu
pabdoTbl B COOTBETCTBHM (
NPUHATHIMH CTAHAAPTAMU
IICK-1 CrocoGHOCTDb I[ICK-1 CrnocoOHOCTh Ha MpPaKTHKE
MOAroTABJIMBATH [IoAroTaBJINBATH
yIIpaBJIeHYeCKHEe PeleHUus 1o YUPaBJIICHYCCKHAC  PEHICHUA
BOIPOCaM IKOHOMHYECKOM o BOIIpOCaM
0e30ImacHOCTH 3KOHOMHUYECKOU
0e30IacCHOCTH

Ilepeyennb BOpoCoB /1 NOATOTOBKH K 3a4ery.

Bonpockl TeopeTnuecKkoil HANPABJICHHOCTH:
1. OcHOBHbIE JOKYMEHTOIIOTOKH B OpPraHU3aUsX.

2. Yro Takoe ,Z[OKYMCHTOOGOpOT B OpraHu3anusx.
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HopMmartuBHas 6a3a 1e1onpou3BOICTBA.

Howmenkiatypa aen opranuszanuid.
Uro Takoe UHIEKC Aena.

OpraHI/I3aHI/IOHHO-paCI'IOpf{I[I/ITeJ'IBHBIe JAOKYMCHTBI opraHmauHﬁ.
bnank nucema OpFaHI/IBaHI/Iﬁ H €TI0 pCKBU3UTHI.

© NNk W

[Tonsatue «tOpunnueckas cuina JOKyMEHTa».

9. TlouIMHHUK TOKYMEHTA.

10. [lokmamnas 3amucka.

11. PekBusut nokymenrta. Ha3Bath peKBU3UTHI OJaHKA PacOpsHKEHUSI.
12. PekBu3uTHI OJaHKa MUCHMA.

13. IIporokoin. Buasl nporokosna, opopmiieHue

14. HazoBUTE pEKBU3UTHI JIEKTPOHHOTO JOKYMEHTA

15. PeKBU3UTHI AJIEKTPOHHOIO JOKYMEHTa B COOTBETCTBUHU C IOCTaHOBJIeHHEM IIpaButenbcTBa
Poccutickoit @enepamuu ot 15.06.2009 Ne 477 «O06 yrBepxkaennn [IpaBui aemonpous3BoACTBa
B (heqepanbHBIX OPraHax WCIIOTHUTEILHOU BIACTH.
Bonpochl npakTHYecKoOi HANIPABJIEHHOCTH:

Opranusaiys KOHTPOJIS UCTIOTHEHUS JOKYMEHTOB B OpraHU3aIHIX.

Jlatb onpenienieHne JOKyMEHTO000pOTa B OpraHU3aIusX.

Bunbl 1OKyMEHTOB B OpraHU3aIHsIX.

dopMupoBaHUE TOKYMEHTOB [0 HOMEHKJIATYpe [ JUIsl apXUBHOT'O XpaHEHUS.

PaGora ¢ oOpaieHusIME rpakaH B OpraHU3aIHSIX.

[lepenaya TOKyMEHTOB Ha apXHUBHOE XpaHEHHE.

[Topsimok cornacoBaHus OPraHU3alMOHHO-PACTIOPSIUTEIbHBIX TOKYMEHTOB OPTaHU3aIIHiA.
Odopmnenne pekBusuTa nucbMa «lIpunoxeHue».

S AN e o

©

Cocras PEKBHU3UTA IIMCbMa «I[Toamucey.

[a—
=]

. Opopmnenue pexBuzuta «OT™METKA 00 UCTIOTHUTEIEY.

—_—
—_—

. Haznauenwne u opopmiienne pekBusnuta «Pe3omonmsy.

[a—
[\

. Opopmnenue pexBuszuta «lloamucey.

[a—
(98]

. Opopmrenue perreHnit KoIeTHaIbHBIX OPTaHOB.

[a—
AN

. Oopmienue cornacoBaHusi pacoOPsAIUTEIBHBIX JOKYMEHTOB Ha MpUMeEpe MpUKasa.

[S—
[9)]

. CornacoBanue AOKYMCHTOB B OpraHu3alliv Ha IIPpUMEPE NMCbMaA.

Pacuer uTOroBOM peUTUHIOBOM OLICHKHU:

KoauuecTBo 0a/1/10B Onenka
NPONUCHIO OyKBOW
96-100 OTJIMYHO A
86-95 OTJIMYHO B
71-85 XOpOIIO C
61-70 XOpOIIO D
51-60 YAOBJIETBOPUTEIHLHO E

IIkama MepeBoOJia OUCHKHU U3 MHOTO00AJJIFHOI B CUCTEMY «3aUTEHOY/ «HE 3aUTECHO»:

ot 0 1o 50 6amnoB «HE 3aYTEHOY

ot 51 mo 100 6ayutoB «3a4TEHO»
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4.4. MeTogu4eckue MaTepuaJbl
Kpurtepuu onieHKH 0TBeTa HAa BOIIPOCHI:

Ha onenky «OTnu4HO» CTYIEHT JOJDKEH MPOJEMOHCTPUPOBATh 3HAHWE OCHOBHBIX IMOHSTHH,
OTHOCALIMXCS K cepe TOKYMEHTALMOHHOTO OOeCleyeHUs YIpaBlIeHUs B OpPraHU3alMsX, [IPABUIbHO
OTBETHUTD Ha BCE JIOTIOTHUTEIBHBIE BOIIPOCHI, OTBET IOJKEH OBITh JJOTMYHBIM U MOCIIEI0BATEIbHBIM

Ha onenky «Xopouio» CTyAeHT NOJDKEH HMPOAEMOHCTPUPOBATH 3HAHUE OCHOBHBIX IIOHATHH,
OTHOCAIIMXCS K cdepe TOKYMEHTAMOHHOTO OOECTeYeHHs YIpaBJICHUS B OpPTaHU3AIMAX, MIPABHILHO
OTBETUTh HA BCE [JOIOJHUTEIBHBIE BOIPOCHI, IIPH 3TOM M3JI0KEHHE OTBETAa HA BOIPOC HE BIIOJIHE
IIOCJIEZIOBATENILHOE U TPEOYET JOTIOIIHUTEIbHBIX YTOUHEHUH.

Ha oneHky «YIOBJIETBOPUTEIBHO» CTYACHT JOJDKEH MPOAEMOHCTPUPOBATH 3HAHUE OCHOBHBIX
MOHATUH, OTHOCAUIMXCS K cdepe MOKYMEHTALMOHHOTO OOECIIEYEeHHUsl YIPABICHHUS B OpraHU3alusX,
IIPaBWJIBHO OTBEYAET HE HA BCE JOINOJIHUTENBHBIE BOIIPOCHI, U U3JI0KECHHUE OTBETA HA BOIIPOC HE BIIOJIHE
IIOCJIEZIOBATENILHOE U TPEOYET JOTIOIIHUTEIbHBIX YTOUHEHUH.

Ha ouenky «HeynoBneTBOpUTENbHO» CTYACHT HE IEMOHCTPUPYET 3HAHUE OCHOBHBIX IIOHATHH,
OTHOCSIINXCS K cpepe TOKYMEHTAIMOHHOTO 0OECreueHus YIPaBIeHUs B OPraHU3alUsaX, HE OTBEYAET
HU Ha OJUH JOIOJIHUTENIBHBI BOIIPOC, U U3JI0KEHHE OTBETA HA BOIPOC HE IMOCIENOBATEIBbHOE U HE
JIOTUYHOE

5. MeToanyeckue yKkazaHus JJi 00y4alOMIMXCS 110 OCBOCHUIO TN CHUIIHHBI (MOIYJIA)
Hucuumnnuna «/lokymeHTalmoHHOE oOecredeHne YIpaBlIeHUs», Kak MPaBUIIO, H3ydaeTcs

CTyZIGHTaMM Ha BTOpOM Kypce. [Ipy MNOAroToBKE K JIEKIMOHHBIM 3aHSATHSM CTYIEHTY Clelyer
O3HAKOMHUTBCA C y‘Ie6HO-T€MaTI/I‘-IeCKI/IM IIJTaHOM HByHaGMOﬁ y‘-IG6HOfI JUCHUIIIIMHBI, a TaK¥XKE€ C
KanengapHpIM 1J1aHOM IPOXO’KJEHHS COOTBETCTBYIOLIETO Kypca.

B mpouecce JIEKUMOHHOTO 3aHATHS CTYAEHT BEIET CBOM KOHCHEKT JIEKUWW, Jeias 3arlucu,
Kacaloluecss OCHOBHBIX TE3HMCOB JIEKTOpA. DTO MOTYT OBITh HCXOJIHBIE MPOOJIEMBI U BOIPOCHI,
KJIIOYEBbIE TIOHATHUS U UX OIpEJesIeHHs], BaKHEHIINEe MOJ0KEHHS U BbIBO/IbI, CYLIECTBEHHBIE OLICHKH U
T.JI.

B 3akirouMTenpHOM 4YacTH JEKUMU CTYACHT MOXKET 3aJaTh BOMNPOCHI IIPENOAABATEII0 IIO
COJIEP’KAHUIO JIEKIIUU, YTOUHSISI U YACHSS JUIs ce0sl TeOpETUYECKHE MOMEHTBI, KOTOPbIE OCTAIUCh MY
HEIMOHSTHBIMHU.

CToUT OTMETUTH, UTO HEOOXOIUMO TaK)KE CHCTeMaTHYecKasi CaMOCTOATENbHAsl padoTa CTyIeHTA.

CamocrosrenbHas paboTa CTyAEHTa, MPEkKAE BCEro, MOApPa3yMeBaeT U3ydeHHe UM y4eOHOW u
Hay4YHOH JTUTepaTypbl, peKOMeH1yeMoil paboueit mporpaMMol AMCHUIUIMHBI U IPOrpaMMoOi Kypca.

3Ha‘~II/ITCJ'IBHy10 pPOJib B HU3Y4YCHUU I[aHHOﬁ JUCHUIUIMHBI BBIMOJIHAKOT CEMHWHAPCKUE 3aHATUA,
KOTOPBIC IPHU3BAHBI, MPCKIAC BCCro, 3aKpCIUIATL TCOPETUUYCCKUC 3HAHUA, IIOJTYYCHHBIC B XOJC
IIPOCIYIIMBaHUSA U 3alIOMMHAHHUA JIEKIIMOHHOIO MaTepuaia, U3y4eHUss NCTOYHHMKOB, O3HAKOMIICHUS C
y4eOHOI M Hay4yHOH JnTepaTypoil. TeM caMmbIM ceMUHapbl CIIOCOOCTBYIOT MOJYYEHHUIO CTYAEHTaMH
Hauboyiee KayeCTBEHHBIX 3HaHUIl, a TakkKe IO3BOJIAIOT OCYLIECTBISATh CO CTOPOHBI INPENoaaBaTelis
TEKYIIUHA KOHTPOJIb HAJl YCIIEBAEMOCTHIO CTYACHTOB.

CeMuHapckue 3aHATUS PENoaBaTelb MOXKET MPOBOJUTH B pa3IMUHbIX (popmax:
00CyXJIeHHe BOIIPOCOB TEMBI, 3aCIyIIUBAaHUE JIOKJIAJ0B MO OTIACIBHBIM BONPOCAM M MX OOCYXICHHE,
BBIITOJIHEHHUE ITHCBMEHHBIX pa60T, TECTUPOBAHUEC U PCIICHUEC MPAKTUYCCKUX 3a7a4.

[TomuepkHeM, YTO CTYAEHT JOJDKEH 3apaHee YTOYHHUTh (OpPMY MPOBEIEHUS IMPEACTOSIIETO
MPAKTUYECKOr0 (CEMUHAPCKOI0) 3aHATHUS M O3HAKOMMTHCS C IUIAHOM €ro mnpoBeieHus. B mpouecce
IMOATOTOBKN K CEMUHAPY CTYACHT CaMOCTOATCIIbHO aKKYMYJIUPYET 3HAHUSA ITYTEM U3YUYCHHA KOHCIICKTA
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JIEKUMN U COOTBETCTBYIOIIMX pPa3/ieloB yueOHMKA, O3HAKOMIICHUS C JOMOJHUTENBHON JIUTEpaTypol U
HMCTOYHUKAMHU, PEKOMEHJOBAaHHBIMH K 3TOMY CEMUHAPCKOMY 3aHSTHIO.

OTBeuath Ha TOT WM UHOM BOIMPOC CTyJIEHTaM peKoMeHayeTcst OpMyInpoBaTh Hanbosee MoJIHO
U TOYHO, TPU 3TOM HYXKHO yMETh JIOTHUYECKH T'PaMOTHO BBIPAXXaThb U OOOCHOBBIBATH CBOIO TOYKY
3peHusi, CBOOOIHO ONEPUPOBATH IOPUINUYECKUMHU MOHATHIMH U TEPMUHAMH.

Takum 00pazoMm, MOCEHMIEHUE CTYJACHTOM JIEKIIMOHHBIX 3aHSTHUN, AKTHBHAs CaMOCTOSITEIbHAs
paboTta, a TaKKe 3aMETHOE y4YacTHE Ha CEMHHAPCKHUX 3aHATHUAX HEOOXOIUMBI JUIsl TIOJTOTOBKU U
yCIICUTHOM cjaun 3aueTa Kak (opMbl UTOTOBOT'O KOHTPOJISL.

[Ipu nmoxaroroBke k 3aueTy HEOOXOIUMO MCXOAUTh U3 CHUCKa KOHTPOJBHBIX BOIPOCOB. 3auer,
KaK MPaBUJIO, TPOBOAUTCS B YCTHOU (popme.

[Ipn olLleHMBaHWM 3HAHUW CTYJEHTOB 5SK3aMEHATOp PYKOBOJACTBYETCS, TPEXAE BCEro,
CJIEIYIOIUMU KPUTEPUSIMHU:

® [PaBWIHHOCTH OTBETOB HA BOIMPOCHI;

® [I0OJIHOTA W JJAKOHUYHOCTh OTBETA;

® 3HaHHWE OCHOBHBIX MPOOJIEM AUCIUIUIMHBL;

® JIOTMKAa U apryMEHTUPOBAHHOCTh
U3II0KEHUS;

e KyJbTypa OTBETa.

bonee moapoOHyro MHpOpPMAIUIO O METOAMKE MOATOTOBKM M CHAa4M 3adyeTa CTYIEHT MOXKET
MOJIYYUTH y MIPETIoIaBaTelisi Ha KOHCYIbTAUSX U/WIA CEMUHAPCKUX 3aHSATHSX.

6. YdyeOHas quTeparypa u pecypcbl HHGOPMANNOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
«HTepHETY», BK/II0OYAs NepedyeHb Y4eOHO-MeToUYeCKOro odecneyeHus AJ1si CaMOCTOSITeILHOM
padoThI 00yYAIIUXCH 110 JUCHUIIMHE (MOLYJIIO)

6.1. Ocnosnasn numepamypa
1. Kab6amos, Cepreit IOpbeBuu. [/lenonpou3BoJACTBO U apXUBHOE JIE0 B TEPMHUHAX U ONPEACTIEHUSIX
[DnexkTpoHHBIN pecypc] : yueb. mocoOue Asl CTYASHTOB BBICIIUX YYeOHBIX 3aBelleHUH, 00yJarommuxcs
o crienuaigbHocTu 032001.65 «/lokyMeHTOBeAeHHE U JOKYMEHTAI[MOHHOE O0ecTieueHUe YIpaBJIeHUus /
C. 10. Kabamos, U. I'. AchannusipoBa. - 2-e u3a. - DaeKTpoH. AaH. - M. : ®dnunta, 2012. - 296
c. Pexum mocryma: https://ibooks.ru/reading.php?productid=23319
2. KysnenoB M.H. [lenompousBoacTBO [DNEeKTpOoHHBIN pecypc]: ydeOHO-CIpaBo4YHOE MocoOue/
Ky3nenos M.H.— Onextpon. TekcroBbie naHHble.— M.: JlamkoB u K, 2017.— 460 c.— Pexum
noctyna: http://www.iprbookshop.ru/60399.html

6.2. /lononnumensnas atumepamypa
1. Jlenonpou3BOACTBO B CHUCTEME TOCYIApCTBEHHOW CIIYXObl : y4eOHO-MpakT. mocobue / [B. M.

AnucumoB u ap. ; peaxon. H. H. HlyeanoBa (oTB. pen.) u np.] ;Poc. akag. roc. ciayxObl mpu
IIpesunente Poc. ®enepanuu. - M. : U3n-so PAI'C, 2000. - 477 c.

2.T'OCT P.7.0.97-2016 "Cucrema crangapToB no UH(opMaIuu, OMOINOTEUHOMY U U3/1aTEICKOMY
neny. OpraHn3alnOHHO-pacIOpsAAUTENbHAS JOKYMEHTaIMs. TpeOoBaHus K 0(OPMIIEHUIO TOKYMEHTOB

3.TOCT P 7.0.8-2013. Jlenonpon3BoJACTBO U apXUBHOE J1€10. TepMUHBI U ONIpENETIEHUS

4.1lpuka3 denepanbHoro apxuBHoro areHtctBa otl1.04.2018 Ne44»O0 yTBepk AeHUU TPUMEPHOU
MHCTPYKLUU MO JEJIONPOU3BOJCTBY B TOCYIapCTBEHHBIX OPTaHU3ALIUIX .

5.AnnpeeBa Banentnna HMBanoBHa. [IpakTumka Aenompou3BOJCTBA: OPraHU3alMsl W BEICHUE
[yaebHO-mipakT. mocobue] / B.1. Auapeesa. - M. : KHOPYC, 2006. - 268 ¢
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6.bacakoB, Muxann MBaHoBu4. Kak mpaBWJIBHO MOATOTOBUTH MPHUKA3 : Y4EOHO-MPaAKT. mocooue /
M. U. bacakos. - 6-¢ u3z., ucop. u goi. - M. : Jlamkos u K, 2012. - 150 c.

7.MeTtoauueckue pEKOMEHJAMM MO pa3pabOTKe WHCTPYKIMHA IO  JIJONPOU3BOJCTBY B
benepanbHbIX opranax ucnoaHurenabHol Bnactu (IIpukas Pocapxusa ot 23.12.2009 Ne 76)

8.IlepeueHb THIOBBIX YIPABICHYECKUX apXUBHBIX JOKYMEHTOB, OOpa3ymOIIHUXCS B IpoLecce
NEeSITeIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBIIEHUS U OpraHu3alui ¢
ykazanueM cpokoB xpaneHus (I[Ipuka3z MunucrepcTBa KynbTypbl PO ot 25.08.2010 Ne 558).

6.3. Yueono-memoouueckoe obecneuenue camocmoameibHol padomel.

1. Ilonoxxenne 00 OpraHU3alMUd CaMOCTOATENbHOM paborel crymeHtoB DPI'BOY BO
«Poccuiickas akagemMusi HapOAHOTO XO34WCTBA U TOCydapCTBEHHOM ciy:kObl mnpu IIpesunmente
Poccuiickont @enepannn»

2. TecToBEIE 3a1aHUA

3. Bormpocsl 151 caMOCTOSTeNIbHON pabOThI CTYAECHTOB

6.4. Hopmamuenwie npasoevie 00OKyMeHmbl

1. Koncrutyuus Poccuiickoit @enepanuu.

2. T'paxpanckuii konekc Poccuiickoit @enepanuu.

3. ®enepanbhbiii 3akoH Poccuiickoin @eneparuu ot 01 oxtsadps 2004 roma Ne 125-d3 «O6
apxuBHOM Jiene B Poccuiickoit @enepanumy».

4. @enepanbubiii 3ak0H Poccuiickoit deneparuun ot 27 wmrons 2006 roma Ne 149-D3 «o6
nHpopManuy, HHOOPMAIIMOHHBIX TEXHOJOTHIX U 3aIUTEe HHPOPMALIAN.

5. @epnepanbHblii 3ak0oH Poccuiickoit denepanuu ot 02 mas 2006 roga Ne 59-d3 «O nopsiake
paccMoTpeHus oOparieHuit rpaxaad Poccuiickoit deneparuny.

6. IlocranoBnenue IIpaBurenscTBa Poccuiickoit deneparuu ot 15 urons 2009 roga Ne 477 «O6
VTBEP)KIACHUM IPaBWI JCIOMPOU3BOACTBA B (elepalbHBIX OpraHax HCIOJHUTEIBHON —BJIACTH
Poccuiickoit denepanm.

7. ®enepanbHbiii 3akoH Poccuiickoit ®eneparuu ot 27 urons 2004 roma Ne 79-®3 «O
roCy/IapCTBEHHOM TpaxkaaHCKo# ciyk0e Poccuiickoit @eneparium.

6.5. Hnmepuem-pecypcol

Jl1st OCBOEHMSI TUCIMITIIMHBI CIEeTyeT M0JIb30BaThCsl TOCTYIIOM Uepe3 CalT HayyHOH OMOIMOTEKH

http://nwapa.spb.ru/ x cieayrommuM NoJIUCHBIM JIEKTPOHHBIM pecypcam:

Pycckoasviunvie pecypcoi:
- JIIEKTPOHHBIE YUYEOHUKH 3IEKTPOHHO-0MOaoTeuHoM cucteMsl (OBC) «Aldyke»;
- JNIEKTPOHHBIE YUEOHHUKH 371eKTpoHHO—OnOmnoTeuHoi cucremsl (9BC) «Jlanby»;
- CTaTbH U3 MEPUOTUYECKUX U3/IaHUH 10 OOIIECTBEHHBIM U I'yMaHUTapHbIM HaykaM «McT-Bbio»
- SHUUKJIONIEINH, CJIOBAPH, CIPaBOYHUKHU «PyOpHKOH»;
- TIOJTHBIE TEKCTHI AUCCepTanuil u aBTropedeparoB aekTponHast buoauorexa duccepranuii PI'B.

Amnznosasviunsvle pecypcol:
- EBSCO Publishing - poctyn kK MyIbTHAMCHUIIMHAPHBIM IIOJTHOTEKCTOBBIM 0a3aM JITaHHBIX
pa3NUYHBIX MHPOBBIX H3JaTeNbCTB MO OW3HECY, SKOHOMHUKE, (HUHaHCaM, OyXrajTepcKOMy Y4Yery,
TYMaHUTApHBIM U €CTECTBEHHBIM O0JACTSIM 3HAHUMU, pedeparaM M MOJHBIM TEKCTaM MyONMKalui u3
HAy4HbIX U HayYHO—TIONYJISIPHBIX KYPHAJIOB.

KpoMme BhIIIENIEpEUNCIIEHHBIX PECYPCOB, HCIONB3YIOTCS CIEAYIOIIHE pecypchl ceTu HMHTepHeT:
http://uristy.ucoz.ru/; http://www.garant.ru/; http://www.kodeks.ru/
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6.6. Huvie ucmounuxku
B xone oOpa3oBarensHOro mpoiecca He HCIOIb3yeTCsl.

7. MarepuajbHO-TeXHHYeCKasi 0a3a, UHGOPMALMOHHbIE TEXHOJIOTHH, IPOrPAMMHOE
o0ecrieyenue 1 UHGOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI
WNudopmannoHHbIie CpeacTBa 00yUSHHS:
- CucreMbl, UCIIOJIb3yeMble [Tl IOMCKa UCTOYHUKOB MHGopMaluu B cetu HTepHET;
* «BD/I-udo» - yHHKaANbHBIA SJIEKTPOHHBIA CHPABOYHHUK, COJCPIKALIUN BCIO aKTyalIbHYIO
HOPMAaTUBHO-TIPAaBOBYIO 0a3y B cepe BHEUTHEOKOHOMUYECKOM e TEIIbHOCTH;

Onucanue MaTepuaIbHO-TEXHUYECKOH 0a3bl,
He00X0AUMOi 17151 OCylIecTBIeHUs 00pa30BaTeIbLHOIO NpoIecca
10 JMCIHUIJIHHE

Ne HaumenoBanue
n/n
1. CrneunanusupoBanHas ayautopus «HbopMaIimoHHbIE TEXHOJIOTHH B TAMOKEHHOM

JIeJIe» U KOMITbIOTEPHBIN KJIacC - OCHAIleHbl 52-Ma pabounmu cranuusmu [1K, na
KOTOPBIX yCTaHOBIIEHBI porpammublie cpeactsa BOJI-/leknapant, BOI-Uudo,
Tpenaxep «lIpuem u perucrpanus qekjIapanuy Ha TOBApbl», a TAKKE OCHALICHBI
CpeICTBaMH MYIbTHUMeIUA U 4-Ms1 TocKaMu (110 2 B Ka)KIOM M3 KJIACCOB)

2. Crneunanu3upoBaHHas ayqutopus «Jlaboparopusi TOBapOBEIEHUS U IKCIIEPTU3bI B
OpraHu3alMsIX» - OCHAILEHA CPEJICTBAMU MYJIBTUMEHA, 2-Ms 1OCKaMH,
JIEMOHCTPALIMOHHBIMY MaTepuaiaMH, OTPaXKaroIlUMHU IIPOLIECCHI OCYILIECTBICHUS
KOHTPOJISL ¥ BHIIOJIHEHUS ONepaIHil.
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