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CPEACTB MPOMEKYTOYHOM aTTECTALMU 10 JUCUUILUIMHE
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6.1.0cHOBHas IuTepaTypa

6.2./lonmoHUTENBHAS JIUTEPATYPA

6.3.Y4eOHO-MeTOIMUeCcKOe 00€CIIeUeHUE CaMOCTOSITEIbHOM pabOoThI
6.4.HopmaTuBHBIC TPABOBBIC JJOKYMEHTHI

6.5.UnTepueT-pecypcsl

6.6.11HbIe HCTOYHUKHU
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obecrieueHre 1 NHPOPMAITMOHHBIE CTIPABOYHBIE CUCTEMBI



1. [lepeyeHb MIAHNUPYEMBbIX Pe3yJIbTATOB 00YUYEeHHS MO0 JUCUHUILTIMHE (MOTYJIIO0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHs 00pa30BaTeIbHOM

1.1 lucumrimHa

b1.B./1B.04.01

NPOrpamMmbl

«KomnproTepHbiii  HaboOp,  BEpCcTKa |

pEeIaKTHPOBAHUE» 00ECIICUNBACT OBJIAJICHUE CICAYIOIUMU KOMIICTCHIIUSMU:
Komnerenuuu, ¢opmMupoBaHue KOTOPHIX 3aBEpIIACTCS B TEUEHUE HW3YYCHHs JTaHHOM

JUCIHUIIIIUHBL:
Taoauya 1
Koo \Haumenosanue xomnemenyuu  |Koo amana \Haumenosanue amana oceoenus
KOMnemeHyuu ocgoenus KOMnemeHyuu
KoMnemeHyuu
T1Kc-3 Cnocoben ocymectBisaTh|[IKC-3.1 CHoCOOHOCTh MTPUBOJUTH JKYPHAIUCTCKUI

[PEIaKTOPCKYIO JAEATEIBHOCTh C
MCIIOJIb30BaHHEM
podecCHOHANBHBIX
KOMITBIOTEPHBIX ITPOTPAMM

TEKCT M (MJIM) IPOAYKT PAa3HBIX BUIOB B
COOTBETCTBHE C SI3bIKOBBIMH HOPMaMU

1.2.B pe3ynbraTe OCBOCHUS TUCIHILIHHBI Y CTYJCHTOB JOJDKHBI OBITH C(HOPMHUPOBAHBI:

nonpaszaenenuss CMU

Tabnuya 2
OT®D/ mpyoosvie u Koo smana Peszyromamor 06yuenus
npogheccuonanvuvie oceoens
Oeticmeus Komnemenyuu
e Pab6ora Han|[1Kc-3.1 Ha ypoBHe 3HaHUit:
COJICpXKAHUEM ®  MPHUHIUIBI peAaKTHPOBaHUs MatepuayioB s CMU
ny6nukanuit CMU Ha ypoBHe ymeHui:
e Opranmamus paboTHI MCKaTh W BRIOUPATh aJbTCPHATUBHBIC HCTOYHUKH HH(POPMAIIUH,

OCYIIECTBIISITH €€ MPOBEPKY

Ha ypoBHE HaBBIKOB:

®  PEIAKTOPCKOil paboThI;

® paboThl C TEXHUYECKUMHU
JeSITeIbHOCTU

CPE/ACTBAMH  >KypPHAIHCTCKOH

O0beM aUCHUILINHBIL.

2. O0beM 1 MeCcTO TMCHHUIJIMHBI B cTPyKTYpe OIT BO

aAKaICMHUYCCKUX YaCOB.

OO0mass TpyJIoOeMKOCTh Kypca — 3

108

3aUeTHBIX CIMHHIIL,

I[I/ICL[I/IHJ'II/IHa PCaIn3yCTCs C IPUMCHCHUEM AUCTAHIMOHHBIX 06p330BaTeJ'IBHBIX TEXHOJIOTHi

(nanee — JIOT).

Tabauua 3



Bun pabotsr TpynoeMKocTb
(B akam.gacax)

OO0 as TPyI0eMKOCTh 108
KonrakTHass pa6oTa c npenogaBaTeiemM 36

2 KOHCYJIbTaLUs
Jlexrm 16
IIpaxkTryeckue 3aHATUA 20

JlabopaTopHbIe 3aHATH -

CamocrosiTe1bHast padora 72

KouTpons

DOpMBI TEKYILEr0 KOHTPOJIS YcrHblit onpoc, pedepar
Bua npomeskyToO4HOro KOHTPOJIS 3adeT ¢ OLEHKOH

Mecto aumcumuniuHbl. YueOHas auciummHa (b1.B.JIB.04.01) «KomMmbroTepHsrii
Ha0op, BEPCTKAa W PEAAKTUPOBAHUE» OTHOCHUTCS K 00s3aTE€IbHBIM JUCIHUIUIMHAM 0a30BOM
4acTu NPOQPECCHOHANBHOIO LHMKIA MOAroTOBKU OakanaBpoB 42.03.02 «KypHanuctukay.
Jucuunimza peanusyercs Bo 2 ceMecTpe.

JuciunnmHa 3akiagpiBaeT TEOPETUYECKHM M METOJOJOTHYecKUid (PyHAAMEHT JUist
OBJIAJICHUST TMPOo(ecCHOHAIBHBIMU  mucIIuinHamMu: “Texamka wu TexHomorus CMUN”,
“IIpodeccuonanpHas 3TUKA )KypHAIUCTa”, “OKoHOMEKA U MeHeIKkMeHT CMI”, “Counonorus
KypHaMcTuku”, “llcuxosnorust )KypHalIuCTUKU U Ap.

3HaHUA, YMEHHS U HaBBIKH, IOJy4YeHHbIEe B Kypce «KoMmbploTepHbIi HAaOOP, BEPCTKA U
peIaKTUPOBAHUE»,  HCIONB3YIOTCS  CTYJEHTaMH  TPU  BBINOJHEHHWU  BBIMYCKHBIX
KBaJTM(DUKAIIMOHHBIX padOT U B IajbHEHIIeH IpakTUYeCKOil padboTe.

JlocTyn K cucTteMe MMCTAaHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH OCYIIECTBIACTCS
KOKIBIM ~ OOy4YalolIUMCSl CaMOCTOATENBbHO € JII0OOro  ycTpoiicTBa Ha  mopraje:
https://sziu-de.ranepa.ru/. [Taposb U JOrUH K TMIYHOMY KaOMHETY / IPO(UITIO TIPEIOCTaBIISETCS
CTYJIEHTY B JIEKaHATE.

Bce popmbl Tekyiero KOHTpoJIs, MPOBOJUMBIE B CHCTEME TUCTAHIIMOHHOTO O0YUIEHUS,
OIICHMBAIOTCS B CHCTEME JUCTAHIIMOHHOTO 00ydeHus. JloCTym K BHIEO U MaTepraliaM JIEKITHi
IIPEIOCTABIISAETCS B TE€UEHHE Bcero cemectpa. JlocTyn K KaKJoMy BUAY pabOT U KOJIHMYECTBO
MONBITOK Ha BBINOJHEHUE 3aJaHMs MPEAOCTaBIACTCA HAa OTPAHUYEHHOE BpEMs COIJIAaCHO
periiaMeHTy AWCHUIUIMHBIL, omyonukoBanHoMy B CJIO. IlpenonmaBatens oOIleHUBAET
BBITMIOJTHEHHBIE 00yuatonumcs padoTsl He no3anee 10 pabounx AHEH mocie OKOHYaHUs CpoKa
BBITIOJIHEHHUSI.

3. Conep:kanue ¥ CTPYKTYpPa JMCHHIIIMHBI

3.1 Yueono-memamuueckuit nian

Taonuua 4
Obvem Jucyunaunsl (MoOOYas), Hac. Dopma
Konmaxmmnas paboma meKyuje2o
Ne n/n Haumenosanue mem 06yuaioujucs ¢ KORMPOTA - |
Bcezo npenodasamenem CcP ycneeaemocmu’
no 6udam y4eOHbIX 3aHAmul NPOMEdHCYMOUHOU
J | JIP | 113 | KcpP ammecmayuu

Ounasn ghopma odyuenusn




Ne n/n

Haumenosanue mem

Obvem oucyuniunvl (MOOYIs), uac.

Bcezco

Koumaxmmnas paboma
obyuarowuxcs ¢
npenooasamenem

10 8UOaM Y4eOHbIX 3aHAMUL

J

| gp | m3 | KcP

CcP

Dopma
meKyuje2o
KOHMPOs,

ycnesaemocmu’™,
NPOMENCYMOUHOL
ammecmayuu

Ounasn ¢popma 0dyuenusn

Tema 1

CoBpeMeHHBIH
MEPCOHANIbHBII
kommnbroTep. CocTaB u
Ha3Ha4E€HHE OCHOBHBIX
ycTpoiicTB. TexHuka
Oe3omacHOCTH TIpH paboTe
C KOMIIBIOTEPOM.

18

10

YO

Tema 2.

OneparrioHHbIE CHCTEMBL.
Hx HazHaueHwue.
®dailioBas CTpyKTypa

18

12

YO, P

Tema 3.

DyHKIHMHA U BO3MOKHOCTH
OTEPAIMOHHON CUCTEMBI
Windows. OcHOBHBIE
nousaTus. CTaHIapTHBIC
nporpammbl Windows.
CrpaBoyHas cuctemMa
Windows. [Towuck ¢aiinos
1 TIaTIOK

18

12

YO, P

Tema 4.

Cnenoit
ECATUIIAIBLEBBIN METO
MeYaTH Ha KOMITBIOTEpE

18

12

YO, P

Tema 5.

Henonpouspoacrso.Tekcr
oBBIH mporeccop Word.

18

12

YO, P

Tema 6.

PenaxTop npe3enrauuii
Power Point. Pabota B
nporpammax Adobe
Indesign, Scribus

18

12

YO, P

KOHTPOJIb

HpOMexcyTqua;{ aTTCCTalusA

2*

3ayer ¢ OLIEHKOH

Bcero

(akagem.yac./acTpOHOM.4Yac.):

108/81

16/12

20/15

70/5

2*- KoHcynbranus BXOJUT B 00NN 00beM KOHTAKTHBIX YaCOB JUCITUILIMHBI 2****
YO — yctHbI# ompoc

P — pedepar

3.2 Cooepircanue oucyuniunl

Tema 1. Cospemennniit nepconanvhotit Komnwviomep. Cocmag u Ha3HaueHue OCHOGHHIX
ycmpoiicme. Texuuka 6ezonacnocmu npu padome ¢ KOMRbIONEPOM.

CoctaB W Ha3Haue€HHE OCHOBHBIX YCTpoiicTB. TexHuka Oe3omacHOocTH TIpu paboTe cC
KoMmIbioTepoM. [lepBoHavaIbHOE 3HAKOMCTBO C KOMITBIOTEPOM.

W3ydenne KoMIOHEHTOB KommbiloTepa. OmepannonHas cucrema Windows. 3HaKOMCTBO ¢
untepdeiicom. Ilporpammuoe obecneuenne kommbioTepa. OrmnepalMOHHbBIE cucTeMbl. Wx
Ha3zHaueHue. PailnoBas cTpykTypa. 3anmyck M 3aBepluieHue padoThl npuioxkeHuil. Pabora c
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okHamu. Co3manwe W coxpaHeHue (DaittoB. Pabora co CrnpaBOYHON CHCTEMOW W MEHIO
nporpamm. CBoiicTBa daiina. Pabota ¢ rpynmoii ¢aitnos. Paborta ¢ cereBpiMu nankamu. Pabora
C BHEIIIHUMHU HOCUTEJISIMU HHPOPMAIIHIH.

Tema 2. Ilpozpammnoe obecneuenue komnviomepa. Onepayuonnsie cucmemol. Ux
Haznauenue. Daiinosas cmpykmypa

Hctopus mammuonucu. [IpaBuna paboTsl Ha kilaBuaType OyKBeHHOTO u IuppoBoro Hadopa.
Criernoit necaTUNalIbLIEBbIA METOI U UCTOPHS €To co3fanud. Pacnonoxenue kinasuml. [lozunmn
IpaBoil U JIeBOM pykK. Pacnpenenenue kinaBuil MexIy NajabliaMu. BapraHThl KiIaBUATypHBIX
TpeHaxepoB. ONHUCaHNE CUMBOJIOB U «TOPSIYMX KIJIABUIID.

W3ydeHne KOMIbIOTEPHOU KIIaBUATYPHI.

Kupunnuya

OcHoBHo#t (BTopoit) psax @BIBAIT-POJIJIKD.

Bepxuuii (tpernit) pax UITYKE-HI'TIIIBEXb.

Hwoxuuii (nepsriii) psag AYCMU-THBIO.

YeTBepThli psA KJIABUATYPBI — 3HAKH IIPEIIMHAHMUS.

Jlamunuya

OcuHoBHoi#t (BTopoi) psin ASDFG-HIKL.

Bepxuuii (tpetuit) pan QWERT-YUIOP.

Huxnnit (nepssiit) pax ZXCVB-NM.

Bepxuuii peructp ki1aBuatypsl, kinasuiia Shift.

[IpakTHyeckoe OBIIAZICHWE W COBEPIICHCTBOBAHWE TEXHUKHM IMEYATAHHUS C HMCIIOJIB30BAaHHEM
KOMIBIOTEPHON o0Oyuaroieil mporpammsl Stamina.

dopMa OTYETHOCTH: PE3YJIbTAaT CAMOCTOSTEILHOW pPAa0OTHI MPOBEpSETCS Ha 3adeTe.
OrneHuBaeTCs CKOPOCTh MeYaTaHus U 6e30mnO0YHOCTh Habopa.

Tema 3. @ynkuyuu u 603moxcuHocmu onepayuonnou cucmemwvt Windows. Ocnosnote
nouamusa. Cmanoapmmuuie npozpammsl Windows. Cnpasounas cucmema Windows.
Houck ¢paiinos u nanox

O6mue mpaBwia opOpMIIEHHS Pa3IUYHBIX HAOOPHBIX pabOT U CIIy)KEOHBIX JOKYMEHTOB.
[lpaBuna odopmieHus KOHTPOJBbHBIX, pedeparoB, KypcoBbix pador u BKP. Ilpasuia
obopmIleHHUs ~ CIHCKA JIUCTepaTyphl, Oubmmorpaduueckoe omucanue OdopmiieHue
6ubnuorpaduu (cranaaptsl). M3yuenue tpeboBanuil oopmiieHus.

Texcmoswiii npoyeccop Word.
Coznanue v pe1akTHpOBaHKe JOKyMeHTa. PaboTa ¢ CyIiecTBYIOIHNM JOKYMEHTOM.

Hnurepdeiic Microsoft Office Word 2010. Jlenra, Bkmagku, Tpymmbl, 3Hauku. [lanens
osicTporo gocryna. Hactpoiika mapamerpoB nporpammel. HacTtpoiika uHTepdeiica pabouero
OKHa.

CrpykTypa nmokymeHnTa. BBoa Tekcra. YcTaHOBKa BhIpaBHMBAHUS, OTCTYIIOB U MHTEPBAJIOB B
ab63amax. Pabora ¢ ¢pparmentamu tekcra. [Touck u 3amena ¢parMeHTOB TekcTa. PaciimpeHHbII
TIOHCK. KommpoBanue, mnepememienne u yhaieHwe QparMeHTOB TekcTa. IIpoBepka
optdorpaduu. ABTO3aMeHa, Ha3HAUYCHHE CHHCKA aBTO3aMeH. [IpeaBapuTedbHBIA MPOCMOTP
JTIOKYMEHTA.

BcraBka HOMCPOB CTPpAaHUL, AATBI CO3JaHUA JOKYMCHTA. BcraBka Pa3pbIBOB CTPAHUIIBI.

OnemeHTHl (OpMaToOB JOoKyMeHTa. DopMmMaTHpOBaHUE TEKCTa Ha YpPOBHE CHMBOJIOB.
dopmatupoBaHue TeKCTa Ha ypoBHe aO3aneB. dopmaTtupoBaHue mo obpasny. Crun.
PaGora co ctunsamu noxkymenra. [Ipocmotp cricka ctuneil. dopMaTupoBaHUEe CTPAHUIIBI.
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OOG6pamiieHHe U 3amoJIHeHHE TeKcTa. Mi3mMeHeHue peructpa s u3obpaxenus OykB. CIHCOK.
Tunbl crnuckoB. PopmarupoBaHue cnuckoB. Mcnonb3zoBanue TalOyasITOpoB. KoaoHKH.
[TapameTpsl cTpaHulbl. 3a1aHKE TAPaMETPOB CTPAHUIIBI.

Anroput™m BbiOOpa 1madnonoB. Ilapamerpsl crpanunbl U cTiid. OdopmieHne TUTYIBHOTO
mucta. Hymepanus crpanun. [pudroBsie BbleIeHUs B TEKCTE: 3aroj0OBKH, MOA3arojJ0BKH,
CHOCKH, NepeHOChl. KOJOHTHTYNBI, CHOCKM M NPHUMEYaHHSA: Ha3HAYCHUE, BHUJbI, CIIOCOOBI
CO3JaHus.

Peoaxmop npesenmayuii Power Point

Co3zpanue npe3eHTauu

3anyck Microsoft Power Point. BriGop cmocoba co3manus mpesentanuu. Co3mgaHue
MPe3eHTAIMK C TOMOIIBI0 MacTepa ABTOCOIepKaHus. PeakTupoBaHue TeKCTa Mpe3eHTAINH
Pexumbl npocMoTtpa. Pabora ¢ mpesenTarueii. Co3nanue nmpe3eHTaluy ¢ MOMOIIbI0 MabioHa
opopmnenus. BBox Ttekcra B cmaiia. Cosnmanume crnaiima. BeraBka cnmaiioB W3 Apyrux
npe3eHTauuil. Peopranuzanus ciaiiioB B npe3eHtanuu. Broa 3ameTok Kk ciaiinam. Co3nanue
MAnK{ JUIS COXpPaHEHHS IMpe3eHTanuu. BcTaBka mHbopManuy B mpe3eHTanuio. VM3meHeHue
Makera crnaiifia. BecraBka kinuna. i3MeHenue pasmepoB pucyHKa. MI3MeHeHue [IBETOB pUCYHKA
BceraBka u  ¢dopmatupoBanue Tabmunpl. BeraBka Tabmmubr Microsoft Word. BceraBka
muarpammbl Microsoft Excel. BetaBka u ¢gopmatupoBanue auarpammsl Microsoft Graph.
BcraBka w Mommdukanus OpraHW3alMOHHON jamarpaMMbl. BceraBka u  moauduxarms
nuarpammbl. BetaBka pucyHka.

Co3nanue npe3eHTalui u3 HECKOJIbKUX CIaii0B.

3a0anue na camocmosmenvuyro pabomy. lloarotroButh mnpeseHTanuio PowerPoint.
TpeGoBaHus: KOMMYeCTBO CinaioB — 15. B mpe3eHTanuu JOKHBI OBITH MCIIOJIB30BaHbBI
CJICTYOIIHE DJIEMEHTBI: CXEMBI;, PUCYHKH; TAOJIUIIbI; THarpaMMel; GoTo.

Tema 4. Cnenoit 0ecamunanvyeglii Menmoo neuamu Ha KOMnovlomepe

Ucropus mammuaonucu. [IpaBuna paboTel Ha Ki1aBuaType OYKBEHHOTO M IU(PPOBOTo Habopa.
Crnenoii gecaTunanbleBblii METOA U UCTOpUS ero co3fanus. Pacnonoskenue knasuii. [To3urun
MpaBoi U JIeBOM pyk. Pacnpenenenue KnaBuill MeXAy MajlblaMHi. BapuaHThl KJIaBUATYpPHBIX
TpeHaxkepoB. OnucaHre CHMBOJIOB U «TOPSYHUX KIABUIID.

N3y4yeHne KOMIBIOTEPHON KIIaBUATYPBHI.

Kupunnuya

OcHosHoli (BTOpoii) psin @BIBAII-POJIJXKD.
Bepxuuii (tpernit) pax UITYKE-HI'TIIIBEXb.
Huxnuit (nepssiit) psaag AYCMU-THBIO.
UYeTBepThlii psijl KJIaBUATyphl — 3HAKU MPENUHAHUS.
Jlamunuuya

OcnosHo#t (BTOpoii) psax ASDFG-HIKL.

Bepxuuii (tperuit) psn QWERT-YUIOP.

Hwxunit (mepssiit) panx ZXCVB-NM.

Bepxuuii peructp kiiaBuatypsl, kiasuiia Shift.



[IpakTHyeckoe OBJIAJCHHWE M COBEPIICHCTBOBAHME TEXHWKU MEYATaHUS C HMCHOJIb30BAHHEM
KOMITBIOTEPHOM 00y4arolei mporpamMmsl Stamina.

dopMa OTYETHOCTH: pPE3YJIbTAT CAMOCTOSATEIBHONH pabOThl MPOBEPSIETCS Ha 3ayere.
OrneHuBaETCs CKOPOCTh MeYaTaHus U 0e30MMnO0IHOCTh HAbopa.

Tema 5. lenonpouszeoocmeo. Texcmoswiit npoueccop Word.

OO6mme npaBmia oGopMIICHUS Pa3IMYHBIX HAOOPHBIX PabOT M CIYKEOHBIX JTOKYMEHTOB.
[IpaBuna odopmMiieHHs KOHTPOIBHBIX, pedeparoB, KypcoBbix padbor m BKP. IlpaBuna
opopMIICHHS ~CIUCKa JUCTepaTyphl, Oubnmorpaduueckoe onucanne OdopmieHue
oubmmorpaduu (cranmaptsl). 3ydeHnue tpedoBanuii 0opMIICHHUS.

Texcmoswiii npoyeccop Word.
Coznanue 1 pejakTUpoBaHKe JOKyMeHTa. PaboTa ¢ CcyliecTBYIOIHUM JOKYMEHTOM.

Wurepdeiic Microsoft Office Word 2010. Jlenrta, BkIaaku, rpymmbl, 3HaYkd. [laHens
obicTporo noctyma. Hactpoiika mapameTrpoB nporpammbl. Hactpoiika unrepdeiica padbodero
OKHa.

CrpykTypa JokyMeHTa. BBoJ TekcTa. YcTaHOBKA BbIpaBHUBAHHUS, OTCTYIIOB M MHTEPBAJIOB B
ab63amax. Pabora ¢ pparmenramu tekcra. [Touck u 3amMena pparmeHToB TekcTa. PacimmpeHHbIi
nouck.  KomupoBanue, mnepemenieHne W yjajueHue (parMeHTOB Tekcra. IIpoBepka
opdorpaduu. ABTO3aMeHa, Ha3HAUYEHUE CIMCKAa aBTO3aMeH. lIpeaBapuTenbHBIH MPOCMOTP
JOKyMEHTA.

BcraBka HOMEpOB CTpaHMI], 1aThl CO3AaHMS JOKYMEHTA. BeTaBka pa3pbIBOB CTPAHUIIBL.

OnemeHThl (OpMaToB JoKyMeHTa. DopMmMaTHpOBaHUE TEKCTa HA YpPOBHE CHMBOJIOB.
dopmatupoBaHHe TEKCTa Ha ypoBHe aO3ameB. @DopmatupoBanue mo odOpasmy. Cruim.
PaGora co ctunsamu noxkymenra. [Ipocmotp crimcka ctuneii. dopMaTtupoBaHue CTPAHUIIBI.

OOpamienue U 3arnoiHeHue Tekcra. M3amenenue perucrpa ans uzodpaxenust OykB. CHucox.
Tunbl crnuckoB. PopmarupoBanue cruckoB. Mcnonb3zoBaHue TaOynsaTopoB. KoioHKH.
[TapameTpsl cTpaHullbl. 3ajaHNE TAPAMETPOB CTPAHUIIBI.

Anroput™m BbiOOpa mabioHoB. [lapamerpsl crpanuisl U cTid. OdopMieHHe TUTYJIBHOTO
mucta. Hymepanus crpanun. LpudroBsie BeleNEHNs B TEKCTE: 3arojOBKH, M0/A3arojJ0BKH,
CHOCKH, mepeHOChl. KOJOHTUTYsbI, CHOCKM M NpUMEYaHMs: Ha3HAYeHHE, BHJIbI, CIIOCOOBI
CO3/aHHUS.

Peoaxmop npezenmayuii Power Point

Co3nanue npe3eHTAUNU

3amyck Microsoft Power Point. BpiOop cmocoba co3manus mnpeseHrauuu. CoznaHue
Ipe3eHTAINH ¢ TOMOIIbI0 MacTepa ABTocoaep:kanus. PenaktiupoBanne TekcTa npe3eHTalin
Pexumbl npocmoTpa. Padora ¢ npesentanmeii. Co3ganue mpe3eHTalyy ¢ HTOMOIIbIO adioHa
opopmienus. BBox Tekcra B cmaiin. Co3ganue criaiiga. BceraBka crmaidioB U3 Ipyrux
npe3eHTanmii. Peopranuzamus cnaiiioB B npeseHTanuu. Beoa 3amerok k crnaiigam. Co3znanue
MaNKy U1 COXpaHeHus npe3eHraiuu. Berapka undgopmanum B npeseHrauuio. MzmMenenue
MakeTa cinaiifa. BeraBka kiumna. Mi3smeHeHnue pasmepoB pucyHka. Mi3MeHeHue IBETOB PHUCYHKa
BceraBka u QopmarupoBanue Tabmunpl. BceraBka Tabmuubr Microsoft Word. BceraBka
nuarpammbl Microsoft Excel. BeraBka u ¢opmartupoBanue auarpammsl Microsoft Graph.
BceraBka w Momudukaiys OpraHH3allMOHHON auarpamMmbl. BcraBka u  moamdukanms
nuarpaMmbl. BeTaBka pucyHka.



Co3naHue npe3eHTali u3 HECKOJIbKUX CIai0B.

3adanue na camocmosmenvuyro pabomy. lloaroroButh mnpeseHTanuioo PowerPoint.
TpeOoBanus: KONMMUYECTBO CiaiioB — 15. B mpe3eHTanum M0KHBI OBITH HCITOJIB30BaHBI
CJIEIYIOIUE AIIEMEHTHI:

e CXCMBI,

e PHUCYHKH;
e TaOJIHUIIBI;
e JIMArPaMMBI,

e (orTo.

Tema 6. llpeaneyaTHasi MOATOTOBKA

K ny6nukanuu, npuroToBieHHON K GOTOBBIBOAY, JOJKHBI IpUIIaraThCs (aniibl
BCEX MCIIOJBb3YEMBbIX B HeW miuttocTpanuii 1 mpudTos. ClieayeT THIATeIbHO CISIUTH 32
ucnoJyib3yeMbIMu mpudramu. HexkadecTBeHHble MIPUPTH — OJHA U3 CaMBIX YaCThIX
OpUYUH TpoOieM MpH BBIBOJAE NyOnukanui Ha ¢oroHabop. He umcmonbiyiiTe npwm
BepcTKe cucteMHbIX mpupToB. Crapaiitecs uzberate TrueType mpudron. Ecnu yx
3TOr0 HE yJaeTcs clenarh, CIeAUTE 3a TEM, UTOObl UMEHA YCTAHOBJIEHHBIX B CUCTEME
PS u TrueType mpudToB He coBnaganu. Mcnonp3ys arpudytsl Bold, Italic, BoldItalic,
ybenurech, 4YTO IIPUPTH  COOTBETCTBYIOUIMX  HadepTaHUN  JEUCTBUTEIbHO
YCTaHOBJICHBI.

Bce uBera, ucnonb3dyemble B MyOJIMKalMM, @ TAK)KE B UMIIOPTUPYEMBIX 3JIEMEHTaX, AOJKHbI
obITh 3amanbl B Monenu CMYK. He 3a0niBaiiTe ykasbiBaTh co3llaBaeMbiM Bamu mBetam
atpubyt Process (coctaBHoil). [l mpencTaBieHHMs O TOM, Kak 3aJaHHBIM LBET Oyner
BBITJIAJIET [1OCIIE MeYaTH, O0JIb3yHTECh KaTajloraMu, a He IIBeTaMU Ha MOHUTOPE, OCOOCHHO B
nporpammax BepcTku. Mcnosb3yiite nBera Pantone Tonpko TOrnaa, Korna AEHCTBUTEIBHO
cobupaeTech HUCHOIb30BaTh MevyaTh Kpackoil Pantone. BynpTe BHUMAaTenbHBI ¢ OOIBIIMMHU
IUTAIIKaMU YEPHOTO 1IBETA.

ITpu pa3paboTke nuzaiiHa ciedyeT yYUTHIBATh MOTPEHIHOCTh MpU 0Ope3Ke KpaeB MedyaTHOU
IPOAYKIMHU. 3a7aBaiiTe B IporpaMMe BEpCTKU pa3Mep CTPAHUIIBI paBHBIM 00pe3HOMY popMaTy
Oyay1ei neyaTHoi npoaykuuu. Bee aneMeHThl, KOTOpbIe UIYT HABBUIET, TOJKHBI BHICTYNATh
3a Kpasi CTpaHUIbl myOnukanuu Ha 3-5 mm. Takke crapaiiTech HE pacroJiaraTh 3HaYMMBbIE
3JIEMEHTHI MMyOJIUKAIMH, HAIPUMEpP TEKCT, OJIMKEe YeM Ha 5 MM OT Kpasi CTpaHMIIbI.

CrouT cinemuTh 3a paspelieHHeM pacTpOBBIX WIUTIOCTpauuid. Paspernenue pactpoBoro
n300pa’keHMsI, HOMEIIEHHOTO B MyOIUKaIUIO, TOJDKHO B 1,5-2 paza mpeBoCX0IUTh TUHUATYPY
BBIBOJIa C YYETOM MacIITA0MPOBaHHUS B IPOTpaMMe BEPCTKH (KCTaTH, ropa3o Jy4llle STUM He
yBIIEKaThCs Aa0bl HE 3allyTaThCsl B pa3pelleHUIX N300pakeHU OKoHYaTenbHO). Pa3perienue
MeHee 1,5 nuHuaTyp BeAeT K noTepe KauecTBa u3o0pakeHus. Pazpemienue 6osnee 2 TMHUATYD
BeleT MO0 K OECCMBICICHHOMY YBEIMUEHHIO BpPEMEHHM pacTepu3anuu Qaiina, nubo K
HEKOHTPOJIUPYEMOMY TMOHMKEHHUIO pa3pelieHus W300pa’keHusi MpOorpaMMOil BEPCTKU IPHU
coznanuu PS c¢aiina.

TexHo10rMs MOATOTOBKHM *KYPHAJbLHOM npoaykuuu B cucreme Adobe InDesign.
OcobeHHocTH An3aiiHa XypHaIbHON nMpoaykuun. CTpyKTypa KypHajla U OCHOBHBIE 3JIEMEHTHI
opopmienus. CeTkM U MOJYJIbHOE NPOEKTUPOBaHUE B JAu3aiiHe >XypHanoB. Kommosuims
pas3Boporta. Pazmemenue wimtoctpanuii v rpadux. [LpudToBbie 1 KOMIIO3UITMOHHBIE TPUEMBI
opopmienus. Crnenuanbhble 3¢ (eKThl. 3aroIoBKHU U UX 0hopMIIeHHE B )KypHasie. TeXHOI0rus
MaKeTUPOBaHUs M BEPCTKH XKypHaia B cucreme Adobe InDesign.

TexHoI0rMsl NMOATOTOBKH PEKJIAMHO-UH(OPMALMOHHON NPOAYKUHH B CHCTEMe
Adobe InDesign.
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Bunbt peKIIaMHO-UH(OPMAITMOHHOM MPOIYKIIUH. Ocobennoctu oopmIeHUs
pexIaMHO-UH(OPMALIMOHHON MPOIYKIUU. ByKJIeT M OCOOCHHOCTH €ro MOATOTOBKH. Buibl
OykineroB. CTpykTypa OykjeTa W OCHOBHBbIE 3JieMeHThl odopmieHus. /[uzalilH u BepcTka
oykinera. HlpudroBoe n komnozunnonnoe opopmienue. TexHOMOTHS MOATOTOBKH OyKiieTa B
cucreme Adobe InDesign. Pexmamuo-undpopmannonHas JucToBKa. OCHOBHBIE 3JE€MEHTHI
oopmnenus. OcobeHHocTr au3aiiHa. TeXHOIOTUsS MOATOTOBKY PEKIaMHO-HH()OPMAITIOHHON
muctoBku B cucteme Adobe InDesign.

KoMnboTepHble TEXHOJIOTHH MOATOTOBKH M COBPEMEHHBIH TU3aiiH ra3er
CoBpeMeHHbIE TEXHOJOTHUHU MOATOTOBKM TazeT. OOmias TEXHOJOTHUS MOATOTOBKH Ta3eThl B
cucreme Adobe InDesign. OcoGennoctn am3aiiHa raser. Ctpykrypa ra3erbl. OCHOBHBIC
aneMeHThl  odopmieHus. MakeTupoBaHue TrazeTHOW mojockl. CeTKu M MOAYJIbHOE
MPOEKTUPOBAHUE B JM3alHE ra3eT. TeXHOJOrusl MAaKETUPOBAHUS T'a3€THOM MOJIOCHI B CUCTEME
Adobe InDesign. OcHoBHBIE TIpaBHJia U PEKOMEHIAIIMH TIPH BEPCTKE raser.

Bunsl BepcTkHM crared. BiusHue paclnonoXeHHs CTaTed Ha BOCIPUATHE Marepuana.
CrangaptHble omnOku 1u3aiiHa. BepcTka Beayieit ctaTby, KpaeBbIX OJ0KOB, PeaKIIMOHHBIX
Y HOBOCTHBIX KOJIOHOK. TexHoiorust BepcTku Tekcra crareii B Adobe InDesign.IlIpudroBoe u
KOMITO3UIIHOHHOE ohopmiieHne TekcTa crareil B cucteme Adobe InDesign..

3adanue na camocmosimenvhylo pabomy: Bumbl 3aronoBkoB B rasere. Odopmienue
3aroyioBkoB. OcoOble mpuembl BbiaeneHus matepuana. CrneuuanbHbie 3ddexTs. [Tpuembr
yIpaBiieHUS BHUMaHueM duTarelis. CrieruaibHbie 0(hOPMUTEITHCKUE TIPUEMBI.

[TonGop u pasmemeHne wumocTpanuid. [lpomopuuu wiuOCTpanMii U WX BIMAHHE Ha
pa3memienre Ha monoce. OCHOBHBIE TpaBWia pasMemieHus woroctparmid. CraHmapTHbIE
OmHKOKM pa3MelleHuss WuIocTpanuii. Bepctka wwmoctpammii B Adobe  InDesign.
CrennanbHbie 3P GEKThI TPU 00padoTKe H300pAKESHUH.

4. MaTtepuaJjbl TEKylIero KOHTPOJIsl yCIIeBAeMOCTH o0ydyaomuxcss U (POH OLeHOYHBIX
CpeICTB NPOMEKYTOUYHOM ATTeCTAMH MO TUCIHUIITIHHE

4.1. @opmvl u MmemoOvl meKyuye2o KOHmMpPOJis YyCneeaemoCmu 00yuaouuxca u
NPOMEMNCYMOUHOU ammecmayuu
4.1.1. B xone peanuzanuu qucuuiuivbel b.1.B.J1B.4.1 «KomnbroTepHslit Habop, BepcTka u
PEIAKTUPOBAHUEY UCTIOIB3YIOTCS CIEIYIOIINE METO bl TEKYIIETO KOHTPOJISl yCIIEBAEMOCTH
oOyJaromuxcsi:
— IpY MPOBEICHUH 3aHATHH JIEKIIMOHHOTO THIA: YCTHBIN OIpOC;
— MpH NPOBEJCHUN 3aHATHI CEMMHAPCKOI0 THIIA: YCTHBIHN onpoc, pedepatsl.

Ha 3ansTHSAX 1715 pereHnst BOCIUTATENbHbBIX U Y4eOHBIX 33]1a4 IPUMEHSIOTCS
cienyromnye GopMbl HHTEPAKTUBHON pabOTHI: IUAIOT0-TMCKYCCHOHHOE 00CYXKIeHNe
po0JieM, MOMCKOBBIA METOJ], UCCIIEI0BATENLCKUIA METO/, AEIOBBIE UTPBI, pa300p KOHKPETHBIX
CUTYaLUi.

B cnywae peammzanum nucuuruinabl B JIOT ¢opmar 3amaHuil aganTupoBaHbl IS
iatdopmsl Moodle.

4.1.2. 3a4yeT ¢ OLEHKOW MPOBOAUTCS C MPUMEHEHHUEM CIIEAYIOIIMX METOAOB: YCTHBIN OMPOC 1O
6I/IJ'ICT3.M. Co;[epxcaHI/Ie ounera o AUCHHUIIIMHE COCTOUT U3 ABYX BOMPOCOB, IPEATNIOIAratomnux 3HaHHUC
TCOPHHU U €€ IPUMEHCHUE JIA PCIICHUA HpaKTI/I‘IeCKOﬁ 3a1a4HU.

B ciydae mnpoBemeHUS NPOMEKYTOYHOW AaTTECTAlMA B JUCTAHIIMOHHOM DEXHME
ucnonb3yercs miargopma Moodle u Teams.

4.2. Mamepuanvt mexkyuieco KOHmMpOJA YCneeaemocmu
Tunosvlie 60npocwyl 011 YCMHO20 ONPOCA HA ceMuHapax no memam 1-6
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1.

l. KoMIOHEHTHI KOMIIBIOTEPA U X HA3HAYEHUE.

2. IlporpamMHOe obecriedeHrne KommbioTepa. OnepannoHHble cucteMbl. HazHauenue u
GyHKIIHH.

3.  @aiinosas cTpykrypa ((aiin, THIBI GaiiaoB, Hanku, NOTHOE UM (aiiia).

4, @OyHKIUMU W Ha3HAUYeHHUE orepanuoHHON cuctemMbl Windows. OCHOBHBIC MOHSTHS
(0OBEKTBI, DJIECMEHTHI YIIPaBIICHHS, OKHA).

5. CnpaBounas cuctema Windows. ITouck ¢aiisioB u mamox.

6. Ilanmens ympasnenus. Hactpoiika pabodero croia, r1IaBHOTO MEHIO U MaHENN 3a/1a4.
Spabiku mporpamm.

7. 3amyck nporpamm. Ctannaptaeie nporpaMmMbl Windows.

8. Hasznauenue nporpammsl [IpoBoanuk. JleicTBus ¢ daiiaaMu 1 arkamH.

9. Cuyxe6nsie nporpammsl Windows. [Tonsarue nepparmenrtanuu. IlpoBepka aucka.
10. Knaccudukanus nmporpaMMm oOpaOOTKH TEKCTa, WX Ha3HauYeHHE, (PYHKIIMOHAIbHBIC
BO3MOHOCTH.

11. CaoiicTBa 1O0KyMeHTa B TeKCTOBOM mporieccope Word. Tumnsl CBOMCTB, UX 3aaHUE U
UCTIOJIb30BaHUE.

12. HabGop wu pemaktupoBaHue TtekcTta. CneuuanbHble CpeACTBa BBOJA TEKCTA.
ABTO3aMeHa, aBTOTEKCT (Ha3HauYeHUe, TOPSIOK UCIIOIH30BaHNUSA).

13. Koppekmus ommbOok. IIpoBepka opdorpadum m rpammartuku. Hcmoiab3oBaHue
CJIOBapeu.

14. Tlpuemsl paboThI ¢ TAOIHMIITAMU B TEKCTOBOM Iporieccope Word.

15. Crunu opopmutenus. Haznauenue, co3nanue, n3MEHEHHE, HCIIOJIb30BaHHE.

16. Pasnen B nokymente Word. Haznadenue, BO3MOKHOCTH pabOTHI € pa3aenamMu.

17. Co3znanue xoynoHTUTYI0B B nokymeHTe Word. Haznauenue, BO3MOXKHOCTH CO3JaHUS
pa3IMYaoIUXCs KOJOHTUTYJIOB.

18. Hcnonws3zoBanue noneit. Hazmauenue. Tumsl mosteid. [IpreMbr paboThI ¢ TIOISAMHU.

19. TexHosorus cBA3bIBaHUA U BHEAPEHUSI 00bEKTOB. OOBEKTHI B TEKCTOBOM MPOIECCOPE
Word.

20. Bctpoennbsie mporpaMMmbl TeKcToBOro mporeccopa Word: Microsoft WordArt,
Microsoft Graph, Microsoft Equation. Texnonorust pabotsl ¢ 00bekTamu penakropa Word.
21. Tlpuembl MOCTPOCHUS AMArpamMM B TEKCTOBOM mpoiieccope Word.

22. Pabora ¢ OONBIIMMH JIOKYMEHTaMH B TEKCTOBOM Imporeccope Word. 3akmaaxw,
CHOCKHM — Ha3Hau€HUE, MPUEMBI CO3TaHMsI U UCTIOIB30BaHUS.

23. Pabota c GOJBIIMMHU TOKYMEHTaMHU B TeKcToBOM mporeccope Word. [lepekpecTabie
ccpiiku. [IpuMeyanuss — Ha3HaueHUE, MPUEMBI CO3JaHMS U UCIIOJIb30BaHUS.

24. Pabota ¢ OOJNBIIUMHU JTOKYMEHTaMH B TEKCTOBOM Tporieccope Word. 3arojoBkwu.
Coznanue ornapnenus. Pabora ¢ qokymeHToM B pexkume «CTpyKTypay.

25. Pabora ¢ OonmpImIMMHU JOKyMEHTaMH B TeKcToBOM Imporeccope Word. Hazpanus
Tabmui 1 pucyHkoB. Co3nanue nepedneit Tabiaui U pucyHkoB. Co3JlaHHe NMPEIMETHOrO
yKa3aTels.

26. Pabota B pexrMe TTIaBHOTO IOKYMEHTa: Ha3HaYeHHe U BOZMOKHOCTH.

27. Pabora ¢ mabnoHaMH THIOBBIX JIOKYMEHTOB: Ha3HA4YCHHWE, CO3JIaHUE,
pelakTUpOBaHUE, UCIIOJIb30BaHNE.

28. Cosznmanue u ucronb3oanue Gopm. [Toss hopm, mapameTpsl oJEH.

29. d®opmMupoBaHHE CEPUHHBIX JOKYMEHTOB B TEKCTOBOM Hporeccope Word.

30. DyHKIMOHAIBLHBIC BO3MOKHOCTH TEKCTOBOTO Tporieccopa Word.

Tunosvie npumeprvle memul pepepamuenvix pabom no memam 1-6

KoMmoHeHTHI KOMIIBIOTCPA U UX HA3HAYCHHUC.
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10.

11.

12.

13.
14.
15.
16.
17.

18.
19.

20.

21.
22.

23.

24.

[Iporpammuoe obecnedeHue KommbloTepa. OmneparmoHHble cucTeMbl. HaszHadueHue wu
GyHKIHH.

@aiinoBas cTpykTypa ((aiia, TuIs! GailioB, Nanku, moaHoe uMs (daiina).

OyHKIIMM W Ha3HaueHue oneparuoHHol cucteMbl Windows. OCHOBHBIC TOHSATHS
(0OBEKTBI, DIEMEHTHI YIIPABJICHUS, OKHA).

CrpaBounas cucrema Windows. ITouck ¢aiinoB u marmox.

[Tanens ynpaBnenus. Hactpoiika paboyero cToia, IIIaBHOIO MEHIO M MaHEIM 3ajad.
SIpibiku mporpamm.

3amyck nporpamm. Ctanaaptaeie nporpamMmsl Windows.
Haznauenue nporpammsl [lpoBoguuk. [leiictBus ¢ haitnamMu 1 nmankamu.
Cayxe6nbie mporpammel Windows. [Tonsitue nedparmenrtanun. [IpoBepka aucka.

Knaccudukanus mporpaMMm o00pabOTKM TeKCTa, MX Ha3HaueHUE, (PYHKIMOHAIbHbBIE
BO3MO>KHOCTH.

CpolicTBa JOKyMEHTa B TEKCTOBOM mporeccope Word. Tumel CBOWCTB, UX 3aJaHue U
HCII0JIb30BaHUE.

Habop u penaktupoBanue Tekcra. CrielaibHbIe CPEICTBA BBOJIa TEKCTa. ABTO3aMEHa,
ABTOTEKCT (Ha3HAYCHUE, TOPSIOK UCIIOIb30BaHUS).

Koppexknust ommbok. [IpoBepka opdorpadun u rpammaruku. Vcrnons3oBaHue cioBapei.
[Tpuemsbl paboThI ¢ TabIULIAMH B TEKCTOBOM Iporeccope Word.

Crunu opopminenus. Haznauenue, cozanue, U3MEHEHHE, UCIIOJIb30BaHHE.

Paznen B nokymente Word. Ha3znauenue, BO3SMOXXKHOCTH pabOTHI € pa3/iefiaMH.

Coznanue KOJOHTUTYNOB B JokymMmeHTe Word. Ha3HaueHue, BO3MOKHOCTH CO3/1aHUS
pa3IMYaroUXCsl KOJOHTUTYIIOB.

Hcnonws3oBanue noneil. Haznauenue. Tunsl noneit. [IpueMsr paboTsl ¢ moasMu.

TexHomorust CBsA3bIBaHUS U BHEIpEeHUS 00beKTOB. OOBEKTHI B TEKCTOBOM IPOIIECCOPE
Word.

Berpoennbie mporpammel TekcToBoro mporeccopa Word: Microsoft WordArt, Microsoft
Graph, Microsoft Equation. Texnomorus paboTsl ¢ o0bekTamu pegakropa Word.

[Tpriembl mOCTpOEHUS AMArPaMM B TEKCTOBOM Ipoieccope Word.

PaGora ¢ 6onpmmmu AOKYMCHTAaMH B TCKCTOBOM ITPOLIECCOPE Word. 3aKJ'Ia,Z[KI/I, CHOCKH —
Ha3HA4YCHUE, ITPUCMBI CO3AaHNA U UCITOJIb30BaHU .

Pabora ¢ OonpmiuMu AokymMeHTamMH B TekcToBoM mporieccope Word. IlepexpectHbie
ccplku. [IpuMeuyanns — Ha3HaueHuUe, IPUEMBI CO3JaHMs U UCII0JIb30BAHNS.

PabGora ¢ OonpmiMMU JOKYMEHTaMH B TEKCTOBOM Ipoueccope Word. 3arojoBku.
Co3nanue ornasienus. Pabora ¢ 1okymMmeHTOM B peskume «CTpyKTypay.
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25. Pabota ¢ 6onbmMMH TOKyMEHTaMU B TeKCTOBOM mporieccope Word. Ha3zBanus Tabmuil u
pucynkoB. Co3aanue nepeyHeit Tabauil u pucyHkoB. Co31aHue NpeIMeTHOTO yKa3aTels.

26. Pabora B pe:xuMe IIIaBHOTO JOKYMEHTA: Ha3HAYEHUE U BO3MOKHOCTH.

27. PaboTta ¢ 1maba0HaMH THIIOBBIX JOKYMCECHTOB: Ha3HA4YCHUE, CO3JaHUEC, PCAAKTHUPOBAHUC,

HCIIOJIBb30BaHUC.

28. Cosganwue u ucnoibszoBanue Gopm. [lonst popm, mapameTps moieH.

29. ®opmHpOBaHUE CEPHIHBIX JOKYMEHTOB B TEKCTOBOM Iporieccope Word.

30. dyHKIHOHATBHBIE BO3MOKHOCTH TEKCTOBOTO mporeccopa Word.

4.3. Oyenounvle cpedcmea 011 RPOMENHCYNMOYHOU ammecmayuu

Tabauua 5(1)
Koo Haumenosanue komnemenyuu | Koo smana Haumenosanue smana oceoenus
KoMnemeHyuu 0C80€eHUs KOMRemeHyuu
KOMnemeHyuu
ITKc-3 CriocobeH ocyIIecTBIATh [TKc-3.1 CriocoOHOCTh IPUBOIUTH KYPHATHUCTCKUI

PEIAKTOPCKYIO eATENbHOCTh
C UCTIOJBb30BaHUEM
npo¢heCCHOHATBHBIX
KOMIIBIOTEPHBIX TIPOTPaMM

TEKCT U (MJIM) IPOAYKT pa3HBIX BUIOB B
COOTBETCTBUE C S3bIKOBBIMH HOPMaMHU

Tabauua 5(2)
Dran 0CBOeHUs IToka3zareinb Kputepuii onennBanus
KOMIIETEHIUA OLICHUBAaHUS Kax (c kaxum xauecmeom)

TIKc-3.1

CryneHT 3HaeT 0a30BbIC KATETOPHH
CTHIINCTUKH W KYJIBTYPEl DPEYH,
OCHOBHBIE CTHIIU MacCOBOM
KOMMYHHKAIIMU U TEXHUKY MPABKH;

cneuduky u KOMITOHEHTBI
BepOaNbHBIX W  HeBepOaJIbHBIX
CpeJncTB OOIICHHS; MOHSTHE,
CYIIHOCTb u MEXaHN3MBbI
(opmupoBaHus SI3BIKOBBIX
CTEPEOTHUIIOB; CIOCOOBI

MPEOJIOJICHHS SI3BIKOBBIX U PEUECBBIX
6apbepoB, CTPYKTYpY

croco0a TBOPUYECKOH e TENNbHOCTH

KYPHAIHCTA, (baxTopsl,
OTpe/IeTISIFOIIIe Kpyr
poeCCHOHAIBHBIX 00sS3aHHOCTEH
JKypHaJUMcTa ©d WX  COCTaB;
MPUHIUITEI TUTAHUPOBAHHS
MaCCOBBIX UHPOPMAIIHOHHBIX

MOTOKOB, BHJIbI IUJIAHOB; XapakTep
OpraHu3aTOPCKOM paboTht
KypHAJINCTA, IIPUHIUATIBI
PEAAKTUPOBAHUS MATEPHAIIOB JIJIS

CTymeHT yMeeT TIpaMOTHO H

npo¢eCCHOHATBHO

MIPOAHAIIU3UPOBATH KOHKpPETHBIN
JKYPHAIMCTCKUM Marepua,
COCTaBUTh 3asBKy Ha TE€MY CBOETO
BBICTYIUICHUS B CMU;

CIUIAHUPOBATh TBOPYECKUU AaKT B
LIEJIOM U €r0 OTJENIbHBIE ONEpaltH;
MIpeJIpUHIMATh HEoOXoaNMbIe
npodecCHOHaNbHBIE JEHCTBUS UIs
OCYILECTBIICHUS OPraHU3aTOPCKON
JESATENbHOCTH; OXapaKTepU30BaTh
OCHOBHBIE  JKaHPOBBIE  MOJEIHU
TEKCTOB U OCHOBHBIE TEXHOJIOTUU
TBOPUYECTBA B TOM WJIM MHOM >KaHPE;
MIPOAHAIIU3UPOBATH JKaHPOBBII
COCTaB MaTEPUAJIOB IIPEIaraeMoro
HOMEpPAa MU KOHKPETHBIH Marepual
OIIPEJECIICHHOIO KaHPa; BBIIIOJHUTH
PElaKTOpCKyI0 paboTy; OCMBICIUTD
COOCTBEHHBIH ONBIT PabOTH B TOM
WM WHOM >KaHpPE; MOTUBUPOBAaTb
BBEIOOD COOTBETCTBYIOIIUX
MpOoeCcCHOHANBHBIX ~ IIAaroB ¢

CMH,  ocHOBHBIE  MCTOYHHKH | paBOBOM M STMYECKOH CTOPOHBL.
vHpopMAaIuu; TIPHYHHBI,
BBHI3bIBAIOIIHE KAHPOBYIO
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TuddepeHIraIuo
JKYPHAITUCTCKOTO TBOPYECTBA.

10.

Ilepeuensv 8onpocoe 01 N0O20MOBKU K 3a4emy ¢ OYeHKOL

Omnepannu ¢ noxkymeHntamu. Coznganue nokyMeHTOB. Illabrmonbl 1oKymMeHTOB. TuIb
mabaoHoB uMeH (aiioB. Co3gaHuMe JOKYMEHTOB Ha OCHOBE INAOJOHOB. PexuMsl
COXpaHEHUs JOKyMeHTOB. Vcrionp30Banue naposiei CaHKIMOHUPOBAHHOTO JOCTYTIA.

Onepanuu ¢ TekcTtoM. Pabota ¢ ¢dparmeHTamu Tekcra. Bwigenenue QparMeHTOB.
KonupoBanue, nepemenieHre 1 ynaieHue (pparMeHToB. Mcrmonb3oBaHue KiIaBHATYPHBIX
KJIaBUIII U KOMaHJ MCHIO.

ABToMaTtu3anus paboThl C TEKCTOM. ABTO3aMeHa M aBTOTEKCT. XpaHEHHE 3JIEMEHTOB.
Onepanuu ¢ snemMeHTamu aBToTekcTa. [lorck ¢pparmeHToB TekcTa. PacimpeHHbil nouck.
[TpoBepka opdorpaduu. CozmaHue MOJIB30BATEIBCKUX ClIoBapei. llpenBapurenbHbIN
IIPOCMOTP JAOKYMEHTA.

®opmaTtupoBaHue JokyMeHTa. OcHOBHbIE JTambl (OPMAaTUPOBAHUS JTOKYMEHTA.
®opmatupoBanue cumBoiioB. lllpudroBoe Boiaenenue tekcra. Konuposanue gopmara.
®opmatupoBanue abzama. [IpaBuna QopmarupoBanus. OOpamiieHHe W 3alOTHEHHE
TekcTa. V3MeHeHHWe perucTpa s BbIIEIEHHOTO (parMeHta Tekcra. CHUCKH s
odopmiieHus nepeuncienuii B tekcre. Criocods! opMaTUPOBAHUS CITUCKOB.

®opmaTtupoBaHue 10KkyMeHTOB. Ctuin nokymeHTa. [Ipocmotp cnucka ctuiieit. Co3znanue,
ylaneHue cruiaed u3  coucka. PopMaTupoBaHME TEKCTOB  Ta3eTHOTO  CTHIIA.
®dopmarupoBaHue TEKCTa IO KoJOHKaM. IIpeoOpa3oBaHue Tekcra [IOKyMEHTa B
KOJIOHUaThll ¢opmar ¢ ykazaHHoro Mecta. OCHOBHbIE CpeACTBa U IIpaBUJIa
dopmatupoBanus. Hymepanus crpaHuil.

Co3manme TaOmur. OcHOBHBIE 3J1eMeHTH Ta0auIel. CrocoObl co3maHus TaOJIHII.
[TpeoOpa3zoBanue TekcTa B Tabnuiy. [lepememnienue no tadnuie. Onepanuu ¢ 3JeMeHTaMu
tTa0ymbl. M3MeHnenue cTpykTypsl Tabmui. @dopmarupoBaHHe TaONHIL, COACPKHUMOTO
sggeek. Vcmoip30BaHne CTHIIEH B TaOIHIIAX.

CocraBHble 1oKyMeHTHI. Criennduka COCTABHOTO JTOKYMEHTa M CIHOCOOBI €ro CO3/aHus.
Buenpennsie u cBs3aHHbIe 00beKThI. Co31aHNE, peTaKTUPOBAHUE, TPOCMOTP OOBEKTOB.

Pabota c rpadukoit. BeraBka rpaduueckux kiaumnos. MMnopt rpaguueckux oObEKTOB U3
¢aiinoB. Co3znanue rpapuyeckux o0bekToB cpeactBamMu Word. OCHOBHBIE ACUCTBUS C
rpadu4ecKuMu 0ObEKTaMHU.

HmnopT n3o0paxeHuit B BUE 1e0ro rpadudeckoro Qaiina, B BUIe 4acTu rpaduueckoro
n3o0paxenus. PenakrupoBanue pucynkos. [lanens «PucoBanne». Komanas! st paboTsl €
rpadpuueckumMu  ob6bekTaMu. OCHOBHBIE JEUCTBHS C Tpa@UUecKUMH OOBEKTaMH.
[TonoxxeHue Ha cTpaHHUILE.

PaGota co crunmsamu Tekcrta, co3gaHue aBTocojepxkaHud. Co3gaHue U peAaKTHPOBAHUE

KOJIOHTUTYJIOB, CIIUCKOB, CHOCOK U HpPIMC‘-IB.HHfI.

Illkana ouenueanusn
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OreHKa pe3ysIbTaTOB MPOU3BOAUTCS HA OCHOBE OayuibHO-peiiTuHroBOol cuctemsl (BPC).
Wcnonb3oBanne bPC ocymiecTBiasercss B COOTBETCTBUU € IpuKa3zoMm oT 28 asrycra 2014 r.
Nel168 «O npumeHneHnn 0aTbHO-PERTHHTOBOM CHUCTEMBI OIICHKU 3HaHMH cTyaeHToBY». BPC 1o
JUCLUIUIMHE OTPaXXeHa B CXEME PacueTOB PEHTHHIOBBIX OAJIIOB (Jlajiee — cXeMa pacueToB).

Cxema pacueToB cpopMUpOBaHA B COOTBETCTBUU C Y4E€OHBIM ILJIAHOM HAINpaBJICHHUS,
COIVIaCOBaHA C PYKOBOJUTEIEM HAy4YHO-0Opa30BaTEJIbHOTO HAIIpaBJICHUS, YTBEp)KICHA
nexkaHoMm (akynbpTera. Cxema pacyeToB JOBOAMTCA /O CBEIECHHUS CTYACHTOB Ha IEPBOM
3aHATUM 10 JaHHOM aucuuiimHe. Cxema pacueroB SIBJISETCS COCTAaBHOM 4acThio paboueit
POrpaMMbl JUCIUIUIUHBI U CONEPKUT UH(GOPMALIUIO 110 U3YYCHHUIO JUCHUIUIINHBI, YKa3aHHYIO
B [lonoxenuu o OamIbHO-pEHTHHIOBOI cUCTeMe OlIeHKH 3HaHui oOydatonuxcs B PAHXul C.

Ha ocnoBanuu m. 14 TlomoxxeHuss 0 OaIIbHO-PEHTUHTOBOM CHUCTEME OIICHKU 3HAHUUN
oOyuaromuxcst B PAHXul'C B nHCTUTYTE NpUHATA CIIEAYOIas IIKala epeBOia OLEHKH U3
MHOT00aJUIbHON CHCTEMBI B MSTUOAIIBHYIO:

Pacdet uTOroBoii peUTHHIOBOM OLICHKU

Tabnuua 6
KoJsmmyectBo 6a/110B Ouenka
NMPONUCHIO OyKBoOil
96-100 OTIMYHO A
86-95 OTIMYHO
71-85 XOpOIIO C
61-70 XOpOIIIO D
51-60 YIIOBJIETBOPUTEIHHO E
4.4, Memoouueckue mamepuannl
Onucanue cucmemsol oyenueanun
Taonuua 7
Oyenounvle Toxasamenu Kpumepuu oyenxu
cpedcmea OYEHKU
(dhopmwi
meKywezo u
NPOMENCYMOUHOS
0 KOHMpOJis)
VYerHbli onpoc KoppexTtHocTh 1 [TonHelil, pa3BepHYTHIH U NOJKPEIUIEHHBIH SI3bIKOBBIMU
(HO BOIpOCaM I IIOJIHOTa OTBETOB npumMepamMmu OTBET — 2 Gamna

Hemnomnxerii otBer — 1 Oamn

YCTHOTO OMpoca ’
HegepHsrit otBeT — 0 6anios

Ha CEMHUHAPaX)

3amuta npoektoB | [IpesenTtauus no uroram | IIpesenTanust BoimoiHeHa 6€3 omboK — 25 GanioB
pa3paboTKu MpoekTa
3aIIMIeHa Ha [Ipe3eHTanus BHIMONHEHA TOTHOCTHIO, HO OTACIBHBIC

CEMHHAPCKOM 3aHATHH Q)paFMCHTBI Mpe3eHTalu COACPpIKAT OHII/I6KI/I, 3alIUIICHBI HE

BCE MO3UIMH Mpe3eHTaIi — 15 6amios

3amanne He BBITOJIHEHO — () O0ayToB

TectupoBanue [IporeHT mpaBUIBLHBIX Menee 60% — 0 6ammoB
OTBETOB Ha BOTIPOCHI 61 — 75% — 6 GamoB
TecTa 76 —90% — 8 GamioB

91 —100% — 10 6ayu1oB
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3auer ¢ oueHkod | KoppexTtHocTh 1 [TonHBIA WILTIOCTPUPOBAHHBIH OTBET U 3AIIUILICHHBINA IPOEKT — 8
MOJIHOTA OTBETA C 6asioB
oropoii Ha HemnomnHblii OTBET C 3alIMIIEHHBIM IIPOEKTOM — 6 0aJIOB
TE€PMUHOJIOTMUECKHUH HenomnHelii oTBeT M HetopaboTaHHBIN NpoeKTa — 3 Gasa
annapar AUCHUILTUHBI Henonnelii oTBeT 1 0TCyTCTBUE NpoekTa — 0 6amios

B cnyuae mpuMeHeHHs JUCTAHIMOHHOIO pEeXHMMa MPOMEXYTOYHOW aTTecTallud OHa
IPOBOJIUTCA ClieAyromnM oopa3zom: ycTHO B IOT/MUChbMEHHO € TPOKTOPHUHIOM/ TECTUPOBAHHE
C IPOKTOPUHIOM. [IJIs yCIIETHOIO OCBOEHMSI Kypca y4aleMycsi pPEKOMEHAYEeTCs 03HAaKOMUThCS
C JINTEpaTypoOH, pa3MeIeHHOH B pa3jeine 6, 1 Matepuanamu, BeuioxkeHHbMU B JIOT.

5. Meroauyeckue yKa3aHus 1Jsl 00y4al0IIUXCHA M0 OCBOEHUIO TUCHMILIHHBI

YcTHbI onpoc. ITOT BUA pabOThI MPETyCMOTPEH Ha CEMUHAPCKHX 3aHATUSAX U BKIIOYAET
B ceOsl OTBETHI Ha BOMPOCHI U OTBETHI MPHU MpoBepke 3amaHuid. CTyIeHTHI pacrpeaeisoT B
TpynIe BOMPOCH W3 CIHCKAa BOMPOCOB ISl OOCYXICHHS B IUIAHE KAXKIOTO CEMHHAPCKOTO
3aHsaTHSA. OTBET Ha BOMNPOC JIOJDKEH OBITh KpPAaTKHM, IO CYIIECTBY M, KaK MPaBHIO, HE
MPEBBIMIAIONINM 3-X MUHYT MOHOJIOTUUECKON peur. [ 0OTOBUTHCS K YCTHOMY OIPOCY MO TUIaHAM
CEMHUHApPOB CIIEYET M0 CIUCKY OCHOBHOM M JOTIOJHUTEIBHOMN JIuTepaTyphl. OTBET CTyACHTA
HpI/I HpOBCpKe IIMCBMCHHOI'O JOMAIITHECTO 3aJaHUs U3 IJIaHa CCMI/IHapCKOFO 3AHATHUS SIBJISICTCS
Pa3HOBHUJIHOCTBIO YCTHOro ompoca. Ha ceMuHapckux 3aHATUAX TaKXKE IPETyCMOTPEHBI
JIOTIOTHUTEIIFHBIC, KpOME JOMAIIHEeH padoThl, 3aJaHsl, COOSCEIOBAHUE 110 JOTIOTHUTEIHLHBIM
BOIIPOCaM U JOMOJIHUTEJBHBIM 33JIaHUSIM Ha CEMHHAPCKUX 3aHSATHUSIX PACCMAaTPUBAETCS Kak
YCTHBIH OITPOC.

CamocTtosTenpHas BHEAYJUTOPHAS padoTa M0 JUCIHUILIUHE MPETyCMaTPUBACT:
1) paspaboTka mpoekTa (MakeT Ta3eThl//KypHajaa) B TBOPYECKOW TpyIe C MOCIEAYIOMICH
MyOJTUYHOM 3aIIUTON MPE3CHTAIIMH MTPOEKTA.

3ammTa npoekToB. CTYAEHTHI pacHpeeIsIOTCsl Ha TBOPUYECKUE TPYIIIBI 110 5 YEI0BEK U
CaMOCTOSITENILHO TOTOBAT MPOEKT NMEPHOANYECKOIO M3/1aHUs [0 CaMOCTOSATEIbHO BEIOPaHHON
temaTuke. [lo MarepuanaM 3Toi pabOThI CTYIEHTHI TOTOBAT MPE3EHTALUIO-0TUET, C KOTOPOU
BBICTYTAIOT Ha MMyOJIMYHON 3aIUTE IPOEKTa HAa CEMUHAPCKUX 3aHATUsAX Ne 3-4. PernmamenT st
3aIIUTHl IIPOEKTa — 15 MMHYT. YYacTHUKHM INPOEKTHOM TPyNIBbl IOJY4arOT OJMHAKOBOE
KOJINYECTBO 0aJIIOB 3a 3aIIUTY NPE3eHTAllMU-TIPOCKTA.

Bonpocul ona camonposepku:
Tema 1. Cospemennniit nepconanvuwlit Komnviomep. Cocmag u Ha3HaueHue 0CHOGHbIX
ycmpoiicme. Texnuka dezonacnocmu npu padome ¢ KOMRbIOMEPOM.

1. [TepBoHaYaIEHOE 3HAKOMCTBO C KOMITBIOTEPOM.
2. N3yueHre KOMIOHEHTOB KOMITBIOTEPA.
3. Onepannonnas cucreMa Windows. 3HaKOMCTBO C UHTEP(EHCOM.

Tema 2. IIpozpammnoe obecneuenue komnovromepa. Onepayuonnsvie cucmemot. Hx
nasznauenue. Daiinosas cmpykmypa.

1. 3amyck U 3aBepleHre padoThl MpuiokeHuid. Pabota ¢ okHamu.

2. Cranpaptable nporpaMMbl Windows: TeKCTOBBIN penaktop biiokHOT, rpaduueckuit
penakrop Paint, Kanekynsrop.

3. Cosznanue u coxpaHeHue (Hhauos.

4. PaGora co cripaBoYHOI CHCTEMOI U MEHIO TIPOrPaMM.

5. ®opma OTYETHOCTH: Pe3yJIbTaT CAMOCTOSITENIbHON pabOThI MPOBEPSAETCS Ha 3aUeTe.

OreHuBaeTCs CKOPOCTh MeYaTaHus U 0e30MMnO0YHOCTh Habopa.
Tema 3. @ynkyuu u 603moxncnocmu onepayuonnou cucmemvt Windows. Ocnoenoie
nonamus. Cragnaptasie nporpamMmmbl Windows. CripaBounas cuctema Windows. [Touck
¢aiinoB 1 Narnox .
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1. [Tporpamma IIpoBonuuk. 3amyck. PaboTa ¢ mepeBom marmox.

2. Co3nanne HOBBIX narok. KonupoBaHue, nepeMMeHOBaHKE, IEPEMEILICHNE, yIaICHHE
(aiIoB M MarnoK.
3. CgoiictBa ¢aitna. Pabora ¢ rpynmoii aiinos. Pabora ¢ cereBsiMu nankamu. Padora ¢

BHEIITHUMH HOCHUTEIISIMUA HH(POPMAITUH.
Tema 4. Cnenoit decamunanbyegulii Menoo neyamu Ha KOMnoviomepe
1. HcTopust MammmHOITUCH.

2. [TpaBuiia paboTHI Ha KJIaBHAType OYKBEHHOTO U I poBoro Habopa. Crnenoi
JECSATUNANIBLEBbII METO/1 U UCTOPHS €r0 CO3aHMUsI.

3. Pacnonoxxenue knasum. [lo3unuu npaBoi U J1I€BOM PyK.

4. Pacnipenenenue kiaBuil MeXIy NalbllaMH.

5. BapuaHTs! KlTaBUATYpHBIX TPEHAKEPOB.

Tema 5. /lenonpouszeoocmeo. Texcmoeswtii npoyeccop Word.

1. O6mue npaBwuiia opopMIICHUS PA3TMYHBIX HAOOPHBIX PabOT U CITY)KEOHBIX
nokymeHToB. [IpaBmna opopmnenns BKP u kypcoBbIx.

2. Coznanue v peTakTHPOBaHUE IOKYMEHTA.

3. Pabora c cymiecTByOIMM JOKYMEHTOM.

4, Wurepdeiic Microsoft Office Word 2010. JlenTa, Bkinaaku, rpymmbl, 3Ha4ku. [TaHens

obIcTporo goctyna. Hacrpoiika napamerpos nporpammsl. HacTtpoiika nntepgeiica padbouero
OKHa.

S. CrpykTypa nokymeHTa. BBox TekcTa. Y cTaHOBKa BbIpaBHUBAHMS, OTCTYIIOB U
UHTEPBAJIOB B ab3amax. Pabora ¢ pparmenramu Tekcra. [Touck u 3amMmeHa pparMeHTOB TEKCTA.
Pacmmpennsiii nouck. Komnupoanue, nepemenieHue u yaajaeHue GpparMeHToB TEKCTa.
[IpoBepka opporpadun. ABrozamena, Ha3HauUCHHE CIMICKA aBTo3aMeH. [IpeaBapuTenbHbIi
IPOCMOTP AOKYMEHTA.

6. BcraBka HOMEPOB CTpaHULL, AATHI CO3/IaHMS JOKYMEHTa. BCcTaBKa pa3pbIBOB CTPAHMUIIBL.
7. OneMeHTs! GopMaToB 10KyMeHTa. PopMaTHPOBAaHUE TEKCTa HA YPOBHE CHMBOJIOB.
dopmaTHpoBaHUE TEKCTA HA ypoBHE ab3aleB. PopmaTupoBanue no odpasny. Cruim.
Pa6ora co ctunamu nokymenTa. [Ipocmotp crnivcka ctuiieii.  dopmaTupoBaHUE CTPAHULIBL.

8. OOpamienue u 3anoHeHue TekcTa. Vi3MeHeHne peructpa i n300paxeHus: OykB.
Criucok. Tunsl ciuckos. @opmaTupoBanue cnuckos. Micnonb3zoBanue Tadynsaropo. KonoHku.
[TapameTtpsl cTpanuibl. 3aJaHUE TAPAMETPOB CTPAHUIIBL.

9. KosoHTUTYIIBI, CHOCKM U IPUMEUYaHUs: Ha3HaYeHUE, BUJIbI, CIIOCOOBI CO3/IaHMSL.
Co3zanue npe3eHTaIuu

Tema 6. Penaxkrop npesenraunii Power Point

1. 3anyck Microsoft Power Point

2. Br160op crioco6a co3nanust mpe3eHTalnuu

3. Coznianue npe3eHTanuu ¢ nomouiso Macrepa ABTOCOAepKaHUS.
4, PenaktupoBaHue TeKCTa Npe3eHTaluu

5. Pexxumsl mpocmoTpa

Pabora ¢ npe3enTanuei

6. Co3znanue npe3eHTaIu ¢ MOMOIIBIO MadioHa 0hOopMIIEHUS
7. BBoj TekcTa B ciiain

8. Co3sanue ciaiaga

9. BceraBka cnaii1oB U3 Apyrux npe3eHTauuin

10. Peopranmzarus cinaiioB B mpe3eHTaIuN

11. BBoj 3aMeTOK Kk ciaaiimaM

12. Co3zmanue manku st COXpaHEeHHS TPE3eHTAIUN

BcraBka nH(pOpMAINKN B MPE3EHTAIUIO

13. HN3menenne makera ciaiiga

14, BcraBka knuna

15. N3MeHeHue pa3mMepoB pUCyHKA
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16. N3meHenne 11BeToB pUCyHKa

17.  BcraBka u popmaTupoBaHue TaOIHIIBI

18. BcraBka Ttabmunsr Microsoft Word

19.  Bcraska auarpammsl Microsoft Excel

20. BcraBka u popmatupoBanue auarpammbl Microsoft Graph
21. BcraBka u MoguduKaIus oOpraHu3aMOHHON JUarpaMmbl
22. BcraBka nu MoauduKamus aparpaMmMbl

23. BcraBka pucynka

ITpomexyrounas arrecrauus B cucreme JIOT. KoHcynbpTanus K 3a4eTy NpOWIET B BUIE
oHynaH-BcTpeun B mnpuioxkennn Office 365 «Teamsy. IlpuiokeHue pexoMeHIyeTCs
YCTAHOBUTH JIOKaTbHO. CTYJICHT I0JKEH BOWTH B CUCTEMY C ITOMOIIIBIO yueTHO# 3anucu Office
365 PAHXul'C, uToOb1 00ecrieuynTh 6a30BYIO TPOBEPKHU JIMIHOCTH.

3ayer OyzneT mpoxoauTh B (OpMe YCTHOT'O OMpOCa MO CIUCKY BOIPOCOB JJISI 3a4eTa W
BBINOJIHEHHSI OIHOT'O MTPAKTUYECKOI0 331aHuUs.

Jist obecnieueHus BUACO- M ayIHO CBS3H Ha MEPOTIPHSITHHU CTYJCHT JI0JKEH HMETh KaMepy
U MUKPO(QOH, NMOJKIIOYEHHBIE K €r0 MePCOHAIbHOMY KOMIIBIOTEPY, IUIAHIIET UM CMapT(dOH.

OTcyTcTBHE 'y CTy/AGHTAa TEXHHYECKHX BO3MOXKHOCTEH paccMaTpHBaeTCs  Kak
yBaKuTeNbHas NpuurHa. [Ipy 3TOM CpOKM IpOBEAEHUs 3a4eTa MOTYT ObITh IEPEHECEHBI 10
3asBIICHUIO CTYJCHTAa HAa MMs JeKaHa (axkyiabTeTa Ha IEPUOJ] IMMOCIE OKOHYAHHS DPEXKHMa
HOBBIIIEHHON TOTOBHOCTH.

3a 10-15 MuHYT 10 yKa3aHHOTO BpEMEHU Havajla MEpPOIIPUATHS CTYJEHT JODKEH BBIMNTH Ha
cBsi3b. EMy HE00X0AMMO NPUTOTOBUTH MACHOPT I MAECHTU(PHUKALUY JINYHOCTH.

B Xxome moaroTroBkM OTBETa CTYACHT JOJDKEH BKIIOYUTH CBOM MHKPOGOHBI U
BUjicoKamepsl. Bugeokamepy He00X0AMMO HaIPaBUTh TaK, YTOOBI ObUIM XOPOILO BUIHBI JIULO
U pyku cTynenTa. CTYICHT JOJDKEH CIeI0BaTh PEKOMEH IAIMIM MTPETIO1aBaTelsl.

B cinyuae ecim fedcTBHSL CTyAEHTa HE JalOT BO3MOXHOCTH IPENOJaBaTeio
KOHTPOJIMPOBATh MPOIECC JTOOPOCOBECTHOTO BBIMOJHEHHUS CTYJCHTOM 3a/JaHuil TI0CIie
NOJY4YEeHUsl 3aJaHus AJIs 3a4eTa, IpPernojaBaTeslb MMEET MpPaBO BHICTABUTh OLICHKY «HE
3a4TEHOY.

B ciydae c6oeB B paboTe 000OpyIOBaHUS WM KaHajla CBS3U Ha MPOTsHKEHUM Oojee 15
MHUHYT CO CTOPOHBI IPETOIaBaTeNst TMO0 CO CTOPOHBI CTY/ICHTA, MPEI01aBaTellb OCTABIISET 32
co0ol IpaBo MEPEHECTH MPOBEACHUE UCIIBITAaHUS Ha IPYrOM JIEHb.

[TopaMuIBbHBIA CIMCOK MOATPYIIT TSI ATTECTAllMK OTJIAIIAETCS MOCe KOHCYIbTAUU K
3a4ery.
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6. YueOHas suTepaTypa u pecypcbl HHPOPMAIMOHHO-TEJIeKOMMYHUKAIUOHHOM ceTH
«HTepHeT», BKIIOYAS NMepedyeHb YUeOHO-MeTOANYeCcKOro odecrneyeHus st
CaMOCTOSITEJIbHOH Pa0d0ThI 00Yy4aIOIIUXCH 0 JUCHMUILIIMHE
6.1. Ocnoenas numepamypa
1. BonkoBa M.B. Madopmaruka 111 ryMaHUTapHEB: YU€OHUK U MPAKTHKYM IS
akajgeMudeckoro OakamaBpuara. — MI'Y. — Dnektpon. nan. — M.: FOpaiir, 2016.
(http://idp.nwipa.ru:2048/login?url=http://www.biblio-online.ru/book/170F1E70-CC31-47

C1-B77C-393F07613B2D)

6.2. /lononnumenvnaa numepamypa

1. Anemmn, Jleonna Uneny. Komnetotepusiit Buaeomontax / JI. . Anemun. - M. : DOPYM,
2016.-175c.

2. 3narononsckuid, JImutpuit Muxaiinosud. 1700 3amanuii mo Microsoft Excel. — CII6.:
BXB-Iletepoypr, 2016.
(http://idp.nwipa.ru:2048/login?url=http://ibooks.ru/reading.php?productid=18395)

3. JInoiin, Men. Cosnait cBoit Be6-caitt ¢ momompsio HTML u CSS. — CIT6.: ITutep, 2013.
(http://idp.nwipa.ru:2048/login?url=http://ibooks.ru/reading.php?productid=338618)

4. Makaposa H.B. [Ipaktukym no uapopmatuke [ IEKTpOHHBINA pecypc]: yael. mocobue as
By30B. — CII6.: [Tutep, 2012.

5. CremanoB, Anaronuii Hukonaesny. Unpopmaruka: 6a30BbIil Kype AJisi CTYI€HTOB
TyMaHUTap. CHEIUAIBHOCTEH BBICII. yuel. 3aBeIeHUui: [y 6aKaliaBpoB U CIICIUAIHUCTOB]. —
CIIG.: ITutep, 2015.
(http://idp.nwipa.ru:2048/login?url=http://ibooks.ru/reading.php?productid=344869)
6.Po6con, Dmmzader. M3yyaem HTML, XHTML u CSS, 2-¢ uzn. — CII6.: [Tutep, 2014.
http://idp.nwipa.ru:2048/login?url=http://ibooks.ru/reading.php?productid=342692

6.3. Yueono-memoouueckoe obecneuenue camocmoamenvHoil padomol

C31Y pacnonaraer JOCTYIIOM 4yepe3 caiiT HayuHo# 6ubnmoreku http://nwapa.spb.ru/ x
CIIETYFOIIMM TIOMACHBIM JICKTPOHHBIM PECypcam:

Pycckoazviunsle pecypcot
Onexmponnvle yuebHuKU HEKTPOHHO - OnbanoTeuHoi cucremsl (OBC)  «AHOyKe»
Onexmponnvle yuebHuKu 3eKTpoHHO — 6ubmmoteynolt cuctemsl (ObC) «JIanb»

HowbhE

Hayuno-npaxmuueckue cmamvu no punancam u menedxcmenmy Mznatenbckoro poma

«bubaunoreka I'pedbeHHUKOBAY

5. Cmambvu u3 nepuooudeckux u30aHull N0  0OWECmMBeHHbLIM U 2YMAHUMAPHBIM HAYKAM
«HcT - Bbro»

6. Onyuxnoneouu, cnosapu, cnpasounuxu «PyopuKon»

7. Ilonnvle mekcmuvl Ouccepmayuti u asmopeghepamog JiekTpoHHass bubdauorexa
Mucceprauuii PI'b

8. Amnenoasviunvie pecypcol

9. EBSCO Publishing - oocmyn x myrsmuoucyuniunaprvlm noinomekcmosvim 6azam
OGHHBIX PA3TUYHBIX MUPOBbIX U30AMENbCE N0 OU3Hecy, IKOHOMUKe, (DUHAHCAM,
byxeanmepckomy yuemy, SYMAHUMAPHbIM U eCMeCmeeHHbIM 00NacCmaM 3HAHUL,
pegepamam u NOIHLIM MEKCMAM NYOIUKAYUU U3 HAYYHLIX U HAYYHO-NONYIAPHBIX
JHCYPHANOB.

10. Emerald-  xkpynnetiwee muposoe uzdamenvcmeo,  cneyuanusupyioujeecs —Ha

NEKMPOHHBIX HCYPHANAX U 6A3aX OAHHBIX NO IKOHOMUKE U MeHeowcmenmy. Hmeem
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©ooNe

cmamyc — OCHOBHO20 — UCMOYHUKA — NpogeccuoHanvHou  ungopmayuu O
npenoodasameiel, ucciedogamenell U CNeyuaIucmos 8 001aAcmu MeHeo’CMeHmA.
6.4. Hopmamueno npaeoevie 00KymeHmol
[Ipu u3ydeHNM TUCIUTUTMHBI HOPMATHBHO-TIPABOBHIE IOKYMEHTHI HE HCIIOJIb3YIOTCS

6.5. Humepuem-pecypcol

Bo03MOXHO MCIOIB30BaHUE, KPOME BBIIIEIIEPEUNCIIEHHBIX PECYPCOB, U APYTUX 3JIEKTPOHHBIX
pecypcos cetn IHTepHeT.

DJIeKTpOHHAs BEPCHUS pOCCUICKOr0 *xypHana «Kypuamuct» http://www.journalist-virt.ru/
bubmuoreka Ilentpa »skcrpemanbHOl >kypHamuctuku Coroza kypHamuctoB Poccun
http://www.library.cjes.ru/

bubnmoreka xypHamucra http://journalism.narod.ru/index.html

bubnuoteka HEOPUITNATHEHOTO cairta dakynbTeTa KYPHATUCTUKHU MIY
http://www.journ.ru/library/
Jlo30BCKHit b.H. Kypnanucruka: KpaTKHi CJIOBaph

http://www.eunnet.net/win/metod_materials/jdictionary/

Caiit dakynprera xxypHamuctiku BI'Y http://www.zhurfak.edu.by/

MemuaCrpyt http://www.mediasprut.ru/

Bceemuphas razetHas accouuarus http://www.wan-press.ru/)

IMopran  mHayuneix  wuccienoBanuii  CMUM  dakynprera  xypHanmuctukn ~ MIY
http://www.mediascope.ru/

. UHCcTHTYT pa3suTus npecce http://www.pdi.ru/
11.

Wucrturyt oitarepa http://poynter.ru/

6.6. Hnole ucmouynuxku
[Ipu n3yyeHnu AUCHUIUIMHBI MHBIE HCTOYHUKH HE UCTIOIB3YIOTCS

7. MaTepuajbHO-TeXHUYecKas 0a3a, MHGOPMaNMOHHbIE TEXHOJIOTHH, IPOrPaAMMHOe
o0ecnieyeHue U HHGOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

Kypc BritouaeT ncrnosb3oBanue nporpaMmmHoro odecriedenust Microsoft Excel, Microsoft
Word, Microsoft Power Point, Adobe Indesign, Adobe Photoshop /st TOATOTOBKH TEKCTOBOTO
¥ Ta0JIMYHOTO MaTepuana, rpapuuecKux WILTFOCTPaui, MAKeTOB BEPCTKH U T.1I.

Mertozbl 00ydeHus MpeAnoaraloT UCIOIb30BaHUE HH(OPMAIIMOHHBIX TEXHOJIOTHIA
(KOMIIBIOTEPHOE TECTUPOBAHKE, JEMOHCTPALINS MYIbTUMEINUHBIX MaTEPUAIIOB).

3aneiicTBoBaHbl IHTEpHET-CEPBUCHI U AJIEKTPOHHBIE PECYPCHI (TOMCKOBBIE CUCTEMBI,
AJIEKTPOHHAS 110YTA, MPOPECCHOHATLHBIE TEMATHUECKUE YaThl U (POPYMBI, CUCTEMBI Ay IO U
BUJIC0 KOH(DepeHIu, OHIaiH SHIMKIIONEINH, CIIPAaBOYHHUKH, OMOIMOTEKH, HIIEKTPOHHbBIE
yueOHbIE U Y4EOHO-METOUUECKHE MaTepPHAaIbI).

Komnbrorepubie 1 HHGOPMALMOHHO-KOMMYHHKATHBHbIE CPeCTBA.
Texnuueckue cpeacTasa o0y4eHusl.

Taonuya 9
Ne HanmenoBanmue
/1
1. Crneuuanu3upoBaHHble 3ajbl s TMPOBENCHUSA JICKIHH, 00OpyIOBaHHBIC

MYJbTUMEAUNHON TEXHUKOM, TIIO3BOJIAIONIEN JEMOHCTPUPOBAaTH IPE3CHTALlMA U
[IPOCMATPUBATh KMHO U BUJEO MATEPUAIIBL.

2. Crneuuanu3upoBaHHass MeOellb U OPrCpesiCTBA: ayJAUTOPUU U KOMIIbIOTEpPHBIE
KJ1acchbl, 000py/1I0BaHHBIE OCATOYHBIMH MECTAMHU
3. TexHuueckue cpencra ooyuenus: IlepcoHalibHble KOMIBIOTEPHI; KOMIIBIOTEPHBIE
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MPOEKTOPHI; 3BYKOBbIE TUHAMHUKH; IPOrPAMMHBIE CPEICTBA, 00CCIICUNBAIOIINE IIPOCMOTP
Buzeodaitnos B popmatax AVI, MPEG-4, DivX, RMVB, WMV.
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