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1. IlepeyeHb MIAHNPYEMBIX Pe3yJbTATOB 00YYeHHS M0 TUCUHUIIIMHE (MOIYJIIO0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMH OCBOEHHS MPOTrPAMMBI

1.1. JuctumuimHa «/loKyMeHTAllHOHHOE o0ecrieyeHue YNpaBJIeHUs» 00SCIIeUnBaeT OBJIAJICHHE
CJIETYIOIMMU KOMIETSHIIUSIMHU:

Kon HaunmenoBanue Kon HaumeHoBaHue >Tamna 0CBOCHUS
KOMIIETEHIIHH KOMIIETEHIIHH JTana OCBOCHUS KOMIIETEHIIHH
KOMIIETEHIIHH

[IKc-2 CriocobHOCTB OCYIIECTBIIATH [IKc-2.1 CriocobHOCTB OTpakaThb
JOKyMEHTAIlMOHHOE  oOecredyeHue YIIPaBICHYECKYIO,
YIIPaBJIEHYECKOHN JIESITENEHOCTH MIPOM3BOJICTBEHHYI0O W HWHYIO
JCATeNIbHOCTh ~ IpEeNnpusTus B
COOTBETCTBYIOIIUX JIOKYMEHTax

1.2. B pe3ynbpTare OCBOCHUS AUCIHUILIMHBI Y CTYICHTOB JJOJKHBI OBITh ChOPMUPOBAHBI:
Kopn stama
OCBOCHHMS Pesynbratel 00ydeHus

KOMIICTCHIIUN

CriocoOHOCTh OATOTaBINBATh ITKc-2.1 3HaTh:

HNCXOOHBIC JaHHBIC, - OCHOBHBIC HpO(beCCI/IOHaJ'IbeIe TCPMUHBI u

HEeoOXOAMUMBIE JUTS pacyeTa OmpelieNIeHHs], BCTpeYarolyecs B paboTe ¢ JOKYMEHTaMHU;

9KOHOMHYECKHX II0Ka3aTeeH, - 3aKOHOJATENbHBIC aKThl U HOPMAaTHBHO-METOIMYECKUEC

XapaKTepU3yOIINX JOKYMEHTBI, perIaMeHTHPYIOLINE JeTI0NPOU3BOJICTRO;

JeATEeIbHOCTh X03SHCTBYIOLIHNX - OCHOBHBIC TpeOoBaHMA K OpraHU3aLiH

CYOBEKTOB. JOKYMEHTO000pOTa B OpPraHU3aLHy;

- 3HaYEHHE, 331291 U GOPMBI PEerUCTPALUH JOKYMEHTOB;

- crocoObl OpraHu3aluu WH()OPMAaLMOHHO-CIPABOYHON

paboThI ¢ JOKYMEHTaMH;

- 3HAa4Y€HWE U BHJAbI KOHTPOJA 3a HCIIOJHCHHUEM

JIOKYMEHTOB;

- IpaBuJjia XpaHCHUA JOKYMCEHTOB B JCJIONPOU3BOACTBE U

MOATOTOBKHM HX K CJIa4e B APXHUB.

YMmersn:

- MpPaBWIBHO COCTABHTh M O(QOPMHTH YIPABICHYCCKHH

JOKYMEHT;

- BBIOpaTh (pa3paboTaTh) ONTHMANBHBIC UII KOHKPETHOTO

YIPABJICHYECKOTO alapara OpPraHU3alHOHHYI0 (OopMy

paboTBl ¢ JOKYMEHTAaMH M CTPYKTYpPY  CIYXOBI

JIeIIOTIPOU3BOICTBA;

- BBIOpaTh ONTHMANbHYI0 TEXHOJOTHIO pPabOTBI C

JOKYMCHTaMH, BKJIKOYas BCC OTaIlbl pa6OTBI C

JIOKYMEHTOM (perucrparuto, nHpOpMaIMOHHO-

CIIPaBOYHYIO paboTy, KOHTPOJb 33 HCIIOJHCHHEM,

opraHusanus TCKYIIETO n APXHUBHOTO XpaHCHUA,

YHHYTOKCHUE)

Biaaers HaBBIKAMM:

- CO30aHUs  pa3NMYHBIX BHAOB JOKYMCHTOB Ha

KOMIBIOTEPE;

- HaBBIKaMH pabOThI ¢ aBTOMAaTH3UPOBAHHBIMH CHCTEMAMHU

yIIPaBJICHUsI TOKYMEHTALMeH

Ipodeccronansubie 3aaun/
IpodeccronanpHbie ACHCTBHS

2. O0beM 1 MecTO AMCUMILVIMHBI (MoayJisi) B cTrpykType OII BO
O0beM THCIHIIINHBI
OO6m1ast TpyTI0EMKOCTh AUCITUTUTMHBI COCTABIISIET 3 3a4eTHBIC enuHuIlbl, 108 akameMuueckux gacos, 81
aCTpOHOMHUYECKHUH vac. JlucuumimHa peaanu3yercs ¢ IPUMEHEHHEM TUCTaHIIMOHHBIX 00pa30BaTebHBIX
texHosoruit (manee - 10T).



JlocTyn K cHUCTeMe MAMCTAHIMOHHBIX OOpa30BaTENIbHBIX TEXHOJIOIMH OCYIIECTBISAETCS KaXKAbIM
00y4aroImuMcsi CaMOCTOSITENIBHO C JII000ro ycTpoiicTBa Ha moptane: https://Ims.ranepa.ru/. Ilapons u
JIOTHH K JUYHOMY KaOMHETY / IpOQIIIIO IPEJOCTABISAETCS CTYIEHTY B JIEKaHaTe.

Ounas ¢hopma odyuenusn

Tabnuuya 2
Bux paGoter TpynoeMkocTh TpynoemkocTs
B aKaj. yacax B ACTPOH. Yacax
ayn./20, 10T ayn./20, 10T
OO0uasi TPy10€eMKOCTh 108 81
KonTakTHas paborta c npenogasarejieM 54 40,5
Jlexnun 18 13,5
[TpakTuyeckue 3aHATHS 36/6 27
JlaGopaTopHble 3aHATHS
CamocrosiTesibHasi padoTa 54 40,5
KoHntpoub
DOpMBI TEKYIIETO KOHTPOJIA YCTHBIA OIIPOC, TECTUPOBAHUE
®opma NPOMeKYTOUHOM aTTecTALMHU 3ayeT
3aounasn hopma odyuenusn
Buna padorsl TpynoemkocTs TpynoemkocTs
B aKaj. yacax B ACTPOH. Yacax
OO0mas Tpy10€eMKOCTH 108 81
KonTakTHasi padora ¢ nmpenoaaBaresieM 10 9
Jlexuu 4 3
IIpakTHueckue 3aHATHS 6 4,5
JlaGopaTopHbIe 3aHATHS
CamocrosiTeibHas padora 94 70,5
KonTpons 4 6,75
@OopMBbI TEKYIIETO KOHTPOJIS YCTHBIN ompoc, TectupoBanue, [1K3
®opma NPOMeKYTOUHOI aTTecTALMHU 3ayeT

Mecto gucuuminnsl B ctpykrype OII BO:

Huctunnuna b1.B.JIB.04.02 «JIOY» otHocutcsa k ['pynme 2 «ObecrnieueHre 3KOHOMUYECKOM
0€30MacCHOCTH XO03SHUCTBYIOIIUX CYObEKTOBY NUCHUIUIMH 10 BbIOOpY broka 1 «/uctuminab.
VYyebnas qucuuIuiMHa 0a3upyeTcs: Ha 3HAHUSX, TTOJTYYCHHBIX Ha JUCITUTUTHHAX
51.0.09 Nudopmaruka
b1.B.13 OcHOBBI 6€30MMacCHOTO JTOKYMEHTO000pOTa

3HaHus, NOJy4eHHbIE B pe3yapTare ocBoeHus aucuuiuineael b1.B.JIB.04.02 "JIOVY", ucnons3yrores
CTYJICHTaMH TIPU MPOXOKACHUN YUAIIUMUCS MPAKTUKH IO TMOIYYEHUI0 MPOPECCHOHATBHBIX YMEHUH U
ombITa MPO(HEeCCUOHATHFHON JeATEIbHOCTH, MPEAIUIITIOMHON TPAKTUKH, a TAaKXKe MPHU TOATOTOBKE K
c/1aue roCyJapCTBEHHOTO K3aMEHa U 3aIIUTHI BBITYCKHOW KBATU(DUKAITMOHHON paOOTHI.

JIMCHMILUIMHA YMTAeTCA Ha 5-oM Kypce B 9-om ceMecTpe 04HOil (popMbl M HA 6 Kypce B
3UMHEM ceMecTpe 3a04HOoil (opmbl 00y4deHusi. Dopmoii NPOMEXKYTOYHOH aTTeCTAUUM B
COOTBETCTBHMH € Y4eOHBIM IJIAHOM SIBJISIETCS 3a4€T.



JlocTyn K cucTeMe JMCTaHIMOHHBIX 00pa30BaTElIbHBIX TEXHOJIOIMH OCYHIECTBISETCS KaXKIbIM
00yJaronMMcs CaMOCTOSITEIBHO € JIF000Tr0 yCTpoicTBa Ha mopTaine: https://sziu-de.ranepa.ru/. [Tapons u
JIOTHH K JUYHOMY KaOMHETY / TPpO(HIIIO MTPEIOCTABIACTCS CTYICHTY B JIEKaHaTe.

3.Conepxanue U CTPYKTYpPa AU CHHUILIMHBI
3.1. CTpykTypa TUCHMILUIAHBI

Ounas popma 0dyuenus

Ne n/m HaumeHnoBanue Tem Bcezo Ob6vem oucyuniunsl, yac ®opma
(pa3neJioB) TeKylIero
KonrakTHast padora 00yyaroumuxcs ¢ CP KOHTpOUIST
npenouaﬁsaTeﬂeM 3 yenesaemocTH,
N0 BHJIaM Y4eOHBIX 3aHATHH P ——
J, JIP 113 KCP aTTecTalumn
1 Tema 1. Beenenue 13 3 4 6 YO
2 Tema 2. HopmatusHO-
METOIYeCKast baza
€JIOTIPOU3BOICTBA.
ACTONPOISBO 15 3 4 8 VO
TpeboBaHuUs K
0(pOpPMIICHHIO
JOKYMCHTOB.
3 Tema 3. OcobeHHOCTH
MTOITOTOBKH
A 19 3 8 8 P3
OT/IEJIbHBIX BUJIOB
JIOKYMCHTOB.
4 Tema 4. Opranuzanus
JOKYMEHT0000poTa u 19 3 8 8 YO
HCTIOTHEHUS TOKYMEHTOB.
5 Tema 5. TlouckoBas
cucTeMa To JTOKYMEHTAaM.
ROKY 14 2 4 8 T
KOHTPOJb  HCIIOJTHEHUS
JIOKYMCHTOB.
6 Tema 6. Opranuzanus
JIOKYMEHTOB B 14 2 4 8 pil|
JIETTOTIPOU3BOJICTBE.
7 Tema 7. Hops ok
nepefayd, XpaHEeHHEe U
pellat, xp 14 2 4 8 T
y4eT  JOKYMEHTOB B
apxuBe.
IIpoMexyTOUYHBIH KOHTPOJIb 3a4er
Beero 108 18 | | 36 | | 54
3aounas ghopma 0b6yuenus
Ne n/m HaumeHoBaHHue TeM Bcezo Obvem Oucyuniumbl, 4ac
(pa3neJioB) ®opma
KoHTakTHasi padoTa 00y4aouuxcs ¢ CpP TeKyimero
npenoaaBartejieM } KOHTpONSA
10 BMJIAM Y4eOHBIX 3aHATH



https://sziu-de.ranepa.ru/

J, JIP 3 KCP ycneBaemMoCTH,
MPOMEKYTOTHOI
arTecTanun
1 Tema 1. Bpenenue. 11,5 1 0,5 10 YO
2 Tema 2. HopmaTusHO-
MeToIuIecKas Oaza
JIeTTOTIPOU3BOJICTBA. 13 0.5 0.5 12 vO
TpeOoBaHUSA K ’ ’
0hOpPMIICHHIO
JOKYMEHTOB.
3 Tema 3. OcobeHnHoCTH
TTOATOTOBKH 15,5 0,5 1 14 P3
OTIETbHBIX BHJIOB ’ ’
JIOKYMCHTOB.
4 Tema 4. Opraauzamnus
JOKYMEHTO0000poTa u 15,5 0,5 | 14 YO
HCTIOTHEHUS TOKYMEHTOB.
5 Tema 5. IlouckoBas
cUCTEeMa M0 TOKYMCHTAaM. 155 0.5 1 14 T
KOHTpPOJIb ~ HUCIIOJIHEHUS ’ ’
JIOKYMEHTOB.
6 Tema 6. Opranuzauus
JIOKYMEHTOB B 15,5 0,5 1 14 bl
JIETTOTIPOU3BOJICTBE.
7 Tema 7. ITopsinox
nepenady, XpaHEeHHE U 15.5 05 1 14 T
y4eT  JOKYMEHTOB B ’ ’
apXxuBe.
IIpoMesKyTOYHBI KOHTPOJIb 4 3a4yer
| Beero 108 4 | | 6 | | 94 4

VYcnosubie o603HaueHust: T — TectupoBanue, P3 — pemenue 3anay, YO — yctHbli onpoc, [-J1 — noknan,
J — nuckyccus.




3.2. Coaepxanue TUCUMIIIIMHBI

Tema 1. Beeoenue

[Ipenmer  JlokymMeHTalMOHHOe  oOecmeyeHue  ynpapjaeHusi. OCHOBHbIC  TIOHSTHUS
JloKkyMeHTallMOHHOe ofecneyeHHe ynpaBjeHusi: nHbopManus, HOCUTEIb MH(OOPMAINH, JOKYMEHT,
PEKBHU3UT JIOKYMEHTa, KJIacCHU(pUKalUsi TOKYMEHTOB, JOKyMEHTHpOBaHHE. [IOKyMEHT KaK HCTOYHHK
uHboOpMaMU U CpeAcTBO ympasieHus. KOpuandyeckue W Apyrue OCHOBAHUS CO3/aHUS JOKYMEHTOB.
3aBUCUMOCTh BUJIa U3/1aBAEMbIX JTOKYMEHTOB OT KOMIETEHIIMH U TOJTHOMOYHI OpPraHOB UX M3JAIOIINX.

Tema 2. Hopmamueno-memoouueckan 6aza oenonpouseoocmea. Tpebosanus k ogpopmnenuio
00KyMeHmo08.

OcHoBHble HOpMaTUBHbIE akThl: COCTaB HOPMATUBHO-METOINYECKON 0a3bl TOKYMEHTALHOHHOIO
oOecnieuenus. locynapcTBeHHblE CTaHAAPTHl HA JOKYMEHTALWIO. YHHU(PHUIHPOBAHHBIE CHCTEMBI
JOKYMEHTAaIlMM U OOIIEPOCCUHCKHE KIACCU(PHUKATOPHl TEXHUKO-DKOHOMHYECKOH M  COLMAIBHOM
unpopmanuu. DenepanbHas apxuBHasa ciyx0a Poccun (PocapxuB) u ee 3HaueHUE B periaMeHTAllUU
nenonpousBoacTBa. CocTaB pPEKBU3UTOB JOKYMEHTOB: PEKBU3UTBHI YNpPaBIE€HYECKHX JOKYMEHTOB.
dopmyisip — obpazen. Ilpumganue ropuauueckord CUIbl JOKyMEHTaM. biank gokymeHta: bnanku u
dbopMatel TokyMeHTOB. OOl OJaHK JOKYMEHTA.

Tema 3. Ocobennocmu no020mo6Ku 0MOEIbHbIX 61006 OOKYMEHM 8.

NudopmannoHHO-cIIpaBo4Hasi  JAOKyMeHTanus: llpaBuma cocraBieHus W OQOpMIICHHS,
OCHOBHBIX  BHJIOB  CIIPaBOYHO-MH(OPMALIMOHHBIX  JOKYMEHTOB:  CIIy>)KEOHOM, JTOKJIaaHON U
OOBSICHUTENIPHOW 3alHMCOK, CIPaBKH, NPOTOKOJIA, BBIMUCKM W3 TPOTOKOJA, aKTa, IPEICTaBIICHUS,
3asiBJIeHUs, aBTOOMOrpaduu, pesromMe, XapakKTepucTHKu. PacmopsaurensHas nokymeHtauus: [IpaBuia
COCTaBIJICHUS U O(OPMIICHUSI OCHOBHBIX BUIOB PACIIOPSIIUTEIBHBIX JOKYMEHTOB: NIPHUKAa3a, BHITUCKH U3
MIpHUKa3a, pacnopsbKeHus, pemeHus. OpraHu3alioHHO-TIpaBoBast JokymMeHTanus: [IpaBuna cocrapneHus
u ohopMIIeHUS, OCHOBHBIX BHUJOB OPIaHU3ALIMOHHO-TIPABOBBIX JOKYMEHTOB: YCTaBa, IOJIOKEHUS,
JOJKHOCTHOM MHCTPYKIIMHM, JoroBopa (KOHTpakTa), periaMmeHTta. JlenoBas KOppEeCHOHICHITHS:
PexBusutel nucema. CTpyKTypa 1es10Boro nucbMa. Jlekcuka u ctuiib koppecnonaeHuuu. CocraBieHue
TeJerpamMM, TeEJIEKCOB, TenedoHo- U (QakcorpamMm, O3IEKTPOHHBIX cooOmeHuid. I[logroroBka wu
oopmieHre COBMECTHBIX IOKyMEHTOB. IIpomeccyaiibHble JOKYMEHTHI INPH BBISBICHUH OTAEIBHBIX
aJIMMHHUCTPATUBHBIX MPABOHAPYIIEHUHN U MPECTYIJICHUI B OPraHu3allUsiX.

Tema 4. Opzanuzayua 0OKymMeHmoo60poma u UCHOJIHEHUA 0OKYMEHM 0.

JIOKyMEeHTOOOOPOT M ero OCHOBHBIE Tambl: [IoHATHE OpraHuM3anuu paboThl C JOKYMEHTaMH.
BuyTpennuii J1OKyMEHTONOTOK. YueT o0bema JoKyMeHTooOopoTra. Opranuzaiusi paboThl C
JOKYMEHTaMH, COIepKaIIUMU KOH(PUICHIIMATbHbIC CBEICHMUS.

KonTtpons wucnonHenus [OOKyMEeHTOB: DopMalbHBbIH KOHTPOJIb M KOHTPOJb IOJIHOTHI
ucnonueHusi. Dopmbel KOoHTponsd. CpOKM HCMONHEHUs JTOKyMEeHTOB. OpraHuzanus paboThl ¢
JIOKYMEHTaMH B CTPYKTYPHBIX MoJpa3aenaeHusX. Pabora ucnoiaHuTeneil ¢ JOKyMEHTaMu.

Tema 5. Ilouckosas cucmema no 0OKymeHmam. KOHMPOJib UCNOJIHEHUA OOKYMEHM0E.

Opranuzanus A0cTaBKU JOKyMeHTOB. [Ipuem, oOpaboTka M pacmpeneseHHe MOCTYNAIIUX
nokymMeHToB. OpraHu3anusi o00paOOTKM M THepeladd OTHpaBIseMbIX JIOKyMeHTOB. [lopsaok
MIPOXO’KJCHHS] BHYTPEHHUX JTOKYMEHTOB. [IpueM u 06paboTka JOKyMEHTOB, TOCTYNAIOUIUX 110 KaHajJam
ANEKTPOHHON MOUTHI U (PaKCUMUIILHOU CBSA3H. YUeT KOJIMYeCTBA JOKYMEHTOB.

Tema 6. Opzanuzayua 0OKymeHmoe 6 0e10npou3eo0cmae.

CocraBnenue HOMeHKIaTyp nen. @DopmupoBanue u odopmieHue gen. OpraHuzarus
ONEePAaTUBHOTO XPaHEHUs JOKYMEHTOB.

Tema 7. Ilopaook nepedauu, xpanenue u yuem 0OKyMeHmMoO8 6 apxuee.

Opranuzanys HpOBEAEHUS OSKCIEPTU3bl ILIEHHOCTH JOKyMEHTOB. Ilopsmok mposeneHus
AKCIIEPTU3bI LIEHHOCTH TOKYMEHTOB. OdopMieHHe pe3yslbTaToOB 3KCHEPTU3bl LIEHHOCTU JOKYMEHTOB.
Cocraienue u opopmienue onuceid. KommiaekroBanue apxupa. CocTaB JOKYMEHTOB, IOJJIEKAIINX
nepenade B apxuB. [loAroToBka v mopsa0k nepeaavu JOKYMEHTOB B apXUB.



4. MarepuaJjbl TEKylIero KOHTPOJIsl YCIIEBAeMOCTH 00y4al0mIMXCs
4.1. Mertoapl TeKylIero KOHTPOJISI YCIIEBAEMOCTH OOY4YalOUIUXCSA W NPOMEKYTOYHOMI
aTTecTallMH.

Tema (paznen) dopMbl (METOMIBI) TEKYIIETO
KOHTPOJISI yCIIEBAEMOCTH

Tema 1. Beeoenue YO
Tema 2. Hopmamueno-nemoouueckasn oaza YO
0enonpou3eo0cmea. mpedosanus K ohopmnenuro
0OKYMEHM08.
Tema 3. Ocobennocmu no02omoeKu P3
OMOEIbHBIX 8UO08 0OKYMEHNO08.
Tema 4. Opzanuzayua 00KymeHmooo60poma u uCnOIHEeHUA YO
00KYMEeHm08.
Tema 5. llouckoeasn cucmema no OOKyMeHmam. KOHmMpoJip T
UCNOIHEHUS 0OKYMEHMO8
Tema 6. Opzanuzayus 0OKyMeHmoe 6 0eJl0npou3600cmee |
Tema 7. llopaooxk nepedauu, xpanenue u yuem 0OKyMeHmMos T
6 apxuge

3a4deT NPOBOAMTCS C MPUMEHEHHEM CJIeYIOIIHX METOI0B:

3avet: ycTHBIN onpoc. OANH BOMPOC TEOPETUUECKON HAMPABIEHHOCTH, BTOPON — MPaKTUYECKON
HaIpaBJICHHOCTH.
B xome cmaum 3adera CTyAEHT 3aloJHAET MPOAOJBHBIN/YITOBON ONaHK OQUIMANIBHOTO JOKYMEHTa U
MPOIIECCYaTbHbIE JTOKYMEHTBI TPH BBISIBICHUH OTACJIBHBIX aJIMHUHUCTPATUBHBIX MPABOHAPYIICHUH H
MIPECTYIUICHUH B c(hepe TOKYMEHTAIMOHHOTO 00eCTIeYeHHS YIIPaBIICHUS.

4. 2. MarepuaJjibl TEKylIero KOHTPOJIA YCIIeBAeMOCTH 00y4YAK0IIUXCH
[TonHpIi epeueHb TUIIOBBIX OLIEHOUHBIX MarepuasioB HaxoauTcs Ha Kadenpe 6ezonacHoctu

Tunosblie OlleHOYHbIE MaTepuaJbl 110 TeMe 1 «Bsedenue»

Bonpocul ona yemnozo onpoca:

1. OcHOBHBIC TIOHSATHUS JETOMPOU3BOACTBA: MHGOPMAIIH, HOCUTEIb MH(POPMALUU, TOKYMEHT,
PEKBHU3UT TOKYMEHTA, KJlaccu(PHUKAIU JOKYMEHTOB, JOKYMEHTHPOBAHUE.

2. YOpuandeckue u Apyrue OCHOBAHUS CO3/IaHMS TOKYMEHTOB.

3. 3aBUCUMOCTh BHJIa M3aBAEMbIX JTOKYMEHTOB OT KOMIIETEHLUHMH U MOJTHOMOYUN OPraHOB HX
H3JIAIOIIHX.

Tunogvie ouenounvie mamepuanvt no meme 2 «Hopmamueno-memoouueckas o0aza
denonpouszeoocmea. Tpebosanusn K oghpopmaenuro 0OKymMenmoe»

Bonpocw ona yemnozo onpoca:

1. CoctaB HOPMATUBHO-METOAMUECKON 0a3bl JOKYMEHTAIIMOHHOTO 00eCcIIeYeHusl.

2. lN'ocynapcTBeHHBIE CTaHIAPTHI HA IOKYMEHTALIHIO

3. YHudumupoBaHHble CHCTEMBl JOKYMEHTAllUM M  OOIIEPOCCHMCKHE KIaCCU(PUKATOPHI
TEXHUKO-3KOHOMHYECKOH U cOlMaibHOM HHpopManuu

4. ®enepanbHas apxuBHas ciayxk0a Poccun (PocapxuB) M ee 3HaYeHHE B perjaMeHTAlMH
JIeJIONPOU3BOICTBA.

5. CocTtaB pPEKBU3UTOB JOKYMEHTOB: PEKBU3UTBHI yIpaBIEHYECKUX JOKYMEHTOB. DopMyisip —
oOpaszer.

6. Ilpunanue 1OpUANYECKON CUIIBI JOKYMEHTAM.

7. bnank nokymenTa: bianku u popmarbl TOKyMEHTOB.



8. OO6muit 6;1aHK TOKYMEHTA.

Tunoswvie ouenounvie mamepuaivt no meme 4 «Opzanuzayus O00Kymenmoobopoma u
UCNOSIHEHUS OOKYMEHM 08

Bonpocwt ona ycmuozo onpoca:
VYka3aTb OCHOBHBIE 3TaIlbl JOKYMEHTOO00POTA.
Kaxk mpoBonutcs yaer oo0bema T0KyMEeHTO000poTa.
Opranuzanus paboThl C TOKYMEHTaMH, COJCPKAIIMMH KOH(DUICHITUAILHBIC CBEICHUSI.
[IpaBusia KOHTPOJISL UCTIOTHEHHUS JOKYMEHTOB.
Opranuzaiys paboThI C TOKYMEHTaMHU B CTPYKTYPHBIX TIOJIPA3ACICHUSX.

Nk W=

Tunogvie ouenounvie mamepuanvt no meme 5 «llouckogaa cucmema no OOKyMEeHmMAM.
KOHMPOJ1b UCNOJIHEHUA 0OKYMEHM 06
IIpumep mecmogvix 60npocos:
VKaxure NpaBWIbHBIA CHOCO0 aapecoBaHHs JOKYMEHTa, €CIM aApecaToM SBISETCS HadaJbHHUK
CTPYKTYPHOTO IOAPA3/I€JIEHHsI TAMOKEHHOT'O OpraHa:
a) [TynkoBckast TamoxHs HadyanbHUKY OK Maiiopy TaMOXEeHHOM Ci1y»KObl
.. BanoBYy
6) HayasibHuKy OK IlynkoBckoi TAMOXXKHU Mailopy TaMO>KEHHOMW CITy>KOBbI
.M. BanoBYy
B) OK IlynkoBCKOM TaMOXHHM Maiopy TaMOXKEHHOH CI1yKObl
N.N. BanoBYy
IIpasunvrviti omeem: a

Tunogvie ouyenounvie mamepuanvt no meme 6 «Opzanuzayus OOKYMEHMOE @
denonpouseoocmee»

Ilpumepnvie memul Ouckyccuii:
CocraBieHrne HOMEHKIATYD JElL..
dopmupoBanue u opopmieHUE €.
Opranu3anys orepaTiBHOTO XPaHEHHUS JIOKyMEHTOB.
Opranu3anus 10CTaBKH JOKYMEHTOB.
[Ipuem, 00paboTka u pacrpee’aeHre MOCTYNalIINX JOKYMEHTOB.
Opranuzanus 006paOOTKM U Mepeaud OTIPaBIIEMbIX JOKYMEHTOB. [lopsaok mpoxokaeHus
BHYTPEHHUX JOKYMEHTOB.

7. Ilpuem u 006paboTKa JTOKYMEHTOB, MOCTYMAIOUIMX MO KaHalaM »3JIEKTPOHHOW MOYTHl M
(haKCUMUIILHOM CBSI3H.

A o

Tunoswvie ouenounvie mamepuanvt no meme 7 «llopadok nepedauu, xpamenue u yuem
OOKYMEHMO06 6 apxuee

IIpumep mecmogvix 60npocos:

ApxuBHBIN GOHT — 3TO... YKaKUTE BEPHBII OTBET.

A) COBOKYIHOCTb apXMBHBIX JIOKYMEHTOB, UCTOPHUUECKUX W/WIIM JIOTUYECKH CBSI3aHHBIX MEXIY
co0olii;

b) ycraHOBIIEHHBIH 1Sl apXHBa COCTaB TIOKYMEHTOB, IOJIJIEKAIINX XPaHEHUIO;

B) pacnpenenenue JOKyMEHTOB 110 apXUBHBIM (DOHJIaM U apXUBHBIM KOJUIEKLIUSIM;

I') cnenuanbsHo 060pyIOBaHHOE TIOMEUICHHE JIsl XPAHEHUS apXUBHBIX JJOKYMEHTOB.

IIpaBUIBHBIN OTBET: a
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5. OueHo4HbIE CPeACTBA IJIS POMEKYTOYHOI aTTeCTANMM.

Kon Haumenosanue Kon HaumenoBanue >Tama
KOMITETEHIIU KOMITETEHIIUU JTarna 0CBOCHUS OCBOEHMSI KOMIIETEHLIUU
u KOMIETEHIMH
[TKc-2 CriocoOHOCTH OCYIIECTBIIATh ITKc-2.1 CriocoOHOCTh OTpakaTh
JIOKYMEHTAL[HOHHOE yIpaBJIEHYECKYIO,
obecrieueHne MIPOM3BOJICTBEHHYIO U HHYIO
yIpaBJIeHYE€CKON NESITeIbHOCTD MPEIIPUATUS
JESITENIBHOCTH B COOTBETCTBYIOLIUX
JOKYMEHTax

IlepeyeHb BOPOCOB /IJIsl MOATOTOBKHU K 3ayery.
Bonpocsl TeopeTnyeckoii HaNpaBJIeHHOCTH:
OcHOBHBIE TOKYMEHTOIIOTOKH B OPraHU3alUsX.
Uro Takoe JOKYMEHTOOOOPOT B OpraHU3aIHsIX.
HopMmaTtuBHas 6a3a 1e10mnpou3BOICTBA.
Howmenkiatypa aen opranusanui.
Yro Takoe MHICKC Jena.
Opraau3anroHHO-PACTIOPIUTEIbHBIE TOKYMEHTHI OpTraHU3aIHH.
bnank nuckma opranuzanuii U ero peKBU3UTHIL.
[Tonsitne «fOpuamaeckas cuia TOKyMEHTay.
0. [TonnMHHUK JOKYMEHTA.
10.  JloxnmagHas 3ammcka.
11.  PexBusut noxkymenta. Ha3BaTe peKBU3UTHI O1aHKA PACTIOPSKECHHUS.
12. PexBu3uTh O11aHKA MUCHMA.
13. IIpotokon. Bunel nmporokona, opopmiieHue
14. Ha3oBuTe peKBU3UTHI JJIEKTPOHHOI'O JOKYMEHTA
15.  PexBHU3WUTHI 3JIEKTPOHHOTO JOKYMEHTa B COOTBETCTBHHM C IOCTaHOBJeHHeM [IpaBuTenbcTBa
Poccuiickoit ®enepaunun ot 15.06.2009 Ne 477 «O6 yrBepxknenun IlpaBun aenonpou3BoACTBa B
(benepanbHBIX OpraHax UCHOJHUTEIbHOMN BIACTHY.

PN R

Bonpocel npakTH4ecKoi HANIPABJICHHOCTH:

Opranu3zanusi KOHTPOJISI UCTIOJHEHUSI JOKYMEHTOB B OpraHU3aIusX.

JlaTb onpenieneHne JOKyMEHTOO0OpOTa B OpraHU3ausX.

Buibl JOKYyMEHTOB B OpraHU3alMsIX.

dopMHUpOBaHUE TOKYMEHTOB IO HOMEHKJIATYPE /1T JJIsI apXUBHOTO XPAHECHHUS.
Pabora c oOpareHusIME TpakJjaH B OpraHU3aIIHsIX.

[Tepenada TOKyMEHTOB Ha apXHUBHOE XpaHEHHE.

[Topsiaok cornacoBanusi OpraHU3alMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB OpPraHU3alUH.
Odopmnenue pexkBuzuta nuchbMma «lIpunoxxeHuey.

CocraB pekBuznurta nucbma «lloamuce.

Odopmnenne pekBusuta «OTMETKA 00 UCTIOTHUTETIE.

Hasnauenue u opopmieHne pekBu3nTa «Pe3omonus.

Odopmnenue pexkBuzuta «[loamucey.

Odopmrenne penieHnii KOJIernaabHbIX OPTaHOB.

Odopmienue cormacoBaHus pacoOPsIUTENHHBIX JOKYMEHTOB Ha MPUMEpe TIpHKasa.
CornacoBanue TOKYMEHTOB B OpraHU3alliy Ha IpUMEpPE MHUChMa.

PN R

—_ = = = = = \©
SNhAEWD—or

Pacuer HTOroBoi peUTUHIOBOM OLICHKU:
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ot 0 1o 50 6amnoB «HE 3aYTEHO)

ot 51 mo 100 GayuioB «3a4YTEHOY

6. Metoanyeckue yka3aHus i1 00y4alOMIMXCS 110 OCBOCHUIO TN CHUIIHHBI (MOIYJIA)

Huctunmuna  «/[okymMeHTanmMoHHOE oOOecredeHue YIpaBiIeHUsA», KaK IPaBHIIO, H3ydaeTcs
CTyJIGHTaMH Ha BTOpoM Kypce. [Ipu MOATrOTOBKE K JIEKIIMOHHBIM 3aHSATUAM CTYACHTY CIEAYeT
03HAKOMHTHCS C YYCOHO-TEMAaTHMUECKHM TUIAHOM H3y4aeMOW y4eOHOW IHCHIMIUIMHBI, a TaKXke ¢
KasiennapHbpiM miiaHoM POX0KICHUSI COOTBETCTBYIOIIETO Kypca.

B mpouecce JIEKIMOHHOTO 3aHATUSL CTYACHT BEIET CBOM KOHCHEKT JICKIUH, Jenasl 3alucH,
KacarolIuecss OCHOBHBIX TE3HUCOB JIGKTOpAa. DJTO MOTYT OBITh HCXOJHBIE NPOOJEMBI U BOIPOCHI,
KJIFOUEBBIC TIOHATUS U UX ONpPEENCHHUs, BaXKHEUIINE TTOJI0KEHHUSI U BBIBOJIbI, CYIIIECTBEHHBIE OLEHKHU U
T.].

B 3akmrounTenbHOM YacTH JIEKIMU CTYIAEHT MOKET 3aJaTh BOMIPOCHI MPENoAaBaTENIO IO
COJICPKAHUIO JICKITUHU, YTOUHSS M YACHSSA JUIsl C€0sl TEOPETUUECKHE MOMEHTBI, KOTOPhIE OCTAINCh €My
HETIOHSTHEIMH.

CTOHUT OTMETHTD, YTO HEOOXOAMMO TaKKe CHCTEMaTH4eCKasi CaMOCTOsTeIbHAas paboTa CTy/eHTa.

CamocrosiTenbHas paboTa CTyJIeHTa, PEXKIe BCEro, MOApa3yMeBaeT M3yYCHHE MM Y4eOHOU U
HAy4YHOU JTUTEpaTyphl, PEKOMEHIyeMOl paboueii mporpaMmMoi JUCHHUILIMHBI U IPOrpaMMoOii Kypca.

3HAUUTEIbHYIO POJIb B U3YYCHUH JAHHOM NHWCUUIUIMHBI BBITOJHSAIOT CEMHUHAPCKUE 3aHSTHS,
KOTOpbl€ TPHU3BaHBI, MPEXKAE BCETO, 3aKPEIUISATh TEOPETUYECKUE 3HAHMS, TOJyYEHHBIE B XOJIe
MPOCIYIIMBAHUSL U 3allOMUHAHUS JICKIIMOHHOTO MaTepHalia, W3y4YeHUs] UCTOYHUKOB, O3HAKOMIICHHUS C
yuyeOHOW M Hay4yHOW IuTeparypoil. Tem cambiM CeMHHApBl CHOCOOCTBYIOT MOJIYYCHHIO CTYJIECHTaMHU
HanOoJee Kav4eCTBEHHBIX 3HAHWU, a TAKKE IMO3BOJISIFOT OCYIISCTBIISTH CO CTOPOHBI TPEIOaBaTess
TEKYIIHI KOHTPOJIb HAJl YCIIEBAEMOCThIO CTYACHTOB.

CeMHHApCKHUE 3aHATHUS TPEIOIaBaTeIh MOXKET MPOBOIUTH B Pa3IMIHBIX (popmax:

0o0CyXJIeHHE BOIIPOCOB TEMBbI, 3aClIylIMBaHHE JOKIJIAIOB IO OTACIBHBIM BOINpOCaM MU HX
00CyKJIeHHE, BBITIOJHEHUE MUCHEMEHHBIX Pa0O0T, TECTHPOBAHKE U PEIICHUE TIPAKTHYECKUX 3a/1a4.

[TomuepkHeM, 4YTO CTYAEHT JAOJDKEH 3apaHee YTOYHUTH (OpMYy MPOBEICHUS MPEACTOSIIETO
MIPaKTUYECKOr0 (CEMUHAPCKOr0) 3aHATUS M O3HAKOMMTHCS C IIJIAHOM €ro mposeleHus. B mpouecce
MOATOTOBKU K CEMUHAPY CTYACHT CAMOCTOSITENIbHO aKKyMYJIUPYET 3HAHUS MyTEM U3YYEHUS] KOHCIEKTa
JIEKIIUI U COOTBETCTBYIOIIUX Pa3J/IeNIOB Y4eOHHUKA, O3HAKOMIICHUS C JOTIOJHUTEIBLHON JUTEPATypoid U
HMCTOYHUKAMH, PEKOMEHJOBAaHHBIMHU K 3TOMY CEMUHAPCKOMY 3aHSTHIO.

OtBeuaTh Ha TOT WJIM WHOW BOIPOC CTYAEHTaM peKOMEHIyeTcs (opMyaupoBaTh HamOoliee
MOJIHO ¥ TOYHO, MPU STOM HYXHO YMETh JIOTHYECKH TPAMOTHO BBIPaXKaTh U 0OOCHOBBIBATH CBOIO TOUKY
3peHHUsi, CBOOOHO OMIEPUPOBATH FOPUTUUECKUMHU MMOHATUSIMU U TEPMUHAMH.

TakuM o0Opa3oMm, MOCEIIEHUE CTYACHTOM JICKIIMOHHBIX 3aHATHUH, aKTHBHAS CAMOCTOSTEIbHAs
paboTa, a TakKe 3aMETHOE y4JyacTHe Ha CEMHMHAPCKUX 3aHSATHSX HEOOXOIAMMBI IJIS TOATOTOBKU H
yCTIeNTHOM caun 3aueTra Kak (opMbl UTOTOBOTO KOHTPOJISL.

[Tpu moaroToBke k 3adetry HE0OXOAUMO MCXOAuTh W3 CHHCKa KOHTPOJBHBIX BOMPOCOB. 3a4eT,
KaK MpaBUJIO, TPOBOAUTCS B YCTHOU (popme.

[Ipu olleHMBAaHUM 3HAHUM CTYACHTOB HK3aMEHATOP PYKOBOJICTBYETCS, TMPEXKAE BCETO,
CJIEIYIOIUMHU KPUTEPUSIMH:

° MPaBUILHOCTh OTBETOB HA BOIPOCHI;

MOJIHOTA U TAKOHUYHOCTh OTBETA;

3HaHHE OCHOBHBIX MPOOJIEM JUCIHUILTNHBL,
JIOTUKA ¥ apTyMEHTHPOBAHHOCTD M3JIOKEHUS;
KyJlIbTypa OTBETA.

Bonee monpoOHyro mH(MOpMAIMIO 0 METOAUKE TMOATOTOBKM M CHAYd 3ayeTa CTYIEHT MOXKET
MOJTYYUTh y TIPENoaaBaTeIsl Ha KOHCYIbTAIIUSX /WU CEMUHAPCKUX 3aHSITHSIX.
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7. VY4yeOHasi quTEpaTypa U pecypchbl HHPOPMALMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH
«/HTepHET», BKJIOYAA NepevYeHb Y4eOHO-MeTOAUYeCKOro o0ecnevyeHus JJI1 CaMOCTOATEIbHOM
padoThI 00yYAOIIMXCS 10 AUCHUIJINHE (MOTYJII0)

7.1. Ocnosnaa numepamypa
1. Kabamos, Cepreii IOppeBuy. J[enonpon3BoACTBO U apXMBHOE €TI0 B TEPMHUHAX U ONPEACTICHUAX
[DnexkTpoHHBI pecypc] : yueb. mocoOue Ajsl CTYICHTOB BBICIIMX Y4eOHBIX 3aBelleHUH, 00yJarommxcs
no cnerranbHOCTH 032001.65 «/lokymMeHTOBeAeHNE U TIOKYMEHTALIMOHHOE 00eCIIeUeHHE YIIPaBICHUs /
C. 10. Kabamos, U. I'. AchangusipoBa. - 2-¢ u3aI. - DNEeKTpoH. naH. - M. : ®@nunTa, 2012. - 296
c. Pexxum nocryma: https://ibooks.ru/reading.php?productid=23319
2. Kysnenop M.H. JlemompousBoacTtBo [DNEKTpOHHBIN pecypc]: ydeOHO-CIpaBoyHOE TMocolue/
Ky3neno .H.— OnexTpoH. TekctoBble naHHbie.— M.: lamkoB u K, 2017.— 460 c.— Pexum
nocryna: http://www.iprbookshop.ru/60399.html

7.2. /lononnumenshas aumepamypa

1. Jlemonpor3BOACTBO B CHUCTEME TOCYIApCTBEHHOW CIIYXkOBI : y4eOHO-IpakT. mocodue / [B. M.
AnucumoB u np. ; peakon. H. H. IllyeanoBa (otB. pen.) u ap.] ;Poc. akan. roc. ciayxObl mpu
[Ipesunente Poc. ®enepanuu. - M. : U3a-so PAI'C, 2000. - 477 c.

2.T'OCT P.7.0.97-2016 "Cuctema crannapToB no uHGpopMaIum, 6UOIMOTEYHOMY U U3AaTEIBCKOMY
neny. Opranu3aloOHHO-PACIOPSIAUTENbHAS TOKYMeHTalus. TpeboBanus K 0hOpMIICHUIO TOKYMEHTOB

3.T'OCT P 7.0.8-2013. Jlenonpou3BOACTBO U apXUBHOE J1€710. T€PMUHBI U ONIPEEICHUS

4.TIpuka3 denepanpHoro apxuBHoro areHTcTBa oTl1.04.2018 Ned4»O06 yTBEp>KACHUN MPUMEPHOI
WHCTPYKLHUU MO JEIOMPOU3BOJICTBY B TOCYIaPCTBEHHBIX OPTaHU3ALIUIX .

S5.AngpeeBa Banentuna lBanoBHa. [IpakTuka J€JIONPOM3BOACTBA: OpPraHU3alMsl U BEICHHE
[yaebHO-mipakT. mocobue] / B.1. Anapeesa. - M. : KHOPYC, 2006. - 268 c

6.bacakoB, Muxann VMBanoBud. Kak mpaBUIbHO MOATOTOBHUTH MPHUKA3 : YIEOHO-TPAKT. mocodue /
M. U. Bacakos. - 6-¢ u3z., ucop. u goi. - M. : Jlamkos u K, 2012. - 150 c.

7.Meronuueckue peKOMEHJAMU 10 pPa3pabOTKe HHCTPYKUUH IO JAEJIONpPOU3BOACTBY B
(dhenepabHBIX opraHax ucroiaHuTenbHOU Biactu (ITpukasz Pocapxusa ot 23.12.2009 Ne 76)

8.IlepeueHb THUIOBBIX YIPABIEHYECKUX APXHBHBIX JTOKYMEHTOB, OOpa3yIOIIMUXCS B Tpoliecce
NEeSATEIbHOCTH TOCYJApPCTBEHHBIX OPraHoB, OPraHOB MECTHOI'O CaMOYINPABICHHUS U OpraHu3aiuil c
yKazaHueM cpokoB xpaHeHus (IIpuka3 Munucrepcrsa kynbTypsl PO ot 25.08.2010 Ne 558).

7.3. Yuebno-memoouueckoe obecneuenue camocmoameibHoil padomol.

1. Ilonoxxenne 00 oOpraHU3alMud CaMOCTOATENbHOM paboTbl cryaeHtoB PI'BOY BO
«Poccuiickas akageMusi HapoOAHOIO XO34WCTBa M TroCydapcTBeHHON ciyxObl mnpu [Ipesunnente
Poccuitckonn @enepanum»

2. TectoBble 3a/1aHus

3. Bompocs! a1 caMOCTOSTENbHON PabOThI CTYAEHTOB

7.4. Hopmamuenvie npasogvie 00KymeHn bl

1. Koucruryuus Poccuiickoit @enepanum.

2. TI'paxnanckuii kogekc Poccniickoit denepanuu.

3. ®epnepanbubiii 3ak0H Poccuiickoit @eneparuu ot 01 okts6ps 2004 roma Ne 125-d3 «O6
apxuBHOM Jiene B Poccuiickont @enepanuny».

4. ®enepanbablii 3akoH Poccuiickoit ®enepanuu ot 27 wmrons 2006 roma Ne 149-03 «o06
uHpopManuu, MHOOPMAIIMOHHBIX TEXHOJOTHAX U 3alIUTe HHPOPMALIUN.

5. ®@enepanbublid 3ak0H Poccuiickoii @epeparuu ot 02 mast 2006 roma Ne 59-D3 «O nopsiake
paccMoTpenus oOpatennii rpaxxaan Poccuiickoit @enepanum.
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6. Ilocranosnenue I[IpaButenscTBa Poccuiickoit deaepanmu ot 15 utonst 2009 roma Ne 477 «O06
YTBEPXKJACHUM TPABUJI JICTIONPOU3BOJACTBA B (eACpANbHBIX OpraHax WCIOJHUTEIbHOW BIIACTH
Poccuiickoit denepanmmy.

7. @epnepanbubiii 3akoH Poccuiickoit ®enepauun ot 27 wutong 2004 roma Ne 79-03 «O
rocyJIapCcTBEHHOM rpakIaHCKo# city)x0e Poccuiickoit denepanumy.

7.5. Humepnem-pecypcot
JIJist OCBOGHUST TUCIUTUTMHEI CJIEYeT MOJIb30BaThCs JOCTYIIOM Yepe3 CaluT HaydHOH OMOIMOTeKH

http://nwapa.spb.ru/ k cienyroumM MOAMUCHBIM JTEKTPOHHBIM PECypcaM:

Pycckoazviunsle pecypcol:
- 3JICKTPOHHBIC YUEOHUKH JIEKTPOHHO-O0nOmoTednoi cucteMbl (ObC) «AHOyKce»;
- JJIEKTPOHHBIC YUYCOHUKU EKTPOHHO—ONOIHoTeuHOoM cucteMbl (OBC) «Jlanby;
- CTaThM U3 MEPUOTUUYECKUX U3JIaHUH 10 OOIIECTBEHHBIM U I'yMaHUTapHbIM HaykaMm «McT-Bbioy»
- SHIIMKJIONEINH, CIIOBApH, CIPAaBOYHUKH «PyOpuKon»;
- MIOJTHBIE TEKCTHI AUCCEPTANMi 1 aBTopedeparoB JaekTponHasi buoaunorexa Jduccepranuii PI'b.

AHnenosasviunvle pecypcol:
- EBSCO Publishing - ngoctyn k MyIbTUAMCHHUILUIMHAPHBIM [OJHOTEKCTOBBIM 0a3aM JTaHHBIX
pPa3IMYHBIX MUPOBBIX U3JATEIbCTB IO OW3HECY, SKOHOMHUKE, (UHAHCAM, OYXTaJITEPCKOMY YUETYy,
TYMaHUTapHBIM M €CTECTBEHHBIM OO0NAcTsIM 3HaHU, pedeparaM U MOITHBIM TEKCTaM MyOIHKaIMil u3
Hay4YHBIX U HayYHO—TIOMYJSIPHBIX KYpPHAJIOB.

Kpome BbIIIeTIEpEUNCICHHBIX PECYPCOB, HCIOIB3YIOTCS CIEAYIONMUE pecypchl cetu HHTepHer:
http://uristy.ucoz.ru/; http://www.garant.ru/; http://www.kodeks.ru/

7.6. Huote ucmounuru
B xome oOpa3oBarensHOro mpomecca He HCIOIb3yeTCsl.

8. MarepuajabHo-TexHu4YecKkas 0a3a, HH(GpOpPMalHOHHBIE TEXHOJOTHH, IPOTPAMMHOE
ob0ecrieyeHne 1 MH(POPMAILMOHHBIE CIPABOYHbIC CHCTEMbI
WHupopmalinoHHble cpeacTBa 00yUeHHUS:
- Cucremsbl, HCIIOIB3yEMbIE /IS IOMCKA UICTOUHUKOB MH(opMaru B cetu MHTEepHeT;
* «(BOA-udo» - yHUKaJIbHBIN 3JIEKTPOHHBIA CHPABOYHHK, COJEPKALIUIl BCIO aKTyaJbHYIO
HOpPMAaTHBHO-TIPaBOBYIO 0a3y B cepe BHEIIHEAKOHOMHUECKON JesITeIbHOCTH;

Onucanne MaTepuaJbHO-TEXHUYECKOM 0a3bl,
He00X0MMOI /11 ocyIecTBIIeHHs 00pa30BaTe/IbHOIO Npouecca
10 JMCIHHIIMHE

Ne HaumenoBanue
n/n
1. CrnenuanusupoBanHas ayaqutopus «HOpMaIimoHHbIE TEXHOJIOTUH B TAMOKCHHOM

Jieniey» U KOMITbIOTEPHBIN Kiace - ocHateHsl 52-Ms padounmu cranuusamu [1K, Ha
KOTOPBIX YCTaHOBIIEHBI MporpaMMublie cpeacTsa BOJI-/leknapant, BOJI-UHpo,
Tpenaxep «IIpuem u peructpanus JeKiIapanuy Ha TOBapbI», a TAKXKE OCHAILEHBI
CpeACTBaMH MyJIbTUMeMa U 4-Ms JocKaMu (110 2 B Ka)KJIOM U3 KIJIACCOB)

2. CHCHI/IaHI/BI/IpOBaHHaH AyIUTOPHUA «JIa6opaTome TOBApPOBCACHUSA U SKCIICPTHU3LI B
opraHu3aluAaxy - OCHalllCHa CPpEeACTBAMUA MYJIIbTUMEANA, 2-Ms JOCKaMH,
ACMOHCTPAIIMOHHBIMU MaTCpruaIiaMy, OTpaKatOIUMHA TPOUCCChI OCYIICCTBICHU A
KOHTPOJISI U BBIITOJIHCHUS onepaum‘/'l.
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http://nwapa.spb.ru/
http://uristy.ucoz.ru/
http://www.garant.ru/
http://www.kodeks.ru/
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