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COJAEP/KAHUE

HepequL INIAaHUPYEMBIX PE3YJIIbTAaTOB O6y‘leHHH 10 JUCHUIINIMHE, COOTHECCHHBIX C

IUTAHUPYEMBIMH pe3yJIbTaTaMu OCBOEHUSI 00pa30oBaTebHOM MpOrpaMmbl
O0beM 1 MECTO AUCHUILTUHBI B CTPYKTYpe 00pa3oBaTesbHOM MporpaMmbl
CoaeprkaHue U CTPYKTYpa JTUCHUTLTAHBI

MaTepI/IaJ'IBI TEKYIIEr0 KOHTPOJA YCII€EBACMOCTHU 06yqa}om1/1xc;1 u (bOHI[ OLCHOYHBIX

CpEACTB HpOMeX(YTOqHOﬁ arrecraguu 1o JUCHUIIIINHE
MeTOI[I/I‘leCKI/Ie YKa3zaHuAa IJ1sd 06y‘IaI-OH_II/IXCH I1I0 OCBOCHHIO JUCHUITIIMHBI

YyeOHass nuTepaTypa W pecypchl HH(GOPMAIMOHHO-TEICKOMMYHHKAIMOHHON CETH
«naTepuer»,  y4eOHO-METOAMYECKOE  OOECIeUeHHWE  CaMOCTOSATEIBbHONM  paboThI

00y4aroImuXxcst Mo JUCIUTUIAHE

6.1.OcHoBHas UTEpaTYypa

6.2./lonoaHuTenpHAs TUTEpATypa

6.3.YuebHo-MeTomnueckoe ooecrneueHrne CaMOCTOATEIbHOM paboThI
6.4.HopmaTuBHBIC ITPaBOBBIC TOKYMEHTHI

6.5.1utepHeT-pecypcbl

6.6.11HbIC HCTOYHUKHN

MaTepI/IaJILHO'TeXHI/I‘IeCKaH 63.33., I/IH(i)OpMaI_II/IOHHBIe TCXHOJIOTUH, HTPOrpaMMHOC

obecrneueHue U I/IHCI)OpMaI_II/IOHHLIe CIIPaBOYHBIC CUCTCMBI



1. Ilepeyensb MIaHUPYEMBIX Pe3yJIbTATOB 00y4eHHUs 10 AU CUMILIMHE (MOY.T10),
COOTHECEHHBIX € IJIAHUPYEMBbIMH Pe3yJIbTaTaMH 0CBOCHHS 00pa30BaTeIbHOI
NPOrpaMmblI

1.1. Tuctimmuimna b1.B.JIB.04.02 «KommbroTepHOE pegakTUpOBaHUE» O0ecrednBacT
OBJIQJICHHE CIEAYIOUMMH KOMIIETEHIIUSIMHU:
Kowmmierenuu, ¢GopMupoBaHHe KOTOPHIX 3aBEPIIACTCS B TEUCHUE W3YYCHHS JTaHHOU
JUCIUITAHBL:

Tabnuua 1
Koo \Haumenosanue komnemenyuu  |Koo smana \Haumenosanue smana oceoenus
KoMnemenyuu oceoenus KoMnemenyuu
KoMnemenyuu
T1K-3 CnocobeH ocyLecTBNATb MK-3.1 CnocobHOCTb NPUBOANTD XKYPHANUCTCKUI
pPefaKTOPCKYIO AeATeNbHOCTb B TEKCT 1 (UAK) NPOAYKT PasHbIX BUAOB B
COOTBETCTBUU C A3bIKOBbIMM COOTBETCTBME C A3bIKOBbIMU HOPMaMK

HOpMamMu, CTaHZAPTamM,
bopmaTamu, KaHpamu,
CTUNAMMU, TEXHOIOTUYECKMMU
TPe6oBaHNAMM Pa3HbIX TUMOB
CMW u apyrnx megma

1.2.B pe3yiibTaTe OCBOCHUA JUCHUILINHBI Y CTYACHTOB JOJI?KHbBI OBITE C(bOpMPIpOBaHbII

Tabauua 2
OT®/ mpyoossie u Koo smana Pesynomamer 06yuenus
npopeccuonanvrvie 0ceoenus
Oeticmeus KoMnemeHyuu
e Pabora nan[l1K-3.1 Ha ypoBHe 3HaHMI:
coJiep)KaHueM ®  NpPUHLUINBI peJakTupoBanus MaTepuasioB aiust CMU
nyomukanuit CMU Ha ypoBHe ymeHuit:
e OpraHusauusa paboTbl UCKAaTh U BHIOMPATH aJIbTEPHATHBHbIE HCTOYHUKH WH(pOpMALINH,
nogpasgeneHna CMU OCYIIECTBJISATE €€ MMPOBEPKY

Ha ypoBHE HaBBIKOB:

®  PEeNaKkTOpCKOW paboTHI;

e paboTBl C TEXHWYECKHMMH CpPEICTBaMH JKypHAJIUCTCKOH
JIeSITeIbHOCTH

2. O0beM u MecTO TMCHUIIMHBI B cTpyKTYype OIT BO

O0beM aucuumiIuHbl. OOmEAs TPyAOEMKOCTh Kypca — 3 3aueTHbIX eauHui, 108
aKaJIeMUYECKHUX YacoB.

JIMCcUMITIMHA pea3yeTcs ¢ IPUMEHEHUEM TUCTAHIIMOHHBIX 00pa30BaTEeIIbHBIX TEXHOJOTHI
(manee — JIOT).

Taonuua 3
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Bun pabotsr TpynoeMKocTb
(B akam.gacax)

OO0 as TPyI0eMKOCTh 108
KonrakTHass paboTa c nmpenoaaBaTeieM 36
Jlexuuu 16
[IpakTryeckue 3aHATHS 20

JlaGopaTopHble 3aHATHS -

CamocTosiTe1bHas padoTa 72

Kontpons

@DOpMBI TEKYILETO KOHTPOJISI YcTHBI ompoc, pedepat
Bua npomMe:XyTOYHOT0 KOHTPOJISI 3ager

Mecto mucummimHbl. YyeOHas aucuuiuimHa (b1.B.JIB.04.01) «KomnerorepHslit
Ha0op, BEPCTKA U peIaKTUPOBAHKIE)» OTHOCUTCS K 00s13aTeIbHBIM AUCLHUIUIMHAM 0a30BOM yacTu
npo¢eCCHOHATBLHOTO IMKJIA TOATOTOBKU OakanaBpoB 42.03.02 «KypHanuctukay.

JlucuuIuIMHA 3aKJIa/ibIBa€T TEOPETHUYECKHMM M METOAOJIOTHYEeCKH (GyHAaMEHT s
OBJIaJICHUS] NPO(ECCUOHATBHBIMU JUCHUIUIMHAMU: “OCHOBBI TBOPYECKOW J1€ATEIbHOCTH
xkypHanucra”, “Texnuka u texnonorus CMU”, “IIpodeccuonanbHas 3Tuka KypHaiucra”,
“OxkoHommuka u MeHexkmeHT CMW”, “Coumonorus xypHamuctuku”, “Ilcuxonorus
KYPHAJIMCTUKKU U JIp.

3HaHMsI, YMEHUS U HaBBIKH, [TOJIy4eHHbIE B Kypce «KoMibloTepHblii Habop, BepcTKa U
pPElaKTUPOBAaHME»,  UCIOJB3YIOTCA  CTYACHTAaMM  IPH  BBIIOJHEHUH  BBITYCKHBIX
KBaJTM(HKAIIMOHHBIX PA0OT M B JabHEHUIIEH MPaKTUYECKON padoTe.

JlocTyn K cucTeMe AMCTaHIMOHHBIX 0Opa30BaTENIbHBIX TEXHOJOIHH OCYIIECTBIISIETCS
KOKIBIM OOYYarOMIMMCSI CaMOCTOSITENIbHO ¢ JIF00OTO yCTpOMCTBa Ha mopraie: https://sziu-
de.ranepa.ru/. [Taposib 1 JTOrUH K TMYHOMY KaOUHETY / IPO(UIIIO PETOCTABIAETCS CTYAEHTY B
JIeKaHaTe.

Bce popMel Tekyiiero KOHTpOIIsl, IPOBOJUMBIE B CUCTEME AUCTAaHIIMOHHOTO 00ydeHus,
OLICHMBAIOTCS B CHCTEME JUCTAHLIMOHHOTO 00ydeHus. JlocTym K BUI€0 U MaTepraliaM JIEeKIUi
IpeoCTaBIIsIeTCS B T€UEHHE Bcero cemecTpa. JlocTym K KakoMy BUAY paboT U KOJIMYECTBO
MOMBITOK HAa BBINOJHEHHE 33JaHMsI MPEJOCTABISETCS HAa OTPaHMYEHHOE BpPEMs COIJIACHO
periaMeHTy JUCUUIUIMHBL, omyonukoBaHHomy B CJIO. IlpenonaBarenb OLEHHBaeT
BBINOJIHEHHBbIE o0yuaromumcs paboTsl He no3aHee 10 pabounx AHEH mocie OKOHYaHus CpoKa
BBITIOJTHEHMS.

3. Conep:xaHue U CTPYKTYpPa M CUHUIIIMHBI

3.1 Yueono-memamuueckuit naian

Tabnuua 4



| Obvem oucyuniunvl (MOJYIs), uac. Dopma
Konmaxmmnas paboma mexyuezo
MNe n/n Haumenosanue mem obyuaiouxca ¢ KORMPOTA - |
Bcezo npenodagamenem CP ycneeaemocmu
no 8Udam y4eOHbIX 3aHAMUL NPOMENCYMOUHOU
J | JIP | 113 | KCP ammecmayuu

Ounasn gopma 0dyuenusn

CoBpeMeHHBIH NTepCOHATBHBIH
kommbioTep. CocTaB 1
Ha3HAa4YCHHE OCHOBHBIX
Tema 1 o 18 4 4 12 YO
ycTpoicTB. TexHuka
6e30macHOCTH TIpU padboTe ¢

KOMITBIOTEPOM.

OmnepanroHHbIC CUCTEMBL. KX
Tema 2. | na3unauenue. daiinoBas 18 4 4 12 VO, P

CTpYKTYpa

OyHKIMU U BO3MOKHOCTH
OIePaIOHHOMN CHCTEMbI
Windows. OcHOBHBIE
noHsatus. CTaHAapTHEIC
nporpammbl Windows.
CrpaBouHas cuctemMa
Windows. [Touck ¢aitnos u
ENTS

Tema 3. 18 12 YO, P

Crenoi gecsaTUIaibleBbli

18 4 12 YO, P
METOJI [Te4aTH Ha KOMITBIOTEpe

Tema 4.

HenonpouzpoactBo. TekcTOBbI

Tema 5. | T mpoueccop Word. 18 4 4 12 VO, P

Penakrop npesenrauuii Power
Tema 6. | Point. PaboTa B mporpamMmax 18 4 4 12 YO, P
Adobe Indesign, Scribus

KOHTPOJTb
2* 3auer
[IpomexyTouyHas aTTecTanus
108/8
Bcero (akaaem.4yac./acTPpOHOM.YAC.): 1 16/12 20/15 72/54

2*- He BXOIUT B 00BEM JUCIUILIAHBI
YO — ycTHBIH o1poc

P — pedepar

3.2 Cooepicanue oucuyuniunl

Tema 1. Cospemennniit nepconanvhotit Komnoviomep. Cocmag u HazHaueHue 0CHOGHbIX
ycmpoiicme. Texuuka 6e3onacnocmu npu padome ¢ KOMRbIOMEPOM.

CoctaB ¥ Ha3Hau€HHE OCHOBHBIX YCTpoilcTB. TexHuka Oe3omacHOocTH TIpu paboTe cC
KoMmIbioTepoM. [lepBoHadaIbHOE 3HAKOMCTBO C KOMITBIOTEPOM.

W3ydyeHre KOMIOHEHTOB KommbioTepa. OmnepannonHass cucremMa Windows. 3HaKOMCTBO C
untepdeiicom. I[Iporpammuoe obGecredeHne kommbioTepa. OnepanyoHHbIE cHcTeMbl. Hx
HazHayeHue. DaiinoBas CTPyKTypa. 3allycK M 3aBeplieHre padoTsl mpuioxeHuil. Pabora c
okHamu. CoznaHue M coxpaHeHue aiinoB. PaboTta co crnpaBo4yHOl cUCTEMOW U MeHIO
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nporpamm. CBoiicTBa (aitma. Pabora ¢ rpynmoii ¢aiinos. Pabora ¢ cereBbimu nankamu. Pabora
C BHCIIIHMUMH HOCUTCIAMU I/IH(I)OpMaL[I/II/I.

Tema 2. Ilpocpammnoe ovecneuenue komnvromepa. Onepayuonnsie cucmemolt. Hx
Ha3HnaueHue. Daiinosan cmpykmypa

Ucropus mammuonucu. [IpaBuna paboTel Ha Ki1aBuatype OyKBEeHHOTO H IuppoBoro Habdopa.
Crernoii IecATUIABIIEBBIA METO/I M KICTOPHS €ro co3ianus. Pacnonoxenue kinaswiil. [To3ummn
IpaBoi U JIEBOM pykK. Pacnpenenenue KinaBuill MEXAy NalblaMHd. BapuaHThl KJIaBUATYPHBIX
TpeHaxepoB. ONMUCAHNUE CUMBOJIOB U «TOPSYUX KIABHIII.

N3yueHne KOMIIbIOTEPHOU KIaBUATYPHI.

Kupunnuya

OcnoBHo#t (BTopoit) psan @BIBAII-POJIJIKD.

Bepxuunii (tpetuit) psig MIIYKE-HI'THII3Xb.

Huxnuit (nepssiit) psax AYCMU-THBIO.

YeTBepThii psiji KJIAaBUATYPhl — 3HAKU MPETIUHAHUS.

Jlamunuya

OcnosHno#t (BTOpoii) psax ASDFG-HIKL.

Bepxnuii (tperuit) psn QWERT-YUIOP.

Hwxuanii (nepssiit) panx ZXCVB-NM.

Bepxuwuii peructp kinaBuatypsl, kiaBumia Shift.

[TpakTHyeckoe OBJIa/ieHWE U COBEPIICHCTBOBAHME TEXHHUKHU IEYATaHUS C HCIOJIb30BAHUEM
KOMITBIOTEPHOI 00y4aroIei mporpamMmsl Stamina.

dopmMa OTYETHOCTH: pE3yabTaT CAMOCTOSTENbHOM paboThl MpPOBEPSETCS Ha 3ayere.
OrneHUBaETCs CKOPOCTh MeYaTaHus U Oe30IMO0YHOCTh Habopa.

Tema 3. @ynkyuu u 603moxcuocmu onepayuonnou cucmemwvt Windows. Ocrnosnoie
nouamusa. Cmanoapmmuuie npozpammol Windows. Cnpaeounas cucmema Windows.
Ilouck ¢hpaiinoe u nanox

OO6ume npaBuia oGopMiIeHUs PAa3NUYHBIX HAOOPHBIX PabOT M CIYKEOHBIX JTIOKYMEHTOB.
[IpaBuna odopmieHHs KOHTPOJBHBIX, pedeparoB, KypcoBelix pador u BKP. IlpaBuna
opopmieHus cmnucka JUcTeparypbl, Oubmanorpapuueckoe omnucanue OdopmieHue
6ubnuorpaduu (crannaptsl). U3ydenue tpeboBanuii opopmiieHus.

Texcmoauwiii npoyeccop Word.
Coznianue 1 peakTupoBaHHe JOKyMeHTa. PaboTa ¢ CyIiecTBYIOUIMM TOKYMEHTOM.

Hnrtepdeiic Microsoft Office Word 2010. Jlenta, Bknaaku, rpymniisl, 3Hauku. [Tanens ObicTporo
noctyna. Hacrpoiika napameTtpoB nporpammel. HacTtpoiika uaTepdeiica pabodero okHa.

CrpykTypa nokymenTta. BBoa Tekcra. YcTaHOBKA BhIpAaBHUBAHUS, OTCTYIIOB U MHTEPBAJIOB B
a63amax. Pabora ¢ pparmentamu tekcra. [Touck u 3amena ¢parMeHTOB TekcTa. PaciimpeHHbI
TIOUCK. KomupoBanue, mnepemenienne u ypaaieHue ¢parMeHToB TekcTa. l[IpoBepka
optdorpaduu. ABTO3aMeHa, Ha3HAUYCHHE CMHCKA aBTO3aMeH. [IpeaBapuUTENbHBIA MPOCMOTP
JIOKYMEHTA.

BcraBka HOMCPOB CTPAaHUL, AAThI CO3JaHUSA JOKYMCHTA. BcraBka Pa3pbIBOB CTPAHUIIBI.

OnemeHTHl (OpMaToB JOKyMeHTa. DopMaTHpOBaHUE TEKCTa Ha YpPOBHE CHMBOJIOB.
dopmatupoBaHHe TEeKCTa Ha ypoBHe aO3aieB. PopmarupoBanue nmo obpasmy. Crunm.
Pabora co ctunsimu noxkymenta. Ilpocmotp crincka ctuseit. ®dopmaTupoBaHUe CTPAHULIBI.



OOG6pamiieHHe U 3amoJIHeHHE TeKcTa. Mi3mMeHeHue peructpa s u3obpaxenus OykB. CIHCOK.
Tunbl crnuckoB. PopmarupoBaHue cnuckoB. Mcnonb3zoBanue TalOyasITOpoB. KoaoHKH.
[TapameTpsl cTpaHulbl. 3a1aHKE TAPaMETPOB CTPAHUIIBI.

Anroput™m BbiOOpa 1madnonoB. Ilapamerpsl crpanunbl U cTiid. OdopmieHne TUTYIBHOTO
mucta. Hymepanus crpanun. [pudroBsie BbleIeHUs B TEKCTE: 3aroj0OBKH, MOA3arojJ0BKH,
CHOCKH, TIepeHOCHl. KOJOHTHUTYIBI, CHOCKM M NPUMEYaHHS: HA3HAYEHUE, BHUJbI, CIIOCOOBI
CO3JaHus.

Peoaxmop npesenmayuii Power Point

Co3zpanue npe3eHTauu

3anyck Microsoft Power Point. BriGop cmocoba co3manus mpesentanuu. Co3mgaHue
MPe3eHTAIMK C TOMOIIBI0 MacTepa ABTOCOIepKaHus. PeakTupoBaHue TeKCTa Mpe3eHTAINH
Pexumbl npocMoTtpa. Pabora ¢ mpesenTarueii. Co3nanue nmpe3eHTaluy ¢ MOMOIIbI0 MabioHa
opopmnenus. BBox Ttekcra B cmaiia. Cosnmanume crnaiima. BeraBka cnmaiioB W3 Apyrux
npe3eHTauuil. Peopranuzanus ciaiiioB B npe3eHtanuu. Broa 3ameTok Kk ciaiinam. Co3nanue
MAnK{ JUIS COXpPaHEHHS IMpe3eHTanuu. BcTaBka mHbopManuy B mpe3eHTanuio. VM3meHeHue
Makera crnaiifia. BecraBka kinuna. i3MeHenue pasmepoB pucyHKa. MI3MeHeHue [IBETOB pUCYHKA
BceraBka u  ¢dopmatupoBanue Tabmunpl. BeraBka Tabmmubr Microsoft Word. BceraBka
muarpammbl Microsoft Excel. BeraBka u dopmarupoBanue nuarpammbl Microsoft Graph.
BcraBka w Mommdukanus OpraHW3alMOHHON jamarpaMMbl. BceraBka u  moauduxarms
nuarpammbl. BetaBka pucyHka.

Co3nanue npe3eHTalui u3 HECKOJIbKUX CIaii0B.

3adanue na camocmosmenvuylo pabomy. lloaroroButh mnpe3eHTanuo PowerPoint.
TpeGoBaHus: KOMMYeCTBO CinaioB — 15. B mpe3eHTanuu JOKHBI OBITH MCIIOJIB30BaHbBI
CJICTYOIIHE DJIEMEHTBI: CXEMBI;, PUCYHKH; TAOJIUIIbI; THarpaMMel; GoTo.

Tema 4. Cnenoit 0ecamunanvyeglii Menmoo neuamu Ha KOMnovlomepe

Ucropus mammuaonucu. [IpaBuna paboTel Ha Ki1aBuaType OYKBEHHOTO M IU(PPOBOTo Habopa.
Crnenoii gecaTunanbleBblii METOA U UCTOpUS ero co3fanus. Pacnonoskenue knasuii. [To3urun
MpaBoi U JIeBOM pyk. Pacnpenenenue KnaBuill MeXAy MajlblaMHi. BapuaHThl KJIaBUATYpPHBIX
TpeHaxkepoB. OnucaHre CHMBOJIOB U «TOPSYHUX KIABUIID.

N3y4yeHne KOMIBIOTEPHON KIIaBUATYPBHI.

Kupunnuya

OcHosHoli (BTOpoii) psin @BIBAII-POJIJXKD.
Bepxuuii (tpernit) pax UITYKE-HI'TIIIBEXb.
Huxnuit (nepssiit) psaag AYCMU-THBIO.
UYeTBepThlii psijl KJIaBUATyphl — 3HAKU MPENUHAHUS.
Jlamunuuya

OcnosHo#t (BTOpoii) psax ASDFG-HIKL.

Bepxuuii (tperuit) psn QWERT-YUIOP.

Hwxunit (mepssiit) panx ZXCVB-NM.

Bepxuuii peructp kiiaBuatypsl, kiasuiia Shift.



[IpakTHyeckoe OBJIAJCHHWE M COBEPIICHCTBOBAHME TEXHWKU MEYATaHUS C HMCHOJIb30BAHHEM
KOMITBIOTEPHOM 00y4arolei mporpamMmsl Stamina.

dopMa OTYETHOCTH: pPE3YJIbTAT CAMOCTOSATEIBHONH pabOThl MPOBEPSIETCS Ha 3ayere.
OrneHuBaETCs CKOPOCTh MeYaTaHus U 0e30MMnO0IHOCTh HAbopa.

Tema 5. lenonpouszeoocmeo. Texcmoswiit npoueccop Word.

OO6mme npaBmia oGopMIICHUS Pa3IMYHBIX HAOOPHBIX PabOT M CIYKEOHBIX JTOKYMEHTOB.
[IpaBuna odopmMiieHHs KOHTPOIBHBIX, pedeparoB, KypcoBbix padbor m BKP. IlpaBuna
opopMIICHHS ~CIUCKa JUCTepaTyphl, Oubnmorpaduueckoe onucanne OdopmieHue
oubmmorpaduu (cranmaptsl). 3ydeHnue tpedoBanuii 0opMIICHHUS.

Texcmoswiii npoyeccop Word.
Coznanue 1 pejakTUpoBaHKe JOKyMeHTa. PaboTa ¢ CcyliecTBYIOIHUM JOKYMEHTOM.

Hurepdeiic Microsoft Office Word 2010. JIenra, Bkitagku, rpynisl, 3Haukd. [TaHens ObICTpOTO
nocrymna. Hactpoiika mapametpoB nporpammel. Hactpoiika uarepdeiica pabouero okHa.

Crpykrypa nokymenTta. BBoa Tekcra. YcTaHOBKa BhIpaBHUBAHUS, OTCTYIIOB U MHTEPBAJIOB B
a63anax. Pabora ¢ pparmentamu tekcra. [Touck u 3amena ¢parMeHToB TekcTa. PaciimpeHHbIi
MTOUCK. KomupoBanue, nepeMenicHue ¥ ynajieHHe (QparMeHTOB TeKcTa. I[IpoBepka
optdorpaduu. ABTO3aMeHa, Ha3HAUYCHHE CMKCKA aBTO3aMeH. [IpeaBapuTenbHBIA MPOCMOTP
JIOKYMEHTA.

BcraBka HOMEPOB CTPpAaHUL, AATbl CO3JaHUS JOKYMCHTA. BcraBka Pa3pbIBOB CTPAaHUIIBI.

OnemenTsl (opmaToB JokymMeHTa. dopMaTHpoBaHHME TEKCTa Ha YPOBHE CHMBOJIOB.
dopmaTupoBaHUE TeKcTa Ha ypoBHe a0zameB. dopmarupoBanue mo obOpaszimy. Crumm.
Pabora co ctunsimu noxkymenra. [lpocmotp crincka crusneit. ®opMaTupoBaHUE CTPAHULIBI.

OOpamiieHre u 3anojHeHne TekcTa. M3smMeHeHue peructpa ais uodpaxenus OykB. CIHUCOK.
Tunsl cnuckoB. @PopmartupoBaHue cnuckoB. HMcronb3oBanue TadynsaTopoB. KonoHku.
[TapameTps! cTpaHuLbl. 3alaHAE TAPaMETPOB CTPAHMIIBI.

Anroput™m BbIOOpa 1mabnoHoB. Ilapamerpsl cTpanuibl U cTHiId. OdopMiieHne TUTYIBHOTO
mucta. Hymepanus crpanun. 1lpudroBeie BoiaeneHns B TEKCTE: 3arojOBKH, M0J3ar0J0BKH,
CHOCKH, MepeHOoChl. KOJIOHTUTYbI, CHOCKM M NpUMEYaHMs: Ha3HA4eHUe, BHJIbI, CIIOCOOBI
CO3/IaHHUS.

Peoaxmop npezenmayuii Power Point

Co3nanne npe3eHTanuu

3anyck Microsoft Power Point. Bribop cmocoba co3manusi npesentanuu. CosnaHue
MIPE3eHTalUU ¢ oMoIbio MacTtepa ABTocoaepkanus. PegakTupoBaHue TEKCTa MPE3eHTALNN
Pexxumbl npocmotpa. Padorta ¢ npesentanueii. Co3zgaHue npe3eHTalnuy ¢ TOMOIIIbIO 1abIoHa
opopmienus. BBon Tekcra B cmaiin. Cosmanue crnaiiga. BctaBka cnaiiioB W3 JOpyrux
npe3eHTauuii. Peopranuzanus ciaiioB B npe3eHTauu. Broa 3ameTok k cnaitgam. Co3naHue
MarKy JUisl CoOXpaHeHus npe3eHTauru. BeraBka undgopMmanum B npe3eHTanni0. M3menenue
MakeTa ciaija. BeraBka kiumna. Mi3meHeHue pasmepoB pucyHka. Mi3MeHeHne IBETOB PUCYHKaA
BcraBka u QopmarupoBanue Tabnuiel. BeraBka Tabmumbl Microsoft Word. BceraBka
muarpamMbl Microsoft Excel. BeraBka u ¢opmarupoBanue nuarpammbl Microsoft Graph.
BcraBka u Moaudukamus OpraHU3alMOHHON auarpaMMmbl. BceraBka u  moauduxarms
nuarpaMmMbl. BctaBka pucyHka.



Co3naHue npe3eHTali u3 HECKOJIbKUX CIai0B.

3adanue na camocmosmenvuyro pabomy. IlogroroButh mnpeseHtanuto PowerPoint.
TpeOoBanus: KOMMUYECTBO CiaiiioB — 15. B mpe3eHTanum M0KHBI OBITH HCITOJIB30BAHBI
CJIEIYIOIUE AIIEMEHTHI:

e CXCMBI,

e PHUCYHKH;
e TaOJIHUIIBI;
e JIMArPaMMBI,

e (orTo.

Tema 6. llpeaneyaTHasi MOATOTOBKA

K ny6nukanuu, npuroToBieHHON K GOTOBBIBOAY, JOJKHBI IpUIaraTbes (paibl
BCEX MCIIOJBb3YEMBbIX B HeW miuttocTpanuii 1 mpudTos. ClieayeT THIATeIbHO CISIUTH 32
ucnoJyib3yeMbIMu mpudramu. HexkadecTBeHHble MIPUPTH — OJHA U3 CaMBIX YaCThIX
OpUYUH TpoOieM MpH BBIBOJAE NyOnukanwii Ha ¢oroHabop. He mcmonwp3yiite mpu
BepcTKe cucteMHbIX mpudroB. Crapaiitecs uzberars TrueType mpudrtos. Ecnu yx
3TOr0 HE yJaeTcs clenarh, CIeAUTE 3a TEM, UTOObl UMEHA YCTAHOBJIEHHBIX B CUCTEME
PS u TrueType mpudToB He coBnaganu. Mcnonp3ys arpudytsl Bold, Italic, BoldItalic,
yboenurech, 4YTO IIPUPTH COOTBETCTBYIOUIMX  HaYepTaHUM  JE€HUCTBUTEIBHO
YCTaHOBJICHBI.

Bce uBera, ucnonb3dyemble B MyOJIMKalMM, @ TAK)KE B UMIIOPTUPYEMBIX 3JIEMEHTaX, AOJKHbI
obITh 3amanbl B Monenu CMYK. He 3a0niBaiiTe ykasbiBaTh co3llaBaeMbiM Bamu mBetam
atpubyt Process (coctaBHoif). s mpeincTaBieHHMsT O TOM, KaK 3aJaHHBIM LIBET OyneT
BBITJIAJIETD [1OCIIE MeYaTH, NOJIb3yHTECh KaTajJoraMy, a He IIBeTaMU Ha MOHUTOPE, OCOOEHHO B
nporpammax BepcTku. Mcnosb3yiite nBera Pantone Tonpko TOrnaa, Korna AEHCTBUTEIBHO
cobupaeTech HUCHOIb30BaTh MevyaTh Kpackoil Pantone. BynpTe BHMMaTeNbHBI ¢ OOJIBLIMMU
IUTAIIKaMU YEPHOTO 1IBETA.

ITpu pa3paboTke au3aiiHa cieqyeT YYUTHIBATh MOTPEUIHOCTh MPU 0Ope3Ke KpaeB MedyaTHOU
IPOAYKIMHU. 3a7aBaiiTe B IporpaMMe BEpCTKU pa3Mep CTPAHUIIBI paBHBIM 00pe3HOMY popMaTy
Oyay1uei neyaTHoi npoaykuuu. Bee aneMeHThl, KOTOpbIe YT HaBbUIET, JOKHBI BEICTYIIATh
3a Kpasi CTpaHuIbl myOonukanuu Ha 3-5 mm. Takke crapaiiTech HE pacroJyiaraTh 3HaYMMBbIE
3JIEMEHTHI MMyOJIUKAIMH, HAIPUMEpP TEKCT, OJIMKEe YeM Ha 5 MM OT Kpasi CTpaHMIIbI.

CrouT crnemuTh 3a paspelieHHeM pacTpOBBIX WJUIIOCTpanuil. Paspemienune pacTpoBoro
n300pa’keHMsI, HOMEIIEHHOTO B MyOIUKaIUIO, TOJDKHO B 1,5-2 paza mpeBoCX0IUTh TUHUATYPY
BBIBOJIa C YYETOM MacIITA0MPOBaHHUS B IPOTpaMMe BEPCTKH (KCTaTH, ropa3o Jy4llle STUM He
yBIIEKaThCs Aa0bl HE 3allyTaThCsl B pa3pelleHusIX n300pakeHU oKoHuaTenbHo). Paszpemenue
MeHee 1,5 nuHuaTyp BeIeT K notepe kauectsa u3oOpaxkeHus. Paspemenue Oosee 2 nuHUATYp
BeleT MO0 K OECCMBICICHHOMY YBEIMUEHHIO BpPEMEHHM pacTepu3anuu Qaiina, nubo K
HEKOHTPOJIUPYEMOMY TMOHMKEHHUIO pa3pelieHus W300pa’keHusi MpOorpaMMOil BEPCTKU IPHU
coznanuu PS caiina.

TexHo10rMs NOATOTOBKHM *KYPHAJIBLHOM nNpoaykunu B cucreme Adobe InDesign.
OcobeHHocTH An3aiiHa XypHaIbHON nMpoaykuun. CTpyKTypa KypHajla U OCHOBHBIE 3JIEMEHTHI
opopmienus. CeTkM U MOJYJIbHOE NPOEKTUPOBaHUE B JAu3aiiHe >XypHanoB. Kommosuims
pas3Boporta. Pazmemenue wutroctpauuii u rpaduku. LLpudToBbie 1 KOMITO3UIIMOHHBIE TPUEMBI
opopmienus. CrnenuanbHblie 3¢ (eKThl. 3aroyIoBKH U UX ohopMIIeHHE B )KypHalie. TeXHOIOorus
MaKeTUPOBaHUs M BEPCTKH XKypHaia B cucreme Adobe InDesign.

TexHoI0rMsl NMOATOTOBKH PEKJIAMHO-UH(OPMALMOHHON NPOAYKUHH B CHCTEMe
Adobe InDesign.
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Bunpr pexnamHo-uHpopManuoHHoi mpoaykiuu. OcoOeHHOCTH OQGOpPMIICHHS] PEKJIaMHO-
UH(POPMALIMOHHON MPOAYKUMHU. Bykier u 0coOeHHOCTH €ro MOArOTOBKU. Buuel OykieToB.
Crtpykrypa OykiieTa MU OCHOBHBIE 3JIeMEHThl odopmienus. JluzailH W BepcTka Oykiera.
HIpudroBoe u KOMIIO3UIIMOHHOE OGopMIIeHHE. TEeXHOJIOTUS MTOATOTOBKH OYKJIEeTa B CHCTEME
Adobe InDesign. Peknamuo-urdopmarnonHas 1ucToBka. OCHOBHBIE 3JIECMEHTHI O(OPMIICHHS.
Ocobennoctu nu3aiiHa. TeXHONOTHS MOATOTOBKH PEKIAMHO-WH(POPMALMOHHOMN JHCTOBKH B
cucreme Adobe InDesign.

KoMnboTepHble TEXHOJIOTHH MOATOTOBKH M COBPEMEHHBIH TU3aiiH ra3er
CoBpeMeHHbIE TEXHOJOTUHU IMOATOTOBKM TazeT. OOIias TeXHOJOTusl MOATOTOBKH Ta3eThl B
cucreme Adobe InDesign. OcoGennoctn am3aiiHa raser. Ctpykrypa ra3erbl. OCHOBHBIC
aneMeHThl  odopmieHus. MakeTupoBaHue Ta3eTHOM mojockl. CeTkM U MOJIYJIbHOE
MPOEKTUPOBAHUE B JU3alHE ra3er. TeXHOJOTusl MAKETUPOBaHUS Ta3€THOW MOJIOCHI B CUCTEME
Adobe InDesign. OcHoBHBIE TIpaBHJia U PEKOMEHIAIIMH TIPH BEPCTKE raser.

Bunsl BepcTkHM crared. BimsHuE pacloioKEeHHs CTaTed Ha BOCIPUATHE Marepuala.
Crangaptable omnOku nu3aiiHa. Bepctka Beaymieil ctatbu, KpaeBbIX OJIOKOB, peJaKIIMOHHBIX
Y HOBOCTHBIX KOJIOHOK. TexHoiorust BepcTku Tekcra crareii B Adobe InDesign.IlIpudroBoe u
KOMITO3UIIHOHHOE ohopmiieHne TekcTa crareil B cucteme Adobe InDesign..

3aoanue Ha camocmoamenvHylo pabomy. Bunel 3aronoBkoB B rTazere. OdopmieHue
3aroyioBkoB. OcoOble mpuembl BbieneHusi mMatepuaina. Crnenuanbhbie dddexts. [Tprembr
yIpaBJieHUs] BHUMaHueM ynTatess. CrnenuaabHble 0(OPMHUTEIBCKIE TPUEMBI.

[TonGop um pasmemnieHue wunoctpanuii. [lpomopuuu wimocTpanMii W UX BIUSHUE Ha
pa3memienre Ha monoce. OCHOBHBIE TpaBWia pasMemieHus woroctparmid. CraHmapTHbIE
OmHKOKM pa3MelleHuss WuIocTpanuii. Bepctka wwmoctpammii B Adobe  InDesign.
CrennanbHbie 3P GEKThI TPU 00padoTKe H300pAKESHUH.

4. 4. MaTepuaJibl TEKYILIEro KOHTPOJIA YCIIeBAeMOCTH o0yuaomuxcsst ¥ Qo
OlI€HOYHBIX CPeICTB MPOMEKYTOYHOM aTTeCTAllH 1O AUCHHUILINHE

4.1. @opmovl u memoOvl meKyuyeco KOHmMpPOJis YCneeaemMoCmu 00yuaouuxca u
NPOMEMNCYMOUHOU ammecmayuu
4.1.1. B xone peanuzaunu nuctmmiausasl b.1.B.JIB.4.1 «KomnbroTepHblit HabOp, BepcTKa U
PEAAKTUPOBAHUE)» HCIIOJIB3YIOTCS CIEAYIOUINE METObl TEKYIIEr0 KOHTPOJS yCIIEeBAEMOCTH
oOyJaronuxcs:
— IpY MIPOBEICHUH 3aHATHH JIEKIIMOHHOTO THIA: YCTHBIN ONpOC;
— MpH NPOBEJCHUN 3aHATHI CEMMHAPCKOI0 THIIA: YCTHBIHN onpoc, pedepatsl.

Ha 3ansaTusxX nans8 pemieHus BOCHUTATENbHBIX M Y4YEOHBIX 3a/ad TNPUMEHSIOTCS
cieayromue (OpMbl  HMHTEPAKTHUBHOM pabOThI: JAMANIOr0-AUCKYCCHOHHOE OOCYKIEHHE
po0JieM, MOMCKOBBIN METO/I, UCCIIEI0BATENbCKUIA METO/, A€IOBBIE UTPBI, pa300p KOHKPETHBIX
CUTYaLUi.

B cnywae peammzanum nucuuruinabl B JIOT ¢opmar 3amaHuil aganTupoBaHbl IS
iatdopmsl Moodle.

4.1.2. 3aueT NpoBOJUTCS C MPUMEHEHHEM CIIEAYIOLINX METOJIOB: YCTHBINA OMPOC 10 OUIeTaM.
Coz[epxcaHI/Ie ounera mo JAUCHUIIIIMHE COCTOUT U3 ABYX BOIIPOCOB, MPCAIIOIararomux 3HaHue TCOpUn 1
€C MPUMCHCHUC IS PCUICHUA HpaKTH‘IeCKOﬁ 3aJa4u.

B cnyuae mpoBeneHHss NPOMEXKYTOYHOM arTecTallid B JIMCTAaHIIMOHHOM pEeXUME
ucnonb3yercs miarpopma Moodle u Teams.

4.2. Mamepuanvl meKkyuieco KOHmpoJisa ycneeaemocmu
Tunosvie 60npocwl 01 YCMHO20 ONPOCa HA cemunapax no memam 1-6
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l. KoMmoHeHThl KoMIIBIOTEpa U UX Ha3HAYCHUE.

2. Ilporpammuoe oOecrieyenue kommnbioTepa. Onepanuonnbie cucreMmbl. Haznauenue u
byHKINN.

3.  daiinoBas cTpykTypa (daii, Tumnsl (HaioB, manku, MoJHOE uMs (daiina).

4. OyHKIUM ¥ Ha3HA4YCHHE omnepanuoHHOW cucteMbl Windows. OCHOBHBIC MOHSTHUS
(OOBEKTHI, JIEMEHTHI YIIPaBJICHHUS, OKHA).

5. CmpaBounas cucrema Windows. [Touck ¢aitnoB u mamnok.

6. [Ilanens ympasienus. Hactpoiika pabodero croja, rIaBHOrO MEHIO U TaHENIW 3a/ad.
SIpibiku porpamm.

7. 3amyck mporpamm. CtangapTHbie mporpaMmMbl Windows.

8. Hasnauenue nporpammsl IIpoBoguuk. [leiicTBus ¢ ailmamMu 1 nankamm.

9. Cuyxeonsie mporpammbel Windows. [lonsitue nepparmenrtanuu. [TpoBepka aucka.
10. Kuaccudukanus nporpaMMm 0o0pabOTKH TEKCTa, MX Ha3Ha4YeHHE, (QYHKIMOHAILHBIC
BO3MO>KHOCTH.

11. CsaoiicTBa 1oKyMeHTa B TeKCTOBOM mpoueccope Word. Tumbl CBOWCTB, X 3aJaHUE U
UCIIOJIb30BaHUE.

12. Habop u penmaktupoBanue TekcTa. CrenuanbHbIE CpEACTBA BBOJA TEKCTA.
ABTO3aMeHa, aBTOTEKCT (Ha3HAUYeHHUeE, MOPSAO0K UCIOIb30BaHNUA).

13. Koppekuus ommbok. IIpoBepka opdorpadum u rpammaruku. Mcmonb3oBanue
CIIoBapen.

14. Tlpuemsl paboThl ¢ TabaMIIAMK B TEKCTOBOM Ipoueccope Word.

15. Crunu opopmnenus. Haznauenue, co3ganue, 3MeHEHUE, UCIIOJIb30BaHHUE.

16. Paszgen B nokymente Word. HazHauenue, BO3SMOXKHOCTH PabOTHI C pa3/ieIaMHu.

17. Co3zganue xKonoHTUTYNIOB B JokymeHTte Word. HazHaueHue, BO3MOKHOCTH CO3AaHUS
pa3MyaroImuXxcs KOJIOHTUTYJIIOB.

18. MHcnonw3oBanue noneit. Haznauenue. Tumbl moneid. [IpuemMbr paboThl ¢ TOJISAMH.

19. TexHomorus CBsA3bIBaHUS U BHEIPCHHS 00beKTOB. OOBEKTHI B TEKCTOBOM ITPOIIECCOPE
Word.

20. BctpoeHHble TporpaMMbl TeKcToBoro mpormeccopa Word: Microsoft WordArt,
Microsoft Graph, Microsoft Equation. Texnonorus pabots! ¢ oo6bektamu penakropa Word.
21. TIpuemsl MOCTPOEHUS TUarpaMM B TEKCTOBOM mporeccope Word.

22. PabGorta ¢ OOJBIIMMH JOKYMEHTAaMH B TEKCTOBOM mporeccope Word. 3aknaaxw,
CHOCKH — Ha3Ha4YeHHUE, MPHUEMbI CO3aHUs U HCIIOIb30BAHMUS.

23. Pabora c 6onpmmMu JOKYMEHTaMH B TekcToBoM mpotieccope Word. [lepekpectHbie
ccputku. [IpuMedanus — Ha3HaYeHUE, MPHEMBI CO3aHHUs M UCTIOJIh30BAHNUS.

24. Paborta c OonmpIIMMH JOKYMEHTaMH B TEKCTOBOM Tporieccope Word. 3aroioBKu.
Coznanue ornasnenus. Pabora ¢ nokymeHTOM B pexxume «CTpyKTypay.

25. PaGora ¢ 601bIIMMH JOKYMEHTaMH B TeKCTOBOM Tpornieccope Word. HazBanus tabmun
u pucyHkoB. Co3anue nepedneit Tabnuil u pucyHkoB. Co3aHue MpeaMeTHOTO yKa3aTes.
26. PaGora B pexrMe II1aBHOTO JOKYMEHTA: Ha3HAUY€HUE U BO3MOXHOCTH.

27. Pabora ¢ mabmoHaMuM THUNOBBIX JIOKYMEHTOB: Ha3Ha4Y€HHE, CO3JaHUE,
pellakTUPOBaHKE, UCIIOJIb30BaHHE.

28. Cosznanue u ucnoiib3oBanue GpopM. [oms hopM, mapaMeTphl MOJICH.

29. dopmupoBaHHE CEpUITHBIX JOKYMEHTOB B TEKCTOBOM Iporeccope Word.

30. ®yHKIHOHATBHBIE BO3MOKHOCTH TEKCTOBOTO Iporeccopa Word.

Tunosvie npumepHvle memvl pepepamusnvlx pabom no memam 1-6

1. KommoHeHTsI KOMIIBIOTCPA U UX HA3HAYCHUC.
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10.

11.

12.

13.
14.
15.
16.
17.

18.
19.

20.

21.
22.

23.

24.

[Iporpammuoe obecnedeHue KommbloTepa. OmneparmoHHble cucTeMbl. HaszHadueHue wu
GyHKIHH.

@aiinoBas cTpykTypa ((aiia, TuIs! GailioB, Nanku, moaHoe uMs (daiina).

OyHKIMM W Ha3HauYeHHe ornepanuoHHo cuctemMbl Windows. OCHOBHBIE TOHSTHS
(0OBEKTBI, SJIEMEHTHI YIIPABJICHUS, OKHA).

CrpaBounas cucrema Windows. ITouck ¢aiinoB u marmox.

[Tanens ynpaBnenus. Hactpoiika paboyero cToia, IIIaBHOIO MEHIO M MaHEIM 3ajad.
SIpibiku mporpamm.

3anyck nporpamm. Ctangaptabie TporpaMmmbl Windows.
Haznauenue nporpammsl [lpoBoguuk. [leiictBus ¢ haitnamMu 1 nmankamu.
Cayxe6nbie mporpammel Windows. [Tonsitue nedparmenrtanun. [IpoBepka aucka.

Knaccudukanus mporpaMMm o00pabOTKM TeKCTa, MX Ha3HaueHUE, (PYHKIMOHAIbHbBIE
BO3MO>KHOCTH.

CaoiicTBa JOKyMeHTa B TeKCTOBOM mporieccope Word. Tumbl CBONCTB, UX 3a/laHUE U
HCII0JIb30BaHUE.

Habop u penaktupoBanue Tekcra. CrielaibHbIe CPEICTBA BBOJIa TEKCTa. ABTO3aMEHa,
ABTOTEKCT (Ha3HAYCHUE, TOPSIOK UCIIOIb30BaHUS).

Koppexknust ommbok. [IpoBepka opdorpadun u rpammatuku. Mcnons3oBanue cioBapeii.
[Tpuemsbl paboThI ¢ TabIULIAMH B TEKCTOBOM Iporeccope Word.

Crunu opopminenus. Haznauenue, cozanue, U3MEHEHHE, UCIIOJIb30BaHHE.

Paznen B nokymente Word. Ha3znauenue, BO3SMOXXKHOCTH pabOTHI € pa3/iefiaMH.

Coznanue KonoHTUTYNOB B JokymeHTe Word. Ha3HaueHue, BO3MOXKHOCTH CO3/1aHUS
pa3IMYaroUXCsl KOJOHTUTYIIOB.

Hcnonws3oBanue noneil. Haznauenue. Tunsl noneit. [IpueMsr paboTsl ¢ moasMu.

TexHomorust CBsA3bIBaHUS U BHEIpEeHUS 00beKTOB. OOBEKTHI B TEKCTOBOM IPOIIECCOPE
Word.

Bcrpoennbie mporpamMmMbl TekcToBOro mpoieccopa Word: Microsoft WordArt, Microsoft
Graph, Microsoft Equation. Texnomorus paboTsl ¢ o0bekTamu pegakropa Word.

[Tpriembl mOCTpOEHUS AMArPaMM B TEKCTOBOM Ipoieccope Word.

PaGora ¢ 6onpmmmu AOKYMCHTAaMH B TCKCTOBOM ITPOLIECCOPE Word. 3aKJ'Ia,Z[KI/I, CHOCKH —
Ha3HaA4YCHUEC, ITPUEMBI CO3JaHHA U NCITI0JIb30BaHM.

Pabora ¢ OonpmiuMu AokymMeHTamMH B TekcToBoM mporieccope Word. IlepexpectHbie
ccplku. [IpuMeuyanns — Ha3HaueHuUe, IPUEMBI CO3JaHMs U UCII0JIb30BAHNS.

PabGora ¢ OonpmIMMU JOKYMEHTaMH B TEKCTOBOM Ipoueccope Word. 3arojoBku.
Co3nanue ornasienus. Pabora ¢ jokyMeHTOM B pexxume «CTpyKTypay.
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25.

PaboTa ¢ 6ombmuMu TOKyMEHTaMU B TeKCTOBOM mporieccope Word. Ha3zBanus Tabmui u

pucynkoB. Co3aanue nepeyHeit Tabauil u pucyHkoB. Co31aHue NpeIMeTHOTO yKa3aTels.

26. Pabota B pexXuMe IIaBHOTO JOKYMEHTA: HA3HAYCHHUE U BO3MOKHOCTH.
27. Pabora c mabi10HaMu TUMOBBIX JOKYMEHTOB: Ha3HAu€HHE, CO3JaHHE, PEIaKTHPOBAHUE,
UCIIOJIb30BaHUE.
28. Cosganwue u ucnoibszoBanue Gopm. [lonst popm, mapameTps moieH.
29. ®opmHpOBaHUE CEPHIHBIX JOKYMEHTOB B TEKCTOBOM Iporieccope Word.
30. DyHKIHOHATBHBIE BO3MOXKHOCTH TEKCTOBOTO Mporieccopa Word.
4.3. Oyenounvle cpedcmea 011 RPOMENHCYNMOYHOU ammecmayuu
Taonuua 5(1)
Koo \Haumenosanue KomnemeHyuu \IKoo smana \Haumenosanue smana océoeHus
Komnemenyuu OCB0O€EHUA Komnemenyuu
KomnemeHyuu

T1K-3 CnocobeH ocywecTBAATb T1K-3.1 CnocobHOCTb NPUBOANTD XKYPHANUCTCKUI

peaakToOpCKyo AeATeNbHOCTb B TEKCT U (MAK) NPOAYKT Pa3HbIX BUAOB B

COOTBETCTBUU C A3bIKOBbIMU COOTBETCTBME C A3bIKOBbIMUN HOPMaMM

HOpMaMu, CTaHAapPTamM,

bopmaTamm, KaHpamu,

CTUNAMUN, TEXHONOTMYECKUMU

TpeboBaHNAMM Pa3HbIX TUMOB

CMW v apyrux megua

Taoauua 5(2)
Dramn ocBOeHUs [Tokazarensb Kputepuii onieHrBaHus
KOMIIETEHIUA OLICHUBAHHUS Kax (c kaxum kxauecmeom)

IIK-3.1 3naer stamsl
HPOU3BOICTBEHHOTO MpoIecca
BBIITYCKa JKYPHAJIHCTCKOTO TEKCTA U
(mmm) mpoayKTa

CTyaeHT 3HaeT 6a3oBble KaTeropmm
CTUIMCTUKM U Ky/AbTypbl  peuu;
OCHOBHblE cTUAn MaccoBoW
KOMMYHUKaLMN N TEXHUKY MPaBKK;

cneumoury " KOMMOHEHTbI
BepbasnbHbIX M HeBepbasibHbIX
cpeacTs obuweHus; noHATHe,
CYLLHOCTb " MeXaHMU3MbI
bopmupoBaHua A3bIKOBbIX
CTepeoTnnos; cnocobbl
npeogoneHus A3bIKOBbIX "

peyeBbix 6apbepos, CTPYKTYPY
cnocoba TBOpYECKOM AeATeIbHOCTH

XKYPHaNUCTa; dakTopsl,
onpegensaowme Kpyr
npodeccMoHanbHbIXx 06A3aHHOCTEMN
XypHanucTa " MX  COCTasB;
NPUHLMMNbI NAaHUPOBaHUA
MaccoBbIX MHPOPMALMOHHbIX
NMOTOKOB, BWAbl N/IAHOB; XapakTep
OpraHunsaTopCcKomn paboTbl
XKYPHaNUCTa; NPUHLMMNbI

CTyfeHT ymeeT T[pPamoOTHO MU
npodeccuoHanbHO

NpoaHanM3nMpoBaTb  KOHKPETHbIN
KYPHANUCTCKUI maTtepuan;
COCTaBWUTb 3aABKY Ha Temy CBOero
BbICTyrNeHnA B CMU;

CM/JIaHMPOBATb TBOPYECKMIN aKT B
LLe/IOM U ero oTAe/ibHble onepaumu;
npeanpuHumatb  Heobxogumble
npodeccmoHanbHble AeNcTBUA ANn
OCYLLECTB/IEHMA OPraHM3aTOPCKOM
AeATe/IbHOCTM; OXapaKTepusosaTb
OCHOBHblE  KaHpOBble  MOZAenu
TEKCTOB U OCHOBHble TEXHO/N0TUU
TBOPYECTBA B TOM MM MHOM XKaHpe;

npoaHasn3npoBaTh aHpoBbIN
cocras maTtepuasnos
npeanaraemoro HoMmepa "
KOHKPETHbIV martepuan
onpeaeneHHoro KaHpa;

BbINOJIHUTL PEAAKTOPCKYLO paboTy;
OCMBICAUTb  COBCTBEHHbIA  OMbIT
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pesfaKkTMpOBaHWUA MaTepuanos Ana | paboTbl B TOM MAM MHOM KaHpeE;

CMMH, OCHOBHble MCTOYHMKN | MOTUBUPOBATL BblbOp
MHbopmaLmu; NPUYKNHbBI, | COOTBETCTBYHOLLMX
BbI3blBaloLLMeE YKaHpoBYyO | NpodeccuoHaNbHbIX waros

andoepeHumaumio NPaBOBOM U 3TUMECKOW CTOPOHbI
KYPHAANCTCKOro TBOPYECTBa.

Ilepeuenv 6onpocos 01 no020mosKu K 3auemy

Onepamun ¢ gokymeHTamu. Co3nmanue mokyMeHTOB. [IlaGmoHbl moxkymeHTOB. THITBI
mabiaonoB umeH (QaitioB. Co3maHue JOKYMEHTOB HAa OCHOBE MIaOIOHOB. PexuMbl
COXpaHEHHUs IOKyMeHTOB. Vcnonb30Banue napoJieil CaHKIIMOHUPOBAHHOTO JOCTYIIA.

Onepauuu ¢ TekctoM. PabGota ¢ ¢parmeHtamu Tekcra. Beigenenue QparMeHTOB.
KonupoBanue, nepemelienue U yjajieHue gpparmMeHToB. Vcnonab3oBaHue KiIaBUATypHBIX
KJIaBHILI 1 KOMaH]l MEHIO.

ABToMaTtu3zanus paboThl C TEKCTOM. ABTO3aMeHa M aBTOTEKCT. XpaHEHHUE 3JIEMEHTOB.
Omnepanuu ¢ 3neMeHTaMu aBToTeKcTa. [lorck ¢pparMenToB TekcTa. PacimpeHHbIil TonCK.
ITpoBepka opdorpadun. Co3manue NOIB30BATENBCKUX cioBapeid. IlpeaBaputenbHbIit
IIPOCMOTP NOKYMEHTA.

@dopmarupoBaHue JokyMeHTa. OCHOBHblE 3Tamnbl (OpPMATUPOBAHUS JOKYMEHTA.
®opmarupoBanue cumBoioB. Hlpudrosoe Boigenenue texcta. Konmuposanue ¢opmara.
dopmarupoBanue ad3ama. [IpaBuna popmaruposanus. O6pamieHHe U 3a1I0THEHUE TEKCTA.
M3meHeHue perucrpa Ui BblIeNeHHOro (parmeHta Tekcta. Crnucku aiast ohpopMiIeHUs
nepedncieHnii B rekcre. CriocoOsl (opMaTUpOBaHUS CIIUCKOB.

®dopmaTtupoBanue 10KkymMeHTOB. Ctuinn nokymeHTa. [Ipocmotp cnucka ctuiein. Coznanue,
ylajeHue cruiaed u3  cnucka. PopMaTupoBaHME TEKCTOB  Ta3eTHOTO  CTHIIA.
dopmarupoBaHMe TEKCTa MO KoJioHKaM. IIpeoOpa3oBaHue TekcTa JOKyMEHTa B
KOJIOHUaThIl (QopMar ¢ ykazaHHOro Mecta. OCHOBHBIE CpEACTBA U IpaBUIA
dopmarupoBanus. Hymepauus crpanui.

Cosmanne TtaOmui. OcCHOBHBIE JyeMeHTHl Ta0Oauibel. CHocoOBl CO3MaHHSA TaOJIMIL.
[IpeoOpazoBanue TekcTa B Tabmuity. [lepemenienue no tadmuie. Onepanuu ¢ 2JIeMeHTaMu
tabnuupl. M3MeHnenue cTpykTypsl Tabnui. dopmarupoBaHue TaONHIl, COAEPKHUMOTO
ssgeek. VIcmoib30BaHye CTHIIEH B TAOIHIAX.

CocraBHble 1O0KyMeHTHI. Crnienuduka cOCTaBHOTO JOKYMEHTAa M CIOCOOBI €r0 CO3/JIaHMS.
BHenpeHHble u cBsa3aHHbIE 00BEKThI. Co3/1aHuE, pEIaKTUPOBAHUE, TPOCMOTP OOBHEKTOB.

Pabota ¢ rpadukoii. BeraBka rpaduueckux ximmoB. UMmopT rpadudeckux oObEKTOB U3
¢aitnos. Coznanue rpapuueckux oowvekToB cpenctBamu Word. OcHOBHBIE JEHCTBHS C
rpadguyeckuMu o0bEKTaMHU.

Hmnopt nzobpaxenuii B Buje 1enoro rpadpudeckoro Qaiina, B BUJe 4acTu rpauueckoro
u3zo0paxxenus. Penakrupoanue pucynkos. [lanens «Pucoanuey». Komanasl s paboTel
¢ rpapuueckumMu oObekTamMu. OCHOBHBIE JEUCTBUS C TIpapUUecKUMH OOBEKTaMHU.
ITono>xeHne Ha cTpaHULE.
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10. PaGora co ctunmsMu TEKCTa, co3fgaHue aBTocojaepxkanus. Co3gaHue W peAaKTHPOBAHUE
KOJIOHTI/ITyJIOB, CIIMCKOB, CHOCOK U HpHMe‘-IaHHfI.

Illkana ouenueanusn

OrneHka pe3yabTaToOB MIPOU3BOIUTCS HA OCHOBE OayuibHO-perTuHroBOM cuctemsl (bPC).
UcnonwszoBanne BPC ocymiecTBisieTcs: B COOTBETCTBUU € IIpUKa3oM oT 28 aBrycra 2014 r.
Nel168 «O npuMeneHnH 0aTbHO-PEHTHUHIOBOM CHCTEMBI OIICHKU 3HAHUH CTYJIeHTOBY». BPC
10 JMCLUUIUINHE OTPAXKEHA B CXEME PACYETOB PEHTHHIOBBIX OAJIOB (Jajiee — cxema
pacyeToB).

Cxema pacdeToB cOpMHUPOBAaHA B COOTBETCTBUU C YUCOHBIM IIJIAHOM HAIIPABIICHUS,
corjlacoBaHa C pyKOBOJUTENIEM HAy4YHO-00pa30BaTeIbHOIO HAIIPABIICHUS, YTBEPKIeHA
nekaHoM Qakyiabprera. Cxema pacueToB JOBOJIUTCS 10 CBEICHUS CTYIEHTOB Ha MIEPBOM
3aHATUU N0 JaHHOU AucuuIInHe. CxeMa pacyeToB SIBIISIETCS COCTaBHOM YacThio padoueit
MPOrPaMMBbI TUCITUTUIMHBI B CONEPKUT WH(HOPMAIIHIO M0 U3YUCHHIO TUCIUILIINHBI, YKa3aHHYIO
B [Tonoxxenuu o 6aIbHO-PEUTUHTOBOM CHCTEME OLICHKH 3HAHWKM 00yJalomuXCcs B
PAHXul'C.

Ha ocnoBanuu . 14 [Tonoxxenust o 0aIbHO-PEHTUHIOBOM CUCTEME OLICHKU 3HAaHUHN
oOyuaromuxcst B PAHXul'C B nHCTUTYTE NpUHATA CIIEAYyIOas [IKala IEPeBOia OLEHKH U3
MHOT00aJUIbHON CHCTEMBI B MSTHOAIIBHYIO:

Pacuer uToroBoii peiTHHIOBOM OLIEHKH

Tabnuua 6
KoJsmmyectBo 6a/110B Ouenka
NPONHUCHI0 OyKBoOil
96-100 OTIIUYHO A
86-95 OTIIUIHO B
71-85 XOpOIIO C
61-70 XOpOIIO D
51-60 YIIOBJIETBOPUTEIHHO E
4.4. Memoouueckue mamepuannl
Onucanue cucmemsol ouenueanun
Tabauua 7
Oyenounvie Toxazamenu Kpumepuu oyenxu
cpedcmea OyenKu
(chopmwi
meKywezo u
RPOMENCYMOUHO2
0 KOHmMpOJis)
VYceTHslii onpoc KoppekTHOoCcTh M ITonHb1#, pa3BepHYTHIN U OAKPEIUICHHBIN S3bIKOBBIMU
(110 Bompocam MOJTHOTa OTBETOB IIpUMepaMu OTBET — 2 Oama
JUISl YCTHOTO Henonmﬂfl oTBeT — | Gamn
HegsepHnsrit otBeT — 0 6amoB
orpoca Ha
CEeMHHApax)
3amura IIpesenranus no [IpesenTarnus BeImoTHEHa 6e3 OMMO0K — 25 6ayioB
MPOEKTOB UTOraM pa3paboTKH
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MPOEKTa 3alIeHa Ha [Ipe3eHTanws BEIIIOIHEHA TOTHOCTHIO, HO OTICIBHBIE
CEMUHApPCKOM 3aHSATUU (parMeHTHI IPE3eHTANN COAEPIKAT OIINOKH, 3alIUIICHEI HE
BCE TMO3HUIUH MTpe3eHTauu — 15 6amios

3amanue He BHINMOJHEHO — () 0a/lsIoB

TectupoBaHue IIpoueHT nmpaBUIBHBIX Mesnee 60% — 0 6amtoB
OTBETOB Ha BOIPOCHI 61 — 75% — 6 GayutoB
TecTa 76 — 90% — 8 GayutoB

91 —100% — 10 6anoB

3auer KoppekTtHocTs 1 ITonHBII UITFOCTPUPOBAHHBIM OTBET U 3aLLUIICHHBIN IIPOCKT
MIOJTHOTa OTBETA C — 8 ba/mutoB
OTI0pOii Ha HenoxHbI OTBET C 3aIUIIEHHBIM IIPOEKTOM — 6 0aiioB
TEPMHUHOJIOT MUECKUH Henonsenii oTBeT 1 HeAOpPaOOTAaHHEIHM MpoekTa — 3 Oaa
annapar AUCUMIIMHBI Henoxselii oTBeT 1 0TCyTCTBHE TpoekTa — () OaymuroB

B cnyuyae npumeHeHMs] OUCTaHLMOHHOIO PEXKHMMa IPOMEXKYTOUYHOM aTTecTalud OHa
MPOBOAMTCSA ClieayromuM oopa3om: ycTHO B JJIOT/mucbMeHHO ¢ MPOKTOPUHIOM/ TECTUPOBAHUE
C IPOKTOPUHIOM. J[J151 yCHIEIIHOTr0 OCBOEHUS Kypca y4yalleMycsl pEKOMEH1YETCS] 03HAKOMUTBCS
C JINTEpaTypoM, pa3MELIEHHOH B pa3zeine 6, u Mmarepuanamu, BbuioxkeHHbIMHU B JIOT.

5. MeToauyeckne yKazanus JJsl 00y4YaOUIUXCS 110 OCBOEHHIO JUCIIUIJIMHBI

YcTHbIN onpoc. DTOT BUA pabOThl MPEIyCMOTPEH Ha CEMUHAPCKUX 3aHATUSX U BKIIIOYAET
B ce0s1 OTBETHl Ha BONPOCHI U OTBETHI IpU MpoBepke 3agaHuil. CTyIEeHThl paclpeneistoT B
Tpynme BOMPOCHI U3 CIHCKAa BOMPOCOB JUIsl OOCYXACHHS B IUIAHE KaXKJOTO CEMHHAPCKOTO
3aHsaTUs. OTBET Ha BONPOC JODKEH OBITh KpPAaTKUM, IO CYLIECTBY M, KaK IIpaBWJIO, HE
MPEBBIIAIOMINM 3-X MUHYT MOHOJIOTUUECKOU peur. [ 0OTOBUTHCS K YCTHOMY OIIPOCY MO IUIaHAM
CEMHUHApOB CJEAYET M0 CIUCKY OCHOBHOM M JONOJIHUTENbHOU auTepaTypsl. OTBET CTylIE€HTa
IIPU MIPOBEPKE MUCbMEHHOTO JIOMAIIHEr0 3aJaHusl U3 IJIJaHA CEMUHAPCKOTO 3aHATHS SIBJIAETCS
Pa3HOBUIHOCTBIO YCTHOro ompoca. Ha ceMuUHapCcKUX 3aHATHUSAX TakkKe IperlyCMOTPEHbI
JOTIOTHUTEJIbHBIC, KpOME JOMAIIHEeW padoThl, 3aJaHusl, COOECeI0BaHUE MO TOTOIHUTEIbHBIM
BOIPOCaM U JIONOJHUTENIbHBIM 3a/IaHusIM Ha CEeMHHApCKHUX 3aHATHSAX paccMaTpuUBaeTcs Kak
YCTHBII OITPOC.

CamocTosTenbpHas BHeayJUTOpHAas paboTa Mo AUCHUILTUHE MPeayCMaTpUBaET:
1) paspaboTka mpoekTa (MakeT ra3eThl/’KypHaja) B TBOPUECKOW TPYIIE C MOCEIYIONICH
MyOTMYHOM 3aIIUTON MPE3eHTAIIMH MPOEKTA.

3ammTa NpoekToB. CTYAEHTHI paCIpEENAIOTCSI Ha TBOPUYECKUE TPYIIIBI 110 5 YEJIOBEK U
CaMOCTOSITENIbHO TOTOBAT MPOEKT NMEPUOJUUECKOr0 U3JaHUS 110 CAaMOCTOSTENbHO BBIOpaHHOMN
tematuke. [lo Matepuanam 3Toif paboThl CTYAEHTHI TOTOBAT MPE3EHTALUIO-0TYET, C KOTOPOii
BBICTYNAIOT Ha MyOIMYHOM 3alUTe MPOEKTa Ha CEMUHAPCKUX 3aHATHAX Ne 3-4. PerniameHT 1uist
3alUTBl MPOEKTa — 15 MUHYT. Y4YacTHUKM IPOEKTHOM TIPYNIbl IOJYy4YarOT OJWHAKOBOE
KOJIMYECTBO OaJIJIOB 3a 3aIIUTY NPE3EHTAUU-TIPOCKTA.

Bonpocul ona camonpogepku:
Tema 1. Cospemennniit nepconanvhulit Komnviomep. Cocmae u Ha3HaueHue OCHOEHBIX
ycempoiicme. Texnuka 6e3onacnocmu npu padome ¢ KOMRbIOMEPOM.

1. [TepBoHaYabHOE 3HAKOMCTBO C KOMIIBIOTEPOM.
2. N3yueHnne KOMIIOHEHTOB KOMITBIOTEPA.
3. Onepanuonnas cucreMa Windows. 3HaKOMCTBO ¢ HHTEp(hEHCOM.

Tema 2. IIpocpammnoe obecneuenue komnsvriomepa. Onepayuonnvie cucmemol. Hx
Ha3naueHnue. Daiinosan cmpykmypa.
1. 3amyck u 3aBepiueHue padoTsl npusoxeHuil. Pabora ¢ okHamu.
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2. Cranmaptabie mporpamMMmbl Windows: TeKCTOBBIN pegakTop biokHoT, rpadudeckuit
penakrop Paint, Kanekynsrop.

3. Co3zanne u coxpaHeHue (ainos.
4. Pabota co cripaBo4YHOI CUCTEMOW U MEHIO MPOTPAMM.
5. dopma OTYETHOCTH: Pe3yJIbTaT CaMOCTOSTEIBHON pabOTHI IMPOBEPSIETCS HA 3aUeTe.

OreHUBaETCS CKOPOCTH MeYaTaHus U 0e30MMUO0YHOCTh HAbopa.

Tema 3. @ynkyuu u 603moxcnocmu onepayuonnou cucmemot Windows. Ocnosnvie
nonamusa. Ctannaptaeie nporpammbsl Windows. CrpaBounast cucrema Windows. [Touck
(daiIoB M MaroK .

1. [Tporpamma IlpoBoauuk. 3amyck. Pabora ¢ nepeBoM mamnok.

2. Co3nanne HOBBIX manok. KonupoBaHue, mepeMMeHOBaHUE, TIEPEMEIICHUE, YIaJICHIE
¢aiinoB u marnox.

3. CgoiicTBa ¢aiina. Pabora ¢ rpynmoii ¢aiinos. Pabota ¢ cereBbiMu nankamu. Pabora ¢

BHEIITHUMH HOCUTEIISIMUA UH(POPMAITUH.
Tema 4. Cnenoii decamunaivbyeswlii Memoo nevyamu Ha KOMnvlomepe

1. Hcropust MallIMHOIIKUCH.

2. [TpaBuia paboThl Ha KJ1aBHaType OykBeHHOTO U I poBoro Habopa. Crnenoi
JECATUIAIIBIIEBBIN METO/I U UCTOPHS €T0 CO3aHMS.

3. Pacnonosxenue knasuil. [lo3unmu npaBoi u 1€BOi pyK.

4. Pacnpenenenne KIaBuI MEXIY MaJbIlaMU.

5. BapuaHTbl KJ1aBUATYpPHBIX TPEHAKEPOB.

Tema 5. lenonpouszeoocmeo. Texcmoewlit npoyeccop Word.

1. O6mue npaBuiia opopMIIeHUS PA3IUYHBIX HAOOPHBIX PadOT U CITYKEOHBIX
nokymeHnToB. [Ipasuna opopmienust BKP u kypcoBbix.

2. Coznanue v peIakTUpOBaHUE TIOKYMEHTA.

3. Pabora ¢ cymecTByrOmuM JOKYMEHTOM.

4. Unrepdeiic Microsoft Office Word 2010. JlenTa, BKiIaaku, rpynmnsl, 3Hauku. [lanens

opIcTporo gocrymna. Hactpoiika mapamerpoB mporpammel. Hactpoiika natepdeiica padbodero
OKHa.

5. Crpykrypa nokymenTa. BBoa Tekcra. Y craHOBKa BRIpaBHUBAHUS, OTCTYIIOB U
UHTEpBAJIOB B ab3anax. Pabora ¢ pparmentamu Tekcra. Ilouck u 3ameHa pparMeHTOB TEKCTA.
Pacumpennsiii nouck. KonupoBanue, nepemelnienue 1 yaajaeHue GparMeHTOB TEKCTa.
[TpoBepka opdorpaduu. ABTozameHa, Ha3HaUEHHE CIMCKa aBTo3aMeH. [IpeaBapuTenbHbIi
IIPOCMOTP TOKYMEHTA.

6. BcraBka HOMEPOB CTpaHULL, AAThI CO3aHUS TOKYMEHTA. BeTaBka pa3pbeIBOB
CTpaHUIBI.
7. OnemeHTh! GopMaToB 10KyMeHTa. PopMaTHpOBaHUE TEKCTa HA YPOBHE CHMBOJIOB.

dopmaTHpoBaHUE TEKCTA HA ypoBHE ab3aleB. PopmatupoBanue o odpasny. CTuin.
Pabora co ctunamu nokymenta. [Ipocmotp crnicka ctuneit.  dopmMaTHUpOBaHUE CTPAHUIIBL.
8. OO6pamienue u 3anoyHeHue TekcTa. Vi3MeHeHue peructpa i n300paxeHus OykB.
Criucok. Tumnsl criuckoB. @opMaTupoBaHHue CIUCKOB. Mcnonp3oBaHue TaOyasTOPOB.
Konounku. [Tapamerps! cTpanuiibl. 3aaHnne napaMeTpoB CTPAHUILIBL.

9. KosIoHTUTYIIBI, CHOCKHM U IPUMEYaHUs: Ha3HaYeHUE, BU/IbI, CIOCOOBI CO3/1aHusl.
Co3naHue npe3eHTaum

Tema 6. Penaxrop npesenranuii Power Point

3amyck Microsoft Power Point

Br16op ciocoba co3ganus npe3eHTaluu

Co3aHue nMpe3eHTalu ¢ NToMoIIb0 Mactepa ABTOCOIEpKAHUS.
PenaxtupoBaHue TekcTa npe3eHTalun

: PexxnmMbl mpocMoTpa

Pabora ¢ npe3enTarnuei

6. Co3zanne nmpe3eHTaIu C MTOMOIIBIO MadIoHa 0hOpPMIIEHHUS

arowpnE
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7 BBox TexcTa B ciain
8. Co3zpnanue ciaiga
9 BcraBka cnalioB U3 Apyrux npe3eHTalui

10.  Peopranuzanus cnaiioB B Ipe3eHTAIUH

11. BBoj 3aMeToK K ciaigam

12. Co3zanue nanku JJisi COXpaHEeHHs IPEe3eHTAIUU

BcraBka nHdopmaiuu B mpe3eHTaIIIo

13. H3MmeHeHne MakeTa cianaa

14, BceraBka ximmna

15. N3MeHeHue pa3MepoB pUCYHKA

16. W3meHenune 11BeTOB pUCyHKa

17.  BcraBka u popmaTupoBaHue TaOIHIIBI

18. Bceraska tadnunsl Microsoft Word

19. BcraBka auarpammsl Microsoft  Excel

20. BcraBka u popmatupoBanue auarpammbl Microsoft Graph
21. BceraBka u MoguduKaIus OpraHu3aMOHHON JUarpaMMbl
22. BcraBka u MoauduKamus aparpaMmMbl

23. BcraBka pucynka

ITpomesxxyrounas arrecranus B cucreMe JIOT. KoHcynbramus K 3a4eTy NpoiaeT B BUJE
oHnaifH-BcTpeun B mnpwiokeHun Office 365 «Teamsy». Ilpunoxenne pekoOMEHIyeTCs
YCTAHOBUTB JIOKaJIbHO. CTYJIEHT J0JIKEH BOWTH B CUCTEMY C ITOMOIIBIO yueTHOM 3anucu Office
365 PAHXuI'C, uTo0sI 00ecrieunTs 6a30BYIO MPOBEPKHU JIMIHOCTH.

3ayer OyzneT MpoXoAuTh B (pOpME YCTHOI'O OIpOCa MO CIUCKY BOIPOCOB AJIS 3ayeTa U
BBIMIOJIHEHUS OJJHOT'O ITPAKTUUECKOI0 3aJaHusl.

Jliis obecnieueHus BUAEO- ¥ ayJIHO CBA3H Ha MEPOIIPHUSITUHU CTYJEHT JI0JIKEH UMETh KaMepy
¥ MUKPO(QOH, IMOJKIIOYCHHBIE K €r0 MEePCOHATEHOMY KOMIIBIOTEPY, TUIAHIIET HIJIM CMapT(OH.

OtcyTcTBHE 'y CTyAEHTa TEXHHYECKMX BO3MOXKHOCTEH paccMaTpHUBaeTCsl — Kak
yBa)XMTEJIbHAs npuuuHa. [Ipyu 3TOM CpOKHM MpOBEIEHMs 3a4eTa MOTYT ObITh NIEPEHECEHBI 110
3a8BJICHUIO CTYJEHTAa Ha MMs JeKaHa (akyiabTeTa Ha MEepUOJ| IMOCIe OKOHYAHMSA DPEXHMa
ITOBBIIIEHHON TOTOBHOCTH.

3a 10-15 MMHYT 10 yKa3aHHOTO BPEMEHHU Haudajaa MEPOIPUITHS CTYIEHT JOJKEH BBINTH
Ha cBs3b. EMy HE00X0MMO MPUTrOTOBUTH MACHOPT JUIS MAEHTU(UKALINN JTUYHOCTH.

B Xone mNOAroTOBKM OTBETa CTYAEHT JAOJDKEH BKIOYUTH CBOM MHKPOQOHBI H
BUJeOKaMmephl. Buneokamepy He0OX0AMMO HAIIPABUTh TaK, YTOOBI ObUIM XOPOLIO BUHBI JIUIIO
U pyKu cTyfeHTa. CTyIeHT JOJDKEH ClIeI0BaTh PEKOMEHAANAM IIPENOJaBaTENs.

B cnyyae ecnm gneilicTBUS CTyJeHTa HE JalOT BO3MOXHOCTU IIPEINO/aBATEIIO
KOHTPOJHMPOBATh MpOIecC JOOPOCOBECTHOTO BBIIOJHEHHUS CTYIEHTOM 3a/JaHuil mocie
NOJIyYEHUsl 3aJaHus JJIs 3adyeTa, IMpernojaBaTellb MMEeT MPaBO BBICTABUTH OLIEHKY «HE
3a4TEHOY.

B cnyuae cOoeB B paboTe 000opyaoBaHUSI WM KaHaja CBSI3M HA MPOTsHKeHUHM Oojee 15
MHUHYT CO CTOPOHBI IpernojaBarest 1100 co CTOPOHBI CTY/IEHTa, IPEIolaBaTeNlb OCTaBIISAET 3a
co00i1 MpaBo MepeHeCTH MPOBEICHUE UCTIBITAHUS HA JPYTOil 1€Hb.

[TopaMunbHBIM CIMCOK MOATPYMI JUIsl aTTECTALlMU OIJIAlIaeTCsl Mocjae KOHCYJIbTAallUU K
3auery.
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6. YueOHas suTepaTypa u pecypcbl HHPOPMAITHOHHO-TEJIeKOMMYHUKAIUOHHOM ceTH
«HTepHETY», BK/IIOYAS NepedeHb Y4eOHO-MeTOAUYeCKOro odecrnedeHus: sl
CaMOCTOSITEJIbHOH Pa0d0ThI 00Yy4aIOIIUXCH 0 JUCHMUILIIMHE

6.1. Ocnoenas numepamypa
1. BonkoBa M.B. Madopmarnka /st ryMaHUTApPUEB: YI€OHUK M TIPAKTUKYM JJIS

akajgeMudeckoro OakamaBpuara. — MI'Y. — Dnektpon. nan. — M.: FOpaiir, 2016.
(http://idp.nwipa.ru:2048/login?url=http://www.biblio-online.ru/book/170F1E70-CC31-
47C1-B77C-393F07613B2D)

6.2. /lononnumenvnaa numepamypa

1. Anemmmn, Jleonna Menu. Komnberotepusiii Buneomontax / JI. . Anemun. - M. :
DOPYM, 2016. - 175 c.

2. 3narononsckuid, Jmutpuit Muxaitnosud. 1700 3ananuii mo Microsoft Excel. — CII6.: BXB-
[TerepOypr, 2016.
(http://idp.nwipa.ru:2048/login?url=http://ibooks.ru/reading.php?productid=18395)

3. JInoiin, Men. Cosnait cBoit Be6-caitt ¢ momompsio HTML u CSS. — CIT6.: ITutep, 2013.
(http://idp.nwipa.ru:2048/login?url=http://ibooks.ru/reading.php?productid=338618)

4. Makaposa H.B. [Ipaktukym mo uapopMaTuke [ DIeKTpOHHBINA pecypc]: yued. mocodue s
By30B. — CII6.: [Tutep, 2012.

5. CremanoB, Anaronuii Hukonaesny. MnpopmaTrka: 6a30BbIi KypcC Uil CTYACHTOB
TyMaHUTap. CHEIUAIBHOCTEH BBICII. yuel. 3aBeIeHUui: [y 6aKaliaBpoB U CIICIUAIHUCTOB]. —
CIIG.: ITutep, 2015.
(http://idp.nwipa.ru:2048/login?url=http://ibooks.ru/reading.php?productid=344869)
6.Po6con, Dmmzader. M3yyaem HTML, XHTML u CSS, 2-¢ uzn. — CII6.: [Tutep, 2014.
http://idp.nwipa.ru:2048/login?url=http://ibooks.ru/reading.php?productid=342692

6.3. Yueono-memoouueckoe obecneuenue camocmoamenvHoil padomol

C31Y pacnonaraer JOCTYIIOM 4Yepe3 caiiT HayyHo# oubnmorexu http://nwapa.spb.ru/ x
CIIETYFOIIMM TIOMACHBIM JICKTPOHHBIM PECypcam:

Pycckoazviunsle pecypcot
OnexmponHvle yueOHuKU SEKTPOHHO - onbnnoreuHoi cucrtemsl (OBC)  «AHOYKe»
Onexmponnvle yuebHuKu 3eKTpoHHO — 6ubmmoteynolt cuctemsl (ObC) «JIanb»

HowbhE

Hayuno-npaxmuueckue cmamou no ¢punancam u merneoxcmenmy VI3gaTenbckoro poma

«bubaunoreka I'pedbeHHUKOBAY

5. Cmamvu u3 nepuoduyeckux uz0auuii no  OOWECMBEHHbIM U 2YMAHUMAPHBLIM
naykam «McT - Bbro»

6. Onyuxnoneouu, cnosapu, cnpagounuxu «PyopuKon»

7. Ilonnvle mekcmuvl Ouccepmayuti u asmopegpepamos IiaekTpoHHass bubdauorexa
Mucceprauuii PI'b

8. Amnenoasviunvie pecypcol

9. EBSCO Publishing - docmyn x myasmuoucyuniunaproim nonnomexcmosvim 6azam
OGHHBIX PA3IUYHBIX MUPOBLIX U30AMENbCE NO Ou3Hecy, IKOHOMUKe, QuHaHcam,
byxeanmepckomy yuemy, SYMAHUMAPHLIM U eCMeCmeeHHbIM 00aaACmAM 3HAHUL,
pegepamam u NOIHLIM MEKCMAM NYOIUKAYUU U3 HAYYHLIX U HAYYHO-NONYIAPHBIX
JHCYPHANOB.

10. Emerald-  xkpynnetiwee muposoe uzdamenvcmeo, — cneyuanusupyioueecs —Ha

NEKMPOHHBIX HCYPHANAX U 6a3aX OAHHBIX NO IKOHOMUKE U MeHeoxwcmeHnmy. Hmeem
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©ooNe

cmamyc — OCHOBHO20 — UCMOYHUKA — NPOpeccCUoOHanvHou  ungopmayuu  OJs
npenoodasameiel, ucciedogamenell U CNeyuaIucmos 8 001aAcmu MeHeo’CMeHmA.
6.4. Hopmamueno npaeoevie 00KymeHmol
[Ipu u3yueHUN TUCIUTUTMHBI HOPMATHBHO-TIPABOBHIE IOKYMEHTHI HE HCIIOJIB3YIOTCS

6.5. Humepuem-pecypcol

Bo3MOXHO MCHOIB30BaHUE, KPOME BBIIIEIIEPEUNCICHHBIX PECYPCOB, U JPYTUX JIEKTPOHHBIX
pecypcos cetn IHTepHeT.

DJIeKTpOHHAs BEPCHUS pOCCUICKOr0 *xypHana «Kypuamuct» http://www.journalist-virt.ru/
bubmuoreka Ilentpa »skcrpemanbHOl >kypHamuctuku Coroza kypHamuctoB Poccun
http://www.library.cjes.ru/

bubnmoreka xypHamucra http://journalism.narod.ru/index.html

bubnuoteka HEOPUITNATHEHOTO cairta dakynbTeTa KYPHATUCTUKHU MIY
http://www.journ.ru/library/
Jlo30BCKHit b.H. Kypnanucruka: KpaTKUil CJIOBaph

http://www.eunnet.net/win/metod_materials/jdictionary/

Caiit dakynprera xxypHamuctiku BI'Y http://www.zhurfak.edu.by/

MemuaCrpyt http://www.mediasprut.ru/

Bceemupnas razetHas accouuarus http://www.wan-press.ru/)

IMopran  mHayuneix  wuccienoBanuii  CMUM  dakynprera  xypHanmuctukn ~ MIY
http://www.mediascope.ru/

. UHCcTHTYT pa3suTus npecce http://www.pdi.ru/
11.

Wucrturyt oitarepa http://poynter.ru/

6.6. Hnwie ucmounuxu
[Ipu n3ydeHnu AUCHUIUIMHBI MHBIE HCTOYHUKH HE UCTIONB3YIOTCSA

7. MaTepuajbHO-TeXHUYecKas 0a3a, MHGOPMaNMOHHbIE TEXHOJIOTHH, IPOrPaAMMHOe
obecnieyeHue U HHGOPMALIMOHHbIE CIIPABOYHbIE CHCTEMbI

Kypc Brimtodaer ucnonpzoBanue nporpammaoro odecredenust Microsoft Excel,
Microsoft Word, Microsoft Power Point, Adobe Indesign, Adobe Photoshop ans moarorosku
TEKCTOBOTO M TAaOJIMYHOTO MaTepHaia, TpapuuecKuX WLTIOCTPAIHiA, MAKETOB BEPCTKU U T.J1.

Mertozbl 00ydeHus MpeAnoaraloT UCIOIb30BaHUE HH(OPMAIIMOHHBIX TEXHOJIOTHIA
(KOMIIBIOTEPHOE TECTUPOBAHKE, JEMOHCTPALINS MYIbTUMEINUHBIX MaTEPUAIIOB).

3aneiicTBoBaHbl IHTEpHET-CEPBUCHI U AJIEKTPOHHBIE PECYPCHI (TOMCKOBBIE CUCTEMBI,
AJIEKTPOHHAS 1T0YTA, MPOPECCHOHATFHBIE TEMAaTHUECKUE YaThl U ()OPYMBI, CUCTEMBI ayTHO U
BUJIC0 KOH(DepeHIu, OHIaiH SHIMKIIONEINH, CIIPAaBOYHHUKH, OMOIMOTEKH, HIIEKTPOHHbBIE
yueOHbIEe U Y4eOHO-METOMYECKHE MAaTEPUAIbI).

Komnbrorepubie 1 HHGOPMALMOHHO-KOMMYHHKATHBHbIE CPeCTBA.
Texnuueckue cpeacrasa o0y4eHusl.

Taonuya 9
Ne HanmeHnoBanue
/11
1. Crienanu3upoBaHHble 3albl IS [POBEACHUS JIEKIUH, 000pyHIOBaHHbIE
MYJIbTUMEAUNHON TEXHUKOM, IIO3BOJIAIONIEN JEMOHCTPUPOBATh IMPE3EHTAUUU U
IIPOCMATPUBATh KMHO U BUJEO MATEPUAIIBL.
2. Cneunanu3upoBaHHas MeOellb U OPrCpelcTBa: AyAUTOPUM M KOMIbIOTEpPHBIE

KJ1aCCHhlI, O6OPYIIOBaHHBIe nocaa04YHbIMH MCCTaMU

21



http://www.journalist-virt.ru/
http://www.library.cjes.ru/
http://journalism.narod.ru/index.html
http://www.journ.ru/library/
http://www.eunnet.net/win/metod_materials/jdictionary/
http://www.zhurfak.edu.by/
http://www.mediasprut.ru/
http://www.wan-press.ru/
http://www.mediascope.ru/
http://www.pdi.ru/
http://poynter.ru/

Texuuveckue cpencrpa oOydenus: [lepcoHambHbIE KOMITBIOTEPHI; KOMITBIOTEPHBIC
HPOEKTOPBI; 3BYKOBBIC TUHAMHKH; IIPOrPAMMHBIE CPEICTBA, 00ECIICUMBAIOIINE TPOCMOT]
Buseodaiiios B popmarax AVI, MPEG-4, DivX, RMVB, WMV.
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