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COILEP KAHHUE

1. IlepeyeHb IUTAHMPYEMBIX pE3yIbTATOB OOyYEHHS] 1O JUCHUIUIMHE,
COOTHECEHHBIX C IUTAHHUPYEMBIMHU pe3yJIbTaTaMH OCBOCHHUSI 00pa30BaTeIbHOM
TIPOTPAMMBDBI c...vvieeeeeeibteeeeseibreeeeessnrneeeeeenneens Omuobka! 3aknaaka He onpegeseHa.

2. O6bem u MecTo AUCHUIUTMHBL B cTpykType OIl BOOmmoOka! 3akinaaka He onpeeseHa.

3. ConeprkaHue U CTPYKTypa JucuUIUIUHb ..Ommuodka! 3akinaaka He onpeaesieHa.

4. Marepuanbl TEKYIIEro KOHTPOJIsl ycreBaeMocTH o0ydaromuxcaOmudka! 3akaaaka He onpe/e
5. O1ieHOYHBIC MaTepUAIIBl TPOMEKYTOYHOM aTTecTany no aucuumuimHeQmmoka! 3akinaaka He
6. MeTtoanueckue MaTrepralbl 0 OCBOCHHUIO TUCHUIUIMHBIOmUOKA! 3aKiiajgka He onpeaeseHa.

7. YuebHas nurepatypa U pecypchl HHPOPMAIMOHHO-TEICKOMMYHHUKAIITMOHHOM

CETH MTHTEPHET ..vvvvveiiiiiiiieeiiiiiie e Omuobka! 3aknaaka He onpeaeseHa.
7.1. OCHOBHAS TUMEPAMYPA ... Omuodka! 3aknaaka He onpegeseHa.
7.2. JIONOJTHUTENIBHAS JIATEPATYPA ...vvenvveresns OmmoOka! 3akiaaka He onpenesieHa.

7.3. Hopmamuenvle npagosvie 0okymenmol u unas npasosas ungopmayusOummoka! 3akiaagka He
7.4. HHmepHem-pecypeol.............covvveeiiiiunnnns. Ommoka! 3akiagka He onpenesieHa.
7.5. Fnble UCTOUHUKU ....ooovveiviieeiiiiieii e, Omuobka! 3aknaaka He onpeaesieHa.

8.  MarepuaibHO-TeXHHUYECKasi  0a3a, WHOOPMAIMOHHBIE  TEXHOJOTHH,
mporpaMmMHoe oOecrieueHre u nHpopMarmoHHbIe cripaBOYHbIe cucTeMbIOmmoKa! 3akiiagka He ¢



1. [lepeyeHb MIIAHUPYEMBbIX Pe3yJIbTATOB 00YUYEeHHS M0 JUCUHUILIMHE (MOTYJIIO0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHsS 00pa30BaTeIbHOM

NPOrpamMmbl

1.1 Iucummummaa b1.B.JIB.04.02 «KomnbeloTepHOE pemakTUPOBAHHE» OOECIICUMBACT
OBJIQJICHHUE CIAEAYIOIMIMMHU KOMIIETCHIIUSIMHU:
Komnerenuuu, ¢opmMupoBaHue KOTOPBIX 3aBEpIIACTCS B TEUEHUE HW3YYCHHS JaHHOM

JOUCLHILINHEIL:
Taoauya 1
Koo \Haumenosanue xomnemenyuu  |Koo \Haumenosanue KoMnoHeHmMa KOMnemeHyuu
KoMnemeHyuu KOMNOHEHmA
Komnemenyuu
T1Kc-3 CriocobeH ocymecTBiaTh[IKC-3.1 CnocobHOCTb NPUBOANTDL KYPHANUCTCKMUIA
[PEAAKTOPCKYIO IEATCIIBHOCTD C TEKCT U (MNW) NPOAYKT pasHbIX BUAOB B
UCITOJIb30BAHUCM COOTBETCTBME C A3bIKOBLIMWM HOPMaMM
po¢eCCHOHATHHBIX

KOMITBIOTEPHBIX ITPOTPAMM

1.2.B pe3ynbraTe OCBOCHUS TUCIHIUIHHBI Y CTYJCHTOB JOJDKHBI OBITH C(OPMHUPOBAHBI:

nonpaszaenenuss CMU

Tabnuya 2
OT®/ mpyoosvie u Koo Peszyromamor 06yuenus
npogheccuonanvhvie KoMnoneHma
Oeticmeus Komnemenyuu
e Pab6ora nan|[1Kc-3.1 Ha ypoBHe 3HaHUil:
COJIepIKaHHUEM ®  MPHUHIUIBI peAaKTHPOBaHUs MaTepuayioB s CMU
myomukanuit CMU Ha ypoBHe ymeHui:
e Opranuszanust pabOThI MCKaTh W BEIOMPATh aJbTePHATUBHBIC HCTOYHUKH WHPOPMALINH,

OCYLIECTBIISITH €€ POBEPKY

Ha ypoBHE HaBBIKOB:
®  PEIAKTOPCKOIl paboThI;

i pa6OTLI C TEXHHUYCCKUMU cpeacTtBaMu )KypHaHHCTCKOﬁ
JACATCIIbPHOCTH
2. O0beM 1 MecTO TMCHUIIMHBI B cTpyKType OIT BO
O0bem aucuuniauubl. OOmEas TPyJOEMKOCTh Kypca — 3 3aueTHbIX enuHui, 108

aKaJICMUYCCKUX 4YacCoOB.

HHCHI/IHJ’II/IH& peaIn3yeTcCs C IPpUMEHCHUEM TUCTAHIIUMOHHBIX 06pa3OBaT€J'IBHI:IX TEXHOJIOTHH

(manee — J1OT).

Tabauua 3

Bun paboTs!

TpynoeMkocTsb
(B akaa.yacax)

Oomast Tpy10eMKOCTh

108




KonrakTHas palorta c npenogasatenem 36
2 KOHCYJbTaLUs
Jlexun 16

[IpakTryeckue 3aHATHA 20

JlaGopaTopHble 3aHATHS -

[IpakTuueckas mOAroTOBKa -

CamocrosiTe1bHast padora 72

KouTpons

@DOpMBI TEKYILEr0 KOHTPOJIS YcrHblit onpoc, pedepar
Bua npomeskyToO4HOro KOHTPOJIS 3adeT ¢ OLEHKOH

Mecto aucummuiuabl. YueOHas mucnurumnaa (b1.B.JIB.04.02) «KommbroTepHoe
pPENaKTHUPOBAHUE»  OTHOCHTCA K  OOS3aTENBHBIM  JUCIHHUIUIMHAM  0a30BOM  4YacTu
po)eCCHOHAIBHOTO IHKJIA MOArOoTOBKM OakamaBpoB 42.03.02 «Kypnamucrtukay. JlanHas
JUCLIUILIMHA PEATU3yeTcs BO 2 CEMECTPE.

JlucuMmiauHa 3aKkiagblBaeT TEOPETHUUECKUH M METOJONOTHYEeCKUM (yHAaMEHT s
OBJIAJICHUST TNPO(eCcCHOHAIBHBIMU  qucMIUInHamMu: “Texamka wu TexHomorus CMUN”,
“IIpodeccuonanpHas 3TUKA )KypHAIUCTa”, “OKoHOMUKA U MeHemKkMeHT CMI”, “Counonorus
KypHasucTukn”, “lIcuxosnorust )KypHalIuCTUKu U Ap.

3HaHUA, YMEHUS U HAaBBIKU, IOJTy4YeHHbBIE B Kypce «KOMIBbIOTEpHOE pelaKTHPOBAHUEY,
UCTIONIB3YIOTCSl CTYJICHTAMH IPU BBIMOJTHCHUN BBITYCKHBIX KBATH(HKAIIMOHHBIX paboT W B
JanbHEHIIeH IpaKTHIECKO padoTe.

JlocTyn K CUCTEME JHMCTAaHIMOHHBIX 00pa30BaTENIbHBIX TEXHOJOTUI OCYIIECTBISAETCS
KOKIBIM ~ OOy4YaloUIUMCSl CaMOCTOATEIBHO ¢  JII00OTO  YCTpOMCTBA Ha  MOpTae:
https://Ims.ranepa.ru/. Tlaponb ¥ JOTHH K JUYHOMY KaOWHETY / PODUITIO TPe0CTaBISCTCS
CTYJECHTY B JieKaHaTe.

Bce dhopMBI TekyIiero KOHTPOJIsl, IPOBOJAUMEIE B CUCTEME JUCTAHIIMOHHOTO O0y4YeHUS,
OILICHUBAIOTCS B CHCTEME AUCTAaHLIMOHHOTO 00ydeHus. JIoCTyI K BUIEO U MaTepuaiaM JeKIui
IIPEIOCTABIISAETCS B T€UEHHE Bcero cemectpa. JlocTyn K KaKJoMy BHAY pabOT U KOJIHMYECTBO
MONBITOK Ha BBINOJIHEHUE 3aJaHMs MPEAOCTaBISACTCA HAa OTPAHUYEHHOE BpPEMs COTJIACHO
periiaMeHTy AWCHUIUIMHBL, omyonukoBanHoMy B CJIO. IlpenonmaBarens oOIleHUBaeT
BBIMIOJTHEHHBIE 0OydaromuMcs paboTsl He o3anee 10 pabounx qHEH mocie OKOHYaHUs CpoKa
BBITIOJIHCHHS.

3. Conep:kanue ¥ CTPYKTYpa IMCHHUIJIMHBI

3.1 Yueono-memamuueckuii nnan

Taonuua 4
Obvem Jucyunaunsl (MoOyIs), Hac. Dopma
Konmaxmmuas paboma meKywezo
Ao n/n Haumenosdie mes obyuarowuxcs c npenodaeame{zeM Konmponi
Bcezo 10 8UOAM YUeOHbIX 3aHAMUL CP ycnesaemocmu
J/ JIP/ 113/ KCP NpOMENHCYMOYHOU
JIOT | JOT | JAOT ammecmayuu
Ounasn gpopma odyuenusn
CoBpeMeHHBIH NepCOHaIbHBIH
Tema 1 | ¥ommbrotep. CocTas n 18 4 4 10 vO
Ha3HAYCHUE OCHOBHBIX
ycrpoicTs. TexHuka




Obvem Jucyuniunsl (MoOYIs), uac. Dopma
Koumaxmmuas paboma meKywezo
N n/n Haumenosanue mem obyuarowuxcs ¢ npenodaeame{zeM Konmponsi.
Bceeo no 8Udam y4eOHbIX 3aHAMUL CcP ycnesaemocmu.
JI/ JIP/ | 13/ KCP NnpOMeAHCYMOYHOU
JOT | 40T | JOT ammecmayuu
Ounasn ¢hopma 0dyuenusn
0€30MacHOCTH TpHU padboTe ¢
KOMITBIOTEPOM.
OnepanroHHbie cuctembl. Mx
Tema 2. | nHasnauenue. DaiiioBas 18 4 4 12 VO, P
CTPYKTypa
OYHKIIUK U BO3MOKHOCTH
OIEepalMOHHON CHUCTEMBI
Windows. OCHOBHBIC TOHSTHS.
Tema 3. | CraHgapTHbIE IPOTrPAMMBbI 18 12 YO, P
Windows. CripaBounas
cuctema Windows. [Tonck
(aiioB 1 namnok
Tona 4. Creno gecsaThnaableBhIi 18 4 12 VO, P
METO/I IEYaTH Ha KOMITBIOTEPE
HenonpounzBoacTBo.TeKCTOBBI
Tema 5. | B mponeccop Word. 18 4 4 12 VO, P
Tema 6. | IlpeanedatHas MOATOTOBKA 18 4 4 12 YO, P
KOHTPOITh
2* 3adeT ¢ OLEHKOM
[IpomexyTouHast aTTecTalus
Bceero (akagem.qac./acTPOHOM.YAcC.): 108/81 | 16/12 20/15 70/54

2*- KoHCynbTalys BXOJUT B OOLIMIH 00bEM KOHTAKTHBIX YaCOB JUCIUIUIUHBI
YO — ycTHbI# ompoc

P — pedepar

3.2 Cooepircanue oucyuniunsl

Tema 1. Cosépemennntit nepconanvhotit Komnovtiomep. Cocmae u HazHaueHue 0CHOGHBIX
yempoiicme. Texnuka 6e3onacnocmu npu padome ¢ KOMRbIOMEPOM.

CoctaB W Ha3Hau€HUE OCHOBHBIX YCTpOMCTB. TexHuMka Oe30macHOCTH Npu padboTe ¢

KOMITILIOTCPOM. HepBOHaqaanoe 3HAKOMCTBO C KOMIIBIOTECPOM.

N3yueHne KOMIOHEHTOB KomibioTepa. OmepaunonHas cucrema Windows. 3HaAaKOMCTBO €
untepdeiicom. Ilporpammuoe obecnieueHne kommbroTepa. OmnepalMoOHHbBIE cucTeMbl. Wx
Ha3zHaueHue. DailnoBas cTpykTypa. 3amyck U 3aBeplieHue padoTel nmpuioxeHuid. Pabora c
okHamu. Co3manwe U coxpaHeHue (DaittoB. Pabotra co CrnpaBOYHON CHCTEMOW W MEHIO
nporpamm. CBoiicTBa daiina. Pabora ¢ rpynmnoii ¢paiinos. Pabora ¢ cereBbiMu nankamu. PaGora
C BHEITHHUMH HOCUTEIISIMU HH()OPMAITHH.

Tema 2. Hpozpwmuuoe obecneuenue Komnsromepa. Onepauuonnble cucmemvwlt. Hx

nasnauenue. Daitnosas cmpykmypa

Ucropust mammuomnucu. [IpaBmna paboTel Ha KiaBuatype OyKBeHHOTO U IMdpoBoro Habopa.
Crnenoii gecaTunanbleBblii METO U UCTOPUS ero co3aanus. Pacnonosxenue kiapuii. [To3uiun
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MpaBoi U JIeBOM pyk. Pacnpenenenue KiaBuil MEXAy MalbllaMd. BapuaHThl KJIaBUATYPHBIX
TPCHAXKCPOB. Onucanue CUMBOJIOB U «ropAvYUX KIIaBHIID).

W3ydeHne KOMIBIOTEPHOU KIIaBUATYPBHI.

Kupunnuya

OcHoBHo#i (BTopoit) psx @BIBAII-POJIJIKD.

Bepxuuii (tpernit) pax UITYKE-HI'TIIIBEXb.

Hwoxuuii (nepsriii) psag AYCMU-THBIO.

YeTBepThli psAA KJIABUATYPbl — 3HAKH NIPEIIMHAHUS.

Jlamunuya

OcHoBHo#t (BTopoi) psin ASDFG-HJIKL.

Bepxuuii (tpetnii) psg QWERT-YUIOP.

Huxnuii (nepssiit) pax ZXCVB-NM.

Bepxuuii peructp kiaBuarypsl, kiaasuma Shift.

[IpakTHyeckoe OBIIAZICHUE U COBEPIICHCTBOBAHWE TEXHUKU IEYATAHHUS C HCIIOJIb30BaHHEM
KOMIThIOTEPHOM 00y4Uaromeld mporpaMmmel Stamina.

dopMa OTYETHOCTH: pE3YJIbTAaT CAMOCTOSTEIHLHOW pPa0OTHI MpPOBEPSETCS Ha 3ayere.
OrneHuBaeTCs CKOPOCTh MeYaTaHus U 6e30mnO0YHOCTh Habopa.

Tema 3. @ynkyuu u 603moxncuocmu onepayuonnou cucmemuvt Windows. Ocnoenioie
nouamusn. Cmanoapmmuuie npozpammol Windows. Cnpasounas cucmema Windows.
Ilouck ¢hpaiinoe u nanox

OO6mue mpaBuwia opOpMIICHHS Pa3IMYHBIX HAOOPHBIX pabOT U CIIy)KEOHBIX JOKYMEHTOB.
[lpaBuna odopmiieHHs KOHTPOJBHBIX, pedeparoB, kKypcoBbix pador u BKP. IlpaBuia
opopMIICHHST ~CIUCKa JIUCTepaTyphl, Oubnmorpaduueckoe onucanne OdopmieHue
oubnuorpaduu (ctannaptsl). U3ydenue tpeboBanuii opopmieHus.

Texcmossiii npoyeccop Word.
Coznanue v pe1akTHpOBaHKe JOKyMeHTa. PaboTa ¢ CcyliecTBYIOIHNM JOKYMEHTOM.

Hurepdeiic Microsoft Office Word 2010. Jlenra, Bkmamku, Tpynmbl, 3Hayku. [lanens
osicTporo goctymna. HacTtpoiika mapamerpoB mporpamMmbl. Hactpoiika untepdeiica padbodero
OKHa.

CrpykTypa nmokymeHnTa. BBoa Tekcra. YcTaHOBKAa BhIpaBHUBAHUS, OTCTYIIOB U MHTEPBAJIOB B
a63anax. Pabora ¢ pparmentamu tekcra. [louck u 3amena hparMeHTOB TekcTa. PacimimpeHHbIN
TIOUCK. KommpoBanue, mnepememienne u yhaieHue QparMeHTOB TekcTa. IIpoBepka
optdorpaduu. ABTO3aMeHa, Ha3HauUEHWE CMHCKa aBTO3aMeH. [IpeaBapUTENbHBIA MPOCMOTP
JIOKYMEHTA.

BcraBka HOMepOB CTpaHMI], 1aThl CO3AaHUs JOKYMEHTA. BCcTaBka pa3pbIBOB CTPaHUIBI.

OnemeHTsl (opMmaToB JoKymMeHTa. dopMaTHpoBaHME TEKCTa Ha YPOBHE CHMBOJIOB.
dopmaTrpoBaHUE TEKCTa Ha ypoBHe aO3aueB. @DopmarupoBaHue mno obpasumy. Crumm.
Pabora co ctunamu nokymenTta. [Ipocmotp cricka ctuiieit.  PopmaTupoBaHUE CTPAHUIIBL.

OOpamiieHre u 3amojHeHHe TeKkcTa. M3sMeHeHue peructpa ajis u3oopaxenus OykB. CIHUCOK.
Tunsl cnuckoB. @PopmarupoBaHue cnuckoB. Hcmonb3oBanue TadymisiTopoB. KomoHkwu.
[TapameTpsl cTpanuLbl. 3aaHUE TAPAMETPOB CTPAHUIIBI.

Anroput™m BbiOOpa 1mabnoHoB. Ilapamerps! crpanunbl U ctwi. OopmieHne TUTYIBHOTO
mucta. Hymepanus crpanun. lpudroBeie BhiaeneHns B TEKCTe: 3arojOBKH, M0J3ar0J0BKH,
CHOCKH, TepeHOChl. KOJOHTHTYNBI, CHOCKM M NPUMEYaHMS: Ha3HAYCHUE, BUJbI, CIIOCOOBI
CO3/IaHHUS.
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Peoaxmop npeszenmayuii Power Point

Coznanue npe3eHTauun

3anyck Microsoft Power Point. Bpibop cmocoba coszmanmsi mpesentanuu. CosnaHue
Mpe3eHTAIMK C TOMOIIbI0 MacTepa ABTOCOIepKaHus. PegakTupoBaHue TeKCTa Mpe3eHTAINH
Pexumbl npocMoTpa. Pabora ¢ npesenTarueii. Co3nanue nmpe3eHTaluy ¢ MOMOIIBI0 MabioHa
opopmnenus. Box Ttekcra B cmain. Co3nmanue criaiina. BcraBka cnaiiioB W3 Apyrux
npe3eHTauuil. Peopranuzanus ciaiiioB B npe3eHtanuu. BBoa 3ameTok Kk ciaiinam. Co3nanue
ManKy Ui COXpaHEHHs Mpe3eHTanuu. BcTaBka mHbopManuu B Mpe3eHTanuio. VM3meHeHue
Makera ciaiifia. BeraBka kinuna. I3smeHenue pasmepoB pucyHKa. Mi3MeHeHue [IBETOB pUCYHKa
BceraBka u  ¢dopmatupoBanue Tabmunpl. BeraBka Tabmmubt Microsoft Word. BceraBka
nuarpammbl Microsoft Excel. BcraBka u popmarupoBanue nuarpammbl Microsoft Graph.
BeraBka u Momudukanys OpraHu3allMOHHON auarpamMmbl. BceTaBka U MOIU(HUKAIHS
quarpammbl. BeraBka pucyHka.

Co3anue npe3eHTalui u3 HECKOJIbKUX CIai0B.

3adanue na camocmosmenvuyro pabomy. lloaroroButh mnpeseHTanuio PowerPoint.
TpeGoBaHus: KOIMMYECTBO CiaoB — 15. B mpe3eHTanuu JO0KHBI OBITH MCIIOJIB30BaHbBI
CJICTYOIIHE DJIEMEHTHI: CXEMBI;, PUCYHKH; TAOJIUIIbI; TUarpaMMbI; GoTo.

Tema 4. Cnenoii decamunanvyeguvlii Memoo neuamu Ha Komnplomepe

Hctopust mamuuonucu. [IpaBuna paboTsl Ha KilaBUaType OyKBEHHOTO U HU(PPOBOTro Habopa.
Creroit necaTUNaNIbIIEBBIA METOI M UCTOPHS €ro co3nanus. Pacnonoxenue kinasui. [To3urmm
paBoil U JeBoi pyk. Pacnpenenenue kinaBuil MexIay NajbliaMu. BapraHThl Ki1aBUaTypHBIX
TpeHaxepoB. ONMHUCAHNE CUMBOJIOB U «TOPSIYMX KIJIABHIID.

N3yueHne KOMIbIOTEPHON KIaBUATYPBHI.
Kupunnuya

OcHosHoli (BTOpoit) psin @BIBAII-POJIJXKD.
Bepxuuii (tpernit) pax UITYKE-HI'TIIIBEXb.
Hwxnuit (nepssiit) psag AYCMU-THBIO.
YeTBepThlii psiJl KIaBUATYPbl — 3HAKHU MPETMHAHUSL.
Jlamunuuya

OcnosHolt (BTOpoit) psx ASDFG-HIKL.
Bepxnwuii (tperuit) psin QWERT-YUIOP.
Huxnanit (nepssiit) pang ZXCVB-NM.
Bepxuuii peructp kinaBuatypsl, kiasuiia Shift.

[TpakTHyeckoe OBIaJleHUE U COBEPIICHCTBOBAHME TEXHHUKHU I€YaTaHUs C HMCIOJIb30BAaHUEM
KOMITBIOTEPHOM 00y4arolei mporpammsl Stamina.

dopma OTYETHOCTH: pE3ydbTaT CAMOCTOSTENTBHOW pabOThl TPOBEPSETCS Ha 3auere.
OrnieHnBaeTCsl CKOPOCTh MeUaTaHus U 0€301MO0YHOCTH Habopa.

Tema 5. /lenonpouszeoocmeo. Texcmoeswiit npoyeccop Word.



O6mme mpaBuiaa opOpMIICHUS Pa3IMYHBIX HAOOPHBIX PabOT M CIIY’)KEOHBIX JOKYMEHTOB.
[IpaBuna odopmiieHHs] KOHTPOJBHBIX, pedeparoB, KypcoBbix pador u BKP. IlpaBuna
obopMmIIeHHUs ~ CIHCKa JIUCTepaTypbl, Oubimorpaduueckoe omucanue OdopmiieHue
oubmuorpaduu (ctanmaptsl). M3ydenue TpedboBanuii opopmiieHus.

Texcmoswiii npoyeccop Word.
Co3nanue u peakTUpoBaHue JOKyMeHTa. PaboTa ¢ CyniecTBYIOINM TOKYMEHTOM.

Hurtepdetic Microsoft Office Word 2010. JlenTta, BKJIaaKW, Tpymmbl, 3Ha4kd. [laHenb
osicTporo gocrymna. Hactpoiika mapamerpoB nporpammbl. Hactpoiika uaTEpdeiica pabouero
OKHa.

Crpykrypa nokymenTta. BBoa Tekcra. YcTaHOBKAa BhIpaBHUBAHUS, OTCTYIIOB U MHTEPBAJIOB B
a63anax. Pabora ¢ pparmentamu tekcra. [louck u 3amena ¢parMeHToB TeKkcTa. PacuimpeHHbli
nouck.  KommpoBanuwe, mnepeMelnieHue W yhaaieHue (parMeHTOB Tekcra. lIpoBepka
optdorpaduu. ABTO3aMeHa, Ha3Hau€HUE CIHMCKa aBTo3aMeH. [IpeaBapuTeNbHBIA MPOCMOTP
JIOKYMEHTA.

BcraBka HOMCPOB CTPpAaHUL, AATbl CO3JaHUS JOKYMCHTA. BcraBka Pa3pbIBOB CTPAaHUIIBI.

OnemenTsl (opmatoB JokymMeHta. dopMaTHpoBaHHE TEKCTa Ha YPOBHE CHMBOJIOB.
dopmaTHpoBaHUE TEKCTa Ha ypoBHe ab3ameB. @DopmarupoBaHue mo obOpasmy. Crumm.
Pabora co ctunsimu nokymenra. Ilpocmotp cnicka cruneil. ®opMaTupoBaHUE CTPAHULIBI.

OOpamiieHre U 3anojHeHUe TeKkcTa. M3MeHeHue peructpa ais u3odpaxenus OykB. CIHUCOK.
Tunsl cnuckoB. @PopmartupoBaHue cnuckoB. HMcnonb3oBanue TadyasTopoB. KomoHkwu.
[TapameTps! cTpaHuLbl. 3alaHUE TaPaMETPOB CTPAHULIBI.

AnroputMm BbiOOpa mabnoHoB. [lapamerpsr crpanuisl U ctiii. OdopMieHHe TUTYIBHOTO
mucta. Hymepanus crpanwi. lpudroBeie BICIEHNs B TEKCTE: 3ar0J0BKH, MO3ar0JIOBKH,
CHOCKH, TiepeHOChl. KOJOHTUTYJBI, CHOCKM W MPUMEYaHUS: Ha3HAUYECHUE, BUIBI, CIIOCOOBI
CO3/IaHHUS.

Peoaxmop npezenmayuii Power Point

Co3nanne npe3eHTanuu

3anyck Microsoft Power Point. Bribop cmocoba co3manus mnpesentanuu. CosnaHue
IIPE3EHTALMU ¢ IOMOoIIbI0 Mactepa ABTocoepkanusd. PegakTupoBanue TeKCTa pe3eHTaluu
Pexxumbl npocmotpa. Padora ¢ npesentanueii. Coznanue npe3eHTaluy ¢ IOMOIIbIO madaoHa
opopmienus. BBon Tekcra B cmaiin. Cozmanue crnaiiga. BctaBka cnmaiiioB W3 Apyrux
npe3eHTauuii. Peopranuzanus cnaiiioB B npezeHTanuu. Beog 3amerok k cnaigam. Coznanue
NAIKHY JUIsl COXpaHEHUs npe3eHTanuu. BeraBka nadgopmanun B npeseHranuio. Mzmenenne
MakeTa cianja. BeraBka kiumna. Mi3meHenue pasmepoB pucyHka. Mi3MeHeHne IBETOB PUCYHKaA
BcraBka u  QopmarupoBanue Tabmuipl. BceraBka Tabmuubr Microsoft Word. BceraBka
muarpammbl Microsoft Excel. BeraBka u gopmatupoBanue auarpammsl Microsoft Graph.
BeraBka u Monudukaius OpraHu3allMOHHON jauarpamMmbl. BceraBka u  moauduxanums
nuarpaMMbl. BctaBka pucyHka.

Co3aHue nNpe3eHTai U3 HECKOJIbKUX CIai0B.

3adanue na camocmosmenvuyro pabomy. lloarotroButh mnpeseHTanuioo PowerPoint.
TpebGoBanus: KomMuecTBO CiaiiioB — 15. B mpe3eHTanum M0mKHBI OBITH HCITOJIB30BAHBI
CJIEIYIOILNE AIIE€MEHTHI:

e CXEMHI;



e PHUCYHKH;
e  TaOIUIIEI
e JIMArPaMMBbI;

e (oro.

Tema 6. IlpeaneyaTHasi NOATOTOBKA

K ny6nukanuu, npuroToBIeHHON K (OTOBBIBOAY, JOJIKHBI IPUIIATAThCS (PariIIbl
BCEX MCIIOJb3YEeMBbIX B HeM miuttocTpanuil 1 mpudrtos. CieayeT TIIATENbHO CIEIUTH 32
UCIOJIb3yeMbIMU mpudTamu. HexadecTBeHHbIe MPUPTH — OJHA U3 CAMBIX YaCTHIX
OpUYUH 1pobieM Npu BbIBOjAe NyOnukauuil Ha ¢oroHabop. He umcnousbiyiiTe npu
BepcTKe cucteMHbIX mpupToB. Crapaiitecy n3zberats TrueType mpudton. Ecnu yx
3TOro He yjaaercs cieiaTth, CIeJUTe 3a TeM, UTOObl UMEHA YCTAaHOBJIEHHBIX B CHCTEME
PS u TrueType mpudToB He coBnaganu. Ucnonws3ys arpudyts Bold, Italic, BoldItalic,
ybenurech, 4YTO IIPUQPTHl COOTBETCTBYIOIIMX  HadyepTaHUH  ACHCTBUTEIBHO
YCTaHOBJICHHBI.

Bce 1Bera, ucnonp3yemble B MyOIMKALMKY, a TAK)KE€ B UMIIOPTUPYEMBIX 3JIEMEHTaX, JOJKHBI
ObITh 3amanbsl B Monenn CMYK. He 3a0wiBaiiTe yka3piBaTh CO3/1aBaeMbIM Bamu mBeram
atpudyt Process (coctaBHOM). [y mpeacTaBieHUs O TOM, KakK 3aJaHHBIA LBeT Oyzaer
BBITJISAETD [10CJIE NI€YaTH, OJIb3YHTECh KaTaJIOraMH, a HE LIBETAMH Ha MOHUTOPE, OCOOEHHO B
nporpamMmax BepcTKU. Mcmonb3yiite nsera Pantone Tonpko TOrza, xorga JEHCTBUTENIBHO
cobupaerech MCIOJB30BaTh MedaTh Kpackod Pantone. BynpTe BHUMATEIbHBI ¢ OONBIIMMHU
IUTAIIKAMHA YEPHOTO LIBETA.

[Ipu pazpaboTke au3aiiHa ClIEQyeT YYUTHIBATh MOTPEUIHOCTh NPU OOpe3ke KpaeB IMedyaTHOU
IpOAYKIMH. 3a/1aBaiiTe B IporpaMMe BEPCTKH pa3Mep CTpaHMIIbI paBHBIM 00pe3HOMY opmary
Oynyiieil meyaTHOW MpoAyKUMK. Bee aneMeHThl, KOTOpble YT HAaBBUIET, IOJIKHBI BHICTYIIATh
3a Kpas cTpaHMLbl nmyosukanuu Ha 3-5 mM. Takxke crtapaiitech He pacrnonaraTb 3Ha4MMbIe
3IIEMEHTHI IyOIMKAIUY, HATPUMEP TEKCT, OJIMKE YeM Ha 5 MM OT Kpasi CTPaHHUIIBL.

Crout cinenuTh 3a pa3pelleHHEM pacTPOBBIX MIUIIOCTpauuid. Paspenienne pacTtpoBoro
N300paKeHMsl, MOMEIIEHHOT0 B MyOJIUKaINIO, TOJDKHO B 1,5-2 pa3a npeBOCXOAUTh JUHUATYPY
BBIBOJIA C YYETOM MACHITA0OMPOBAaHUS B IPOrpaMMe BEPCTKHU (KCTAaTH, ropa3zo JIydlle STUM He
yBIIEKaThCs Ja0bl HE 3alyTaThCsl B pa3pelIeHUsIX 300pakeHuil OKkoHuYaTenbHO). Paspemnienue
MeHee 1,5 MuHuaTyp BeeT K moTepe kauecTBa U300paxeHus. Paszpemienue 6omnee 2 TMHUATYP
BeJleT MO0 K OECCMBICIEHHOMY YBEJIMYEHHUIO BpPEMEHM pactepusanuu (aitna, nmubo
HEKOHTPOJIMPYEMOMY TOHM)KEHHUIO pa3pelIeHuss M300pakeHUs] MpOrpaMMON BEpCTKH HpU
co3nanuu PS daitna.

TexHo10rMs MOATOTOBKH KYPHAJBLHOMH NpoayKkuuu B cucreme Adobe InDesign.
OcoOenHocTH AU3aiiHa )KypHaJIbHOM NpoayKuuu. CTpyKTypa KypHajia U OCHOBHBIE JJIEMEHTHI
oopmnenus. CeTku U MOIYJIbHOE NMPOEKTUPOBAaHHE B AM3aiiHe >kypHanoB. Kommnoszunus
pasBopora. Pa3memnienune nuttoctpanuii u rpadguxu. lpudToBsle 1 KOMIO3UIIMOHHBIE IPUEMBI
oopmnenus. Cneunanbhble 3pexTsl. 3aronoBKH U ux opopmieHue B xkypHaie. TexHonorus
MaKeTUPOBaHUs M BEpCTKH xypHaia B cucreme Adobe InDesign.

TexHoJIOrMA MOArOTOBKH PEKJIAMHO-UH(OPMALMOHHON NPOAYKLUHH B CHCTEMe

Adobe InDesign.
Buner peKIaMHO-UH(POPMALIMOHHOM MIPOIYKIIMH. Ocobennoctu oopmienus
peKIIaMHO-UH()OPMAITMOHHOW TPOMYKIIUUA. BYyKIeT W 0COOEHHOCTH €ro MOJArOTOBKH. Bumpl
oykineroB. CTpykTypa OykieTa M OCHOBHBIE 3JIeMEHTHl odopmiieHus. [luzailH u BepcTka
oykiera. [lIpudroBoe 1 KOMIo3uIIMOHHOE OopMiIeHHE. TEeXHOJIOTHS TTOATOTOBKU OyKJIeTa B
cucreme Adobe InDesign. Pexnamuo-undopmannonHast naucTOBKa. OCHOBHBIE AIIEMEHTHI
opopmienus. OcoOeHHocTH qu3aiiHa. TexHOoIorus NoArOTOBKY peKIaMHO-UH(GOPMaIMOHHON
mucroBku B cucteme Adobe InDesign.
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KoMnibroTepHbIe TEXHOJIOTMH NOATOTOBKH M COBPEMEHHBII 113aiiH razer
CoBpeMEeHHBIE TEXHOJOTHUHU MOATOTOBKH TazeT. OOmias TEXHOJOTHUS MOATOTOBKH Ta3eThl B
cucreme Adobe InDesign. Ocobennoctu muzaiiHa raser. Ctpykrypa raserbl. OCHOBHBIE
3NIeMEeHThl  oopmiieHHS. MakeTupoBaHHe Ta3eTHOM mojockl. CeTKM W MOAYJIBHOE
NPOCKTHUPOBAHUE B JH3aifHE ra3eT. TeXHOIOTUsI MAaKETUPOBAHUS T'a3€THOM MOJIOCHI B CHCTEME
Adobe InDesign. OcHOBHBIE TIpaBHJIa U PEKOMEH/IAIIMH TIPU BEPCTKE raser.

Buapl Bepctkm crareil. BnmsHue pacroyiokeHusl CTaTedi Ha BOCIPHATHE MaTepuana.
CranpmapTHble oIMOKY nu3aiiHa. BepcTka Benyieil craThi, KpaeBbIX OJOKOB, pEeAaKIIMOHHBIX
1 HOBOCTHBIX KOJIOHOK. TexHostorust BepcTku Tekcra crareii 8 Adobe InDesign.IlIpudToBoe u
KOMITO3UITMOHHOE ohopmiieHHe TekcTa crareit B cucteme Adobe InDesign..

3a0anue Ha camocmosimenvHyro pabomy: Bunmel 3aronoBkoB B rasere. OdopmiecHue
3arojoBkoB. OcoOble mpueMbl BblAeTIeHHs MaTepuana. CrneuuanbHble 3¢ ¢exTsl. [Tpuemsl
yIpaBJieHUs] BHUMaHueM yntatesisi. CrernuaabHble 0OPMHUTEIBCKIE TPUEMBI.

[Moxbop u pasmemienue worrocTpanuid. [lpomopruu WUTFOCTpanMii ¥ WX BIMSHHEC Ha
pa3menienne Ha mosioce. OCHOBHBIC MpaBHia pa3MelieHHus wurrocTpanuid. CraHmapTHbIC
OomMOKK pa3MerieHuss wumocTpanuii. Bepctka wwmoctpanmii B Adobe  InDesign.
Crneuunanbabie 3 eKThl pu 00padoTke U300paKEHUI.

4. MaTepuajbl TEKYILEero KOHTPOJIsl yCIIeBaeMOoCTH 00y4Yaro X Ccst

4.1. B xone peanuzaruu aucuuiuiiabl b.1.B.JIB.4.1 «KoMmbproTepHblii HabOp, BEPCTKA
peIaKTUPOBAHUE)» HUCIOJIB3YIOTCS CIEAYIOIIME METOMAbl TEKYIIEro KOHTPOJISI yCIIeBA€MOCTH
oOyJaronuxcsi:

— TP MIPOBEJICHUH 3aHATHH JICKIIMOHHOTO THUIIA: YCTHBIN OIpPOC;

— IpU MIPOBEICHUH 3aHATHI CEMUHAPCKOTO THIIA: YCTHBIN onpoc, pedeparsl.

Ha 3anstusx s pemieHuss BOCHMUTATENBHBIX M YYEOHBIX 3a7a4 MPUMEHSIOTCS
cienyomue (HOopMbl  HMHTEPAKTHBHOW pabOThI:  IUANOTO-AMCKYCCHOHHOE O0OCYXIeHUE
po0JIeM, MOUCKOBBIA METO/I, HCCIIEIOBATEIBCKUM METO/I, ACJIOBBIE UTPHI, pa300p KOHKPETHBIX
CUTYaLUM.

B cnywae peammzanum nucuuruinabl B JIOT ¢opmar 3amaHuil aganTupoBaHbl JUIsS
iatdopmsl Moodle.

Tabauua 5
Tema u/unu paszoen Memooei mekyu,e2o KOHMponsA
ycrnesaemocmu
1. CoBpeMeHHBIH  TEpPCOHANBHBIA  KOMIBIOTEP.
CocraB W Ha3Ha4eHHE OCHOBHBIX YCTPOMCTB. vO
Texnnka  Oe3zomacHocTH  Tpu  pabore ¢
KOMIIBIOTEPOM.
2. OnepanuoHHble cHcTeMBl. X Ha3HaueHwe. VO. P
®dailioBast CTpyKTypa ’
3. OyHKIMM ¥  BO3MOXHOCTH  OIEPalMOHHOM
cucreMbl  Windows.  OCHOBHblE  HOHSTHS.
CranpnapTHele IPOTrpaMMBbI Windows. Yo, P
CmpaBounas cuctema Windows. ITouck daiino u
EN)N
4. Crnenoii &ecATUNaNbLEBBII METOJ IeyaTH Ha VO.P
KOMIIBIOTEPE ’
5. HenonpousBoactso.TexcToBblit mpomeccop Word.
YO, P
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6. TIlpenamevarHasi MOATOTOBKA VO, P

4.2. TunoBnlie MaTepHaJIbl TEKYIIEI0 KOHTPOJIA YCIIEBAEMOCTHU oﬁyqamumxcﬂ

Tunosvie 60npocsl 01 YCMHO20 ONPOCA HA ceMUuHapax no memam 1-6

1. KOMIOHEHTHI KOMIIBIOTEPA U UX HA3HAYEHUE.
2. TlporpammHoe obecnedeHne KommbroTepa. OnepanuoHHsle cucteMsl. HasHauenue u
GyHKIHIH.

3.  @aiinoBas cTpykTypa (haiis, TUIb Gaitios, Manku, MojaHoe uMs daia).

4. OyHKIMM W Ha3HaueHHWE omepanuoHHoi cuctembl Windows. OCHOBHBIC MOHSTHS
(OOBEKTHI, JIEMEHTHI YIIPaBJICHHUS, OKHA).

5. CnpaBounas cuctema Windows. ITouck ¢aiiioB u mamoxk.

6. Ilamens ympanenus. Hactpoiika pabouero crona, rIaBHOTO MEHIO U IMaHEIH 3a/1ay.
SIpibiku porpamm.

7. 3amyck mporpamMM. CtangapTHeie mporpamMMmbl Windows.

8. Hasnauenue nporpammel [IpoBoanuk. [eiicTBus ¢ (aiiiaMu v marnkamm.

9. Cnuyxeb6nsie nporpammbel Windows. [Tonsitue nedparmenrtanuu. [IpoBepka nucka.
10. Knaccudukamus mporpaMm 0oOpaOOTKU TEKCTa, WX Ha3Ha4YeHHE, (PYHKIIMOHAIBHBIC
BO3MO>XHOCTH.

11. CsoiicTBa 10KyMeHTa B TeKCTOBOM Ipoueccope Word. Tumbl cBOICTB, UX 3aaHUE U
UCIIOJIb30BaHUE.

12. HabGop wu pemaktupoBaHue Tekcra. CrenuaibHble CpEACTBA BBOJA TEKCTA.
ABTO3aMeHa, aBTOTEKCT (Ha3HAYCeHUE, TOPSAIO0K UCIIOJIb30BAHNUS).

13. Koppekuus ommbok. I[Ipoepka opdorpadum u rpammaruku. Vcmoms3oBaHue
cIIoBapen.

14. IIpuemsl paboThl ¢ TaOIULIAMU B TEKCTOBOM Iporieccope Word.

15. Ctunu opopmiienus. Haznauenue, co3nanue, n3MeHEHHE, UCIIOJIb30BaHHE.

16. Pasnmen B mokymente Word. HazHaduenue, BO3MOKHOCTH pabOTHI ¢ pa3jieiiaMHu.

17. Co3nanune KoJOHTUTYNOB B JokymMeHTe Word. HasHaueHune, BO3MOXXHOCTH CO3aHUs
pa3MyaroImuXcs KOJIOHTUTYJIIOB.

18. Hcnonws3zoBanue nosnei. Haznauenue. Tumnsl nosneit. [Tpuemsl paboThl ¢ MOMSIMH.

19. TexHoyOTHS CBS3BIBAHUS U BHEAPEHUS 00BEKTOB. OOBEKTHI B TEKCTOBOM TPOIIECCOPE
Word.

20. Bcrpoennble mporpamMMbl TekcToBoro mporeccopa Word: Microsoft WordArt,
Microsoft Graph, Microsoft Equation. Texxomorust paboTsl ¢ 00bekTamu pegakropa Word.
21. Tlpuembl IOCTPOCHHUS AUArPaMM B TEKCTOBOM mporieccope Word.

22. Pabora ¢ OONpIIMMH JOKYMEHTaMH B TEeKCTOBOM Ipoieccope Word. 3aknaaxw,
CHOCKH — Ha3Ha4YeHHUE, MPHUEMbI CO3aHUs U HCIIOIb30BAHMUS.

23. Pabora c GonpmuMu TOKyMeHTaMH B TeKcToBoM mporieccope Word. [lepekpectHbie
ccputkd. [IpuMedanus — Ha3Ha4YeHUE, IPHEMBI CO3/IaHUS M UCTIOJIH30BAHUSI.

24. Pabota ¢ OONBIIUMHU JTOKYMEHTaMHU B TEKCTOBOM Tporieccope Word. 3aromoBku.
Coznanne ornasnenus. Paborta ¢ okymMeHTOM B pexume «CTpyKTypay.

25. Paborta ¢ OonbIIMMHU JOKyMEHTaMH B TekcToBoM mporeccope Word. Haspanus
Tabnui U pucyHkoB. Co3gaHue nepeuyHel Tabnui U pucyHkoB. Co3gaHue MPEeIMETHOTO
yKazaTels.

26. Pabota B pexuMe TJIaBHOTO JJOKYMEHTA: Ha3HAYeHUE M BOBMOYKHOCTH.

27. Pabora ¢ mabnoHaMHM THNOBBIX JOKYMEHTOB: HAa3Ha4YeHHWE, CO3J/IaHUE,
pelaKTUPOBaHKE, UCIIOIb30BaHHE.

28. Cospnanue u ucnonb3oBanue Gopm. Ions hopm, mapamerpsl nosei.
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10.

11.

12.

13.
14.
15.
16.
17.

18.
19.

20.

21.

29. dopmupoBaHUE CEPUMHBIX JOKYMEHTOB B TEKCTOBOM mpolieccope Word.
30. DyHKIMOHATBHBIE BOZMOKHOCTH TEKCTOBOTO mporieccopa Word.

Tunosvie npumepHvle memul pechepamugnvix pabom no memam 1-6

KommoHeHTBI KOMIIBIOTEPA U UX HA3HAYCHHC.

[IporpamMmmHoe oOecriedeHre kommbrorepa. OnepannoHHble cucrteMbl. HazHauenue u
GyHKIIHH.

®aiinoBas cTpykrypa (aiin, Tursl ¢haiaoB, MamnKy, MOJIHOE UMs (daiina).

OyHKIIMM W Ha3HadyeHue omepanuoHHoil cuctreMbl Windows. OCHOBHBIC MOHSTHS
(OOBEKTHI, JIEMEHTHI YIIPABJICHHUS, OKHA).

CrpaBounas cucrema Windows. [Touck ¢aiinoB u marmox.

[Tanens ynpaBnenusi. Hactpoiika paGouero cTonia, IIaBHOIO MEHIO M HaHENIW 3ajad.
SIpibiku mporpamm.

3amyck nporpamm. Ctanaaptaelie mporpammbel Windows.
Haznauenue nporpammsl [lpoBoguuk. [leiicTBus ¢ haiimamMu 1 mankamu.
Cryxe6nbie mporpammbl Windows. [Tousitue nedpparmenrtamuu. [IpoBepka mucka.

Knaccudukanus mnporpaMMm o00pabOTKM TEKCTa, WX Ha3HaueHue, (yHKIMOHAJIbHBIC
BO3MO>KHOCTH.

CaoiicTBa JOKyMeHTa B TeKkcToBoM mporeccope Word. Tumbsl cBOHCTB, UX 3aJaHue U
HCIIOJIL30BaHUE.

Habop u penaktupoBanue Tekcra. CrielaibHbIe CPEICTBA BBOJIAa TEKCTa. ABTO3aMEHa,
ABTOTEKCT (Ha3HAUCHHE, TIOPSIOK MCIIOJIb30BaAHMUS).

Koppekuust ommbok. [IpoBepka opdorpadun u rpammatuku. Mcnonbp3oBaHue cioBapei.
[Tpuemsl paboThI ¢ TabMUIIaMU B TEKCTOBOM Tiporieccope Word.

Crumm oopmnenusi. Hasnauenue, cozanue, usMeHEHHE, UCTIOJIb30BaHUE.

Paznen B noxkymente Word. Haznauenue, BO3MOXKHOCTH paOOTHI C pa3aeiamMH.

COSI[aHI/IC KOJIOHTHUTYJIOB B HOKYMCHTC Word. Ha3HaquHe, BO3MOXHOCTH CO3aaHUA
Pa3IMYaArOMUXCa KOJJOHTHUTYJIOB.

Hcnonws3oBanue noneit. Haznauenue. Tunsl nonei. [IpueMsr paboTsl ¢ mOISIMU.

TexHomorust CBsA3bIBaHUS U BHEIpEeHUS 00beKTOB. OOBEKTHI B TEKCTOBOM TIPOIIECCOPE
Word.

Berpoennbie mporpammel TekcToBoro nporeccopa Word: Microsoft WordArt, Microsoft
Graph, Microsoft Equation. Texnonorust pabots! ¢ o0bekTamu pegaktopa Word.

[Tpriembl mocTpOeHUs AMarpaMM B TEKCTOBOM Ipotieccope Word.
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22.

23.

24.

25.

26.
217.

28.
29.
30.

PaGoTa ¢ 60abmMMHU TOKyMEHTaMU B TEKCTOBOM Mporieccope Word. 3aknaaku, CHOCKH —
Ha3Ha4YCHUC, HpI/ICMLI CO31aHHuA U UCITOJIb30BaAHHUA.

Pabora ¢ OomnpmimMu AokymeHTamMu B TekcToBoM mpoiieccope Word. IlepekpectHbie
ccpuiku. [Ipumedanust — Ha3HaueHUE, TPUEMbI CO3/IaHUS U UCTIOIb30BAHUS.

Pabora ¢ OonpmuMH JOKYMEHTaMH B TEKCTOBOM mporueccope Word. 3aronoBku.
Co3nanmue ornasieHus. Pabora ¢ rokymeHTOM B peskume «CTPYKTypay.

Pabora ¢ 6onpmrMH T0KyMEHTaMU B TEKCTOBOM Mpouieccope Word. HazBanus Tabmui u
pucynkoB. Co3aanue nepeuneit Tabaui u pucyHkoB. Co31aHue NpeIMeTHOTO yKa3aTels.

Pabora B pexrMe I7IaBHOTO IOKYMEHTA: Ha3HAUEHUE U BO3MOXHOCTH.

PaboTa ¢ mabjioHaMu TUIIOBBIX JOKYMCEHTOB: Ha3HA4YCHUE, CO3JaHHEC, PCAAKTHUPOBAHUC,
HCIIOJIBb30BaHUC.

Co3znanue u ucnoab3oBanue ¢popm. [lonst popm, mapameTpsl TOJIEH.
DopMHUpOBaHUE CEPUIHBIX TOKYMEHTOB B TEKCTOBOM Iporieccope Word.

QOyHKIIMOHATBHBIE BO3MOKHOCTH TEKCTOBOTO mporeccopa Word.

5. Ol(eliolIHble mamepuaiivl npome;ucymolmoﬁ ammecmauuu no Oucuunmme

3ader ¢ OIEHKON MPOBOJUTCS C TPUMEHEHUEM CIIEAYIOIMUX METOA0B: YCTHBIN OMPOC MO
ouneram. Cozeprkanue OuieTa 1mo JUCIUILTHHE COCTOUT U3 IBYX BOIPOCOB, MPEIIONATAIOIINX 3HAHHE
TEOpHUH U €€ MPUMEHEHHE IS PEeLIeHHs IPaKTHUECKOoil 3a/1aum.

B cjIydyac IIPpOBCIACHUA HpOMe)KYTOqHOﬁ arrecraliii B JHUCTAHIIMOHHOM PCKHUME

ucnoip3yercs mwiatpopma Moodle n Teams.

Taonuua 6

Komnonenm KomnemeHyuu

Ipomesicymounwiti / kirouegou
UHOUKAMOP OYEeHUBAHUSA

Kpumepuii oyenusanus

[1Kc-3.1 3naer stamsl CryneHr 3HaeT 0a3oBble Kateropun | CTyIeHT yMeeT TpaMOTHO W

MIPOM3BOJCTBEHHOTO MpoIiecca CTWJIMCTHKA M KYyJbTYpBl pe4H; | MpodhecCHOHAIbHO

BBIITyCKAa KyPHAJIMCTCKOTO TEKCTa U | OCHOBHBIE CTHIIN MacCOBOH | MpOaHATU3UPOBATh  KOHKPETHBIH

(mmu) mpoxyKTa KOMMYHHKAIIUM U TEXHUKY MPABKH; | *KYPHAIUCTCKHUH MaTepHa;
cneuduky " KOMIIOHEHTHI | COCTaBUTh 3asBKYy Ha T€MY CBOETrO
BepOaNbHBIX WM  HEeBEepOaJbHBIX | BBICTYNJICHHUS B CMU;
cpeacTB  OOIIEHMs;  IIOHSATHE, | CIUIAHMPOBATh TBOPYECKUH aKkT B
CYIIHOCTb u MEXaHN3MBI | [IEJIOM U €TO OTJICNIbHbIEC OTEPALNH;
(opmupoBaHus A3BIKOBBIX | MpPEANPUHUMATh HE0OX0uMBbIe
CTEPEOTHIIOB; croco0b! | mpodeccroHaNbHBIE ACHCTBUS UIS

MPEOJIOJICHHS SI3BIKOBBIX M PEUEBBIX
6apbepoB, CTPYKTYpY

croco0a TBOPYECKOH JeITeIbHOCTH
KYPHAJIUCTA; (hakTopHI,
OTIPEICTISFOLIIE KpyT
npodeccroHaNbHBIX 00s13aHHOCTEH

KypHaINCTAa W HX  COCTaB;
TIPUHIIAITBI TUTAHUPOBAHUS
MacCOBBIX MHGOPMAITMOHHBIX
MOTOKOB, BHUJBI IIaHOB; XapakTep
OpraHU3aTOPCKON paboTsl
JKypHAIHCTA; TIPUHIIMIIBI

PCAAKTUPOBAHUSA MATEPUATIOB JJId

OCYILECTBIICHUSI OPraHU3aTOPCKOM
JeATEIEHOCTH; OXapaKTepU30BaTh
OCHOBHBIE  JKaHPOBBIE  MOJIENIN
TEKCTOB M OCHOBHBIE TEXHOJIOTHU
TBOPYECTBA B TOM HJIM HHOM YKaHPE;
NPOAHAIU3UPOBATh JKaHPOBBIH
COCTaB MaTepUaliOB NPeIIaraeMoro
HOMEpa W KOHKPETHBIH Marepual
OIIPE/ICIICHHOTO JKaHpPa; BBIMOJIHHUTh
PElaKTOpCKyo paboTy; OCMBICIUTD
COOCTBEHHBIH OIBIT pabOTHl B TOM
WIN WHOM J>KaHpe; MOTHBHPOBAaTh
BBIOOD COOTBETCTBYIOIINX
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CMI/I, OCHOBHBEIC HUCTOYHUKHU HpO(beCCHOHaHLHLIX maroB C

HHpOpMALINY; NPUYHHBL, | PABOBOW M STHYECKOU CTOPOHBI
BBI3BIBAIOIINC YKAHPOBYIO
TudhepeHITHAITUI0

JKYPHAITUCTCKOI'O TBOPUCCTBA.

Tunosble olleHOYHBbIE MATEPUAJIBI IPOMEKYTOYHOM aTTECTAllUH

Ilepeuens 6onpocos 011 n0020Mo6KU K 3a4emy ¢ OYeHKoU

Omnepanu ¢ noxkymeHntamu. Coznganue qokyMeHTOB. Illabimonbl 1oKymMeHTOB. Tumbl
mabaoHoB uMeH (aitmoB. Co3maHue JOKYMEHTOB Ha OCHOBE IIaOJIOHOB. PexuMel
COXpaHEHUsI JOKyMeHTOB. Vcrionp30BaHue naposei CaHKIIMOHUPOBAHHOTO JOCTYIIA.

Onepauun ¢ TekctoM. PaGota ¢ ¢parmentamu Tekcra. Boijenenue QparMeHTOB.
KonupoBanue, nepemelienue U ynajieHue gparmMeHToB. Vcnonab3oBaHuE KiIaBUATypHBIX
KJIaBHILI U KOMaH]l MEHIO.

ABToMaTtu3zanus paboThl C TEKCTOM. ABTO3aMeHa M aBTOTEKCT. XPaHEHHUE 3JIEMEHTOB.
Omnepauuu ¢ 3meMeHTaMu aBrotekcTa. [louck ¢pparmeHTOB TekcTa. PaciinpeHHbIN MOUCK.
ITpoBepka opdorpadun. Co3manue NOIB30BATENBCKUX cioBapeid. IlpeaBaputenbHbIit
IIPOCMOTP NOKYMEHTA.

@opmarupoBanue JokyMeHTa. OCHOBHBIE OTambl (OPMATHPOBAHUS  JOKYMEHTA.
®opmatupoBanue cumBoiioB. lllpudroBoe Boigenenue Texcta. Komuposanue dopmara.
®opmarupoBanune ab63ama. IlpaBuna dopmatupoBanusa. OOpamieHne W 3alOJHEHHE
Tekcta. l3MeHeHue peructpa s BblIeJIeHHOro (parmenta Ttekcra. CHHCKH AJis
oopmienus nepeuncieHuii B Tekcre. CriocoOs! (hopMaTUpOBaHUS CIIUCKOB.

®opmaTtupoBanue 10KkyMeHTOB. Ctuinn nokyMmeHTa. [Ipocmotp cnimcka cruneit. Cosnanue,
ylajeHue cruiaed u3  coucka. PopMaTUpoBaHME TEKCTOB  Ta3eTHOTO  CTHIIA.
dopmarupoBaHMe TEKCTa MO KoJoHKaM. IIpeoOpa3oBaHue TekcTa JIOKyMEHTa B
KOJIOHUaThIl (opmMar ¢ ykazaHHOro Mecta. OCHOBHBIE CpEACTBA M IpaBHJIa
dopmarupoBanus. Hymepauus crpanui.

Cosmanne TtaOmui. OcHOBHBIE JyeMeHTHl Ta0auiel. CHocoOBl CO3MaHHSA TaOJIMIL.
[IpeoOpazoBanue TekcTa B Tabmuity. [lepemenienue no tadmuie. Onepanuu ¢ 2JIeMeHTaMu
tabnuupl. VM3MeHeHue cTpykTypsl Tabnui. dopmartupoBaHue TaOIHI, COAECPHKHUMOTO
ssgeeK. VIcmoib30BaHue CTHIIEH B TAOIMIAX.

CocraBHble 1O0KyMeHTHI. Crnienuduka cOCTaBHOTO JOKYMEHTAa U CIOCOOBI €r0 CO3/IaHMS.
BHenpeHHble u cBsa3aHHbIE 00BEKThL. Co3/IaHuE, pEIaKTUPOBAHHUE, TPOCMOTP OOBHEKTOB.

Pa6ota ¢ rpadukoii. BeraBka rpadpudeckux kimmmnos. UMmopT rpadudecknx 0ObEKTOB U3
¢aitnos. Coznanue rpadpuueckux oowvekToB cpenctBamu Word. OcHOBHBIE JEHCTBHS C
rpadguyeckuMu o0bEKTaMHU.

Hmnopt nzobpaxenuii B Buje 1enoro rpadpudeckoro Qaiina, B BUJe 4acTu rpauueckoro
u3zo0paxkenus. PenaktupoBanue pucynkos. [lanens «PucoBanue». Komanas! 11t paboThl ¢
rpadpuueckumMu  oOobekTaMu. OCHOBHBIE JAEUCTBHS C Trpa@UuecKUMH OOBEKTaMH.
ITono>xeHne Ha cTpaHULE.
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10. PaGora co ctunmsMu TEKCTa, co3fgaHue aBTocojaepxkanus. Co3gaHue W peAaKTHPOBAHUE
KOJIOHTI/ITyJIOB, CIIMCKOB, CHOCOK U HpHMe‘-IaHHfI.

Illkana ouenueanusn

OrneHKa pe3ysIbTaToB MPOU3BOAMUTCS HA OCHOBE OaiuibHO-peiiTuHroBol cuctemsl (BPC).
Hcnons3oBanue BPC ocymiecTisieTcss B COOTBETCTBUU C ITprKa3oM oT 06 centsiops 2019 r. Ne
306 «O npuMeHEeHUN OAITbHO-PEUTUHTOBOM CHCTEMbI OLICHKH 3HaHHWK oOydaronuxcs». bPC
110 JUCLUIUIMHE OTPAYKEHA B CXEME PACUETOB PEUTUHIOBBIX 0AJIOB (Jjajiee — CXEMa PACUETOB).

Cxema pacueToB cpopMUpOBaHA B COOTBETCTBUU C Y4E€OHBIM ILJIAHOM HANpaBJICHHUS,
COIIacCOBaHAa C PYKOBOJAUTEIEM HAyYHO-0Opa30BaTEJIbHOTO HAIIpaBJICHUS, YTBEp)KICHA
nexkaHoMm (akynbprera. Cxema pacyeToB JOBOAMTCS JO CBEJEHUS CTYACHTOB Ha IEPBOM
3aHATUM 10 JaHHOM aucuuiiinHe. Cxema pacueroB SIBISETCS COCTaBHOM 4acThio paboueit
IPOrpaMMbl JUCIUIUIUHBI U CONEPKUT UH(GOPMALIMIO 110 U3YYEHHUIO JUCHIUILINHBI, YKa3aHHYIO
B [lonoxxenuu o OamTbHO-pEeHTHHIOBOI cucTeMe OlleHKHM 3HaHui oOydaromuxcs B PAHXul C.

Ha ocnoBanuu m. 14 TlomoxxeHus o OaIbHO-PEHTUHTOBOM CHUCTEME OIICHKU 3HAHUUN
oOyuaromuxcst B PAHXul'C B nHCTUTYTE NpUHATA CIIEAYOIas IIKala MepeBoia OLEHKH U3
MHOT00aJUIbHON CHCTEMBI B MSITHOAIIBHYIO:

Pacuer uToroBoii peiTHHIOBOM OLIEHKH

Tabnuya 7
KosaunuectBo 6a/s10B Ouenka
NMPONUCHIO OyKBoOil
96-100 OTJIUYHO A
86-95 OTIMYHO
71-85 XOpOIIO C
61-70 XOPOIIIO D
51-60 YIIOBJICTBOPUTEIILHO E
Onucanue cucmemeol oyenueanun
Tabauya 8
Oyenounvle Toxasamenu Kpumepuu oyenxu
cpeocmsa OYeHKU
(chopmwi
mexywezo u
NPOMEIHCYMOUHO2
0 KOHmMpOJis)
VYerHbll onpoc KoppekTHocTs 1 IMonHbIH, pa3sBEpHYTHINA U MOAKPEIICHHBIH A3bIKOBBIMU
(o Bompocam jyist | TOJIHOTA OTBETOB IpUMepaMH OTBeT — 2 Oasuia
YCTHOTO OTIpoca HenonHLIfl otBeT — 1 Gayn
HeepHnsrit otBeT — 0 Oaiios
Ha CeMUHapax)
Pegepar ® aKTyaJbHOCTH e HOBH3HA IMPOOIEMBI MaX - 5 GanIoB
TMPOOIEMBI H TEMbI e CTENeHb PACKPBITHS CYIIHOCTH IPOOIeMbl Max - 5 Gaios
® TOJHOTA M riyOuHa e 000CHOBaHHOCTb BBIOOpA HCTOYHHKOB MaX. — 5 6aios
PACKPLITHI OCHOBHBIX e cobOmronenne TpeboBaHuii K opopmileHHI0. MaX - 2 Gayios
MOHATHH MTPOOIEMBI
MakcumanbHoe konrdectBo 6amioB — 10.
e yMeHHe paboTats C
JIUTEPaTypoil,
CHCTeMaTH3UPOBATh U
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CTPYKTYPHUPOBaTh
Mmarepuan

TrPaMOTHOCTB U KYJIbTYypa
U3JI0KEHUS

3auer c onenkoir | KoppexTHocTh 1 [TonHBINA WILTIOCTPUPOBAHHBIA OTBET U 3AIIUILIEHHBINA IPOEKT — 8
IIOJIHOTA OTBETA C 6amioB
OIIOpOH Ha HemnomnHblii OTBET C 3alIMIIEHHBIM IPOEKTOM — 6 0aJIoB
TE€PMUHOJIOTMUECKHUH HenomnHelii oTBeT M HetopaboTaHHBIN NpoeKTa — 3 Oasa
annapar AUCUMIIIMHBI Henonnenii oTBeT 1 oTCcyTCTBHE MpoekTa — 0 6asmos

B cnydae mpuMeHeHHs] NUCTAHIIMOHHOTO PEXHMa MPOMEXKYTOYHOM aTTecTalli OHa
MPOBOAUTCSA ClIeayromuM oopa3om: ycTHO B JIOT/mucbMeHHO ¢ TPOKTOPUHIOM/ TECTUPOBAHUE
C MPOKTOPUHTOM. [[J151 yCTIEIIHOTO OCBOCHUSI Kypca y4alleMycsi peKOMEHIYETCsl 03HAKOMUThHCS
C IUTEpaTypoOu, pa3MEIIEHHOU B pa3ene 6, u maTepuanamu, BbliokeHHbIMU B JIOT.

6. Meroauyeckue MaTepraJibl 10 OCBOCHHUIO TN CIIUIIINHbBI

YcTHBIH onpoc. ITOT BUJ pabOTHI IPETYCMOTPEH HA CEMUHAPCKUX 3aHATUSAX U BKIIOYAET
B ce0s1 OTBETHl Ha BONPOCHI U OTBETHI IpU MpoBepke 3agaHuil. CTyIEeHTHl paclpeneistoT B
IpymIe BONPOCHl U3 CIHMCKAa BOMPOCOB AJISl OOCY)KJIEHHUS B IUIaHE KaXKJIOTO CEMHHAPCKOIO
3aHsaTUs. OTBET Ha BONPOC JODKEH OBbITh KpPAaTKUM, IO CYLIECTBY M, KaK IpaBWJIO, HE
IPEBBIIAOIINM 3-X MUHYT MOHOJIOTHYECKOH peuu. '0TOBUTHCS K YCTHOMY OIIPOCY 1O IJIaHaM
CEMHUHApOB CJEAYET M0 CIUCKY OCHOBHOM M JIONOJHUTEIbHON uTeparypbl. OTBET CTyIEHTa
IpY [IPOBEPKE MUCbMEHHOTO JIOMAIIHET0 3a/1aHus U3 IUIaHAa CEMUHAPCKOI0 3aHATHUS SBIISIETCS
Pa3HOBUIHOCTBIO YCTHOro ompoca. Ha ceMuUHApCcKUX 3aHATHUSX TakkKe IperlyCMOTPEHbI
JIOTNIOJIHUTEIIbHBIE, KPOME JIOMallIHe paboThl, 3a7jaHus, coOeceJ0OBaHNE 10 JIOMOTHUTEIbHBIM
BOIPOCaM U JIONOJHUTENIbHBIM 3a/laHusIM Ha CEMUHApPCKHUX 3aHATHSAX paccMaTpUBaeTCs Kak
YCTHBIH OIpoC.

CamocTosTenbHas BHeayJUTOpHas paboTa Mo JUCHUILTUHE PeayCMaTpUBAET:
1) paspaboTka mpoekTa (MakeT ra3eThbl/’KypHaja) B TBOPUECKOW TPYIIE C MOCETYIOMICH
MyOIMYHOM 3aIUTON MPE3eHTAIMH MPOEKTA.

3ammTa NpoeKkToB. CTYAEHTHI pacCIpelesAIOTCSI Ha TBOPUYECKUE TPYIIIBI 110 5 YEJIOBEK U
CaMOCTOSITENIbHO TOTOBAT MPOEKT MEPUOJUUECKOI0 U3JaHUs [0 CAMOCTOATEIbHO BEIOpaHHOMN
tematuke. [1o MaTtepuanam 3Toif paboThl CTYAEHTHI TOTOBAT MPE3EHTALUIO-0TUYET, C KOTOPOii
BBICTYIAIOT Ha MyOIMYHOM 3alIUTe MPOEKTa Ha CEMUHAPCKUX 3aHATHAX Ne 3-4. PernameHT 1uist
3alUTEl MPOEKTa — 15 MUHYT. Y4YacTHUKM IPOEKTHOM TIPYINIBI IOJIy4arOT OJMHAKOBOE
KOJIMYECTBO OaJIJIOB 3a 3aIIUTY NPE3EHTAUU-TIPOCKTA.

Bonpocul ona camonposepku:
Tema 1. Cospemennniii nepconanvhovlit Komnviomep. Cocmae u Ha3HaueHue OCHOEHBIX
ycempoiicme. Texnuka 6e3onacnocmu npu padome ¢ KOMRbIOMEPOM.

1. [TepBoHayaIbHOE 3HAKOMCTBO C KOMIIBIOTEPOM.
2. N3yueHre KOMIOHEHTOB KOMITbIOTEPA.
3. Onepannonnas cucreMa Windows. 3HaKOMCTBO C UHTEp(EHCOM.

Tema 2. IIpozpammnoe obecneuenue komnoviomepa. Onepayuonnsie cucmemot. Hx
nasznauenue. Daiinosas cmpykmypa.

1. 3amyck U 3aBepleHre padoThl MpuiokeHuid. Pabota ¢ okHamu.

2. Crannaptable nporpaMMmbl Windows: TeKCTOBBIN penaktop biiokHOT, rpaduueckuit
penakrop Paint, Kanekynsrop.

3. Cosznanue u coxpaHeHue (Hhanos.

4. PaGota co cripaBoYHOI CHCTEMOI U MEHIO TIPOTPaMM.
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5. ®opma OTYETHOCTH: PE3yJIbTaT CAMOCTOSITENIbHON pabOThI MPOBEPSAETCS Ha 3aUeTe.
OrneHuBaeTCst CKOPOCTh NeYaTaHus U 6€30MMO0YHOCTh HAbOPa.

Tema 3. @ynukyuu u 603moxcnocmu onepayuonnou cucmemot Windows. Ocnosnewie
nonamusa. Ctannaptaeie nporpammbsl Windows. CrpaBounasi cucrema Windows. [Touck
(baiIoB M MaroK .

1. [Tporpamma IlpoBoauuk. 3amyck. Pabora ¢ nepeBom mamoxk.

2. Co3anue HOBBIX manok. KonupoBaHue, mepeMMeHOBaHUE, TEPEMEIICHUE, yIAICHUE
¢aiinoB u marnox.

3. CgoiicTBa ¢aiina. Pabora ¢ rpynmoii ¢aiinos. Pabota ¢ cereBeiMu nankamu. Pabora ¢

BHEIITHUMH HOCUTEIISIMUA UH(POPMAITUH.
Tema 4. Cnenoii decamunaivyesvliit Memoo nevamu Ha KOMnvlomepe
1. Hcropust MallIMHOIIKUCH.

2. [IpaBuna paboThl Ha KJIaBHaType OYKBEHHOTO U IudpoBoro Habopa. Cienoi
JECATUIANIBIEBBIN METO/I U UCTOPHS €T0 CO3JaHMS.

3. Pacnonoxenue knapuii. [lo3unmu npaBoy U J€BOU PYK.

4. Pacnipenenenne KIaBuIl MEXAY MaJbIIaMH.

5. BapuaHTbl KJ1aBUATypHBIX TPEHAKEPOB.

Tema 5. lenonpouszeoocmeo. Texcmoeuwiit npoyeccop Word.

1. O6mue npaBuiia opopmIIeHUS PA3IUYHBIX HAOOPHBIX PadOT U CITYKEOHBIX
nokymenToB. [Ipasuna opopmienust BKP u kypcoBbix.

2. Coznanue v peIakTUPOBaHUE IOKYMEHTA.

3. Pabora ¢ cymecTByrOmUM JOKYMEHTOM.

4. Untepdeiic Microsoft Office Word 2010. JlenTa, Bkianku, rpymnmnsl, 3Hauku. [Tanens

osicTporo goctyna. Hacrpoiika mapamerpoB mporpammel. HacTtpoiika nntepgeiica padbouero
OKHa.

S. Crpykrypa nokymeHnTta. BBoa Tekcra. Y cTaHOBKa BbIpaBHUBAHUS, OTCTYIIOB U
UHTEpBaJIOB B ab3anax. Pabora ¢ pparmenramu tekcra. [Touck u 3ameHa pparMeHTOB TEKCTA.
Pacmmpennsiii mouck. KommpoBanue, nepemenieHne u yaajaeHne GpparMeHTOB TEKCTa.
[TpoBepka opdorpaduu. ABrozameHa, Ha3HaUYCHHE CIKCKa aBTo3aMeH. [IpeaBapuTenbHbIi
IPOCMOTP JIOKYMEHTA.

6. BcraBka HOMEpPOB cTpaHMIL, AaThl CO3JaHUs JOKyMEHTa. BcTaBka pa3pbpIBOB CTPAaHULIBI.
7. OnemeHTbl GopMaTOB TIOKyMeHTa. PopMaTHPOBAHUE TEKCTA HA YPOBHE CHMBOJIOB.
dopmatupoBaHHe TEKCTa Ha ypoBHe ab3areB. PopmarupoBanue 1o oopasiy. Cruiu.
Pa6ora co ctunsamu nokymenra. Ilpocmotp cnimicka ctuneil. dopMaTupoBaHUE CTPAHULIBI.

8. OO6pamiieHue u 3an0JHEHUE TeKkeTa. Vi3aMeHeHue peructpa i n300pakeHust OyKB.
Cnucok. Tunsl cnuckoB. opmarupoBanue ciuckos. Mcnonbs3zoBanue Tadynstopos. Komonku.
[TapameTpsl cTpaHULbl. 3alaHuEe TaPaMETPOB CTPAHUIIBIL.

9. KonoHTUTY/IBI, CHOCKM U IPUMEUYaHUs: Ha3HAUY€HUE, BUbI, CIIOCOOBI CO3/JaHMsl.
Coznanue npezeHTanun

Tema 6. Penaxrop npesentauunii Power Point

3amyck Microsoft Power Point

Br10op criocoba coznanust mpe3eHTaIuu

Coznianue npe3eHTanuy ¢ noMoueo Macrepa ABTOCOAEpKAHUS.

PenaktupoBaHue TeKCTa Mpe3eHTauN

. Pexxumel npocMoTpa

Pabota c mpe3enTanuei

agrwpdE

6. Coznanue mpe3eHTaluy ¢ MOMOIIbI0 1abaoHa 0pOpMIICHUS
7. BBox TekcTa B cnaig

8. Cosnmanue cnaiga

9. BceraBka cnaiiioB U3 Apyrux Mpe3eHTanuin

10. Peopranuzanus cnaiijoB B Ipe3eHTallun

11. BBoj 3aMeTOK K cliaiimam
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12. Co3maHue manky st COXpaHEeHHS TPE3eHTAIIUN
BcraBka nH(pOpMauu B pe3eHTaLUI0

13. HN3smenenue makera ciaiiga

14. BceraBka kimna

15. W3meHenune pa3MepoB pucyHKa

16. N3menenue 1BETOB pUCyHKA

17. BcraBka u hopmaTupoBaHue TabIUIIbI

18.  BcraBka tabmuisl Microsoft Word

19. BcraBka nquarpammel Microsoft Excel

20.  BcraBka u ¢popmarupoBanue quarpammsl Microsoft Graph
21. BcraBka 1 MomuuKanus opraHu3aiMOHHON THarpaMMel
22. BceraBka 1 MoguduKaIus uarpaMMbl

23. BcraBka pucynka

ITpomexyrounas arrecrauus B cucreme JIOT. KoHcynbpTanus kK 3a4eTy NpoOWIET B BUIE
oHyaiH-BcTpeun B mnpuioxkennn Office 365 «Teamsy. IlpunokeHue pexoMeHIyeTCs
YCTAHOBUTH JIOKaJbHO. CTYJICHT I0JKEH BOWTH B CUCTEMY C ITOMOIIIBIO yueTHO# 3anucu Office
365 PAHXul'C, uro6s1 o6ecieunTs 6a30BYI0 TPOBEPKU JTHUHOCTH.

3ayer OyzmeT mMpoxoauTh B (OpME YCTHOTO OMpPOCa IO CIUCKY BOIPOCOB ISl 3a4eTa H
BBINOJIHEHHSI OTHOTO MTPAKTUYECKOI'0 331aHuUsl.

Jnist obecnieueHus BUACO- M ayJIHO CBS3H HA MEPOIIPHUSITUN CTYJCHT JIOJKEH HMETh KaMepy
U MUKPO(QOH, MMOJKIIOYEHHBIE K €r0 EPCOHAILHOMY KOMIIBIOTEPY, IUIAHIIET UM CMapT(dOH.

OTcyTcTBHE 'y CTy/AGHTAa TEXHHYECKHX BO3MOXKHOCTEH paccMaTpHBaeTCsl Kak
yBaKuTeNbHas NpuunHa. [Ipy 3TOM CpOKM IpOBEAEHUs 3a4eTa MOTYT ObITh IEPEHECEHBI 10
3asBIICHUIO CTYJCHTAa HAa MMs JeKaHa (axKyiabTeTa Ha IEPUOJ] IMOCIE OKOHYAHHS DPEXKHMa
HOBBIIIEHHON TOTOBHOCTH.

3a 10-15 MuHYT 10 yKa3aHHOT'O BpEMEHU Havajla MEpPOIIPUATHS CTYJEHT JODKEH BBIMTH Ha
cBsi3b. EMy HE00X0AMMO NPUTOTOBUTH MACHOPT I MACHTU(PUKALUY JINYHOCTH.

B Xxome moaroTroBKM OTBETa CTYACHT JOJDKEH BKIIOYUTH CBOM MHUKPOMOHBI U
BUjicoKamepsl. Bugeokamepy He00X0AMMO HaPaBUTh TaK, YTOOBI ObUIM XOPOILO BUHBI JIULIO
U pyku cTynenTa. CTYICHT JOJDKEH CIeI0BaTh PEKOMEHIAIHSIM MTPETIo1aBaTelsl.

B cnyuae ecim fedCTBHS CTYAEHTAa HE JAlOT BO3MOXHOCTH IPENoJaBaTeio
KOHTPOJIMPOBATh MpPOIECC JTOOPOCOBECTHOTO BBIMOJHEHHUS CTYJCHTOM 3a/IaHuil  TI0CIe
NOJY4YeHUsl 3aJaHus A 3adeTa, MpernojaBaTeslb MMEET IMpPaBO BHICTAaBUTh OLIEHKY «HE
3a4TEHOY.

B ciydae c6oeB B paboTe 000pyJIOBaHUS WM KaHajla CBSI3U Ha MPOTsHKeHUM Oojee 15
MHUHYT CO CTOPOHBI IPETOIaBaTeNst TMO0 CO CTOPOHBI CTY/ICHTA, MIPEI01aBaTellb OCTABIISAET 32
co0ol paBoO MEPEHECTH MPOBEACHUE UCIIBITAaHUS Ha APYrOM JIEHb.

[TopaMuIBbHBIA CIMCOK MOATPYIIT JUTSI ATTECTAllMK OTJIAIIAETCSl MOCe KOHCYIbTAllUU K
3a4ery.
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7. YueOHasi auTEpaTypa M pecypchbl HHPOPMANUOHHO-TEJIEKOMMYHHUKAIIMOHHOMN CeTH
HNHuTepHer

1.1. Ocnosnasa tumepamypa
1. BonkoBa M.B. Madopmarnka jy1isi ryMaHUTApPUEB: YI€OHUK M TIPAKTUKYM JJIS

akajeMuueckoro 6akanaspuara. — MI'Y. — DnektpoH. nan. — M.: FOpaiit, 2016.
(http://idp.nwipa.ru:2048/login?url=http://www.biblio-online.ru/book/170F1E70-CC31-47
C1-B77C-393F07613B2D)

7.2. /lononnumenvnas numepamypa

1. Anemmn, Jleonna Uneny. Komnerotepuerit Bugeomontax / JI. M. Anemun. - M. : DOPYM,
2016.-175c.

2. 3narononsckuid, JImutpuit Muxaiinosud. 1700 3ananuii mo Microsoft Excel. — CII6.:
BXB-Ilerepoypr, 2016.
(http://idp.nwipa.ru:2048/login?url=http://ibooks.ru/reading.php?productid=18395)

3. JInoiin, Men. Cosnait cBoit Be6-caitt ¢ momompsio HTML u CSS. — CIT6.: Iutep, 2013.
(http://idp.nwipa.ru:2048/login?url=http://ibooks.ru/reading.php?productid=338618)

4. Makaposa H.B. [Ipaktukym mo uapopMaTuke [ DIeKTpOHHBINA pecypc]: yued. mocodue s
By30B. — CII6.: [Tutep, 2012.

5. CremanoB, Anaronuii Hukonaesuy. Unpopmaruka: 6a30BbIii KypC Ui CTYACHTOB
TyMaHUTap. CHEIUAIBHOCTEH BBICII. yuel. 3aBeIeHUui: [y 6aKaiaBpoB U CIEIUAIHUCTOB]. —
CIIG.: ITutep, 2015.
(http://idp.nwipa.ru:2048/login?url=http://ibooks.ru/reading.php?productid=344869)
6.Po6con, Dmmzader. M3ysaem HTML, XHTML u CSS, 2-¢ uzn. — CII6.: [Tutep, 2014.
http://idp.nwipa.ru:2048/login?url=http://ibooks.ru/reading.php?productid=342692

7.3. Hopmamuenvie npasogvie 00KyMeHmol U UHAA NPAGOBAA UH(OpMaAUUs

HpI/I HU3YUCHUHN JUCHUIINIMHBI HOPMATUBHO-IIPABOBBIC NOKYMCEHTEI HE UCITOJIb3YHOTCA

7.4. Humepuem-pecypcol

B03MOXHO UCIIONB30BaHKE, KPOME BBILIECTIEPEUUCIIEHHBIX PECYPCOB, U APYTUX JIEKTPOHHBIX
pecypcoB cetn IHTepHET.

DneKTpOHHAs! Bepcusl poccuiickoro xypHana «Kypramucr» http://www.journalist-virt.ru/
bubnuorexa IlenTtpa oskcTpemanbHOM kypHamuctuku Coro3a KypHanmucToB Poccun
http://www.library.cjes.ru/

bubnuoreka sxypuanucta http://journalism.narod.ru/index.html

bubnuotexa HEO(UIHATBLHOTO camra dakynbTeTa JKYPHAIUCTUKU MI'Y
http://www.journ.ru/library/
Jlo3oBckuit b.H. XKypHnanucruka: KpaTKuil CII0Bapb

http://www.eunnet.net/win/metod_materials/jdictionary/

Caiit ¢paxynbrera sxypHanuctuku BI'Y http://www.zhurfak.edu.by/

MemuaCrpyt http://www.mediasprut.ru/

BcemupHas razernas accouuarust http://www.wan-press.ru/)

[Mopran  wHayunbix  wuccinepoBanuii  CMU  ¢dakynprera  xypHamuctuku  MIY
http://www.mediascope.ru/

10. UuctutyT passutus npeccsl http://www.pdi.ru/
11. Uucturyr [loitaTepa http://poynter.ru/
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7.5. Huwie ucmounuku

C31Y pacnoaraet A0CTYIIOM Yepe3 calT HaydHo# 6ubmunoreku http://nwapa.spb.ru/ x
CJICAYIOUM IMOAIMMUCHBIM 3JICKTPOHHBIM pECypCaMm:

Pycckoazviunvie pecypcol
DnexmponHvle yueOHuUKU HEKTPOHHO - OnbanoTeuHo cucremsl (OBC)  «AHOYKe»
OnexmporHvle yueOHuKu dIEKTPOHHO — Onbauoreunoit cuctemsl (OBC) «JIanby»

HowpnhE

Hayuno-npaxmuueckue cmamvu no punancam u menedxcmenmy Mznatenbckoro poma
«bubdauoreka I'pedbeHHNKOBAY

5. Cmamou u3 nepuoouueckux u30anuii L0 0OWEeCMEEHHbIM U 2YMAHUMAPHBIM HAYKAM
«Hct - Bbro»

6. Ouyuxnoneouu, crosapu, cnpasounuxu «Pyopuxkon»

7. Ionnvie mexcmwul Ouccepmayuti u asmopeghepamog IjekTpoHHasi budauoreka
duccepranuii PI'b

8. Anznoasviunsle pecypcol

9. EBSCO Publishing - oocmyn k myrsmuoucyuniunaprvlm noinomekcmosvim 6azam
OGHHBIX PASTUYHBIX MUPOBLIX U30AMENbCME N0 OU3HeCy, IKOHOMUKe, (UHAHCAM,
Oyxeanmepckomy yuemy, 2YMAHUMAPHLIM U eCMeCcmEeHHbIM O001ACMAM 3HAHUL,
peepamam u NOAHBIM MeEKCMAaM NYOIUKAYULL U3 HAYYHBIX U HAYUHO-NONYIAPHBIX
JHCYPHANO08.

10. Emerald-  kpynuetiwee muposoe uzdamenbcmeo,  cneyuaiusupyioujeecs —Ha
INEKMPOHHBIX JHCYPHANAX U 6A3aX OAHHBIX NO HKOHOMUKE U MeHeddcmenmy. Hmeem
cmamyc — OCHOBHO20 — UCMOYHUKA — NPOGECCUOHANbHOU  UHpopmayuu O
npenooasamernell, Ucciedogamenetl U CNeyuarucmos 8 001ACmu MeHeoNCMeHmA.

8. MarepuajbHO-TeXHUUYeCKas 0a3a, HHPOPMAIMOHHBIE TEXHOJIOTHH, TPOTPAMMHOE
obecrieueHue U HH(POPMAIHOHHBIE CTIPABOYHBIE CHCTEMbI

Kypc BritouaeT ucrnonb3oBanue nporpamMmmuoro odecredenust Microsoft Excel, Microsoft
Word, Microsoft Power Point, Adobe Indesign, Adobe Photoshop st moAroTOBKH TEKCTOBOTO
U Ta0JIMYHOTO MaTepuana, rpaguyeckux WLTFOCTPAIUi, MAKETOB BEPCTKH U T.I.

MeTo161 00yYEeHHS TPEAONIATAIOT UCTIOIB30BaHNE HHPOPMAIIMOHHBIX TEXHOJIOTHI
(KOMIIBIOTEPHOE TECTUPOBAHKE, JEMOHCTPALIUS MYIbTUMEAMHHBIX MaTEPHAIIOB).

3ajeiicTBoBaHbl IHTEPHET-CEPBUCHI M DJIEKTPOHHBIEC PECYPCHI (TOMCKOBBIE CUCTEMBI,
AJIEKTPOHHAS 10YTa, MPOPECCHOHATBHBIE TEMATHUECKUE YaThl U (POPYMBI, CUCTEMBI Ay THO U
BHUICO KOH(DEPEHIINH, OHJIAH YHIMKIIONEINH, CIIPAaBOYHUKH, OMOIHMOTEKH, JIEKTPOHHBIC
y4eOHbIC U Y4eOHO-METOAMYECKUE MAaTSPHUAITBI).

Komnbrorepubie 1 HHPOPMANMOHHO-KOMMYHHKATHBHbIE CPeICTBA.
Texnuueckue cpeacTsa o0y4eHusl.

Taonuua 9
Ne HammMeHnoBaHue
/1
1. Crneuuanu3upoBaHHble 3ajbl s TMPOBENCHUSA JICKIHH, O00OpyIOBaHHBIC

MYJIbTUMEAUNHON TEXHUKOM, IIO3BOJISIFOLNIEHM JEMOHCTPUPOBAaTh NPE3EHTAlUd U
IIPOCMATPUBATh KMHO U BUJEO MATEPUAIIBL.

2. Cneunanu3upoBaHHas MeOelb U OPrCpeliCTBA: ayJAUTOPUU U KOMIIbIOTEpPHBIE
KJ1acchbl, 000py/1I0BaHHBIE OCATOYHBIMH MECTAMHU
3. TexHuueckue cpencra o0yuenus: [lepcoHanbHble KOMIBIOTEPHI; KOMIIbIOTEPHBIE

MIPOEKTOPHI; 3BYKOBHIE JUHAMHKH; TPOTPAMMHBIE CPEACTBA, 00ECIIEUNBAIOIINE TPOCMOTP
Bujeodaitnos B popmatax AVI, MPEG-4, DivX, RMVB, WMV.
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