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1. OOmme moJoxKeHUst
1.1. O6saacTh NpUMEeHeHUsI NPOTPAMMBI:

Pabouas mnporpamma aucrumiauHsl  OIL14  «MHQOpPMAlMOHHBIE TEXHOJOTHH B
npoeCCHOHATBHON JESATETBHOCTH» SBISETCS YacThIO MPOTPAMMBbI MOATOTOBKU CIIELUAINCTOB
CpeIHEro 3BeHa B COOTBETCTBUM ¢ DenepaibHbIM TOCYJAapCTBEHHBIM 00pa30BaTeIbHBIM
CTaHJAPTOM MO CTEIHATBHOCTIM CpeaHero npodeccuonanbHoro oopazosanus 40.02.01 «IIpaBo

" opraHus3anust COouuaJabHOro obecrieueHus .

1.2. MecTO JTUCUMIJIMHBI B CTPYKTYPe OCHOBHOM NMpogecCHoHaIbHOI 00pa30oBaTe/JIbHOM
NPOrpaMmbI:

Hucummmua  OIL14  «MupopManMOHHBIE  TEXHOJIOTMH B MPO(pECCHOHATHHON
NESITeTbHOCTH» SIBIAETCS 00Ienpo(eCcCHOHATbHON AMCUUIUIMHOW  y4eOHOro IjiaHa 1o
HampaBieHuto 40.02.01 «IIpaBo m opraHuzanus CONHMAIBHOTO OOCCHEUYECHHS», U CO3MaéT
HEOOXOIUMBIE MPEINOCBUIKM [UIl OCBOEHHUS PA3IUYHBIX NPO(ECCHOHAIBHBIX IUCLMILINH,
CBSI3aHHBIX C 00paboTKOW MH(MOPMAIMM U TPEACTABICHHMEM MaTepHAIOB Ha IEPCOHAIBHOM
KOMITbIOTEpE, HaBbIKAaMH pabOThl ¢ KOMITBIOTEPOM KaK CPEICTBOM YIpaBieHUs HH(opMaIuei, a
TaKXKe C HCIOJb30BAHUEM COBPEMEHHBIX KOMMYHUKALMOHHBIX TEXHOJOIMH. JlMCUUIUINHE
«H(popMallMOHHBIE TEXHOJOTUM B NPO(ECCHOHAIBHOM AEATENBHOCTH»  MPEALIECTBYET

mucuuruinHa «MHpopMaTukay.

1.3. Heau u 3a1a4u y4eOHOM TMCHUIINHBI — TPEOOBAHUSA K Pe3yJIbTaTaM OCBOCHUS
yueOHOM TMCUMIIUHBI:

B pesynbrare ocBoenus yueoHo# nucuurinabl OI1.14 «MHpOpMaIMoOHHBIE TEXHOJIOTHH B

po(heCcCHOHATTEHOM e TEIILHOCTIY 00yUYaIOIIUIICs TOJDKEH:

YMETB!
UCTOJIb30BATh MPOTrPaMMHOE 0OecTieyeHre B MPO(PECCHOHATBHON e TENTbHOCTH;

MNPUMCHATH KOMIIBIOTCPHBIC U TCJICKOMMYHUKAIITUOHHBIC CPCICTBA,

paboTtath ¢ HH(GOPMAIIMOHHBIMH CITPABOYHO-IIPABOBBIMU CHCTEMaMH;

MCIOJIb30BaTh MPUKIIAIHBIE TPOrPaMMBbI B IPOPECCUOHANBHOMN AESITETbHOCTH;

paboTaTh ¢ IINCKTPOHHOU MTOYTOM;

HCIIOJIb30BaTh PECYPCHI JIOKAJIBHBIX U II00ATbHBIX HHGOPMAIIMOHHBIX CETEH;
3HATh:

CoCTasn, (bYHKLII/II/I I/IH(I)OpMaLII/IOHHBIX U TCICKOMMYHUKAIIUOHHBIX TCXHOHOFHﬁ,
BO3MOXHOCTH HX HCIIOJIB30BAHUSA B HpO(l)eCCHOHaJTBHOfI JACATCIIBHOCTH,

OCHOBHBIE MTPaBUJIa U METOJIbI PAaOOTHI C MAKETaAMH MPUKIIAJHBIX IPOTPAMM;
MOHTHE NH(OOPMALIMOHHBIX CUCTEM U MH(POPMAIIMOHHBIX TEXHOJIOTHIA;

MOHSTHE MPaBOBON MH(GOPMAIUU KaK cpebl HHPOPMAIIMOHHON CHCTEMBI,
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HazHa4yeHHeE,

BO3MOXKHOCTH, CTPYKTYPY, MNPHHIUN paboOThl HH(POPMAIMOHHBIX

CIIPaBOYHO-IIPABOBBIX CUCTEM;

TEOPETUUYECKHE OCHOBBI, BUABI U CTPYKTYPY 0a3 JaHHBIX;

BO3MOKHOCTH CETEBBIX TEXHOJIOTHI pabOThI ¢ HH(MOpPMAIUEH;

1.4. Ilnanupyemsle pe3yabTaTbl 00y4eHHs M0 AUCHHUILIMHE

HucnunnuHa obecreurnBaeT OBIaJCHUE CICTYIONUMHA KOMIICTCHITUSIMU:

Koa xomnereHnuu

HaumeHoBaHue KOMIIETEeHIIUH

OK 1

[ToHMMaTh CYIIHOCTH U COLMAIBHYIO 3HAYMMOCTb CBOEH
Oymy1ieit npodeccuu, IpOsSBIATh K HEH YCTOWYUBBINA
HWHTEpEC.

OK 2

OpraHu3oBbIBaTh COOCTBEHHYIO IESATEIBbHOCTh, BEIOUPATH
THUTIOBBIE METOJIBI M CITOCOOBI BHITIOJTHEHUS
npodecCHOHANBHBIX 3a7a4, OLICHUBATh UX

3¢ PEeKTUBHOCTD U KAYE€CTBO.

OK3

[IpuHUMaTh penieHns B CTaHAAPTHBIX U HECTaHAAPTHBIX
CUTYAIUSIX U HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4

Ocy1iecTBIATh NOUCK U UCIIOJIb30BaHUE HHPOPMALIUH,
HeoO0XoauMoi 17151 3 (HEKTUBHOTO BBITTOTHEHUS
npodecCHoHANBHBIX 33724, TPO(EeCCHOHATTEHOTO U
JUYHOCTHOTO Pa3BHUTHS.

OK'5

Hcnonb30BaTh HHPOPMALMOHHO-KOMMYHUKAITIOHHBIE
TEXHOJIOTUH B IPO(YECCHOHAIBHON AESTEIbHOCTH.

OK 6

PaboTaTh B kKO/UIEKTHBE U KOMaH €, YH(PEKTUBHO
00IIAThCs ¢ KOJIJIETaMH, PYKOBOJICTBOM, TOTPEOUTEISMHU.

IIK 1.5

OcymecTBiATh (POPMUPOBAHUE U XPAHEHHUE JEIT
noJryJaresiei NeHCUi, MoCOOMiA U IPYTUX COIHATIbHBIX
BBIIIAT.

IIK 2.1

[Tonnep>xuBath 6a3bl TaHHBIX MOJTyYaTeIel NEHCUH,
1ocoOui, KOMIEHCAUi U APYruX COLUAIBHBIX BBIIUIAT, a
TaKXKe YCIYT U JIbIOT B aKTYaJIbHOM COCTOSIHUH.




2. CTpyKTYypa M coiep:KaHUe M CIHUIIIMHbI

2.1. O0beM y4eOHOM TMCHUIIMHBI 1 BUABI PadoT

Ha 06a3e ocHOBHOTO 00111€T0 00pa3oBaHus oyHas popma o0ydeHus

Oo6vem yueonoii pabomel, uac
no cemecmpam
Buj yueOHol paGoThl
Bcezo
4
Oosi3aTennbHas ayqIMTOPHAs yueOHas HArpy3Ka (Bcero) 57 57
JIEeKINHU 13 13
MPAKTUYECKUE 3aHATUS 44 44
CamocrosiTesibHast padoTa CTyeHTa (Bcero) 20 20
KOHCYJIbTAIUA 4 4
MakcumanbHas ydyeOHasi Harpy3ka (Bcero) 81 81
Umoeosas ammecmayus 6 ghopme oughghepenyuposannoeo 3auéma
2.2. TemaTH4eCcKMH IJIAH U COJAEPKAHME TUCUUIIIMHBI
OcBaunBae
Haumenosanue MBbIE
Conepsxanue TeM (pa3aenon)
TeM (pa3aesnoB) KOMIIETEH
U1
Pa3znen 1. UndopmMannoHHbie TEXHOJIOTHN U HH(POPMANHOHHBIE CHCTEMBI.
Tema 1.1. Ilonsitue | [Toustue uH(pOopMaMOHHON TEXHOJIOTHH. Bugsr | OK 1, OK
HHPOPMALHOHHOH | YH(POPMALMOHHBIX TEXHOJIOTHM. Opranuzanus u|2
TexHoJorum. MHCTpyMeHTalbHbIe cpeacTBa UT ropuanueckoil AeITeIbHOCTH.
Knaccudpukanus M XxapakTepUCTHKA TIaKeTOB IPUKIATHBIX
nporpaMm.  uHpopmatuzanys, HHPOPMALMOHHAS  KYyJbTYpa,
nH(pOpMaIMOHHBIE pecypchl. HbOpMaIIMOHHBIE YCIYTH U IPOAYKTHI.
Tema 1.2. Ilonsitue | [lonatne wHopmammonHoi cuctemel. Crpykrypa MHC. | OK 1, TIK
uHdopmanmonnoii | [Mpoueccel, nporekaromue B MC. Kiaccupukamus MC. | 1.5, TIK
CHCTEMBI ABTOMaTH3WPOBAHHBIC MH()OPMAIIMOHHO-TIOMCKOBBIE chcTeMbI. | 2.1, OK 3

dakrorpaduueckue UH(pOpPMAaIOHHbIE CUCTEMBI.
JlokymeHTanbHble MH(pOpMalMOHHbIE cucTeMbl. IloHsATne
MYHHUIUIIAIBbHON UH(POPMAIIMOHHOM CUCTEMBI.
I'eonnpopmarioHHbIE CUCTEMBI B MYHHIMIIAJIBHOM
YIPaBICHUH.




Tema 1.3. OcHoBbl | OcHOBBl 3amuThl uHpopmammu u cBeaeHuid. Konmemmus | OK 6, OK
3alMUThI roCyIapCTBEHHOU nH(pOpMaAITMOHHOM MOJIUTUKHU P®. | 3
ungopmauun besonacHocTh nH(POPMAIIMOHHOMN CUCTEMBI.
uc. Kpunrorpadudaeckoe 3akpbiTrie HHGOPMAIIHH.
Tema 1.4. OcHOBHBIC TIpaBWJIa OpraHM3alMu JoKymMeHTooOopora B | OK 6, OK
/IeKTPOHHBII komnanud.  CrnocoObl  JIOKyMEHTHPOBAHUS  JIOKYMEHTOB. | 3
IOKYMEHT0000POT | MareppanpHble  HOCHTENM — MH(GOPMALHH.  JIEKTPOHHAS

HOJIIIHCh.
Pasneun 2. UndopmanmoHHas TeXHOJIOTHs pad0ThI B CIPABOYHO-NIPABOBBIX CHCTEMAX.
Tema 2.1. Ilonsite | [lonsiTie mnpaBoBoil wuHGpopMmarmu, ee Buael, 3HaueHue u | OK 2, OK
NpaBOBOii ucnonp3oBaHne B chepe  commanbHOrO  OOecmeueHus. | 4
uHQopmanuu. OOBeKTUBHAS HEOOXOIUMOCTD u 3HAYEHUE
Obmas aBTOMATH3MPOBAHHON 06pabOTKK MPaBOBOH MHpopMaruu. Pob
zﬁgzﬁzz[::;nxa KOMIIbIOTEPHBIX CIPABOMHBIX MPABOBBIX CHCTEM B PELICHMI
HIDABOBBIX CHCTEM. HpOGHeMVLI 06ecneqe£m;1 MOJIb30BaTENe  COBPEMEHHOM

npaBoBoii nH(popMmarmein. CoBpeMeHHbIE CIIPAaBOYHBIE IPABOBbIC

cuctembl: «Koncynprant [Imtocy, «I"apanty, «Komeke» u ap.
Tema 2.2. Crpykrypa emuHoro wuHpopmammonHoro MaccuBa CIIC | OK 4, OK
Texnoorus «Koncynprant Ilmocy. 3amyck CIIC «Koncynprant Ilmoc». | 5
pabote1 B CIIC OCHOBHBIC 2JICMEHTHI yIpaBieHus. [lonydeHHe CIpaBOYHOM
«KoHCybTaHT uH(pOpMaLUH.
Tmocy. Bosmosknoctu pa6otsl CIIC «KoHCYIBTaHT IUTIOCY 1O paboTe co

CIHMCKaMHU C TEKCTOM JOKYMEHTOB. DkcropT B MS Word

Buner moucka CIIC «KOHCYnbTaHT IUTIOCY: OBICTPBIM ITOHMCK,

Kaprouka noucka. [IpaBoBoii HaBUraTop.

CnpaBounuku. [lyreBogurens. CoBapb TEPMHUHOB.

KoHcTpykTOp 10rOBOpOB, KOHCTPYKTOP YUETHOM MOJIUTHKH

CriennanbHBIA TOUCK MO CYAeOHOM MpPaKTUKE.
Pasnen 3. UndopmanmmoHHbIe TEXHOJOTHH B PO(decCHOHATBHOM 1esiTeTbHOCTH
Tema 3.1. Co3nanue 1Ia0IOHOB ¢ Hcmoyib3oBanueM mone  (opmel. | OK 5, OK
Wugopmannonnas | Coznanve madaoHa COUANTbLHON aHKETHL. 2
TEXHOJIOTHUHA
MOATOTOBKH Co3pnanue cepuitHOM pacchuiku. CiusiHUE.
TEKCTOBBIX
HOKYMEHTOB OpranuzanyoHHbIe UarpaMMbl

ABTomMaru3aiys 00paboTKH TEKCTOBOTO TOKyMEHTA.
Tema 3.2. TexHomorus HCTIOJIb30BaHUS BCTPOEHHBIX ¢byaknmii | OK 5, OK
Texnomorus Hcnonp3oBaHue cTaTUCTHUECKUX (QYHKUUH Uis 0O0paboTKU 2
aHajIm3a JAHHBIX COIIUAJIbHBIX QHKET.
COUMATLHBIX H [IporHo3upoBaHKuEe M PErPeCCHOHHBIN aHAIHM3, UCIOJIb30BaHUE
IKOHOMIIECKHUX dyskumit - TIPEJJCKA3 wu TEHJEHIIMSI s amanmsa
rokcazatesien HYKOHOMHUECKHUX MOKa3aTeJeH.
3JIEKTPOHHBIX
Taéamnax MS Huarpammbl. [IpuHIMOBI MOCTPOEHMS, PENAKTUPOBAHUS U
Excel dbopmaTupoBaHUs




Criucku. O6paboTka, COpTUpPOBKa U (puibTparys TaOIMYHBIX
naHHbIX. CTpyKTypHpoBaHue TaOIHIL

Hcnonb3oBaHne  MOJB30BATENILCKOTO M PACIIMPEHHOTO
(bUIBTPOB.

CBOI[HBIG TaGJII/II_H:I . Anamus CcOoMaJIbHBIX JaHHBIX C
HCITIOJIB30BAHHUEM CBOAHBIX T36J'II/II_[.

Tema 3.3.
ConuaJjnHoe
ynpaBJieHHe H
HH(pOopMaLMOHHbI
€ TeXHOJIOTHH.

ConumanbHoe yrpaBieHHE W HHPOPMAIMOHHBIE TEXHOJIOTHU.
l'ocynapcTBeHHbIe HH(OPMAIIMOHHBIE PECYPCHI.

l'ocymapctBennass  mporpamma P®  «MHpOpManmonHOe
obmmectBoy» (2011-2020 roasr). M Iudpoast 5koOHOMHKA

3HaKoMCTBO ¢ IHTEpHET-MOpTaiaMu COIMaIbHOM ChEpHI.

[udpoBuzamust  commansHoit  chepel. u  KOpummueckoi
ACATCIIbHOCTHU

OK 5, OK
1, 0K 4

2.3. PernnameHT pacnpenesieHusi BUA0B padort no apucuumiautde ¢ 10T

ﬂaHHaﬂ JAUCHUIINIMHA PCAIN3YETCA C MPUMECHCHUCM JUCTAHIIMOHHBIX 06p330BaTeJ'IBHI>IX

texnosioruii (JIOT). Pacnipenenenue BumoB ydueOHON padOTHI, (OPMATOB TEKYIIErOo KOHTPOJIS
npejacTaBieHsl B Tadmuie 2.3:

Ta6muma 2.3 — Pacnipenenenne BUAOB y4eOHON pabOTHI M TEKYIIEH aTTeCTaAlUN

Bun y4yeoHoii padoThI ®opMaT npoBeaeHust

JIeKIMOHHEBIE 3aHATUA Yactuuno ¢ npumenenuem JJOT
[IpakTrueckue 3aHATUS Yactuuno ¢ npumenenuem JOT
CamocrostenbHas pabora Yactuuno ¢ npumenenuem 10T
Texymuii KOHTPOJIb Yactuuno ¢ npumenenuem 0T
[IpomexyTouHasi aTTecTanus KoHnrakTHas aynmuTopHas  pabora,

gactuano (CJ10)

DopMbI TEKYLIET0 KOHTPOJIS ®opMarT npoBeAeHUs

[IpakTnueckue 3ananus YactuuHo ¢ npumenenuem 10T
TectupoBanue B cucreme maMcTaHIIMOHHOTO OOY4YEHUS

(CHO)

JlocTyn K CHCTEME JIMCTAHIIMOHHBIX 00pa30BaTEIbHBIX POrPAMM OCYILECTBIIACTCS KaXK IbIM
00yJarommMcsi caMOCTOSITETIbHO € JTF000TO ycTpoicTBa Ha mopraie: https://sziu-de.ranepa.ru/, B

COOTBETCTBUH C X WHAMBUAYAJIHHBIM APOJIEM U JIOTUHOM K JIMYHOMY KaOUHETY / Ipoduitio.

Texymuii KOHTPOJIb, TPOBOAUMBINA B CHCTEME JUCTAHIIMOHHOTO OOYYEHUS, OLIEHUBAIOTCS

KaKk B CUCTCMC OUCTAHIIMOHHOI'O O6Y‘-IGHI/ISI, TaK W HOpernogaBaTrcsicM BHC CHCTCMBI. I[OCTYH K

MaTepraiaM JISKIIUH MPETOCTABIISETCS B TEYEHHE BCETO CEMECTpa 0 Mepe MPOXOKACHHUS OCBOCHHS

nporpaMmsbl. JlocTynm K KakJoMy BUAY paOOT M KOJMYECTBO MOMBITOK HAa BBIMOJHEHUE 3aJaHUs
MPEOCTABIISAETCS] OTPAaHUUEHHOE BPEMS COTJIACHO PETIaMEHTY JUCLUIUIMHBI, OITYOJMKOBAaHHOMY B

CHUCTEME JUCTAaHIIMOHHOTO 00y4eHus. [IpernomaBarens OleHUBACT BBHITOJHEHHBIE 00YJYarOIIMMHCS

paboTel He o3aHee 14 pabounx JAHEH MOCe OKOHYAHHS CPOKA BBHITOJIHCHHS.




3. ®oH/1 OLIEHOYHBIX CPEICTB MPOMEKYTOYHOM ATTECTAMM N0 Y4eOHOH IMCUMILIMHE U
MaTepHa/bl TEKYLIEro KOHTPOJIsSl yCeBaeMOCTH 00y4arouXcs

3.1. ®opMBbI H METOABI TEKYLIET0 KOHTPOJISA YCIIEBAeMOCTH 00y4AIOLIUXCH U
MPOMEKYTOYHOM aTTeCTALMH.

TGKYH_II/Iﬁ KOHTpOJIL U OLCHKAa pe3yHLTaTOB OCBOCHU OUCIHUITIINHBI OCYH_IGCTBHHGTCH
IpernoiaBaTesieM B IMPOLIECCEe MPOBEACHUS MPAKTUYECKUX 3aHATHH, B (JOpME TECTHPOBAHUS U
BBITIOJTHCHU S HpaKTI/I‘-IeCKI/IX pa60T.

B xome peammzammm auctumumabsl  OI1.14  «MHDOpManmoHHBIE TEXHOJOTHH B
poeCCHOHAIBHON JIESITEIBHOCTHY» HCITONIB3YIOTCS CISAYIOMINE METOJBl TEKYIIET0 KOHTPOJIS
YCIIEBAEMOCTH 00YJaIOITUXCSI:

OueHo4YHbIE CpeACTBA okazaresmn™ Kpurepun**
(popmBI TEKYIIIETO OLIEHKH OLlEHKH
KOHTPOJISI)
TectupoBanue MPOIIEHT NPAaBWIbHBIX OTBETOB | OLEHKH «OTJINYHO) -
Ha BOIIPOCHI TECTA. 3aCJyKHUBAET CTYIEHT B TOM

CIIydae, €Clid BEpHBIC OTBETHI
cocTaBistoT oT 86—100% ot
00IIero KOIM4ecTBa

OueHKkH «XOpouo» -
3aCIYKUBAET CTYICHT B TOM
ClIy4ae, eClid BEepHbIE OTBETHI
COCTaBJISAIOT OT 65-85% ot
00I1IETO KOJIMYECTBA;

Ouenkn
«Y/AOBJIETBOPUTEILHOY -
COOTBETCTBYET paboTa
CTyZEHTa, coaepxkaras 51—
65% npaBUIIbHBIX OTBETOB;
Ouenkn
«HEYT0BJIE€TBOPUTEILHOY -
COOTBETCTBYET pabora,
coaepxaias mexee 50%
PABHJIbHBIX OTBETOB.
[TpakTuueckas pabora MOJIHOTA MW MPaBWIBHOCTH | OleHKH «OTJIUYHOY»
BBITIOJTHEHHSI paOOTHI 3aCIyKUBAET CTYZEHT,
BBITIOJTHUBIIHN  00s3aTEbHYIO
yacTb WM 3aJaHus s
CaMOCTOSITENIbHOMN paboTsl,
O0OHAPYKUBITUI 3HAHUS
OCHOBHOTO  Marepuana B
paMKax JIeKIIUH, 00s3aTeIbHOM,
JOTIOTHUTEIBHOU JTUTEPATyPHI,
C  DJIEeMEHTaMH  CaMOCTOs-
TETHHOTO aHanm3a,
0OHAPYKHUBITHI rIyoOoKOe
3HaHHE MaTepuana.

OueHKH «X0poIIo»
3acIy)KUBAET CTYJICHT,




BBITIOJTHUBIIIHA 00sI13aTENbHYIO
4yacTb U 3aJlaHUs JJIs
CaMOCTOSITENTbHON PabOTHI,
OOHApYXKMBIINI 3HAHUS
OCHOBHOT'O MaTepuaia B
paMKax JeKIun

Ouenkn
«Y/10BJIETBOPHUTEIbHO)
3acCIy>KUBaeT CTYICHT,
BBITIOJTHUBIINIA 00s13aTEIbHYIO
4acTh U 3aJIaHUs IS
CaMOCTOSITEIbHOU PabOTHI,
OOHApPYKUBIINN 3HAHUSA
OCHOBHOI'O MaTepuaia B
paMKax JEKIUH, HO,
JOTTYCTUBIIUM MOTPEIIHOCTH B
BBITIOJTHCHHUH 3a/IaHUH, U
oOJamaronmii He0O0XOINMBIMHA
3HAHUSIMH TSI UX YCTPaHEHUS
MOJT PYKOBOJICTBOM

IpernoaaBaTels.
OueHku
«HEYTOBJIETBOPHUTEIHHOY
3aCIy’)KUBAET CTYJICHT,
OOHapyKUBIINH

CYIIECTBCHHBIC TIPOOETBl B
3HAaHUU OCHOBHOI'O MaTepuaa;
HE CIIPABJIIOLIUNACS c
BBITIOJTHEHUEM 3aJIaHui, clabo
3HAKOMBII c OCHOBHOM
JUTEPATypOH,  JOMYCTUBIIHMI
Cepbe3Hble TMOrPEHIHOCTH B
BBITIOJIHEHHBIX 3aIaHUsIX,
HYXIAIOIIUICS B TOBTOPEHUU
OCHOBHBIX TMOHSITUN TEMBI MO
PYKOBOJCTBOM

npenoaaBaTess.
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Tabmuma 3.1. DopMbI TEKYIIIETO KOHTPOJIS

HH(OPMATHOHHOMK
CHCTEMBI

cuctemsl. Ctpykrypa WUC.
[Ipoueccol, mpoTekaromye B
NC. Knaccudukarus UC.
ABTOMaTH3UPOBAHHbIE
MH(OPMALIMOHHO-TTOUCKOBBIE
cucrembl. Dakrorpaduyeckue
MH(OPMALIMOHHBIE CUCTEMBI.
JlokyMeHTaJIbHbIE
MH(OPMALIMOHHBIE CUCTEMBI.
[TonsiTHE MyHULIUITAILHON
MH()OPMAITMOHHOMN CUCTEMBI.
I'eonndopmarmonssie
CUCTEMbI B MYHULIUTIATbHOM
yIpaBJICHUHU.

Y4eOHas Harpy3ka ®opma
00y4yaloLUXCcsl 0 BUAAM TeKyLIero
y4eOHBIX 3aHATHI, Yac. KOHTPOJIs
ycneBaemo
CTH,
Cojiepkanue yue6Horo O0s3aTeabHA l'lpOMe)lfyT
HaumeHnoBanne MaTepuajia, IPaAKTHYeCKue i Cam otIHon
pa3aesioB M TeM padoThl, caMocTosITEIbLHAS Makcu ocro | ATrecranu
padoTa CTy/IeHTOB. MajbHa AT. "
s Tpa pa6o
Jlekn | K. Ta
uu 3aHs
THA
1 2 3 4
Paznesn 1. UadopManoHHbIe TeXHOJIOTHH U HH(POPMALMOHHBIE CHCTEMBI.
Tema 1.1. onsitne | [TonsTre nHGOPMALMOHHOMI 3 2 1 T
HHPOPMANMOHHON | TexHOIOTUU. Bus
TEXHOJIOTHH. MH(OPMAITMOHHBIX
TexHosoruil. Opranuzanus u
HHCTPYMEHTAJIbHBIE CPEACTBA
NT ropunuueckon
JIEATEIBHOCTH.
Knaccudukanus u
XapaKTEPUCTUKA ITAKETOB
MPUKJIAAHBIX [IPOTPAMM.
nH(popMaTH3aIHs,
nH(pOpMaIMOHHAs KyJIbTYDa,
WH(POPMALMOHHBIE PECYPCHI.
NudopmanmoHHble yCIyry 1
IPOAYKTBHI.
Tema 1.2. [lonsitue | [ToHarue uHGOPMAITMOHHON 3 2 1 T
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Tema 1.3. OcHOBBI
3alUTHI
uHdopManuu B
HucC.

OCHOBBI 3a1UTHI HH(OPMALUN
" cBenennii. KoHmenmnus
roCyZapCTBEHHOMN
MH(GOPMALMOHHON TOJUTHKU
P®. be3onacHocTh
MH(pOPMAIMOHHON CUCTEMBI.
Kpunrorpaduueckoe 3akpbiTre
nH(popManuu.

Tema 1.4.
JIeKTPOHHBII
JAOKYMEHTO0000pOT

OcHoBHbIE TIpaBUIIA
OpTaHu3aIIH
JOKYMEHTO000pOTa B
koMmaHuu. CrocoObl
JTOKYMEHTUPOBAHHS
JTOKYMEHTOB. MarepualbHbie
HOCHUTENIN UH(POPMAITUH.
DJIEKTPOHHAsI MOJIHKCH.

T, IIP

Paznesn 2. NUndopmManoHHasi TeXHOJIOTHsI Ppa0OTHI B CIPABOYHO-IIPABOBBIX CHCTEMAax.

Tema 2.1. IlousiTne
NpaBoOBOM
HH(poOpMALHH.
Oomasn
XapaKTepuCTHKA
CIPaBOYHBIX
NMPaBOBbIX CHCTEM.

[TonsiTue mpaBoBOit
uH(pOpMaIINH, €€ BUIIBI,
3HAaYeHHUE U UCIOJIb30BAHUE B
cdepe conranabHOTO
obecneuenus. OObeKTUBHAS
HE0OXOIMMOCTh U 3HAUCHHE
ABTOMATU3UPOBAHHOMN
00paboTKM PaBOBOM
nHpopmanuu. Ponpb
KOMITBIOTEPHBIX CIIPABOYHBIX
MIPABOBBIX CUCTEM B PELICHUHN
po0JIeMbI 00ecTIeueHUS
MOJIb30BaTENIEH COBPEMEHHOM
NPaBOBOI MH(pOpMaIKEH.
CoBpeMeHHbIE CITPABOYHbBIE
MIPABOBBIE CHCTEMBI:
«Koncynprant [lmtocy,
«[apanTy, «Komekey u nip.

Tema 2.2.
TexHoJsiorus
pa6orsl B CIIC
«KoHcyabTant
ILaroc».

CtpykTypa €JIMHOTO
MH(POPMALIMOHHOTO  MaccHBa
CIIC «Koucynprant Ilmrocy.
3anyck CIIC «Koncynbrant
[Tmroc». OCHOBHBIE 3JIEMEHTHI
yIpaBJeHHUsI.

T, IIP

Bunnr IIOHCKa CIIC
«KoHcynbTanT ILJTIOCH!
ObicTpeIii  momcK, Kaprouka
1oucka, IIpaBoBoi HaBUraToOp

T, IIP

CnpaBouynuku. IlyreBomurens.
CnoBapb TEpMHHOB.

T, IIP

Bosmoxknoctu  pabotrer  CIIC
«KoHcynbTanT  mmoc» 1O
paboTe C TEKCTOM JIOKYMEHTOB.

T, IIP
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ITonyuyenue CIIPaBOYHOU
nH(popManuu.
Okcnopt B MS Word

KoncTpykTop JIOTOBOPOB, 2 2 -
KOHCTPYKTOP Y4ETHOU
MOJIUTUKU

CnenuanbHbld  MOUCK MO
CyJ1IeOHOM PAKTHKE.

T, IIP

Pa3nean 3.

HNudopmanmonHble TEXHOJOTHH B PO(ecCHOHATBHON 1esiTeTbHOCTH

Tema 3.1.
HNudopmanmonnasn
TeXHOJIOTHS
NOAr0TOBKHU

Co3nanue 1abJI0HOB c 3 2 1
UCTIOJIb30BAHUEM TIOJIEH (POPMBIL.
Cosnanue nadioHa COLMAILHOMN
AHKCTHI.

T, IIP

TeKCTOBBIX
JOKYMEHTOB

Co3nanue CepudHOM PACCHUIKH. 3 2 1
Cnusinue.

T, IIP

OpranuzanvoHHbIe AMATPAMMBI 3 2 1

T, 1IP

ABTOMaTH3anUA 00paboTku 5 4 1
TEKCTOBOTO JIOKYMEHTA.

T, IIP

Tema 3.2.
TexHoJI0rNsA
aHaJIu3a
COLHAJIBHBIX H
’KOHOMHYECKHUX

TexHoI0rus UICNOJIBL30BaHUS 5 4 1
BCTPOCHHBIX (PyHKLIUH
Hcnonb30BaHre CTATHCTUYIECKUX
byHKUIMA 17151 00paboTKH
JAHHBIX COITMATBHBIX aHKET.

T, IIP

nokasarejiei B
JIEKTPOHHBIX
Tadaumax MS
Excel

IIporno3upoBanue u 5 4 1
pErpeCcCUOHHBIN aHAIH3,
MCTIOJIb30BaHUE (PYHKITHI
IMPEJJCKA3 u TEHAEHIIA
JUIS aHAJIM3a SKOHOMHUYECKHUX
ITOKAa3aTeNIeH.

T, 1IP

Juarpammsl. [IpuHIune! 5 4 1
IIOCTPOCHHUS, PENAKTUPOBAHMS U
dbopMaTupoBaHus

T, 1IP

Crincku. O6paboTKa, 3 2 1
COPTHUPOBKA U (PUIIBTPALIUSL
TAOJUYHBIX TaHHBIX.

CtpyKTypHpOBaHUE TAOJIHII

T, IIP

Hcnons3oBanue 3 2 1
MOJIb30BATEIBCKOTO U
pPaCHIMPEHHOTO (PUIHTPOB.

T, IIP

Csoauble TaOIUIBL. AHAIN3 3 2 1
COIMAJIbHBIX JAHHBIX C
HCIIOIB30BAHUEM CBOIHBIX
TalJIuII.

T, 1IP

Tema 3.3.
ConuaJjanHoe

CornaibHOE yIpaBJICHUE U 3 2 1
uH(OPMAIMOHHbIE TEXHOJIOTHH.
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ynpaBJjieHHe U
HUH(POPMAMOHHBI
€ TeXHOJIOTHH.

I'ocynapcTBeHHBIE
WH(OpMaIMOHHBIE PECYPCHI.

I'ocynapcTBeHHas mporpamma
P® «MudopmarmonHoe
obmectBoy» (2011-2030 rozsi).
[{udposast 5kKOHOMHKA

3HaKoMCcTBO ¢ MIHTEepHET-

TOpTaJIaMU COITUATILHOMN Cephl.

T, 1IP

[HudpoBuzarnus coruanbHOU
cdepsl. u KOpuanaeckoit
JESITeTbHOCTH

T, IIP

Koncynbranus

[IpomexxyTouHnas arrectauus

3auér ¢
OIICHKOU

Bcero:

81

13

44

20

Ipumeuanue: Dopmor mecmuposanue (T), npaxmuuecxasn paboma (I1P).

OueHoYHBIE CPeICTBA MPOMEKYTOYHOT0 KOHTPOJIS

[TpomeskyTouHas aTTecTalys MO TUCIMUILIMHE IPOXOIUT B (hopMme auddepeHInpoBaHHOTO

3a4cTa

3auet moxeT nmpoBoautcs ¢ mpumenerue JJOT (Moodle).

3a4er ¢ OIEHKOM MPOBOIUTCS C IPUMEHEHUEM CIITYIOIINX METOIOB (CPE/ICTB):
1.YctHo mo Ouieram- ConepxaHue Ousera Mo JUCHUILIMHE COCTOUT M3 JBYX YacTew:
TEOPETUYECCKHI BOTIPOC W TPAKTHYECKOE 3alaHue. B Xojae cma4yw 3adera CTYACHT BBIMOJHSET
npakTudeckyto padboty Ha IIK.
2. B Bune tectupoBanus (¢ npumeHenueM Moodle) - B hopme mUCEMEHHOTO OTBETa Ha
TEOPETUYECKHE BOMPOCHI U MPAKTHUECKOTo 3aJaHus. B xone ciaum 3auera CTYICHT BBIMOJHSAET
npakTuyeckyro padory Ha [1K.
3ayer TPOBOIUTCS B y4eOHOM ayauUTOPHM C HCIIOJIB30BAaHHEM IEPCOHAIBHBIX

KOMIBIOTEPOB. J[JIsi MOATOTOBKHU K OTBETY OTBOAUTCS OT 20 10 40 MUHYT.

Kpurepun onenkn

Ob;emcu «OMIUYHO» 3aCIy’)KHUBacT CTYACHT,

IPOrpaMMHOTO  MaTepuana; YCHEIIHO BBIMOJHSIIOUIMN  MpeaycMOTPEHHBIE

O0OHapPYKHUBIITHI
CHCTEMAaTHYEeCKOe U TIyOOKOe 3HAHHE Y4eOHO-IPOTPaMMHOrO MaTepualia, YMEHHE CBOOOIHO
BBITOJIHATh 3aJaHHS, IPELYCMOTPEHHBIE NPOTrPAMMON; YCBOMBIINN OCHOBHYIO M 3HAaKOMBIH C
JIOTIOJIHUTEIIbHON JIMTEPaTypOu, PEKOMEHAOBAHHOM IMPOrpaMMOM; MOHMMAIOUIUN B3aUMOCBS3b
OCHOBHBIX MOHATHH JMCHUUIUIMHBI B MX 3HAYEHUU JUI1 CAaMOBOCIUTAHUS, WACHTU(DUKAMH,
aKTHUBHOTO Y4acTHUs B MPO(ecCHOHATFHOM 00Y4eHHUH; POSIBUBIINN TBOPUYECKHE CIOCOOHOCTH B
NOHUMaHHUHU, U3JI0’)KEHUH U MCIIOJIb30BaHUH Y4E€OHO-IPOrpaMMHOI0 MaTepHaa;
Oyenku «xopouio» 3acIyKUBAeT CTYICHT, OOHAPYKUBIIUI MOJHOE 3HAHUE Yy4eOHO-

BCECTOPOHHEC,

MPOrpaMMOit

3a/laHus; YCBOUBIIUN OCHOBHYIO JIUTEPATypy, PEKOMEHIOBAHHYIO B IIPOrpaMMe; MOKa3aBILUN
CUCTEeMAaTUYECKUN XapaKTep 3HAHUU MO JUCHUIUIMHE U CIIOCOOHBIM K HUX CaMOCTOSTEILHOMY
MIOTIOJIHEHHUIO M OOHOBJICHHUIO B XOI€ AalIbHEHIIeH yueObl U yueOHOM MPAaKTHUKH;
0OHApPYKUBIITUH
OCHOBHOTO Y4eOHO-IIPOTpaMMHOT0 MaTepuaia B 00beMe, HEOOXOAMMOM /ISl AalTbHEHIIIeH yueobl
npodeCCHOHANBHOW ~ ACATEIBHOCTH,  CIIPABJISIONIUNACS
MPEAYCMOTPEHHBIX MPOrPaMMOM; 3HAKOMBIM C OCHOBHOW JIMTEPATypOi, PEKOMEHIOBAHHOU

OULeHKU  «Y00671emB8oOpUmenbHO »

)51
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MPOrpaMMOii; OMYCTUBIIMKA MOTPEIIHOCTH B OTBETE, HO OONaAaromuii HEOoOXOIUMBIMU
3HAHUAMU Ul UX YCTPAHEHHUsI IOl PYKOBOJACTBOM IIPENOIaBaTENs;

Onenku «HEY0081emME8OPUNENbHON 3aCIIy’KMBaeT  CTYJEHT, OOHapyKUBIINH
CyILIECTBEHHBIE MTPOOEbl B 3HAHUU OCHOBHOT'O MaTepHaia; He CIPABIIAIOMIUNACS C BHIIIOJIHEHUEM
3aJaHMi, c1a00 3HAKOMBIN ¢ OCHOBHOH JIMTEPATYpOH, TOMYCTHBILUI Cephe3HbIe MOTPEUTHOCTH B
BBIIIOJIHEHHBIX 3aJJaHUSX, HYKIAIOIUICS B IOBTOPEHUU OCHOBHBIX MOHITHI

3.2. MaTepuaJjibl TEKyIIero U NpPOMe;KyTO4YHOIr0 KOHTPOJISI YCIIeBAeMOCTH 00y4ar0 M XCS

OIl1.14 «MlaopmManmoHHbIC TEXHOJIOTHU B TPOPECCHOHAIBHON JEATETFHOCTHY UCTIOJIB3YIOTCS

CJIeTyIOIIHEe METO/IbI TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH 00YYarOIIUX CS:

Tema (paznen) ®dopMbI (METOIBI)

TEKYILETO
KOHTPOJIA
YCIIEBAEMOCTH

Paznen 1. UudopManuoHHble TEXHOJOTHHA U HH(OPMAIIUOHHBIE T, IIP

CHCTEMBI.

Paznen 2. UudgopManuoHHasi TEXHOJIOTHs PadoThI B CIPABOYHO- T, IIP

NMPaBOBbIX CUCTEMAX.

Pasnen 3. UndopManmoHHbIe TEXHOJOTHH B NPO(pecCHOHATBHOM T, IIP

AeATeJbHOCTH

Texymuii KOHTPOJIb U OLICHKA PE3YJIbTATOB OCBOEHUS TUCHUIIIIMHBI OCYILIECTBIISIETCS
Iperno/iaBaTesieM B poliecce MPOBeICHHS MPAKTHYECKUX 3aHATHIA, B pOpMe TECTUPOBAHUS U
BBITIOJIHEHUS] TPAKTHYECKUX PadOT.

Tunoevie mecmoguie 6onpocnl
Ilpumepnoiit mecm no Pazoenam - 1, 2, 3:

1. WndopmarnroHHast TEXHOJIOTHUS — 3TO:
a) B3aMMOCBSI3aHHAsI COBOKYITHOCTb CPECTB, METOJIOB U IIEPCOHANIA, UCIIOJIb3YEMBbIX IS

XpaHEeHHsI, TIOUCKa, 00pabOTKH M BhIIaYX MHPOPMALIMU B HHTEpEcax MOCTABICHHON TeITH
b) mporecc, HCTIONB3 YOI COBOKYITHOCTh CPEICTB U METOIOB cOopa, 00paboTKH 1

nepeaayn JaHHbIX JIA MTOJTYYCHUA I/IH(I)OpMaI_II/II/I HOBOI'O Ka4€CTBa O COCTOSIHUHN OGT;GKT&
C) TMPOIIECC, OMUCHIBAIOIINA TEXHOJIOTHIO TOMCKa HH(pOpMaIuu

2. HudopmanmonHas cucteMa — 3T0:
a) B3aUMOCBA3aHHASA COBOKYITHOCTh CPCACTB, MCTOAOB U IICPCOHAJIA, UCIIOJIb3YCMBIX IJIA

XpaHEeHHs, IOUCKa, 00pabOTKH U BhIJaul MHPOPMALIMU B MHTEpEcax MOCTaBICHHOHN 1eNTH
b) cpenctBo Ay UHGOPMHUPOBAHUS HACETICHUS
C) TMPOIIECC, UCTIOIB3YIOMNUNA COBOKYITHOCTh CPEJICTB U METOJIOB cOOpa, 00pabOoTKH U

nepeaayn JaHHBbIX JIA MTOJTYYCHUA I/IH(I)OpMaI_II/II/I HOBOI'O KaueCTBa O COCTOSIHUM 00BEKTA.
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DNEKTPOHHBIN JTOKYMEHT — 3TO:

a) mo0asi TEKCTOBAs AIIEKTPOHHAs HH(POpMAIHS, XpaHUMasi B HICXOJHOM (opmare

b) mrob6as TabauyHas IEKTPOHHASI HHPOpMAIHs, XpaHUMasi B UCXOIHOM (hopmaTe

c) mo0as TeKCToBasi, TabIW4HAs, 3BYKOBas, rpaduyeckast ¥ Ipyras dJIEKTPOHHAs
uHpOpMaNys, XpaHUMas B UCXOAHOM (Gopmate JUIst TOTO MPUIIOKEHHUS, B KOTOPOM OHA
ObL1a co3aHa

NudopmarnmonHas 6€30macHOCTh TApAaHTUPYET:

a. KonduaennumanpHoCTh HHPOpMALIUN

b. ILlenoctHOCTh MHDOPMAIIH

c. JocrtymHocTh HHOpMAITUIH

d. Bce nepeunciennoe

HNudopmarninonHas cucrema CyliecTByeT B Cpefie:

a. Jpyroii vHOOPMAIIMOHHOW CUCTEMBI

b. uH)OPMAITMOHHON TEXHOJIOTHH

c. uH(MOPMAIMOHHOW MOJIEITH

BrixomHo# ipoaykiiue HHPOPMAIIMOHHON CUCTEMBI SIBISICTCS:

a. HOBas MH(pOpPMAIMOHHAS CUCTEMA

b. HoBas HH(YOPMALMOHHAS TEXHOIOTHUS

c. uH(poOpMaIus, Ha OCHOBE KOTOPOU MPUHUMAIOTCS pEIICHUS

JKu3HeHHbII UK HHGOPMAIIMOHHOW CUCTEMBI — ATO:

IPOIIECCHI B TEUEHHE IKCIUTYaTalluu

b. COBOKYIMHOCTh B3aUMOCBSI3aHHBIX IPOLIECCOB CO3/aHMs U u3MeHeHus coctosuus UC ot
(bopMUpPOBaHUS UCXOTHBIX TPEOOBAHUMN 3aKa34YHMKa 10 OKOHYAHUS SKCILTyaTalluu

C. TpOIleCCHl B TEUEHUE CO3/IaHUs

DJIEeKTPOHHBINA JOKYMEHTOOOOPOT — 3TO:

a. OpraHM3alMOHHO-TEXHWYECKas CUCTEMA, MpeICTaBIIsonIast co00i COBOKYIHOCTb
POrpaMMHOT0, UH()OPMALIMOHHOTO U aNlIapaTHOro 0OecTeueH s, pealn3yromas
XpaHEHHUe U 00palieHue FIEKTPOHHBIX TOKYMEHTOB

b. opraHu3alMOHHO-TEXHUYECKAasi CUCTEMA, MIO3BOJIAIONIAs OBICTPO BHIBOJAUTH HA MEYATh
110001 TOKYMEHT

C. OpraHM3alMOHHO-TEXHUYECKasi CUCTEMa, O3BOJIAIONIAs MTEPEChUIaTh JOKYMEHThHI MEXIY
KOMIIBIOTEpaMHU

Llennro ncnonszoBanus CIIC sBisgercs
a) OOyuenwne noaws3oBateneid CIIC ocHOBHBIM MeTO/1aM paObOTHI C MPaBOBOM HH(POPMAIIHECH.

b) HakorieHre HOpMaTHBHO-PABOBBIX aKTOB B 3JIEKTPOHHOM BHJIE.
16



c) KonTposs 3a cobioieHreM HepapXuuecKoi CTPYKTYphI IPU HAKOIUIEHUH ITPaBOBOM
UHpOpMaLUH.

d) YnomnerBopeHHe MOTpeOHOCTH 00IIECTBA B MOTYYCHUH HHPOPMAIIUH IPABOBOTO
XapaxTepa Jjsl ee JaIbHEeHIIero HCIOIb30BaHMS.

10. Bun rocynapcTBEHHOH N€ATENbHOCTH, B PE3yJabTaTe KOTOPOH BOJISI HApoJa BO3BOJAUTCS B
3aKOH 3TO
a) IIpaBoTBOpUECTBO

b) IIpaBonpumeHeHne
c) IIpaBokoHTpoOJIb
d) IlpaBozammura
11. [Houck mHpopManuu 1mo KoHKpeTHOMY mnpaBoBomy Bompocy B CIIC Koncynsrant-Ilmoc
yIOOHO OCYIIECTBISThH MPU MTOMOIIIH:
a) CJIOBaph TEPMUHOB
a) KapTOUYKH TMOUCKa
b) ObicTporo moucka
C) MpaBOBOr0 HaBUraTopa
12. HazoBute nepByto CipaBOYHO-IPABOBYIO CUCTEMY, OSIBUBIIYIOCS B Poccun
a) IOCHUC
b) KoncynbranT-mitoc
c) Konexkc
d) T'apant
13. HazoBuTe HEAOCTATOK CIPABOYHO-ITPABOBBIX CUCTEM
a) CHoXHOCTh BOCHPUATHS UH(OPMAITNH C SKpaHa MOHHTOPA
a) Heso3moxHOCTH paboTsl B mporpammax MS Office
b) CioXHOCTh OpraHU3aIMU IMOMCKA TOKYMEHTa
c) Cl0XHOCTh COCTABJICHHS OTYETOB

14. 151 6BICTPOrO CO3/1aHMsI OTJIaBICHUI OOJBIINX JOKYMEHTOB HAJ10
a) Bocnonp3oBarbes CyImecTBYIOMUME CTHIIAMU 3ar0JI0BKOB

b) Co3gaTh orjaBieHUE BPYUHYIO
¢) B Word HEeT HHCTpYMEHTOB, MO3BOJISIONINX OBICTPO AaBTOMATUYECKH CO3/IaTh
OTJIaBJICHUE
15. Aapec siueliku B JICKTPOHHOMW TaOJINIIEe OTIPEeIsIeTCs
a) HOMEPOM JINCTa U HOMEPOM CTPOKH
b) HOMepoM CTpOKH U OYKBOI CTOIOIA

C) HOMEPOM JICTa U HOMEPOM CTOJIOIa

17



16. KOHTEKCTHOE MEHIO MOSIBIISIETCS
a) Ilpu ABOWHOM IIETYKE JIEBOM KHOMKOW MBIIIU HA TOM WU HHOM 00BEKTe
b) Ilpu memuke mpaBol KHOMKOM MBIIK HA TOM WJIM HUHOM OOBEKTE
c) Ilpu BeIOOpE 0 HOTO M3 MTYHKTOB [ TaBHOTO MEHIO.
17. Ccpika HE MOXKET OBITH
a) AOcomoTHOI
b) OrtHOCUTETBHOM

¢) I'paduueckoii

Ilpumep munogvix npaKkmuyecKux 3a0anuil:

[IpakTnueckoe 3ananue 1.
a) Haiigute, penakiuto 3akona (ot 06 12 91 Ne 1992-1) «O nHamore Ha H00aBICHHYIO
CTOUMOCTBY, KOTOpasi IeUCTBYET CEroIHSI.
b) Haiinute noxkymeHTBI 00 o00s3aTeNbHOM aBTOCTpaxoBaHWU. CKOMUPYHTE TEKCT
nocienHero nokymenta B WinWord u coxpanure B daiine CtpaxoBaHue.
[IpakTnueckoe 3ananue 2.
BriBeuTe Ha 3kpaH 3eMeIbHbIA KOACKC.
e VYcra”oBuTe 3akiaaKy Ha riase 10.
e HaiiguTe cTaThio B KOJEKCE, B KOTOPOM YIIOMHUHAETCSI O 3eMJISIX 000POHBI M 0€301MacHOCTH,
ckonupyirte Tekct cratbu B WORD
e VYCTaHOBHUTE 3aKJIAJIKy Ha 3TOM CTaTheE.
e licnonb3ysl JOTMOTHUTEIRHYI0 MH(POPMAIUIO K CTaThe MeperauTe K 0030py cyaeOHOMH
MPAKTUKH.
[IpakTuueckoe 3amanue 3.

Co3znaTth aHKETY 110 00pa3ily, COXPaHUTh €€ KaK I1a0JI0OH. 3alOJHUTh JAHHBIMH TOTOBBIH
1a0JIoH.

[IpakTuueckoe 3ananue 4.

B rcxoqHOM MHOTOCTPaHMYHOM JOKYMEHTE CO3/1aTh OTJIABJICHUE, TUTYJIbHBIN JIUCT, 3a1aTh
HyMEpaIuio CTPaHUIl, BCTABUTh CHOCKHU.

[IpakTueckoe 3ananue 5.

B npeioskeHHOM TpernoiaBaTeneM CIUCKe, UCHob3ys OUIBTP 0TOOpaTh 3amucH,
YIIOBJIETBOPSIOUINE MOCTaBICHHBIM yciaoBUAIM. [locTpouts /luarpammel o obpasiy.

3.3. OueHo4HbIe CPeCTBA N0 JMCHHUILIMHE VI IPOMEKYTOYHOM aTTeCTalluH

[TpomexyTouHass aTTecTaius MPOBOJUTCS B COOTBETCTBUU C Y4YEOHBIM IIJIAHOM B
dbopMe audepeHIMPOBAHHOTO 3adeTa. YCIOBHEM JIOMycKa OOydJaromerocs K
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MIPOMEKYTOUHOW aTTeCTAllMU SIBJSIETCS OCBOCHHME MAaTEpHUaloB Y4eOHON AMCUUIUIMHBI B
oobeme He MeHee 75 %, ONpeneNeHHOE M0 pe3yabTaTaM CHUCTEMAaTHYECKOTO TEKYIIETOo
KOHTPOJISL.

Tunosble oLleHOYHBbIE MaTePUAJIbl IPOMEKYTOYHOM aTTeCTAllUH

Bomnpocel k nudg¢epeHIMPOBAHHOMY 3a4ETY

1. Tlonstue mHbOpPMAITMOHHON TEXHOJIOTHH. [IpruMephl peanuzamnum.

2. Pa3znuyHbIe MOIXOABI K ONPEACTICHUIO MMOHATHUS «UHPOPMAIIHY.

3. Tlonsarue 06 nnpopmaroHHOM obmiecTBe. OCHOBHBIC PU3HAKU U TEHACHIIUU Pa3BUTHSL.
4. Tlonstue KOH(MUIECHIMAILHOCTH U LEJIOCTHOCTH MH(POPMAIIUH, IPUUHUHBI UX HAPYILIECHUS.
5. Hudopmarnmonnas 6e3onacHocth. OCHOBHBIC HAINPABIICHUS 3aIUTH HH()OPMAITUH.

6. Oco0eHHOCTH MPABOBBIX MH()OPMAITMOHHBIX CUCTEM.

7. Knaccugukanus npaBoBoit HHGOpMAIIH.

8. OcoOeHHOCTH TTPaBOBOM HHGOPMAIIHH.

9. OcHOBHBIE UICTOYHUKU HOPMATUBHOU MH(OpMAITHH.

10. Knaccudukarop. [IpenmeTHslii kinaccuduxarop.

11. [ouck 1 BeIIa4a MpaBOBOM MH(YOPMAIIUH T10 3aIIPOCaM I0JIb30BATENECH.

12. JlaiiTe onpezesieHne MPaBOBOrO rocyaapcTBa.

13.B dyem HeoOXoguMOCTh (POPMUPOBAHUS €IUHOTO HWHGOPMAIMOHHO-TIPABOBOTO

MpOCTpaHCTBA?

14. Oneparun ¢ rpadpuuecKuMu 00bEKTaMH B TEKCTOBOM Iporieccope Word.

15. BeraBka crieniualibHBIX 3J1€MEHTOB B ToKyMeHT Word (CHOCKH, TpUMEeYaHus, aHHOTAIUH ).

16. Coznanue u paboTa ¢ TabJMIIaMu B TEKCTOBOM Tiporieccope Word.

17. Pa3paboTka 61aHKOBOTO JOKYMEHTa B TEKCTOBOM Tpoiieccope Word.

18. BeraBka B jokymeHT Word oriaBiieHus, yka3aTesnei, CiucKa WUTIOCTpaLuil.

19. Coznanue pacChlIKU CEPHIMHBIX MHCEM B TEKCTOBOM mporeccope Word.

20. [ToaroToBka OOJNBIIMX JOKYMEHTOB K Ie4yaTH (BBIIEICHUE pa3feioB, (GOpMHUpPOBAHUE
KOJIOHTUTYJIOB, IIPEIBAPUTENbHBII POCMOTD).

21. Cpena TabauvHOTO TIpOIIEccopa.

22. OCHOBHBIE MOHATHUS TAOTUYHOTO TPOIECCOpA.

23. Ucnionp30BaHUE TOCTEAOBATEIILHOCTE W aBTO3AIOJIHCHHS] B TAaOJMYHOM IPOIECCOpe
Excel.

24. Boruucinenuss mo QGopMmysiaM M C TOMOINBIO CTAaHAAPTHBIX (DYHKIMA B TaOIUIHOM

nporeccope Excel.
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25. I'padmueckoe mpencTaBieHNe JaHHBIX B TaOIU4YHOM npoueccope Excel.

26. Pabora ¢ anekTpoHHON Tabnuie kak ¢ 0a30i JaHHBIX: IIETTH U CPECTBA.

27. IIpoMeXyTOYHBIE UTOTH B SJIEKTPOHHOM TaOJIHIIE.

28. OTO6Op MaHHBIX C MOMOIIBIO GUIBTPOB. ABTOOHUIBTP, MOJIH30BATEIHCKUN, PACITUPECHHBIN
GUIBTPHI

29. Iloctpoenue cBoHOM Tabmuip! B Excel 1 aHanu3 JaHHBIX € €€ TOMOIIBIO.

4. MeToanuyecKue YKazaHnud AJasd oﬁyqammuxcsl M0 OCBOCHHIO JUCIMITI/IMHbBI

[Ipucrynas Kk U3y4eHUIO JUCIUILIUHBL, CTYJEHT B IIEPBYIO OUYepeb TOJKEH BHUMATEIHHO
O3HAKOMUTBCS C COJIepKaHUeM AaHHOU «Pabouelt yueOHON mporpamMMoil TUCIHUILIMHBD) C TEM,
YTOOBI MIMETh YETKOE MPEJICTABICHUE O CBOEH padoTe.

PaGoueit mporpammoill TUCIHUIUIMHBI MPEAYCMOTPEHBI CIEIYIOIMIME BHIbI ayAUTOPHBIX
3aHATUN: JIEKIHUU, TpaKTUYecKhe 3aHATHsA. Ha JeKUMOHHBIX 3aHATHUAX pPacCMaTPUBAIOTCS
KJIIOYeBble M Hauloyiee CIIOKHBIE BOIPOCHl JTUCHMIUIMHBL. JIeKIus COMpOBOXKAAETCS
NPE3CHTAMSAMU, YTO TO3BOJIIET CTYIEHTY CaMOCTOSITEIbHO paboTaTh HaJ TMOBTOPCHHEM H
3aKperyIeHHEeM JIEKIIMOHHOTO MaTepuania.

Temartuka mpakTH4YeckMX paboT HampapieHa Ha 3aKpeIUleHHe U yriIyOlieHue
TEOPETUYECKUX 3HAHWM, IOJIYYEHHBIX CTYyJA€HTaMHU Ha JEKLUUAX, Ha 3KCIEPHUMEHTAIbHYIO
IPOBEPKY TEOPETUUECKUX MOJOKEHHUM, BEIPAOOTKY YMEHHUM U MPAKTHUECKUX HABBIKOB PaOOTHI €
KOMIBIOTEpHOW TexHUKOW. CTymeHT [JODKeH HayduTbCS AaHaUM3UpPOBAaTh IOJy4YEHHbBIE
pe3ynbTaThl paboThl, CPABHUBATH PA3IMYHBIE METO/IbI JOCTHUKEHHSI TIOCTABJICHHON LIETN U Ha UX
OCHOBE JI€J1aTh BBIBOBI.

Onucanue y4yeOHOM AMCIUIUIMHBI M METOJIMKA BBINIOJHEHUS NPAKTHUECKUX 3aHITUN
UMEIOTCA B pecypcax cetd (akynprera. [IoAroToBKa K mpakTHUECKo paboTe mpeaycMaTpruBaeT
U3ydeHue TeopeTndeckoro marepuana. [lepes BeinoHeHHEM PAKTUYECKON pabOThl HEOOXOUMO
BHHUMATEJIbHO 03HAKOMUTHCS C ONMMCAHUEM MPAKTUYECKOTO 3a/1aHus, YACHUTDb, B YEM COCTOAT €r0
IeJIb U 3aJJaHHBIC Pe3yJIbTaThl. BhIMoNMHEeHNEe Kax0i paboThl COMPOBOXKAAETCS O(GOPMIICHUEM.
ITo pe3yabTraTam 3amuThl pabOTHI BBICTABIISAETCS OLICHKA.

C uenpto KOHTpPOJISI CPOPMHUPOBAHHOCTH KOMIETEHIIMU pa3paboTaH (OHA TECTOBBIX
BOIIPOCOB.

Jlnst akTMBHM3alMU pabOTHl CTYIEHTOB BO BpeMsl KOHTAKTHOM paboThl ¢ mpernoaaBareieM
YacTh 3aHATHHA TPOBOJSATCS B MHTEPAKTHBHON (opme. B ocHOBHOM, MHTepakTHBHas (opma
3aHATUH OOecreynBaeTcsl IpU MPOBEACHUU 3aHITHH B KOMIBIOTEPHOM KJlacce M B Ipoliecce
3amuThl paboTel. MHTEpakTHBHAS (popma obecreuynBaeTcs HATUYHEM pa3pabOTaHHBIX (aliIoB ¢

3aIaHUAMU, HAJIMIUCM KOHTPOJIbHBIX BOIIPOCOB, BO3SMOKXHOCTBIO JOCTYIIA K TCCTCPY.
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Jlnst paboThI C MEYaTHBIMHM U 3JEKTPOHHBIMU pecypcamu C3UY nmeeTcs BO3MOXXHOCTb
JOCTyNa K OJJIGKTPOHHBIM pecypcam. Opranuzamyst paboTbhl CTYAGHTOB C 3JIEKTPOHHOM
OMOJIMOTEKON yKa3aHa Ha caiiTe HHCTUTYTa (CTpaHuile caiita — «HayuHnas OubamoTexay).

CamocrosiTenpHas padoTa CTyICHTa SIBJISETCS BAXKHOU (POPMOI YCBOEHUS Kypca, TOCKOJIBKY
B XOJIE €€ BBINOJHEHMs CIylIaTeIy HE TOJIBKO OBJIAJIEBAIOT 3HAHUSMU IO IpPEIMETYy, HO U
MOJYy4alOT HaBBIKM CAMOCTOATENBHOM PabOTHI C IUTEPATYpO U CETEeBBIMU WH(POPMALIMOHHBIMH
pecypcamu.

Buabi camocTosiTesibHOM PadOThI CTYIEHTOB:

1. M3yueHne OCHOBHOH M JONOJHUTEIBHOW JUTEpATypshl, U3 «llepeuHss peKOMeHIyeMbIX
y4eOHBIX M3/1aHui, VHTepHEeT-pecypcoB, MOMOIHUTENBHOW JUTEpaTyphl, JIEKIMOHHOTO
MaTepHuaia

2. TloaroroBka KOHCIEKTOB IO TEOPETUYECKUM BOIPOCAM.

3. BbInosiHeHHE PAKTHYECKUX 3adaHui

5. YueOnasi iuTepatypa u pecypcbl HHPOPMAINHOHHO-TEJIEKOMMYHHUKAIIMOHHO ceTH
"UnTepHer"

5.1. OcHoBHas uTeEpaTypa:

1. T'aBpunoB, Muxawmn Bukropoud. MHpopMaTrnka n mHGOpMAIIMOHHBIE TEXHOJIOTHH :
y4eOHUK Ui cpeHero npodeccnoHaabHoro oopazosanus / M. B. 'aBpunos, B. A.
Knumos. - 4-e uzn., nmepepal. u morm. - Mocksa : FOpaiit, 2020. - 383 c.

2. MawmonoBa, Tatesina EropoBna. MHopMaIioHHbIe TEXHOIOTUY : TAOOPaTOPHBIN
MPaKTUKYM : yueOHOe TmocoOure utsi cpeaHero npodeccuoHanpbHoro oopasoanus / T. E.
Mamonoga. - Mocksa : FOpaiit, 2020. - 178 c.

5.2. lonosiHATEIbHAS JIUTEPATypa:

1. WndopmanroHHbIe TEXHOJIOTUHU B IOPUANYECKON IEATEIILHOCTH [ DNEKTPOHHBIH pecypce] :
yaeOnuk s CI1O / [I1. V. Ky3nenos u ap.] ; mox oomr. pexn. I1. V. Ky3nernoga. - 3-¢
W3]1., Iepepald. u 1o1. - DIEeKTPoH. AaH. - Mocksa : FOpaiit, 2018. - 325 c.

2. TacymoBa, Cetnana EBrenbeBHa. MH(popMaIimoHHbIE TEXHOJIOTUU B COLIMATIBHON cepe
: Y4eOHHMK ¥ TIPAKTUKYM ISl cpeHero npodeccuoHanbHoro oopasosanus / C. E.
I'acymosa. - Mocksa : FOpaiit, 2020. - 284 c.

3. MawmonoBa, TatesiHa EropoBHa. MH(pOpMalMoOHHbIE TEXHOJIOTHY : 1a00OpaTOPHBII
NpaKkTUKYM : yueOHoe rmocobue ams cpeanero npodeccuonanbuoro oopaszosanusi / T. E.
MamonoBa. - Mockaa : FOpaiit, 2020. - 178 c.

4. HMHdopManmoHHbIE TEXHOJIOTHU B IOPUINUECKON AEATEIBHOCTH [ DIEeKTPOHHBIN pecypc] :
yaeOnuk u npaktukym st CI1O / [T. M. bensieBa u ap.] ; ots. pex. C. I'. Uybykosa. - 3-
€ u31., mepepad. u Jo1. - DIEKTPOH. AaH. - Mocksa : FOpaiit, 2018. - 314 c.

5.3. HopmaTuBHBIE NPABOBbIE JOKYMEHTHI.
1. ®denepanbHblii 3akoH "O0 nHGOpMaIHK, THPOPMAITMOHHBIX TEXHOJOTHAX U O 3aIHUTE

uHpopmanuu" ot 27.07.2006 N 149-D3
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2. TlocranoBnenue IlpaBurensctBa PO «OO0 yTBepKACHHWU TOCYAApCTBEHHOM

nporpammsl "Uadopmanmonnoe odmiectso (2011-2020 roapr)”

5.4. UuTepHeT-pecypcehbl.

Pycckosi3bI4HbIE pecypChl

. DNeKTpOHHBIC YICOHUKHU IEKTPOHHO - Oubanoreunoit cucteMol (ObC) «AHOyKCe»

. DNEeKTPOHHBIE YUeOHUKHU AIIEKTPOHHO — Onbmrorednoit cuctemsl (ObC) «Jlaub»

. DNeKTpOHHBIE YUeOHUKHU AIEKTPOHHO — Onbmuorednoit cuctemsl (ObC) «IPRbooks»

o Hayuno-npaktuyeckue crtaTbu Mo (uUHAHCAM W MEHeIXKMeHTy W3mareiabckoro aoma
«bubnuoteka ['pebeHHuKOBaY

o CraThu U3 NepUOINYECKUX U3AAHUN 10 OOUIECTBEHHBIM U I'yMaHUTapHbIM Haykam «Mct
- Bero»

. Nudopmanmonno-npaBoBbie 6a3bl - KoHCyapTaHT 1uttoc, ["apanT.

6.MartepuajibHO-TeXHHYeCKas1 0a3a, THPOPMALMOHHbIE TEXHOJOT UM, IPOrPAMMHOE
o0ecneyeHue U NHPOPMALMOHHBIE CIPABOYHbIE CHCTEMbI

Peanuzanus nporpaMMel JUCUUIUIMHBI TPEOYET HAMYUS Y4eOHOTro KabuHeTa JTUCIMIUIMH IpaBa.
O6opynoBaHue yueOHOTO KaOWHETa:

- MOCA/I0YHBIC MECTA MO KOJNYCCTBY CTYJCHTOB;

- pabouee MeCTO ImpernoaBaTess.

TexHUYECKUE CPECTBA OOYUCHHUS:

- KOMITBIOTEP C JIMIICH3MOHHBIM ITPOrPaMMHBIM oOeciedeHreM (Kype BKITIOYACT UCIOJIb30BaHUE
nporpammHoro obecneuenuss Microsoft Word, Microsoft Excel, Microsoft Access, Microsoft

Power Point, Koncynsrantllitoc)
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