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1. O01masi xapaKTepucTUKAa NPOTrPaMMbI
1.1. Heus u 3a5a4u peaJu3anuy NPOrpaMMbl

[lenp  peasm3zauuu  JONMOJHUTENBHOW  NPO(ECCHOHANBHOM  MporpaMMbl  MOBBILIEHUS
kBanuukanuu «Opranuzanus KaapoBoi paboThl, 1eTONPOU3BOJICTBO U APXUBOBEICHHE) - TIOBBIILICHHE
KOHKYPEHTOCIIOCOOHOCTH, MPO(PECCHOHATBHON MOOMIIBHOCTH M YPOBHS BOCTPEOOBAHHOCTH Ha PHIHKE
TPyZAa OTAEIbHBIX KaTErOpHil rpakJaH MyTeM JONOIHUTEIBHOTO NIPOPECCHOHAIBLHOIO 00pa3oBaHus B
pamkax peanmm3anuu [loctanosnenus IIpaButensctBa PO ot 27.05.2021 N 800 (pexn. ot 19.12.2022)
"O peanu3zanuy MEPONPUSATHHA MO OpPraHU3aMH MPO(HECCHOHATBEHOTO 00YyUYEHHS M JIOTIOJIHUTEIILHOTO
poecCHOHATLHOTO 00pa30BaHMsI OTICIIBHBIX KaTeropuil rpaxaan Ha nepuo 10 2024 roxa" (BMecrte
¢ "llonoxeHueM O pealn3alUy MEPONPUATUI 1O OpraHM3aluu NPO(EeCcCHOHAIBLHOrO OOy4eHHUS U
JIOMIOJIHUTEIBHOIO MPO(ECCHOHANBHOI0 00pa30BaHUs OTJCNIBHBIX KaTeropui rpax/iaH Ha Mepuoj A0
2024 roma");.

3agauu:

1. CpopmupoBath criocoOHOCTh pa3padaThIBaTh U OCYLIECTBIATh MEPONPUATHS, HAIPABIECHHbIE
Ha pea3alio KaJipoBoil paboThl B OpraHU3aluy,

2. OcBOWTHP HaBBIKM TPHUMEHEHHS COBPEMEHHBIX TEXHOJIOTUH W METOJOB BEICHHUS
JIEJIONPOU3BO/ICTBA U apXHUBOBECHMS,

3. OCBOUThH HCIOJIb30BAaHUE COBPEMEHHBIX WH(MOPMALMOHHBIX TEXHOJOIMH M NPOrpaMMHBIX
CPEACTB IIPU PELICHUH NPOoPecCHOHATbHBIX 3ajay.

1.2 HopmaTuBHasi npaBoBasi 6a3a

JononuurensHas npodeccuoHaabHasi MporpaMMa MOBBIIEHUS KBanupukanuu «OpraHuzanus
KaJpoBOH pPabOThl, JENONPOU3BOACTBO M apXHMBOBEAEHUE» pa3paboTaHa Ha  QakyibTeTe
JIOTIOJTHUTEIBHOTO MPO(eCCHOHAILHOIO 00pa30BaHMs Ha OCHOBAHUU psa 3aKOHOB U HOPMAaTHBHBIX
IIPABOBBIX aKTOB, B T.Y.:

1. ®denepanbHblit 3akoH 0T 29.12.2012 N 273-D3 (pen. ot 29.12.2022) "O6 o6pa3zoBaHuu B
Poccuiickoii @eneparuu" (¢ u3M. 1 1011, BeTyI. B cuiy ¢ 11.01.2023);

2. [TocranoBnenue IlpaBurensctea PO or 12.05.2012 N 473 (pen. ot 16.09.2021) "O6
YTBEPAKACHUH YCTaBa (eAepalibHOI0 roCy1apCTBEHHOTO OI0JKETHOTO 00pa30BaTENbHOTO YUPEKACHUS
BbIcIIero oopazoBanus "Poccuiickas akazieMus HApOJIHOTO X03sICTBa ¥ rOCY1apCTBEHHON CITY>KOBI pU
[Ipesunente Poccuiickoit denepamnmnu';

3. [Tpuka3 MunuctepcTBa o6pazoBanus 1 Hayku Poccuiickoit @enepanuu ot 01 nromns 2013
roga Ne 499 «OO06 yTBepXKAE€HUU TNOpsAKa OpraHU3allMd W OCYILECTBJIEHUS 00pa30BaTebHON
JESTENIbHOCTH 110 IONOJHUTENbHBIM MPOPECCUOHAIBHBIM MPOTrpaMmmMam»;

4. [Tpuxaz MunoOpnayku Poccum ot 23.08.2017 N 816 "OO yrBepxknenuun I[lopsaxa
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MPUMEHEHUS OpPraHU3alUsIMU, OCYIIECTBISIOUIMMU 00pa30BaTEeNbHYIO AESITENbHOCTD, 3JIEKTPOHHOIO
o0y4YeHHUs, TUCTAHIIMOHHBIX O0Opa30BaTENbHBIX TEXHOJOTUN MpH peaidu3anuu o0pa3oBaTeNbHbIX
nporpamMm” (3apeructpupoBano B Muntocte Poccun 18.09.2017 N 48226);

S. [Tpuka3 Munobpuayku Poccum ot 14.12.2015 N 1461 (pen. ot 20.04.2016) "OO6
YTBEpkKACHUH (PeiepaibHOTr0 rOCyAapCTBEHHOT0 00pa30BaTeIbHOrO CTaHAAPTA BBICIIET0 00pa30BaHUS
no HampapieHuro moarotoBku 38.03.03 VmpaBnenue mnepcoHasoM (ypoBeHb OakamaBpuarta)"
(BapeructpupoBano B Muntocte Poccun 19.01.2016 N 40640)

6. [Mpukaz Muntpyga Poccum ot 09.03.2022 N 1095 "OO6 yTBepX)ACHHUH
npodeccuoHaibHOTO cTanaapTa "CrenuaiiucT Mo yIpaBJiIeHHIO NepcoHaioM" (3aperucTpupoBaHO B
Munrocte Poccun 08.04.2022 N 68136)

7. [Tpuxkaz Muntpyna Poccum ot 10.05.2017 N 416n "OO0 yTBepkaeHUU
npodeccuoHanpHoro cragaapra "CrneuuaiaucT IO YIPAaBIEHUIO JOKyMEHTAlMEeW opraHu3anuu’
(3apeructpupoBano B Muntocte Poccuu 31.05.2017 N 46898)

8. [Ipukaz PAHXul'C ot 13 asrycra 2021 roma Ne02-835, yrBepxkaenue «llopsaka
pazpabotku u yrBepxacHus B PAHXul'C nonomHuTenbHBIX NPO(ECCHOHATBHBIX MPOrpaMM -
IPOTPaMM MOBBIIIEHUS KBATM(UKAIINH, IPOTPaMM IPO(PECCHOHATBHOMN ITEPETIOATOTOBKIY.

9. [Tpuxaz PAHXul'C «O6 yTBepxaeHuu J0KaIbHbIX HopMaTUBHBIX akToB PAHXul'C no
JOTIOTHUTETIbHOMY MpodeccroHanbHOMY 00pazoBanuio» Ne02-461 ot 19 anpens 2019 roxa.

10. [MIpuxkaz PAHXul'C or 29 wmapra 2021 roma Ne01-3028 OO yrBepkaeHuu
0o0pa3oBaTeNIbHOTO CTaHmapTa AkajeMuHu 10 HampasiieHuto moarotoBku 38.03.03 VYmpasnenue
MEPCOHAIIOM.

1.3. Ilmanupyemble pe3y/1bTaThbl 0CBOCHHUS

[TnaHupyemble pe3ynbTaThl OCBOCHUS BKIIIOUEHBI B Tabuity (Tabnuia 1).

Tabnuna 1. [Inanupyemsle pe3yabTaTbl OCBOSHUS

Buabi IpodeccnonabHBIE 3HaHusA Ymenns IIpakTHYecKuii ONbIT
meATeJLHOCTH komnerenuun OITK?,

TPYA0BbIe PYHKIIUU

M CK? (hopmupyromes)
BJI1. OIIK-2. Crioco0eH00pabOTKN HOCYIIECTBIATE  COOP,[pEIIeHUs
\AIMHUHUCTPATUBHO- |OCYIIECTBIISATh cOop,jaHanu3a 00paboTKy M aHanu3Bazad B cdepe
yIpaBlieHUecKasi ¥ [00paboTKy W aHaJINM3NAaHHBIX BTAHHBIX YIIpaBIICHUSI
oducHas MaHHBIX IS PELICHUS cdepe MEepCOHAIOM
MesITeIbHOCTh 3ajgad B chepe ynpaBIcHUSyIPaBICHUS

L OIIK — chopmuposans! Ha ocHoBanuu Ilpukaza PAHXul'C ot 29 mapra 2021 roga Ne01-3028 O6 yTBep:KaeHHH
00pa3oBaTeNILHOTO CTaHAapTa AKaJeMuu 1Mo HanpasieHuto noarotoBky 38.03.03 Ympasienue nepcoHanom.

2TICK - copmupoBanbl B COOTBETCTBHH ¢ [Ipukazom Muntpyaa Poccuu ot 09.03.2022 N 1091 «O6 yTBepxkneHuu
npodeccronanpHOTO cTanAapra "CrenuanycT 1Mo yrpasieHuio nepcoHanom» (3apeructpuposaHo B Muntocte Poccun
08.04.2022 N 68136) u ITpukaszom Muntpyna Poccun ot 10.05.2017 N 4161 «O06 yTBepxaeHHH Tpo(heccnOoHaTbLHOTO
cranziapra» «CrenuanicT 1o yrnpasieHHIo JOKyMeHTalel opranu3annny» (3apeructpuposaHo B Muntocte Poccun
31.05.2017 N 46898). 5



[IEPCOHAIOM [IEPCOHAIOM
OIIK-3. CrniocoOeHpa3paboTKi  pa3zpabaTbiBaTh nobecnieueHus
[pa3pabaTeiBaTh I/IETpaTel“I/II/I OCYILIECTBIIATD IMOKYMEHTAIIHOHHOE
OCYILECTBIIATh YIpaBJICHUS. |[MEpOIIPUATHS, COIIPOBOXKIEHHE u
MEpONPUSTHS, [IEPCOHATIOM [HANpaBJICHHbIE OLICHUBATh
HaTIpaBJICHHbIC Ha peanu3aurioopraHi3aluoHHbIe |
Ha peau3aluio CTpaTeruy] CTpaTeruu COLMANTbHBIE
YIIpaBJIEHUs] HEPCOHAJIOM, yIIpaBJICHUS [TOCTIEICTBUS
o0ecreYnBaTh UX MEePCOHANIOM
MOKYMEHTAIlMOHHOE
COIIPOBOXKIEHHE u
OLICHUBATh
OpTaHU3alMOHHBIC u
COLIMAIbHbIE
[OCTIEICTBUS
OIIK-4. CrniocoOeHcOBpEMEHHBIX IPUMEHSTh BEJICHUS
MPUMEHSTH COBPEMECHHBICTEXHOJIOTHIA MCOBPEMEHHBIE IMOKYMEHTAIIHOHHOTO
TEXHOJIOTUM M  METOJBIMETOJOB TEXHOJIOTHH HCOTIPOBOXKACHUS U yUeT
OTIEPATUBHOTO OTIEPATUBHOI [METOBI
YIIpaBICHUS TIEPCOHAIOM,/0 OTIepaTUBHOTO
BECTH JOKYMEHTALMOHHOCYIPAaBICHHUs [yIPaBICHUS
COIIPOBOK/ICHHUE U YUET  [IEPCOHAIOM [MePCOHAJIOM
OIIK-5. Crnioco0eH(COBpEMEHHBIX [CITOIH30BATh [pereHus
MCIIOJIb30BaTh MHQOPMAINO |[COBPEMEHHEIE npogecCHOHANBHBIX
COBpPEMEHHbBIE HHBIX MHPOPMALMOHHBIE  [Bajgad
nHGOPMAaLMOHHbIE TEXHOJIOTHH UTEXHOJIOTHU U
TEXHOJIOTHH U MpOTrpaMMHBI [IPOrPaMMHBIC
porpaMMHBIE  CPEACTBAX CPEICTB  (CPEACTBa
npu peleHuy
mpodeccnoHANBHBIX 3a1a4
MCK-1. CriocobeHnopsika [pa3pabaTeiBaTh MPUMEHEHUS
OCYILIECTBIIATh odopmIiIeHus, [MPOEKTHI TEXHOJIOTHH u
MOKYMEHTAllMOHHOE BEICHUS  HMOPraHU3alMOHHBIX HMETOAUKU NPOBEICHUS
oOecriedeHne pabOTBl CXpaHEHUS  [paCTOpPSAUTENBHBIX —@HATH3a u
[EPCOHANIOM ITOKYMEHTOB [TOKYMEHTOB MOCHCTEMATU3ALH
[0 MEPCOHATY [IEPCOHAITY, IMOKYMEHTOB u
0QOpMIIATH MHQOPMAIHH,
ITOKYMEHTBI B[I'pynoBoe
COOTBETCTBHHU CBaKOHOJATENbCTBO  H
TpeOOBaHUSIMH WHbIE aKTHI,
TPyI0BOTO coJiep)Kalliie  HOPMBI
BaKOHOJATENbCTBA BTPYIOBOrO JOrOBOpa
PO wu noKalTbHBIMH
HOPMAaTUBHBIMH
AKTaMH OpTraHH3aIuu
Mcx -2 CriocoOEHOCHOBHBIX  [MCIIOJIB30BATh cOop uHpOpMaLUH O
OCYILIECTBIISTh MCTOYHUKOB [TEXHOJIOTUH M0J00Pa,OTPEOHOCTIAX
NeSTeTbHOCTh MOTIONCKA oTOOpa MepcoHaia  |OpraHu3aluH B
00€CIEUeHUIO IEPCOHATOMIIEPCOHAA nepcoHane

1.4.

Kareropus caymarenei

JIIII pa3pabotana B pamkax (enepaabHoro npoekra «ConelcTBre 3aHATOCTHY» HAIIMOHAIBHOTO

IMPOCKTAa «I[CMOFpa(I)I/ISI» o JOOMOJHUTCIILHOMY HpO(I)eCCI/IOHaJ'ILHOMy O6p&30BaHI/IIO OTACIBHBIX

KaTeropui rpaxjaH.
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VYcnoBUSAMH ydacTusi OTJAENbHBIX KATETOPUH TpakaH B MEPONPUATHUSX 110 O0YUEHUIO SBISIOTCS:

a) OTHECEHHE WX K OJHOW W3 CICAYIOIIMX Kareropuil (mamee - y4aCTHUK MEpPONPHUSTHH IO
00y4eHUI0):

rpaxzaasne B Bozpacte 50 JeT u crapiie, rpakiaHe NpeAneHCHOHHOTO BO3pacTa;

JKEHIIUHBI, HaXOISIIHecs B OTIIYCKE M0 YXOAY 32 peOEHKOM J0 AOCTHKEHHS UM Bo3pacTta 3 JieT;

JKEHIIUHBI, HE COCTOSIIINE B TPYIOBBIX OTHOLIECHUAX U UMEIOIINE JETeH JOUIKOIBHOTO BO3pACTa
B Bo3pacte oT 0 10 7 JIeT BKIIIOUUTENBHO;

0e3paboTHBIE TpaXKIaHe, 3apETUCTPUPOBAHHBIC B OpPraHax CIyKObI 3aHATOCTH;

pabOTHUKHM, HaXOMSIIMECS IMOJ PUCKOM YBOJbHEHHS, BKJIIOYas BBEJICHHE pPEXHMa HEMOJIHOrO
pabouero BpeMEHH, MPOCTOM, BpPEMEHHYIO OCTAaHOBKY palOT, MperoCTaBlIEHUE OTIYCKOB 0e3
COXpaHeHHsI 3apabOTHOM TUIAThI, TPOBEIEHUE MEPOIPUSATHI MO BHICBOOOXKICHUIO pPaOOTHHKOB;

rpaxaaHe YKpauHbl U Juua 0e3 rpakJaHCTBa, MOCTOSIHHO IPOKMBAIOIIME HAa TEPPUTOPUU
YKpauHbl, KOTOpbIE MOJYYUIIH YAOCTOBEpEeHUE O€XEeHIa WIM CBUICTENHLCTBO O MPEAOCTABICHUU
BpPEMEHHOT0 y0exwuina Ha Tepputropun Poccuiickoii @enepariui;

rpaXkAaHe U3 YKclia MOJIOZEKHU B BO3pacTe J10 35 JeT BKIIOYUTENBHO, OTHOCSIIUECS K CIIETYIOIUM
KaTerOpHsIM:

rpaXkaaHe, KOTOPBIE ¢ JaThl OKOHYAHUSI BOCHHOMN CITYKOBI 110 MPHU3bIBY HE SIBISIOTCS 3aHIATHIMU B
COOTBETCTBUM C 3aKOHOJAATENbCTBOM Poccuiickoii @depepannu 0 3aHATOCTH HACENEHUSA B TeueHHUE 4
MecsIeB u Oouee;

rpaXkaaHe, KOTOpbIE C IaThl BbIIAYM UM JJOKYMEHTa 00 00pa30BaHuU U (WJIM) O KBAIU(UKAIIIHN HE
SBJISIFOTCSL 3aHSATBIMU B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu 0 3aHATOCTH
HaceJieHUs B TeueHue 4 Mecs1eB u boee;

rpakaaHe, HaXOSIIUEeCcs MO/l PUCKOM YBOJIbHEHUs (Tpak[IaHe, MIaHUpyeMble K YBOIBHEHUIO B
CBSA3M C JIMKBUJALMEH OpraHu3aluu JMOO ¢ MpeKpalleHueM JAeSITeIbHOCTH WHIUBUAYAIbHOIO
OpeINpUHUMATENS, COKPAIlEHUEM  YHCIEHHOCTH WM ITaTa paOOTHUKOB  OpraHHU3aluH,
WHJUBUIYaJIbHOTO MPEAIPUHUMATENS U BO3MOKHBIM PAaCTOPKEHUEM C HUMHU TPYJIOBBIX TOTOBOPOB);

rpakaaHe, 3aBepluaromye o0ydeHHe 10 00pa3oBaTENbHBIM  MpOTrpaMMaM  CPEIHEro
po(hecCHOHATBHOTO WJIM BBICIIET0 00pa30BaHUS B TEKYIIEM KaJ€HAAPHOM Toay (3a MCKIIOUYEHUEM
MOJIYYMBIIUX TPaHT Ha OOy4YeHHE WIM OOydJalIIMXCS IO JOTOBOpPaM O IIeJIEBOM OOYYEHHH),
oOpaTHBIIHMECS B OPraHbl CIYXObl 3aHATOCTH 1O MECTY >KUTENbCTBA, JJISI KOTOPBIX OTCYTCTBYET
noaxojsmias pabora mo moxydaemol mpodeccuu (cnenuanbHOCTH)TpeOoBaHMs K CIIyIIATEIsIM
MIPOTPaMMBI:

K ocBoeHuto A0MOIHUTENBHBIX TPO(ECCHOHATBHBIX TPOrpPaMM JI0IyCKAIOTCS:

1)  nuuna, umeromue cpenHee npodeccuoHanbHOE U (MITH) BICIIEE 00pa30BaHuUE;



2)  nuna, moyiydarolne cpeanee npodeccuoHanbHoe U (MIK) BICIIee 00pa3oBaHHe.
1.5. dopma o0yueHHsI U CPOK OCBOEHMSI
®opma o00y4yeHHsS: oOuHas (C TPUMEHEHHEM OJIIGKTPOHHOTO OOydYeHHs, JAUCTAHI[MOHHBIX
oOpa3oBarenbHbIX TexHooru# (ganee - 30 u J1OT).
Cpoxk ocBoeHus - 144 akan.4, B T.4.:
KonrakTHas padora ¢ npumenerarem 30 u JIOT — 134 4.
1.6. Ilepuon o0yueHus u pexxuM 3aHATHI
[TpogomxuTensHOCTh 00ydeHus —18 yueOHbIX qHEe, 3 Heaenu u 3 THsl.
Pexxum 3ansTuii - 5 qHeil B Hezento, He Oosiee 8 akaleMUYEeCKUX YacoB B JICHb.
1.7. JIoKyMeHT 0 KBaJu(puKanumn
Bun moxymeHTa, BBIaBacMbId MPHU YCICIIHOM OCBOCHUHU IMPOTPAMMBI - YAOCTOBEPEHUE O
nosbieHNH kBanudukaun PAHXul'C.
2. Conep:xanue mporpaMmmbl
2.1, Kanennapublii yueOHblii rpadux

Tabmuua 2. Kanenmapuslii rpaduk

1 nenenst 2 HemeJs 3 Hemeus 4 gemenst

Y3/¥3 A0T/Y3 30 Y3 A0T/Y3 20 Y3 A0T/Y3 20 Y3 A0T/Y3 20/MA 30

V3 - yueOHbIe 3aHATHS;
V3 JIOT — yueOHbI€ 3aHATHS C TPUMEHEHUEM JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH;
VY3 30 — yueOHbI€ 3aHATUS C IPUMEHEHHEM JIEKTPOHHOTO O0yUeHus,

HA 20 - uroropast aTTecTalus ¢ IpUMEHEHUEM JIEKTPOHHOIO 00Y4EHUS.



2.2. Y4eOHblil IIaH

Taomuua 3. YuyeOHblii IU1aH

Loneeador]

HHUITHOLIIINON IO

OIlIK-2

I1CK-2

OIlIK-3

OIIK-4

[ICK-1
OIIK-2

OIIK-5

[ICK-1

OIIK-5

EUIIBLOALLR ER4OJOL]

EUIBLOSL1E EBHROLAXIWOd] |

HULOOWQRHAIIOA 9Ir0dLHON UUIMIAMI ],
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HaI/IMeHOBaHI/IeHI/ICHI/IHJII/IHI)I

DKOHOMHKA Tpya

Opraau3anus

v

KaJIpOBOH pal

OOTBI

I[GJ'IOHpOI/BBOI[CTBO

ApXUBOBEZICHUE

Llndposas Tpanchopmanus

B IrOCy1apCTBCHHOM

¥ MyHHIIUIIATBHOM YIIPABICHUM®

1.

3 Dnexrponnslii pecypc PAHXuI'C



Wroro 142 116 | 42 74 |18
3
HTOFOBaﬂ arrecranus 2 (I[)
2
Beero 144 116 | 42 74 |18 2




2.3. Coaep:xxaHue mporpaMmbl

Tabnuna 4. Conepkanue IporpaMmsI

Howmep
TEMBbI U €€ HAUMEHOBAHUE.

CopepkaHue TeMbI

Tema 1. DxoHOMUKA Tpyaa

TpymoBoe 3aKOHOIATEIBCTRO.
Oxpana Tpyna.

Opranu3zanus Tpyaa.

Tema 2. Opraamsanus

KaJIpOBOI pabOTHI

OTHKA J1€710BOro OOLICHHUS.

TexHonoruu noucka, NpuBJIeYEHUs, 1oA00pa U 0TOOpa epcoHaa.
TexHonorus azantauuu NepcoHala.

Kanposblil ayuT 1 KOHTPOJUIMHT IIEPCOHAIIA.

Cucrema MOTHMBaLMU U CTUMYJIMPOBAaHMsS TPy/a IEPCOHANIA.
Pa3BuTHe nepcoHana U ynpasieHUE Kapbepou.

Opranu3zanys u IpoBeJeHHUE OLICHKU MEPCOHAIA.

ArtTecTanus nepcoHaia.

Tema 3. Jlenonpou3BoICTBO

JIoKyMeHTOOOO0POT U JOKYMEHTALIMOHHOE 00eCIIeYeHHE YIIPaBICHHUS.
JIoKyMeHTaIlMOHHOE 00ecTieueHUE B YIIPABICHUN IEPCOHAIOM.
CucreMsl 31EKTPOHHOTO JOKYMEHTO000pOTA.

3aHII/ITa NECPCOHAJIbHBIX JaHHBIX.

Tema 4. ApxuBoBeneHue

OcCHOBEI APXUBHOI'O 3aKOHOAATCIILCTBA.

OpraHmaum{ XpaHCHUA, CUCTEMATHU3allUN U y4€Ta JOKYMCHTOB.

Tema 5. Hudposas

TpaHchopMarus B
roCy1apCTBEHHOM u
MYHUIIMITAJIEHOM
yIpaBiIeHUU

Ot aBTOMaTH3anuu K udpoBOil TpaHchOpMaIUU TOCYIaPCTBEHHOTO
yIpaBIeHUS.

OmneiT nndpoBoit TpaHnchopMaluyu rocyIapcCTBEHHOTO YIpPaBIEHUS B
3apyOeKHBIX CTpaHaX.

OneHka peryampyromnero Bo3AeicTBUs.

udpoBoe rocyaapcTBeHHOE yrpaBieHue: onbIT Poccun.

11



3. Oprann3anMoHHO-TIeArornyeckKoe odecneyeHne
3.1.KanpoBoe o0ecnneuenune

Ta6mmma 5. Kagposoe obecrieueHue

®.1N.0. CnenuanbHOCTb, JlomosHUTENbHAS Mecto YdeHast CTEneHs, Crax Craxx Hay49HO- HaumenoBanue
[IpenomaBatems/ MIPUCBOCHUS KBaTH(UKATTHS paboTHI, y4eHoe paboTHI B ITeIar OTMIECKOM MIPEI01aBaeMOU TEMBI
BEIYIIETO KBaTHU(HUKAIHS TT0 JIOJDKHOCTb, (TmogeTHOE) obmactr paboTHI 10 TAHHOU TIPOTpaMMe
CIIeIHAINCTA JTUTLIOMY OCHOBHOE/ 3BaHHE npodeccuo | Bceero B tom
JTOTIOTHATETHH HaJIbHON qrcie
0€ MEeCTO TS TEITBHOC o
paboThI TH/ 1O npernona
JIOTIOJTHUTE BaeMou
JILHOM JVCIIAIL
KBaTH(HKA JTUHE
1005031 (Momyn
10)
Bbypnos Cepreit | CaHkr- IloBsIlieHNE I'enepanbHBIl | AKKPEIUTOBAaHHBI 12 10 10 Tpynosoe
Hukonaesnu [etepOyprekmii KBaJM(pUKaIUH: JHAPEKTOP i  HEe3aBUCHMBII 3aKOHOJIaTEIbCTBO
bunman «MoHUTOpUHT 000 JKCIIEPT o Oxpana Tpyna
Poccuiickoi 3aKOHOIaTEIILCTBA u | "JIEKCIIPO® | npoBeneHuto 3amura
TaMO>KEHHOU IPaBOIPUMEHEHHS g | KOHCAJITU | npaBoBoi u MIEPCOHAIIBHBIX
akageMuu UMeHH | (eaepaabHbIX HI' AHTUKOPPYIINOH JTAHHBIX
B.b. BobOkoBa | rocyaapcTBEHHBIX HOW 3KCHEPTHU3bI
IOpucnpynerus. | rpaXIaHCKUX — CITYKaIIAX» npu
Opuct 2019r MuHucrepcTBe
FOCTHITIH
Poccuiickoit
Denepannu
Baxmmctposa Poccutickuit «Hcnons3oBanne pecypcos | JlomeHT Kaumunar 24 24 23 Opraam3amust  Tpyaa
CgeTtitana rocynapctBeHasid | OMOC mnpu  peanmsanuu | Kadeapbl HCTOPUYECKUX JlokyMeHTO000pOT |
HBanosna MeJaroru4ecKuit 00pa3oBaTeNbHBIX TPYJIOBOTO HayK, AOLEHT JIOKYyMEHTAIIMOHHOE
yauBepcuter uM. | nporpamm  ®I'OC  BOw. | mpaBa CaHKT- obecrniedueHne
AMN. Tepruena - | YmocToBepeHHe o | IlerepOyprcko YIPaBIICHUS
(hakynbreT MIOBBIILICHUU ro
COLIMATbHBIX HAyK, YHUBEpPCUTETA




KBaMpukanus  —
YUHATENb UCTOPHH U
00I11eCTBO3HAHHS,
1993 ron
PecrryOnukanckuit
TYMAaHUTAPHBIN
UHCTUTYT
CaHKT-
[lerepOyprckom
roCy1apCTBEHHOM
YHHBEPCUTETE -
IOPUCTIPYACHIIUS —
KBamupuKanus — —
ropuct, 1998 rox

npu

KBaJH(pUKaUK oT
28.09.2018,
"CoBepIIeHCTBOBAaHUE
paboTel B DJIEKTPOHHOMN
HH()OPMAITHOHHO-
00pazoBaTeILHOM cpeme
00pa3oBaTeIbHBIX
OpraHu3aluii MUcC

Poccun". YmocroBepenue o
HOBBIIICHHH
KBajuUKaun oT
06.02.2020,

CII6 ymmBepcuter MUC
Poccuu;

I'ocynapctBeHHOE u
MYHHIUITATEHOE
ynpasienue 2020 r.;
IIpenonasarens
o0Opa3oBarenbHON
OpraHu3alyu
oOpa3oBanust  (TIpUCBOEHA
KBUTM(HUKALMS:  TIeAaror
npodeccnoHaIbHOTO
obydeHws,
npo¢eCcCHOHANTBEHOTO
o0Opa3oBaHus u
JIOTIOJTHATEIEHOTO
npo¢eCcCHOHANTBEHOTO
oOpazoBanuss (7 ypOBEHb
kBanupukanun), 2020 r.;
KOpucnpynenmus
(npucBoeHa KBaMUKAIUSL
«[IpenonaBarens
FOPUANYIECKUX JUCIUTUIHH),

2020 r."

BBICHICTO

lNocynapcreen
HOU

MIPOTUBOIIOXKA
pHOH Iy XOBI
MYC Poccun
(CIl6  VITIC
MYC Poccun)




Boitnaposckaa | JII'Y um. XKnanosa, | "CoBepiieHCTBOBaHUE c31y, Kangunar 40 40 39 OTuka JIEII0BOTO
Jromvuna CIIEIUAIbHOCTE — | paboTBl B djekTpoHHOH | Kadempnr HCTOPHUYECKHUX oOmmeHus
HBanoBHa dbumocodwms, UH()OPMAITMOHHO- COITMAITbHBIX HayK, JOLIEHT
KBanudukauusi  — | oOpa3oBaTeNbHOM  cpene | TeXHOJIOTHH,
IIperoJaBaTeb 00pa3oBaTeIbHbBIX JOLICHT
dbumocodrm OpraHU3aIHHA MUC
Poccun". Y noctoBepenue o
MOBBIILICHAN
KBATH(UKAITHH oT
06.02.2020,
PErUCTPAaLlMOHHBIA  HOMEpP
4619 CII6 yHmBepcuTer
MUC Poccum;
TynynbeBa [NckoBekwmii [Mpenonasarens  Beicmeit | C3UY, Kanaunar 30 30 30 TexHomornM TOHUCKA,
TarbsiHa TOCYJapCTBEHHBIH | IIKOJIBI, Cankrt- | Kadenpa MICUXOJIOTHYECKIX NPUBJICYCHNS,
BanenTriHOBHA | mearoruyecKuii [eTepOyprekmii locynmapctBeH | Hayk, TOIIEHT mombopa u  otOopa
HHCTUTYT uM. | ['ocynapcTBeHHsli HOI'O U [IepcoHaa;
Kuposa, yHuBepcutet, 18.06.2016; | MyHUIIMDIAIBH Opranuszanus u
CIECLUAIBHOCTh — | «AKTUBHBIE u | oro MIPOBEICHUE  OLICHKU
MaTeMaTHKa U | HHTEpaKTHBHbIC yIpaBieHUS, nepcoHana,
¢$u3uka, oOpa3oBareibHbIC npodeccop; ATtTectanus
kBamudukanuss  — | TexHonoruu. Opranuzauus | PI'MY, nepcoHana
Y4UTENh yuyeOHOro  mpomecca  C | 3aMECTHTENb
MaTeMaTHKH U | UCHOJB30BaHUEM 3aBenyromIen
¢$u3uku TEXHOJIOTHIA DJIEKTPOHHOTO | Kadeapoi
0o0y4YeHHsI 1O CMEIIaHHOU
Mozaenmn (Ha ocHoBe LMS
Moodle)», dhespaib 2018;
«["ocynapcTBeHHOe U
MYHHUIMIIAIEHOE
YIIPABJICHHE, 502 q
05.10.2021r.
I{pirankoBa Cesepo- IloBeIIEHHE CIIoIay, HoxTtop 27 27 27 Texnonmorus
Wnra Kazaxcranckuii KBaJH(pUKaUK no | Kagenpa 9KOHOMHUYECKHX ajianTanuy nepcoHana
BunaguMupoBHa | rocygapcTBeHHbId | mporpamMme «MOTHBaUuUs U | SKOHOMHUKHU HayK
YHUBEPCHUTET, opranuzanus 3pGhexTUBHON | Tpyna,
CIELUATBHOCTD paboTe» B CankT- | npodeccop;




SKOHOMHUYECKAs ITerepOyprckom c3ny,
HCTOPHS 1 | TOCYyJapCTBEHHOM Kadenpa
HEMEIKUH  S3bIK, | HHYKEHEPHO- COIMATHHBIX
KBaM(PHUKALUN  — | SKOHOMHUYECKOM TEXHOJIOTHH,
MIpernoaaBaTeb YHUBEPCUTETE. mpoceccop
HEMEITKOTO SI3BIKa
I'punenxko Jlenunrpaackuit ITapameTpsl kauectBa | C31Y, Kangunar 55 55 26 KanpoBerit  aymutr wu
Tamapa FOCYJapCTBEHHBIA | aKaJeMUYEeCKOM Kadenpa ¢dunocoderux KOHTPOJUTHHT
I'puropbeBHa YHUBEPCUTET, nporpammbl, PAHXwul'C, | connamsHbIX HayK, JOLEHT nepconana; Pa3Butue
CICIMAIBLHOCTh 30.11.2019 TEXHOJIOTHH, repcoHasa u
¢dunocodus, I'ocynapcrBeHHOE U | JOUEHT yIpaBJICHUE Kaphepoit
KB (hUKALIAS: MYHHLIUTIATBHOE
¢dumnocod, yopaeieane, PAHXul'C,
MIPEIoiaBaTelb 27.03.2021
Kyuuna Onpra Jlenunrpaackuii YnoctoBepenue o I[TK c3ny, Kangunat 32 32 30 CucremMa MOTHBAIUH U
BrnanuMupoBHa | HMHXEHEPHO- 000707YO-PAHXul'C- DakynbTET SKOHOMHUYECKUX CTUMYJIUPOBAHUS
SKOHOMUYECKUI 149; SKOHOMHUKH U | HayK, TOIIEHT TpyZa IepcoHaia
HWHCTUTYT M. | HAHO IO  «CeBepo- | puHAHCOB,
[TaneMupo 3anaaHas akagemus | Kadenpa
TombsarT 0CTEONaTun U | MEHEIKMEHTA,
(MHX5KOH), MEIUIIMHCKOMN JIOLICHT
CHEeIUANN3AIMS  — | ICUXOJOTHI», CaHkT-
«OKOHOMUKA ITetrepOypr, CIIEL.
U yIpaBJicHUE «[Icuxomorus B
HAa  TPaHCIOpPTE», | COIMANBHOW cdepey, KBaL.
KBAM(UKAUSA  — | «TIICHXOJIOTY
3KOHOMHUCT- "ComnpoBoxeHue
MEHE[KED yaeOHOTO  Tmporecca B
cucreme 3JIEKTPOHHOTO
oOydenus (Ha ocHoBe LMS
Moodle) B c3ny
PAHXul'C, 2021r.
Uurapesa CaHkr- TToBeIIEHUE Cc3ny, Kannunar 10 10 10 JoxymMeHTaIlmoHHOE
[unana [etepOyprekuit KBaJTH(PHUKALIUH. Kadenpa MeAarorn4eckux o0ecrieyeHue B
BukropoBHa rocynapcTBeHHbld | Oparopckoe  MacTepcTBO, |KYPHAIUCTHKH | HAYK, JIOIIEHT yIpaBIIeHUH
YHHBEPCUTET MesxperuoHanbHast u Meua- MEPCOHAIOM
BOJIHBIX o01IecTBeHHAs




KOMMYHHUKAIIHH, opraam3anmss  OOIIECTBO | KOMMYHUKAIIUH,
cnenuansHOCTh  — | "3HaHune" CaHKT- | AOIEHT
KYJIbTYPOJIOTHS ITerepOypra "
(Cneunanuzanus JlenuHrpanackoii oonacTu;
«Kynpryponoruuec | [loBbliienue
Koe ofecrneveHre | KBaTU(UKAIIHH.
MEXyHapOIHOTO Hcnonp3oBanue
TypU3May), WHHOBAIMOHHBIX
KBATU(PHUKAKASI - | TEXHOJIOTHH B y4cOHOM
KYJIBTYpPOJIOT npouecce,  DenepambHOE
Cankr- roCyIapCTBEHHOE
[leTepOyprexmii OromKeTHOE
TOCYy/IapCTBEHHBI | 00pa3oBaTeNbHOE
YHHBEPCHUTET yUpexKIeHUS BBICIIETO
BOJIHBIX o0Opa3oBaHUA
KOMMYHUKAIHI1. "T'ocynapcTBeHHbII
Kanmunar YHHUBEPCUTET MOPCKOTO U
MearorndeckKux peuHoro  ¢iota UMeEHH
HayK anmupana C.0.Makaposa";
(13.00.08—Teopust | [TogroToBKa K COMCKAHHIO
Y METOJIMKA poheCCUOHATBHOMN
Mpo(heCCUOHAIBHOT | CTEMEHH. AcmupaHrypa,
0 00pa3oBaHMs) Cankr-IletepOyprekuit
roCyJapCTBEHHBIN
MOJIUTEXHUYECKU I
YHHBEPCUTET
Cyxocrar ITontaBckuit IloBrIlIEHNE c3ny, Kanmgunar 43 43 43 CucreMsl
Banentuna rocylapcTBeHHbIM | kBanudukamuu. AxrtuBHbie | Kadempa TEXHUYECKUX ANIEKTPOHHOTO
BacunseBna MearornIecKui u WHTEPaKTUBHEIE | OU3HEC HayK, JIOLICHT JOKYMEHT0000poTa
nHCTUTYT UM. B.I'. | oOpa3zoBaTensHbIC “H(OPMATHKH,
KopoueHrko, texHonorun. OpraHuzanus | JOLUEHT
CHEeNMaIbHOCTh — | yueOHOrO  mporecca ¢
MaTeMaTHhKa HCTIOJTb30BaHHEM
Cankr- TEXHOJIOTHH 3JIEKTPOHHOTO
[eTepOyprekuii 00ydJeHHsI TI0 CMEMIaHHON
rOCyJlapCTBeHHBIH | Mojenu (Ha ocHOoBe LMS

YHHUBEPCHUTET




MH(OPMAITMOHHBIX
TEXHOJIOTHH,
MEXaHUKH u
OIITHKH,
CIIEIMAIBHOCTh  —
MaTeMaTHKa

Moodle), c3ny
PAHXul'C, 09.01.2018;
IloBbl1ICHME
kBamuukanun. CeTH w
CHUCTEMBI nepeaaqn
nadopmarmu, PI'BOYBO
"Cankr-IleTepOyprekmii
roCyJapCTBEHHbIN
YHUBEPCUTET
TEJIEKOMMYHHKALIUH WM.
npod. M.A. Bonu-
bpyesnua", 11.10.2021;
[IpodeccronanpHas
MePEeToAroTOBKA.
TexHuueckas
nHDOpMaITIH
OTPaHUYEHHOTO  JIOCTYTIA,
HE CoJIepXallel CBEIEHUS,
COCTaBIISIOIIHE
TOCYJapCTBEHHYIO  TaiiHY,
AHO AT10 YMI]
«XumHupopm3amuray,
26.05.2019

3aluTa

OBYMHHHUKOBA
Enena
BuxkroposHa

JI'Y um. A.C.
ITymikuna,
CIIENUAJIBHOCTD:
ucTopwus,
KBaJIM(DUKALIUA:
YUUTENb UCTOPHUH

«JlokyMEHTOBEICHUE U
JIOKYMEHTaIlMOHHOE
o0ecrieyeHne ynpaBJIeHUsD»
(Bcepoccwuiickuii Hay4HO-
HCCIIEI0BATEIbCKAN
UHCTUTYT
JTOKYMEHTOBEJICHUS U
apXMBHOTO Jiena r. Mockaa,
2016 1., 600 u).

JIT'Y nm.
A.C.IlymkuHa
,
Mex(paKyIbTe
TcKas kadeapa
JOTIOJTHUTENIEH
oro
obpazoBanws,
JIOTEHT

Kaumunar
IIEIarOrNYECKUX
HayK, TOIIEHT

29

17

17

OCHOBBI  apXHBHOTO
3aKOHOJATEIbCTBA;
Opranuzanus
XpaHEeHwUs,
CHCTEMATHU3AIUN u
ydera JIOKyMEHTOB

Hudopmanmonno-rexanueckoe conpopoxaenue (30) — Kyposa C.b., Benymuii cienmanuct /(110 C3NY




3.2. MarepuajbHO-TeXHHYECKOE U POrpaMMHOe ofecrnedeHHe peajn3ainuu NporpaMmmal

[Iporpamma obecrnieyeHa 000py/I0BaHHBIMH ayJIUTOPUSIMH, OCHAIlIEHHBIMU
MYJIbTUMEAUIHHBIM/BUICONIPOCKIIMOHHBIM ~ 000pYIOBaHUEM, TIO3BOJSIONIMM pPabOTaTh C TEKCTOM,
M300paXECHUSMU, BOCITPOU3BOIUTH IEMOHCTPAIIMOHHBIC MATEPHAIIBI, B XOJI€ MPOBEICHUS JICKIIHOHHBIX U
MPAKTUYECKUX 3aHATUHN, TEKYILIETO KOHTPOJIS YCIIEBAEMOCTH M UTOTOBOM aTTECTAllUH.

[IporpamMma oGecrniedyeHa yciaoBHSIMH Ui (QYHKIMOHHUPOBAHUS 3JICKTPOHHOM HHGOPMAIMOHHO-
0o0pa3oBaTeNnbHON Cpelbl, BKIIOYAIOIIeH B ce0sl JIMIEH3UOHHBIE MPOrpaMMHbIE MPOIYyKThl Microsoft
Office (Excel, Word, Outlook. Power Point u ap). obecrednBaronyie OCBOCHHE OOYYAIOIIHMUCS
00pa30BaTeNbHON MPOTrpaMMbI B TIOTHOM 00BEME.

3.3. YueOHO-MeTOAMYECKOEe H HH(OPMALIMOHHOE 00ecTiedeHne MPorpaMMbl

B oOpa3oBaTenbHON N1EATENBHOCTH MPEAYCMOTPEHBI CIEAYIOIIUE BUABl y4EOHBIX 3aHATUUA U
y4eOHBIX pabOT: JIEKIIUU, TPAKTUICCKUE 3aHATHS, BKIIOYAIOIINE B T.4. pa300p KeicoB, o0ecieunBaromme
BBICOKOE Ka4eCTBO y4eOHOI0 Imporecca.

IIpuMepbl NPpaAKTHYECKUX 3AHATHH

Pemenne keiica. AHAJIW3 MOTHBATOPOB U IEMOTHBATOPOB.

Omnucanue keiica.

Tpu roga Hazaa MeHs HA3HAYWIIA MEHEDKEPOM o(uca B KOMaHAy MEHEKEPOB 0 MPOoAaxaM KPYIHOH
Poccwuiickoii KOMITaHUU ¢ perHOHATBHOM ceThI0 (unasoB (rosioBHOU oduc B MockBe). Mbl OpraHu30BbIBAIIN
pEerHoHANbHOE TPEACTAaBUTENLCTBO B I. PocroBe-Ha-/lony. Sl ouens Oosach BHawaje, Tak Kak pabora
Ka3ajach MHE CJIOXKHOM, sl HE TIOHUMAJIA, YTO JICTAI0T OCTANIbHBIE, HE TOHUMAJIa MHOTHE YIIOTPEOIIsieMble MU
cioBa. Pabora Ob110 MHOTO, ST 3aHUMAJIaCh BCEMH 3allpocaMi, BCTpedaMu U Bena 3anucu. Ho komanna Obina
3aMeyvaresnbHOl. HecMOTpst Ha HanpsHKEHHYIO padOTy, OHM HaXOJWIJIA BPEMsI M TIOIIYTUTh, U OOBSICHUTh MHE
410-T0. Uepes roj1 pykoBOJCTBO KOMITAHUH MEPEaio paboTy ¢ OI0PKETaMU B TOPOJIa PErHOHAIBHOM ceTH (10
3TOrO paboTa ¢ OrOKETaMH BEJIach U3 IIEHTPA), U 5 CTaja IMOMOTaTh PYKOBOJUTEIIO KOMAaH bl OTCIIEKUBATh
HAIllK JJOXOABI U pacxo/pl. Ho eli 0110 HEeKorAa, 1 BCKOPE OCHOBHAS HAarpy3Ka 1o 3TOM padoTe Jeria Ha MeHsl.
Kpome TOro, BMEcTe C 3aMECTUTENIEM pPYKOBOAUTENS MHE MPHUILIOCH JIENaTh KOE-KaKhe 3aKyIKH, 4YTO
MO3BOJIMJIO HaM JIOOMTHCS dKOHOMHMU. HecMOTpsi Ha TO, 4TO MHOTAA paboTa Ka3ajach MHE CyMAacCIICIIUM
JIOMOM, U pabOTBHI OBLIIO MHOTO, OTJISABIBASsICh HA3a/l, s BHIXKY, UTO 3TO ObUIO cyacTinBoe Bpems. [Ipuxoaunock
JieNIaTh COTHIO JIeJ1, HO BCE MbI 3HAJIM, KOT/1a paboTa ObLIa c/iejiaHa XOPOIIIO, U s TOHMMAJla, YTO CHUMAO 4acTh
Harpy3KH CO CBOUX MEHEDKEPOB, YTOOBI OHM MOTJIM paboTaTh Jiydine. B mpomioM roxy mo psiay npuduH Hac
peopraHu30BaNIH, U OFOJKETHI BEPHYIIHCH B LIGHTPAIBHBIN oduc. S He MOTIIa MOHATH CMBICIIA IPOUCXOASIIETO,
U BCE OCTAJIbHBIE TOXE. DTO HEYECTHO - TIOCJIe BCETO, YTO MBI CJICJIANIM, HAC PELIMIN Pa3yKpyIHUTh. Jpyrue
ropojaa 3To He 3aTpoHylno. e xe crnpaBemmBocTh? Termepb Bce B KOMaHAe OOCYXIAIM, YTO MX XKIET, s
YyBCTBOBaJa ce0si HUKOMY HEHYKHOW. B OTHOIICHMSX BHYTPM KOMAaHIbI TOSBUIACH HEKOTOpas
HaNpsHKEHHOCTH. JItojiel yke He Tak BOJHOBAJO, BCE JIM CJCTIaHO TPaBUIIbHO, HE BCE JIM 3alPOCHI JaH OTBET,
MHE HE JaBajd MH(POpMAIMHM O TOM, YTO HAAO clenarth. V3-3a BCero 3TOoro MHe MPHUXOIUIOCH OOJbIIE

«CUIACTH» Ha TCJ'IC(I)OHC, MHOTI'0 BpEMCHH YXOOWJIO Ha UCIIPABJICHHUC OImMOOoOK Apyrux — B pE3yJIbTaTC 4 CaMa



cTaJa IOMycKaTh OMMUOKU. MHe Xo4eTcst AyMaTh 0 ce0e Kak 0 KOMIIETEHTHOM YeJIOBEKE, I03TOMY s BOJIHYIOCh
u3 —3a cBoM omnOku. S crama 3agymbiBaTh 0 OyaymieMm. B koHile KOHIIOB, paboTa HaAXOIUTCS JAOCTATOYHO
JaJIeKo OT JoMa — 51 ey IByMsl aBToOycaMu, a Most MaMa ceifuac rpubosena. Bee mbl He MononieeM. S He xouy
HA4YMHAThH BCE CHAayvaja ¢ HOBOW KOMaHAON, 0COOEHHO KOT/a S MOHUMAl0, YTO BCE IOBTOPUTCS U ONATH OyIeT
ouepenHasi peopranuzauus. [loaromy nymaro, 4to s, Kak XOpOIIM paOOTHUK, CMOTY MOJYYUTh XOPOIIUE
PEKOMEHIAlMK U HAlTH KaKylo-HHOyab paboTy moOmmke K aomy. 3amaHus K kedicy Nel. Beimmummure B
COOTBETCTBYIOILIIME CTOJOLBI (haKTOpbI, MOBIUSBIINE, MO Bamemy MHEHHMIO, HA MOTHMBALMIO MEHEKEpa.
[Ipoananusupyiite pakTopel, OKa3aBmIue 0OpaTHOE BIMSAHUE HA MOTHBALIUIO MEHEDKEPA.

Pemenue keiica. PazpadoTka cucTreMbl MOTHBAIUM.

3ananue. 3yuuth kelic. BeinmosHuTe NpenioxKeHHbIE 3a1aHus.

AnTedHas ceTh, O/IHa U3 JINAEPOB PHIHKA 31paBOOXPAHEHUS, 3aHUMAETCSI HECKOJIBKUMU HAIIPABICHUSIMU
nesitenbHOCTH. OHA HE TOJMBKO OCYIIECTBIICT MPOJaXy (PapMaKoIOrHYECKHX MPEnapaToB, HO U MIPOU3BOIUT
pSiZl TOMEOTIATUYECKUX JIEKapCTB, BeleT paboTy MO MPOU3BOACTBY M MPOAAKE ONTHYECKOW MPOAYKIIWH, a
TaK)Ke Pa3BUBAET HAINPABICHHE JIEYEOHOH KOCMETUKU. B 3TOM OHO M3 KOHKYPEHTHBIX IPEUMYIIECTB CETH
antek. B xommanum pabortaer Oomnee 2 THIC. YETIOBEK, B OCHOBHOM 3TO COTPYJHHMKH JHHEHHOTO YPOBHS.
VYnpasnendeckuii mrat coctouT u3 420 yenosek. Llenrpanbubiii opuc pacnonoxken B Cankr-IletepOypre, a
¢umanel anTeYHol CeTH MPEeACTaBICHbI BO MHOTUX pernoHax Poccuu. PykoBOICTBO KOMITaHUHM aKTHBHO
pa3BHUBAET PErMOHAIBHYIO MTOJIUTUKY U CISIUT 3a TEHICHIIUSIMH PhIHKA KaK POCCUHCKOTO, TaK U 3apyOeKHOTO.
HoBoe o6opynoBanue, HOBBIE TEXHOJOTHH, OTKPBITHE OOJBIIEro KojdudecTBa (uiauaioB, oOyueHue
MEPCOHANA - 3TO aCHEKTHI, KOTOPBIM Y/AEJSeTCs IPUCTaIbHOE BHUMaHue. B cdepe 31paBooxpaHeHus BBICOKO
KBIM(DUIIMPOBAHHBIEC CTICIUAIKCTHI - 3TO HE MPOCTO XKeaTeabHoe TpeOoBaHMe, 3TO HEOOXOIMMOE YCIIOBUE
JIOBEpHUsl KJIIMEHTOB W CYIIECTBOBAaHMS KOMITAHWM Ha pbIHKE. [lemaprameHT mo paboTe C mepcoHaloM
HEYCTaHHO MOBBIIACT KBATH(PHUKALNIO COTPYIHUKOB, TOAOMUPAET MEPCOHAN ISl HOBBIX (hriiHanos, o0ydaeT u
pazBuBaer ero. OOy4eHHE HACT IUIOTHBIM TpaQUKOM JUIS COTPYAHHKOB pPa3jMYHBIX JIOJDKHOCTEH H
crienuanuzauuidi. B cBs3M c paciiMpeHMeM KOMIIAHMKM BO3MOKHOCTH KapbepHOTO pPOCTa MO3BOJISIOT
aMOWIIMO3HBIM COTPYAHUKAM YKPEIUISATh CBOM MO3uuu. Ho, HECMOTpPS Ha TO, YTO KOMITAHUS Pa3BUBACTCS U
PYKOBOJCTBO TPOSIBISET 3a00Ty O COTPYAHHKAX, YPOBEHb TEKYUeCTH KaJpPOB IOBBIMIAETCS, & MOTHUBAIUS
COTPYIHHUKOB K pa3BUTHUIO CHIKaeTcsl. Kak oka3anoch, COTpYJHUKY Ha UAYIIUX OJHO 32 IPYTUM 00ydarommx
MEPOIPUIATUAX MOTJIOAIN 3HAHMSI, HO HE BCE IMOJyYEHHbIE YMEHHUs] W HaBBIKM HALUIM MPUMEHEHHE B HUX
MTOBCETHEBHOM AesiTeTbHOCTH. [loce HeKOTOporo BpeMeHH paboThl M 00yYEHUS COTPYIHUKH yXOAUau. J{is
COXPAaHEHHUS TEMIIOB pa3BUTUS KOMIIAHMM W BO3BPAILEHUS WHBECTUIMM, BIOXKEHHBIX B PaOOTHUKOB,
HE00X0IMMO CTaA0OMIM3UPOBATh CUTYALIMIO U KOPPEKTUPOBATH MPOLIECCHI yrpaBieHus nepcoHanom. [lpu stom
BXXHO YYECTh, YTO B KOMIAHUU OKOHYATEIHHOE CJIOBO MPUHAIJICKUT COBETY AupekTopoB. [losTomy Bce
aNbTEPHATHUBbI, U3MEHEHHUS, PEILICHUS U 9 PeUI0KEeHUS 110 YIIPABJICHUIO IEPCOHATIOM B CETH aNTeK JOHKHbI
OBITH COIJIACOBAHbBI M YTBEPKACHBI BBICIIUM PYKOBOACTBOM. Kak yIydlIuTh CUTYallO0 B KOMIIAHUH?

Bonpocs! 1 3a1aHus K KEUCY:

1) Kakue @pyHKIMU ynpaBiieHUs IEPCOHATIOM Bbl MOXKETE UACHTH(PHUIIMPOBATH U3 ATOTO Keiica?

2) Kakne MHCTpyMEHTHI MOTHBAIIMY TIEPCOHAJIA HCTIOIB3YIOTCS B TAHHON KOMIaHUU?



3) Peanuzyrorcs mu onu 3¢ dextuBHo? Ecnu na, To nouemy. Ecnu Her, To mouemy.

4) Kakast Teopusi IpUMEHUMA K JAHHOMY KEWCy.

5) Kak MOXHO ynydIinTh CUTYaIMio B alITEYHON CETH.

PexomMeHnayemblie /151 HCNIOJIB30BAHUS NTPH OCBOCHHH THCHMILIMHBI (MOYJIs1) U MIPH
UTOr0BOIi aTTecTAllMA HOPMATHBHbIE PABOBbIE IOKYMEHTbI

«Koncturynust Poccuiickoit ®denepanuuy» (MpUHITa BCEHAPOIHBIM rosiocoBanueMm 12.12.1993 ¢

M3MEHEHHSIMHU, O00pEHHBIMH B X0/ie obmiepoccuiickoro ronocoBanus 01.07.2020)
OcHoBHas JIuTepaTrypa:

1. Kyszuenos, M. H. JlokymeHTanimoHHOE oOOecrieueHHe yrpaBieHHus. [[oKyMEeHTOOOOpOT
JIEJIONPOU3BOJICTBO: YUYEOHUK M MPAKTUKYM JIA CpeJHEro npodeccuoHanbHoro odpasosanus / 1. H.
Ky3znenos. — 3-e u3j., nepepad. u non. — Mocksa: U3narenscrBo FOpaiit, 2023. — 462 c.

2. Tpozosa O. C. [lenonpousBojctBo. M.: FOpaiir, 2020. 127 c.

3. JlenompousBoacTBO B KaapoBoii ciyxbe / Kubanosa A.51. M.: IlpocnekT, 2021. - 80 c.

4. Komnpimkuna T. b. JlenoBble KOMMYHUKALIUU, TOKYMEHTOOOOPOT U AENONPOU3BOACTBO. M.:
FOpaiir, 2020. - 164 c.

5. JloueBa M. B., I'ankuna E. H., I'ypoBa E. B. Jlenonpou3BoacTBO B KaapoBo ciayxoe. M.:
[Ipocnekr, 2019. - 80 c.

Bo BpeMs npoBenenust yueOHOro Ipoliecca CIylaTean UMEIOT I0CTYI K OubnuoreyHomy GoHIy
OpraHM3alfii, OCYIICCTBIIOMIEH  OOpa3oBaTEIbHYI  JEATSIBHOCTh 1O  JIOMOJIHUTEIBHBIM
po¢eCCuOHANBHBIM ITPOrpaMmam, ¢ HE0OXOAMMBIM KOJTUYECTBOM YU€OHOM, METOIUYECKOM JIUTEPATyPhI
U JPYTUX MaTepUasIOB JJisi CAMOCTOSITEIIbHONU PaOOTHI.

JlonoIHUTeIbHAS JTUTEpaTypa:

1. Poroxwun, M. 0. Tunuunsie ommodKu KaIpoBoro aenonpoussoactsa. M.: FOpaiit, 2021.
- 160 c.

2. [llyBanosa, H. H. OcHOBBI nemonpou3BoAcTBa. S3bIK Ciy’)keOHOTo JOoKymMeHTa. M.:
FOpaiir, 2020. - 429c.

3. KopneeB, U. K. J[lenompousBoactBo. OOpasupbl, nokyMeHTh. OpraHuzamus Hu
texHosorust padbotsl. M.:IIpocrekt, 2021. - 480 c.

HNHuTepHeT-pecypcsl:
1. NudopmannonHo-obpazoBatenbHblil moptan «'ocyaapcTBeHHOE U

MYHHUIMTIATIBHOE yIIPpaBICHUEY. [ DNEeKTPOHHBIN pecypc]. - Pexxum moctyna http://gimyrf.ru/

2. HNudopmanmonnoe obmectBo (2011 - 2020 romsr). [DaeKTpoHHBIH pecypc]. -
Pesxxum nmoctynahttp://programs.gov.ru/Portal/programs/passport/25

3. Caiit nayunoit 6ubmmorexku C3UY. [OnextpoHHbI pecypc]. - Pexum poctyna

http://nwipa.ru
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4. OueHkKa KayecTBa OCBOCHHS MPOTrPaMMbl

Wrorosast arrectaius (3K3aMeH) IPOBOIUTCSA B JopMe TECTHPOBAHMSI, PE3YJIBTATBl KOTOPOTO

OLICHMBAIOTCS 10 4X-0aIbHOM LIKAJIE.

CrnyiaTesib UMEET BO3MOKHOCTh B OIIPEEIEHHOE yUEOHBIM IJIAHOM ITPOTrPaMMBbl BpeMS 3alTH

Ha ropTaJ 31eKTpoHHOTo 00yueHust C3WUY 1o JTOruHy U Maposiio B UTOTOBBIN TECT 10 nporpamme. B

CIO cdopmupoBan OaHK TECTOBBIX 3ajaHui. CIymiaTreato METOJIOM CIyYalHOW BBIOOPKH W3

JAHHOTO OaHKa TECTOBBIX 3aJaHW OYIET TaHO ONMPEJCICHHOE KOJUYECTBO TECTOBBIX 3alaHUi U 4

BapHaHTa OTBETOB C BbIOOpOoM 1 mpaBuibsHOTro. Ha Tect orBoautcst 90 MunyT 1 2 mombITKy. Jlydrmmii

pe3ynbTaT OyAeT 3aCUUTaH KaK UTOTOBBIM.

[Tepconanbubie pe3ynbrarhl coxpansaroTcsa B C[1O. Pe3ynbraThl 3aHOCATCS B BEIOMOCTb.

Tabmuna 6. - [lIkana nepeBoaa pe3yaIbTaToB TECTHPOBAHUS B OLIEHKH

Onenka

Kputepuii (%)

2 — HEYJIOBJIETBOPUTEILHO

ot 0% 1o 65%

3- YAOBJICTBOPUTCIIBHO

ot 65% (BxIItOUMTENHHO) 110 75%

4 — xopo1io

ot 75% (BxirounTensHO) 10 85%

5 — oTsimuHO

ot 85% (BrirounTensHo) 10 100%

Tabnuua 7. XapakTepucTrKa pe3ylbTaToB OCBOSHHS POTrPaMMBbI

Komnerenuus (koa, cogepxxanue)

Nuaukaropsl

OIIK-2. CnocobeH ocCymecTBIsTH cOop,
00paboTKy U aHANU3 TaHHBIX JJIs1 PEIICHUS

3a71a4 B C(bepe YIpaBJICHUA IICPCOHAIIOM.

1.3naeT mopsaok 0OpabOTKH M aHAIM3a JAaHHBIX B
cdepe ynpaBIeHHs EPCOHATIOM.

2.YMeeT oCyLIeCcTBIATh cOop, 00paboTKy M aHaIu3
JTAHHBIX.

3.Pemaer 3amaun B chepe yrnpaBiieHUsI IEPCOHATIOM.

OIIK-3. CnocobeH pa3pabaTbiBaTh U
OCYILECTBIISATh MEpONPUATHS,
HarpaBJIeHHbIE

Ha pealn3alMio CTPATeruu  YIpaBICHUS

MIePCOHAIIOM, 00ECTIeYNBaTh UX

JAOKYMCHTAIIMOHHOC COIIPOBOKACHUC u
OLICHUBATh OpTraHHU3alluOHHBIC )51
COoaJIbHBIC

OCJIEICTBUSL.

1.3naer NOpAIOK  pa3paboOTKu CTpaTeruu
yIIpaBJIEHUS IEPCOHAIIOM.

2.Ymeer  pa3pabarbiBaTb M OCYLIECTBIATH
MEpOTIPUSTHSI, HAIIPaBJICHHBIE.

Ha peanu3anuio CTpaTeruu yIIpaBIICHUS
HEPCOHAJIOM.

3.06ecneunBaeT JOKYMEHTAllMOHHOE

COIIPOBOXKACHUEC WU OLCHUBATh OPraHU3allHOHHBIC 1

COIMAJIbHBIC ITOCICACTBUA.




OIIK-4. Cnocoben MIPUMEHSATH
COBPEMCHHBIC TEXHOJOTHH W  METOJBI
OIIEePaTUBHOTO

yIpaBICHUS MEPCOHAJIOM, BECTH

JOKYMCHTAITUOHHOC COIIPOBOXKACHHNEC U YUCT.

1.3HaeT COBpEMEHHbIE TEXHOJOTMHM M METOIbI
OTIEPATUBHOTO YIPABJICHUS ITEPCOHAIOM.

2.YMeeT NPUMEHATh COBPEMEHHBIC TEXHOJIOTHH W
METO/Ibl OIIEPATUBHOTO YNPABIICHUSI IIEPCOHATIOM.

3. Bener AOKYMCHTAITUOHHOC COIIPOBOXICHUC U

yder.
OIIK-5. Crnocoben ucrnonb3oBath | 1. 3HaeT  coBpeMeHHBIE  WH(POPMAIMOHHBIE
COBpPCMCHHBIC I/IH(I)OpMaI_II/IOHHBIe TCXHOJIOTHHU U TPOTpaMMHBIC CPCACTBA.

TEXHOJIOTHHU W IIPOrpaMMHBIC CpEACTBA IIPU

pelieHnu npohecCuOHaIbHBIX 3aj1au.

2.YmMmeer HUCIIOJIL30BaTh COBpPEMEHHBIE
WH(pOpPMAIMOHHBIE TEXHOJIOTHU U TMPOrPaMMHBIC
CpeICTBa JIIsl pemieHus TPo(eCCUOHATBHBIX 3a7ad.

3.Pemaer npogeccnoHalIbHBIE 3a1a4H.

IICK-1. Crocoben OCYUIECTBIISATh
JIOKyMEHTAIMOHHOE o0ecredeHrne padoThl ¢

IIEPCOHAJIOM

1.3HaeT nopsaaok oopMIICHHUS, BEACHUS U XpaHSHUS
JIOKYMEHTOB TI0 TICPCOHAITY.
2.YmMmeer

pa3zpabaThiBaTh MIPOEKTHI

OpraHru3allMOHHBIX n pacrnopsAauTCIbHBIX
JAOKYMCHTOB I10 IICPCOHAJTY, O(i)OpMJ'IHTB JAOKYMCHTEIL
B COOTBCTCTBHH C Tpe6OBaHI/I$IMI/I TPpyAOBOTI'O

3aKOHOJIaTEIbCTBA PO u JIOKaJIbHBIMM
HOpMaTI/IBHI)IMI/I aKkTaMunu OpFaHI/ISaHI/II/I.

3.IIpuMeHsIeT TEXHOJIOTUU U METOANKHU MPOBEACHUS
aHammza |

CUCTCMATU3allU  NOKYMCHTOB U

MH(pOpMaLINH.

[ICK  -2. CriocoGeH  oCyHIIeCTBIIATh

ACATCIIBHOCTD 11O 00ecTIIeYCHUIO NnepcoHaaIoM

1. 3HaeT OCHOBHBIE UCTOYHUKH TTOUCKA TIEPCOHAIA.

2. Bnageer TexHosorusMu noadopa, orbopa
nepcoHaa.
3.OcymecTBiasieT coop uH(popMalun 0

MOTPEOHOCTSAX OpraHU3alluyu B IEPCOHAJIE.




