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1 O0mue moJ10KEeHUSA
1.1 Ob6sacTh NpUMeHEeHHUs] IPOrPAMMBI:

Pabouas mnporpamma gumcoumummabsl  OIL0S  «MHpOpManMOHHBIE TEXHOJOTUHU B
IOPUJIMYECKON JIEATEIBHOCTHY SBJISIETCS 4acThi0 MPOTPAMMbl TMOATOTOBKU CIICIIMAIUCTOB
CpelHero 3BeHa B cooTBeTcTBHUM ¢ DenepaibHbIM TOCYJapCTBEHHBIM 00pa30BaTEIbHBIM
CTaHIApTOM [0  CHEIHAIBHOCTSIM  CpeaHero  mpodeccroHalbHOTO  00pa3oBaHUS

40.02.04 «IOpucnpyaeHIus».

1.2 MecTo MCHUIUVIMHBI B  CTPYKTYpe OCHOBHOWI  mnpodeccHOHAJIbHOI
00pa3oBaTeJbHOM POrPaMMbI

VYuebnas mucumrmumna OILOS «MHopManmoHHble TEXHOJOTHMH B IOPUIMYECKOU
NESATEILHOCTHY  SIBISIETCS ~ O0s3aTeNIbHOW  4YacThio  00menpodecCHOHAIBHOTO  LUKIIA
oOpazoBarenbHOil mporpammel B cootrBerctBuM ¢ DPI'OC CIIO mno croenuanbHOCTU
40.02.04 «OpucnpyaeHIus», U co3/1aeT He0OXOUMBbIE MTPEANOCHUIKU AJIi OCBOCHUS Pa3IMUHbIX
poecCHOHABHBIX TUCIUIUIAH, CBS3aHHBIX C 00pabOTKOW WH(OpPMAIMH W TPEICTABICHUEM
MaTepuajoB Ha MEPCOHATBLHOM KOMIIBIOTEpPE, HABBIKAMU PAOOTHI C KOMIIBIOTEPOM KaK CPEICTBOM
ynpaBieHus: uH(opmanuen, a TakKe C HCIOJIb30BAHUEM COBPEMEHHBIX KOMMYHUKAIIMOHHBIX
TEXHOJIOTH.

Oco6oe 3HaueHNe JUCIUIUTMHA UMeeT pu GpopmupoBanun u passutuun OK 01, OK 02.

1.3 esn u 3an0aum y4eOHOM AUCHUNIUHBI:

Lenp aucuumuesl  OILOS  «MHOpManuoHHBIE TEXHOJOTHMM B  IOPUANYECKOMH
JesaTenbHOCTH»  (OpMUpOBaHME  MPEJACTABICHMH O  NPAKTUYECKOM  MPUMEHEHHHU
MH(OPMALIMOHHBIX TEXHOJIOTUI B MPOPECCUOHATBHOMN AESITETbHOCTH.

Huctunmuaa OI1.05 «MabopMalimoHHbIe TEXHOJIOTHH B IOPUIANYECKON ACSITEIHHOCTH
BKJIIOYEHa B 00s3aTEeIbHYI0 YacTb 0OLIeNpo(ecCHOHAIBHOrO ILUKIa 00pa30BaTebHON
IIPOrPaMMBI.

PaGouas nporpamMmma oprueHTHpOBaHa Ha JOCTUKEHHE CIEAYIOIIMX 3a/1ay:

1. O3HAaKOMHUTb C OCHOBHBIMU MOHATHUSAMU M Kiaccupukanueid UHPOPMAIMOHHBIX
TEXHOJIOTHH, UCIIOJIB3YEMBIX B FOPHINYECKON TPAKTHKE;

2. chopMHpOBaTH TOHUMaHHE PabOTBl C COBPEMEHHBIMH IMPOIPAMMHBIMH
MIPOIYKTAMHU U CTIEIMATU3UPOBAHHBIMU IPABOBBIMU cucTeMaMH (Harpumep, Koncynsrantllntoc);

3. MPUMEHSTh 3JIEKTPOHHbIE 0a3bl JAaHHBIX U CIPABOYHO-TPABOBBIE CHUCTEMBI IS
MOMCKA, aHaJIM3a U CUCTeMaTHU3alluy MpaBoBOi HH(opMaIuy;

4. HCIIOJIb30BAThH cpeacrBa aBTOMATHU3allMK JJIs1I  TOATOTOBKU  HOPUIUYCCKHX
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JOKYMCHTOB;,

5.
6.

MO3HAKOMHUTH C OCHOBaMU MH(POPMALIMOHHOHN O€3011aCHOCTH;

HCIIOJIB30BaTh

oprannu3alvu ACATCIBHOCTH,

7.

MH(POPMALMOHHO-KOMMYHUKAITUOHHBIE

TCXHOJIOTHH

JUIA

IIOATOTOBUTE K HCIIOJB30BAHHUIO COBPEMCHHBIX IT-peI_HCHI/Iﬁ JJIs1 ITOBBIIICHUA

3¢ (HEKTUBHOCTH U Ka4eCTBA OKA3aHUS IOPUIUUECKUX YCIYT.

JList ToCTHKEHUS TIeTTH HEOOXOAMMO OCBOSHUE CIEAYIONIUX OOIINX KOMITETCHIIU:

Koa xomMnereHuun

HanmeHnoBaHMe KOMIIETEHIIUH

OK 01 BeiOupare  cmocoObl  pemieHuss  3agad  MpodecCHOHAIbHOM
JIeATeTLHOCTH IPUMEHHUTEIIBHO K Pa3IMYHBIM KOHTEKCTaM.
OK 02 Ucnonb3oBarh COBpEMEHHBIE CpEACTBA IMOMCKa, aHaau3a U

uHTEepHpeTanuu uHGopMauu 1 HHGOPMAIMOHHBIE TEXHOJOTUU IS
BBINOJIHEHUS 3a/1a4 IPOPECCHOHATIBLHOMN 1EATEIIbHOCTH.

1.4 IInanupyemble pe3yJbTaTbl 00y4eHHs M0 JTUCHUIINHE

B pesynbrate ocBoeHus ydeOHoit naucuurummael OIL05S «HpopmanmonHbie

TEXHOJIOTUH B IOPUIUUECKON JESATENbHOCTHY 00yUYaIOLIUIICs TOJIKEH:

Kon Ymenus 3nanus Baaners

OK HABBIKOM
BeuBiiate 1 3pdexTuBHO Hckath | OCHOBHBIE UCTOYHUKU -
nH(popMaIu, HEOOXOAUMYIO ISl | MHPOpMAIUU U PECYpPChI IS

OK 01 | pemieHus 3a1auu W/UiIu MpoOJeMsl, | pelieHus 3aad U mpolieM B
ONpPENENATh HeoOxouMBble | TPO(dhecCHOHATTEHOM u/nnm
PECYPCBL. COLIMAJIbHOM KOHTEKCTE.
Omnpenensty 3amgaun ans noucka | Homenknatypa -
uH(pOpMaINH; OTpesieNATh | MHPOPMALMOHHBIX
HE00X0IMMBbIe UCTOYHUKU | UICTOYHUKOB, NMPUMEHSEMBIX B
uH(pOpMaINH; IUIAHUPOBATh | MPOoeCCHOHATBLHOM
MIPOLIECC MTOUCKA; CTPYKTYPUPOBATh | A€ATEIbHOCTH; IIPUEMBbI
MI0JIy4aEM YO UH(POPMALIUIO; | CTPYKTYPUPOBAHUS
BBIZICJISITH Hambojee 3HauyuMoe B | HH(pOpMaIuu; dbopmar
nepeyHe MHGOpPMAIMK; OLEHUBATH | O(OPMIICHUS pE3yJIBTaTOB

OK 02 | npakTtuueckyro 3HAYMMOCTb | IIOUCKA uHpopMaluu,
pe3yabTaTOB IOMCKA; O(OPMIIATH | COBPEMEHHBIE  CPEACTBA MU
pe3ynbTaThl TOWUCKa, MPUMEHATH | yCTpolcTBa MHGOpPMaTU3aLNN;
CpeacTBa MH(POPMALIMOHHBIX | MOPSJIOK HMX TNPUMEHEHUS H
TEXHOJIOTUI JUTSE pelleHus | mporpaMMHoOe oOecriedeHne B
npo¢eCcCHOHATBHBIX 3aja4; | mMpodecCUoHaNbHOM
HCII0JIb30BATh COBPEMEHHOE | JIeSITeIbHOCTH B TOM YHCIE C
porpaMMHOe obecrieueHue. UCTOJb30BaHUEM  LU(PPOBBIX

CPEJICTB.




2. CTpyKTYypa U cofepkaHue JUCHUILIIHHBI
2.1 O0beM yueOHOM AMCUMILIMHBI M BUABI padoT

O0BeM U BUIBI paboT Ha 6a3e OCHOBHOTO 00I1Iero obpaszoBanus (9 K1) 1 CPEAHETO
obmero oopazoanust (11 ki1.) st 0uHOM GopMBI OOYUICHHS

Bun yuebHoi paboTbl O06Bem yuebHo# paboThl, yac.

OO0s3aTenbHast yaeOHast HAarpy3Ka 3 cemecTp (0OyueHte Ha 6a3e OCHOBHOTO 00IIEro 06pa3oBaHust)

00y4aroIMXCsl, B TOM YHCIIE: 1 cemectp(oOyueHue Ha Ga3e cpeHero oomIero 0opa3oBaHms)
Bcero 72 72

JEKIUU 4 4
NPAKTUYECKUE 3aHATHUSA 42 42
CamocTosrenbHas paboTta 24 24
00yJaroumxcs
Koncynpranuu 2 2
KontponbHas pabora HET -
[IpomexyTouyHas aTTecTamus 3a0 3a4€T C OLICHKOM
MaxkcumanbHas yueOHast Harpyska 72 72
00y4Jaronmxcs

O0beM u BuBI padOT Ha 6aze cpearero oodmero oopazoBanus (11 Ki1.) 1 32a04H0i GOPMBI
oOyueHus

O0Bem yuebHoil paboThl, yac.
Bun yae6HO# paboThI Cewmec
abh P Bcero P
2 Kypc 2 Kypc
OI1.05 «ndopmanuoHHbIe TEXHOJIOTHH B 3UMHSAA JCTHSAA
FOPUINYECKO eI TeJIbHOCTID) ceccusd ceccusd
Obs3arenbHas yuyeOHas Harpy3ka o0y4aromuxcs, 72
B TOM YHCIIE:
JIEKINH 2 2 -
NPaKTUYECKHUE 3aHATHS 16 8 8
CamocrosiTenpHas paboTa 00yJarmuxcs 52 26 26
KoHncynbTanuu 2 - 2
KonTponbnas padota HET - -
[TpomexxyTouHast aTTecTanus 3a0 3a0
MakcumanbHast yueOHas Harpy3ka oOy4aronmxcst 72 36 36




2.2 TemaTuueckuii mjian u cogep:xxanue OI1.05 «MupopMmannoHHbIe TEXHOJOTHH B IOPUAHYECKOM TeSITEILHOCTH
TemaTuyeckuii m1aH U cojepkaHue MpodecCHOHaTLHOTO MOAYJISA Ha 6a3e OCHOBHOTO 00I1Iero oOpa3zoBaHus (9 K1) 1 CpeAHETO OOIIETo

obpazoBanwus (11 xi.) s ouHOU OopMBI OOyUEHHUS

Konanl Dopmbl
Conep:xxanue yuye0HOro MmaTepuaJa, KOMICTCHIUMH, KOHTpOJI
HaumenoBanue NPAKTHYECKHe 3aHATHSI, CAMOCTOsITE/IbHAs yyeOHas padora O6nem B (bz)pll\:;dTI:;B;;l !
pa3ae/ioB U TeM o0y4aromuXcst Hacax crnocodcTByeT
3JIEMEHT
NPOrpaMMBblI

OI1.05 «MupopManoHHbIe TEXHOJIOTHH B IOPUIMYECKON /1esITeIbHOCTID 72
Pasznea 1. [Ipumenenne nHPOPMANMOHHBIX TEXHOJIOTHIA B IOPUAMYECKOM 1€ATETbHOCTH
Tema 1.1. IlonsaiTue n | Cogep:kanue y4eOHOro MmarepuaJjia: OK 01, OK 02 O,T
CYIHOCTH emu, 3amaun gucuuiuinHbl. [loHATHUS WHGOPMAIIMOHHON TEXHOJIOTHUH,
HH(OPMAIHOHHBIX uHPOpPMAMOHHON cucTeMbl. [IpuMeHenne nH(GOPMAIIMOHHBIX TEXHOJIOTUH B 3
CHCTEM M TeXHOJIOTHI ropucnpyaeniuu. CrnocoObl 00pabOTKH, XpaHEHUs, Mepelayll U HAKOIUICHHUS

uH(pOpMaLIKH.

B ToM uucne: 1

- JIEKLUU:

- IPAKTUYECKHUE 3aHITHSL:

-caMoCTOsATeNbHAsA pPaboTa 00y4arOLMXCS: 2
Tema 1.2. IIpaBoBoe Copeprxanue y4eOHOro MaTepuaJa: OK 01, OK 02 O,ITP
peryjamposanune ITpaBoBbie 0CHOBBI perynupoBaHus nHpopmanuu B PO. [IpuHiiune mpaBoBoro
uHpopmManum, perynupoBanus. Knaccuduxanuus napopmaruu. [IpaBoBoii cratyc cyObeKkTOB
MH(pOPMANHOHHEBIX MH(POPMAaLMOHHBIX OTHOIIeHUH. [IpaBoBoe perynupoBanue HHGHOPMAIIMOHHBIX 7
TeXHOJIOTHii H TexHojoruil. 3amuTa nHpopmanuu. [IpaBoBoe perynupoBaHre MHTEpHETa U
3aIMThI HHpOpMaNUK mupoBbIX  TexHoJMOrui. OTBETCTBEHHOCTh 3a HapylleHuss B cdepe
B PO MH(pOPMAIUH.

B Tom umce: 1

- JEKLUU:

- IPAKTUYECKUE 3aHATHS: 4




IIpakTuyeckoe 3ansaTue Ne 1. [ToaroroBka mHGOPMAIIMOHHONW CIpaBKH Ha
ocHoBanuu uzyuenust O3 «O0 unpopmannu, HHOOPMAITMOHHBIX TEXHOJIOTUSIX
1 0 3anmTe uHbopmarum» ot 27.07.2006 Ne 149-D3

-caMOCTOSATENbHAs PaboTa 00YJaIOIIHXCS:

Pa3zgen 2. TexHoJiorum co31aHus U npeodpazoBaHusi HHGOPMANMOHHBIX 00bEKTOB ISl pellleHUust
npogeccuoHAIbHBIX 32124

Tema 2.1. TexnoJsioruun
CO3/1aHUA U
00padOTKN TEKCTOBOM
uHopmanuu

Conep:kanue y4eOHOT0 MaTepuaJia:

TekcToBbIE PENAaKTOPbl, KaK OJUH U3 BHUJOB IPHUKJIAJHOTO IPOrPaMMHOIO
obecrieyeHus.

Coznanue, pefakTupoBaHue U (GopMaTUPOBAaHUE JOKYMEHTOB, IOJITOTOBKA K
neyatd. CrnocoObl co3iaHus TaOaul, MpeoOpa3oBaHUE TEKCTAa B TAOJIMILIBIL.
Koncrpykrop: crunm opopmierne Tadmui. Co3naHue TEKCTOBBIX JTOKYMEHTOB
CIIOHOU CTPYKTYphl. Hymeparius cTpaHull, KOJIOHTUTYIIbI, pa3pbIBbI CTPAHUII,
pasaenoB. CtuiieBoe odopMieHHE 3aroJIOBKOB, PEIAKTHPOBAHWE CTHIICH.
Co3naHue U pelakTUPOBaHUE aBTOCOOMPAEMOr0 OIJIABICHHUS.

B ToM uucie:
- JIEKLIAU:

- MPAKTHYECKUE 3aHATUS:
IIpakTuyeckoe 3ansaTue Ne2. Co3ganue, peJakTHPOBAHUE U
dbopmartrpoBanue TOKyMeHTOB. [10Ir0TOBKa TEKCTA K MEYATH.

OK 01, OK 02

O,ITP

-CaMOCTOATCIIbHAaA pa60Ta 06y11a10u11/1xcs[:

Tema 2.2. TexnoJsioruu
co31aHus U
00padoTKHU YK CJI0BOM
uHpopmanuu

ConepxxaHue yueOHOro MaTepuaJa:

Ha3nauenue smekTpoHHbIX Tabaull. OpraHusanus pacyeToB B TAOIUYHOM
npoueccope MS Excel. CBsi3b nuctoB u kuur. [loctpoenue quarpamm.
Hcnonb3oBanue BCTpoeHHbIX (PyHKIMHA. OOpaboTKa JaHHBIX.

B ToMm uucie:
- JIEKINH:

- IPaKTUYECKHE 3aHSATHS:

IIpakTnyeckoe 3ansiTue Ne3. CozaHue U pelakTHpOBaHUE TAOIHIIL:
(dopMyI1, UCTIONB30BaHUE MATEMATHIECKHUX, CTATHCTUIECKUX U (PUHAHCOBBIX
¢ynkuui. [Toctpoenue quarpaMm. O6paboTKa JAHHBIX.

-CaMOCTOsATEIbHAas paboTa 00yUYarOLIUXCsI

OK 01, OK 02

O,ITP




2.3. TexHoJsiornu Coaep:xxaHue yueOHOTo MaTepHaJia: 11 OK 01, OK 02 O,ITP
cO31aHMS [Ipe3enTanmu, Kak THCTPYMEHT IPO(PECCHOHATBHOM 1A TEbHOCTH.
Nnpe3eHTaluH HazHayeHne 1 OCHOBHBIE BO3MOXHOCTH IIPOIPaMMBbI TOATOTOBKH
npesentaimii MS Power Point. OcHoBHBIE TpeOOBaHUS K JIETOBBIM
IIPE3CHTALMSIM.
B ToM uucne: 1
- JICKLUU:
- IPAKTUYECKHUE 3aHATHSL: 6
IIpakTuyeckoe 3auaTue Ne4, Co3znanue npesenranuii B MS Power Point.
-caMOCTOsTeNbHAsA paboTa 00yJaroImXxcs 4
Pa3znea 3. TexnoJsiorum noucka nHGpopManuu B IOPUANYECKOM 1eATETbHOCTH
Tema 3.1. CnpaBouno- | Coaep:xkanne ydeOHOro marepuaja: IloHsTue M CBOICTBa CIpPaBOYHO- OK 01, OK 02 O,ITP
NpaBoOBbIe CUCTEMbI npaBoBoi cucrteMbl. [louck ropuauueckol uHOpPMAaLUKU B CIPABOYHO- 17
KaK CPeACTBO OMCKA | IIpaBoBbIX cucremax. CrpaBouHo-npaBoBas cucreMa «KoncynpranTllmoc»:
OPUANYECKOH uHTepdelic MporpaMMbl, OCHOBHbIE IPUEMBI PAOOTHI.
uHopmanuu. O6mas | B Tom yucne: 1
XapaKTepUCTHKA - JIEKLUU:
CHPaBOYHO-NPABOBOM | - NPAaKTUYECKHUE 3AHATHS:
CHCTEMBI IIpakTnyeckoe 3ansiTue NeS. PaGoTa co cripaBoYHO-IPaBOBOM cUCTEMO 10
«Koncyabranrllioe» | «Koncynsrantllmocy.
-caMoCTosTeNbHAsA paboTa 00yJaroImXxcs 6
Tema 3.2. O0masn Copepxxanue y4eOHoro marepuana: CrpaBo4YHO-TIpaBOBas CUCTEMA 4 OK 01, OK 02 O,ITP
XapaKTepUCTHKA «["apanTy, «Koneke» : unTepdeiic mporpaMMbl, OCHOBHBIE IPUEMBI PAOOTHI.
CIPaBOYHO-NIPaBOBO# | B ToM uucne:
cucrembl «["apanT», - KLU U:
«Kopekce» - IPAKTUYECKHUE 3aHATHSL:
IIpakTuyeckoe 3ansaTue Ne6. PaboTa co cipaBoYHO-IIPaBOBOM cHCTEMOIT 2
«I"apanT, «Komekcy.
-caMOoCTOsATeNbHAas paboTa 00yJyaroumxcs 2
Tema 3.4. Texnosornu | Coaep:xxkanue ydyeOHoro MmMartepuaja: [loHarue u 3HadeHue cyaeOHON H OK 01, OK 02 O,ITP
MPABONPUMEHUTENbHOM MpakTUKU. OCHOBHBIE HCTOYHHKH CyIeOHON U 10

MOUCKA CyAeOHOH 1

IPaBONPUMEHUTENBbHON MPAaKTUKK B PD. TeXHOJIOrMM U MHCTPYMEHTHI TOUCKA

9




NpaBoONPUMEHUTEIbH
Ol NPaAKTHKHU

CyneOHONH M NPaBONPUMEHUTEIHHON MPAKTUKU. AHAIU3 M CHUCTEMAaTHU3allMs
HaliJICHHBIX MATEPHUAJIOB.

B ToMm umucie:
- JIEKLIH:

- IPAKTUYCCKUC 3aHATUSA:

IIpakTuyeckoe 3anaTue Ne8. Pabora o nmoucky cyaeOHou u 8

IPaBONPUMEHUTEIBHOM MPAKTUKHU

-caMOCTOsATeIbHAas paboTa 00yJyarouxcs 2
Tema 3.5. Coaep:xaHue yueOHOTro MaTepHaJia: OK 01, OK 02 O,ITP
IpuMeHeHne Teopernueckre OCHOBBI HCKYCCTBEHHOTO MHTEIUIeKTa. HopMaTuBHO-TIpaBoBOE
HCKYCCTBEHHOTO peryanOBaHer NUN. OcHoBHble HampaBieHuss npumeHenuss MWW B 4
HHTEATEKTA B IOpHZ[H‘IGCKOI:I NEATEIbHOCTH. DTHUYECKHE BOMPOCHI ucmois3oBanus WU B

. IOPUAMYECKON 1eATeIbHOCTH.

npogeccCHOHATbHOU B ToM drcie:
NEeSATEILHOCTH I0PHCTA | _ jopy iy

- MPAKTHYECKUE 3aHATUS: 5

IIpakTuyeckoe 3anaTue Ne8. Pabora ¢ U1

-CaMOCTOsATEIbHAs paboTa 00yJaroumxcs 2
Koncynabranus 2
3a4er ¢ OLEeHKOi 0

72

Ilpumeuanue:

Dopmul mekywe2o koumpos. mecmuposanue (1), npakmuueckas paboma (IIP), onpoc(O)
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TemaTnueckuil UIAH U coAeprkaHue NPOdecCHOHAIBLHOI0 MOYJIsl HA 0a3e cpeaHero oomero oopasopanus (11kJ1.)
1JIA 32049HO# hopMBI 00yUeHUHA

Konanl DopmbI
Conep:xxanue y4ye0HOro MmaTepuaJa, KoMIeTeHIm, KOHTpO.I
¢popmupoBanu
Haumenosanue NPaKTHYeCKHUE 3aHATHS, CAMOCTOAITe1bHAsA yueOHas padoTa O6bem B 10 KOTOPBIX
pa3ae/ioB U TeM o0y4aromuXCst Hacax croco0cTBYeT
3JIeMEeHT
NPOrpaMMbl

OI1.05 «MnpopMaMOHHBIE TEXHOJIOTUH B IOPUIUYECKOM 1eATeTbHOCTH» 72
Pasznea 1. [Ipumenenne nHPOPMANMOHHBIX TEXHOJIOTHI B IOPUAMYECKOM 1eATETbHOCTH
Tema 1.1. IlonsaiTue n | Cogep:kanne y4eOHOro MmaTrepuaJjia: OK 01, OK 02 O,T
CYIHOCTH enu, 3amaun naucuuruinHbl. [loHATHS WHGOPMAMOHHONW TEXHOJOTHH,
MH(POPMALMOHHBIX MH(pOpMaLOHHON CUCTEMBI. IIpumeHeHue MH(}OPMaLMOHHBIX 7
CHCTeM M TEXHOJIOTHH | TexHONOrMiA B topucnpyaenuud. CrnocoObl  00paboOTKH, XpaHeHwus,

nepeJayl U HaKOIUIEHUsl HHPOpMaluu.

B Tom uuce: 1

- JIeKIIUU:

- IPAKTUYECKHE 3aHSITHSL:

-caMOCTOsTeNbHAs pPaboTa 00y4arOLNXCA: 6
Tema 1.2. IIpaBoBoe Copepxanue y4eOHOro MaTepuaJa: OK 01, OK 02 O,ITP
peryjiamposanne [TpaBoBble OCHOBBHI perynupoBanuss HH(popmamuu B P®. [IpuHuunmns
HH(popManuu, npaBoBoro perynupoBanus. Knaccuduxamus undopmaruu. I[IpaBoBoit
MH(pOPMAIHOHHEBIX cTaryc  CyObeKToB  HMH(OpPMalMOHHBIX  OTHoueHuil.  IlpaBoBoe 8
TEXHOJIOTHH H perynupoBaHue MH(POPMAIMOHHBIX TEXHOJOTHH. 3amuTa UHGOpMAIIUH.
32U Tl MHPOPMAUMH | [IpaBoBOe perynMpOBAaHHE WMHTEPHETA U IUQPOBBIX TEXHOJIOTHIL.
B PO OTBeTCTBEHHOCTH 32 HapyllleHus B chepe HHPOpMAaIIHH.

B ToM uucne: 1

- JICKIIUU:

- IPAKTHUYECKUE 3aHATHSL: 1
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IIpakTuyeckoe 3ansaTue Ne 1. [logroroBka nHOOPMAIMOHHOW CIIPABKU
Ha ocHOoBaHmM wu3yueHus D3 «O0 wunpopmanuu, HUHGOPMAIMOHHBIX
TEXHOJIOTHAX M 0 3amuTte nHopmarum» ot 27.07.2006 Ne 149-03

-CaMOCTOATCIIbHAA pa60Ta 06yqa}ou11/1xc;1:

Pa3nes 2. TexHoJ10ruM cO31aHUA M NPeoOpa3oBaHusl HH(POPMALMOHHBIX 00BEKTOB /ISl
peleHUsi NPodeccHOHAIBHBIX 32124

Tema 2.1. Texnonoruu
CO31aHMS U
00padoTKHU TEKCTOBOM
uHpopManun

ConepixkaHue y4eOHOro MaTepuasa:

TekcToBbIe pelakTOPhl, KaK OJMH W3 BHIIOB MPUKJIAIHOTO MPOTPAMMHOTO
obecrieueHus.

Coznanue, peqakTupoBanue u GopMaTUPOBAHUE JOKYMEHTOB, TIOJrOTOBKA
K euatu. CriocoObl co31aHust Ta0IMIl, TpeoOpa3oBaHNEe TEKCTa B TAOIHUIIBI.
Kounctpykrop: crunu odopmienne Tabmuin. Co3naHue TEKCTOBBIX
JIOKYMEHTOB CJIOKHOW CTpyKTypbl. HymMepanus cTpaHul, KOJOHTUTYJIBI,
pa3pbIBbl  cTpaHull, paszaenoB. CrtuieBoe OQOpPMIICHHE 3arojOBKOB,
penakTupoBanue cruiieii. Co3ianne U peJaKkTHPOBaHUE aBTOCOOUPAEMOTo
OTJIABJICHHSL.

B toM uucie:
- JIEKINH:

- MPAKTHYECKUE 3aHATHS:
IIpakTuyeckoe 3ausaTue Ne2. Co3ganue, peJakTHPOBAHUE U
dbopmartrpoBanue TOKyMeHTOB. [10Ir0TOBKA TEKCTA K MEYATH.

-CaMOCTOATCIIbHaA pa60Ta 06yqafou11/1xcs[:

OK 01, OK 02

O,ITP

Tema 2.2. Texnosioruu
co31aHus U
00padoTKHU YK CJI0BOM
uHpopmanuu

ConepxxaHue yueOHOro MaTepuaJa:

Ha3naueHnue snekTpoHHbIX Tabaull. OpraHusanus pacyeToB B TAOIUYHOM
npoueccope MS Excel. CBsi3b nuctoB u kuur. [loctpoenue quarpamm.
Hcnonb3oBanue BCTpoeHHbIX (pyHKIMNA. OOpaboTKa JaHHBIX.

B ToM uucie:
- JIEKIIH:

- IPAKTUYCCKUC 3aHATHUSA:

OK 01, OK 02

O,ITP
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IIpakTuyeckoe 3ansaTue Ne3. Co3ganue U pelaKTHPOBAHUE TAOIHIIL;
dbopMyI1, HCTIONH30BAHUE MATEMATHIECKIX, CTATUCTUICCKUX U
¢dbunancoBbIX GyHKIMi. [Toctpoenue quarpamm. O6paboTKa TaHHBIX.

-CaMOCTOsITEIbHAs padoTa 00yUaOLXCs

2.3. TexHoJsioruu Conep:kanue y4eOHOT0 MaTepuaJia: OK 01, OK 02 O,ITP
co31aHus [Tpe3eHTanmu, Kak HHCTPYMEHT MPOPECCHOHATBHON JACSITEIILHOCTH.
npe3eHTaAlU HazHnauyeHue 1 OCHOBHbIE BO3MOXHOCTH IIPOrPaMMbI ITOATOTOBKH
npesentaimii MS Power Point. OcHoBHBIE TpeOOBaHUS K JIETOBBIM
MPE3CHTALMSIM.
B ToMm uncne:
- JICKIUU:
- MPAKTHYECKUE 3aHATUS:
IpakTnyeckoe 3ansitue Ne4, Coznanue npeseHrauii B MS Power
Point.
-caMOCTOsATEeIbHAas paboTa 00yJarouXcs
Pa3nen 3. TexHo10rum NOUCKa MH(POPMALMHU B IOPUIMYECKOI 1eATETbHOCTH
Tema 3.1. CnpaBouno- | Coaep:kanue y4eOHOro marepuana: [loHsTue u CBOWCTBA CIIPaAaBOYHO- OK 01, OK 02 O,ITP
NPaBOBBIE CHCTEMBbI npaBoBoi cuctemsbl. [lonck ropuanyeckoil nHpOpMalMu B CIPABOYHO-
KaK CPeICTBO Moucka | NPABOBBIX CUCTEMaX. § CrnpaBo4yHO-TIpaBOBas cucTema
JopHIHecKoii «Koncynprantllntoc»: wuHTEpdelic MporpaMMbl, OCHOBHBIE MPHUEMBI
paboTHL.
uHpopmanuu. Odmas [ p—
XapaKTepPUCTUKA - JIeKIHH:
CHPABOYHO-NPABOBOH | - pakTHUeCKHE 3aHATHS:
CHCTEMBbI IpakTuyeckoe 3anaTue NeS. Pabora co cripaBoYHO-IPaBOBON CHCTEMOM
«KoﬂcyﬂbTaHTHﬂmc» ((KOHCYHBT&HTHHIOC».
-CaMOCTOsITeNbHAs paboTa 00yJarOIUXCs
Tema 3.2. O0mas Conep:xxanue y4deOHoro marepuasna: CrpaBOoYHO-IIPABOBasl CHUCTEMA OK 01, OK 02 O,ITP

XapaKTepuCTUKA
CIIPABOYHO-NIPABOBOM

«lapant», «Komekc»: wuHTEpdeEHC MNporpaMMmbl, OCHOBHBIE TMPUEMBI
paboTHI.

B ToMm uucie:
- JIEKLUHU:
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cucrembl «["apaHTy,

- IPAKTUYCCKUE 3aHATUA:

«Konexc» IpakTuyeckoe 3anaTue Ne6. Pabora co cripaBoYHO-IPaBOBON CUCTEMOM 1
«"apanTy, «Komekcy.
-CaMOCTOSTENbHAs pPadoTa 00YJaIOINXCs 6
Tema 3.3. Texnosioruun | Conep:kanue yueoHoro marepuaja: [lonsatue u 3HadeHue cyneOHON U OK 01, OK 02 O,ITP
noucka cyae6Hoii n MPABONPUMEHHUTENHHOW MpakTUKU. OCHOBHBIE MCTOYHUKU CyNEeOHOU U
npasonpuvenuTepn | [IPABONPHMEHUTENBHON [PAKTHKH B PO. Texzionomn U MUHCTPYMEHTHI 11
N MOWCKa CyneOHOH W TPaBONPUMEHHUTEIHLHOW TNPAaKTUKH. AHAIU3 U
0ii IPaKTUKH .
CUCTEeMAaTH3allMsl HalIeHHbIX MaTepHAJIOB.
B ToMm uncne:
- JICKIUU:
- MPAKTHYECKUE 3aHATUS:
IIpakTuyeckoe 3ansaTue Ne7. Pabota no noucky cyaeOHON u 5
IPaBONPUMEHUTEIHHOM MPAKTUKHU
-caMOCTOsATeIbHAas paboTa 00yJyarouXcs 6
Tema 3.4 Conep:xxanue yueOHOro MaTepuaJia: OK 01, OK 02 O,ITP
IIpuMeHeHne Teopernueckue OCHOBBI HCKYCCTBEHHOTO WHTEJUICKTA.
HCKYCCTBEHHOT0 HopmartuBHo-nipaBoBOE peryimpoBaHue NUN. OcHoBHBIE HampaBieHUS 8
HHTEILIEKTA B npumenenus U B ropuandeckoil NesTEIbHOCTH. DTHUUYECKHE BOIPOCHI
. ucnoap3oBanus MU B ropuanyeckoi 1esiTeIbHOCTH.
npogdeccuoHAIbLHOM :
B ToMm uncne:
NEeSATEILHOCTH I0PUCTA | _ jopy iy
- IPaKTUYECKHUE 3aHATHS: 5
IIpakTuyeckoe 3anaTue Ne§. Pabora c U
-caMOCTOsATeIbHAas paboTa 00yJaronuxcs 6
KoncyabTanus 2
3ader ¢ oueHKOI 0
72

Ilpumeuanue:

@Dopmwvr mecmuposanue (T), npakmuuecxas paboma (IIP), onpoc(O)
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2.3 PeruiameHT pacnpenesieHusi BUA0OB pador no aucuuniuHe ¢ JJOT

JlaHHas NIUCLMIUIMHA MOXET ObITh pealnu30BaHa C IPUMEHEHHEM JAMCTaHIIMOHHBIX
obpazoBatenbHbIx TexHoJorui ([JOT). OO6beM AMCHUIUIMHBI, pEaTU3yeMOro ¢ MPUMEHEHHEM
JOT, ne moxer npesbimate 30% Bcero odbema AMCUMIUIMHBL Pacripenenenue BUAOB yueOHOU
paboThl, HOpPMATOB TEKYLIET0 KOHTPOJIS IIPEACTaBIEHbl B Ta0IMLIE:

Pacnpenenenue Bu10B yueOHOM paboOThl, (POPMATOB TEKYILErO KOHTPOJIS MPEICTaBICHbI
B Tabmuue 2.3:

Tabmuua 2.3 — Pacnpenenenue BUa0B yueOHOW pabOThI U TEKYIIEH aTTecTaluu

Buj yueOHoii padoThl DopmaT npoBeeHHus
JIeKIMOHHBIE 3aHATHS YactuyHo ¢ npumenenueM JIOT
[IpakTHuecKue 3aHATHS YactuyHo ¢ npumenenuem JIOT
CamocrosiTenpHas pabora Yactuuno ¢ npumenenueM 10T
Texymmii KOHTPOJIb YactuyHo ¢ npumenenuem JIOT
[IpomexxkyTouHas arrectauus KonraktHass  ayautopHas  pabora,
4aCTUYHO ¢ npuMeHeHueM JJOT
@DopMBbI TEKYIIET0 KOHTPOJIS @Dopmart nNpoBeeHUS
IIpakTnueckue 3a1aHust Yactuuno ¢ npumenenuem JOT
Onpoc Yactuuno ¢ npumenenuem JOT
TectupoBanue Yactuuno ¢ npumenenuem JOT

JlocTyn K cucteMe IMCTaHLMOHHBIX O0pa3oBaTelIbHBIX MPOTrPAMM OCYIIECTBISAETCS
KOKIBIM OOYYarOIIMMCS CaMOCTOSATEIBHO € JIIOOOro YCTpoicTBa Ha moprane: https:/sziu-
de.ranepa.ru/, B COOTBETCTBUY C WX WHAWBHIYAITBHBIM MTAPOJIEM M JIOTHHOM K JINYHOMY KaOMHETY
/ mpoduio.

Texymmii KOHTPOJIb, IPOBOJUMBII B CUCTEME AMCTAaHIIMOHHOTO OOY4YEHHsI, OLIEHUBAOTCS
KaK B CHUCTEME JHMCTAaHIIMOHHOTO OOYYeHHWs, TaK M MperojaBaTelieM BHE CHUCTeMBL. JlocTynm K
MaTepuajiaM JIeKIIMA TPEIOCTABISETCS B TEUYEHHUE BCErO CeMecTpa MO Mepe IMPOXOXKICHHS
OCBOEHHUS MporpamMmsbl. J{ocTyn Kk KaxJIoMy BUAY pabOT U KOJIMYECTBO MONBITOK HA BBHIIOJIHEHUE
3aJJaHUs  TPEJIOCTaBISIETCS OrPaHUYEHHOE BpeMs COINIACHO pErjiaMeHTy JAMCLUIUIMHBL,
ONyOJIMKOBaHHOMY B CHCTEME€ JUMCTaHIMOHHOro oOyueHus. IlpemonaBaTtens oOneHUBAET
BBITNIOJTHEHHBIE 00y4aroUIMMHCs paboThl He To3/1Hee 14 pabouux JHEH mociie OKOHYaHUSI CpoKa

BBITIOJIHCHM .

3 MaTepuaJjibl TEKYIIEro KOHTPOJISI yCIIeBAeMOCTH W IPOMEKYTOYHOI aTTecTalluu

3.1 ®opmbl M MeTOABI TEKYIIEro KOHTPOJISI YCHEBAEMOCTH O0YYAIOIIUXCH M
MPOMEKYTOYHOM aTTeCTAMHU

Texkymuii KOHTPOJb M OLEHKAa pe3yiabTaToB ocBoeHUs aucuumuiael  OILOS

«I/IH(I)OpMaI_II/IOHHBIC TCXHOJIOTMH B IOpI/II[I/I‘-ICCKOI\/'I ACATCIIBHOCTHU» OCYHICCTBIIACTCA
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mperoiaBaTesieM B IPOIECCe NPOBEACHUS TPAKTHYECKUX 3aHATHH, B (dopme ompoca,

TCCTUPOBAHHA U BBIIIOJHCHUSA IIPAKTHUYCCKUX pa60T.
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/o

®opMa KOHTPOJIA

Metoa KOHTpOJIs

Kpurepuu onenuBanus

3

Texymmii

KOHTPOJIb

Omnpoc
@pOHTAIBHBIH,
UHIVBUAYaJIbHBIH,
KOMOWHUPOBaHHBII
OIIPOCHI

YCTHBIN

3HaeT OCHOBHBIC HCTOYHUKU WH(POpPMAIMU U
pecypchl Al pelieHus: 3ajad U mpodiieM B
npopEeCcCHOHATPHOM  W/WIM  COIUAIbHOM
KOHTEKCTE!

-HOMEHKJIATypy WH(POPMAIIMOHHBIX
WCTOYHHKOB, PUMEHIEMbIX B
npopEeCCUOHATILHON JCATEIBHOCTH;, -TIPHEMBI
CTPYKTYpUpOBaHUS UHpOpManuu; -¢popmar
oopmieHus pe3yJIbTaToB MOKCKA
UHPOpPMALIMK, COBPEMEHHBIE CpEICTBAa U
yCTpOICTBa HHPOPMATH3ALINY;

-IOPAOK WX MPHUMEHEHHS H TPOrpaMMHOE
obecrieueHue B npodecCHOHATbHON
NeSITEIbHOCTH B TOM YHUCIIE C MCIIOJIb30BaHUEM
U(PPOBBIX CPEIICTB.

«OTJIMYHO» — TPaBWIBHBIA OTBET Ha
NIOCTaBJICHHBIN BOIIPOC, BJIaJIeeT
TEPMUHOJIOTHEH, TPAaBWIBHO OTBEYaeT Ha
JIOTIOJTHUTEIBHBIE ~ BONPOCHI,  JTOMYCKAOTCS
€IMHUYHBIC HECYIIECTBEHHBIE OmMOKH,
CaMOCTOSITEIILHO UCTIPABIISIEMbIC CTYICHTAMH,
«XOpomo» — TpaBWIBHBIA  OTBET  HA
IIOCTaBJIEHHBI  BONPOC, 3HAET OCHOBHBIE
TEPMUHBl W OINpENeNIeHuss 10  TeMe,
3aTpy/AHSAETCSl OTBETUTh HA JONOJHHUTEIbHbIE
BOTIPOCHI, JIOITyCKAFOTCS OTJeNbHBIC
HECYILIECTBEHHbIE  OIIMOKHM, HCIIpaBisieMble
CTYICHTaMH TI0CJIe YKa3aHUs MPETIo/1aBaTelis Ha
HUX;

«Y/10BJIETBOPUTEJIbHO» — TIPABWIBHBIA OTBET
Ha TIOCTaBJIEHHBIH BOMPOC, HO TPU 3TOM IIJI0XO
OPUEHTHUPYETCS B OCHOBHBIX TEpPMHUHAX U
OTIpeJIeNIEHUsIX 110 TeME, He MOXKET OTBETUTH Ha
JIOTIOJTHUTEIIHLHBIE BOIIPOCHI;
«HeY/JO0BJIETBOPUTEJILHO» — OTBET Ha BOIPOC
OTCYTCTBYET,  JTHOO  HE  COOTBETCTBYET
COJIep’KaHUIO BOIIPOCa.

IIpakTH4eckue
3aiaHus
[IpencraBnensl B
BU/IE BBIIIOJIHEHHUS
3a1aHUI

MPaKTUYECKUI
(ycTHBIH,
MMCbMEHHBIN)

[Ipn oueHuBaHuM pabOTHl YYUTHIBAETCS, Kak
BBINOJIHEHUE CaMOi paboThl, TaK U OTBETHI Ha
BONIPOCHI 1O TEMaM, HCIOJb30BaHHBIM TpU
BBINOJIHEHUH PaOOThI:

yMeeT BBIBIATE U 3(P(EKTUBHO HCKATh
uHpOpMaIMIO, HEOOXOAMMYIO ISl pEelIeHHUs
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3a1ayd = W/uiaM  TpoOJeMbl,  ONPENesATh
HE00XOAUMBIE PECYPCHI;

yMEeT ONpeNeNiaTh 3aJa4d JUIs  IOHCKa
uH(pOpMaIHH;

orpenenser HEOOXOIUMbIE UCTOYHUKHU
uH(pOpMaIHH;

IUTAHUPYET TPOIIECC MOUCKA; CTPYKTYPUPOBAThH
MoJiy4aeMyro HHGOPMAIHIO;

BBIJICIIICT HauOoyiee 3HAYUMOE B IIEpEYHE
uH(pOpMaIHH;

OILICHUBACT MPAKTUYECKYIO 3HaYHMOCTb
pe3yIbTaTOB MOKCKA;

oopmisier pe3ynbTaThl IMOKWCKA, MPUMEHSTH
cpeacTBa MH(POPMAIIMOHHBIX TEXHOJIOTUU st
peteHst Mpo(ecCHOHABHBIX 3a/1a4;
UCTOJB3YyeT  COBPEMEHHOE  MPOTPaMMHOE
obecreyeHue;

UCTIONB3YEeT pa3jnyHble IU(PPOBBIE CPEACTBA
JUIsL pelIeHUs IPOeCCHOHATBHBIX 3a7ay.

«OTJIMYHO» — BEPHO U TOJIHOCTHIO BBIIOJIHEHA
paborta, BBIOpaHO Hamboyiee TOJIHOE W
palMOHATIbHOE PEIICHUE, BEPHO OTBEYACT HA
BOTIPOCHI o TEOPETHYECKOI 9acTu
PaKTUYECKON paboThI;

«X0poumo» — BCPHO M MOJHOCTHIO BBIITOJHCHA
paboTa, OJHAKO MMEIOTCS TOTPEIIHOCTH B
BBIIIOJTHEHUU 3aJaHuA, KMCHOTCA HETOYHOCTHU B
OTBETaX Ha BOMPOCHI 10 padoTe;
«Y/10BJIETBOPUTEJBHO» — Pa0dOTa BHINMOJHEHA
YaCTUYHO, 3aTPYAHIETCS B OTBETaX HAa BOMPOCHI
1o padoTe;

«HEyI0BJETBOPUTEIbHO» —  HEMPaBUIHHO
BBIITOJIHCHO 3aJaHUEC, HCT OTBCTOB HA BOIIPOCHI
1o pabore.

TecrupoBanue

Tlo oTnensHBIM
TeMaM

aBTOMAaTUYECKUI

«oTan4Ho» — 85 — 100 % BEpHBIX OTBETOB;

«xopomo» — 75 — 84 % BepHBIX OTBETOB;

«ynoBJeTBOpPUTENbHO» — 50 — 74 % BepHBIX
OTBETOB;

«Heya0BJeTBOpUTEeIbHO» — MeHee 50 %
BEPHBIX OTBETOB WJIM HE MPEJCTaBJIEH TECT Ha
MIPOBEPKY.
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[TpomexxyTouHast aTTecTalys Mo TUCHUILUIMHE TPOXOJUT B (popme 3aueTa.

2 3 4
IIpome:kyTOUHAs aTTeCTANMS
3auer ¢ YcrHbI,, B ¢QopMe | «3aYTEHO-OTJIMYHO» - Ha BOMNPOCHI JaHbBI
OLICHKOM CO6€C€I[OB3HI/I$I, ¢ | ACUCPIIbIBAIOIINE OTBCTHI, BCECTOPOHHEC,
I —— CHUCTEMAaTHUYECKOE U TITyOOKOE 3HaHUE y4eOHO-
MPOrpaMMHOTO MaTepuaia, YMEHHE CBOOOTHO
MEPCOHAIIbHBIX
BBIMIOJIHATH ~ 33JlaHUsA, IPETYCMOTPEHHBIE
KOMITBIOTEPOB (I N N
MPOrpaMMOM;  YCBOMBIIMN OCHOBHYIO U
BBIMIOJTHEHU ST . . N
3HAKOMBIN C JIOTIOJIHUTEIBHON JATEPATYpPOU,
MPAKTUYECKOTO N N
PEKOMEHIOBAHHOM MPOrPaMMON;
3a1aHUs )

NOHMMAIOIIMKA  B3aUMOCBSI3b  OCHOBHBIX
MOHATHA JUCUUIUIMHBI B WX 3HAYCHUU JUIS
CaMOBOCITUTaHUS, uACHTU(DHUKAIH,
aKTUBHOTO Y4YacTHsl B NPOQEecCHOHATHHOM
o0Oy4deHuu; MPOSIBUBILIUN TBOpUYECKHE
CIOCOOHOCTH B TOHMMAHHWH, W3JI0XKECHUU H
UCIIOJIb30BaHUU y4eOHO-TIPOrPaMMHOTO
MaTepuana;

«324YTEHO-XOPOIIO» — TIIOJIHOE 3HAHHE
y4eOHO-TIPOTpaMMHOTO MaTepHaa; yCIIEIIHO
BBITTOJTHSFOLIANA PEyCMOTPEHHBIC
IPOrpaMMOii 3aJaHNsl; YCBOUBIINN OCHOBHYIO
JAUTEPATYPY, PEKOMEHIOBaHHYIO B
nporpamMMe; MOKa3aBIIMH CHCTEeMaTHYECKUN
XapakTep 3HAHUH 1O  JUCHUIUIMHE U
CIOCOOHBIH K  HX  CaMOCTOSITEIILHOMY
MOTIOJTHEHUIO UM OOHOBJEHHIO B XOJ€
JanpHeHe yueobl 1 yueOHOM MpakTUKH;

«32a4YTEHO-y10BJEeTBOPUTEIbHO» — OTBETHI
Ha BOIPOCHI HOCAT (pparMeHTapHbIN XapakTep,
3HaHHUS OCHOBHOIO Yy4€OHO-IIPOrpPaMMHOIO
Mmarepuaga B oObeMe, HEOOXOTUMOM JUIs
nanpHenme y4eObl U mpodeccuoHanbHOM
JESTENIBHOCTH; CIIPABIIAIOLIUICS c
BBINIOJTHEHUEM 3aJ[aHUM, MPEeTyCMOTPEHHBIX
IpOrpaMMoOM;  3HAKOMBIH €  OCHOBHOU
JUTEPaTypo, PEKOMEHTOBAHHOM
IPOrpaMMOii; TOMYCTUBUIMI MOTPEIIHOCTH B
OTBETE, HO O00JaJAIOMMA HEOOXOIUMBIMHU
3HAHUAMM  JUId WX  YCTPAHEHUS  TOJ
PYKOBOJICTBOM IpeNoJaBaTes;

«HE 3aYTCHO-HCYA0OBJICTBOPUTEIBHO» -
OTBCTBI Ha BOIIPOCHI OTCYTCTBYIOT aubo He
COOTBCTCTBYIOT COACPIKAaHUIO BOITPOCOB,
CYIICCTBCHHBIC Hp06eJ1LI B 3HAHWHU OCHOBHOI'O
Marcpuaia, HE CHpaBHﬂIOHIHfICﬂ C
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BBIIOJIHEHHEM 3aJaHuM, c1a00 3HAKOMBIA C
OCHOBHOM  JINTEpaTypoH,  JOIYCTUBIIUN
CEpbE3HbIE TMOTPEIIHOCTH B BBIMOJHEHHBIX
3a/IaHMSIX, HYXXJIAIOIIHUICI B MOBTOPEHUU
OCHOBHBIX ITOHSATHH

Jlj1 moAroToBKM K 0TBETY O0TBOAUTCS OT 20 10 40 MUHYT.

3.2. OueHo4HbIE CPEACTBA TEKYIIEr0 KOHTPOJISI YCIIEeBAeMOCTH 00y4al0IMXCS
Texymuii KOHTPOJIb U OIIEHKA PEe3yJlbTaTOB OCBOEHUS AMCLMILIMHBI OCYIIECTBISETCS
mpernojaBaTesieM B TPOIECCe MPOBEACHUS MPAKTUYECKUX 3aHATHH, B ¢opMe ompoca,

TCCTUPOBAHHA U BBIITOJHCHUS NPAKTUICCKUX pa60T.

Bonpocsl 1,151 onipoca:

1. Cdepsl ncIos1b30BaHNS TEKCTOBBIX JIOKYMEHTOB.

2. PenakTupoBanue 0ObEKTOB TEKCTA.

3. dopmaTupoBaHUE CUMBOJIOB. a03al€B CIIUCKOB, KOJIOHOK.

4. DnemMeHTapHble 00BEKThI TAOIUIIBI U UX CBOWCTBA.

S. Bunsl rpadguueckinx 00BEKTOB M CITOCOOBI UX BHEAPEHUS B TEKCTOBBIM JOKYMEHT.

6. Ha3nauenue ciausiHUs JOKYMEHTOB.

7. XapakTepucTUKa  MHCTPYMEHTOB  aBTOMATH3allMM  PEIAaKTUPOBAaHUA U
dbopMaTupoBaHus

8. [TonsiTue cTums.

9. Cpena TabIMYHOTO MpoLEeccopa.

10. OcHOBHBIE OHATHS TAOIUYHOTO TPOIECCOpA.

11. Wcnonb3oBanue popmyn i BeranciaeHuil. CcbUIKu Ha stueliku (aOCoItOTHEIE,

OTHOCHUTCIIBHBIC, CMeHIaHHI)IG).

12. Vcnonb3oBaHue pa3anyHbIX KaTeropuit GyHKINM.
13. OpraHu3anus CCbUIKHM Ha JIpYTHe JIUCTHI.
14. [TocTpoenne nuarpamm.

IIpuMepHLIE BOIIPOCEHL TECTA!

1. UudopmanroHHas TEXHOJIOTUS — 3TO:
a) B3aMMOCBSI3aHHAsI COBOKYITHOCTB CPEJICTB, METOJIOB U MEPCOHAIA, UCTIOIB3YEMBIX IS

XpaHeHus, TOMCKa, 00pabOTKH ¥ BbIauM WH(GOPMAIIMU B HHTEPECaxX MOCTABICHHOU 1IeTH
b) mporecc, ucnonp3yroIIHi COBOKYITHOCTD CPEJCTB U METOI0B cOOpa, 00pabOTKH U
nepeaadun JaHHbIX I TOJIYUCHUA I/IH(l)OpMaHI/II/I HOBOT'0O KaueCTBa O COCTOSIHNM 00BEKTA

C) mnmpounecc, OIMMCHIBAIOIIMN TEXHOJIOTHIO ITIOUCKA I/IH(I)OpMaI_[I/II/I
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2.

10.

11.

12.

DJIEKTPOHHBIN JOKYMEHT — 3TO:

a) Jro0ast TeKCTOBAs AIEKTPOHHAsI HH(OpPMaLUs, XpaHUMasi B UICXOJIHOM (hopmate

b) nrobas Tabnuunas >nekTpoHHas UH(OpMaIKs, XpaHUMas B UCXOJHOM (opmare

C) mro0ast TeKCTOBasI, TaONIMYHAsL, 3BYKOBasi, rpadudeckas 1 Apyras JICKTPOHHAsS
uHpOpMAaIH, XpaHUMasi B UCXOTHOM (opMare st TOTO MPHIIOKEHHUS, B KOTOPOM OHA
ObuIa co3/aHa

DNEKTPOHHBIN TOKYMEHTOOOOPOT — 3TO:

a. OpraHU3aIMOHHO-TEXHHYECKasi CUCTEMa, MPEACTABIIAIONIAs co00ii COBOKYITHOCTh
IPOrpaMMHOTr0, HH()OPMALIMOHHOTO U allapaTHOTO 00eCIICUeHHS, peaT3yIomias
XpaHeHHE U 00palIeHue HIEKTPOHHBIX JOKYMEHTOB

b. opraHM3alMOHHO-TEXHUYECKAs CUCTEMa, TIO3BOJISIONIAsl OBICTPO BHIBOAUTH HA I1E€YAThH
0001 TOKYMEHT

C. OpraHU3aIMOHHO-TEXHHYECKasi CUCTEMA, O3BOJISIONIAs TIEPECHIIATh TOKYMEHTBI MEXKTY
KOMITBIOTEpaMHU

Lenpro nconp3oBanus CIIC sBasercs
a) OOyuenwue nonb3oaresein CIIC 0CHOBHBIM MeTO1aM pabOThI C TPABOBOM MH(MOPMAITUCH.

b) HakoruieHre HOpMAaTHBHO-TIPABOBBIX aKTOB B AJICKTPOHHOM BH/IC.

€) KonTtposb 3a coOMr0IcHHEM HepapXHUUYECKOI CTPYKTYPHI IIPH HAKOIIJICHUH MIPABOBOM
uHpOpMaNny.

d) VYnosierBopeHHE MOTPEOHOCTH OOLIECTBA B MONTYYCHUH HH()OPMAIMU TPABOBOTO
Xapakrepa s ee JAIBbHEUIIEro UCI0Ib30BaHMUS.

Bun rocynapcTBeHHON IEATEIBHOCTH, B PE3YNbTaTe KOTOPOM BOJS HapoJa BO3BOAMUTCS B
3aKOH 3TO
a) TIpaBoTBOpYECTBO

b) TIpaBompumenenwue

c) IlpaBokOHTpOIB

d) IlpaBosamura

[Touck uHpopmanuu no koHkperHoMmy mnpaBoBomy Bompocy B CIIC Koucynerant-Ilmoc
yA00HO OCYIIECTBIISITH TP TIOMOIIIH:

a) CloBapb TEPMHHOB

a) KapTOUYKHU IOHMCKa

b) GsicTporo momcka

C) MpaBOBOrO HaBUTaTOpa

HasoBuTe nepByro CripaBOYHO-IIPABOBYIO CUCTEMY, MOSBUBIIYIOCS B Poccuu
a) IOCUC

b) KoncynbTanT-1uiroc
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13.

14.

15.

16.

17.

18.

19.

20

¢) Komekc

d) Tapant

HasoBuTe HEOCTATOK CIIPABOYHO-IIPABOBBIX CHCTEM

a) CJ0KHOCTH BOCIIPHUATHS HH(POPMALIUK C 9KPaHa MOHUTOPA
a) HeBosmosxnocTts pabotsl B mporpammax MS Office

b) CnoxHocTh OpraHu3alMu MOMCKa JOKyMEHTa

€) CI0XKHOCTh COCTAaBJICHUS OTYETOB

J1J1st OBICTPOTO CO3MaHUS OTIABICHHA OONBIINX JOKYMEHTOB HAJI0
a) Bocmosb30BaThCs CYIIECTBYONMMU CTUIIIMHU 3arojOBKOB

b) Co3narb oriaBieHHe BpyYHYIO

c) B Word HeT HHCTpYMEHTOB, MO3BOJISIONIUX OBICTPO aBTOMATHUECKHU CO3/1aTh

OTJIaBJICHUE
TabGnuuHbI npoleccop MpeaHa3HaueH s
a) ympaBieHUs OOJBIIMMH MaCCUBaMH JJAHHBIX
b) co3nmanus U peaKTHPOBAHUS TEKCTA
C) paboTHI ¢ TabIMIIAMHU JaHHBIX
TabGnu4HbIe POLIECCOPHI OTHOCSITCS K KAKOMY IIPOrPaMMHOMY 00eCIeYeHHI0?
a) IlpuknagHomy
b) ®yukunoHaabLHOMY
c) Chnenuaniu3upoBaHHOMY
Anpec s4eiKH B 3JI€KTPOHHON TaliIMIe OIpeaesieTcs
a) HOMEpOM JIUCTa K HOMEPOM CTPOKH
b) HOMepom cTpoku u OyKBO# cTOIOIA
C) HOMEpPOM JICTa U HOMEPOM CTOJIOMa
KoHTekcTHOE MEHIO MOsBIIIETCS
a) Ilpwm 1BOWHOM INEITYKE JIEBOM KHOMKOM MBIIINA Ha TOM WJIH HHOM 00BEKTE
b) Ilpwu menuke mpaBoit KHONKOW MBIIITH HA TOM HJIH HHOM OOBEKTE
c) Ilpu BBIOOpE OJHOTO M3 MYHKTOB [ JTaBHOTO MEHIO.
Cchlka He MOXKET ObITh
a) AGCOIOTHOM
b)  OrHocuTenbHOMI
C) ['paduueckoit
Konontutyn npencrasinseTr codoit
@) 3arojIOBOK KOJIOHKH TEKCTa

b)  BapumanT popMaTHPOBAHHS THTYJIBHOTO JIUCTA
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C)  (dparMeHT JOKYMEHTa, OBTOPSIOIIMNICS HA BCEX €ro CTPAHUIAX B Mpejesax,
paszznena

ITpuMep TUNOBBIX NIPAKTUYCCKUX 3aJaHUHN:

[IpakTuueckoe 3ananue 1.

B ncxonHOM MHOTOCTpaHUYHOM JOKYMEHTE CO3JaTh OIJIaBJICHUE, TUTYJIbHBIN JIUCT,
3aJaTh HyMEPALUIO CTPAHHMII, BCTABUTH CHOCKH.

[TpakTrueckoe 3aganue 2

1. Ha paGouem sucTe KHUTH cO31aTh TaOIHUIly IO 00pas3iLy, MPeI0KEHHOMY
npernojiaBareneM. BBecTi UCXOqHbBIE TaHHBIE.

2. B ncxoanoit Tabnuie, ncnodibiys, cratuctudeckue Gynkuu (CP3HAY, MIUH,
MAKC), BBIYUCIUTH CPEAHEE MUHUMAIBHOE M MAKCUMAJIbHOE 3HAUYEHUS.

[TpakTrueckoe 3aganue 3.

B npennosxxeHHOM npenojaBareneM CUcKe, UCHoib3ysd OUiabTp 0oToOpaTh 3aKCH,
YIOBJIETBOPSIIOIINE MOCTaBIEHHBIM yciioBUAM. [Toctpouts Jluarpammel o odpasiy.

[TpakTrueckoe 3ananue 4.

1. Haiigute, penakuuto 3akoHa (ot 06 12 91 Ne 1992-1) «O Hanore Ha 100aBJIEHHYIO

CTOMMOCTBY», KOTOpasi IeHCTBYET CErOHs.

2. Haiinute nokymeHThl 00 o00s3aTelbHOM aBTOCTpaxoBaHHWU. CKONMPYHTE TEKCT

nocienHero nokymenta B Word u coxpanute B ¢aitie CtpaxoBaHue.

IIpakTHueckoe 3amanue 5.

BeiBeiuTe Ha 3kpaH 3eMeNbHBINA KOJIEKC.

1. YcranoBuTe 3aknaaky Ha riase 10.

2. Haiigute craThlo B KOJEKCE, B KOTOPOH YIIOMHHAeTCS O 3eMJIsiX OOOpPOHBI M

0e30macHOCTH, ckonupyiTe Tekct ctatbi B WORD

3. YcraHOBHTE 3aKJIaJIKy Ha ATOH cTaThe.

4. Vcnionb3ys NOMOJHUTENBHYIO HH(POPMAIIMIO K CTaThe MepeiuTte Kk 0030py cyneOHoi

IIPaKTHUKH.

3.3 OueHouHbIe CPeICTBA MO TUCHUILIMHE 1JIsl TPOMEKYTOUYHON aTTecTAUH
Bonpocel aus moAroroBku k 3avery ¢ oueHkoil mo OILO0S «Mudopmanmonnbie
TEXHOJIOTHH B IOPUANYECKOMN AeATeTbHOCTI
1. OcobeHHocTH MPaBOBbIX UHGOPMAIIMOHHBIX CUCTEM.
2. Ha3oBUTE OCHOBHOW HOPMATHBHO-TIPABOBOM aKT, KOTOPBIM pErylHpyeT MpaBOBOE
MOJIOKEHHE HMH(POpPMaluu, HWHPOPMAIMOHHBIX TEXHOJIOTMH M HH(POPMALMOHHOM

6e3omacHOCTH Ha Tepputopun PO u naiite KpaTKyto XapaKTepUCTHKY.
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3.
4.
5.

6
7.
8

9.
10

11.

12.
13.
14.
15.
16.
17.
18.
19.
20.

21.
22.

23.

24,

25.

26.

27.

28.

29.

Knaccudukanus mpaBoBoi nHpopmaIuu.
HazoBure 0co6eHHOCTH MPaBOBO WH(OPMALIUH.
OcHOBHBIC UICTOYHHKH HOPMATUBHOW UH(POPMAITUH.
Knaccudukarop. [IpeamerHbril kaaccudukaTop.

[Touck u BIJaua MPaBOBOM MH(POPMAIUH 10 3alIpOcaM MOJIb30BaTENEH.

. B dyem HeoOxomuMocTh (POpPMHUPOBAaHUS €IUHOTO  HH(POPMAIMOHHO-TIPABOBOTO

IpocTpaHcTea’?

Kakwue Bunpl noucka cymiectsytot B CIIC Koncynprant Ilimroc?

. HazoBure OCHOBHBIC oein u 3aJadu CHpaBOHHO-HpaBOBOfI CHCTEMBI

«Koncynprantlntocy.

[lepeuncnure  OCHOBHBIE  CTPYKTypHBIE  3JE€MEHTHl  HMHTepdelica  CHUCTEMBI
«Koncynprantllimrocy.

Kak ocy1ecTBisieTcst IOUCK TOKyMEHTa 10 €ro peKBU3UTaM (HOMep, JaTa, BUJ akTa)?
Onuimre aIrOpUTM MOUCKA 110 TEKCTY JOKYMEHTA.

Kakue Buibl moucka JOCTYNHbI B CUCTEME U B U€M UX pazianune?

Kak ncnonp30Bath TeMaTH4eCKUi pyOpHUKaTOp AJIsl TOMCKA HOPMAaTHBHBIX aKTOB?

Kak coxpaHuTh HaliICHHBIH JOKYMEHT WU €ro (hparMeHT AJs JaibHenel paboTel?
Kak co3nate 1 ncnosnb3oBath 3akiaaku B cucreme «Koncynprantllnrocy?

Onumure BO3MOKHOCTH CUCTEMBI IO (POPMHUPOBAHUIO IIOJIOOPOK TOKYMEHTOB.

Kak ocymecTBisieTcsi MOMCK Cy1e0HOM MPAKTUKH 110 KOHKPETHOMY BOIIPOCY?

Uro Takoe «cBSA3UM JOKYMEHTa» M KakK MMH I0Jb30BaThCS Ul aHAIU3a IPaBOBOM
uHpopmanuu?

Kak npoBeputh akTyaJlbHOCTh HOPMATUBHOI'O aKTa C IIOMOILBbIO CUCTEMBI?

Kakme uWHCTpyMEHTBl aHanM3a W3MEHEHWH 3aKOHOJATENbCTBA  IPEAOCTAaBIISIET
«KoncynprantlInroc»?

Kak ncnonp3oBaTh KOMMEHTAapUH U Pa3bsICHEHUSI DKCIIEPTOB, BCTPOEHHBIE B CUCTEMY?
Onummre npouecc padoThl ¢ IPABOBBIMHU aKTaMH B pexXuMe oQiaiiH.

Kak HacTpouTth nepcoHanbHble MapaMeTphl IOMCKa U 0TOOpakeHus nHdopmanun?
Kakue cymectBytor cnocoObl wuHrerpanuu «Koncynprantllmtocy ¢ odpucHbMH
nporpammamu (Word, Excel)?

Kak ucnonb3oBarh cuctemy A MOJATOTOBKU IOPUAMYECKUX TOKYMEHTOB (OTOBOPOB,
3asiBJIeHUH U 1ip)?

Ilepeuncnure  OCHOBHBIE  NIPEUMYINECTBA U OIPAHUYEHHUS  MCIIOJIb30BAHMS
«KoHncynpranTlnrocy B 1opuanuecKoi 1€ATEIbHOCTH.

Onepanuu ¢ rpapuiyecKUMH 00beKTaMH B TEKCTOBOM Ipotieccope Word.
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30.
31.
32.
33.
34.

35.

36.

37.

38.

39.

40.

41.

42,

43.

BcraBka criennaibHBIX 371IEMEHTOB B IOKyMeHT Word (CHOCKH, TpUMEYaHust).

Co3nanue u paborta ¢ TabIUIIaMH B TEKCTOBOM Mporieccope Word.

Pa3paboTka 61aHKOBOTO JOKYMEHTa B TEKCTOBOM mporieccope Word.

BcraBka B nokymentT Word ormnaBieHus, yka3zareiaeH, CIUCKA WIUTFOCTPAITHi.
[ToaroroBka 6ONBIIMX JOKYMEHTOB K IedaTd (BbLACNICHUE pa3fesioB, (GopMHupoBaHHE
KOJIOHTUTYJIOB, IPEABAPUTEIBHBIN IIPOCMOTD).

Cpena TabauyHOTO mpoLeccopa.

OcHOBHBIE TIOHATHS TAOIUIHOTO TIPOIECCOpA.

Hcnonb30BaHue mocie0BaTeIbHOCTEH M aBTO3AIOJIHEHUS B TaOJIMYHOM MpoIleccope
Excel.

Bbruuciienuss mo ¢opmyinaM ¥ C MOMOIIBIO CTaHIAPTHBIX (QYHKIUH B TaOIUYHOM
npoueccope Excel.

I'paduyeckoe mpencraBieHne JaHHBIX B Ta0aruHOM npoueccope Excel.

Urto noHMMaeTcs MoJ KICKyCcCTBEHHBIM uHTesuiekTom (MN).

B u4éM cocTosAT KIIOYEBBIE OTIMYMA MEXKIY TPAJAUIUOHHBIMUA TPABOBBIMH
nHpopManMOHHBIME cucTeMamu (Hampumep, «Koncynprantllmrocy, «["apant») wu
coBpeMeHHbIMU N -perienusiMu?

OcHoBHbBIE TpeuMyIIeCTBA W OrpaHUYeHHs] ucnoib3oBanus WU B ropuanyeckoii
MPaKTHKE.

KakoBbl ocCHOBHbIE 3THYECKHE NpoOsieMbl npuMmeHeHus MM B  ropucnpyaeHuuu

(KOH(UACHIINATHHOCT JAHHBIX, OTBETCTBEHHOCTb 32 OIMIMOKH)?

THIoBBIE NPAKTHYECKHUE 3aIaHUs JUUIsSI_3a4YeTa:

1. COop HOpMaTUBHBIX aKTOB (TIPU MOATOTOBKE OTBETa UCHOIb3yiTe OPUIIMaIbHBIN

nopTan mpaBoBoi wHpopmarmu http://pravo.gov.ru, CIIC Koncynerant [Taroc, CIIC Tapanr,
CIIC Kopekc)

- HaiitTm m mepedmcinTh OCHOBHBIE HOPMAaTHBHBIE AaKThI, PETYIHMPYIOIIHAE IIPaBOBOM
BOIIPOC/KEHC.

- CcopmupoBats Tabnuity no oopasuy (HITA yka3siBaroTCs 10 IOpHIMYECKOH CHIIe U 1aTe
TIPUHSITHS)

Haszpanue u Ne akta | Jlata OcHOBHBIE Cchuika Ha
MOJIOKEHUS Oo(UIHATBEHBIHA
HWCTOYHUK
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2. ITouck cyne6Ho# nmpakTuku (Ipu moArotoBke oTeeTa ucnoib3yercs CIIC KoncynpTanT
[Tmroc, Tapant, DnextponHoe mpaBocyaue https://kad.arbitr.ru, Muarepuer-pecypc CyneOHbie u
HopmatuBHbIe akThl PO (CynAxT) https://sudact.ru )

1. Haiitu He MeHee 4 npumepoB pemieHnit cynoB (BepxoBHoro cyma P®, apOoutpakHbIX
CYIIOB, CY/I0B OOLIEH IOPUCIUKIINNT), 3aTParuBalOLINX IPaBOBON BOMPOC/KEHC.

2. ChopmupoBats Tabnuity o oopasny (cyaeOHbIe pemeHus yKa3blBalOTCs B TAOJIHIIE C
COXpaHEHHEM XPOHOJIOTuH (TI0 J1aTe))

Ha3Banue Howmep nena Cytsb criopa Kaxoe npaso [To3unms

JOKYMEHTa U ObUIO HApYILIEHO | CyAa/Kakoe

nara CO CCBUIKOM Ha | pelIeHHe
Koncrurtynun HIPUHST CY L
PO

3. AnHanm3 KOMMEHTapHEeB M HAYYHBIX NYyOJMKalMii 3aTparuBarolive IPaBOBOM
Bonpoc/keiic (mpu moarotoBke ucnonb3yite CIIC Koncynbrant [iroc, HaydHble 0a3bl TaHHBIX
eLibrary, KubepJlennnka, Google Axagemus)

1. [TonGeparbHe MeHee 3 KOMMEHTApUEB K 3aKOHOAATEIbCTBY UM HAYYHBIX

CTaTe 3aTparuBaroIMX MPaBOBOIl BOMPOC/KEIiC.

2. KpaTko u310KUTh OCHOBHBIE TE3UCHI U APT'yMEHTHI aBTOPOB B TAOIHUIIE 11O

o0pa3zity

Hasanne OcHoBHO¥ Te3uC PackpsiTHe Te3uca BsiBOI 11O TEME
CTaThU/KOMMEHTAPHS, (BBIBOJI UIIIETCS
aBTOP KOMaH/101)

5. B penakrope MS Word ohopMUT MHOTOCTpaHMYHBIH TEKCTOBBIH JOKYMEHT C
TUTYJIBHBIM JIMCTOM, HyMmMepanuen crpaHull. Mcnonp30oBaTh CTHIIM 3arojIOBKOB JUISL CO3/IaHUS
orjaBjeHus. BcTaBUTh KOHIIEBBIE CHOCKU U ITPEMETHBIN yKa3aTellb

7. Co3pmate Tabmuny MS Excel, comepkamiyto naHHBIE O COTPYIHHKaX KOMIIAHHUU C
noJsIMH: (haMuIIus, OTJIeN, OKJIaJ, IPeMHUs, Ha pyKH. 3allOJTHUTh IPOU3BOJIBHBIMH JAHHBIMHU TOJISL:
(bamunust, oTaen (OTAebI IOBTOPSIOTCA), OKIal. B oTAenbHY0 sueiiKy BBeIUTE IPOLEHT IPEMUHU.
PaccunTtarh npemMuio 1 Ha pyKH JUIsl KaXKJA0T0 U3 COTPYAHUKOB. Y IOPSIOYUTH CIIMCOK 110 OTAENAM

" NOABCAUTE MPOMCEIKYTOUYHBIC UTOTU IJIS KAXXA0I0 OTACIIA.
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4 MeToauvecKue yKa3aHus il 00y4al0IHUXCH 10 OCBOCHUIO JUCUMIIIMHBI

[Ipuctynas Kk U3y4eHUIO JUCHUIUIMHBL, CTYICHT B MEPBYIO OU€pPE/Ib JOKEH BHUMATEIHLHO
03HAKOMHTHCS C CoJiepKaHueM JaHHOU «Pabouelt ydeOHON MporpaMMOi JUCIUILIMHBD) C TEM,
4TOOBI UMETH YETKOE MPECTaBIEHUE O CBOEH pabdoTe.

Paboueit mporpamMmoil JUCHUILIMHBI MPEITYCMOTPEHBI CIEIYIOUIME BUJIBI ayJTUTOPHBIX
3aHATUN: JIEKIUU, MpaKTUYecKue 3aHsATus. Ha JIeKIMOHHBIX 3aHATUAX PACCMATPUBAIOTCS
KIIOUeBbIE W HaWOoOJiee CJIOXKHBICE BOMPOCHI JAUCHUIUIMHBL JIEKIMsS COMPOBOXIAETCs
Mpe3eHTAIMSIMH, YTO TO3BOJSIET CTYACHTY CaMOCTOSATENbHO pPadOTaTh HajJ MOBTOPEHHEM U
3aKperyieHueM JIEKIIMOHHOTO MaTepuana.

Temaruka TmpakTHYECKHMX pabOT HampaBlieHa Ha 3aKpeIUieHHe U yrIyOJieHue
TEOPETHYECKUX 3HAHHWM, TMOJYYEHHBIX CTYJACHTAaMH Ha JIEKIUSAX, Ha OKCICPUMEHTAIbHYIO
MIPOBEPKY TEOPETHUUECKUX IMOJIOKEHUI, BHIPAOOTKY YMEHUHN U MPAKTUYECKUX HABBIKOB PaOOTHI C
KOMITBIOTEpHOU  TexHUKOW. CTyneHT MJOKeH HAayYuTbCS AaHAU3UpPOBATh IOJyYEHHbBIC
pe3yiabTaThl padOThI, CPABHUBATH PA3JIMYHbIE METObI TOCTHKEHUS TIOCTABJIEHHOM L€ U Ha UX
OCHOBE JIeJIaTh BBIBOJIBI.

Onucanne y4eOHOW NUCUUIUIMHBI U METOJMKA BBIIIOJIHEHUS MPAKTUYECKUX 3aHATUN
UMEIOTCA B pecypcax cetu (axynbTeTa. [loaroToBka K mpakTHueckoi paboTe mpeaycMarpuBaeT
W3YYCHHE TeOpeTUIeCKOro Marepuaina. [lepe BBIMOJTHEHHEM MPAKTUISCKOM padOThl HEOOXOAMMO
BHUMATEJIbHO 03HAKOMUTHCS C OMTMCAaHUEM MTPAKTUYECKOTO 3a/I1aHMS, YACHUTH, B Y€M COCTOSIT €TI0
1[eb W 33JaHHbIE Pe3yJbTaThl. BhIMOTHEHNE KaxKI0i pabOThl COMPOBOXKIAETCS 0POPMIICHHUEM.
[To pe3ynbTaram 3aiuThl pabOTHI BBICTABIISIETCS OIEHKA.

C uenp0 KOHTpPOJIS CHOPMUPOBAHHOCTH KOMIIETEHIIMN pa3zpaboTaH (OHJ TECTOBBIX
BOIIPOCOB.

Jlns akTuBH3aMM paboOThl CTYJEHTOB BO BpeMsi KOHTaKTHOW paboThI C MpernoaBaTesieM
YacTh 3aHSATHI TMPOBOASATCS B HMHTEpPakTUBHOU (opme. B ocHOBHOM, MHTepakTHBHas ¢opma
3aHATUN 00ECTIeUMBAETCSl MPHU MPOBEJACHUU 3aHATUN B KOMITBIOTEPHOM Kjlacce M B TMpoIecce
3amuThl paboThl. THTEpakTHBHAS (popma obecrieuynBaeTcs HATMYMEM pa3padOTaHHBIX (ailiioB ¢
3a/IaHUSIMU, HAJIMYMEM KOHTPOJIBHBIX BOIPOCOB, BO3MOXKHOCTBIO JIOCTYyMA K TECTEPY.

Jlnst paboThl ¢ MEYaTHBIMH U ANEKTPOHHBIMU pecypcamu C3UY umeercs: BO3MOKHOCTD
JOCTYNIa K OJEKTPOHHBIM pecypcam. OpraHuzamusi pabOThl CTYICHTOB C 3JICKTPOHHOU
OMOIMOTEKON yKa3aHa Ha caiiTe MHCTUTYTA (cTpaHulle caiita — «Hayunas Gubimorekay).

CaMocTosiTenpHast padoTa CTy/ICHTa SIBJISETCS BAXKHOHM (hOpMOI yCBOGHUS Kypca, TOCKOIBKY

B XOJ€ €€ BBINIOJIHCHUA CIIYIIATCJIN HE TOJIbKO OBJIAZACBAIOT 3HAHUSAMMU IO IMPEAMCTY, HO U
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MOJIy4al0T HAaBBIKU CAMOCTOSITENILHOM paboThl C IUTEPATYpOil U CETEBBIMU MH(OPMALIMOHHBIMU
pecypcami.

Buabl camocTosiTeIbHOM PadoThl CTY/1€HTOB:

1. N3ydyeHue OCHOBHOM M  JONOJHUTENIbHOW JuTeparypbl, u3 «llepeuns
PEKOMEHIyeMbIX y4eOHBIX U3JaHui, HTepHeT-pecypcoB, IOMOIHUTENBHON JIMTEPATYpPHI,
JIEKLOHHOI'0 MaTepuaia»

2. [ToaroroBka KOHCIEKTOB MO TEOPETUYECKUM BOIIPOCAM.

3. BrinosiHeHNE MTPAKTUYECKHUX 3aJaHUN

5 YueOHas iuTepaTrypa u pecypchbl HHPOPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHO CeTH
«AHTepHeT»

OcHoBHas iMTEeparypa

1. Knouxko, U. A. MHpOpMamoHHbIe TEXHOJIOTUU B MPO(ECCUOHATBHOM JCATEIIEHOCTH :
yuebnuk st CIIO / U. A. Knouko. — 3-e u3n.. — CaparoB, Mocksa : [IpodoOpasoBanue, Aii
[Tu Ap Menua, 2024. — 292 c. — ISBN 978-5-4488-1928-5, 978-5-4497-2804-3. — Texkcr :
anekTpoHHbd // Ludposoit obpazoBarenbubiii pecypc IPR CMAPT : [caiit]. — URL:
https://www.iprbookshop.ru/books/138127/details

2. HWHopManmuoHHBIE TEXHOJIOTMH B MNPO(ECCHOHAIBHOW  JEATEIBHOCTH IS
IOPUIMYECKUX HampaBieHUul : ydeOHO-MeTogmueckoe mocobme / cocrasuremn O. B.
[IpucraBuenko, A. W. OramoB. — Huxuuit Hosropoa : HHI'Y um. H. U. Jlobauyesckoro, 2021.
— 49 c.— Texkcr : anexTpoHHbIH // JlaHp : 31MeKTpoHHO-OMOMMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/191528

JlonmoJTHUTeIbHAS JIUTepaTypa

1. [IpaBo B cepe nupopmanroHHbIX TexHoJoruil : npaktukym st CIIO / B. B.
[IymxkapeB, A. B. Koncrantunos, C. II. Cramenko [u nap.]. — CaparoB, Mocksa
ITpodoGpazoBanue, Aii [Iu Ap Menua, 2025. — 62 c. — ISBN 978-5-4488-2282-7, 978-5-4497-
3726-7. — Texkcrt : anekrponnsli // Lludposoit oopazoBarenpHbIil pecypc [IPR CMAPT : [caiir].
— URL.: https://www.iprbookshop.ru/books/143768/details

2. KynanTaea, . A. IHpopMaIimoHHbIe TEXHOJIOTUH B FOPHINYECKO 1€ TEIIbHOCTH
: mpaktukym st CIIO / . A. Kynantaesa. — Capartos : [IpodoGpaszoBanue, 2020. — 109 c. —
ISBN 978-5-4488-0650-6. — Tekcr : anextponHsiii // Llndpooit oOpazoBarensHblil pecype IPR
CMAPT : [caiiT]. — URL: https://www.iprbookshop.ru/books/91872/details

HopMaTHBHBIE IPaBOBbIE IOKYMEHTHI

1. ®enepanbHblii 3ak0H «O06 uHpopManuu, WHPOPMALMOHHBIX TEXHOJIOTUSAX U O
3amure nHGopmanuu» ot 27.07.2006 Ne 149-03
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https://www.iprbookshop.ru/books/138127/details

2. VYka3 llpesugenta PD or 10.10.2019 Ne 490 «O pa3BUTHH HCKYCCTBEHHOTO

nHTe/miekta B Poccuiickoit deneparun» (BMecte ¢ «HammoHansHOM cTpaTerneil pa3BUTHS

HCKYCCTBEHHOI'0 MHTeJIeKTa Ha nepuos A0 2030 roxa»)

NuTepHeT-pecypenl.

Pycckosi3piuHbIe pecypcebl

1.

2
3.
4

©ooN o

DIIeKTPOHHBIE YYCOHUKHU JIEKTPOHHO - OnbmuoTeunoi cucteMol (ObC) «ANHOyKCe»
DJIIeKTPOHHBIE YYCOHUKH IEKTPOHHO — OnbmuoTeunoi cuctemMsl (ObC) «Jlanb»
DNEKTPOHHBIE YIeOHUKHU AIIEKTPOHHO — OubmmoreuHoii cuctemsl (ObC) «IPRbooks»
HayuHo-npaktuueckue cratbu mo (uHaHCAM M MEHEIKMEHTY M3maTtenbckoro aoma
«bubmmoreka ['pebeHHIKOBAY

CraTbu U3 NepUOINYECKUX U3AaHUN 10 OOIIECTBEHHBIM U I'yMaHUTapHbIM Haykam «McT
- Bero»

NnpopmanmonHo-npasosblie 0a3bl - KoncynpranT mitoc, 'apant, Kogekc

OdurranbHbIN HHTEPHET-TOPTAI TIPaBOBOM MHpOpMaruu http://pravo.gov.ru
ba3za cyneOHbIx akToB (cyneOHbIie 1 HopMaTHBHBIC akThl PD (CynAxT) https://sudact.ru/
' AC-npaBocyaue https://sudrf.ru

. DneKTpoHHOe o(HUIMabHOE OMyOIMKOBaHWE HOPMAaTHUBHBIX akToB CaHkT-IlerepOypra -

ouIHaTBHBIN cauT opraHa HCTIOJHUTEIIbHOM BJIACTH cyOBeKTa PO
https://www.gov.spb.ru/norm_baza/

6 MartepuanbHo-TexHUUYecKasi 6232, HHPOPMALMOHHbIE TEXHOJIOTHH, IPOrPAMMHOE

olecreyeHue U HH(POPMAIMOHHBIE CIIPABOYHbIE CHCTEMbI

Peanuzanus nporpaMmbl AUCHMILTUHBI TpeOyeT HAMUYUS y4eOHOTrO KaOMHeTa.
O6opynoBanmne y4eOHOro KaduHeTAa:

- IOCA/I0YHbIE MeCTa MO0 KOJTUYECTBY CTYACHTOB;

- pabouee MeCTO TpenoJaBaTers.

TexHuvyeckue cpeacTBA O0yUEHUsI:

- KOMIIBOTEp C€ JIMOCH3UOHHLBIM HPOrpaMMHBIM obecrieueHHEM (Kpr BKJIIO4YacT

HCIOJIb30BaHuE MporpaMmHoro odecneuenust Microsoft Word, Microsoft Excel, Microsoft Power

Point, KoncynerantlLmtoc, ['apant, Konekc)
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