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1.

IlepeyeHb MIAHUPYEMBIX Pe3yJabTATOB 00y4eHHUS 110
AUCHHUIIMHE, COOTHECEHHBIX C IIJIAHMPYEMBbIMHU Pe3y/JIbTaTaAMH OCBOCHHS
o0pa3oBaTeJbHON NMPOrPaMMBbI

Hucimmunaa b1.0.09 MexnyHapoassie AeiioBble KOMMyHHUKanuu / International
Business Communications obecrnieuriBaeT (GopMUPOBaHUE Y OOYyYAIOIIUXCS CJICAYIOIINX
YHHUBEPCATHHBIX KOMITETEHITUH:

OTO/TD n Kox | HammeHoBaHHe Kon HaumenoBanue | OOpa3oBaTe/ibH
- %%
PEKBHU3UTDBI KOMII KOMHeTeHHI/IH HHAUKAT HHAUKATOPA bIN PE3YyJIbTAT
I1C eTeHIY . opa JTOCTHKEeHUS
umn ** JOCTHIKEH | KOMIeTeHui **
(npu
Hanuyuu) ** i
KOMIICTCH
Ui **
YVK-4 Cnocoben VK-4.3 Bnaneer cuctemoit | YK-4.3 3-1 3mnaer
ocywecmenamo HOPM PYCCKOTO CUCTEMY HOpM
0e108y10 JUTEPATYpHOTO U | PYCCKOTO u
KOMMYHUKAYUIO 8 MHOCTPAHHOTO(bIX) | MHOCTPAaHHBIX
VCMHOU U sI3bIKa(OB); SI3BIKOB, CTII0COOBI
NUCbMEHHOU HaBBIKaMH pi(h (0):10)
gopmax na UCTIOJIb30BaAHUS KOMMYHHKAITUH.
20Cy0apCcmeeHHOM sI3bIKOBBIX cpenicTB | YK-4.3 V-1 ¥Ymeer
a3vike Poccutickoti JUTSL IOCTUKEHUS KCII0JIb30BaTh
Dedepayuu u po(ecCHOHANBHBIX | S3BIKOBBIE CpEICTBA
UHOCMPAHHOM(bIX) uesei, BeAeHUs JUTSt JIOCTHOXKCHHUS
A3viKe(ax) JIETIOBOM MEPENUCKH | TPO(PECCHOHATBHBIX
menei, BECTH
JICJIOBYIO MEPEMHCKY.
YK-5 Cnocoben VK-5.3 [Ipunepxupaercs | YK-5.3 3-1 3mnaer
80CNPUHUMAMD MPUHIIUIIOB MPUHLIUTIBI
MENCKYIbIMYPHOE HEJMCKPUMUHAIIMOH | HEJUCKPUMHHAIIMOH
pasnoobpasue HOTO HOTO
obwecmea 6 B3aMMOJICHCTBHSI | B3aUMO/ICHCTBUS,
coyuUanbHo- IPU JTUYHOM H COLIMOKYJIBTYPHBIE
UCMOPUYECKOM, MacCOBOM OOIIEHUU | OCOOEHHOCTH
SMUUECKOM U B LIEJIAX oO01IeHuS.
@unocoghckom BBITIOJTHECHUS YK-5.3 V-1 ¥Ymeer
KOHmMeKCcmax PO ECCUOHABHBIX | COOJIIOIATH
3a/1a4d ¥ YCWICHUST | HeJUCKPUMHHAIIMOH
COLIMAIbHOMI HBIN MOIXO0N B
WHTETpaIiu OOIICHUH, YCHIISTH
COLIMAJILHYIO
WHTETPAIHIO.

* Jlucyunnuna modrcem Gopmuposams KOMnemeHyuro NOIHOCMbIO UIU YACMUYHO.
**/Jonocno coomeemcmeosams Ilpunodcenuro 1 k obpazosamenvHoll npoepamme.




2. O0beM U MeCTO IMCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM
MPorpamMmabl

O0beM 1M CHUIIHHBI.

OO6miast TPyAOEMKOCTb JMCIUILUIMHBI COCTABIISACT 3 3aU€THBIX €JIUHHUIIBI,
108 ak. 4. / 81 acTp. yac Ha OYHOI U 3a04HOIN popMax 0OyUEeHHUS.

JIucruIuinHa MOYKET PEaIM30BBIBATHCS C MIPUMEHEHUEM JTUCTAHITMOHHBIX
oOpa3oBarebHbIX TexHoJorui (panee — JJOT).

Jloctynm K cucTeMe JAHMCTAaHIIMOHHBIX O0pa30BaTENbHBIX TEXHOJIOTUM
OCYUIIECTBJISIETCS  KKIbIM  OOyYaroUuMCsi CaMOCTOSITEIBHO € JIF0OOTO
ycTpoicTBa Ha mopTtane: https://Ims.ranepa.ru. [laposbs W JOTMH K JIUYHOMY
KaOuHeTy / mpo(UITIO TPEAOCTABIISETCA CTYICHTY B JICKaHaTe.

KonTaktHast pabota 00yJaronmxcst ¢ mpernojaBaTeseM Mo BujaM yueOHbIX
3aHsTHH (0uHas popma): 36/27 ak. 4. Ha KOHTAKTHYIO pabOTy ¢ TIpernoiaBaTeiem,
U3 HUX 36/27 ak.4. Ha IPaKTUYECKHE 3aHATHsI, 72/54 aK. 4. Ha CaMOCTOSITENIbHYIO
paboTy 00yUaronmxcs.

KonTakTHast pabota oOy4aronuxcst ¢ mpernojaBaTesaeM o BUjaM yueOHbIX
3aHATUH (3a0uHas popMma): 12/9 ak. 4. Ha KOHTAKTHYIO pabOTy ¢ MpenoiaBaTeiem,
u3 HUX 12/9 ak.4. Ha mpakTUYecKue 3aHATus, 92/69 ak. 4. Ha CaMOCTOSITENIbHYIO
paboTy 00yUaroIIXcs.

MecTto mucuuniaunbl B cTpykrype OII BO.

B coorBerctBMM ¢ y4eOHBIM IaHoM auciumuimHa  b1.0.09
«MexayHapoaHble  JIeoBble  KomMMyHuKanuu /  International  Business
Communications» BXOJUT B COCTaB JTUCIUIUIMH 0a30Boil dactu Ojoka bl
«JIucuuImInHel (MOIYJIN )» U U3ydaeTcs B 6 cemecTpe.

W3yyenue maHHOW JMCIMIUIMHBI OCHOBBIBAETCS Ha 0as3e MpebIIyIIero
ypoBHsI 00pa3zoBaHus (Kypc moiHOro obmero obpaszoBanwmsi). Ha stom srame
OoOy4eHHs] OCYLIECTBISETCS MPOPECCUOHAIBHO-OPUEHTUPOBAHHAS IMOATOTOBKA
M0 AHMJIMICKOMY S$I3bIKY, TMO3BOJIAIONIAS pellaTh 3aa4d MEXKIUYHOCTHOTO U
MEXKYJIbTYPHOTO OOILIEHUS.

BxomHOW ypoBeHb BJIaJCHHWS WHOCTPAHHBIM S3BIKOM Ha JTAHHOM JTarle
coctaBisieT Bl (mpeamnoporoBeiif ypoBeHb). O011ast TPYA0EMKOCTh JUCIUILUIMHBI
MO3BOJISIET 1OCTUYB YPOBHS B2 (IOpOroBhIi ypoBEHb) IO OKOHYAHUU Kypca.

CopepxaHvue JaHHOW IUCUMIUIMHBI SIBJISIETCS OCHOBOW JUISl M3YyYEHHUS
JTUCIUTUINH, TIPENO0/IaBaeMbIX Ha aHTJIMICKOM S3BIKE HA MOCIEIYIONUX Kypcax, u
JUTSI CAMOCTOSTENIHON pabOThl C MCTOYHUKAMU JIUTEPATYPBI, MPECTABICHHBIMU
AHTJIOSI3BIYHBIMU ABTOPAMHU.

Bce dopmbl  Tekymiero - KOHTpOJIS, TMPOBOJAMMBIE B  CHUCTEME
JUCTAHIIMOHHOTO OOYY€HHs, OILICHMBAIOTCA B CHUCTEME JUCTAHIMOHHOIO
oOyuenus. JlocTyn K BHJIEO U MaTepHajiaM JIEKI[UI MPEJOCTaBIIAECTCS B TEUCHUE
Bcero cemectpa. Jloctyn Kk Kaxjaomy BUAY pabOT M KOJIMYECTBO MOMBITOK Ha
BBINIOJIHEHUE 3a/IaHMsl TPEJIOCTAaBISETCS HAa OTrPAaHMYEHHOE BpPEMsI COTJIACHO
peryiaMeHTy JIUCHUIUIMHBI, onyonukoBanHomy B CJIO. IlpenonaBatens
OLICHMBAET BBINIOJIHEHHbIE 00yJatoummcs padoThl He no3aHee 10 pabounx nHen
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MOCJIE OKOHYAHUS CPOKA BBITIOJTHCHUS.
@opMbl TPOMEKYTOUHON aTTECTALIMU B COOTBETCTBUU C YU€OHBIM ILJIAHOM
— 3a4€T.



3. Conepxanne H CTPYKTYPa AMCUUIIIIMHBI
3.1. CtpykTypa AUCIUILITUHBIL

Ounas ¢oopma obyuenus

Ne HaumenoBanue TeM n O0beM TUCHUMILIMHBI, aK.YaC ®dopma
(W1n) pasjaesioB TEKYIIEeTOo
n/n BCE KonTakTHas padora odyuaromuxcs CamocrosiTe1bHAs
KOHTPOJIA
ro ¢ mpenoaaBaTejeM M0 BUAaM Y4eOHbIX 3aHATHIA padora ycneBaeMoCTH,
IIPOMEKYTOUHON
Ilepuoa TeopeTnyeckoro 00y4eHust IMepuon aTTeCTaLuH
NPOMEKYTOYHOM
arrecTaumMu
(ceccus)
3anaTus 3anaTus UK | KCP | KO | Ka | Kour | CP | CP Cp
JIEKIIUOHHO | CEMHHAPCKO TT3 | POJIb | KP | 3K
ro THIA ro TMIA K
JI BJI | JIP 113
Tema 1 | JlenoBas 27 0 0 0 9 0 0 0 0 0 0 18 YO, 13
KOPPECHOHICHLIUS.
Crpykrypa W  CTWIb
oopMIIEHUSI.
Tema 2 | Tumnsl 1eI0BBIX TUCEM. 27 0 0 0 9 0 0 0 0 0 0 18 I, KP
Tema 3 | KoppecnionaeHus B 27 0 0 0 9 0 0 0 0 0 0 18 YO, K
CETH UHTEPHET.




HHTepHeT-n0CThI u
9JIEKTPOHHBIE ITUCHMA.

Tema 4 | YcrpoilcTBO Ha padoTy. 27 0 0 0 9 0 0 0 0 0 0 18 i |
Hammcanue pestome u
COIMPOBOAUTCIIBHBIX
MHCEM.
[IpomesxyTouHas arrectanus 0 0 0 0 0 0 0 0 0 0 0 0 3a4eT
Hroro 108/81 0 0 0 36/27 0 0 0 0 0 0 72/54

3aounas popma obyuenus

Ne HaumenoBanue TeM n O0beM TUCHHUILIMHBI, aK.YaC ®dopma
(nsm) pa3aesioB TEKYLLEro
n/n BCE KonTakTHas padora odyuaromuxcs CamocrosiTeibHAs KOHTPOIA
. pabota
Iro ¢ mpenoaaBaTesieM 0 BUAAM y4eOHbIX 3aHATHI YCIICBAaCMOCTH,
HpOMe)KYTO‘-IHOI/I
Ilepuoa Teoperuyeckoro od0y4eHust Ilepuon ATTeCTALY
NMPOMEKYTOUYHOM
aTTrecTanuu
(ceccus)
3anaTus 3ansTus UK |[KCP | KO |Kar Koutp CPkp [Cp3k Cp
JIEKIIMOHHOTO |CeMHUHAPCKOro TIK | OJIb
THIIA THIIA
J BJI |JIP 113
Tema 1 | [enoBas 26 0 0 0 3 0 0 0 0 0 0 23 YO, 13




KOPPECTIOHICHITHSL.
CrpyKTypa 1 CTHIb
odopMIICHUS.

Tema 2

TuIBI 1eTOBBIX TUCEM.

26

23

1, KP

Tema 3

Koppecnonnennus B
CCTU MHTCPHCT.

I/IHTepHeT-HOCTH n
QJICKTPOHHBIC ITUCbMA.

26

23

YO, K

Tema 4

YcrpoiicTBo Ha paboTy.

Hanucanue pesrome u
COMMPOBOAUTCIIbHBIX
MHCEM.

26

23

[[pomexyTOUHAs aTTECTAlUS

4/3

3a4€CT

Hroro

108/81

12/9

92/69

HCI’ZOJZbS’ye.Mble COKpauleHus.:

JI — nexmuu - 3aHATHSA, TPEIyCMaTPUBAIOIINE MPEUMYIIICCTBCHHYIO Mepeiady yueOHOH WHPOpMAIUU 00yJYaroNIUMCS TeIarOTHYeCKUMH PabOTHHKAMU

OpraHu3alyy U (WIK) JIUIaMU, IPUBJIEKAEMbIMUA OpTaHU3aIMel K peanu3aiii 00pa3oBaTeIbHBIX MPOTrPAMM Ha UHBIX YCIOBHUSAX).

BJI — Buneonexuuu.

JIP — nmaGoparopHbie paObOTHI.

13 — npakTryeckue 3aHATHSA (32 UCKITIOYCHUEM J1ab0paTOPHBIX padoT).
WK — uHIMBHyaIbHBIC KOHCYJIBTAIIUH.

KCP — KOHTpOJIb CAMOCTOSTENILHON PaOOTHI.

K5 — KOHCYJIbTalluU MEPEC 9K3aMCHOM.




KarTsk — koHTakTHas pa60Ta Ha aTTCCTAlluIO B ICPUOJ DK3aMCHAIITMOHHBIX CeCccHil.

KonTposnb - koHTakTHast paboTa Ha aTTeCTalMI0 B IEPUO/I IK3aMEHALIMOHHBIX CeCCUi i 3a04HON (OpMbI 00yUEeHHS.

CPkp — camocTosATenpHas paboTa Ha MOATOTOBKY KypCOBOM pabOThl/ KypCOBOTO IIPOEKTA.
CPak — camocTrosiTenpHas paboTa Ha OJATOTOBKY K IK3aMEHY.

CP — camocTosaTenpHas paboTa B CeMeCTpe Ha MOATOTOBKY K yUeOHBIM 3aHSATHUSIM.

YO-yctasii onpoc, M- noknan, K- keiic, /I3 — nomamnee 3aganue, KP — konTponsHas pabora.

B nporiecce o0yueHust MpUMEHSIOTCS CIIETYIONUE HHTEPAKTUBHBIE ()OPMBI: OTIPOC, KEHCHI.

Tewmsl 1-4 moryT 6b1Th OcBOeHBI ¢ puMeHeHueM D0 u JIOT ¢ KoHTposeM B cucTeMe 3JIEKTPOHHOTO 00yueHUsT AKaJeMHH.
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3.2. CoaepkaHue TUCIUTUIMHBI

Tema 1. Jlenosaa «roppecnondenyusa. Cmpykmypa u cmuip
opopmnenun. YK-4.3.

[Tonsitue oduuMaNbHO-AET0BON NHCbMEHHOM peun. (CornocTaBieHUe
YCTHOW U NMUCBMEHHOM AEI0BOM peuu. McTopus, npu3Haku, 3TUKAa MUCbMEHHOU
nenoBoil peud. [IpuHIMIBI MUCBMEHHON NeiaoBoi 3Tuku. [lonarue, GpyHKIMH,
Kiaccudukanuu J0KyMmeHToB. O01IHe TpeOoBaHUS K CTPYKTYPE U COACPKAHUIO
JIEJIOBOTO  TOKyYMEHTa: JlaHHbIE KOMIAHWU-OTIIPABUTEINA, Jara IUChbMa,
BHYTPEHHHI ajipec, BCTYMUTEIbHOE OOpallleHHe W 3aKiItouuTesbHas (popmyiia
BEKJIMBOCTH, 3aroJIOBOK K TEKCTy MHCbMa, KOPHYC IIMChbMa, MOJIIHUCH,
MpUIOKEHUS, OPopMIICHIE KOHBEPTA.

Bunbr  cimyxeOHBIX JOKyMeHTOB. JKaHpOBO-CTHIIEBOE CBOEOOpaszue
OpraHU3alMOHHO-PACTIOPSIUTETLHON TOKYMEHTAUU. SI3bIKOBBIE OCOOCHHOCTH
OpPraHU3alMOHHO-PACTIOPSAAUTEIBHBIX JOKYMEHTOB: JIOTOBOD, NpuKa3. XKanposo-
CTUJIEBBIE  OCOOCHHOCTHM  MH(DOPMAIIMOHHO-CIIPABOYHONM  JIOKYMEHTAIUU.
SI3bIKOBBIE  OCOOEHHOCTH HHQPOPMAIIMOHHO-CIPABOYHBIX JOKYMEHTOB: aKT,
CIpaBKa, CIIy»e0Has 3anuckKa, JT0KJIagHas 3arucKa, mpecc-peiius.

Tema 2. Tunwt denoswvix nucem. YK-4.3.

Tunel u Bunbl odurmansubix nuceMm. [lpaBwia odopmieHuUs: JE€JI0BOrO
nucbma. CTpPYKTypa, COIEpKaHHE, S3bIKOBBIE KOHCTPYKIHH AEJIOBOrO MHChMA.
XapakTepucTuka OCOOCHHOCTEH KOMMEPUYECKHMX U HEKOMMEPUYECKHX IHCEM:
Tunel genoBbIx mHceM: >kamoba W Tpocb0a, M3BUHEHHE, MOATBEPKICHUE,
npuriamnieHune, 0J1arogapHOCTh, O3APaBICHUE, MEMOPAHIYM.

Tema 3. Koppecnonoenuua ¢ cemu unmepnem. UHnmepnem-nocmol u
1ekmponnvle nucema. YK-4.3.

XapakTepucTruKa KaHAJIOB M CIIOCOO0B OTIPABKHU KoppecnoHaeHmn. Pake
KaK >KaHp JIEJTIOBOTO JIOKYMEHTa. XapaKTEepPUCTUKA OCOOCHHOCTEH 3JIEKTPOHHOM
KOMMYHUKanuu. [IpaBuna 3JIEKTpPOHHOM [EJIOBOM IEPENUCKU. OTHKET B
AJIEKTPOHHON KOMMYHUKAIMU. MHTEpHET MNOCThl M DJIEKTPOHHBIE MHUCHMA.
dopMaibHbIi U HepopManbHbIE PETUCTPhI OOIICHHUS.

Tema 4. Ycmpoiicmeéo na paoomy. Hanucanue pesome u
conpoeooumenbuvlx nucem. YK-5.3.

HannonanbHO-KyJIbTypHBIE 0COOEHHOCTH KOMMYHUKATUBHOTO TTOBEACHUS
PYCCKUX U MHOCTPAHIIEB B JIeJI0BOM chepe. XapaKTepucTuka HU3KOKOHTEKCTHBIX
U BBICOKOKOHTEKCTHBIX KyJbTyp. JKaHpOBbIE U CTHIEBBIE pa3iuyusi B
MEXIYHApOJIHON JIEOBOM TEepenucke. YCTpocTBO Ha pabory. JIOKYMEHTHI:
pe3toMe, MUCHMO-TIpock0a O mpueMe Ha paboTy MO JOTOBOPY CTPAaXxOBAHUS
OTBETCTBEHHOCTH TypornepaTopa MO0 YIIaThl JEHEKHONU CYMMBI 110 0aHKOBCKOM
rapaHTuu.

11



4. Tunpl OLCHOYHbIX MaTE€PHUAJI0B, MIOKA3ATC/IN U KPUTCPHUHA OLNCHUBAHUSA

4.1. Ounenounsie matepuansl no gucuumuinae b1.0.11 Marematuka u
TEOpUsl BEPOSITHOCTEW BXOJIAT B COCTAaB OLEHOYHBIX MAaTE€pUalOB IO
oOpa3zoBarenbHON porpamme. COBOKYITHOCTb OLIEHOYHBIX MATEPUAJIOB IO BCEM
JUCUUIUIMHAM 00pa30oBaTEeNbHON MPOrpaMMbl COCTaBIsAE€T (POHI OLEHOYHBIX
cpencts (naiee — DOC). ®OC wucnosp3yercs Mpu NPOBEIECHUU TEKYLIETO
KOHTPOJISl YCIIEBAEMOCTH U IIPOMEXKYTOYHOM aTTECTAlMU 00yYaIOIIMXCS C LIEJIbIO
OLICHMBAHUSl  JOCTWXKEHUS OOydYarouMMUCs IUIAaHUPYEMBIX  Pe3yJIbTaToOB
oOy4eHus.

4.2. ®OC pa3paboTaH KaK KOMIUIEKC MTPOBEPOYHBIX 3aJaHUIN PA3IUYHOIO
TUIA U YPOBHS CIIOKHOCTH, BKIIFOYAET KPUTEPUHU U IIKAJIBI OLICHUBAHUS,  TAKXKE
«KJTFOYM» MPaBUIbHBIX 0TBETOB. DPOC dopMupyeTcs Kak OTeIbHBIA TOKYMEHT
Y XpaHUTCS B AJIEKTPOHHOM BUE, 10cTyn K POC nmpenocTaBiieH OrpaHUYEHHOMY
KpyTy JIUII.

4.3. Jlnsg caMoCTOATENbHON pabOThl 00yYaromuXcsl MpU MOATOTOBKE K
TEKYLIEMY KOHTPOJIIO YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTecTaluy B pabounx
porpamMmax JTUMCUHUILIMH pa3MelIeHbl TUIIOBbIE MPOBEPOUHBIE 3aJaHuUsl, KOTOpbIE
MOXXHO YCJIIOBHO pa3[elUTh HAa 3aJaHUsl 3aKpbITOr0, KOMOMHUPOBAHHOTO H
OTKPBITOTO TUIIOB.

3amaHusl 3aKphITOTO TUIA — 3TO TECTOBBIC 3aJaHUs, B KOTOPBIX Ka)IbIH
BOIIPOC COMPOBOXKJAETCS TOTOBBIMHM BapuWaHTaMHU OTBETOB, U3 KOTOPBIX
HE00XO0IMMO BBIOPATh OJMH WM HECKOJIbKO IPABUIIHHBIX.

3amanusi KOMOMHUPOBAHHOTO THIA — 3TO TECTOBBIE 3aJlaHUs, B KOTOPHIX
KaXXJIblii BOIIPOC COMPOBOKIAETCSI TOTOBBIMU BapUAHTAMU OTBETOB, U3 KOTOPBIX
HE0OXOIMMO BHIOpATh OJMH WM HECKOJIBKO MPaBUIIBHBIX U O0OOCHOBATh CBOU
BBIOOD.

3amaHusl OTKPBITOrO TUIA — 3TO 3aJaHUsl, B KOTOPBIX Ha KaXKJbld BOMPOC
JIOJIKEH OBITh MPEIIOKEH PAa3BEPHYTHIII 00OCHOBAHHBINA OTBET.

B 3aBucumMocTM OT THINA 3aJaHUs PEKOMEHJOBAHBI OIpEAeIICHHAs
MOCJIEIOBATEIbHOCTh BBIMOJHEHUSI M CUCTEMa OLEHUBAHUS BBINOJHEHUS
3aJIaHU.
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4.4. Tunbl 3a1aHUH, CEHAPUU BBIIIOJIHEHUS, KPUTEPUU OLICHUBAHMUS

TUIT 3BAJAHUA

NMHCTPYKLUA

CHEHAPHU BBITIOJIHEHUA

KPUTEPUU OUEHVBAHUA

3amanue 3aKphITOro
THIIa C BEIOOPOM
OJIHOTO MPaBUIHLHOTO
OTBETa M3 HECKOJIBKHX
BapHUaHTOB
MIPETOKECHHBIX

[IpounTaiite TEKCT,
BbIOEpUTE
MIPaBUJIBHBIN OTBET

1.BHuMaTennHo IMpOYNTATh TCKCT 3aJIaHUA U ITIOHATD,
YTO B KAa4€CTBEC OTBCTA OKHMAACTCA TOJIBKO OAMH U3
NPCAJTOKCHHBIX BAPUAHTOB.

2. BuumarensHo MpoOYnTaTh NPCIAJIOKCHHBIC
BapUaHT-ThI OTBCTA.

3. BoiOpaTh 0J1uH BEpHBII OTBET.

4. 3anucatb TOJIbKO HOMEp (WK OYKBY) BEIOPAHHOTO
BapHaHTa OTBeTa (Harpumep, 3 wiu B).

OTBeT cunTaeTcs BEPHBIM, €CITH
IIPaBWIBHO YKa3aHa Ludpa wiu
OykBa

3aHaHI/Ie 3aKPBITOTO
TUIIA HA YCTAaHOBJICHUC
COOTBECTCTBHUA

[IpouuTaiite TeKCT U
YCTaHOBUTE
COOTBETCTBUE

1.BaumaTenbHO MMpOYUTATh TCKCT 3aJIaHUA U ITOHATD,
4TO B KAYCCTBC OTBETA OKUAAIOTCA IMAPbI 3JICMCHTOB.

2. BuumarenbHO MpOYUTaTh 00a CIIUCKA: CIIUCOK 1 —
BOIPOCHI, YTBEPXKACHUS, (PaKThl, IOHATHS U T.1.;

CITMCOK 2 — YTBCPIKACHNA, CBOMCTBA 0OBEKTOB U T.H.

3. ComocTaBUTh JIEMEHTHI CIIUCKA 1 ¢ dlIEMEeHTaMu
cncka 2, chOpMUPOBATH MAPHI AJIEMEHTOB.

4. 3anucatb nomnapHo OykBbl U IUDPHI (B
3aBHCUMOCTH OT 3aJlaHHs1) BApPUAHTOB OTBETA
(manpumep, Al nnu b4).

OTBeT cynTaeTCsi BEpHBIM, €CIIH
NPaBUWIBHO YKa3aHbI HUPPHI WK
OYKBBI

3alaHue 3aKpBITOTO
THUIIa C BEIOOPOM
HECKOJIBKUX

[IpounTaiite TEKCT,
BbIOEpUTE
IIPaBUJIBHBIE OTBETHI

1.BaumMaTensHO MMpOYUTATh TCKCT 3aJIaHUA U ITIOHATD,
YTO B KAa4C€CTBC OTBECTA O KMAACTCA HECKOJIBKO
MPpaBHUJIbHBIX OTBCTOB U3 MPCAJIOKCHHBIX BAPUAHTOB.

OTBeT cunTaeTCst BEpHBIM, €CIIH
IIPABWJIBHO YCTaHOBJIEHBI BCE
COOTBETCTBUS (TIO3ULIUU U3
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MIPAaBUJIBHBIX OTBETOB
13 HECKOJIBKHUX
BAPHUAHTOB
MPEII0KEHHBIX

2. BHMMaTenpHO MPOYUTATH MIPEITIOKEHHBIE
BAPUAHTHI OTBETA.

3. BeiOpaTh HECKOIBKO TTPABUIILHBIX OTBETOB.

4. 3anucath TOJIBKO HOMEpa (MK OYKBBI)
BBEIOpAHHOTO BapuaHTa OTBeTa (Hampumep, 1 4 umu A
D).

OJTHOT'O CTOJIOIa BEPHO
COIOCTABJICHBI C MTO3UIUSMH
JIPyToro)

3a/iaHue 3aKpBITOTO
THUIIA HA YCTAHOBJICHUE
HIOCJICI0BATEIBHOCTH

[IpounTaiite TeKCT U
YCTaHOBUTE
IIOCJIEI0BATEIbHOCTh

1. BaumarensHO MpoOYrTaTh TCKCT 3alaHUA U
IIOHATH, YTO B KAYCCTBC OTBETA OXKHNAACTCA
IOCIC0BATCIIBHOCTD DJICMCHTOB.

2. BEHuMaTenpHO MpoYnTaTh NPCIJIOKCHHBIC
BapHUaHTbI OTBETA.

3. I[locTpouTh BEpHYIO MOCIEI0BATENBHOCTD U3
MIPEAJIOKEHHBIX DJIEMEHTOB.

4. 3anucatb OYKBBI/IIUQPHI (B 3aBUCIMOCTH OT
3aJjaHMs) BApUAHTOB OTBETA B HYKHOU
nocyeaoBareabHocTy (Harpumep, bBA nnm 135).

OTBeT cuuTaeTcs BCPHBIM, €CJIN
MPaBUIBLHO yKa3aHa BCs
MOCJIE€A0BATEIBHOCT UGD

3anaHue
KOMOWHHUPOBAHHOTO
THUIIa C BEIOOPOM
OJTHOT'O TIPAaBUIIBHOTO
OTBETA W3
NPEUTOKEHHBIX U
000CHOBaHHEM BBIOOpA

IIpounraiite TEKCT,
BbIOEpHTE
MPaBWIbHBIN OTBET U
3aMUIINTE
apryMEHTHI,
000CHOBBIBAIOIIIIE
BBIOOp OTBETA

1.BHMMaTenpHO MMpOYUTATh TCKCT 3aJIaHUA U ITOHATD,
YTO B KA@4CCTBEC OTBCTA OKHUAACTCA TOJIBKO OAMH M3
NPCAJIOKCHHBIX BAPUAHTOB.

2. BamMmarenbpHO IMPOYUTATh NPEII0OKCHHBIC
BapHaHThbI OTBCTA.

3. BeiOpaTh OJ11H BEpHBII OTBET.

4. 3anucath TOJIBKO HOMEp (W1 OyKBY) BEIOPAHHOTO
BapHaHTa OTBETA.

OTBeT cunTaeTCsl BEpHBIM, €CIIH
NpaBWIBHO yKa3aHa mudpa uimu
OyKBa U IIPUBEIECHBI
KOPPEKTHBIE apIyMEHTHI,
HCIIOJIb3yEMbIE IIPU BHIOODE
OTBeETa
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5. 3anucaTh apryMeHThbI, 000CHOBBIBAIOIIUE BBIOOP
oTBera (Hampumep, 4 TeKCT 0OOCHOBAHWS).

3a/laHue OTKPBITOTO
THUIIA C Pa3BEPHYTHIM
OTBETOM

[IpounTaiite TeKCT U
3aMUIINTE
pa3BEpHYTHIN
000CHOBaHHBIN OTBET

1. BaumarensHO MMpOYUTaATh TCKCT 3alaHUA U ITIOHATH
CYTh BOTIpOCA.

2.IIpogymaTh JOTHKY M IOJIHOTY OTBETA.

3.3anucarb OTBET, UCHOJIb3YSl YETKHE KOMITAKTHbIE
(OpMYITHPOBKH.

4.B ciiyyae pacyeTHOM 3a/1au, 3a1IMCaATh PEIICHUE U
OTBET

OTBeT cuuTaeTcs BCPHBIM:

1. OrcyrcTBHE (aKTHUECKUX
OIINOOK.

2. PackpeiTe 00bema
UCIIOJIb3YyEMBIX MTOHATUI
(monHOTa OTBETA).

3.000CHOBaHHOCTH OTBETA
(Hamu4Ke apryMeHTOB).

4. Jlornueckast
[IOCJIEI0BATEEHOCTD
M3JIaraeMoro Marepuaia.
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4.5. OOmas mKajga OIICHUBAHUS PE3yIbTATOB TEKYIIETO KOHTPOJISA
YCIIEBAEMOCTH M TIPOMEXYTOYHOM aTTecTauu o0ydaromuxcs ¢ mpuMenearnem bPC

ECTS
Hrorosasn T bunapuas | ]
0a/uIbHas OllEeHKA PAHIUHOMHAN CHETEMA cucTeMa wnomnoii | /1'% Dunapnoi
95-100 O MO A P/ Passed
85-94 B P/ Passed
75-84 Xoporo 3a4TeHO C P/ Passed
65-74 D P/ Passed
55-64 VY 10BJIETBOPUTEIIBHO E P/ Passed
0-54 HeynoBiieTBOpUTEIBLHO He 3auTeno F F/Failed
CooTHomieHue OayuioB 32 TEKYUIMA  KOHTPOJIb  YCIEBAEMOCTH M

MPOMEKYTOUHYIO ATTECTAIMIO, & TAKKE MOBTOPHYIO MTPOMEKYTOUHYIO aTTECTALUIO:

MakcumanbHast cymma | MakcumaibHas MaxkcumanbHas MakcumanbHas
0aJLIIOB 3a TEKyLIU cymmMma 0ajioB 3a UTOTOBast cymMa 0asioB 3a
KOHTPOJIb MIPOMEKYTOUHYIO OayTbHAs MMOBTOPHYIO
yCIIeBaEMOCTH aTTECTalUI0 OIICHKA MIPOMEKYTOUHYIO
aTTECTallUI0
60 GaioB 40 GanoB 100 6amioB 100 6aioB

5. (I)OpMLI aTTeCTallui, THIIOBbIC OLICHOYHbIC MaTEePHUAJIbI AJd TEKYLIEI0
KOHTPOJIA YCIIEBACMOCTH oﬁyqamumxca, KPHUTECPHUH U IIKAJbI OICHUBAHUA
10 KOHTPOJBbHBIM TOYKaM

5.1. B xone peanuzauuy AUCHUIUIMHBI UCHOJB3YIOTCS CIAEAYIOIHE (HOPMbI
TEKYIIIETO KOHTPOJISI YCIEBAEMOCTH OOydYaromuxcs (B TOM 4YHUCIE, 3aJlaHus K

KOHTPOJIbHBIM TO‘IKaM)Z

YCTHBIHN onpoc, JOKIajd, KeHc, JoMallHee 3a/laHie, KOHTPOJIbHas padoTa.

5.2. Tunosbie

OLICHOYHBIC

MaTCpHUaJibl

TS

YCIEBAEMOCTH O0yYarOMINXCs (BHE KOHTPOJIBHBIX TOYEK):

TCKYIICTO

KOHTPOJIA

Tema 1. /enosan koppecnonoenuus. Cmpykmypa u cmuiv ogopmieHnus.

YK-4.3.

Yemuuwiui onpoc.

1. Uro Takoe nenoBasi KOPpECIOHACHIIUSA?

2. KakoBbl OCHOBHBIE 11€JI1 J1€JI0BOM KoppecnoHaeHuu? NudopmupoBanue
O COOBITUSIX WJIM U3MECHEHUSIX.

3. Kakue ocHOBHBIEC BU/IbI JEJTOBOM KOPPECTIOHJAEHIINHU Bbl 3HAETE?

4. KakoBa o61m1ast cTpykTypa JeJI0BOro nuchMa?
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5. Kak npaBuibHO 0)OpMHUTH 3aT0JIOBOK TTUChMA?
Lomawmnee 3a0anue.
1. Fill in missing lines in the letter.

Hello Mr. Roger Jones:

I got the letter you sent on Ist September, and the stuff about the stock control
system you make. It sounds great for us, but [ want to check some things before we
buy it.

Can’t you do it any quicker? Hope you can reply soon, we’re in a bit of a hurry.
Thanks,
Janet Brown

2. Arrange the lines in the letter in the proper manner.

Fine Foods Ltd. 10 Bridge Street London SW10 5STG Mr. R. Jones Sales Manager
Thames Software Systems River Buildings Stockwell Walk London SW17 SHG
12th September 2006

Dear Mr. Jones, Stock Control Software System Thank you for your letter of 1st
September and the information you sent regarding the stock control system
offered by your company. I certainly feel the system will meet our requirements.
However, there are some points which I would like clarified before we go ahead
and order the system. Firstly, although you mentioned that the system has recently
been updated, I wondered whether we might be eligible for a discount on any
future upgrades. Secondly, the installation and implementation period of three
weeks, to which you refer in your letter, seems rather long. Is there any possibility
of getting the system up and running on a shorter timescale? 1 would be very
grateful for a swift response to these queries, in order that we can begin the process
as soon as possible. Thank you in advance for your assistance. I look forward to
your reply. Yours sincerely, J. Brown Ms J. Brown Purchasing Manager.

Tema 2. Tunwt oenoevix nucem. YK-4.3.

Jloxnao.

l. BBeneHue B 1€710BYIO IEPENUCKY: OCHOBHBIE MOHITHUS U 3HAUMMOCTh
JIEJOBBIX IIUCEM B OM3HECE.

2. OdunuaneHple  TUChMA:  CTPYKTYypa, CTUIb W NPUMEPHI
UCITOJIb30BAHUS.

3. KomMmepueckne mnpemioxkeHus: Kak MPABUIBHO  COCTABUTH
KOMMEpYECKOE NPEII0KEHNE JUIsl IPUBJICYEHUS KIIMEHTOB.

4. 3anpockl U OTBETHI HAa 3alpocChl: Kak (hOPMYJIUPOBATh 3aIPOCHI U
OTBEYaTh HA HUX.

5. KanoObl 1 yBenomneHus: 3¢ HEKTUBHBIE METOIbI HAMMCAHUS TTUCEM

C ’kayio0aMM M YBEJIOMJICHHH O MpoliemMax.
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6. JlenoBple mHUChbMa B MEXKIYHApPOJHOW TPAKTHUKE: OCOOCHHOCTH
HAaIMCaHMS MHUCEM B PA3JIMYHBIX KYJbTYpaX U CTPAHAX.

7. OnexkTpoHHass  JeloBasg  IEpPENucKa: IUIFOCBI W MHHYCHI
MCIOJIb30BAHUS AJIEKTPOHHOM MOYTHI JIJISl AEJIOBOM MEPETHUCKU.

8. [IucbMa-conpoBOAUTENbHBIE  JTOKYMEHTBI:  KaK  MPaBUIIBHO
COCTaBUTh CONPOBOJUTENHHOE MHCHbMO K OTYETaM, MPEMJIOKEHHUSIM U JIPYyTUM
JIOKyMEHTaM.

9. JlenoBasi mepenucka ¢ KIMEHTAMH: KakK MOJJIEPKUBATh XOPOLIUE

OTHOILICHHS C KJIMEHTAMH Yepe3 MUChMA.

10. IlucekMa O COTpYyIHHMYECTBE: KaK NPEAJIOKUTh MApPTHEPCTBO U
COTPYJIHHMUYECTBO YEPE3 JI€TOBBIE MHCHMA.

11.  Crparerun 3¢(peKTUBHOTO HATUCAHUS JETOBBIX MTUCEM: COBETHI IO
YIYUYIIEHUIO HABBIKOB HAITMCAHMSI.

12.  Tunwueple oOmMOKKM B JEJTOBBIX MHCHbMaX: Kak H30eXaTh
pacmnpoCTpaHEHHBIX OMIMOOK MPU HATUCAHUH.

13.  Ananu3 yCIEIIHBIX JEJIOBBIX IIHCEM: HW3YyYEHUE IPUMEPOB
YCIEUIHBIX MUCEM U UX KIIFOUEBBIX 3JIEMEHTOB.

14.  KpaTkocTb U SICHOCTH B JIEJIOBOW MEPENUCKE: MOYEMY BaKHO OBITH
KPaTKUM U YE€TKUM B MMHChMax.

15. Dtuka nenoBOM MEPENUCKH: KaK COOIIOJICHUE ATUYECKUX HOPM
BIIMSET HA BOCIIPUSATHE MMHCEM.

Koumponvnas paboma.
WRITING BUSINESS LETTERS.

1) read and analyze the letter
Hardy
Heyward
7 Nogin Road
Shipsam
Northshire
KT3 49P
18 April 2018
Dear Mr Loelgen,
It was good to meet you at the seminar m Pans. I am going to be in Amsterdam in June and I
would like to arrange a meeting with you as you suggested.
We have many new products that I am sure will interest you.
Could you let me know if you are available on June 5th or 6th?
I look forward to hearing from you soon.

Yours sincerely,
Isabel Hardy
Partner

2) Tick the phrase in each pair which is more informal.
1. Hi Fausta // Dear Fausta
2. Yours sincerely // Regards
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ANl

No problem.//There is no problem.

I would like to invite you to visit our office / Come and visit our office.
Please confirm that you can attend // Let me know if you can come.
Thanks for the dinner // I would like to thank you for the dinner.

3) Complete the sentences with a preposition.

AEBSIR RNl ol e

I am very interested coming to the seminar.

I look forward hearing from you.

We met the Shanghai seminar.

I'd like to make some changes the programme.
Thank you your message.

I'll see you Monday 3p.m.

Call me my mobile.

There will be a buffet lunch midday.

I've attached the files you asked

4) Put the correct form, -ing or infinitive, in these sentences.

= 50e h0 o0 O ®

Please, confirm that you can come.

Can you (check) the brochure for us?

I look forward to (receive) the document.

I enjoyed (meet) you last week.

Mr Lahtinen will be (visit) Helsinki tomorrow.
Could you let me (know) if everything is OK.
How did the meeting (go) yesterday?

I am (write) to ask you for some advice.

This is to (confirm) our conversation.

5) Match the two parts of the sentences.

NN RO =

I’m just finalising a the files you asked for.

Please let everyone b from Head office.

I’ve just had a message c come to the meeting.

Please confirm that you can d meeting you last week.

We met recently e the arrangements for next week.

John f know about the arrangements.

I really enjoyed g please make the necessary arrangements.
I have attached h in the London office.

6) Order the sentences into a message. An informal message
Could you fax it again, later this afternoon.

Did you send me the map yesterday?

Good morning, lan.

I couldn't find it this morning.

I'll be back in the office

Maija

The fax number is 9505142.
Good, morning, Ian.

Formal message

a) by Wednesday at the latest

Dear colleagues

Mark File

Please confirm that you are able to attend
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This is to confirm that Mr Tom
to meet him in Room 21 at 2:30.
We would like everyone

will visit the office on Friday

Mark File

b) Dear Ms Small

I am writing in connection with your order for office furniture and your telephone call on Friday.
M. Molt

Sales manager

This is a result of problems at our supplier’s factory.

We have table on pages 65 and 66 in our catalogue in stock now, however, I four different
colors.

We regret to inform you that we are unable to deliver the tables on time.

With apologies

With regard to the desks, we will deliver the goods before April 25, as agreed

You can see them in our city-center showroom

Yours sincerely

¢) Dear Mr Wane

Best regards,

Each computer now also comes with a free colour printer. I am attaching our new price list.
Further to our telephone discussion on Wednesday, I am delighted to tell you that we are now
able to reduce the price of our computers by 15 %.

If you need any further information, just let me know.

Lily Loll,

Sales Manager

This is due to the recent fall of the dollar.

We look forward to receiving your order.

d)Best regards

Could you give a call before then?

Dear Sam

Exhibition Secretary

I am attaching a floor plan so that you can see for yourself

I am pleased to tell you that one space is now available at the Fair

I can hold this space for you till tomorrow evening.

Kate

Thank you for your call on Thursday about the Trade Fair in March
This s a 60-foot area, near the center of the exhibition on the first floor
We received a cancellation this morning and I can therefore offer this space to you

7) Ways to introduce the subject of the message.

. With reference to ...
. Further to ...
. I am writing in connection with ...

. With regard to ...
How would you start a letter about each of the following?

1. an invoice (no. 679) for a photocopier
2. a meeting you had with the addressee on 15 December
3. an advertisement in The Topics newspaper for the Paris Trade Fair
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4. an application for a post as secretary in your company
5. a fax order for six computers that you received today

8) Saying what you can and cannot do

We are unable to ...

We are able to ...

We have been forced to ...

A company has written to you to ask you to reduce your prices and to ask you if you will accept
payment in pounds. How will you give them the following information?

. You cannot lower your prices.

. You have had to raise your prices because the government has increased the sales tax.
. However, you can give them a discount of 5% if their order is for more than $8,000 or
€8,000.

. With regard to their second question, you cannot accept payment in pounds, but you

can accept US dollars or euros.

9) Giving reasons
owing to ... due to ... as a result of... because of...

. Owing to is normally only used for bad news.

. If you want to use a verb after these phrases, add the fact that..., e.g. This is due to the
fact that the dollar has risen.

. if you don't want to give the reason, you can say unforeseen circumstances or factors

beyond our control, e.g. This is due to unforeseen circumstances. This is as a result of factors
beyond our control.

Write complete sentences as in the example.

increase - fall of the dollar

We have been forced to increase our prices. This is owing to the fall of the dollar.

delay the delivery of the goods - strike by airline pilots

increase all salaries by 10% - rise in sales

cut all salaries by 10% - fall in sales

cannot deliver your new order - we have not received your payment for the last order
cancel the meeting - a lot of staff have been ill

SNk W=

10) Most messages are divided into paragraphs. A paragraph can have just one sentence in it, or
it can have many sentences. The most important point is that a paragraph should have one
central topic. Divide these two messages into separate paragraphs. How many paragraphs do
you need?

Dear Steve, Thank you for your message of 17 June. It was good to hear from you. You are
correct: about the increase in the price of our products. Unfortunately, due to circumstances
beyond our control, we have increased our prices by 15%. However, because you been a loyal
customer, we can offer you a special 10% discount until the end of the year. We have a new
product which I think you will find interesting. It is the TW786. This is our new mobile phone
that is completely waterproof! Now you can talk while you swim and surf! I’'m sending you
some information about it. We are very proud of it. Beginning next year, we will have a new
range of exciting products on the market. We’re having a special launch party for this new range
on 9 August. I will send you an official invitation soon, but please put this date in your diary. I
look forward to seeing you. With best wishes Lilia

Dear Inna, Good news! Following our conversation yesterday, I talked with our engineers. [ am
pleased to tell you that we can install your new wireless network one month earlier than we
thought. Work can now begin September 23. With regard to the printers, I need to speak to our
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manager to see if we can revise the price. We can supply five free cartridges for each printer. |
checked the price for the scanners, but unfortunately we are unable to reduce the price on those.
This is because our suppliers recently increased the price by 15%. Please can you confirm that
September 23 is a good date for you for the network installation? Best regards Rona

Tema 3. Koppecnonoenyusn 6 cemu unmepuem. Humepuem-nocmeul u
31ekmponnbvle nucoma. YK-4.3.
Yemuuwii onpoc.

I. Yro Takoe wuHTEpHET-KOppecnonaeHuus? Onpeaenure, 4YTO Bbl
MMOHUMAETE MO/ 3TUM TEPMHUHOM.

2. Kakue OCHOBHBIE BHJBI HHTEPHET-KOPPECIOHJCHIMHU Bbl 3HAETE?
Ha3zoBuTe M KpaTKO ONMIIMTE OCHOBHBIE BHUJIbl, TAKUE KAK AJIEKTPOHHAS MOYTA,
MECCEHKEPbI, POPYMBI U COLTUATBHBIE CETH.

3. KakoBbl MNpEenMyIECcTBa HCIOJIb30BAaHUSA AJIEKTPOHHOM MOYTHI JIS
nenoBor mepenucku? OOCyAWTE OCHOBHBIE TIUIIOCHI, TaKH€ KaK CKOPOCTb,
JIOCTYITHOCTh ¥ BO3MOXXHOCTb MPUKPEIUIeHUs (haiioB.

4. Kakue puCKU CBsi3aHbl C HHTEpPHET-KoppecnoHaeHuuei? HazoBure
MOTEHIIMAIbHBIE YTPO3bI, TAKKE KaK (DUINMHT, yTeYKa JaHHBIX U KHOSPOYJUIHHT.

5. KakoBbl OCHOBHBIE IpaBUia ITUKETA MPU HAMUCAHUMU SJIEKTPOHHBIX
nuceMm? Kakue pekOMeHIalMu Bbl MOXKETE JaTh JJIsl COOMIOJICHUS JIETOBOTO
aTUKETA?

Keiic.

Situation 1: You are Head of Human Resources at an international
cosmetics company. You have been in touch with an IT Training company about
training for some of your staff. You have now received information about the
training but need to change some of the details. With a partner, think of what kind
of changes you might need to make (for example, the number of people taking the
training course). Now underline the phrases and expressions in your own letter
and on worksheet 2 which you could incorporate into the letter. Write the letter
with your partner.

Situation 2: You are organising a conference for your company’s sales
representatives from all over the country. You have already booked the hotel
where the conference will be held and the sales reps will stay, and have just
received a letter of confirmation. However, you need to make some changes to the
arrangements. With a partner, think of what kind of changes you might need to
make (for example, the number of hotel rooms you need). Now underline the
phrases and expressions in your own letter and on worksheet 2 which you could
incorporate into the letter. Write the letter with your partner.

Tema 4. Yempoiicmeo na paoomy. Hanucanue pesrome u conpogooumebHvlx
nucem. YK-5.3.

Jloknao.

1. OcHOBHBIE KOMIIOHEHTHI 3(pdexTuBHOrOo pestome. OO030p KIHOUYEBBIX
AJIEMEHTOB, KOTOPBIE JIOJDKHBI OBITH BKJIOYEHBI B pe3toMe (KOHTaKTHas
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uHopMaIus, 1elb, ONbIT paboThl, 00pa30BaHNe, HABBIKU U T.1.).

2. Tuner pestoMe: kakoe BbeIOpaTh? CpaBHEHHE pa3IUYHBIX (POPMATOB
pe3ioMe  (XpoHOJOrHMYeckoe, (YHKIMOHAJIbHOE, KOMOMHHMPOBAaHHOE) W
PEKOMEHJAIMU IO BBIOOPY MOJIXOIAIIErO B 3aBUCUMOCTH OT CUTYalUH.

3. Kak amanTupoBaTh pe3toMe IMOJ KOHKPETHYIO BakaHcuio. Crtparernu u
COBETHI 110 U3MEHEHUIO PE3IOME B 3aBUCUMOCTH OT TpeOOBaHMI paboTogaTens u
OTMCaHUs BAKaHCHUH.

4. OmuOKu, KOTOpPBIX cienyeT u30eraTh IMpPU HAMKMCAHUU PE3IOME.
PacnipocTpaneHHbIe OIMOKY B PE3IOME M COBETHI IO UX MPEIOTBPAIICHHUIO.
5. ConpoBoauTENBHOE MUCHMO: 3a4yeéM OHO HYXKHO? OObsICHEHUE pOoJH

COMPOBOJIUTENLHOTO MHChMa B MpOIECCe MOUCKAa PabOThl M €ro BIMSHHE Ha
BOCIIPUATHE KaHIUATA.

6. CtpykTypa U colepKaHHUE COMPOBOIUTEIHHOTO MUChMA: KaK MPaBUIBLHO
COCTaBUTh COIMPOBOJIUTEIHLHOE MUCHMO, BKIIFOYAsI BBEJACHUE, OCHOBHYIO YacTh U
3aKIIIOYEHUE.

7. Kak BblgenuThCs cpeau Apyrux KaHAMIATOB C TIOMOINBIO PE3IOME U
COIMPOBOAUTENHHOTO THCchMa? COBETHI MO CO3/IaHUI0 YHUKAJIHHOTO pE3loMe H
COIIPOBOJUTENHHOTO MUChMa, KOTOPBIE IPUBIEKYT BHUMaHHE pabOTOIaTeNs.

8. Hcnonp30BaHne KITIOYEBBIX CJIOB B PE3IOME W COMPOBOIUTEIBHBIX
nuchbMax. Kak mpaBWIBHO HCMONB30BaTh KIIFOYEBBIC CIOBA ISl TIOBBIIICHUS
IIAaHCOB HA TMPOXOXKICHUE aBTOMATU3UPOBAHHBIX CHUCTEM OTCIEKUBAHUSA
kanauaatoB (ATS).

9. BnusHue comumanbHBIX ceTel Ha HamucaHue pestome. Kak mpodunn B
LinkedIn u qpyrux conaibHBIX CETAX MOTYT JOMOJHUTH TPAAUIIMOHHOE PE3IOME
U COIIPOBOAMTEIHHOE MTUCHMO?

10.  Pesrome st pasnuyaHbIx mpodeccuii: ocoOeHHOCTH 1 HI0aHCHI. Kak mucaTh
pe3ome Ui pasHbeIX oTpaciield (Hampumep, IT, MapkeTwHr, Hayka) ¢ y4eToMm
crienuPuKH Kaxa0il 00JacTu.

5.3. OauH WM HECKOJIPKO TEMATHYECKUX OJOKOB JAUCITUILIIMHBI 3aBEPIIAOTCS

KOHTpobHOU ToukoM (manmee — KT). Tekymwuii KOHTpPOJIb yCHEBAEMOCTH IO
JUCIUIUIMHE TpeaycMaTpuBaeT He MeHee 2 (nByx) u He Ooisiee 10 (mecsitu) KT B

TCUCHUC IICPHUOJa OCBOCHUA NUCIHHUIIIINHBI.

MaxkcuManbHOE KOJMYECTBO Oa/uioB 3a J000W Tum pabor B pamkax KT
cocrasisier 100 (cTo) 6amos.

Pacnipenenenne BecoBbix koddduimentoB mo KT B pamkax TeKymIero
KOHTPOJISI yCTIEBAEMOCTH TI0 JTUCITUTIIMHE ¥ (POPMYJIBI pacueTa:

HaunmenoBaunue
KOHTPOJILHON TOYKH

MaxkcumanbHOe
KOJIMYECTBO OAIJIOB
3a paboTy B pamMKax
KT, xoTopoe Mmoxet

HaOpaTh CTYJEHT

Koaddunument Beca
KOHTPOJIFHON TOYKHU

PesynbTar
KOHTPOJIbHOM TOYKH,
Y4acTBYIOLIUH B
(dhopMHUpOBaHUH
WUTOTOBOM OaJLITbHOM
OLICHKH IO TUCLUIUINHE
(oTpaxaeTcsi B KypHaje
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BPC & CJIO)
KT 1 100 0,1 10
KT 2 100 0,1 10
KT 3 100 0,2 20
KT 4 100 0,1 10
Hroro: X 0,6 60

®opmysa pacyeTa pe3ysbTaTa KOHTPOJIbHON TOUKHU:
Pesynbrar koHTponbHOU TOouku = KonnuecTBo OamioB 3a pabory B pamkax KT X
KoadpunueHT Beca KOHTPOIbHON TOUYKH.

5.4.®opMbl TEKYIIETO KOHTPOJISI ycrieBaeMocTu oOyyvaronuxcs B pamkax KT u
TUIIOBBIE OLICHOYHbBIE MaTEPUAJIbI:

K-1.

Tema 1.

Yemuuwiui onpoc.
Jomawmnee 3a0anue.

K-2.
Tema 2.
Joxnao.

Koumponvnasa paboma.

K-3.

Tema 3.
Yemmuwiu onpoc.
Keric.

K-4.
Tema 4.
Jloxnao.

Jist xaxaoi (GopMbl TEKYLIEro KOHTPOJIS YCIEBAEMOCTH OOYy4YaroIIMXCs B
pamkax KT onpeneneHsl KpuTepuu OlICHUBAHUS PE3YJIHTATOB BBHITOJIHEHHS 3aaHUSI.

1. Kpumepuu oyenusanus ycmnozo onpoca:
Kpurepun ouenku Jwnana3zon Onucanue kpurepus
0aJII0B
Cooepoicanue u 0-20 JlemanvHoe, nocnedosamenvroe
pAacKpvimue memol onucauue 8cex 9manos ¢ KOHKPEmHbIMU
(nonsmusi) npumepamu
I'pamomnocme 0-20 Cobnodenvl 6ce npasuia epammamuxi,
U3/10J#CEHUS opgoepauu u nynkmyayuu
IIpumepol, ux 0-20 Tounvie hopmyruposxu, ymecmuoe
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000CHOBAHHOCTb

UCnoJib306aHUe MePMUHOS,

(ucmopuueckas, JAKOHUYHOCb
KYIbmypHas,
ropuouyecKkasi)
Jloeuxa uznoorcenus, 0-20 Yémrxasn nociedosamenbHoCmb
YyMeHue UBNONCEHUS, T02UUECKUE CBAZU MeAHCOY
apeymMeHmuposamn, yacmsamu mekcma, apeyMeHmaol
omcmaueams c60r nOOMeEepPAHCOaom 8b1800bl
NO3UYUIO
OpuzunanbHocmo 0-20 Yuukanouwiii nooxoo k meme,
HecmaHoapmHbvle peueHus,
UHHOBAYUOHHbLE UdeU, COOCMBEHHAS
NO3UYUSL ABMOPa
HToro MmakcuMasiabHO: 100

Kpumepuu oyenusanus doxnaoa:

Kpurepuu ouenku Jlnanasox Onucanue Kkpurepus
0aJI0B
Cooeporcarnue u JlemanvHoe, nocnedosamenvroe
packpvimue memol 0-20 Onucanue 8cex dMano8 ¢ KOHKPEemHvIMu
(nonsimusi) npumepamu
I'pamomuocme 0-20 Cobodenvl 6ce npasuia epamMmamuxi,
U3NOHCEHUS opghoepaguu u nynkmyayuu
Hanuuue Eounwiii cmuns uznoosicenuss, mounwie
NPAKMUYeCcKux 0-20 Gdopmyauposku, ymecmHoe
0bpazyos u UCNONB308AHUE MEPMUHOS,
npumepos JIAKOHUYHOCTb
Yémras nocredosamenbHOCMb
UBTOHCEHUS], TO2UHECKUE CBAZU MeAHCOY
Haensionocmo yacmsamu mekcma, apeyMeHmaol
(npezenmayusi) 0-20 noOmeepAHcOaom 8v1800bl.
U3NONHCEHUS Ilpeszenmayust cocmoum u3 He menee
10-12 cnatioos, cooepoicamenvha,
UHDOPMAYUOHHA, UTLTIOCMPAMUBHA
Opueunanvrocms YHuukanouwiii nooxoo k meme,
(Hanuuue Keticos, 0-20 HecmaHoapmHbvle peueHus,
pazbop npoodeMHbIX UHHOBAYUOHHBLE UOeU, COOCMBEHHAS
cumyayuii) no3uyus asmopa
HTtoro MakcumasibpHO: 100

Kpumepuu OUEHUBAHUA domauine20 3a0aHUsL.

Kpurepun onenkun Jluanason Onucanue KpuTepust
puTep 0aJUI0B PHTED
Cooepoicanue u 41-70 Jlemanvroe, nocredosamenvbroe
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onucanue xo0a peweHul npumepa

HoeeprocmHoe onucanue xooa

packpvimue 21-40 .
. peuienuti npumepa
8bLOPAHHBIX NOHAMULL
0-20 Tonamus packpvimvl MUHUMATILHO UL
He PACKPbIMbl 808Ce
30 Konuuecmeo ebinoninentvix 3a0anuil om
85% oo 100%
Konuuecmeo ”
. 15 Konuuecmeo evinonnennvix 3a0anuil om
. 55% 0o 84%
300aHUU -
0 Konuuecmeo évinonnentvix 3a0anull
MmeHee 55%
HrToro MmakcumMaiabHO: 100

4. Kpumepuu oyenueanus Keucos.

Kpurepun ouenku Jnana3on Onucanue kpurepus
0aJuIoB
Cooeporcanue u 0-20 JlemanvHoe, nocnedosamenvroe
pacKpvimue membl onucanue 6cex 9manoe ¢ KOHKPEemHvIMU
(nonsimusi) npumepamu
I'pamomnocms 0-20 Cobnodenvl 6ce npasula epammamuxi,
U3T10J#CEeHUS opgozpauu u nynkmyayuu
IIpumepnl, ux 0-20 Tounvie popmynuposxu, ymecmuoe
000CHOBAHHOCTb UCNONIL308AHUE MEPMUHOS,
(ucmopuueckas, JIAKOHUYHOCHb
KYJIbMypHas,
ropuouyecKkasi)
Jloeuxa uznooicenus, 0-20 Yémras nocredosamenbHocmy
yMmenue U3TI0JHCEHUSL, T02UYECKUE CBAZU MEHCOY
apeymeHmupoeamsy, yacmamu mekcma, ap2ymMeHmol
omcmausams C8010 noo0meepIHcOarom 8618000l
HO3UYUIO
Opuzunanbrocmo 0-20 Vuuxanvnvivi nooxoo x mewe,
HecmaunoapmHvle peuletus,
UHHOBAYUOHHbBLE UdeU, COOCMBEHHAs.
no3uyusi agmopa
HToro MmakcumasibHO: 100

5. Kpumepuu oyenusanus KOHMpoJibHOU pabomol.

Kpurepun onienku JlnamnasoH Onucanue Kputepus
0aJI0B
Cooepoicanue u 31-50 Jlemanvroe, nociedosamenvroe
packpvimue onucanue xo0a peuleHull npumepa
8bIOPAHHBIX NOHAMULL 16-30 llosepxnocmuoe onucanue xooa

peuieHull npumepa
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0-15 Tonamus packpvimvl MUHUMATILHO UTU
He PACKpulmbl 806Ce

Jlocmoseprnocmu u 16-20 llpeocmaenennas ungopmayust
AKMYanbHOCMb NOOMBEPIHCOeHA CCHLIKAMU HA

ungopmayuu UCMOYHUKU
0-15 IIpeocmaenennas ungopmayusi

Yacmu4ro nodmeep:)fcdeﬂa cebliikamu
HA UCMOYHUKU UJIU He no&meepofcdeHa

Konuuecmeo 30 Konuuecmeo evinonnenuvix 3a0anuti om
BbINOIHEHHbIX 85% 0o 100%
3a0aHUl 15 Konuuwecmeo evinonnenuvix 3a0anuti om
55% 0o 84%
0 Konuuecmeo evinonnennvix 3a0amuil

Mmenee 55%

HToro makcumaibHO: 100

5.5. OnucaHue JOMOJHUTENBHBIX MaTEepHATIOB ©  000pyIOBaHUS,
HEOOXOIMMBIX JIJISI BBITIOJIHCHHS IIPOBEPOUYHBIX 3aJIaHul (npu HeobXxooumocmi).
Hem neoodxodumocmu

6. (I)OpM])I IIpOMe)KyTO‘IHOﬁ aTTeCTallui, KPUTCPHUHN N HIKAJIa OIICHUBaHUS,
THUIIOBbBIC OLICHOYHLIC MaTEepPHAJIbI 110 TUCHUIIJIMHE

6.1. 3ader BbINIOJNHAETCS B NUCbMEHHOM @Qopme B QopMme Tecra.
[IpuBeneHHBIM HUKE OOpaszer] UTOrOBOTO MUCHMEHHOTO TeCTa yKa3aH TOJIbKO B
Ka4yeCTBE YCJIOBHOro mnpuMmepa. IlpemnomaBaresb CaMOCTOSITEIBHO II0 CBOEMY
YCMOTPEHUIO ONPEIEIISIET KOJTMYECTBO U TUIIBI 3aJJaHUM HAa UTOTOBBIN ITUChMEHHBIN
TECT, a TAKXKE KOJIMYECTBO BAPUAHTOB TECTA.

6.2. TunoBbie OIIEHOYHBIE MaTEPHUAIIBI TPOMEKYTOUHON aTTECTALNU:

THunoBbIii KOHTPOJIBLHU TECT

Final Test Ne 1

L. The closing phrases in letters addressed:

1. to friends and relatives

a) yours faithfully; b). yours sincerely; c). yours truly

2. to colleagues

a) yours respectfully; b). very truly yours; ¢). yours sincerely
3. to institutions, firms etc.

a) yours sincerely; b). yours faithfully; c). yours affectionately
II. Choose the correct answer:

4. A partnership can be addressed in the following way:

a) The Secretary

b) Messrs

c) Partners
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5.
with a salutation

a) Dear Sir

b) Dear Marlene

c) Dear Mr. Williams

II1. Find English equivalents to Russian expressions.

“Best wishes” is the right way to make a complementary close to a letter beginning

6. bnaromapum Bac 3a Balld KOTUPOBKU

. We acknowledge receipt of your letter of...

7. Ilpu yCIIOBHH BaIIETrO MOATBEPIKICHHUS

. We refer to your letter of

8. MBI YBepeHHBL, YTO...

. Thanks you for your quotations

9. MBI pagsl IPeIIOKUTh BaM

. We should be obliged

10. MBI cchIIaeMCs Ha Ballle€ MUChMO OT ...

. Subject to you confirmation

11. MbI OyzieM BaM NpU3HATEIIbHbI

. We feel sure that ...

12. Pajibl ObUIH yCIIBIIIATH

. We have pleasure in offering you

13. Ml nonTBepxIaeM
MOJIyYCHHE BAILIETO NMUChMA OT

X[ [n[HR[W[o[—

. We were glad to hear

14. C HeTeprieHUEM K€M Ballero ObICTPOro
oTBeTa

9. We are pleased to inform ...

15. MBI mpunaraem ...

10. We look forward to hearing from you

16. brarogapuM 3a Baiie npeIoKeHne

11. In reply to your enquiry

17. Pagsl cOOOMIMTH

12. Many thanks for your offer of ...

18. B oTBeT Ha Bam 3anpoc

13. Complying with your order

19. B cOOTBETCTBHH C BAIlIMM 3aKa30M

14. We are enclosing ...

IV. Choose the Russian equivalents to the following expressions. Bribepere pycckue
BBIPpAKCHUSA, COOTBCTCTBYIOIIUC aHT TIANCKUM BBIPAKCHUSAM.

20. In reply to your letter 1. Beipaxars ri1y00Kyi0 ckopOb

21. To send by separate post 2.B0300HOBIISATH JIeNIOBBIC OTHOLICHHUS
22. To look through the catalogue 3. bnaronaputs 3a 3amnpoc

23. To inform somebody of your arrival time 4. TTo mpockde

24. To enclose price list with the letter 5. Ilepenath Hally CUMIIATHIO KOMY- TO
25. To have pleasure in informing somebody of  |6. [ToaTBepauTh nojydeHue nuchma
26. To express our deepest grief on something 7. B oTBET Ha MUCHMO

27. To convey our sympathy to somebody 8. Ccputatbes Ha Yb€-TO MHCHMO

28. To resume business relation 9. IlpuHATh N3BUHEHHS 32 BHI3BAaHHOE

with somebody

HEyn00CTBO

29. As requested

10. imMeTh y10BOJBCTBHE COOOIIUTH

30. To thank somebody for enquiry

11. IoceLnaTh OTAEIBLHOM TOYTOM

31. To acknowledge reseipt of somebody’s letter

12. CooOUIMTH KOMY-TO O BPEMEHH TpUe3/a

32. To regret to say

13. INoxaneTs

33. To refer to somebody’s letter of

14. TTpocMOTpeTh KaTajior

34. To refer to somebody’s apologies for the
inconvenience caused

15. IpunaraTe NpercKypaHT K MTUCEMY

V. Find the appropriate verbs and put them in proper form. BcrtaBbTe cooTBeTCTBYIOIINE
TJIaroJibl B IPEIOKEeHHs (B HYKHOHM Qopme).

35. During the coffee break I... with Mr. Blake to discuss some important problems.

—

. To send

retrieval of scientific information.

36. The purpose of this Conference is ... such problems as scientific documentation storage and 2.

To appreciate

37. 1 shell be very happy ... you when I’m in New York. 3. To have an appointment
38. There is no reason why you should ... our proposal. 4. To extend

39. Please ... my sincere regret to Mr. Blake. 5. To make arrangement for
40. If you are going ... a visit to this country, please let us know at once. 6. To cancel

41.1... an early reply from you. 7. To clarify

42. We ... hearing from you soon. 8. To convey

43. 1 trust I shell be able ... you the samples in 5 or 6 days. 9. To accept

44, 10. To look forward to
11. To decline

12. To contact

If you would ... to me an invitation to visit your country, I would ... it with great pleasure.
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VI. Build up sentences by arranging the words in their proper order: CocTaBbTe HpeI0KECHUS
W3 JAHHBIX CJIOB M 3alWIIATe IUQPHI, KOTOPHIMH O00O3HAYEHBI CJIOBa B TOU
MOCJICIOBATEIBHOCTH, B KOTOPOU CIICAYIOT CJIOBA B COCTaBJICHHOM Bamu mpeiokeHuu.

45. 1. much 46. 1. express 47. 1. husband
2. kind 2. sincere 2. kindly
3. of 3. you 3.1
4. thank 4. to 4. you
5. condolence 5. birthday 5. give
6. your 6. may 6. greetings
7. you 7. on 7. ask
8. for 8. we 8. to
9. so 9. your 9. my
10. words 10. our 10. your
11.good 11. best
12. wishes 12. to
48. 1. letter 49. 1. Monday 50. 1. regards
2. deeply 2. you 2. your
3. me 3. would 3. and
4. your 4. make 4. please
5. sympathetic 5.1 5. wife
6. has 6. to 6. best
7. kind 7. appointment 7. children
8. touched 8. for 8. my
9. lire 9. give
10. an 10. to
11. with

VII. Insert the appropriate prepositions if necessary. BcraBpre COOTBETCTBYIOIIME MPEIOTH B
JIaHHBIE TIPEUIOKEHNUS, €CIIN He00X0IUMO.

51. Attached ... this letter you will find the document. 1. with
52. Please send ... us a reply ... your early convenience. 2. to
53. We look forward ... the opportunity ... meeting you. 3. on
54. T hope to see ... you soon ... this country ... 3™ or 15 June and remain ... kindest regards ... you and 4
your wife.
55. ... reply ... your letter ... 15 March, I’m sending ... you the charts and diagrams. 5. for
56. 1 cordially thank you ... your sincere kindness ... helping me to collect the material ... my thesis. 6. of
57. I very much regret that I’m not ... a position to give my full attention ... your request owing ... the fact |7. at
that I’'m extremely busy ... the present moment.

58. I’'m awfully sorry ... the delay ... sending you the information you are interested ... 8. in

59. It gives me great pleasure to congratulate ... you ... the successful fulfillment ... your Research 9. by
IProgramme.

60. If you are able to supply me ... this material, you will be ... great help ... me. 10. at

VIII. Make up sentences using component parts of each column. CocraBbTe mpeayioxkeHus,
UCIIOJB3YsI KOMITOHEHTBI U3 KaXK0H KOJIOHKH.

61. I’'m extremely sorry
62. 1 shall be very happy
63. we would appreciate

1. to invite you to attend a reception
2. an early answer
3. is to introduce Dr. Jones to you
64. the purpose of this letter 4. to postpone our appointment
65. on behalf of myself and my wife 5. to call on you
66. I’m sending you 6. for sending me the data
7
8
9
1

67. Please acknowledge . under separate cover the results
68. With further reference . receipt of the samples

69. I’m looking forward . to thanking you for the data

70. Thank you 0. to your request dated 2™ April

IX. Write a business letter on the given topic.
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Tunosbie NpoBepoOYHBIE 321aHUSA VISl CAMONIOATOTOBKH 00y4a0Ierocst K
NPOMEKYTOYHOU aTTEeCTALMM:

Tun 3aganus

CuieHapuu BBITIOJTHEHUS

Tunosele 3aganus

3amaHue  3aKpBITOTO
THIIA C  BBIOOPOM
OJTHOTO TIPAaBUJIBHOTO
OTBETa U3 HECKOJBbKUX
BapHUaHTOB
MPENI0KEHHBIX

1. BHUMaTenbHO IPOYMTATH
TEKCT 3aJaHusl U MOHATh, YTO
B KaUeCTBE OTBETA OKUIACTCSA
TOJIBKO OJIMH u3
IIPEUI0KEHHBIX BAPUAHTOB.

2. BHUMarenpbHO MPOYHUTAThH
NPEUIOKEHHBIE  BapHUaHTHI
OTBETA.

3. BriOpath 0AMH BEpHBIi
OTBET.

4. 3anucarb TOJIBKO HOMEP
(umm  OykBy) BBIOpAHHOTO
BapHaHTa OTBeTa (Hampumep,
3 uimu B).

Kakoli W3 crienyroomux »3JI€MEHTOB He
SIBJIIETCS 00sI3aTEILHBIM B

JIEJIOBOM ITHChEME?

A) Anpec otnpaBurens

B) [lata

C) JImanoe obOpamienne

D) Ilognuck otnpaButens.

3aganue
KOMOMHHMPOBAHHOI'O
TMIIA C  BBIOOpOM
OJIHOTO TIPAaBHIILHOTO
OTBeTa u3
MIPEITIOKCHHBIX "
000CHOBaHHEM
BBIOOpA

] .BaumarenpbHo — IpodMTaTh
TEKCT 3aJaHUs U MOHSATH, YTO
B KaUeCTBE OTBETA OKUIACTCA
TOJIBKO OJIMH u3
IIPEUI0KEHHBIX BAPUAHTOB.

2. BHHMMaTeNBbHO NPOYUTATH
IPEUIOKEHHBIE  BapHUaHTHI
OTBETA.

3. BwiOpate oauH BepHbIi
OTBET.

4. 3anucaTb TOJBKO HOMED
(wmm  OykBYy) BBIOpAaHHOTO
BapHaHTa OTBETA.

5. 3anmcatb  apryMeHTHI,
000CHOBBIBAIOIIIHE BbIOOp
orBera (Hampumep, 4 TEKCT
000CHOBaHUS).

Kakoit »snmemeHT gAemoBoro  muchma
ABJISIETCS 00S13aTENbHBIM U IPUTACT eMY
ouLmanbHeIi XapakTep?

A) Jlorotun KoMnaHuu

B) Anpec nonyuarens

C) JIuunoe obpaiexue

D) ®ororpadus orrpaButens

3agaHue  OTKPBITOIO
TUINA C Pa3BEPHYTHIM
OTBETOM

1. BHHMMaTenbHO NPOYUTATH
TEKCT 3aJIaHUs U IOHATH CYTh
BOIIPOCA.

2. Illponymars  JIOTMKY U

Onumunre OCHOBHBEIC DJICMCHTHI
CTPYKTYpBI JI€IOBOTO JOKYMEHTa U HX
Ha3HaueHWe. Takke OOBICHUTE, KakK
CTHIIb O(hOpMITEHUS TOKYMEHTA BIHUSET Ha

IMOJIHOTY OTBETA. BOCIIPpHUATHUC I/IH(i)OpMaHI/II/I €ro
3. 3anucath OTBET, UCIIOJIb3YS | YUTATEIIEM.
YETKHUE KOMITakTHBIC | 2. Bnusame crtuns odopmieHuss Ha
(bOpMyITHPOBKH. BOCIIPUSITHE uHbOpMAaIUH. Crunp
4.B ciywae  pacuetHOU | opopmiieHus JIOKyMEHTA WArpaeT
3a/1auu, 3amucaTh PEUICHUE U | KPUTHUYECKH Ba)XKHYIO POJb B TOM, Kak
OTBET uHpopManus BOCIIPUHUMAETCSA
YUTATEIIEM.
3aganue  3akpbiToro | 1. BuumarenbHo mnpouutath | ComocTtaBbTe THIIBI WHTEpPHET-
TUIIA Ha YCTAHOBJICHUC | TCKCT 3aJaHUA U MOHATH, YTO | KOPPCCIIOHACHIUU C UX OIMMUCAHUSAMU.
COOTBETCTBHS B KauyecTBe orBera | Tunm  MHTEPHET-KOPPECTIOHACHLIUU |
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OXKHUJAIOTCs Iapbl 3JICMCHTOB.
2. BHumatenbHO NpPOYUTATH

o0a cmmcka: cromcok 1 —
BOTIPOCHI, YTBEPIKICHHS,
(baKThl, MOHATHS U T.J.;

CIIUCOK 2 — YTBEPKICHHS,

CBOICTBa OOBEKTOB U T.II.

3. ComnocTaBuTh 3JEMEHTHI
cnucka | ¢ »nemeHTamMu
ciucka 2, chopmupoBaTh
napel JIEMEHTOB.

4. 3anucaTh MoOMapHO OYKBHI U
mdpel (B 3aBHCUMOCTH OT
3aJlaHusI) BAapUaHTOB OTBETA
(mampumep, Al unu b4).

Onucanue |

| | |

| A) DnekTpoHHas mouTa

1) [TnaTdopma TUTSt oOmeHa
COOOIICHUSMU B pealIbHOM BPEMEHHU.

B) MruoBeHHbIE COOOTIICHHMS |

2) ®opmar, UCII0JIb3YEMBIH 1J1s1 PaCCHUIKU
HOBOCTEN M OOHOBJICHUI.

C) Paccouiku

3) OcHoBHOI1 croco0 obmeHa
COOOIICHUSMU Yepe3 HHTEPHET. |

D) ®opymbr

4) Ilnomanka  anmsg  OOCYXKICHHS

pa3IUYHBIX TeM U 0OMEHa MHCHUSIMU. |

3amanue  3akpbiToro | 1. BuumartensHo mnpouunTaTh | BeibepuTe Bce npaBUIIbHbBIC YTBEPKACHUS
TUINAa C  BBIOOPOM | TEKCT 3aJaHUS M MOHSATbH, YTO | 00 MHTEPHET-IIOCTAX:
HECKOJIbKUX B KauecTBe OoTBeTa oxkuaaercs | 1. HTepHET-mocThl MOTYT COJepKaTh
IIPABWIBHBIX OTBETOB | HECKOJIBKO NPaBUJIBHBIX | TEKCT, N300pa’KeHUsI U BUIEO.
u3 HECKOJIbKMX | OTBETOB U3 NPEJIOKEHHBIX | 2. Bce  MHTEpHET-NOCTHI  SBISIOTCSA
BapHaHTOB BapHaHTOB. nyOJIMYHBIME M JOCTYNHBI ~ BCEM
MPEIOKEHHBIX 2. BHUMaTenpbHO MPOYUTAThH | MOJIH30BATEISM.
OpeUIO’KeHHbIE  BapuaHThl | 3.  VHTepHET-oCcThl  MOTYT  OBITh
OTBeTA. UCIIOJIb30BaHBI TUISt MIPOJBUIKCHHUS
3. BpiOparb  HECKOJIBKO | TOBAapOB U YCIYT.
MPAaBUJIbHBIX OTBETOB. 4. ITocThl B COIIMANIBHBIX CETAX HE MOTYT
4. 3anucath TOJNBKO HOMEpa | OBITH OTPEIAaKTUPOBAHBI ocJIe
(wmm  OyKBBI) BBIOPAHHOTO | ITyOJIMKAITUH.
BapuaHTa OTBETa (HAMpUMmep,
14um AT).
3amanre  3akpeitoro | 1. BHMMaTenbHO mpoyuTaTh 3amanue 1: YcranoBure
TUIIA HA YCTAHOBJICHUE | TEKCT 3a/1aHUS U TIOHATD, YTO | MOCIE0BATEIbHOCT ITANOB MOATOTOBKH
MOCJIEZIOBATENbHOCTH | B KAUECTBE OTBETA 0XKUJACTCS | K MEXIyHApOJAHOM JI€JI0OBON BCTpeUe

MOCJICA0OBATEILHOCTD
3JICMCHTOB.

2. BaumaTenpHO MpOYHUTATH
Hpel[JIO)KeHHBIG BapI/IaHTI)I
OTBeETA.

3. ITocTpouTh BEpHYIO
MOCJICA0OBATEILHOCTD U3
HpGI[JIO)KeHHBIX 3JICMCHTOB.
4. 3anucaTb 6ykBbl/undpsbl (B
3aBMCMMOCTM OT 3ajaHus)
BAapPWAHTOB OTBETA B HYXKHOM
nocnenoBaTeIbHOCTU:
Hanpumep, F; N; K; I; E; B

1. Onpenenenue Lemneil BCTpeun

2. CocTaBiieHHE MTOBECTKU JHS

3. Hccnenosanue KyJbTYPHBIX
0COOCHHOCTEH Y4aCTHUKOB

4. TloaroroBka MaTepuaoB sl BCTPEUU
5. IIpoBenenne BCTpeun

VYkaxure MPaBHJIbHYIO
[IOCJIEJOBATEILHOCTD:

-A)1,3,2,4,5

-B)1,2,3,4,5

-0)3,1,2,5,4

-D)2,1,4,3,5

Hit 3amanue 2: YcTanoBure
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MOoCJICA0BATCIBHOCTD araroB JJIsA

3¢ dexTUBHOTO MEXKYJIBTYPHOTO
oOIIeHus

1. YcTaHOBNIEHUE  JTOBEPUTEIHHBIX
OTHOLUEHUH

2. 3yuenue g3bIka U TEPMUHOJIOTMH
3. AHanu3 HeBepOaTbHBIX CUTHAJIOB
4. Y4eT KyJabTYpHBIX pa3Induii

5. OGpatHas CBsI3b M YTOUHCHHE

VYkaxure MPaBUIBHYIO
II0CJIEA0BATENbHOCTB!

6.3. Kputepun u mkana oueHuBanusa Ha ocHoBe bPC.

Kpumepuu u 6annvnas wikana onpedensiromes npenooasamenem

KPUTEPUM OLUEHUBAHU A PE3VJIbTAT B
BAJIJIAX
Jlan noamwiii, 8 102utecKoll NOC1e008ameIbHOCMU PA36EPHY MBI 40

omeem Ha NOCMABIEeHHbIIL BONPOC, 20€ OH NPOOEMOHCIPUPOBATL
3HAHUSL npedMema 8 NOJIHOM 00beme Y4eOHOU NPO2PaAMMbL,
00CMamo4Ho 21yO0KO OCMbICIUBAEM OUCYUNTUHY),
CAMOCMOSIMENbHO, U UCHEPRbIBalouje omeeyaem Ha
OONONHUMENbHbLE BONPOCHL, NPUBOOUM COOCMBEHHbIE NPUMEPDL NO
npobdremamuxe noCmasleHHo20 80NPOCd, Peuii NPedloONCeHHbLE
npakmuieckue 3a0anus 6e3 ouubdox

Jlan pazeeprnymolii omeem Ha NOCMABIEHHBIL 80NPOC, 20€ CMYOeHMm 30-39
OeMOHCmMpUpYem 3HAHUsL, NPUOOpemerHble Ha TeKYUOHHbIX U
CEMUHAPCKUX 3aAHAMUSAX, d MAKHce NOJYUeHHble HOCPeOCNEOM
U3yueHuss 0053amebHblX YUeOHbIX MAmepuaios no Kypcy, oaem
apeymeHmupoBaHHvle Omeemol, NPUSOOUN NPUMEPDL, 8 OMeeme
npucymemayem c80000HOe 81A0eHUEe MOHOTIO2UYECKOU Peyblo,
JIO2UYHOCMb U nociedogamenvHocmsb omeema. OOHAKO
00NycKaemcst HemouHocmo 8 omeeme. Pewun npednosicennoie
npakmuyeckue 3a0aHus ¢ HeDONbUUMU HEMOYHOCAMUL.

Jan omeem, ceudemenbcmayowuli 8 OCHOBHOM O 3HAHUU 20-29
npoyeccos uzyuaemo OUCYUNIUHbL, OMIULAIOWUIICS
HeooCmamouHou 21yOUHOU U NOJIHOMOLL PACKPLIMUSL MeMbl,
3HAHUEM OCHOBHBIX BONPOCO8 MeopuUl, C1ab0 CHOPMUPOBAHHBIMU
HABbIKAMU AHAU3A S8TIeHULL, NPOYECCO8, HeOOCMAMOYHbIM
VMeHUuem 0asamsv apeyMeHmupo8anHvlie OMeemvl U NPUBOOUNb
npumepsl, HeOOCMAMOYHO C80O0OHBIM 81A0EHUEM MOHOI02UYECKOL
peusvio, 102UHHOCMbIO U NOCIE008AMEILHOCIbIO OMBEmd.
Jonyckaemcs Heckon1bKo ouUbOOK 8 cOOepAHCAHUU Omeema u
peueHuy NPAKmuyeckux 3a0anui.
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Jlan omeem, komopwiil cooepaicum psao cepbe3HblX HemouYHOCmell, 0-19
0OHAPYACUBAIOWULL HESHAHUE NPOYECCOB8 UZYUAEMOL NPEOMEMHOLL
obnacmu, OMaAUYAOWUIICS He2lyOOKUM PACKPbIMUEeM membl,
He3HAHUeM OCHOBHBIX 80NPOCO8 Meopul, HeCHOPMUPOBAHHBIMU
HABbIKAMU AHANU3A AGNEHUL, NPOYEeCcCco8, HeyMeHUeM 0a8amb
apeyMeHmupoBaHHvle Omeemol, ClabbiM 81d0eHUeM
MOHON02UYECKOU peublo, OMCYMCMEUuem J102UYHOCU U
nocredosamenvHocmu. Bvi6oowvl nosepxnocmmuol. Pewenue
NPAKMu4ecKux 3a0aHull He 8bINOJIHEHO, m.e. CMYOeHm He ChOCOOeH
Omeemums Ha 8ONPOCHL OAXHCe NPU OONOIHUMENLHBIX HABOOAUUX
80NPOCAX NPenooasameis.

6.4. OrnucaHue JOMOJHUTENBHBIX MaTepHATIOB U  000pyIOBaHUS,

HEO0OXOIMMBIX JIJIsl BBITIOJIHEHUS MPOBEPOYHBIX 33aJlaHul (npu Heobxooumocmu).

na pewenus 3a0au 0mKpvImo20 muna, CUmyayuoHHbIX 3a0a4 mecmogblx
3a0anuti cmyoenmy paszpeuiaemcs UCnoiv3osamv caimel Komumema no
pazeumuto  mypuzma  CI16:  https://www.gov.spb.ru/gov/otrasl/c_tourism/;

Komumema no  xymemype u  mypusmy  Jlenunepaockou — obaacmu:
https://kit.lenobl.ru/ , a makdxce catimol Opyeux pecUOHANbHBIX OP2AHO8
poccutickou ¢edepayuu 6 cemu Unumeprnem, a maxace Opyeum pecypcam cemu

Hnmepnem.

7. MeTtoanyeckue MaTepuasbl 10 OCBOCHUIO JUCHMILIUHBI (MOTYJIs1)

OcHoBHOM 3az[aqeﬁ HU3yUCHUA AOUCHUINIMHBI ABJIACTCA PAa3BHTUC

u

COBEpIICHCTBOBAHUE HABBIKOB JIEJIOBOM pa3rOBOPHOM peud, AaKTHUBU3ALUS

JIEKCUYECKOT0 3amnaca B cepe JeTI0BOT0 OOIIEHUS ITyTEM OBJIAJICHUS CTYACHTOM
HaBbIKaMHU MPOQPECCHOHATBHO-OPUEHTUPOBAHHOTO OOLICHHUSI B COOTBETCTBUU C
MEXIYHApOAHBIMU  CTaHAApTaMH W (OPMHUPOBAHUS KOMMYHHUKAaTHBHOI
KOMIIETEHLIUH, BBIPAKAIOIIECHCS B TOTOBHOCTH CBOOOJHO OOHIAThCS Kak C
HOCHUTEJISIMH SI3bIKa, TAK U OTIOCPEIOBAHHO, BECTH JEIIOBYIO NIEPEIIUCKY, a TAKXKe
pemiatb 3agaud B cepe Ou3Heca NpH OJHOBPEMEHHOM (HOPMHUPOBAHUU H
COBEPIICHCTBOBAHWU JUYHOCTH, CIOCOOHON HE TOJNBKO K JalbHEUIIEMY
caM000pa30BaHUIO B M3YYCHHH WHOCTPAHHBIX S3BIKOB, HO M K MCIOJIb30BAHUIO
MOJIYYeHHBIX 3HAHUU JUIsl pEHICHUSI BOSHUKAIOIIUX MPOOIIEM.

CamocrosiTenbHas paboTa ciyliaTenei:

. JTUCTaHITMOHHBIN KypPC

. YCTHBIE BUJIbI KOHTPOJISL (YCTHBIM OTBET Ha MOCTABJIEHHBINA BOIPOC;
pa3BEepHYTHIN OTBET 110 33J]aHHOM TEME; YCTHOE COOOIIeHUE 110 U30paHHOI TeMe,
co0Oece0BaHUE; TECTUPOBAHKE (C MTOMOIIBI0 TEXHUUECKUX CPEACTB OOYUCHHS ),
YTEHHE TEKCTa Ha MHOCTPAHHOM SI3bIKE, Ay TUPOBaHUE);
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. NUCbMEHHBbIE  BUIBl  KOHTPOJIS  (MMCBMEHHOE  BBINIOJHEHHE
TPEHUPOBOYHBIX YNPAKHEHUN, MPAKTHUECKUX pabOT; HaNMCAaHWE UKTaHTa,
U3JI0’KEHUS, COUMHEHHUS; BBITIOJHEHHE CAMOCTOATEIBHONW pabOThl, MHCHMEHHOM
MIPOBEPOYHON PabOThI, TBOPUECKOI pabOTHI, MOJATOTOBKA pedepara).

CamocrosiTenbHas paboTa MO Pa3BUTHIO aKaAEMHUYECKHUX SI3BIKOBBIX
HaBBIKOB MPEAyCMaTpPUBAET pa3HOOOPa3HbIe BUIBI PaOOTHI, a TAKKE MOATOTOBKY
K TPOMEXYTOYHOMY TECTUPOBAHUIO U K IK3aMEHY.

B xone camocTosTensHOM paboThl IPOBEPSIFOTCS HABBIKH

1. YTeHUs] (CTPYKTYp TEKCTa; MOUCKOBOE M IMPOCMOTPOBOE UTEHUE;
JIOTUYECKUU TTOPSITIOK);

2. OTIEpUPOBAHUS U3YYCHHBIMH JIEKCHUECKUMU €IMHUIIAMHU;

3. BIAJCHUS  JIGKCMKOH B paMKaX  MEXJIMYHOCTHOTO  H
MEXKYJIbTYPHOTO OOIIEHUS;

4. JIMYHOTO NTMChMA.

Texymmii KOHTPOJIb OCYIIECTBIISIETCSI B BUJE JIEKCUKO-IPaMMAaTHYECKUX
TECTOB OLICHUBAETCS MO0 KOJIMYECTBY BBINIOJHEHHBIX 3a/1aHHUM, ayAUPOBAHUE — T10
MPaBUIBHOCTH YCIBIIIAHHONW HH(OpManuu, Npu Oecele OIEHUBAETCA Kak
MOJITOTOBJIEHHOE M3JI0KEHUE MaTepuala, Tak U CIIOHTAHHAsI MOHOJIOTHYECKas U
JMaJIOru4ecKas pedb CTyAeHTa.

8. YueOHas qureparypa u pecypcbl HH(POPMALMOHHO-
TeJIeKOMMYHHKAIMOHHOI ceTn UHTepHeT

8.1. OcHoBHas nuTeparypa

1. Konecuuxona, H. JI. JlenoBoe o6menune Business Communication: y4. moc.
[OnexkTponHblii pecypc]. — M.:@nunta, 2023. — 152 c. Hoctyn B 9BC
http://idp.nwipa.ru:2228/reading.php?productid=22761

2. [llesenéna, C. A. JlenoBol aHTJIMMCKHIA: y4ueO. MmocoOue ajis CTyACHTOB
BY30B, 2-¢ u3j., nepepad. u nomn. — M.: KOHUTU, 2022. — 382c. Hoctyn B DbC
http://idp.nwipa.ru:2239/71767.html

8.2. JlononHuTENRHAS IUTEpATYpa

Mycaes, P. A., Myprazuna 3. M. /lenoBo# aHTJIMICKUN S3BIK TOCYJaPCTBEHHOTO
Y MYHULIMNAJIBHOTO CITyKalero [DIeKTpoHHbI pecypc]. — Kasanb: Kaszan. Ha.
uccien.  TexHonor.  yH-T, 2021. — 207 c¢. Hoctym B OBC
http://idp.nwipa.ru:2239/epd-reader?publicationld=61841

bekcaea, H. A. JlenoBoit anrnuiickuid: Typusm. [DneKTpoHHBIN pecypc]. — M.:
®nunTa, 2021. — 203 c. Joctyn B OBC http://idp.nwipa.ru:2228/reading.php?
productid=25358

8.3. HopmaTuBHbIE NpaBOBbIEC JOKYMEHTHI U MHAsS MTpaBoBas nHMopmaIus

1. denepanbHbiM 3aK0OHOM OT 29.12.2012 1. No 273-D3 «0O6 oOpazoBanuu B
Poccuiickon @enepanum».

2. [Tpukazom MunucrepctBa oopazoBanus u Hayku oT 01.07.2013 r. Ne 499
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«O0 ytBepxkaenuu [lopsaka opranuzanuu U OCYLIECTBICHUS 00pa30BaTEeIbHON
JESITEIbHOCTH IO IOTIOJIHUTEIbHBIM MPO(EeCCHOHATBHBIM IPOTPAMMAM).

3. YcraBom benepanbHOTO roCy1apCTBEHHOTO OIOIKETHOTO
00pa30BaTEIbHOr0 yUpEeXACHUS BhICIIEro oOpa3oBanus «Poccuiickas akagemMus
HapoOJHOTO XO3siicTBA M TrocyJapcTBeHHOM ciyxObl mpu Ilpesuaenre
Poccuiickoit @enepanun» (nanee — AkaaeMun).

4. [Ipuka3zom MunucrepcTBa oopazoBanus U Hayku Poccuiickoit denepanuu
ot 8 utoHs 2017 1. Ne 516. «O6 yrBepxaennn ®I'OCT BO OGakanaBpuatr mo
HanpasiaeHuto moarotoBku 43.03.02. Typuzm».

8.4. UnTepHeT-pecypchl

C31UY pacnonmaraeT JOCTYIOM 4epe3 CaWT HaydyHoW OMOIMOTEeKU
http://nwapa.spb.ru k cieayronm NoAMUCHBIM JIEKTPOHHBIM peCypcaMm:
Pycckosasviunvie pecypcul.

1. DONEeKTpOHHbIE YUYEOHHKU 3JIEKTPOHHO-OnOMuoTeyHoit cucrtemsl (OBC)
«AMNOYKC».

2. DONEeKTpOHHbIE YUYEOHHKU IJIEKTPOHHO-OMOMMoTeuHoi cuctemsl (OBC)
«JlaHby.

3. DneKTpOoHHAs OoubIuoTeyHas cucrema «IPRbooks»
https://www.iprbookshop.ru

4. DJIeKTpOHHAs OuOIMoTEeUHas cucrema «ZNANIUM.COM»
https://znanium.com/catalog/books/theme

5. OnextpoHHas 6ubnamoreunas cucrema «FOpait» https://urait.ru

6. HayuHo-mpakTuueckue cTaThl 1O (QUHAHCAM W MEHEKMEHTY
N3narensckoro qoma «bubnuoreka ['pedGeHHUKOBAY.

7. CraTbhu U3 NEPUOINYECKUX U3/IaHUHN IO OOLIECTBEHHBIM U T'yMaHUTAPHBIM
HaykaM «HcT - Bpro».

8. OHUMKIONEUH, CIIOBAPH, CIIPAaBOYHUKH «PyOpHUKOH».

9. [lonHble TEKCTBI auccepTauuid U aBTOpedeparoB  DJIEKTPOHHAL

bubnuoreka Jluccepramuii PT'b.

10. HudopmanmonHo-npaBoBbie 0a3bl - KoHCYIbTaHT 1uttoc, ["apaHT.
Amnenossviunvle pecypceoi.

1. EBSCO  Publishing — goctym K  MyJbTHAMCIHUIIMHAPHBIM
MOJIHOTEKCTOBBIM 0a3aM JIaHHBIX Pa3TUYHBIX MUPOBBIX U3/1aTEILCTB M0 OU3HECY,
PKOHOMHUKE, (QHUHAHCaM, OyXraJTepcKOMy  ydeTy, TyMaHUTapHbIM |
€CTECTBEHHBIM 00JIaCTsIM 3HAHUH, pedepaTaM U MOJIHBIM TeKCTaM Iy OJIuKaIuii u3
HAYYHBIX ¥ Hay4YHO-TIOMYJISIPHBIX KypPHAJIOB.

2. Emerald — xpymnHeiiniee MuUpoBOe U3aTENbCTBO, CIICHUAIU3UPYIOIIEECs Ha
AIIEKTPOHHBIX JKypHaJiaX ¥ 0a3axX JaHHBIX 0 SKOHOMHKE U MEHEKMeHTy. FiMeeT
CTaTyC OCHOBHOI'O HMCTOYHHMKA HNpO(PECCHOHATbHOM HHPOpMauuud s
npernoaaBateneii, ucciaenoBaTeNiel U CIeuaIiucToB B 00JaCTH MEHEKMEHTA.
HHnole pecypceol.

1. http://www.un.org/ru Odunmansueiii caidt Opranuzanuu OO0beIMHEHHbBIX
Hanwui1.
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2. http://mpesunent.pd Odunmansabiii  cadt Ilpesugenta Poccuiickoit
denepanum.

3. http://www.government.ru CepBep opraHoB l'ocygapCTBEHHOW BJIacTH
Poccuiickoin @enepanum.

4. http://www.rg.ru Poccuiickas razera.

5. http://law.edu.ru/doc FOpunuueckass Poccuss PenepanbHblii TpaBOBOM
MOpTAJL.

9. MatepuajbHO-TeXHHYecKasi 0a3a, ”HGOPMAIHOHHbIE TEXHOJIOTHH,
nporpamMMHoe odecrieyeHue 1 HHPOPMALMOHHBIE CTIPABOYHbIE CHCTEMBI

TpeOGoBanus K ayuTOpUU:

- JIekumoHHbIE

- CeMuHapckue

- [ToMemmenus 1uist CaMOCTOSATENBHOM paOOTHI.

TpeboBanust kK 000PYI0BAHHUIO:

- Jlocka

- IPOEKTOP

- [IK (cTanmonapHsbIil) niau HOYTOYK: onepaliMoHHas cuctema: He Huxe Windows
7 (unu aHaJOTHYHAS 110 (PYHKIIHMAM ), 3ByKOBbIE JUHAMUKH, MUKPO(OH.

TpeOGoBaHus K MPOrpaMMHOMY OOECIIEYEHUIO:

- makeT Microsoft Office

- Microsoft Power Point

- «MTC Jluak» — poccumiickass miatgopma sl OHJIAWH-KOMMYHUKAITUN U
COBMECTHOU pabOThl KOMaH/I;

- «SAngexc TenemocT» — cepBUC AJist BUACOKOH(DepeHIuii ot SHaekca;

- SI-meccenmkep

- CJ1O Axagemuu https://Ims.ranepa.ru.
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