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1. Ofmme moJIoKeHHS

1.1 IOpunuyeckas ciuyxba (FOC) sBinsercs cTpykTypHbIM mozapaszneneHuem Cesepo-
3anazHoro HHCTUTYTa ynpasieHus — ¢umaana PAHXul'C (nanee — UncTHTyT).

1.2 YOpunuueckyro cmyx0y BO3TNaBIdeT HaYaIbHHK IOPHAHYECKOH CIyxObl, Ha3HAYaeMBIi
Ha JO/DKHOCTH ¥ OCBOOOXHAEMBIH OT MJOJDKHOCTH IIPHKa3oM JAupekTopa HMHCTHTyTa B
YCTaHOBJIEHHOM TPYAOBBIM 3aKOHOAATEIECTBOM IOPSAMIKE.

1.3 KoopauHaiuio [OesTeNbHOCTH IOPHAMYECKOH CIIyXOBI OCYIIECTBISET MHPEKTOP
HHcTHTYTA.

1.4 Peopranuzanys H JHUKBHIAUMS IOPUAMYECKOH CIyx OBl NPOU3BOOMTCS B IOPSIKE,
ycraHoBieHHOM [lonoxxennem 06 MucTuTyTe.

1.5 llltaTHOE pacnucaHue IOPUAUYECKOH CIIyKOBI YTBEPXKIAETCS B YCTAHOBIEHHOM TIOPSIKE,
HCXOM4 U3 3a7a4 U GYHKIHH, BO3JIOKEHHBIX Ha IOPHIUYECKYIO CIyX0y.

1.6 PaboTHHKM rOpHAHYECKOM CIIy) OBl Ha3HAYAIOTCA Ha JOIDKHOCTH H OCBOOOXNAIOTCS OT
JOJDKHOCTH IIpHKa30oM JupekTopa VHCTHTYTa MO MpENCTaBIEHHUIO HAYalbHUKA IOPHAMYECKOMH
CILYKOBI.

1.7 B cBoell [eATeNnbHOCTH IopuAMYecKas cnayx0a pyKOBOACTBYETCS CIEAYIOIIUMH
noxymentamu: Koncturymus Poccuiickoit ®enmepanuu, AEHCTBYIOIEe 3aKOHONATENLCTBO B
obnacty oOpazoBaHMS ¥ WHEIE (elepaJbHBlE 3aKOHBl, HOPMATHUBHBIE IIPABOBHIE AKTHI
IIpesunenrta Poccuiickoit @enepanuu, [IpaButensctBa Poccuiickoit @enepanuu, GpenepaasHbIX
OpraHoB HCIONMHHUTENbHOM BnacTH, Ycrae PAHXuI'C, [Tonoxenne 06 Hucturyre, Ilonoxenne
0 IopuauyecKoi ciyx0be 1 HHbIe JoKalbHble HopMaTHBHEIE akTel PAHXul'C u HMucTHTyTa.

2. CrpyxTypa IOpUANYECKO CIyKObI

2.1 FOpunuueckas ciyx6a COCTOUT H3:
-HavaJlbHUKA IOPHIUYECKOM CITyKObI
-BEIyLIEro I0PUCKOHCYbTA
2.2 HayanbHuKy JOPHAHYECKOH CITy>XOBI TOXYHHSIOTCS BCe paGOTHHKY IOPUAMIECKON CITyKOBI.

3. OcHoBHbIE 321241 IOPHUIHYECKOH CIYXKOBI

OcHOBHBIMH 3a7ja4aMH FOPUAWYECKOH CIIYKOBI ABJIAIOTCA:

3.1 IlpaBoBoe obecneuenue nesTenbHOCTH WHCTHTYTa, B TOM 4YHCIE IIpaBOBas 3KCIEPTH3a
JIOKIBHBIX akToB MHCTUTYTA. '

3.2 IlpaBoBas 3amuTa U OTCTaUBaHKE 3aKOHHBIX HHTepecoB MHCcTUTYTA.

3.3 ConpoBoxxaeHne JOrOBOPHOH U IPETEH3HOHHO-UCKOBOM neaTensHoCTH MHCTHTYTA.

4. DYyHKUHH IOPHIHIECKOH CIy)ObI

IOpunuueckas ciyx6ba BBIOMHAET Cenyionme GyHKIIUU:

4.1 OcymecTBIseT IPaBOBYIO SKCIIEPTH3Y MPOEKTOB MPHUKA30B, MHCTPYKIHKH, MOJIOKEHHH U
OpYTHX JIOKAIBHBIX aKTOB IIPaBOBOTO XapakTepa, IOJrOTAaBIMBAEMBIX CTPYKTYPHBIMH
noApasfeneHusMy VIHCTHTYTa, BH3HpPYET HX, a TakKKe yd4acTBYeT B HEOOXOIMMBIX CiIydasdx B
MOJITOTOBKE 3THX JOKYMEHTOB.

4.2 OcymiecTBnsieT IOATOTOBKY IIPeAIONKEHUH € yJacTHEM 3aHHTEPECOBaHHBIX CTPYKTYPHEIX
nofpasaenenuii MHCTUTYTa O MpU3HAHMHU YTPATHBIIMMHE CHIY HIM 00 M3MEHEHMH JIOKAIBHBIX
HOPMAaTHBHEIX aKTOB B CBS3W C M3MEHEHHEM MAEHCTBYIOMIEr0 3aKOHONATENbCTBA H C Y4YETOM
NIPaBONIPHMEHHTEBHOM MPaKTHKH.

4.3 OpranuszyeT MOATOTOBKY 3aKIIOUEHHH N[O INpaBOBHIM BOIPOCAM, BO3HHKAIOIIMM B
nestenbHOCTH MHCTHTYTA, a Takke NMpPOeKTaM HOPMATHBHBIX aKTOB, IIOCTYHAIOMM Ha OT3BIB
UnctuTyTy.

4.4 OcymecTBISET NPaBOBYIO 3KCIEPTH3Y IPAXXIAHCKO-NIPABOBLIX JIOrOBOPOB, KOHTPAKTOB,
saxmouaeMblX PAHXuI'C, NONONHHUTENBHEIX COIIALIEHHHE K HHMM, Y4acTByeT B pa3paboTke




NPOEKTOB JOrOBOPOB, TOCYJAapCTBEHHBIX KOHTPAKTOB II0 HANpPABICHHSIM EATCIBHOCTH
WHcTuTyTa, BU3UPYET HX.

4.5 OcyuecTBiseT COrjlacoBaHKUEe JOTOBOPOB OKa3aHHUS IUIATHEIX 00pa30BaTENbHEIX YCIYT C
HOCTYNAIOIMMHU Ha 00y4eHue B UIHCTHTYT.

4.6 Oxa3pIBaeT IPaBOBYIO IOMOIIE CTPYKTYPHBIM NozpaszaeneHusM MuctuTyTa.

4.7 3amumiaeT 3aKOHHBIE HHTepechl MIHCTUTYTA B CyAeOHBIX U FOCYIapCTBEHHBIX OpraHax,
OCYILIECTBIIICT BeCHHE CYIeOHBIX Jel.

4.8 ObecnieunBaeT aHalM3 IIpeNbsIBIEHUS mnpeTeH3ud © o6oOlieHHe pe3ynabTaToOB
paccMOTpeHHs CyAEeOHBIX CIIOPOB, CIIOPOB C KOHTPOJHPYIOIIHMH OpraHaMH IUIS BHECEHHS Ha
paccMoTpeHue aupekTopy MHcTHTyTa npeioxenuii 06 yirydinenun aesrensHocTH MHcTrTYTA.

4.9 KoncynsTHpyeT pyKoOBOAHTENEH CTPYKTYPHBIX HoApa3feneHuii, pabOTHUKOB H
obyuaromuxcs MHcTHTyTa IO IpaBOBBIM BOIIPOCAM, CBS3aHHBIM C I€ATEIBHOCTHIO MHCTHTYTA.

4.10 T'otoBuT npennoxeHus gupekTopy MHCTHTYTA 0 COBEPINECHCTBOBAHHIO FOPUIHYECKOH
nesrensHocTH UHCTHTYTA.

4.11 Ob6ob1maer npakTHKy NPUMEHEHHUs 3aKOHOIATENbCTBA M MPOBOJAUT €€ aHAIMU3 B LEJIX
pELIEHUs BOIIPOCOB, BOBHHKAIOIIMX B Mpolecce aesaTenbHocTr UHCcTHTYTA.

4.12 TlpyHuMaeT y4yacTHE€ B MAEATENBHOCTH pabodMX TIpynn, COBEIIAHHAX H HHBIX
MEPOIIPUATHSX 110 BOIIPOCAM, OTHECEHHBIM K KOMIIETEHIIHH FOPHAMIECKOH CITy>KOBIL.

4.13 IloaroTaBiuBaeT 3aKJIOYEHHUS [0 TNPENTIONKEHHAM O INpUBIeYEHHH pPabOTHUKOB
HHcTHTyTa K AUCHMIUTHHAPHON H MaTepHAIBEHON OTBETCTBEHHOCTH.

4.14 OcymecTBIseT B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuifckoit ®emepanuu
paboTy 1o KOMIUIEKTOBaHHMIO, XPaHEHHWIO, YYeTY H HCIOJIb30BAHHIO apXMBHEIX NOKYMEHTOB,
obpazoBaBIIMXCS B  Ipouecce  JNEATENBHOCTH  IOPHAMYECKOM  ciyxO6Bl,  BKiIIOYas
CHCTEMaTU3HPOBAHHEIA YYET MCKOBBEIX 3asBJICHHM, OT3BIBOB U BO3paKCHHUH Ha MCKM M APYTrHX
JOKYMEHTOB, CBSI3aHHBIX C cyae6HOH paboToii.

4.15 OcymecTBigeT METOOMYECKOE DPYKOBOJACTBO JEATENBHOCTBIO JPYTHX CTPYKTYPHBIX
noapasfieneHuit MHCTUTYTa O IOPHANYECKHAM BOIIPOCAM.

4.16 OcymecTBiseT OpraHU3allHIO BEIEHHS JAeNOIpPOU3BO/ICTBA B IOPHANYECKOM CIyxOe.

4.17 Opranusyet paboTy 0 IOATOTOBKE HOBEPEHHOCTEM.

4.18 O6GecneuuBaeT CTaHJapTH3ALUIO IOPUINYECKHX IPOLECCOB IO BCEM HAIpaBIECHHIM
IOpuANYecKoi nestenbHOCTH VIHCTHTYTA.

4.19 OOecneuuBaer B IpeAeiax CBOEH KOMIETEHIMM 3alUTY KOH(UAECHIHUAILHOM
uH(OpMaIMH, IEPCOHANBHBIX JAHHBIX U UHBIX CBEJCHUH OrpaHHYIEHHOTO PacpOCTpaHEHHS.

420 B mpenenax KOMOETEHIMH OCYIIECTBIISET CBOEBPEMEHHOE M IOJHOE PacCMOTPEHHE
obpamieHuii TrpaxJaH ¥ OpraHW3alMii M HanpaBleHME OTBETOB B YCTAHOBIICHHEIH
3aKoHOAATeNbCTBOM Poccuiickoit @enepaiiun cpox.

5 TIlpara u obs3aHHOCTH paGOTHHKOB IOPUAHYECKOi CITYKOBI

5.1 PaboTHuKY ropuauuecKo cyX0b1 HMEIOT IIPaBo:

5.1.1 3ampammBath B APYTHX CTPYKTYPHBIX MOApa3feleHusXx MHCTHTyTa MOKYMEHTBI H
uHopManuio, HeoOXOOUMBIE IJIA BBIMOJHEHHsS IOpHAMYECKo#N cuyxOoif cBoumx ¢yHknuii, B
HOPsAJIKE, YCTAaHOBJICHHOM JEHCTBYIOIIMM 3aKOHOAATENLCTBOM P®.

5.1.2 BosBpamarh HCIOJHHTENAM Ha O0pabOTKy M HCIpaBICHHS HOOKYMEHTHI,
IIpOTHBOpeYalye 3aKkoHoAaTensCTBY Poccuiickoll ®enepanmu.

5.1.3 BHocuth aupextopy VHCTHTYTa NpEAioNEHUS O COBEPIICHCTBOBAHUU AEATEIBHOCTH
IOPUIONHECKOH CITyKOBL

5.1.4 Tlons30BaThcsd KOMITBEOTCPHOM, MHOMHTEJBHOM M HHOH OPITeXHHKOH, CpelCTBaMH
CBs3H, a TaKxe MHBIMH MaTepHAlTBHBIMH pecypcamu, wuMelommmMucs B HHcTHTyTE,
HEOOXOMMMBIMH /1 0OecIieYeHHS IEATENFHOCTH FIOPUINYECKON CITyKOBbI.

5.1.5 Jlna pemeHHs pasoBBIX 3a/jau HAYaNbHHK FOPUAMYECKOHN CIyXOBI BIpase Mpeajararh
nupextopy MHcTHTyTa @pHBIEKATh HEIITATHBIX CIENMANKMCTOB WM OpraHM3alldd Ha
JIOTOBOPHOM OCHOBE.




5.2 PaGOTHHKH IOPHIAYECKON CIIyKOBI 00sI3aHBI:
5.2.1 KauecTBEHHO U B NOJHOM OOBEME BBIIOIHATE BO3JIOXKEHHBIC HA HAX NODKHOCTHBIC
00513aHHOCTH;

5.2.2 CoxpaHaTh KOHQUIEHIMAIEHOCTE CBEICHHH, COIEPXallUXCd B IOKYMEHTaX;

5.2.3 CoBepiueHCTBOBaTb W pa3BHBaTh JAeATENbHOCTE MHCTHTYTa, obecmeynBaeMyrio
IOpHINYECKOH CiryxOoH;

5.2.4 BHINIONHAT, peUIEHHS YYEHOIO COBETa, NpPHKa3kl H PacHoOpHKEHHS IHPEKTOpa
HucTuTyTA.

5.3 KoHkpeTHOE paclpeleneHre O/KHOCTHBIX 00s3aHHOCTeH pabOTHHKOB IOPHAMYECKOMH
CIyXObl U MX MMOTHOMOYHS IO HAIIPABJICHUAM JEATEIBHOCTH YCTAHOBJIEHBI B COOTBETCTBYIOMIMX
JNOIDKHOCTHBIX HHCTPYKIHAX.

6 OTBercTBeHHOCTH PAGOTHHKOB IOPHAHYECKOH CIyKOBI

6.1 PaGoTHHKH IOPHOMYECKOH CIyXOBl HECYyT OTBETCTBEHHOCTH B COOTBETCTBHM C
OelcTBYIOIIMM 3aKoHoJaTenscTBOM Poccuiickoi @enepanuy H 3aKIMIOYEHHBEIM TPYAOBBIM
IOTOBOPOM:

6.1.1 3a HewcnonHEHHe WX HEHaIIEXKalllee HCIOMHEeHHe 00s13aHHOCTEH, pelyCMOTPEHHBIX
HacTosuM [1oJI0XKeHUEM. '

6.1.2 3a Ka4yeCcTBO M CBOEBPEMEHHOCTH BBHINONHEHHS BO3JIOXKEHHBIX [lomoxeHneM o
IOpHIHYECKO# cmyxbe 3a1a4 U QyHKIMH.

6.1.3 Huyio  OTBETCTBEHHOCThb, YCTAaHOBJIEHHYIO MACHCTBYIOIIHMM 3aKOHOJATENLCTBOM
Poccuiickoit @enepatiuu.

6.2 CremeHb OTBETCTBEHHOCTH paCOTHHKOB opuaudeckodi ciyx0Obl HucTuTyTa
yCTaHaBIHBAETCS NODKHOCTHBIMU HHCTPYKIHSIMH.




