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COJAEPKAHUE

HepequL INIAHUPYEMBIX PE3YJIbTAaTOB O6y‘IeHI/I$I 10 JUCHUIINIMHE, COOTHECCCHHBIX C INIaHUPYCMbIMHA

pe3yjibTaTaM OCBOCHUA O6p8.30B2[T€J'ILHOI’I porpamMmal

O06beM 1 MECTO TUCIUILIMHBI B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMbl

ConeprxaHue U CTPYKTypa JUCITUTUTUHBI

MaTepI/IaHBI TEKYIIECTO KOHTPOJIA YCIIEBAEMOCTH o6yqa101u1/1xc;1

OLIeHO‘lHBIe MaTcpHraJibl HpOMe)KYTOQHOﬁ aTTeCTalvu 110 JUCUUIIIINHE

MCTOZ[I/I‘-IGCKI/IC MaTCpHraJibl 411 OCBOCHUA AUCHUIIIINHBI

YuebHas nmureparypa u pecypchl HHHOPMAITMOHHO-TEICKOMMYHUKAIIMOHHOM ceTH « THTepHeT»
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OcHoBHasl TuTepaTypa

JlononHuTeNbHAS TUTEPATYPa

HopmartuBHBIE IpaBOBBIE TOKYMEHTHI WIIM HHASI IPAaBOBasi HH(OpMAIH
YueOHO-MeTOANYECKOE 00ECIIeYeHUE CaAMOCTOSTEIIbHON PaOOTHI
HuTepHeT-pecypcehbl

HHple HCTOYHUKH

MarepuanbHO-TexHHYeCKast 0aza, MHPOPMALMOHHBIE TEXHOJIOTHH, IMPOrPaMMHOE OOecleYeHue u

MH(GOPMaILMOHHbBIE CIIPABOYHbIE CUCTEMBI



1.2.

IMosicHuTeILHAA 3aNIUCKA

PazpaboTurku mporpammpl, omupasck Ha OOIIEEBPONECHCKYIO IIKATy KOMIICTCHITHI

BJIaICHUA HWHOCTPAHHBIM  A3bBIKOM,

pa3pabotannyto CoBerom EBporisi,

CUMTAIOT, YTO

MUHHMMAJIbHO JIOyCTHUMBIH YypPOBEHb OCBOCHHBIX S3bIKOBBIX HABBIKOB Hamboiee TOYHO

COOTHOCHTCS C MOJTHOCTHIO MPOWICHHBIM U YCBOCHHBIM B1 1o ob1eeBpomneiickoil mkae.
[lepeyeHp MIAaHMPYEMBIX PpE3yJIbTATOB OOYYEHHsS MO AMCLUUIUIMHE, COOTHECEHHBIX C

IJIAHUPYEMBIMU PE3YJIbTATAMH OCBOCHHUSI IIPOIPAMMBIL:

1.1. Juctmmnnaa b1.0.09 «MexnyHapoaHbie 1enoBele KoMmMmyHHKarmu / International Business
Communications» o0ecrnedynBaeT OBIaJCHHUE CISAYIONIMMU KOMIIETEHIIUSAMH C YIETOM

oTaria:
Kon HaunmeHnoBanue Kon HanMeHOBaHUe KOMIIOHEHTA
KOMIIETEHIIMU [KOMIIETEHI[UH KOMIIOHEHTAa KOMIIeTeH I i
KOMIETEHIINH
VK-4 CriocoOeH OCyIIeCTBIATh VYK-4.3 Crioco0eH BIaieTh CHCTEMOW HOPM
JISIOBYTO PYCCKOTO JINTEPaTypHOTO U
KOMMYHUKALIUIO B WHOCTPaHHOTO(BIX) SI3bIKA(OB); HABBIKAMU
YCTHOHM M MUCHhMEHHOMN WCTOJIb30BAHHUS SI3BIKOBBIX CPEJICTB IS
dbopmax Ha JIOCTIDKEHUS TTPOo(eCcCHOHANBHBIX TIeITeH ,
rOCy/ITapCTBEHHOM SI3BIKE BEJICHHS JICIOBOW NIEPEITUCKH
Poccuiickoit deneparuu
Y MTHOCTPaHHOM(BIX)
sI3pIKe(ax)
YK-5 CriocoOeH BOCTIPpHHUMATH YK-5.3 CriocobeH mpuaepKUBaThCsl IPUHIIUIIOB
MEXKYJIbTYPHOE HEJIMCKPUMHUHAIIMOHHOTO
pasHooOpasne o0mecTBa B3aMMOJICHCTBHSI TIPH JIMTHOM H MacCOBOM|
B COIMAJIBHHO- OOIIIEHNH B TIETSAX BBITIOTHEHHUS
HCTOPHUYECKOM, po()eCCHOHANBHBIX 331a4 U YCUJICHUS
ATHUYECKOM H COLIMANBHON MHTETPAIIH
dbumocodckom
KOHTEKCTax

B PE3YJIbTAaTC OCBOCHUA NUCHUIUIMHBL Y CTYACHTOB NTOJIKHBI OBITh C(bOpMHpOBaHLII



Koa xoMmnereHmuu

Kox
KOMIIOHECHTA
KOMIIETEHII
) |

HanMeHoBaHMe KOMIETEHIINH

YK-4

VYK-4.3

HA YPOBHe 3HAHMIA:

- 3HaTh  OCHOBHBIE  CTPYKTypHBIC
0COOEHHOCTH MOCTPOCHHA BBICKA3bIBaAHUA
Ha NHOCTPAHHOM A3BIKEC,

- 3HaThb OCHOBHBIC IPaBHJIa COYETAEMOCTH
SI3BIKOBBIX ~ ©JIMHHI[ Pa3HOTO  YPOBHS:
(oHONOTUYECKOT0,  MOP(OJIIOTHIECKOTO,
IPaMMaTHYECKOTO U CEMaHTHYECKOTO

HAa YPOBHE YMEHMIA:

- IOHNUMATh YCTHYIO M MIUCEMEHHYIO peYb B
paMKax u3y4aeMoH TUCHUTUINHBL;
-BBIOMpATh 3JCKBATHYIO (QOpPMY JICIOBOTO
JIOKYMEHTA;

- coOroaaTh TpeOOBaHUS K COACPIKAHUIO U
A3BIKY JIETIOBOTO JOKYMEHTA.

HA YPOBHE HABBIKOB:

- CBOOOTHO BIANETh CHEIHPUICCKON
JIEKCUKOW, pacrnpoCTpaHEHHOW B J1€JI0BOM
ctepe

- cobronaTh TpeOoBaHUs O OPOPMIICHHUIO
JIEJIOBOTO IOKYMEHTA.

YK-5

YK-5.3

HAa YPOBHE 3HAHUM:

- ompenensATh W OOOCHOBHIBaTh IENb
MyOJIMYHOTO BBICTYIUIEHUS (TIPOBENEHUS
JIEJIOBOM BCTpEUn).

HAa YPOBHE YMEHMIA:

- BBIOMpaTh aieKBaTHYIO (hOpMy NEI0BOit
KOMMYHUKaITH.

-pa3pabaThiBaTh IU1aH my0IMYHOTO
BBICTYIUICHUS (JICIIOBOM BCTPEUH).

HA YPOBHE HABBIKOB:

- TomOupaTh aJeKBaTHBIE AapPTyMEHTHI,
YIpaBJIsIeT KOMMYHUKALIUEH.
-IEMOHCTPUPOBAThH 3HAHUE HOPM JIEJIOBOTO
OTHUKETA.

- IeNIaTh 000CHOBAHHBIC BBIBOJIBI.




2. O0beM M MecTO TUCHMILIUHBI B cTpyKTYype OIl BO

B cootBercTBUU ¢ yueOHBIM miaHoM auciuiuinHa b1.0.09 «MexayHapoiHbIe TeT0BbIe
koMmMmyHukaruu / International Business Communications» BXOIWT B COCTaB JIUCHHUIIINH
6a3oBoit yactu 61oka b1 «lucuummuael (MOIYN)» U U3ydaeTcs B 6 ceMecTpe.

N3yuenne naHHOW AWCIUIUIMHBI OCHOBBIBAETCS Ha 0a3e TMPEIbUIyIIEro YpOBHS
oOpa3zoBanus (Kypc MOTHOTO 001mero oopasoBanus). Ha a3tom sTamne o0yueHus: OCyIIeCTBISIETCS
MpoeCUNOHAIBHO-OPUCHTUPOBAHHAS TOATOTOBKA TIO0 AHTJIMMCKOMY S3BIKY, TIO3BOJISIFOIIAS
pemaTh 3aa4i MeXJIMYHOCTHOTO M ME@XKKYJIBTYPHOTO OOIICHHS.

BxonHol ypoBeHb BiaJieHUsS MHOCTPAHHBIM SI3BIKOM Ha JTAHHOM 3Tare cocrtabisieT Bl

(npeanoporoseiit ypoBeHs)' OOMIas TPYL0EMKOCTh JUCHUILTHHBI TO3BOJISET I0CTHYL YPOBHS B2
(MOporoBBIi YpOBEHb) IO OKOHYAHUU Kypca.

ConepxaHue MaHHOW AMCUMIUIMHBI SIBJISIETCS OCHOBOM Ui W3y4YeHHs JHCLUIUINH,
IPENo/IaBaeMbIX Ha AHIJIMHCKOM $3bIKE€ Ha IOCIEAYIOUIMX Kypcax, U Ui CaMOCTOSTEIbHOMN
paboTHI ¢ UCTOYHUKAMU JINTEPATYPHI, IPEICTABICHHBIMH aHTJIOSA3BIYHBIMHA AaBTOPAMH.

JlucuuruinHa ~ MOXET  pealM30BbIBATbCA € NPUMEHEHUEM  JAUCTaHIIMOHHBIX
oOpazoBaTenbHbIX TexHoNorui (1anee — J10T).

JlocTyn K cucTeMe IUCTAHLMOHHBIX OOpPa30BaTENbHBIX TEXHOJOIMH OCYIIECTBISIETCS
KOKIBIM OOYYaromMMCS CaMOCTOSTEIBHO ¢ JIF00Oro ycrpoicTBa Ha moprane: https://sziu-
de.ranepa.ru/. [laposb U JOTUH K TMYHOMY KaOMHETY / MPOQUIIO MPEJOCTaBISIETCs CTY/IEHTY B
JieKaHare.

Bce ¢opmbl Tekyiiero KOHTpoJIsl, MPOBOAUMBIE B CUCTEME JUCTAHLMOHHOTO O0Yy4eHus,
OLIEHUBAIOTCS B CHCTEME JMCTAaHIMOHHOTO 00yd4eHus. JlocTynm K BUIEO U MarepHuajaMm JIEKIUi
IPEOCTaBIIAETCS B T€UEHUE Bcero cemectpa. JlocTyn k KaxaoMmy BHIY paOOT M KOJIMYECTBO
MIOTIBITOK Ha BBHITMIOJIHEHHE 3aJaHHs MPEJOCTABISAECTCS Ha OrpaHUYEHHOE BpEMs COTJIaCHO
perinaMeHTy JIUCUMIUIMHBI, omyOnukoBaHHoMy B CJIO. IlpenonaBartens — OLiEHUBAeT
BBITIOJIHEHHBIE O0ydaromuMcsi paboTel He mo3aHee 10 pabounx aHEH mocje OKOHYaHHUS CpOKa
BBITOJIHEHHUSL.

O0beM TUCIUNIINHBI
OO6miass  TPpyNOEMKOCTh  AUCIUIUIMHBI ~ COCTaBJISET 3 3aueTHBIX  E€IUHMUII,
108 akamemuueckux 4acos/ 81 acTp. yac Ha OUHOM GopMe 00yUEHUSI.

Ounas ghopma 0byuenus

Bux pa6orsi TpyroeMKkocTh
(B akaj. yacax / B aCTPOHOM. 4acax)
OO0uiasi TPy10€eMKOCTh 108/81
KontakTHas padoTa ¢ npenogaBarejiemM 36/27
Jlexuuu -

[IpakTHyeckue 3aHsATUs 36/27
IIpaxmuueckas nodzomoska -
CamocrosiTeibHas padora 72/54

Kounrtpoan
DOopMBbI TEKYIIETO KOHTPOJISI Omnpoc, TecT, KOHTPOJIbHas padboTa
PopMa NPOMEKYTOYHOM ATTEeCTAMH 3auer

3aouHas popMa 00ydeHUS

Bux pa6orsl TpyroeMkocTh
(B akaj. yacax / B ACTPOHOM. 4acax)
O01masi TPy10eMKOCTh 108/81
KonTakTHas padoTa ¢ npenogasartejem 12/9

Jlexun -




[IpakTrueckue 3aHsATUs 12/9
IIpakxmuueckas nodcomoska -
CamocrosiTesibHasi padoTa 92/69

KonTpoJan 4/3
@OopMBI TEKYIIETO KOHTPOJIS Omnpoc, TecT, KOHTPOJIbHAs padoTa
dopMa NPOMEKYTOUHON ATTECTALUMN 3a4eT

1B coorercrmm ¢ OO111eeBpONEHCKUMHU KOMITETEHIIMSIMH BJIaICHUSI HHOCTPAHHBIM SI3bIKOM: M3yueHue,
npernoaBaHue, oreHka https://www.coe.int/en/web/lang-migrants/cefr-and-profiles - /lata gocryma 03.03.2019



https://www.coe.int/en/web/lang-migrants/cefr-and-profiles

3. Copnep:xkaHue ¥ CTPYKTYpa M CUMIIIMHBI

3.1.CTpyKTypa IMCUMILIHHBI

Ounas popma 0byyenus

O0beM JUCHMILUIMHBI, Yac.

dDopmMa TeKylLero

KonTakTHas padoTa KOHTPOJIsA
Nen/m| HaummeHoBaHue TeM o0y4arouiuxcs ¢ ycneBaemMocCTH,
(pa3nenoB) Bcero npemnojaBarejemM CP |npome:KyTO4YHOI
10 BUIAM YUeOHbIX 3aHATHH arrecranumn*
J/A0T JIP/ 3/
A0T A0T
1 JemnoBast 27 - - 9 18 T, KP
KOPpECTIOHACHIUS.
Ctpyktypa W CTHIb
oopmIICHHS
2 Tunbl AEI0BBIX IIUCEM. 27 - - 9 18 KP, O
3 | KoppecnonneHuus B 27 - - 9 18 KP, O
CETHU HWHTCPHET.
WNHTepHeT mnocTtel U
AJIEKTPOHHBIE MTUChMA
4 | YcTpoiicTBO Ha 27 - - 9 18 0O, KP,
paborty. Hanucanue
pestome u
COTIPOBOAUTEIHHBIX
TIHUCEM.
[IpomexyTounas 3auer
arTecTanus
Bcero (akan/actp) 108/81 - - 36/27 72/54
3aounasn gpopma obyuenus
O0beM TUCHUNIHHBI, Yac. dopma TeKyLIero
KonTakTHas padoTa KOHTPOJIs
Nen/m| HaummeHoBaHue TeM o0yyarouuxcs ¢ ycneBaeMocCTH,
(pasnesios) Bcero npenogaBaTeieM CP |nmpoMeKyTOYHOMH
1o BU/IaM YUeOHbIX 3aHATH arrecTanuu®
J/A0T JIP/ 3/
A0T A0T
1 Henoas 26 - - 3 23 T, KP
KOPPECTIOHACHITHSI.
Ctpyktypa W CTHIb
odopmIIeHUS
2 Tume! 1eT0BBIX ITUCEM. 26 - - 3 23 KP, O
3 | Koppecionnenuuss B 26 - - 3 23 KP, O
CECTHU HWHTCPHET.
WNHTepHer moctel U
ANIEKTPOHHBIE MTUCHMA
4 YerpoiicTBo Ha 26 - - 3 23 O, KP,
paborty. Hanmcanne
pesiome u




COTIPOBOIMTENLHBIX
MTUCEM.
IIpome:xkyTouHan 4/3 3auver
arrecTanus
Bcero (akaa/actp) 108/81 - - 12/9 92/69

Hcnonb3yemble COKpalLeHus:

JI — 3aHsTHS NEKIIMOHHOTO TUIIA (JICKIIMHU U MHBIE Y4eOHbIE 3aHATHS, IPELyCMaTPUBAOIIE IPEUMYIIIECTBEHHYIO Nepeaady yueOHon
nH(pOpMALNH ME1arOTHYECKUMH PAOOTHUKAMH OPraHW3alUY U (MJIH) JIMIAMH, IPUBIEKaEMbIMH OpPTraHU3aIMel K peann3aun
00pa3oBaTeIbHBIX MPOrPAaMM Ha MHBIX YCIOBHAX, 00YYarommmMes)';

JIP — naGopaTopHble paboThl (BU/ 3aHATHI CEMUHAPCKOTO THIIA)®;

I13 — npakTHYecKye 3aHATUs (BUIbI 3aHATHN CEMHHAPCKOTO THIA 32 HCKIIOYEHNEM JTab0PATOPHBIX padoT)’;

KCP — unnuBuayanbHast pabora 00y4aronuxcsi ¢ nelarornyeckKiMi pabOTHUKAMH OpraHn3aluy U (WIN) JMLAMH, TPUBJIEKaeMbIMU
OpraHm3alyeil K peatu3aui 06pa3oBaTebHbIX IIPOrPaMM Ha HHBIX YCIOBUSX (B TOM 4MCIle MHAMBHIyalbHbIE KOHCYJIbTAIMH)®;
I{OT — 3aHATUA, IPOBOJAUMBIC C TPUMEHCHUEM JUCTAHIIMOHHBIX 06pa3OBaTeHBHBIX TeXHOJ’IOFHﬁ, B TOM 4YHUCJIE€ C MTPUMEHCHHUEM
BUPTYAJIbHBIX aHAJIOTOB PO()ECCHOHATBHO eI TeTbHOCTH.

CP — camocrosTenpHas paboTa, ocymiecTBisieMas 6e3 yJ9acTHs eIarornIecKuX pabOTHUKOB OpraHU3anyy U (VITH) JIHII,
MPUBJIEKAEMBIX OpTaHU3aLUEH K peaan3aiuy 00pa3oBaTeIbHBIX IPOrPaMM Ha WHBIX YCIIOBHSX.

lpumeuanue:
* —  opmbl  mexyweeo  KOHmMpoAs — ycnesaemocmu: mecmupogarnue (1), KonmpoabHas

1 A63an 2 mynkra 31 ITopsiaka opraHu3alyy 1 OCYLIECTBICHHS 00pa30BaTEIbHON ASSTEIBHOCTH 110 00Pa30BaTeIbHBIM
IporpaMMaM BbICIIEro 00pa3oBaHus — MporpaMMaM OakaaBpuara, porpaMmam ClielHalIuTeTa, IporpaMMaM MarucTpaTypsl,
YTBEpKIeHHOTo Iprka3zoM MunoOpHayku Poccun ot 05 anpens 2017 r. Ne 301 (pex. ot 17.08.2020) (3apernctprpoBan MUHIOCTOM
Poccun 14 utons 2017r., peructparonHsiit Ne 47415)

2 Cwm. a63ar 2 myukra 31 [Mopsiika opranu3aiyi U OCYIIECTBICHUs 00pa30BaTeIbHON NEeATEILHOCTH [0 00pa30BaTeIbHBIM
porpamMMam BbICIIEro 00pa3oBaHus — MporpaMmMaM OakajiaBpuara, porpaMmmam CleldaliuTeTa, IporpaMMaM MarucTpaTypsl,
YTBEPXKICHHOTO nprka3zoM MunoOpHayku Poccuu ot 05 ampesnst 2017 r. Ne 301 (pen. ot 17.08.2020) (3apeructpupoBad MUHIOCTOM
Poccun 14 ntomst 2017r., peructparmonasiit Ne 47415)

3 Cwm. a63arn 2 mynkra 31 Tlopsizika opraHu3aIii U OCyIIeCTBICHHUS 00pa30BaTEIbHOM ASSITEIBHOCTH 110 00pa30BaTEIbHBIM
IporpaMMaM BBICIIEr0 00pa3oBaHus — MporpaMMaM OakaiaBpuara, porpaMmam ClenHaINTeTa, IporpaMMaM MarucTpaTypsl,
YTBEpKIEHHOTO nprKka3zoM MuroOpHayKH Poccum ot 05 ampens 2017 1. Ne 301 (pex. ot 17.08.2020) (3apeructpupoBad MuHIOCTOM
Poccun 14 nronst 2017r., peructpanuonsiil Ne 47415)

4 A63an 2 nynkra 31 IMopsaka opraHu3aiyy U OCYIIECTBICHHS 00pa30BaTEILHON IEATEIBHOCTH 110 00pa30BaTeIbHBIM
IporpamMMam BbICIIEro 00pa3oBaHus — MporpaMMaM OakajiaBpuara, porpaMmmam ClielialiuTeTa, IporpaMMaM MarucTpaTypsl,
YTBEpKIEHHOTO nprka3zoM MunoOpHayku Poccun ot 05 ampens 2017 r. Ne 301 (pen. ot 17.08.2020) (3apeructpupoBad MUHIOCTOM
Poccun 14 ntomst 2017r., peructparmonasiit Ne 47415)

—_—



paboma (KP), onpoc (O)



3.2. ConepskaHue QM CHUTIIAHBI

Homep
TeMbI
(pa3nena)

Coaep:xanue pa3jaesioB (TeM)

1

[Moustre oduIMaNbHO-IEIOBOM MUChMEHHON peun. COMOCTaB/ieHUE YCTHOH M NMHUChMEHHOMN
nenoBoil peun. Mcropus, npU3HAKW, S3TUKA NUCBMEHHOM aenmoBoil peun. [IpuHUUIEBL
MUCbMEHHOHM aenoBod sTukH. IloHsTme, GyHKIMM, kiIaccupuKanuu NOKyMeHToB. OOmiue
TpeOOBaHUsI K CTPYKType U COJEPKAHUIO JIENIOBOTO JOKyMeHTa: JlaHHBIE KOMITaHHH-
OTIpaBUTENs, Jara MUCbMa, BHYTPEHHUH aapec, BCTyNUTENbHOE oOOpalleHHe |
BaKJIIOUNTENbHAs (HOpMyja BEXJIMBOCTH, 3arojOBOK K TEKCTY IHMCbMa, KOPIyC IHChMA,
MOIINCH, IPUI0KEHNS, 0OopMIIEHIE KOHBEPTA.

Bugpl cimyxeOHBIX JOKYMEHTOB. JKaHpOBO-CTMIIEBOE CBO€OOpasue OpraHH3alMOHHO-
pPAacHOpSIIUTEIbHOM ~ JOKYMEHTallMd.  SI3bIKOBBIE ~ OCOOEGHHOCTH  OpPTraHU3aldOHHO-
pacTopsAIUTENbHBIX JIOKYMEHTOB: JOTOBOp, Tpuka3. JKaHpPOBO-CTHUIIEBBIE OCOOEHHOCTH
MH(POPMAIIMOHHO-CIIPABOYHON JTOKyMEHTAIlMH. SI3bIKOBBIE OCOOCHHOCTH HH()OPMAITHOHHO-
CIpPaBOYHBIX JOKYMEHTOB: aKT, CIpaBKa, CIy)eOHasl 3alMcKa, AOKJIagHas 3amucka, Ipecc-
€NIH3.

Tumsl 1 BUAB opunmaibHBIX THceM. [IpaBmwia odopmienus neroBoro muckMa. CTpyKTypa,
CoJiep>)KaHKe, SI3BIKOBBIE KOHCTPYKIIMHU JIEIOBOIO IMUChMa. XapaKTepHCTHKa O0COOCHHOCTEH
[KOMMEPYECKHX M HEKOMMEpPYECKHX MNuceM: TuIbl NEeNOBBIX MHCEM: Xajoba M mpoch0da,
M3BUHEHUE, NOATBEP)KICHUE, IPUTTIAllICHHE, 0JIar01apHOCTh, IT03APABICHUE, MEMOPAHAYM

XapakTepucTiKa KaHAJIOB M CIHOCOOOB OTMpaBKH KoppecnoHaeHnuu. dakc Kak kaHp,
MEeTI0BOTO  JIOKyMEHTa. XapaKTEepUCTHKa OCOOCHHOCTEH JIIEKTPOHHOW KOMMYHUKAIMH.
[MpaBuna SJIEKTPOHHOM [AETOBOM MEPENUCKUA. OTUKET B AJIEKTPOHHOM KOMMYHHUKALIMH.
MHTEpHET TOCTHI W JJIEKTPOHHBIC NHChMa. DopManbHBIN W HePOpMaIbHBIE PETHCTPHI
OOIICHMSL.

HaHI/IOHaJII)HO-KYHI)TypHLIC OCO6CHHOCTI/I KOMMYHUKATUBHOI'O TOBCACHUA PYCCKUX U

MHOCTPAHIIEB B JIENIOBOH cepe. XapaKTepUCTHKA HU3KOKOHTEKCTHBIX M BEICOKOKOHTEKCTHBIX
yabTyp. JKaHpOBbIE M CTWIEBBIE Pa3NUYUsi B MEXIYHAPOJIHON JEJIOBOM Mepernucke.
CTPOHCTBO Ha paboTy. JJOKYMEHTBI: pe3toMe, MUChMO-TTPOCK0a 0 MpHeMe Ha paboTy.




4. MaTepuaJjbl TEKylIero KOHTPOJIsI YCIIeBaeMOCTH 00y4al0IuXcs

4.1. B xozxe peanuzauuu gucturiiuiel 51.0.09 «Mescoynapoonsie 0enogvie KommyHukayuu /
International Business Communications» WCTOIb3YIOTCS CIAEAYIOUINE METOIbI TEKYIIIETO KOHTPOJIS
yCeBacMOCTHU 06y‘{aIOI_LII/IXCSIZ

Tema u/nam pasnged MeTtoabl TeKyLIero KOHTPOJIsi yCIeBaeMoCTH ™
HenoBasg KoppecnoHIEHUHS. T, KP
CrpykTtypa u CTUIb
odopMIIeHUS
Tune! 1eTOBBIX ITHCEM. KP, O,
Koppecnionaenniust B cetu KP, O,

HWHTCPHET. HHTepHeT IIOCTHI U
OJICKTPOHHBIC ITUCbMa

Ycrpoiicteo  Ha  pabory. KP,O
Hanucanue pesome 5
COMNPOBOAMTEIIBHBIX ITUCEM.
* —  chopmer  mexyweco  koumpoas — ycnesaemocmu:  onpoc (0), mecmuposanue(T),

xKoumpoavHas paboma (KP),
B cnydae peanmmzanuu auctuiuinasl B JIOT dopmar 3amanmii amantupoBaH s TIaTGOPMBI
Moodle.

4.2. TunoBble MaTepHAJIbI TEKYIIET0 KOHTPOJIS YyCII€eBAEMOCTH 00YYAKOIIMXCS.

TunoBasi KOHTpPOJIbHAsA padoTa

I - WRITING BUSINESS LETTERS
1a) read and analyze the letter

Hardy
Heyward
7 Nogin Road
Shipsam
Northshire
KT3 49pP

18 April 2018

Dear Mr Loelgen,

It was good to meet you at the seminar m Pans. I am going to be in Amsterdam in June and I would like to arrange a meeting
with you as you suggested.

We have many new products that I am sure will interest you.

Could you let me know if you are available on June 5th or 6th?

I look forward to hearing from you soon.

Yours sincerely,
Isabel Hardy
Partner

1b) Match the opening greeting with the most suitable close.

Dear Sir Yours faithfully
All the best

Fred Best regards
Yours sincerely

Hi Isabel With very best regards
See you

Dear Dr Somerset Yours sincerely
Best wishes

Hello everyone Yours faithfully
Regards

2) Tick the phrase in each pair which is more informal.
1. Hi Fausta // Dear Fausta

2. Yours sincerely // Regards
3. No problem.//There is no problem.
4. Twould like to invite you to visit our office // Come and visit our office.



5. Please confirm that you can attend // Let me know if you can come.
6. Thanks for the dinner // I would like to thank you for the dinner.

3) Complete the sentences with a preposition.
coming to the seminar.

1. Tam very interested

There will be a buffet lunch
I've attached the files you asked

the programme.

midday.

2. Tlook forward hearing from you.
3. Wemet the Shanghai seminar.

4. I'd like to make some changes

5. Thank you your message.

6. TI'll see you Monday 3 p.m.

7. Call me my mobile.

8.

9.

4) Put the correct form, -ing or infinitive, in these sentences.

Please, confirm that you can come.
Can you (check) the brochure for us?

I enjoyed (meet) you last week.

How did the meeting (go) yesterday?

=St O 0 O W

This is to (confirm) our conversation.

5) Match the two parts of the sentences.
I’m just finalising

Please let everyone

I’ve just had a message
Please confirm that you can
We met recently

John

I really enjoyed

I have attached

PRI R WD

I am (write) to ask you for some advice.

I look forward to (receive) the document.

S h 0 Q0 O W

Mr Lahtinen will be (visit) Helsinki tomorrow.
Could you let me (know) if everything is OK.

the files you asked for.

from Head office.

come to the meeting.

meeting you last week.

the arrangements for next week.
know about the arrangements.

please make the necessary arrangements.

in the London office.

6) Order the sentences into a message. An informal message

Could you fax it again, later this afternoon.
Did you send me the map yesterday?
Good morning, lan.

I couldn't find it this morning.

I'll be back in the office

Maija

The fax number is 9505142.

Good, morning, Ian.

Formal message
a)by Wednesday at the latest

Dear colleagues

Mark File

Please confirm that you are able to attend
This is to confirm that Mr Tom

to meet him in Room 21 at 2:30.

We would like everyone

will visit the office on Friday

Mark File
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b)Dear Ms Small

I am writing in connection with your order for office furniture and your telephone call on Friday.
M. Molt

Sales manager

This is a result of problems at our supplier’s factory.

We have table on pages 65 and 66 in our catalogue in stock now, however, I four different colors.
We regret to inform you that we are unable to deliver the tables on time.

With apologies

With regard to the desks, we will deliver the goods before April 25, as agreed

You can see them in our city-center showroom

Yours sincerely

c)Dear Mr Wane

Best regards,

Each computer now also comes with a free colour printer. I am attaching our new price list.

Further to our telephone discussion on Wednesday, I am delighted to tell you that we are now able to reduce the price of our
computers by 15 %.

If you need any further information, just let me know.

Lily Loll,

Sales Manager

This is due to the recent fall of the dollar.

We look forward to receiving your order.

d)Best regards

Could you give a call before then?

Dear Sam

Exhibition Secretary

I am attaching a floor plan so that you can see for yourself

I am pleased to tell you that one space is now available at the Fair

I can hold this space for you till tomorrow evening.

Kate

Thank you for your call on Thursday about the Trade Fair in March
This s a 60-foot area, near the center of the exhibition on the first floor
We received a cancellation this morning and I can therefore offer this space to you

7) Ways to introduce the subject of the message.

e  With reference to ...

e Furtherto ...

e [ am writing in connection with ...

e Withregard to ...
How would you start a letter about each of the following?
an invoice (no. 679) for a photocopier
a meeting you had with the addressee on 15 December
an advertisement in The Topics newspaper for the Paris Trade Fair
an application for a post as secretary in your company
a fax order for six computers that you received today

S




Use the words:

pleased tell
[ am delighted to inform you that ...
We are  |happy advise
We/ regret to tell you that...
are/am sorry inform
advise

your order for some cupboards,

we had to increase the price.

your application for a post as secretary,

that we would like you to start work as soon as possible.
your application for a post as secretary;

you were not successful.

our telephone conversation last week,

that your car is now ready for you to collect.

9) Saying what you can and cannot do

We are unable to ...
We are able to ...
We have been forced to ...
A company has written to you to ask you to reduce your prices and to ask you if you will accept payment in pounds.
How will you give them the following information?
®  You cannot lower your prices.
You have had to raise your prices because the government has increased the sales tax.
However, you can give them a discount of 5% if their order is for more than $8,000 or €8,000.
With regard to their second question, you cannot accept payment in pounds, but you can accept US dollars or euros.

10) Giving reasons
owing to ... due to ... as a result of... because of...
e  Owing to is normally only used for bad news.
e If you want to use a verb after these phrases, add the fact that..., e.g. This is due to the fact that the dollar has risen.
e jf'you don't want to give the reason, you can say unforeseen circumstances or factors beyond our control, e.g. This is due
to unforeseen circumstances. This is as a result of factors beyond our control.
Write complete sentences as in the example.
increase - fall of the dollar
We have been forced to increase our prices. This is owing to the fall of the dollar.
1. delay the delivery of the goods - strike by airline pilots
increase all salaries by 10% - rise in sales
cut all salaries by 10% - fall in sales
cannot deliver your new order - we have not received your payment for the last order
cancel the meeting - a lot of staff have been ill

2.
3.
4.
5.

11) Most messages are divided into paragraphs. A paragraph can have just one sentence in it, or it can have man

sentences. The most important point is that a paragraph should have one central topic. Divide these two messages into
separate paragraphs. How many paragraphs do you need?

Dear Steve, Thank you for your message of 17 June. It was good to hear from you. You are correct: about the increase in the
price of our products. Unfortunately, due to circumstances beyond our control, we have increased our prices by 15%. However,
because you been a loyal customer, we can offer you a special 10% discount until the end of the year. We have a new product
which I think you will find interesting. It is the TW786. This is our new mobile phone that is completely waterproof! Now you
can talk while you swim and surf! I’'m sending you some information about it. We are very proud of it. Beginning next year,
we will have a new range of exciting products on the market. We’re having a special launch party for this new range on 9
August. I will send you an official invitation soon, but please put this date in your diary. I look forward to seeing you. With
best wishes Lilia

Dear Inna, Good news! Following our conversation yesterday, I talked with our engineers. I am pleased to tell you that we can
install your new wireless network one month earlier than we thought. Work can now begin September 23. With regard to the
printers, I need to speak to our manager to see if we can revise the price. We can supply five free cartridges for each printer. I
checked the price for the scanners, but unfortunately we are unable to reduce the price on those. This is because our suppliers
recently increased the price by 15%. Please can you confirm that September 23 is a good date for you for the network
installation? Best regards Rona

TecrupoBaHue

1) Fill in missing lines in the letter.
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Hello Mr. Roger Jones:
I got the letter you sent on 1st September, and the stuff about the stock control system you make. It sounds great for us, but I
want to check some things before we buy it.

Can’t you do it any quicker? Hope you can reply soon, we’re in a bit of a hurry.
Thanks,
Janet Brown

2) Arrange the lines in the letter in the proper manner

Fine Foods Ltd. 10 Bridge Street London SW10 5TG Mr. R. Jones Sales Manager Thames Software Systems River Buildings
Stockwell Walk London SW17 SHG 12th September 2006

Dear Mr. Jones, Stock Control Software System Thank you for your letter of 1st September and the information you sent
regarding the stock control system offered by your company. I certainly feel the system will meet our requirements. However,
there are some points which I would like clarified before we go ahead and order the system. Firstly, although you mentioned
that the system has recently been updated, I wondered whether we might be eligible for a discount on any future upgrades.
Secondly, the installation and implementation period of three weeks, to which you refer in your letter, seems rather long. Is
there any possibility of getting the system up and running on a shorter timescale? I would be very grateful for a swift response
to these queries, in order that we can begin the process as soon as possible. Thank you in advance for your assistance. I look
forward to your reply. Yours sincerely, J. Brown Ms J. Brown Purchasing Manager

Omnpoc (keiic)

Situation 1: You are Head of Human Resources at an international cosmetics company. You have been in touch with an IT
Training company about training for some of your staff. You have now received information about the training but need to
change some of the details. With a partner, think of what kind of changes you might need to make (for example, the number of
people taking the training course). Now underline the phrases and expressions in your own letter and on worksheet 2 which
you could incorporate into the letter. Write the letter with your partner.

Situation 2: You are organising a conference for your company’s sales representatives from all over the country. You have
already booked the hotel where the conference will be held and the sales reps will stay, and have just received a letter of
confirmation. However, you need to make some changes to the arrangements. With a partner, think of what kind of changes
you might need to make (for example, the number of hotel rooms you need). Now underline the phrases and expressions in
your own letter and on worksheet 2 which you could incorporate into the letter. Write the letter with your partner.

5. OueHoyHbIe MAaTEPUAJIBI IPOMEKYTOUYHOM ATTECTAIUM 10 TUCHHUIJIMHE.
5.1. 3auét NmpoBOAUTCA C NMPUMEHEHUEM CJIEAYIOIIUX METOA0B (CPeACTB): 3aueT BBIMOIHICTCS B
nUCbMEHHOH Qopme. J[omycKoM K 3a4eTy SBIsSETCS BBHIIOIHEHHUE 3aJaHUi B JUCTaHUIMOHHOU (hopme Ooree uem Ha
85 %.

B cjIydac MIpoOBCACHUSA HpOMG)KyTO‘IHOfI arTeCTalui B JUCTAHIIMUOHHOM PCKUMC HUCIOJIB3YCTCA
miaTdopma Moodle u Teams.

5.2. OueHoYHbIe MATEPHAJIBI MPOMEKYTOYHOH ATTECTAIUH

Kommnounenr
KOMIIETCHIIUHN

IIpomexxyTOUHBIIH/
KJIK0YeBOil HHAUKATOP

Kpurepuii onenuBanus

YK-4.3

CriocoOeH BIIaJIeTh CUCTEMOMN
HOpM PYyCCKOro
JTUTEPaTyPHOTO "
MHOCTPaHHOTO(BIX)
sI3bIKa(OB);
WCTIONIb30BaHUST  SI3BIKOBBIX
CPEIACTB IS JOCTHIKEHHS
Mpo(heCCHOHANBHBIX LIEICH ,
BEJICHUS JICIOBOM MEPEMUCKH

HaBbIKaMH

YMeeT co3gaBaTb Ha PYCCKOM H
HWHOCTPAHHOM A3bIK€C TNHCbMCHHBIC
TCKCTbl HAy4YHOI'0 U O(bI/IHI/IaJ'II)HO-
JIETOBOTO  CTWJIEHM  peud 10
podecCHOHAIBHBIM BOIIpOCaM;
MPOM3BOAUTH  PEJAKTOPCKYI0 H
KOPpPEKTOPCKYI0 MpPaBKy TEKCTOB
HAY4YHOTO U O(HUIMAIHHO-AEIOBOTO
CTWIIEM peyd Ha PYCCKOM H
MHOCTPAHHOM SI3BbIKE

CBoOoxHO BIaJeeT HaBBIKAMH
KOMMYHUKAIIUU B pOJIHOH cperne,
pa3nuYHBEIMU crioco0amMH BepOanbHOW U
HeBepOAITbHON KOMMYHUKAIUH; TEXHUKOM
peun, crocobaMH CO3IAaHUS PEYEBOTO U
HEpEe4YeBOro MOpPTpeTa opaTopa, *KaHpaMu
ycTHOro  genoBoro  oOmeHus(Oecena,
TeneoHHBIH pasrosop, JIeJI0BOE
COBEI[aHHe, TEPEroBOPbI, MPE3EHTALNN),
HaBbIKAMH Ty OJIMYHON NpodecCHOHATBHO-
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Kommnounenr
KOMIIeTeHIUH

IIpomexyTounbIi/
KJIK0YeBOil HHAUKATOP

Kpurepuii onenuBanus

Bnaneer cucreMoil HOpM PYyCCKOTO
JUTEPaTypPHOTO 51
WHOCTPAaHHOTO(bIX) sI3bIKa(OB);
HaBBIKaMU HCIIOJIb30BaHMS
A3BIKOBBIX CPEICTB JUIS
JOCTKEHUS — IPOo(]ecCHOHATIBHBIX
neyneu , BEICHUA IeJIOBOM
MEPENUCKU

OPHUECHTHPOBAHHON JUCKYCCHH, HOPMaMH
YCTHOW W MHCBMEHHOM pedH, KaueCcTBaMHU
XOpOIIeH peur, KaHpaM U PYCCKOro
pEYeBOrO0  3THKETa B  IOBCEIHCBHOM
obuxome (IpHBETCTBHE , IIPOIIAHHE,
0JraroapHOCTh, U3BHHEHHE H JIP. ).

CBOOOJHO  BiajeeT  CIIOBapsSMU |
CIPaBOYHUKAMU pyccKoro u
HWHOCTPAHHOI'0  SA3BIKOB I  PCIICHUSA
3ama4 MEKJIMYHOCTHOTO u
MEXKYJIbTYPHOTO B3aUMO/ICHCTBHSL.

YK-5.3.

CriocobeH  MpUICPKUBATHCS
HpI/IHHI/IHOB
HEAUCKPUMUHALMOHHOI'O
B3aMMOICHCTBUS [IPH JINYHOM
M MaccoBOM OOILIEHUH B

LeJAX BBITIOJIHEHUS
mpo(heCCHOHANBHEBIX 3a/ad U
YCUJICHUS COIMAJIbHON
HUHTETpaluu

[IpunepxxnuBaercs MIPUHIIATIOB
HEANCKPUMUHAIIHOHHOTO
B3aHMOI[eI>iCTBPIH HpI/I JINHHOM U
MAacCOBOM  OOIIEHMH B  IEIAX
BBITIOJIHEHUSA — TIPO(heCCHOHATBHBIX
3a1ad W YCWICHHS COIHATLHOM
WHTETpaiuu

JemoHCcTpUpyeT [IOHHMAaHHE
o0m1ero u 0coO0EHHOTO B Pa3BUTHHU
VBHIIH3AIIMHI, pPEIIUTHO3HO-
KYJbTYPHBIX OTJIMYUN U IEHHOCTEH
JIOKQJIbHBIX 1INBUIN3ALHI
I/ICHOJIBE!yeT HABBIKOB aHaJIM3a "
HpOI‘HOSI/IpOBaHI/IH CI/ITyaHI/II/I
KOMMYHHKAIIHX C YIETOM (PaKTOPOB
MEXKYJIBTYPHOTO MHOT0OOpa3us

CBoOomHO ompezaensieT U OOOCHOBBIBATDH
LeIb My OJINYHOTO BBICTYIUICHUS
(mpoBeneHus 1€I0BOM BCTpeun).
Bribupaer anmexBaTHylo (opmy nenoBoi
KOMMYHHKALUH.

PazpabateiBaer 1aH TyOJIMIHOTO
BBICTYIUICHUS (I€TI0BOW BCTPEUH).

Ha ypOBHE HABBIKOB:
IlonOupaer  amexkBaTHbIE
yIpaBIsieT KOMMYHHUKAIUEH.
JeMoHCTpUpYeT 3HaHHWE HOPM JIEJIOBOTO
JTHKETA.

Jlenaer 000CHOBAaHHBIE BEIBOBL.

apTyMEHTBHI,

TunoBbie OLCHOYHbIC MATEPUAJIBI IPOMEKYTOYHOM aTTeCTAlUN
3adyer BBINIONHSAETCS B MHCBMEHHOH (opme. [lomyckoM K 3ayery SIBISETCSl BBIIOJHEHWE 3afaHuil B
JUCTaHIMOHHOW opme Oostee yem Ha 50 %.
I[puBeieHHbIH HIKE 00pa3el] UTOrOBOro MHUCHbMEHHOT'O TECTa B BYX BapHaHTaX yKa3aH TOJIBKO B Ka4eCTBE
ycioBHOro npumepa. [IpenoaaBarenb caMOCTOSATENIBHO MO0 CBOEMY YCMOTPEHHIO ONpPEesisieT KOIMYECTBO M THUIIBI
3aJaHuii Ha UTOTOBBII MUCEMEHHBIH TECT, @ TAK)KE KOJIMUECTBO BAPHAHTOB TECTA.

Final Test No 1
L The closing phrases in letters addressed:
1. to friends and relatives
a) yours faithfully; b). yours sincerely; c). yours truly
2. to colleagues
a) yours respectfully; b). very truly yours; c). yours sincerely
3. to institutions, firms etc.
a) yours sincerely; b). yours faithfully; ¢). yours affectionately
1I. Choose the correct answer:
4. A partnership can be addressed in the following way:
a) The Secretary
b) Messrs
c) Partners
5. “Best wishes” is the right way to make a complementary close to a letter beginning with a salutation
a) Dear Sir
b) Dear Marlene
) Dear Mr. Williams

111. Find English equivalents to Russian expressions.
6. biiarogapuM Bac 3a Ballli KOTUPOBKH

. We acknowledge receipt of your letter of...

7. Ilpu ycI0BMHM Balero MOATBEP KICHUS

. We refer to your letter of

8. MBI yBEpEHHBI, YTO...

. Thanks you for your quotations

9. MbI pajibl IpeUI0KUTh BaM

. We should be obliged

10. MBI cchlmaeMcs Ha Ballle€ IMHCHLMO OT ...

. Subject to you confirmation

11. MsI OyneM BaM NPU3HATEITHHBI

. We feel sure that ...

12. Pagp1 ObUTH yCIBIIATE

IR I

. We have pleasure in offering you
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13. MBI noaTBEpKIaEM
[OTy4eHHE BALIETO MUChbMa OT

8. We were glad to hear

14. C HeTeprieHUuEeM KIEM BaIIero ObICTPOTO
0TBETA

9. We are pleased to inform ...

15. MBI npusiaraem ...

10. We look forward to hearing from you

16. biarogapuM 3a Baie IpeAIoKeHue

11. In reply to your enquiry

17. Pangbl cooOIuThH

12. Many thanks for your offer of ...

18. B oTBeT Ha BaI 3ampoc

13. Complying with your order

19. B COOTBETCTBHMH C BalllM 3aKa30M

14. We are enclosing ...

AH2TUTICKUM BbIPANHCEHUAM

1V. Choose the Russian equivalents to the following expressions. Boibepeme pycckue gvlpasicenus, coomeemcmeyloujue

20. In reply to your letter

1. Boipaxath riy0oKyto ckopOb

21. To send by separate post

2. B0300HOBIIATE AEIOBbIC OTHOLICHUS

22. To look through the catalogue

3. brnarogapuTs 3a 3ampoc

23. To inform somebody of your arrival time

. I1o mpocwbe

24. To enclose price list with the letter

. Ilepenath Hallly CUMIATHIO KOMY- TO

25. To have pleasure in informing somebody of

. HO[[TBepZ[I/ITb TMOJYYCHUC MMCbMa

26. To express our deepest grief on something

27. To convey our sympathy to somebody

. CcplIaThbCsl Ha YbE-TO MUCHMO

28. To resume business relation

U
5
6
7. B oTBET HAa MHCHMO
8
9

. HpI/IHSITL HW3BUHCHNA 3a BbI3BBAHHOC

with somebody

HEeyzo0CcTBO

29. As requested

10. iMeTh YA0BOIBCTBHE COOOIIHUTD

30. To thank somebody for enquiry

11. ITocwkuaTs OTHEIBLHOM MOYTOMN

31. To acknowledge reseipt of somebody’s letter

12. CooOmuTh KOMY-TO O BpEMEHH IIPHE3/1a

32. To regret to say

13. IloxkaneTs

33. To refer to somebody’s letter of

14. TIpocMOTpeTh KaTajaor

34. To refer to somebody’s apologies for the
inconvenience caused

15. IlpunaraTe NpercKypaHT K MUCHMY

HYJcHOU hopme).

V. Find the appropriate verbs and put them in proper form. Bcmasbme coomeemcmeyroujue 21azobl 8 nPeonoHcenus (8

35. During the coffee break I... with Mr. Blake to discuss some important problems.

—_

. To send

retrieval of scientific information.

36. The purpose of this Conference is ... such problems as scientific documentation storage and 2. To appreciate

37. 1 shell be very happy ... you when I’'m in New York. 3. To have an appointment
38. There is no reason why you should ... our proposal. 4. To extend

39. Please ... my sincere regret to Mr. Blake. 5. To make arrangement for
40. If you are going ... a visit to this country, please let us know at once. 6. To cancel

41.1 ... an early reply from you. 7. To clarify

42. We ... hearing from you soon. 8. To convey

¥43. I trust I shell be able ... you the samples in 5 or 6 days. 9. To accept

44. If you would ... to me an invitation to visit your country, I would ... it with great pleasure.

10. To look forward to

11. To decline

12. To contact

VI. Build up sentences by arranging the words in their proper order: Cocmaévmme npeonorcenus u3 OAHHBIX C106 U
3anuwiume yuppel, Komopvimu 00603HaAUEHbl CO6A 6 MO NOCIE006aMENbHOCHU, 6 KOMOpPOi Cledylom cloea 6
cocmagnennom Bamu npeonosicenuu.

45. 1. much 46. 1. express 47. 1. husband

2. kind 2. sincere 2. kindly

3. of 3. you 3.1

¥. thank 4. to 4. you

5. condolence 5. birthday S. give

6. your 6. may 6. greetings

7. you 7. on 7. ask

8. for 8. we 8. to

9. so 9. your 9. my

10. words 10. our 10. your
11.good 11. best
12. wishes 12. to

48. 1. letter 49. 1. Monday 50. 1. regards

2. deeply 2. you 2. your

3. me 3. would 3. and

4. your 4. make 4. please

5. sympathetic 5.1 5. wife

6. has 6. to 6. best
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7. kind 7. appointment 7. children
8. touched 8. for 8. my

9. lire 9. give

10. an 10. to

11. with

eciiu HeooxXo00uUMo.

VII. Insert the appropriate prepositions if necessary. Bcmasome coomeemcmeyioujue npeoniozu 8 0aHHbvle NPedi0HceHUs,

51. Attached ... this letter you will find the document. 1. with
52. Please send ... us a reply ... your early convenience. 2. to
53. We look forward ... the opportunity ... meeting you. 3. on
54. 1 hope to see ... you soon ... this country ... 3 or 15" June and remain ... kindest regards ... you and your{. -
wife.

55. ... reply ... your letter ... 15" March, I'm sending ... you the charts and diagrams. 5. for
56. I cordially thank you ... your sincere kindness ... helping me to collect the material ... my thesis. 6. of

that I’m extremely busy ... the present moment.

57. I very much regret that I’'m not ... a position to give my full attention ... your request owing ... the fact [7. at

58. I’'m awfully sorry ... the delay ... sending you the information you are interested ... 8. in
59. It gives me great pleasure to congratulate ... you ... the successful fulfillment ... your Research 9. by
Programme.

60. If you are able to supply me ... this material, you will be ... great help ... me. 10. at

Kajicooil KOJIOHKIU.

61. I’'m extremely sorry

. to invite you to attend a reception

62. I shall be very happy

. an early answer

63. we would appreciate

. is to introduce Dr. Jones to you

64. the purpose of this letter

. to postpone our appointment

65. on behalf of myself and my wife

. to call on you

66. I’'m sending you

67. Please acknowledge

. under separate cover the results

68. With further reference

. receipt of the samples

69. ’'m looking forward

. to thanking you for the data

70. Thank you

1
2
3
4
5
6. for sending me the data
7
8
9
1

0. to your request dated 2" April

IX Write a business letter on the given topic

5.3. Iloka3are/ i M1 KPUTEPHUH OLICHUBAHUSA TEKYILIHUX U MPOMEKYTOYHBIX (popm

5.3.1 Ouenka nmo bPC

KOHTPOJIA

Pacuer TKY (TKVY — Texymuii KOHTpOJIb yCIIEBAEMOCTH )
Cymma Bcex K03(pPUIMEHTOB MO TEKyILIeMy KOHTPOJIIO ycrieBaeMocTH - 0,6.

MaKCHMaJIbHOE KOJI-BO 6ayuioB 3a cemectp 3a ompoc (0) = 100 x 0,20 =20

MaKCUMaJIbHOE KOJI-BO OaIoB 3a cemectp 3a TectupoBanue (T) = 100 x 0,20 = 20
MaKCHMaJIbHOE KOJI-BO 0aJUIOB 3a ceMecTp 3a KOHTposbHYI0 padoty (KP) =100 x 0,20 =20
MakcuMaibHas cymma 6amioB 3a cemectp o TKY = 100 x 0,6=60
Pacuer ITA (ITA — npoMexyTouHasi aTTecTanus) 3a4eT
Koaddumuent no npomexxyrouHoii arrecranuu- 0,4
MaxkcumanbHOE K0I-Bo 6ayutoB 3a cemectp 1o [TA = 100 x 0,4 =40

IIOJIHOTa OTBETOB

Ounenounsie | Kodppunuent | Makcumanb Ioxka3zarenn Kpurepun
cpeacrsa Beca HOE K0./1-BO Ouenkn Ouenkn
(dopmpr KOHTPOJIbHOIH | 0aJsI0B 3a
Texymero TOYKH cemecTp
KOHTPOJIs)
Ormpoc 0.2 20 KoppektHocTh 1 Bce orBeTsl

MTOJIHEIE,
pa3BepHYTEHIE,
o0ocHoBaHHbBIE 10
0aIoB

VIII. Make up sentences using component parts of each column. Cocmagbme npednocenus, UCHO1b3y KOMHOHCHINbL U3
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Tecr 0,20 20 TectupoBanue 85-100 %
MIPOXOAMT C MPaBUIILHO
HCII0JIb30BaHUEM BBITIOJIHEHHBIX
LMS Moodle i B | 3aganunii
MUCbMEHHOM 20 6aUIOB
dbopwme.

OO6yuarommiics
MOJTy4aeT
OnpeAcIEHHOE
KOJIMYECTBO
TECTOBBIX 3aJaHUM.
Ha Beimonnenue
BBIJICIISIETCS
(hUKCUPOBAHHOE
BpeMs B
3aBUCUMOCTH OT
KOJIMYeCTBa
saganui. OneHka
BBICTABJISIETCS B
3aBUCUMOCTH OT
MpOLIeHTa
MIPaBUIILHO
BBITIOJIHEHHBIX
3aaHuH.

Kontponpuas | 0.2 20 KoppextHocts u - TIOJIHBIE,

pabora TIOJTHOTA OTBETOB pa3BEpHYTHIE,

000CHOBaHHbBIE
OTBEThI IIpH
BBIIIOJTHCHUN
saganug — 10-20
OanoB

- IPaBUJILHBIC
(6bomnee,ueM Ha
50%), HO HE
IIOJIHBIC U HE
apryMEHTUPOBAHHBI
e otBeTH — 5 - 10
6aIos;

- HeBepHble( HIH
BepHbIe Ha 50% u
MeHee) oTBeThI — 0
0aoB

Bcero 0,6 60

3aver 0,4 40 B cootBeTcTBHM C OOyuarormmiics
OarIbHO- OOHaPY XU
PEUTHUHIOBOU BCECTOPOHHEE,
CUCTEMOU Ha CUCTEMAaTUYECKOE
IIPOMEKYTOUHYIO u ry0okoe
aTTECTAIUIO 3HaHUE y4eOHO-
otrBoautcs 40 IIPOrpaMMHOI0
OaJIoB. Marepuana.

B Ounere
coJiepKUTCS 2
BOIIpOCa U
CUTYyaIlMOHHAs
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3amaya (Keuc).

Bomnpocsr - o 02
OaJUIOB KaXKIbIi

MaKCHUMaJbHOE
JlomomHUTEND KOJI-BO 0aJjioB 3a
HOE cemecTp 3a
(KOMITeHCHPY JIOTIOJTHATETHHOE
Io11ee) 3amanue — 30
3a/1aHne OayoB

5.4. IlIkana ouenueanus

OreHka pe3yabTaToB MIPOU3BOAUTCS Ha OCHOBE OayuTbHO-peiTuHTroBOM cucteMsl (BPC).
Ucnonp3oBanne bPC ocymectBisiercst B cootBeTcTBUM € [Iprkazom PAHXul'C Ne02-2531 ot
12.12.2024 r "O6 ytBepxaenuu [1onoxxeHus o equHON OaITbHO-PEUTUHIOBON CUCTEME OI[CHUBAHHS
yCIEeBaeMOCTH CTYJEHTOB AKaJ€MUU U €€ UCIIOIb30BaHUU MPY MOBEICHUH TEKYIEeH 1 MPOMEKYTOUHON
arrecranuun"

Cxema pacyeToB JOBOAUTCS O CBEJECHUS CTYACHTOB Ha MIEPBOM 3aHSATHH 110 JAHHOMN NHUCIUIUIMHE,

SIBIISICTCS COCTABHOM YacCThiO paboyeil mporpaMMBbl JUCIUIUIMHBI U COACPIKUT HH(DOPMAIIHIO 10
U3yYCHHIO TUCIMILIMHBI, yKa3aHHYIO B [1010)kKeHNH 0 0aTbHO-PEHTHHIOBOM CUCTEME OIICHKH 3HAHHM
oOyuaromuxcst B PAHXul'C.

B cooTBeTcTBUM ¢ OAITBHO-PEHTHHTOBON CHCTEMOW MaKCHMAaIIbHO-PACcYeTHOE KOJTHMYECTBO
0amoB 3a cemecTp coctasiuseT 100, 3 HUX B paMKax JUCIUIUIMHBI OTBOJIUTCS:

60 OayI0B — Ha TEKYIIUH KOHTPOJIb yCIIEBAEMOCTH;
40 6ayI0B — Ha TPOMEXKYTOUHYIO aTTECTAIHIO.

®opMyJia pacyeTa HTOroBOM 0AJJILHOW OLEHKH MO AVCHMILJINHE
Wrorosas 6ameHas orieHka mmo gucruiummae = Pesynerar TKY + Pesymerat [TA

B cnyuae ecnu cTyeHT B TeUeHHE ceMecTpa He HabupaeT MUHUMAIBHOE YHCIIO 0aJlIoB, HEOOXOIUMOE IS Claun
MPOMEXYTOYHOM aTTECTaLlMH, TO OH MOXKET 3apaboTaTh JONOJHUTENbHBIE OaJlIbl, 0TPadOTaB COOTBETCTBYIOLIHNE
pa3aensl JUCUUIUTMHBL, TOTYyYUB OT HpenofaBaTelis KOMIICHCUPYIOIINE 3aJaHHs.

B ciyuae monmyuyeHust Ha IPOMEKYTOUHOM aTTecTalli HEYyAOBIETBOPUTENBHOM OIIEHKH CTYAECHTY MpeaocTaBiseTcs
IIPaBO MOBTOPHOM aTTECTAllMU B CPOK, YCTAHOBJICHHBIN AJIS TMKBUIALMH aKaJIeMHUYECKOHN 3a10JDKEHHOCTH 110
UTOr'aM COOTBETCTBYyMoLIeH ceccul. CTyeHT, HaOpaBIIUi B TEUEHNE CEMECTPA CyMMY 0ajlIoB, JOCTaTOUHYIO IS
MOJYYeHUs OLIEHKH "3a4TeHO" U "yIoBIeTBOpUTENbHO" (55 0aI/I0B) MOKET MOMYYUTh OLIEHKY 0€3 MPOXO0KACHUS
MPOMEXYTOYHOH aTTecTaunu. B TakoMm ciydae cTyeHT 00513aH BBIPa3UTh CBOE COTJIacke Ha MONTyYeHHe OLEHKH
0e3 MPOXOKAECHUS IPOMEKYTOUHOH arTectaliuy. CTyIEHT BIIPaBe OTO3BATh CBOE COIVIACHE HAa IIOJYUYEHUE OLICHKU
0e3 IIPOX0KAECHUS IPOMEKYTOUHOM aTTecTalluy He OoJiee OHOTO pasa M He M03/1Hee, YeM 3a O/IUH JICHb J0 Hadaja
MPOMEXYTOYHOM aTTecTaunu. Eciu CTyIeHT X04eT NOIyduTh 00jIee BBICOKYIO OLICHKY, OH JIOJKEH MPOUTH
NPOMEXYTOUYHYIO arTecTannio. CTyAeHT UMEET IPaBO BEIPA3UTh CBOE COTJIACHE Ha MTOJyUCHUE OLICHKU 0e3
IIPOXOKAEHUS [IPOMEKYTOUHOH aTTeCTalliu U 0TO3BaTh COOTBETCTBYIOILEE COIVIACUE TOJIBKO B IIEPUOJL IIOCIIE
TIOJTy4YeHUsI OaJUIOB 32 BCe KOHTPOJBHBIE TOYKH B PAMKaxX TEKYIIET0 KOHTPOJISI YCIIeBaeMOCTH U He To3aHee |
(omHOTO) pabouero JHS 40 AaThl HaYajaa MPOMEXKYTOUHOM aTTeCTaluy 10 JUCLUILTHHE.

Pacuem umoczoeoii peiimunzosoii oyenku.
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HTorosas 0a11bHasl OLIEHKA

no BPC PAHXuI'C TpaauuuoHHasi cUCTEMa Bunapnas cucrema

95-100

OTinyHO

3a4TEHO

85-94
75-84

Xopouio
65-74
55-64 VY0oBAETBOPUTENHHO

0-54 Heyn0BIeTBOPHTETHHO HE 3a49TCHO

6. MeToauueckue yKkazaHus 1Jisl 00y4aloImMXcs M0 OCBOEHUIO U CHUIITUHBI
OcHoBHOM 3a/aueil U3y4eHHs TUCIUIUIMHEI SBISIETCS Pa3BUTHE U COBEPIICHCTBOBAHHE HABBHIKOB
JIeIOBOM Pa3TOBOPHOM pPEYM, aKTHBU3ALUS JEKCHUYECKOTO 3amaca B cepe JenoBOro OOMEHHS ITyTeM
OBJIAJICHUS] CTYJIEHTOM HaBBIKAaMHU MpPO(}hecCHOHATFHO-OPUEHTUPOBAHHOTO OOIIEHUS B COOTBETCTBUH C
MEXKTyHAPOHBIMHU CTaHIAPTaMH ¥ (POPMUPOBAHUST KOMMYHUKATUBHOW KOMIICTCHIINH, BBIPAXKAIOIICHCS B
TOTOBHOCTH CBOOOJIHO OOIIATHCS KaK C HOCUTENSIMU $I3bIKA, TaK M OMOCPEIOBAaHHO, BECTH JEIIOBYIO
NEepenucKy, a TaKkKe pemars 3amaud B chepe Ou3Heca INMpPH OJHOBPEMEHHOM (OPMHUPOBAHUU H
COBEPIICHCTBOBAHUU JIMYHOCTH, CIOCOOHON HE TOJIBKO K JalbHEHIIEMy caMOOOpa30BaHUIO B U3yUEHUU
WHOCTPAHHBIX SI3BIKOB, HO W K HCIOJB30BAaHUIO TMOJTYYCHHBIX 3HAHWUN JUISI PEIICHUS BO3HHUKAIOIIMX
npo0Jem.
[Ton KOMMYHUKaTUBHOW KOMITETEHIIMEN IOHUMAETCA
e JIMHTBUCTHYECKAas (OTpeIeeHHbIe 3HAaHUS (POHETHKH, JIEKCUKH, TPAMMATHKH M3y4aeMOTO SI3bIKa
YMEHHS HCIIONB30BaTh 3TH 3HAHUS PEIENTUBHO M TMPOJYKTUBHO B OIPENCICHHOM S3BIKOBOM
KOHTEKCTE)
e  3bpIKOBasl (HABBIKK MyOJIMYHOM U HAYYHOU peur Ha HHOCTPAHHOM SI3bIKE)
® CHoCOOHOCTh CaMOCTOSITENIBHO TNPHOOpeTaTh (B TOM 4YHCIE C TMOMOUIbIO HH()OPMAITMOHHBIX
TEXHOJIOTHI) M UCTIOJIh30BaTh B MPAKTHUYECKOM JCSITEILHOCTH HOBBIC 3HAHUS M YMCHUS, BKITFOUAS
HOBbIE 00J1aCTH 3HAHM, HETTOCPEICTBEHHO HE CBA3AHHBIX CO c(hepoil 1esTeIbHOCTH
e Temarhyeckas  (BIaJ€HHWE  OKCTPAIMHTBUCTHYECKOW  HWH(poOpMamueid, B TOM  4YHCIe
CTpaHOBEIUECKO)
® COIMONUHTBUCTHYECKAss M  COIMOKYJIbTYpHas (B TOM  dUHWCIe OTUKETHas, 3HAHHE
COLMOKYJIBTYPHOTO, TPHUPOIHO-KIUMATHYECKOTO W  COIMAIBHO-TIOJUTHYECKOTO KOHTEKCTa,
peanuii CTpaHbl U3y4aeMOoro S3bIKa)
e mpodeccuoHanbHas (CIIOCOOEH CBOOOIHO MOIB30BATHCS HHOCTPAHHBIM SI3BIKAMH, KaK CPEJICTBOM
poeCCHOHATILHOTO OOIIEHHSI) KOMITETCHITH

B pesynbpraTe 0CBOCHMS TUCLHUIUIMHBI CTYACHT JOJDKEH 3HATh:
CTHJICBBIE YEPTHl O(HIMATBHO-JEIIOBOTO CTUJISl, OCOOCHHOCTH W TPUHIMIIBI MUCHMEHHOW JETOBOMA,
NpaBUiIa HalUCaHUs aBToOMOrpaduu, pe3loMe, 3asBICHUSA, OOBSICHUTENBHOW 3alMCKH, KAHPOBBIE
OCOOEHHOCTH OPraHU3alMOHHO-PACIIOPSIUTENBHON JTOKyMEHTALUH, >KaHPOBO-CTHJIEBbIE OCOOEHHOCTU
aKTa, CIpPaBKH, CIyKEOHON 3aluCKH, JOKJIAJHOM 3amUCKH, THUIIOJOTHIO JENIOBBIX IHCEM, »XaHPOBO-
CTHJIEBBIE OCOOCHHOCTH O(QepThl, peKIaMalliy, MHCbMa-3ampoca, HHOOPMAIIMOHHOTO THCHMA,
rapaHTUHHOIO MUCbMa, OJaroJapCTBEHHOIO MHUCbMa, MUCbMa-IPEIOKEHHs, 0OCOOEHHOCTH pPEKJIaMHO-
MH(POPMALIMOHHOTO TIHCbMa, NPUHIMIBI JETOBOTO ATHKETa, MpaBHUia S3BIKOBOTO O(OpMIICHHS H
ATUKETHBIE HOPMBI JEJIOBOM NEPEMMUCKU 110 JIEKTPOHHOH MOYTE

B pesynbrare 0CBOCHUS AUCLUIUIMHBI CTYICHT JOJKEH YMETh
rpaMOTHO NHCATh JIMYHBIE JIe0Bble Oymaru (aBroduorpadus, pesrome, 3asBICHHE, OObICHUTEIbHAS
3amucka), OoQOpMIISITE PACHOPSAUTENBHBIE JOKYMEHTBHI, MHUCaThb HH(MOPMAIMOHHO-CIIPABOYHbIE
JIOKYMEHTBI, TOTOBUTH JI€JI0BOE MHCbMO, OCYILECTBIATH 3JIEKTPOHHYIO JEJIOBYIO NEPEMUCKY, MPUMEHATD
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peKJIaMHBIe TCXHOJIOTHUH B HI/ICBMCHHOI\/'I HGHOBOfI KOMMYHI/IKaLII/II/I, CO6JHOI[3TB HpaBI/IHa pequoro OTUKETAa
B JICJIOBOM KOMMYHHMKAIIUW, YYUTHIBATh HAIIMOHAJIBHBIE OCOOCHHOCTH B MHUCHBMEHHOM MEXKYJIHTYPHOM
IIEJIOBOM OOIIIEHUHU
B pe3ynbpTaTe 0CBOCHHS NTUCHHUIUIMHBI CTYICHT JOJKEH BIIAJETh OIBITOM

HalluCaHusl JIMYHBIX JOCJIIOBBIX 6YMaF, HaIltnCaHUusl paCl'IOp}IIII/ITCJIBHBIX I[OKYMCHTOB, HaIltMCaHUus
CITY>KeOHOW W JTOKJIQTHOM 3alMCKH, HAMHCAHHWS JCJIOBBIX IMHCEM, SJIEKTPOHHOMW JIETTOBOW TMEPEeNHCKH,
aHaJM3a HAMOHAIBHO-KYJIBTYPHBIX OCOOCHHOCTEH MUCHhMEHHOM JIENIOBOM KOMMYHHUKAIIUHU, COOIOICHUS
HOPM pPEYEBOTO MOBEACHUS B JICTIOBOM KOMMYHHUKAITUU

Camocmoamenvnaa paboma ciywamenei:

e J[MCTaHIMOHHBIN KypC

® yCTHBIE BUJbI KOHTPOJIS (YCTHBIN OTBET Ha IMOCTABJIEHHBIM BOIPOC; pa3BEPHYTHII OTBET 110 3a1aHHON
TeMe; yCTHOE cooOIieHne 1o H30paHHOW Teme, coOeceloBaHHE; TECTHPOBaHHUE (C TOMOIIBIO
TEXHUYECKUX CPEJICTB 0OYUEHUs ), YTEHUE TEKCTa Ha MHOCTPAHHOM SI3bIKE, ayJUPOBAHUE);

® [UCbMEHHBIE BHJbl KOHTPOJI (IMCbMEHHOE BBHINOJIHEHHE TPEHUPOBOYHBIX  YIPAXKHEHU,
NpakTUYEeCKUX  paboT;  HamWCaHWe  JMKTAHTa,  M3JI0KEHUS, COYMHEHUsS;  BBINOJIHEHHE
CaMOCTOSITENIbHOM paboThl, MUCHbMEHHON IPOBEPOUYHOM pabOThI, TBOPUECKON pabOThI, MOATOTOBKA

pedepara).

Xapaxkmepucmuka camocmoamenpHvlx paoom:
CamocTtosTenpHass paboTa 1O Pa3BUTHIO aKaJCMHUYECKHUX SI3BIKOBBIX HABBIKOB IPEAYCMATPHUBACT
pa3zHooOpa3HbIe BUIBI PAOOTHI, a TAK)KE MOJATOTOBKY K MPOMEKYTOYHOMY TECTUPOBAHUIO U K SK3aMEHY.
B xoje camocTosiTensHOM paboThI TPOBEPSIOTCS HABBIKU
1. dreHus (CTPYKTYp TEKCTa; MOMCKOBOE U IPOCMOTPOBOE UTCHHUE; JTOTHUECKUIA TOPAIOK);
2. ONEepUpOBaHUS U3YYECHHBIMH JIEKCUYECKUMU €AUHULIAMU;
3. BIaJeHUs JIGKCUKOW B paMKaX MEXIMYHOCTHOTO M MEXKKYJIbTYPHOTO OOIICHUS;
4. JAYHOrO NHChMA.

TGKYHII/Iﬁ KOHTPOJIb OCYHICCTBIACTCA B BUJAC JICKCHUKO-TPAMMATUYCCKUX TCCTOB OLICHUBACTCA I10
KOJIMYCCTBY BBIITOJIHCHHBIX 3a,I[aHHI>i, ayAUpOBaHHUC — IO MPABUIIBHOCTH YCHBImaHHOﬁ I/IH(1)OpMaI_II/II/I, npu
66C€I[C OIICHUBACTCS KaK MOATOTOBJICHHOC U3JIOKCHUEC MaTCpHralia, TaK U CIIOHTaHHAss MOHOJIOTHYCCKAad U
AUaJIornuecCkas peub CTyACHTA.

7. YueOHas auTepaTypa U pecypcbl HH(PpOPMAIMOHHO-TEJIEKOMMYHHKAIIMOHH O
cet ""UHTepHeT", BK/IIOUYAS NepedeHb YUeOHO-MeTOAUYECKOro odecnedeHnst
AJIS1 CAMOCTOAITEJIbHOM PadoThl 00y4arOIIUXCS 10 AUCHUIIIHHE

7.1. OcHOBHasA JUTEpaTypAa.

1. KonecaukoBa, Haramus JIpBoBHa, JlemoBoe oOmenue Business Communication y4e6. mocoOue
[DnexTpoHHBIH pecypc], 2016, M.:@aunTa, 152 c., Hoctyn B OBC
http://idp.nwipa.ru:2228/reading.php?productid=22761

2. Hlesenéna, Cretnana AnekcanapoBHa. /lenoBoii aHrimiickuii, y4e0. mocodbue i CTYyJCHTOB BY30B,
2-e w3, epepad. u gom 2017, M.:IOHUTU, 382c., Joctyn B OBC
http://idp.nwipa.ru:2239/71767.html

7.2 JlonotHUTEIbHAS JIUTEpaTypa.

3. Mycaes, Penap A6apaxmanoBud, Mypraszuna 2. M. J[enoBoil aHTJIMICKUHN SI3BIK TOCYIAPCTBEHHOTO U
MYHMIMIIAJIBHOTO CIyKallero [DneKTpoHHbI pecypc], 2016, Kazanp:Kazan. Hau. uccien. TexHomor.
yH-T, 207 c., locTyn B OBC http://idp.nwipa.ru:2239/epd-reader?publicationld=61841

4. bekcaeBa, Huna AunexkcanaposHa, [lenoBoit anrmuiickuii : Typusm yueb. mocobue [DneKTpoHHbIH
pecype], 2012, M.:®@muntra 203 c., Hoctym B OBC http://idp.nwipa.ru:2228/reading.php?
productid=25358
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Y4eOHO-MeTOANYECKOE 0O0ecnedeHHe CAMOCTOATEIbLHOIH padoThI.

[Tonoxenne 006 OpraHW3aIMi CaMOCTOSTEIIBHOH  palbOoThI CTYJICHTOB beneparbHOTO
rOCyJapCTBEHHOTO  OIO/PKETHOrO  00pa30BaTENIbHOTO  YYPEXKJEHHs ~ BBICHIETO  OOpa3oBaHMS
«Poccuiickas akagemMus HapOAHOTO  XO3SIMCTBA M TOCYAapCTBEHHOM CITY)KOBI npu

[Ipesunente Poccuiickoii ®@eaepaunny» (B pea. npukaza PAHXul'C ot 11.05.2016 r. Ne 01-2211)
http://www.ranepa.ru/images/docs/prikazy-ranhigs/Pologenie_o_samostoyatelnoi_rabote.pdf

7.3. HopmaTiBHBIE IPABOBbIE JOKYMEHTBI.
Hacrosmass mporpamma pa3paboTaHa B COOTBETCTBUU C HOpPMaMH JICHCTBYIOIIETO 3aKOHOAATEIHCTBA
Poccuiickoit deneparuu:

e ®denepanbHbiM 3akoHOM 0T 29.12.2012 1. Ne 273-®@3 «0O06 ob6pasoBanun B Poccuiickoit
Denepannuny;

e [Ipuxazom MunucrepctBa obpazoBanus u Hayku oT 01.07.2013 r. Ne 499 «O6 yTBepx)aeHun
[Topsimka opraHU3avK U OCYIIECTBICHHSI 00pa30BaTEIbHON NEATEIHHOCTH MO JTOTMOJHUTEILHBIM
pohecCHOHATBEHBIM MTPOrPaMMaMy;

e VYcraBoMm (enepanibHOr0 TOCYAAPCTBEHHOTO OFOKETHOTO 00pa30BaTEIBHOTO  yUPEKICHHS
BhICIIETO oOOpa3zoBanusi «Poccuiickasi akameMuss HApOJAHOTO XO3MMCTBA M TOCYIapCTBEHHOMU
ciyx0b1 ipu [Ipesunente Poccuiickoit @enepanum» (nanee — AKageMun),

e [Ipukazom MunucrepcTBo obpazoBanus u Hayku Poccuiickoit @enepanuu ot 8 uroHs 2017 . Ne
516. «Ob YTBEPXJIEHW OEJIEPAJIBHOI'O I'OCYJAPCTBEHHOI'O
OBPA30OBATEJIbBHOI'O CTAHJAPTA BBICIHIEI'O OBPA3OBAHUA - BAKAJIABPUAT I10
HATIPABJIEHUIO [TOAI'OTOBKU 43.03.02 TYPU3M.»

U APYTrUMU HOPMAaTUBHBIMU IPABOBBIMU aKTaMHU

7.4 UnTepHeT-pecypchl.
https://www.teachingenglish.org.uk/article/a-business-letter

https://www.englishclub.com/business-english/business-letters.htm
https://eslgold.com/business-english/useful-expressions/correspondence/

https://learnenglish.britishcouncil.org/business-english/english-for-emails
https:// www.thoughtco.com/business-writing-resources-1210343
https://eslflow.com/letterwriting.html
https://esl.yourdictionary.com/about-esl/esl-business-letters.html

http://www.businessenglishonline.net/resources/email-english-worksheets/
https://www.classcentral.com/course/english-for-business-writing-5459

. https://www.ngllife.com/content/business-writing-worksheets
. https://www.instructionalsolutions.com/esl-business-writing-and-esl-grammar

e~ BN R e

—_ O

7.5. UHBIEe HCTOYHUKH.
He nmpenycMoTpeHo.

8. MarepuanbHO-TeXHH4YECKas 0a3a, HHPOPMALMOHHBIE TEXHOJIOTHH, IPOTPAMMHOE
obecreyeHue M1 UHGOPMALMOHHbIE CIIPABOYHbIE CUCTEMbI

JIeKIIMOHHBIE ayUTOPUH C KOMITBIOTEPHBIM M MPOEKIIMOHHBIM O0OPYJIOBaHUEM [UIS JAEMOHCTPALIUU
npe3eHTanuid. Jlocka nim Gpaun-4apTel ¥ TUCTHI K HUM, JIOMACTEPHI.
Heo6xoaumel mpoeKkTop 1 HOYTOYK JJIs1 IEMOHCTPAIINH
® ay/0- BHJICO-MATEPHAJIOB,
® MIPE3CHTAIMH C MOMOIIBIO ITporpammel MicrosoftPowerPoint.
B yueGHOM mporecce momyckaercss npuMeHeHHWe oiaiH-tuiatrgopm Teams, Zoom, Skype for
Business, a Takxe cucteMbl qucTaHIMOHHOTO 00y4ueHus LMS Moodle.
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https://esl.yourdictionary.com/about-esl/esl-business-letters.html
https://eslflow.com/letterwriting.html
https://www.thoughtco.com/business-writing-resources-1210343
https://learnenglish.britishcouncil.org/business-english/english-for-emails
https://eslgold.com/business-english/useful-expressions/correspondence/
https://www.englishclub.com/business-english/business-letters.htm
https://www.teachingenglish.org.uk/article/a-business-letter
http://www.ranepa.ru/images/docs/prikazy-ranhigs/Pologenie_o_samostoyatelnoi_rabote.pdf
http://www.ranepa.ru/images/docs/prikazy-
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