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1. HepequL IJIAHUPYCMBIX PC3YJIbTATOB 06yquI/151 IO JUCHUIIIIMHE, COOTHCCCHHBIX C

TUTAHUPYEMBIMH Pe3yJIbTaTaMi OCBOSHUSI 00pa30BaTEeILHOM MPOTPAMMBI

1.1.  Jucnmmmuuaa bB1.0.25  «IludpoBsie  TexHoMOTMH»  00OECIIEUMBAECT  OBJIAJACHHUE
CIEIYIOIIMMHU KOMIIETEHLIUSAMMU:
Tabmwuma 1.1.
Koo Haumenosanue Koo Haumenosanue KOMNOHEHma
KOMnemeHyu | Komnemenyuu KOMNOHeHma | KOMnemeHyuu
u KoMnemeHnyu
u
YK OC-6 CITOCOOHOCTD YK OC-6.1 CIIOCOOEH CaMOCTOSITEIBHO
BEICTPaWBaTh U AKTyaJU3uPOBATh U PACIIUPATH 3HAHUS 110
pean30BBIBATh TeMaTHKE HHPOPMAITMOHHBIX PECYPCOB
TPACKTOPHIO YK OC-6.2 Croco0eH CaMOCTOSATEILHO COOUpaTh U
caMOpa3BUTHS Ha 00pabaThIBaTh MaTepPUAIIBI JJIs
OCHOBE TIPUHITUTIOB ANIEKTPOHHBIX PACCHIIOK
00pazoBaHUs B TCUCHUE
BCEU KU3HU
OIIK-6 cnocobHocts nonnmats | OIIK-6.1 CHOCOO€H peaKTUpOBaTh HH(POpMAIIHIO
MIPUHITUIIB PAOOTHI Ha caiTe
COBPEMEHHBIX OIIK-6.2 CIIOCOOCH KOHTPOJIMPOBATH KAYECTBO
MH(POPMAITOHHBIX 0TOOpaKeHHUs TEKCTOB
TEXHOJIOTUH U
HCITIOJIb30BaTh MX IS
pelieHus 3aaa4
poheCCHOHAITBHOM
JIeATETHHOCTH

1.2. B PE3YIbTATC OCBOCHUA NUCHHUIUIMHBI Y CTYACHTOB OOJI’KHBI OBITh C(I)OpMPIpOBaHLIZ

Hutepner;

HHUMM.

ceTel;

Ha cauTe;

CO6CTBCHHOCTI/I, ImpaBuJia UCIIOJIL30BAHUA I/IH(bOpMaIII/IOHHI)IX MaTCpUuajioB B

® TCXHOJIOTMH OpraHU3aliui U BCACHHWA HOBOCTHLIX JICHT, RS S—KaHaJ'IOB,
QJICKTPOHHBIX MOANHNCOK, PaCCBUIOK IO BHGKTpOHHOﬁ o4TeE;
® BHJBI CIlaMa U HEXKECJIATCJIBHOT'O KOHTCHTA, METOABI U CPEICTBA 60pB6LI C

HeobOxoammpie yMEHUS 1 HABBIKH:
e RBIaJCTh PYHKIHUOHATIBHBIMU OCOOCHHOCTSIMHU MOMYJISIPHBIX COI[MATbHBIX

e  T0AOMpaTh WILTIOCTPALIMH /7Sl BeO-CTPAHUII U CTaTeH;

e paboTaTh Cc arperaropaMi HOBOCTEH, SJIEKTPOHHBIMH MOIITUCKAMH,
COLIMATBHBIMH CETSMHU, (DOpyMaMu;

®  OCYIIECTBIIATH HABUTAIUIO TIO0 PA3IMIHBIM BeO-pecypcam, perucTpupOBaTHCS

® BIANETHh Pa3IMYHBIMU METOAaMH Tloncka nHpopmarnmu B aTEpHET (110
KIJIFOYEBBIM CJIOBaM, C IOMOIIBIO KATAJIOTOB).

Tabmuma 1.2.
Koo Pezynomamur 06yuenus
KOMNOHeHma
KOMNnemeHyu
u
YK OC-6.1 HeoOxonuMele 3HaHUS:
YK OC-6.2 ®  [PUHLMIIBI ¥ MEXaHNU3MbI pabOThI TOUCKOBBIX CHCTEM, (DyHKIIMOHAIBHBIC
OIIK-6.1 BO3MOYXHOCTH IOILYJISIPHBIX CEPBUCOB ITOUCKA;
OIIK-6.2 ®  3aKOHOMATENHCTBO Poccumiickoit Denepanuy B 06/1aCTH HHTEIEKTYaIbHOM




2. O0bem u MecTO JUCHHUILVINHBI B cTpykType OIl BO

O6beM aucuMIUIMHBbL. O0IIast TPYAO0EMKOCTh AUCITUIUTHHBI COCTABISET 4 3a4€THBIX €IMHUIIBI,
144 akan. yaca, 108 actp. yacos.

JucnunnuHa peanu3yeTcss € NPUMEHEHHEM JHUCTAaHIIMOHHBIX  00pa30BaTeIbHBIX
texuosoruii (manee — J10T).

Tabmuia 2.1.
Bux paboTsr TpynoemkocTh
(B akameM. gacax/acTp. Jacax)
O06m1ast Tpy10eMKOCTh 144/108
KonTakTtHas paboTa ¢ mpernonaBaTeneMm 48/36
2/1,5 4. KOHCYJIBTAIH
Jlexknun 8/6
IIpakTuueckue 3aHITUL 40/30
TIpakTHyeckas IOArOTOBKA -
CamocrosiTenpHas paboTa 58/43,6
Kontpos 36/27
®DopMBI TEKYIIIETO KOHTPOJIS TectupoBanue, YCTHBIN OMPOC, KOMIETEHTHOCTHO-
OpHEHTHPOBAHHBIE 3aIaHU
®dopmMa MPOMEKYTOTHOM aTTECTAITIH 3auer — 2 ceMecTp, PK3aMeH — 3 ceMecTp

Mecto nucuuniaunbl. JucuummuHa b1.0.25 «l{udpoBble TEXHONIOTHH» OTHOCHTCA K
0a30BOMY YPOBHIO TIOJITOTOBKH JTUTUIOMHUPOBAHHOTO OakaiaBpa M U3y4aeTcs BO 2—3 cemecTpax.
OcBoeHne MUCLUUIUIMHBI ONMUPAETCS HAa MHHHUMAJIBbHO HEOOXOAMMBIH O0BEM TEOPETUYECKUX
3HaHUU B 00J1aCTH MHPOPMALIMOHHBIX KOMITBIOTEPHBIX TEXHOJIOTUH, a TaKXKe Ha IPUOOPETEHHBIE
paHee YyMEHHMs W HaBbBIKM B o0OjacTu 00paboOTKM HHGOpMAIMU C HCHOJIb30BAHHUEM
BBIYMCIIUTEIIBHOM TEXHUKH. J[MCUMIUIMHA peanusyercs nociie udydeHus aucuuruimael OT/L. 1
«OcHOBBI UH()OPMAIIMOHHON KOMITETEHTHOCTH.

JucuuninuHa co3laeT HEeoOXOAMMBIE MPEANOCBUIKM Ul OCBOCHUS JUCIMILINH:
«VIHTepHEeT-TEXHOJNOTUN B peKiame», «YIpaBlIeHHE IPOEKTaMH B peKJIaMe M CBS3AX C
OOIIIECTBEHHOCTBIO», CBSI3aHHBIX ¢ 00paOOTKON MH(OPMAIMM W TIPEICTABICHUEM PEKIAMHBIX
MaTepHaioB Ha IE€PCOHAIBHOM KOMIIBIOTEPE, a TakkKe C MCIOJb30BaHUEM COBPEMEHHBIX
KOMMYHMKAIIMOHHBIX TEXHOJIOTUH.

3HaHUs, YMEHUS M HABBIKH, MOJYYEHHbIE NMPU U3YyYEHHM AMCLUIUIMHBI, HCIIOJIb3YIOTCS
CTYZICHTaMH IIPH BBITIOJIHEHUH BBITYCKHBIX KBATN()UKAITHOHHBIX paboT.

OcBoeHHe KOMIIETEHLIMH TOTOBUT OOYy4aromlerocs K pELIeHHI0 MPOEKTHOIO MU
TEXHOJIOTMYECKOI0 TUIIOB 3a/1a4 B OyayIiel npodeccuoHaIbHOMN 1eATEeNbHOCTH.

JlocTyn K cucTeMe IUCTAaHIMOHHBIX O00pa30BaTEIbHBIX TEXHOJIOTUH OCYILECTBIISAETCS
KOKIbIM  OOyYaromuMCs  CaMOCTOSITEIbHO € JIIO0OTO  YCTpOiicTBAa Ha  TopTale:
https://lms.ranepa.ru/. [laponb ¥ JOTUH K JUYHOMY KaOMHETY / MPOUII0 MPEAOCTaBISIETCS
CTYJEHTY B J€KaHaTe.

Bce dopMbl Tekyliero KOHTpoJsi, MPOBOAUMBIE B CHCTEME JUCTAHLMOHHOTO O0y4eHus,
OLIEHUBAIOTCS B CHCTEME NMCTAHIMOHHOTO 00yd4eHus. JlocTynm K BHIEO M MarepHuajaMm JIEKIUi
IPEJOCTAaBIIAETCS B T€UEHUE Bcero cemectpa. JlocTyn Kk KaxaoMmy BHIY paOOT M KOJIMYECTBO
MOMBITOK Ha BBINOJHEHUE 3aJaHMs TPEAOCTABISIETCS HAa OrPaHUMYEHHOE BpEeMsS COTJIACHO
perinaMeHTy JOUCHMIUIMHBL, onyOsiukoBanHomy B CJIO. IlpemomaBarens — OLEHHMBAET
BBITIOJIHEHHBIE O00ydaromuMcsi paboTel He mo3aHee 10 paboumx aHEH mocje OKOHYaHUS CpOKa
BBITOJIHEHUS.

3. Conep:kaHue ¥ CTPYKTYpPa JIMCIHHIIIHHBI

3.1. Cmpykmypa oucyuniunbl
Tabmua 3.1.



O0beM TUCIUIUTMHBI (MOAYJIs), Yac. ®opma
KonraktHas pabota TEKYIIETO
No /i HaunmenoBanue tem 00yYaroIMXCsl ¢ MPEenoaBaTesieM KOHTPOJIS
- (paznemnon) Bcero 0 BUJIaM YI€OHBIX 3aHSITHIA Cp | Yeuesaemocty,
/0T PIP/IOT [I3/40T [KCP (TPOMEHYTORHOM
aTTeCTAIUN
Ounas popma 0b6yuenus
Toma 1 [ANPOPMALKOHHEIS 11 1 2 8 YO, T
TexHoJioruu. Beenenue
Nudopmarust u
Tema 2 [mHDOPMAITIOHHEIE 11 1 2 8 YO, T
IPOIIECCHI
DyHKIMOHAIbHAS U
CTpYKTypHast
Tema 3 |opranuzammst 11 1 2 8 YO, T
MHPOPMATIOHHOH
CUCTEMBI
[TporpammHoe
R 11 1 2 8 VO, T
MHPOPMAITHOHHO
CUCTEMBI
[TexHnomorust 06pabOTKH
Tema 5 [ o MEHTOB: 14 2 4 8 VO, KO3
[TexcToBBIH mpoieccop
Word
(OcHOBHBIC
Tema 6 | ooroOCTH 14 2 4 8 V0, KO3
TaOJIMIHOTO MpoIieccopa
Excel
Bceeo 60 2 cemecmpe 72/54 8/6 16/12 48/36 3auem
(OcOoOEHHOCTH CO3aHMsI
Tema 7 [0a3 ma”HHBIX B MS 8 6 2 YO, KO3
Access
Tema § || 200Ta € rpaguKoii s 8 6 2 | VO0,K03
Visio
I[Moxroroska
Tema 9 myoaukanuid B Publisher 8 6 2 YO, K03
Opranuzanus u
Tema 10 mnanupoBanue 0QUCHOM 10 6 4 YO, KO3
nesrenpHOCcTH B Outlook
36/27
[MpoMexXyTO4YHAsT aTTECTAIHS 2/1.5%
Bcezo 6 3 cemecmpe 72/54 - 24/18 10/7.5 Dxzamen
Bceero:] 144/108 | 8/6 40/30 58/43,5

*KoHcynpTalys BXOJUT B 00bEM KOHTAKTHBIX YaCOB JUCLUIUINHBL.
YO — ycTHBI# o1poc
T — TecTupoBanue
KO3 — KoMIIeTEeHTHOCTHO-OpUEHTUPOBAHHBIE 3a1aHUS

3.2. Cooepircanue oucyuniunsl
Tema 1. UndgopmanuoHHbie TeXHOJI0TuU. BBenenue
OcHoBHBIE MOHATHSA U onpeneneHus nadpopmaTrku VHpopmanmoHHble TeXHOIOTHH. BBenenue.
[Ipenmer, 3agaun u uenn kypca. OCHOBHBIE NOHATHUSA U HX ompeaeneHus: MHpopmanuoHHble
texnonorun (Mudopmaruka) m wunpopmatmzanma. Mupopmatuzanms oOiiecTBa: 3HAYCHHE
MH(GOPMALIMOHHBIX ~ PEBOJIIOLIMNA,  OMBIT  HMH(OpPMATHU3allMM,  NEPCIEKTUBHBIE  HJIEH,



uHpopMalMoHHAas KyJbTypa. [IpaBoBble acmekTbl umHpopMmaruzauuu. Ponb uHbOpMaTHKH B
(GhOpMHUpPOBaHUHM COBPEMEHHOTO crenuanucta. MHpOpMaMOHHBIA TMOTEHIMAI O0IIecTBa:
MH(POPMALIMOHHBIE PECypchl, HWH(GOPMALMOHHbIE NPOAYKTHl M YCIYI'H, CTPYKTypa pBIHKA
MH(GOPMALMOHHBIX TPOTYKTOB U yCIYT.

Tema 2. Undopmanus 1 nHGOPMALHOHHBIE IPOLECCHI

WNudopmanus: nonstue, BUAbl U cBOWCTBa, MHPOpManus U AaHHble. COOOLIEHUS U CHUTHAJIBI.
Mepsl uH(pOpMaruu, sSHTponus. EnuHunel u3MepeHUs UHPOpManuu. XapaKTepUCTHKA
MH()OPMAITMOHHBIX TIPOIIECCOB: cOOp, 00paboTKa, XpaHEHHE, HAKOIUICHHE, Kiaccudukanus u
KOJMpOBaHUe, Iepejradya M pacrpocTpaHeHue uHpopmanuu. MHpopMalnnoHHAs TEXHOJOTHS:
MOHSITHE, HA3HAYCHHE.

Tema 3. ®DyHKIMOHAJIBHASL M CTPYKTYPHAs OpraHu3anus HHGOPMALMOHHON CHCTEMBbI
ApxuTtexTypa HHPOpMAIMOHHOM cuctembl: nousaTue. [Ipunuun ¢pon Heitmana. Knaccuduxarms
NC. MarucrtpanpHo-MonynbHbli  npuHiun mnocrpoenus MC. CocraB, Ha3HaueHHE U
XapaKTePUCTHUKU OCHOBHBIX YCTpPOMCTB HH(pOpManuoHHOW cucrembl. llepudepuiinbie
ycrpoiictBa MUC u ux XxapakrepucTuku. AmnmapaTHble cpeAcTBa MyiapTumenuna. Kpurepuu
Bb1I0Opa MIC nnst noma u ouca. O3HaKOMIICHHE C OCHOBHBIMU MOAYJISIMU U ycTpoicTBamu MC
Tema 4. IIporpammMHoe o0ecniedyeHue HHPOPMALMOHHOM CHCTEMBI

[IporpammHoe  oOecnieyeHrne  WHGOPMALMOHHOW  CHUCTEMBI:  TOHSATHE,  Ha3HAuCHUE.
Knaccudukarus nporpammuoro obecnedenus (I110) MC. Haznauenue onepanioHHON CHCTEMbI
(OC). Bunpr OC. HncTpyMeHTapuu pemieHus GyHKIMOHAIBHBIX 3amad. [Ipukmamnoe I10.
[Tonsatue aiinoBoit cucremsl. ['paduueckuil moab3oBaTenbckuil uHTEpdeiic Windows.
Crangaptaeie u ciyxkebHsle nporpammbl OC Windows. CepBuCHbIE U OOCITyXHBAIOLIUE
nporpamMMbl  ((ailioBble MEHeIKEephbl, AHTHUBUPYCHI, apxuBaropbl U 1p.). OOciyxuBaHue
JVCKOBOW CUCTEMBI. Y HUBEPCAIbHbBIC YTUIUTHBIC TAKETHI.

Tema 5. Texnosiorust 00padoTku 10kyMeHTOB. TexcToBbIii npoueccop Word

[lonsTe nOKyMEHTa, CO3/laHWE U HCIOJb30BaHHE IIA0JIOHOB JOKYMEHTOB B DPAa3IMYHBIX
npunoxkeHussx MS Office. OcHoOBHbIE BO3MOXHOCTH TEKCTOBOTO Tporieccopa Word 1o
CO3/1aHHI0 JOKyMeHToB. Pabora c¢ TaOnuumamu, auarpaMMamu, (opmysiamu, BO3MOKHOCTH
pelakTupoBaHus M (OpPMAaTUPOBAHMUS JOKYMEHTOB, TEXHOJOTHMsS BHEIPEHHUS U CBS3bIBAHUS
0o0bekToB. Co3/1aHne JOKYMEHTOB CIUSHUS, THUCEM, KOHBEPTOB, HAKJIEEK.

Tema 6. OcHOBHBIE BO3MOKHOCTH Ta0JaM4HOr0 nmpoueccopa Excel

[lonsTue angpecanuu, CTUICH CCHUIOK, OPraHMU3AlMHM CTPYKTYPHUPOBAHHBIX JAHHBIX B PabOunx
kHurax Excel, ocBoeHHe HaBBIKOB pelaKTUpOBaHHA U (OPMATHPOBAHUS JIUCTOB U JAHHBIX B
kaurax Excel. CnocoObl 00paboTku uucen B Gopmyrnax U (yHKIUSAX; OTAEIbHBIE KaTerOpUU
¢yukuuit Excel: mata m Bpems, TEKCTOBBIE, MaTeMaTHUECKUE, CTAaTUCTUYECKHE, JIOTHYECKUE,
(uHAHCOBbBIE; HCIOJB30BaHUE BIIOKEHHBIX (YHKIUH; Ha3HAYeHHE MOCTPOUTENs (QYHKUMHA U
npueMbl paboThl ¢ HUM; MOHATHE MaccuBa B Excel. OcHOBHBIE mpHeMbl paboTel ¢ Mactepom
nuarpamMm. OcBoeHue TpUEeMOB (UIbTPALUMU JaHHBIX - [PUMEHEHHE aBTOQWIbTpa U
pacupeHHoro GpuiabTpa; crnocoO0B MOJBEACHUS UTOTOB B OJJHOYPOBHEBBIX 1 MHOT'OYpPOBHEBBIX
CIHCKaX; MPUEMOB IPYNIHUPOBKHU JAaHHBIX U CO3JIaHUS CTPYKTYpP; KOHCOJIMJALWU JAHHBIX IO
KaTEeropusaM, MO PACIOIOKEHUIO M C HCIOJB30BAaHUEM TPEXMEPHBIX CCBUIOK. MHCTpYMEHTHI
yIIpaBJeHUsI CBOJHBIMU TaOiuiiaMu. 3HAKOMCTBO ¢ Hajactpoiikamu Excel («[lowck pemrenwms»,
«AHanu3 TaHHBIXY).

Tema 7. Oco0eHHoCTH co31aHus 0a3 faHHBIX B MS Access

OcHOBBI IOCTpOEHHS 0a3 NaHHBIX, CO3/IaHUE TAOJIHMIl U OpraHU3alMs CBA3EH, BBOJ M MIPOCMOTP
JaHHBIX B pexxume Ta0iuibl. Co3qaHue 3apocoB BHIOOPKU JaHHBIX M 3aIIPOCOB Ha U3MEHEHHE B
MS Access. Pa3zpabotka ¢gopm (rnaBHOI, OCHOBHOHM U JOMOJHUTENBHON), CO3/IaHNE U TeYaTh
OTYETOB.

Tema 8. Padora ¢ rpaduxoii B Visio

Bo3smoxHocTu mpuiiokeHus Visio mo pabote ¢ rpadpuueckumu Tpadaperamu. OCHOBHbIE
MHCTPYMEHTBHI, CITIOCOOBI UCIIOJIB30BAHUS, OCOOCHHOCTH.

Tema 9. IloaroroBka nmyosukanuii B Publisher



Bo3moxknocti npunoxenus: Publisher. OcHOBHbIE MHCTPYMEHTBI, CIIOCOOBI HCHOJIB30BAHUS,
ocobennocTu. Co3nanue myOJuKaiiii 1 MakeToB web-caiiToB ¢ moMotibio mabdioHoB Publisher.

Tema 10. Oprannzanus 1 nJIaHupoBanue opucHoi gesareabHocTH B Outlook

OcCHOBHbIE MHCTPYMEHTBI OpraHM3allH IJIAaHUPOBAHUS U KOHTPOJII MOBCEIHEBHON OQuCHOM
nesarenbHocTh B MS  Office Outlook. Pabota ¢ xamenmapem, opraHuzanus coOpaHui,
COBEILlaHUH, KOHTPOJIb 33JaHN, OTIIPaBKa AIEKTPOHHBIX MOYTOBBIX COOOIIEHUH.

4. MaTtepuajbl TeKylIero KOHTPOJIsl YCIIeBAeMOCTH 00y4aromuxcst

4.1. B xone peanuzanuu qucuuiuinibel 51.0.25 «L{udpoBbie TEXHOIOTUNY UCTIONb3YIOTCS
CJIEyIOIIKE METO/IbI TEKYIIETO KOHTPOJIS YCIIEBaEMOCTH 00YYarOIIUXCSI:

— IIpY IPOBEJCHUM 3aHATHH JIEKLIMOHHOTO TUIIA: TECTUPOBAHHUE;

— TpU TPOBEIACHUM 3aHATUA CEMHHApCKOrO THIA: YCTHBI ONpPOC, TECTUPOBaHUE,
KOMIIETEHTHOCTHO-OpPUEHTUPOBAHHbBIE 3aJaHUS;

— IIpY KOHTPOJIE Pe3yJIbTaTOB CaMOCTOSATEIbHON pabOThI CTYACHTOB: YCTHBIN OIpoc.

Ha 3aHATHSX JUIs pelIeHus BOCIMTATENbHBIX M Y4YeOHBIX 3a7au IMPUMEHSIOTCS
cienyomye GopmMbl UHTEPAKTUBHOM pabOThI: AMANOr0-IUCKYCCHOHHOE OOCYKIeHHE MpodieMm,
NPE3eHTAIMH, pa300p KOHKPETHBIX CUTYyallUH.

B cnywae peammzanum guctummuael B JIOT dopmar 3amanuii  aganTupoBaH IS
iatdopmsl Moodle.

Tabmua 4.1.
Tema u/unu pazoen Memoodwvl mexyujeco KOHmMpPOs ycnesaemocmiu
WudopmannonHsle TexHOJIOTHH. BBenenne YO, T
Wudopmanus u mHGOPMAITMOHHBIE TIPOLIECCHI YO, T
DYHKINOHAIBHAS ¥ CTPYKTYPHAsT OpTaHU3aIHsI VO. T
MH(OPMALIMOHHOI CHCTEMBI ’
[TporpammHuoe obecrieueHne nHGpOPMALUOHHOM VO. T
CHCTEMBI ’
Texuoorust 00padOTKU JOKYMEHTOB. TEKCTOBBIM
P HIOKY V0, KO3
nporeccop Word
OCHOBHBIE BO3MOKHOCTH Ta0JIMYHOIO IPOIECCOpPa
poreccop VO, KO3
Excel
OcobenHocTH co3ganusa 0a3 naHueIXx B MS Access YO, KO3
Pa6ora c rpadukoii B Visio YO, KO3
IToxroroBka my6nukaruii B Publisher YO, KO3
Oprasuzanys 1 INIaHUPOBaHKUE O(DUCHON NEATEILHOCTH
P H p ¢ a VO, KO3
B Outlook

4.2. TunoBble MaTepHAJIbI TEKYILIEr0 KOHTPOJIS yCIIeBAeMOCTH 00y4aI0IIMXCHA

Komnemenmnocmno-opuenmupogannsle 3a0anus

3amaHue: pelMTe TIOCTaBJICHHbIE 33Jayd, pPAaCKPOHWTE CMBICI U LEIeco00pa3HOCTh
OCYIIECTBJICHHBIX BAMM JI€UCTBUI NPH PELICHUU 3a1a4H.
Tema 5
[IpakTnueckas padora 1. PenaktupoBanue u popmaTipoBaHie TEKCTa B TEKCTOBOM IIPOLIECCOPE
Word

1. BBoa TekcTa ¢ KiaBUaTyphl (Ha OCHOBE CYIIECTBYIOIIETO JIOKYMEHTa, Ha OCHOBE
maboHa),
ITIOMCK U 3aM€Ha TEeKCTa,
CpeIcTBa OTMEHBI U BO3BpAaTa TEKCTA,
aBTOTEKCT, aBTO3aMEHA,
BBO/I CIICLIUAJILHBIX U ITPOU3BOJIbHBIX CUMBOJIOB,
Te3aypycC, aBTOMATH3aLUs IPOBEPKU ITPABOITMCAHUS.
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7. ¢dopmaTupoBanue mpudToB,
8. ¢opmartupoBaHue ab3aIeBs,
9. ¢dopmaTHpoBaHUE pa3/enos,
10. hbopmaTrpoBaHHE KOJTOHOK
11. co3nanue HyMepOBaHHBIX 1 MAPKHUPOBAHHBIX CITUCKOB.
12. oO6pamieHue 1 3aJTMBKa 0OBEKTOB TEKCTA.
[TpakTuyeckas pabota 2. PaGora ¢ Tabnuamu B TeKCTOBOM mporieccope Word.
Crioco6bl co3manus (BCTaBKHM) TaOTHUIBI B TEKCTOBOM JIOKYMEHTE,
3anosHeHNE U peIaKTUPOBAaHUE TaOIHIIbI,
(dhopmaTHpOBaHKE CTOIOIIOB U CTPOK TAOJIUIIHI,
aBTO(OpMaT TabIHIIbI,
00beIUHEHNE TUEEK TaOIHUIIBI
BCTaBKa GOpMyJI B TaOIHILY
. O6pamiieHne TaOIUITBI
[Tpaktuyeckas padota 3. BctaBka rpadudecknx 0ObeKTOB B TEKCTOBBIN TOKYMEHT
1. BcraBka u ¢popmaTupoBaHue Haanucen
2. BcraBka u ¢popmMaTupoBaHHE PUCYHKOB
3. BcraBka u ¢popmaTHpOBaHUE THArpPaMM
4. CoznaHue OpraHu3alMOHHBIX TUarpaMM
Tema 6
[IpakTuyeckas padora 1. CnusiHue TOKyMEHTOB
1. Co3nanne OCHOBHOTO JOKYMEHTA U HCTOYHHUKA JAHHBIX,
2. Opranuszanus nojaei causHus,
3. Opraamzanus nonet Word,
4. OT060p JaHHBIX B MPOLIECCE CIAUSIHUSA.
[Tpaktuueckas padota 2. Co3nanue 0JaHKOBBIX IOKYMEHTOB
1. Coznanue 6J1aHKOBBIX JOKYMEHTOB C UCIIOJIb30BaHUEM I0JIEH (POPMBI.
2. Ilanenb UHCTPYMEHTOB (HOPMBI.
3. Tlopsaok pa3paboTKu GOPMEI.
4. BcraBku noseit GOpMBI.
5. 3amuta GopMbI OT U3MEHEHHUH.
Tema 7
[Tpaktuyeckas padora 1. Pabota 601bIIMMH JOKYMEHTaMHU
Hcnonb3oBanue cTHIIEBOTO (OpMaTUPOBAHUS.
KonoHTUTY I, HyMepalus CTpaHuI]
Co3znanue ornaBieHHs U IPEIMETHOTO yKa3aTessl.
BcraBka cHOCKM
ABTOMaTHuecKas HyMmepanusi 0ObeKTOB TEKCTOBOTO JOKYMEHTA. (PUCYHKOB, TaOJIHIl U
np.)
6. PaboTta ¢ JOKYMEHTOM B pEXXHUME CTPYKTYpPbI
7. OdopmieHue TUTYIBHOTO JTUCTA
Tema 8
[Ipaktuyeckas pabora 1. OcHOBHBIE MOHATHA M OOBEKTHl Tabmu4HOro mporeccopa Excel.
ABTOMaTH3aIMs BEIYUCICHUH B cpefie TabiuaHoro mporieccopa Excel
1. Cpena TabaudHOTO MpoIIEcCcOpa.
Tume! JaHHBIX
®opmMaThl JaAHHBIX.
BBox naHHBIX
Hcnonb3oBanue GopmMyIt sl BBIYUCICHUH.
Ccbuiku Ha stueliku (aOCONMIOTHBIE, OTHOCUTENbHBIE, CMEIIAHHbIE), CCHUIKM Ha JIpyrue
JIUCTBI.
7. KomupoBanue dhopmyn

Nk W=

Nk W=
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[TpakTuyeckas pabota 2. ABToMaTHU3anus BRIYUCICHUN B cpesie TabianuHoro npoueccopa Excel
1. Vcnonb3oBaHue JOTUYECKUX (QYyHKIUH.
2. ®ynxuua ECJIU
3. Hcnonb3oBaHHe CTATUCTHUECKUX (YHKITHI.
4. Wcnonw3oBanue ¢pynkuuu [IPOCMOTP
5. IIpomexyrounsie UTOI'U.
Tema 9
[IpakTnueckast pabora 1. PenaktupoBanue u ¢popMaTupoBaHue AUarpaMMm B cpefie TaOIMYHOTO
nporeccopa Excel
1. Macrep nuarpamm.
2. Bwupasl auarpamm.
3. IlpencraBneHue JaHHBIX HA JUarpaMmmax
4. TlocTpoeHue W pedaKTHPOBaHUE OOBEKTOB JHArpaMM: OCEH, IIeH JeNeHHs MIKall,
no0aBJIeHNE U yJlaJIeHUE PsIIoB U JIp.
5. ®opmarupoBaHue 00BEKTOB AHArPAMMbI
[Ipaktuueckas pabora 2. PaGora co cnuckamm B cpene TabmugyHoro mporeccopa Excel.
KoHconuaanys TaHHBIX.
1. CopTupoBKa CIMCKOB JaHHBIX 10 PA3HBIM MPHU3HAKAM.
ABTO(QUIIBTP, MOJIB30BATENBCKUH, PACIIMPEHHBIN (PUIBTPHI.
OT60p JaHHBIX C MOMOIIBIO (HOPMBI
CtpyKkTypHpOBaHue TabJIuI.
[TonBenenue NpoMeKyTOYHBIX UTOTOB
OObenHeHne JaHHBIX U3 pa3HbIX HCTOYHHUKOB.
VcmoBusa KOHCOMUIAINHA JaHHBIX.
HpaKTI/I‘-IeCKaH pabora 3. PaGora co cBOAHBIMH TabJHIIaMU B cpejie TaOJIMYHOrO Ipoleccopa
Excel

NGOV AL

[TocTpoenne cBOIHBIX TAOIHII ¢ TOMOIIBI0 MacTepa.
MakeT CBOIHOI TaOJINIIBL.

Hacrpoiika napameTpos 1osiei.

4. I'pynnupoBKa JaHHBIX.

w =

Tema 10
[TpakTuueckas padota 1. Pacnipenenénnas oOpaborka nanueix. [ moGansHas ceth IHTEpHET.
1. IIpotokomsl
2. Peructpatopsl
3. Dbpaysepsl
4. MynbTUMEIUWHBIA KOHTEHT
5. ITlouckoBble 3a1poChI

IIpumepbr mecmosbvix 3a0aHul
Tema 1
1. Wndopmanus — 3to:
a) JaHHbIe, OTIIEYaTaHHbIE HA JIUCTE B CBOOOJHOM (popmare
b) cBeneHus 00 0OBEKTaX M SBICHMUAX OKpY’KalOIIEH Cpelbl, KOTOpble YMEHbBIIAIOT
UMEIOIIYIOCS O HUX CTETICHb HEONPEeICICHHOCTH.
C) HEu3MeHseMble CBeJIeHHs 00 00bEKTaX U SBJICHUSIX OKPY>KaIOIIeH cpesibl
2. JlaHHbIE — 3TO
a) Hakomnenue nHpopmanuu 1t IPUHATUS PEIICHUN
b) CsemeHusi, TpPENCTaBICHHBIE B ONpPEICICHHOH 3HAKOBOW CHCTeME W Ha
OIpEe/ICIIEHHOM MaTepHajJIbHOM HOCHUTENE
¢) OO6menayyHOe MOHATHE, BKITIOYAIOIIee B ce0si OOMEH CBEACHUSIMHU MEXIY JTFOIbMU
3. OO6paboTKa TaHHBIX BKIIOYAET CIIEAYIOIINE OCHOBHBIC ONIEpaIiH:
a) Co6op, popmanuzanus, COpTUPOBKA, GUIBTPALUS TaHHBIX
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b) ApxuBanus, 3a1UTa, TPAHCIIOPTUPOBKA, IPEOOPA30BaHNE JAHHBIX
c) Bepusl yTBepkaeHus a) u b)
Tema 2
1. A63a11 TeKCTOBOTO IOKYMEHTa — 3TO:
a) IOCIeI0BaTeIbHOCTh CHMBOJIOB, 3aBEPIIAIOIIAsCS PU3HAKOM KOHIIa ab3ala
b) uacTh TekcTa, coaepkaias B cede 3aBeplIeHHOE B CMBICJIOBOM IUIAHE MOJIOKEHNE
C) 4YacTb TEKCTa, BbIJENICHHAs a03allHBIM OTCTYIIOM
2. Pa3znen TeKCTOBOIO IOKYMEHTa — 3TO:
a) YacTbh TEKCTOBOI'O JOKYMEHTA, UMEIOIIAs 3ar0JI0BOK.
b) CrpykTypHas eIMHHIIA TEKCTOBOTO JOKYMEHTA, B Mpejenax KOTOPOW COXPaHSIOTCS
IpU3HaKU (OpMaTUPOBAHUS
C) YacTh TEKCTOBOI'O JOKYMEHTa, COOTBETCTBYIOIIAsI €TO IJIaBe.
3. Omepamuu peJaKTUPOBaHUs B TEKCTOBOM Mpoiieccope MS Word — ato
a) u3MeHeHHe o(OopMIICHHS TeKCTa JUIs IPUAAHUS €My BHJIa JOKYMEHTa
b) HM3MeHeHHe BHEIIHErO BU1a CUMBOJIOB B TEKCTOBOM JOKYMEHTE
¢) IoOble onepaluu, MEHSIOIINE COCTaB /UM MOCJIEI0BAaTEIbHOCTh CHMBOJIOB TEKCTA.
Tema 3
1. Kaxue naHHble HE MOTYT COAEPKATHCA B sTUCUKaX?
a) YwucnoBbie
b) TekctoBbie
c) [I'paduueckue
d) Hara
2. Yro o3Havaer 3anuch D5:E10?
a) coxaepxumoe sueiiku DS nenuth Ha comepxkumoe E10
b) nmamasoH sueek
c) pabouwuii uCT
3. CKOIBKO ssueek BXOoauT B nuamna3oH A2:C3?
a) 6
b) 4
c) 10
Tewma 4
1. Web-cTpanuma — sto:
a) OJIMH OTAETbHBIN TOKYMEHT B MHPOPMALIMOHHOM IpocTpaHcTBe WWW
b) oTHenbHbIN TEKCTOBBIM TOKyMEHT B HH(OpMaLMOHHOM IpocTpancTBe WWW
C) OTIENbHBIN rpaduuecKuil TOKyMEHT B HH(OpPMAIIMOHHOM npocTpancTBe WWW
2. Cpenu mnepedrciIeHHBIX HMMEH XOCT-KOMIIbIOTepoB Internet BbIOEpHUTE TOT, KOTOPBII
Haxoxaured B Poceun:
a) pop.convey.ru
b) mbe.mplank.de
¢) virginia.edu
3. Pacnpenenennas o0paboTka JaHHBIX — 3TO:
a) 00paboTka JaHHBIX, BBHITIOJHSAEMAas Ha HE3aBHUCHUMBIX, HO CBSI3aHHBIX MEXIY COOOM
KOMIIBIOTEPAX
b) uepapxuunas 06padoTka nHGOpMaIUN
c) o0paboTka JaHHBIX, BeIOIHsIeMas Ha [1K

5. Iloka3aTe/iu M KPUTEPUH OLIECHMBAHHUS TEKYLIUX H IPOMEKYTOYHBIX (popM KOHTPOJIS
5.1 Onenka no BPC 3a 2 cemecTp
Pacuer TKY (TKVY — Tekymuii KOHTPOJIb yCIEBAEMOCTU

Cymma Bcex Koa(p(UIIMEHTOB M0 TEKYLIEMY KOHTPOJIIO ycneBaeMocTH - 0,6.
MaKCHUMaJIbHOE KOJI-BO 0OaJUIOB 3a ceMecTp 1o ycTHoMmy ompocy (0) =100 x 0,12 =12
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MaKCHMaJIbHOE KOJI-BO 0ajjIoB 3a CCMECTP MO KOMIICTCHTHOCTHO-OPUCHTUPOBAHHOMY 3a/IaHUIO

(KO3)=100x 0,14 x 2 =28
MaKCHMaJIbHOE KOJI-BO 06aioB 3a cemecTp 1o tectuposanuto (T)= 100 x 0,05 x 4 =20
MakcuMajbHas cyMMa 6amioB 3a cemectp o TKY = 100 x 0,6=60
Pacuer 1A (ITA — npomexyToYHas aTTecTanus) 3a4er
Koaddunment no npomexxyrounoit arrectanuu - 0,4
MaKCHUMaJbHOE KOoJI-BO 0ayuioB 3a 3aueT (3au) = 100 x 0,4 =40
MakcumanbHO€E KoJi-BO 6aiioB 3a cemectp mo [TA = 100 x 0,4 =40

Tabnuna 5.1.
Onucanue cucmemsl OYeHUBAHUS
O1ieHOYHEIE Koaddurment MaxkcumansHoe Tlokazaremm Kpurepun
cpencTBa Beca KOJI-BO OAJIIIOB 3a OIICHKH OIIEHKH
(HanMeHOBaHME KOHTPOJTBHOM ceMecTp
KOHTPOJIbHOM TOYKH
TOYKH)
YCTHEIH ompoc 0,12 12 KoppekTHocTh 1 MakcumanbHBIN
MIOJTHOTAa OTBETOB | OaJ 3a Bce
OTBETHI MTOJIHEIE,
pa3BepHYTHIE,
000CHOBaHHBIC 2
bayta
KomMnerenTHOCTHO 0,28 28 Ilonnota MaxkcuMabHbIH
- BBITIOJTHEHUS Oast 3a 3a1aHue
OPUEHTUPOBAHHBIE 3aJaHuA 14 6annos, B
3aaHus cemectpe 2
3aJIaHus
TectupoBanue 0,2 20 1) [IpaBunpHOCTE | MakcHMaNBHBIH
pelieHuit; Oas 3a TecT 5
2) KoppektHocTh | Oanios, B
OTBETOB ceMmecTpe 4 Tecra.
Bcero 0,6 60
3ayer ¢ OLIEHKOM 0,4 40 3auer 1-5 GayioB 3a
TIPOBOJIUTCS 110 OTBET,
BOIPOCAaM U MOJITBEPKAAFOIIN
ITOATOTOBJIIEHHOM | 1 3HAHUS B
y MPAKTUYECKOMY | paMKax JCKIUH U
3aJIaHuIo, 00s13aTeNbHOM
KOTOPEIE JTUTEPATypHI, 6—8
OIICHUBAIOTCS IO | OaJIOB — B

10 6am10B Ha
OIVH U3 2
TEOPETHUCCKUX
BOIIPOCOB 3a4eTa
u 20 0ajIoB 3a
3aJlaHHe

paMKax JEeKIui,
00s13aTEILHON U
JIOTIOJITHUTEIIHbHOM
JUTEpaTyphl, 8—
10 6atoB — B
paMKax JICKIIUH,
00s13aTeNLHON U
JIOIOJIHUTEIILHOU
JTUTEPATYPHI, C
3JIEMEHTaMU
CaMOCTOSITCIIBHOT
0 aHajn3a.
3ajanue
OLICHUBAETCS B
COOTBETCTBHU C
MOKa3aTeIIMU
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OIICHKH, HO HE
ooitee 20 OGamIoB.

Bcero 04 40

3aueT MIPOBOAUTCA B KOMIIBIOTCPHOM KJIACCC, C HPUMCHCHUCM CIICAYIOIINUX METOA0B!

[TpomMexyTouHas aTTecTalys MPOBOIAUTCS B KOMOWHUPOBAHHON (opme: MUCBMEHHbBIE
OTBCTHI HAa BOIIPOCHI, YCTHBIC OTBCTHI HA JOIOJHUTCIIBHBIC BOIIPOCHI MO 3a4YCTHBIM 6I/IJI€TaM. Ha
MOJATOTOBKY K OTBeTy naetrcs 45 munyT. Coneprkanue OuseTa Mo AUCUUIUIMHE COCTOUT U3 JIBYX
yacTeil: TEOpEeTUYECKHE BOIPOCHl W MpaKTUYECKHe 3adaHus. B Xxone cpaum 3adera CTyACHT
BBITIOJIHSIET TpakThueckyr pabory Ha [IK. Ilpumenenue OalabHO-pEUTHHTOBOM CHUCTEMBI
MO3BOJIACT BBICTABUTH 3aUCT IO PC3yJibTaTaM paGOTBI B CEMCCTpPC (HO HUTOraM IMPOBOAHUMOIO

TEKYIIEro KOHTPOJIS).

B ciydyae npuMeHeHHs IUCTAaHLMOHHOIO PEXKHMMa IMPOMEXKYTOYHOM aTTECTaluud OHA
MIPOBOJIUTCSA CIIEAyrONTUM 00pa3om: ycTHO B JIOT/muchMeHHO ¢ TPOKTOPUHTOM/ TECTUPOBAHHUE C
IIPOKTOPUHIOM. [lJI1 yCIIEIIHOrO OCBOEHHUs Kypca y4alleMyCs PEKOMEHYyETCsl O3HAKOMUTHCS C
JIUTEpATypoOil, pa3MEILIEHHOM B pa3zesnie 7, U MarepruaiaMu, BbU1oKeHHbIMH B JIOT.

5.2 Ounenka no bPC 3a 3 cemectp

Pacuer TKY (TKY — Tekynuii KOHTPOIb YCIIEBAEMOCTH
CymMma Bcex K03(h(pUIIMEeHTOB MO TeKyIIeMy KOHTPOJIO ycreBaeMocTH - 0,6.

MaKCUMaJIbHOE KOJI-BO OAIIJIOB 3a ceMecTp 1o yctHomy ompocy (O) =100 x 0,12 =12

MaKCHMaJIbHOE KOJI-BO 06a/uIoB 3a cemecTp 1o 3aaanuto (3) = 100 x 0,12 x 4 =48
MakcuMaibHas cymma 6amnoB 3a cemectp mo TKY =100 x 0,6=60
Pacuer [TA (ITA — npomMexyToYHas aTTecTalus) K3aMeH
Koaddumment no npomexxytodHoii arrecrtanuu - 0,4
MaKCHUMaJIbHOE KOJI-BO 0aJII0B 3a sk3ameH (Dk3) = 100 x 0,4 = 40
MakcumanbHO€ KoJi-BO 6aiioB 3a cemectp mo ITA = 100 x 0,4 =40
Tabnuma 5.2.
Onucanue cucmemol OUCHUBAHUA
OrneHovHbIe Koapummenr Beca |  MakcumarbHoe INokazaremu Kputepun
cpencTBa KOHTPOJIBHOM KOJI-BO OAJLIOB 32 OLICHKU OIICHKH
(HamMeHOBaHME TOYKH ceMecTp
KOHTPOJIBHOHI
TOYKH)
VYcTHbIN onpoc 0,12 12 KoppekTtHOCTh 1 MaxkcuManbHbIN
MOJTHOTA OTBETOB | Oait 3a Bce
OTBETHI MOJHBIE,
pa3BepHYTHIC,

000CHOBaHHEIE 2
Oasia

KoMneTeHTHOCTHO 0,48 48 ITonnoTa MakcHuMaIbHBIA
- BBITTOJTHCHHS OaJ 3a 3amaHue
OpHUEHTHUPOBAHHBIC 3a/1aHuS 12 6aos, B
3a/1aHus cemectpe 4
3aJIaHUs
Bcero 0,6 60
DK3aMeH 0,4 40 DK3amMeH 1-5 GamnoB 3a
MTPOBOJIUTCS 110 OTBET,
BOIIpOCaM U MO ITBEPKAAFOIIN
MTOATOTOBIICHHOM | ¥ 3HAHUSA B
y MPaKTUYECKOMY | pamMKax JICKIHH U
3aaHUIO, 00s13aTeILHON
KOTOpBIE JIUTEepaTyphl, 6—8
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OIICHUBAIOTCH 110
10 6amtoB Ha
OJIUH U3 2
TEOPETUUCCKUX
BOIIPOCOB 3ayeTa
u 20 6anioB 3a
MIPaKTUIECKOE
3aJaHHe

6asioB — B
paMKax JeKIuH,
00s13aTEILHON 1
JIOTIOJIHUTEJILHOM
JUTEpaTyphl, 8—
10 6ayu10B — B
paMKax JIeKIIUH,
00s13aTEILHON U

JIOTIOJTHUTETEHOM
JIATEPATYPHI, C
3JIEeMEHTaMU
CaMOCTOSITEIILHOT
0 aHajn3a.
IIpakTrueckoe
3aJJaHHE
OLICHUBAETCS B
COOTBETCTBHHU C
IOKa3aTeIsIMHU
OIICHKH, HO HE
6onee 20 OayIoB.

Bcero 0,4 40

DK3aMeH IPOBOJUTCS B KOMIIBIOTEPHOM KJIACCE, C IPUMEHEHUEM CJIETYIOIUX METOOB!

[IpomexxyTouHasi arrecTanus NPOBOJUTCS B KOMOWHHPOBAHHOW (opme: MUCHMEHHBIC
OTBETHl Ha BOIPOCHI, YCTHBbIE OTBETHl HA JIOMOJHUTENIbHBIE BOIPOCHI MO 3K3aMEHAIMOHHBIM
ouneram. Ha monrotoBky k orery maercst 45 muuyTt. ComepikaHue Owiera MO AUCHUTUIAHE
COCTOUT M3 JIByX 4acTeill: TeOpeTHUecKue BOIPOCHl M MpaKkTHUecKue 3anaHus. B xoxe cpaum
9K3aMEHa CTYAEHT BBINOJHAET mpakTuueckyto pabory Ha I[IK. Ilpumenenue OGannbHO-
PEUTHHTOBOW CHCTEMBI MTO3BOJISET BHICTABUTH 3K3aMEH 110 pe3yJibTaTtaM padoThl B cemecTpe (110
UTOTaM MPOBOJUMOTO TEKYLIET0 KOHTPOJIs).

B ciyuae mpuMeHeHHs AMCTAaHIIMOHHOIO peXUMa MPOMEKYTOUHOM aTTecTalud OHa
MIPOBOJUTCS CIenyroImuM oopazom: yctHO B IOT/MuchMEeHHO ¢ TPOKTOPUHTOM/ TECTHPOBAHHE C
MPOKTOPUHIOM. /{7151 yCHEIIHOrO OCBOGHUS Kypca ydaleMycsi peKOMEHIYeTCsl 03HAKOMHTBCS C
JUTEpPaTypo, pa3MEIIeHHOH B pa3jiene 7, U MaTepuagamu, BbutoxkeHHbIMU B JJOT.

HUroroBasi O0anibHasi oleHKa nmo AucuuiuinHe 3a cemectp = Pesyabtar TKY +
Pesyabrat 1A

5.3. lllkaj1a oeHUBaHUSA

Onenka pe3ysbTaTOB MPOU3BOAMUTCS Ha OCHOBE OamibHO-pedTHHroBoi cucrteMsl (BPC).
Hcnons3oBanne bPC ocymectsisercs B coorsercTBuu ¢ ITpukazom PAHXul'C Ne02-2531 ot
12.12.2024 r "O6 ytBepxnaeHun IlonoxkeHus o eAUHON OaIBHO-PEUTHHIOBOM CHUCTEME
OLIEHMBAHMS YCIIEBAEMOCTH CTYJEHTOB AKaJeMUU U €€ HCIOJIb30BAHUU IPU IOBEACHUU
TEKyIIeH U IPOMEXKYTOUHOU arTecTanuu’.

Cxema pacyeToB JOBOJUTCS 10 CBEJIEHHs CTYJIEHTOB Ha MEPBOM 3aHATUHU MO JaHHOM
IMCUUIUIMHE, SIBIISIETCSI COCTaBHOW YacThi0 pabodell mporpaMMbl TUCIHMIUIMHBI M COAEPIKUT
MHPOPMALIMIO [0 U3YYEHUIO AUCLUIUIMHBI, YKa3aHHYIO0 B [lonoxeHun o OamibHO-peHTHHIOBOM
cUCTeMe OIIeHKH 3HaHuil oOyuatomuxcs B PAHXul'C.

B coorBercTBUM ¢ OalIbHO-pEHTHMHIOBOM  CHCTEMOM  MaKCHUMajbHO-pacueTHOe
KOJIM4YecTBO 0aiioB 3a cemecTp coctanisier 100, U3 HUX B paMKaX AMCUUILIIMHBI OTBOJUTCS:

60 GayIJI0B — Ha TEKYIIUH KOHTPOJIb yCIIEBAEMOCTH;

40 6ayIOB — HAa MMPOMEKYTOYHYIO aTTECTAIINIO;

dopmyJia pacyeTa UTOroBoI 0AVIbLHOM OLIEHKH O JUCIHUNINHE
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Wrorosas 6amibHas oneHka no pucuuiinae = Pesynstar TKY + Pesynbrat [TA

B ciryuae eciu cTylieHT B TeUeHUE ceMecTpa He HabupaeT MUHUMAaIbHOE YUCIIo OaioB,
HeoOXoauMoe JUid CcIaud NIPOMEXYTOYHOM aTrTecTallMd, TO OH MOXET 3apaboTaTh
JIOTIOJTHUTENIbHBIE OalIbl, OTPabOTaB COOTBETCTBYIOIIME pa3feiibl IUCIUIUIMHBI, MOJYYHB OT
IpernojaBaTesiss KOMIEHCUPYIOUINE 3a/1aHus.

B cnydae monmyuyeHus Ha MPOMEKYTOYHOW aTTECTAIlMM HEYOBIETBOPUTEIHHON OIECHKU
CTYIEHTY IIpPEeNOCTaBJISIECTCS IpaBO IOBTOPHOI aTTecTallud B CPOK, YCTaHOBJIEHHBIA IS
JMKBUIALUY aKaJIeMHUYECKOH 3a/10JKEHHOCTH MO0 UTOTaM COOTBETCTBYIoUIeH ceccuu. CTyJeHT,
HaOpaBIIMI B TEUEGHHE CEeMecTpa CyMMy OaUloB, JOCTATOYHYIO ISl TIOJYYCHHS OIEHKH
"3auTeHo" U "ymoBieTBOpUTENbHO" (55 0amIoB) MOXET MOJIYYUTH OLEHKY 0€3 MpOXOKICHUS
MIPOMEXYTOUHOI aTrectanuu. B TakoMm ciydae CTyAeHT 00si3aH BbIpa3UTh CBOE COTJlacHe Ha
MOJIyYeHHE OLICHKH 0e3 MPOX0XKIAEHHUs MPOMEKYTOUHOM aTTecTtanuu. CTyEHT BIIpaBe O0TO3BaTh
CBO€ COIJIacue Ha MOJIy4eHHE OLEHKU 0e3 MPOXO0KIEHUs MPOMEKYTOUHOM aTTecTalluy He Ooee
OJTHOTO pa3a M He IMO3JHee, YeM 3a OJMH JeHb JI0 Hayala MpOMEXYTOUYHOM arrectauuu. Eciau
CTYIEHT XOYeT MOJY4YUTh Oo0Jiee BBICOKYIO OIICHKY, OH JIOJDKEH MPONTH MPOMEKYTOUHYIO
arrectanuio. CTyIEHT HMMEET IpaBO BBIPA3UTh CBOE COIJacMe€ Ha TMOJy4YEHHE OIEHKH 0e3
MIPOXOXKACHHS POMEKYTOUYHOW aTTECTAllMM M OTO3BAaTh COOTBETCTBYIOLIEE COTJIACHE TOJIBKO B
MEPUOJ TIOCIe TMOTYYeHHs OallJIoB 32 BCE KOHTPOJBHBIE TOYKHM B paMKax TEKYIIETO KOHTPOJISI
ycreBaeMocTd W He mosfaHee | (omHoro) pabouero AHS A0 JaThl Hadajga MPOMEKYTOUYHOM
aTTecTalluy MO AUCIUILTNHE.

Cucrema nepeBosia UTOrOBOM OaylIbHOM OIIEHKU B TPAJWLMOHHYIO U OMHApHYIO HOBOMY
npukazy PAHXul'C.

Tabmuma 5.3.
HTrorosas 6a/sibHast Tpapunuonnas Bunapnas cucrema ECTS
onenka no bPC cucremMa
PAHXul'C
95-100 A/ passed
85-94 OTIIHO B/ passed
75-84 XOpOIIO 3a4TCHO C/ passed
65-74 XOpOIIIO D/ passed
55-64 YAOBJIETBOPUTEIHHO E/ passed
0-54 HEYIOBJICTBOPUTEITHHO HE3a4TEHO F/ no passed

CrnenyeT npuaepKuBaThCs CIEAYIOLIUX Kpumepues OUEHKN 3HaHUM:

OueHka «omauuHo» BBICTABISIETCS B TOM Ciyyae, KOTJa CTYJEHT JAEMOHCTPUpYET Ha
BBICOKOM YPOBHE 3HAaHHE OCHOB TEOpPUU U (HOPMUPOBAHHE HABBHIKOB KPHUTHYECKOTO aHAIM3A.
CryneHT noapoOHO U3NaraeT coliep:KaHue BOMPOCa: MUCUEPIIBIBAIOLIE, [TOCIEI0BATENBLHO, YETKO
U apryMEHTHPOBAHHO H3JIaraeT MaTepuai; JEMOHCTPUPYET CIOCOOHOCTh PEKOHCTPYHPOBATH
apryMEHTAallMI0 aBTOPOB [0 TEME, CChLIACTCS B OTBETE HA 3HAYMMbIE MOHATHUS TEOPUU
KOMMYHHMKAIH, IEPBOMCTOYHUKHN WIN aKTyaJIbHbIE MCCIIEIOBAHUS; MOSCHAET YTBEPKICHUE HA
YMECTHBIX TPUMEpPAX; YBEPEHHO OTBEYACT Ha [OMOJHUTEIbHBbIE BOIPOCHL, CBOOOIHO
opueHTHpyeTcs B TeMe. CTyIeHT 1EMOHCTPUPYET IIyOOKOe IOHUMAHUE BOIIPOCA U 03BYYHUBAET
BO3MO>KHbBIE HHBIE TOYKHU 3PEHHS Ha BOIPOC, MOABEPrasi UX KPUTHUECKOMY OCMBICIICHHIO.

OneHka «xopouwio» BBICTABISETCS B TOM CiIy4ae, €CIIM CTYACHT HOAPOOHO H3Iaraer
coJiep>kaHue Ouiieta, HO yIYCKaeT HEKOTOpbIE acleKThl pacCMaTpUBAEMOro MOJX0Aa/METoHa;
JIEMOHCTPHPYET CHOCOOHOCTh YAaCTHYHO PEKOHCTPYHPOBATh ApryMEHTAIMI0 aBTOPOB, Ha
KOTOpBIX cchutaeTcsi. OOpamjaercss K MOHATUSM, OJHAKO, HE MOXET IOJHO TOKa3aTh HX
3HaYUMOCTb JIJIsl OTBETa Ha Bompoc. [losicHsIeT yTBepKieHue Ha YMECTHBIX IPUMEpaX; OTBEUAECT
HAa JIONOJHUTEIIbHBIE BOIIPOCHI 10 TEME ¢ HEOOIBIIMMU Tay3aMH B Pa3roBOpeE.

Onenka «yodoeiemeopumenvHo» BBICTABISIETCS B Cilydae, KOT/la CTYAEHT H3JIaraet
coJiep>kaHue OuiieTa MOBEPXHOCTHO; IEMOHCTPUPYET KPUTUYECKYIO OLIEHKY BO3MOXKHOCTEH
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MPEJICTABJICHHOTO TMOX0/a/METO/Ja Ha YPOBHE «3IPaBOTO CMBICTIA»; HE BBIXOJUT HA YPOBCHD
aOCTpakTHBIX TOHATUN, HYXKHBIX JJIs aHainu3a KadecTBa HH(opmauuu. JlemMoHCTpupyer
CIOCOOHOCTH YaCTUYHO PEKOHCTPYHPOBATH apTyMEHTAII0 aBTOPOB, HA KOTOPHIX CCHUIAETCS, HO
nomyckaeT ommuOku. IlosicHseT yTBep)KIeHHWE Ha TpUMEpax, HO HE BCErJa Cpa3y MOXKET
000CHOBaTh WX yMecTHOCTb. OTBeYaeT Ha JOMOJHUTENIbHBIE BOMPOCHI MO TeME C May3aMu B
pasroBope U OIMIMOKAMHU.

OneHka «HeyoogremgeopumenbHoy BBICTABISETCA CTYACHTY B TOM cilydae, €cild OH
u3JaraeT coJep)kaHue Ouiieta C)Karo, HE OTpaxas CYTH BONpOca; HE JIEMOHCTPUPYET
KPUTHYECKYI0 OIICHKY BO3MOXXHOCTEH TMpEACTaBIEHHOTO MOAX0/a/METO/Ia; HE Ha3bIBaeT
HUKAKUX allbTePHATUBHBIX TO3WIMKA MO JaHHOMY Bompocy. He crmocobeH pexoHCTpyupoBaTh
apryMEHTAIlMI0 aBTOPOB, JAOMYCKAaeT cephe3Hble omubOku. He wucmonmp3yeT mnpumepsl, 00
MNPEATTOKCHHBIC TPHUMEPBI HE OTpaXar0T CYThb BOIIpOCa. He otBeuaeTr Ha JOITIOJIHUTCIIbHBIC
BOIIPOCHI IO TEME.

6.0l.leH0'-[HLIe MaTepHuaJbl l'[pOMG)KyTO'-lHOﬁ aTTeCTAllMi IO JUCHHUIIJIMHE

6.1. 3aueT W SK3aMeH MPOBOJATCS C NPUMECHEHUEM CIIEIYIOIIMX METOJIOB: YCTHOE
co0eceoBaHKE TI0 BOIPOCAM M BBITIONHEHUE MPAKTUYECKOTO 3a/1aHUS.

B cimywae mpoBeneHHS TPOMEKYTOUYHOM aTTECTalldd B JAWCTAHIIMOHHOM PEXKHUME
ucnonb3yercs miargopma Moodle u MTS Link.

6.2. OneHo4HbIe MaTepuaIbl IPOMEKYTOYHOM aTTECTAllUH

Tabmuua 6.1.
Komnonenm | Ilpomescymounsiil / kiouegoui Kpumepuii oyenusanus
KoMnemeHyu UHOUKAMOP OYEHUBAHUSL
u
YK OC-6.1 CryneHT caMOCTOSITETEHO CryneHTt ymeer padoTath ¢ OOJIBITMMH MacCHBaMH
aKTyaJIM3UPYyeT U pacuIupsieT UHQOPMAINH, IEMOHCTPUPYET HAUUTAHHOCTD,
3HAHMSI 110 TEMATHKE CBOOOJHO OPUEHTHUPYETCS B CUCTEME
WHQOPMAIIOHHBIX PECYPCOB XYJI0’)KECTBEHHBIX IIEHHOCTEH 0T€UECTBEHHOU U
3apy0eXHOH JUTEepaTyphl IPH UHTEPIIPETALINN
UH(QOPMAINK AJIs1 HHTEPHET-KOMMYHHUKAIIHU.
YK OC-6.2 CTyaeHT caMOCTOSTEIIEHO CTymeHT KOPPEKTHO MOAETUPYET MapaMeTphl
cobupaet u 00pabaThiBaeT MHTEPHET-KOMMYHHUKALIUH, IPEIOCTABISAET
MaTepHabl U YIEKTPOHHBIX WHQOPMALHIO B yIOOHOM JUIS LENIEBOH ayAUTOPHU
pacchUIOK (opmarte 1 cBOOOIHO paboTaET C MpOrpaMMaMHu-
arperaropamu.
CTyaeHT MOTHBHPYET OTOOP HH(POPMALIUH U3
PasHBIX UICTOYHUKOB, ONTUMAJILHO pacrpeleisieT
MOTOKH UH(OPMAIMH, TPAMOTHO HACTPaUBAET
KpPOCCIIOCTHHT.
OIIK-6.1 CrTyneHT peaakTupyeT CryneHT cBOOOTHO OpUEHTHPYETCS B
MH(OPMAIHIO Ha caiTe MH(QOPMATIOHHO-KOMMYHHKAIMOHHBIX
TEXHOJIOTHAX, CAMOCTOSITETLHO TPUMEHSET
nporpaMMHoe obecrieyeHre Mpy MOAr0TOBKE
PEKIIAMHOTO NIPOAYKTA WIIM TEKCTA 110 CBA3AM C
00I11ECTBEHHOCTBIO.
OIIK-6.2 CTyneHT KOHTPOIHUPYET CryaeHT cBOOOAHO MPUMEHSET HHCTPYMEHTEI
Ka4eCcTBO OTOOPaXEHHUSI TEKCTOB | CHEHUAIBHBIX MPOTPaMM IS PEJaKTUPOBAHUS
MaTepHajoB B MHTEPHET-CPEJE.

Ka)KI[I:Iﬁ CTYACHT Ha 3a4€TC M 3K3aMCHC BBLIINMOJIHACT IMPAKTHUYCCKOC 3aJaHUC, KOTOPOEC
IMMO3BOJIACT MPOBCPUTH CTCIICHL OBJIAICHUA YMCHUSAMU U HABBIKAMU.

16



B cnydae npuMeHEHHs AMCTAaHIMOHHOIO peXHMa IPOMEXYTOYHOH aTTeCTallud OHa
MPOBOAUTCA caeayromuM o0pa3zom: ycTHO B JIOT/MrucbMeHHO ¢ MPOKTOPUHTOM/ TECTUPOBAHUE C
IIPOKTOPUHIOM. JlJI1 yCIIEIIHOTO OCBOEHUS Kypca ydalleMycsi PEKOMEHYyEeTCsS 03HAKOMUTBCS C
JUTEPATYPOU, pa3MEIIEHHON B pa3jene 6, 1 MaTepuaaMy, BblIokeHHbIMU B [IOT.

el e

© N

10.
11.
12.
13.
14.

15.
16.
17.
18.
19.
20.

21

37.
38.
39.
40.
41.
42.

Tunosble o1leHOYHBIE MATEPHAJIBI IPOMEKYTOUYHOI aTTecTALMHU
Ilepeuenv 6onpocos 071 N0020MOBKU K 3auemy u IK3amMeHy

WNndopmartuka kak ¢pyHIaMeHTalIbHAs HayKa U 00J1aCTh MPAKTUYECKOM e TEIbHOCTH.
[Tousatue 06 napopManoHHOM ob1iecTBe. OCHOBHBIE MPU3HAKU U TCHICHIIMH PA3BUTHS.
DBOJIONUS Pa3BUTHSI BHIYMCIUTEIBHON TEXHUKU.
[Tousarue «undopmanus». Ilokazarenu kadectsa HHPpOpMaUK. AJTEKBaTHOCTD
nH(pOpMaLUH.
IIpencraBnenue nHGpOpMaLuu B KoMIbloTepe. EAMHUIBI n13MepeHust UH(OpMAIIHH.
[TonsiTue nHoOpMaIMOHHON TeXHOIOTHU. Brbl HH(DOPMALMOHHBIX TEXHOJIOTHI.
[TonsTHe HOBOW MH(POPMALTMOHHON TEXHOJIOTHH.
Nupopmannonnsie cucremsl. Tumst UC.
Crnpasouno-nipasossie 1C.
AmnmnapaTHble cpeiCTBa IEPCOHATBHOIO KOMIIBIOTEPA.
Cxema 00paboTku MHPOPMAITUN HAa KOMITBIOTEPE.
Bunel v Ha3HaYeHHe 3alIOMUHAIONINX YCTPOMCTB MEPCOHATBHOIO KOMIIBIOTEPA.
Bunsl 1 Ha3HaueHue nepu(epuitHbIX YCTPOICTB MEPCOHATBHOIO KOMITBIOTEPA.
[Tonsitne mporpammuoro obecrneuenus. Kiaccudukamnms mo GyHKIIMOHATEHOMY
IIPU3HAKY.
CTpyKTypa CHCTEMHOTO IMPOrPAMMHOI0 00ECIICUEHUSI.
@DyHKIMY U HA3HAYEHHUE ONEPALMOHHON CUCTEMBI.
OC Windows. Ilpusnaku rpadudeckoit ornepauoHHON CUCTEMBI.
@DyHKIMY 1 HA3HAYEHHUE CEPBUCHBIX CUCTEMHBIX IIPOTPaMM.
XapakTepucTuKa MakeToB NPUKIAIHBIX TporpamMm. [oHsITHE MPOrpaMMHOTO IPOAYKTA.
HazHaueHne MHCTpYMEHTAJIbHBIX CUCTEM IIPOTrPaMMHUPOBAHUS.

. Komnerorepuslie cetu. Knaccudukanus u Ha3HaueHuUe.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.

Hctopus co3nanus cetu MHTepHeT. OCHOBHBIE CITY>KOBI.

[Touck nndopmanuu B cetu MuaTepuer. CounanabHble CETH.

[ToHsATHE KOH(UACHIUAIBHOCTH U LIEJIOCTHOCTH MH(POPMAIIUH, TPUYHHBI UX HApYIICHUS.
Nudopmanronusie yrpo3sl. Bubl BpeJOHOCHBIX POTrpamMM U CpesicTBa OOPHObI C HUMHU.
[TonsaTue u cBoiicTBa anroputma. CriocoObl OMUCAHUS AITOPUTMOB.

OCHOBHBIE CTPYKTYpPBI aITOPUTMOB.

S3pIKN IpOrpaMMHUPOBAHUS.

XapakTepucTuky U QyHKIMOHaIbHbIE Bo3MokHOCTH OC Windows.

[Tonw3oBarenbckuii uaTEpdeiic cpeast MS Windows XP.

ApxuBupoanue (aiinos. Cpena apxuaropa WinRar, WinZip.

dopmaTpoBaHUE JTOKYMEHTa B TEKCTOBOM Iporeccope Word.

Omnepanuu ¢ rpagpuueckuMu 00beKTaMH B TEKCTOBOM Ipotieccope Word.

Coznanue u paboTa ¢ TabmuamMu B TEKCTOBOM mporieccope Word.

Pa3zpaboTka 6;1aHKOBOTO JOKYMEHTa B TEKCTOBOM Tiporieccope Word.

BcraBka B nokymenT Word ornasneHus, ykasarenel, CHOCOK, IpUMEUaHui, aHHOTAINH,
CIUCKA WIUTFOCTpALU.

Co3aHue pacchUIKM CEPUIHHBIX MTUCEM B TEKCTOBOM Iporieccope Word.
OynknmonanbHbIe Bo3MokHOCTH TT1 Excel. [Tonp3oBarensckuii uaTEpdEiic.
OtHocurenbHble U abcomoTHbIe cebutku B TII Excel.

Boruncnenus no ¢popmynam, crannaptasie pynkiuu B TIT Excel.

I'paduueckoe npencrasienue aanHbix B TI1 Excel.

PaGora c anexTpoHHOI Tabnuiel kak ¢ 6a30il TaHHBIX (CIIHUCKH): eI U CPEJICTBA.

17



43. KoHconuaanus JaHHBIX B AJICKTPOHHOM TabIuIIE.

44. TTocTpoenue cBoHOM TabauIel B Excel n aHanu3 qaHHBIX ¢ €€ TTOMOIIBIO.

45. TIporno3upoBaHue 1 perpeccHoHHbIN ananu3 B Excel.

46. [Togbop mapameTpa U ClieHapUH B JIEKTPOHHBIX Ta0nuiax Excel.

47. PenieHre oNTUMU3AIMOHHBIX 33134 B Excel ¢ moMombto nactpyMenTa [louck pemienust.
48. [ToaroroBka npe3eHTanuu B opmMare TEKCTOBOro 1okyMenta Word.

49. Tunsl 0OBEKTOB ciaiga

50. Crioco0Obl HaBUTAIIMU B TIPEJIENIax MPEe3eHTAIUN

IIpumep npaxmuuecko2o 3a0anus Ha 3aueme u IK3AMeHe
Cutyarus. Jlns TOATOTOBKM CTaTh O paboTe ¢ OOpalleHUsIMH TpaxJaH [0 BOIPOCaM
KWINITHO-KOMMYHAJIBHOTO XO34MCTBa BaM HEOOXOJMMO TPOAHAIU3UPOBATH CTATUCTUKY
obpamienunit npuHATHIX B CI16 ['KY "I'MIL". Pe3ynbTaT nponsutocTpupyiTe rpaduuecky.

1. OtkpolTe TIIaBHYI CTpaHully caita "['OpoJckod MOHHUTOPUHIOBBIM LEeHTp "

http://spb112.ru/ . Ilepeitaure B pazaen "CraTuctuka".

2. B cpene tabmuunoro nporneccopa EXCEL co3naiite Tabnuiry mo oOpasiy, U 3alOJHUTE
e, UCIIOJIb3Ys CTAaTUCTUYECKUE JaHHbIE caiiTa 3a MPeIbIIyIIui MECSI.

3. B otTnmenpHBIX sS4YEHKax BHH3Y TaOJMIBI pacCUyUTaWTe oOIIee W CpeaHee YHUCIO
oOparieHuil.

4. Baenute pacueTHble GOpMYIIBI B siueiiku cTonbua " Jloms ot obiero yrcna oOpaiieHui B
nporenTax ". (=KonmuectBo oOpamennii 32 mecsi 20 roga/HToro)

5. IlpounntocTpupyiTe pe3ynbTar BeluuciaeHnil Ha KpyroBoil nuarpamme.

6. Otbepure Te oOpalieHus, TAe KOJIMYECTBO BBIIIE CPEIHETO 3HAUCHUS, pPE3yJbTaT
IIOMECTUTE Ha OTJEIbHOM JIUCTE.
O6pasen oopMIICHHS 3a1aHUS:

CTaTHCTHEA opameHHi, IPHHATEIX B CIIG TKY "TMIL["

CTpykTypa obpamennii B CTI6 TKY "TMIT" 3a Mecan 20
roga
KoamgecTro HAoas o1 2
5 0 obmero a‘npaqeﬂmaxkoﬁme.uyuumyaﬁpamenuu
ofpamermii 1a
Obpamenne wecsm 20__ amena
roga obpamennii B IIpedocmasiena Omnpasaene 6
uHpopMauun Pedepaishyo
Otmpaeneno & Peepamayto cNpaseIHeze OMLUGOIONCAPHY IO
MPOTHE OTIOKAPHVED CIYKOY 111 9% xapaxmepa; 10% cayaely faGln); 9%
(«ln)
OTmpaeneso e I nagHoe
vopasnesse MBI no r.Cankt- — 15% Omnpasaens &
TeTepbypry u JleHMETpacKol s E:;;?ey@ga.1anw
A no 2. Canrm-
obmact («02») Hemepéypzyu
Otmpaeneso B Topoackyro Jenunzpadcroi
CTEHIH CKOPOi MeTHIMHCKOH 3333 27% ebaacmu («02n); 18%
momorm («03»)
OTNpas/eHo B 0praHu3aImoL Omnpasiens 6
OKA3BIEAIIHE FITHIIHO- 4444 36% OPZAHUSE YU,
KOMMYHAILHEIE YCIVTH ONATMATIONTE,
i ' E O HO -
TIpenocTaEneHa MHbopMAIs 1234 T RoACMpaASE
CIPAEQYHOT 0 XapaKTepa yeayau; 36%
Hroro 12344
Cpeanee 2468.8
Omnpasaeno &
Topodckyro cmanuure
cropoiMeduBuRCKOTE
noMowu (w03s); 27%

6.3. MeToanueckue MaTepuajbl 0 OCBOCHUIO THCUMILTHHBI

Paboueii mporpaMMoil JUCHMIUIMHBI MPEIYCMOTPEHBI CIEIYIOIUEe BHUIbI ayJUTOPHBIX
3aHATUN: JTEKIUH, IPAKTUUECKUE 3aHITHSL.

Tematuka mpakTHdeckux paOOT HampaBieHa Ha 3akpelyieHue U yriayOsieHue
TEOPETUYECKUX 3HAHWM, MOJYYEHHBIX CTYJEHTaMH IIpU CaMOCTOATEIbHOW pabore, Ha
HKCHEPUMEHTAIbHYI0 TPOBEPKY TEOPETUUYECKUX IIOJIOKEHHH, BBIpaOOTKY YMEHHH U
MIPAKTUYECKUX HABBIKOB PabOThl ¢ KOMIBIOTEpHOM TeXHUKOH. CTyIEHT HOHKEH HAy4YMThCA
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aHAJM3UPOBATh MOJyUYECHHBIE PE3yJIbTaThl PA0OTHI, CPABHUBATH PA3TUUYHBIE METO/IbI JJOCTHKEHHS
MOCTABJIEHHOW LIE€JIM U HA UX OCHOBE J€NIaTh BHIBOJIBI.

Onucanue y4yeOHOM AMCHUIUIMHBI M METOJIUKA BBIMOJIHEHUS MPAKTUYECKUX 3aHATHIM
UMEIOTCS B pecypcax cetu (paxyinpreTa. [loaroToBka K mpakTuueckoi paboTe mperycMaTpuBaeT
U3yuyeHHe TeopeTHYecKoro wmarepuaia. llepe BBIOJHEHHEM MPAKTUUYECKOM  paboThI
HEO0OXOJUMO BHMMATEIbHO O3HAKOMUTHCS C ONMCAHUEM MPAKTUYECKOTO 3aJaHUs, YSCHUTH, B
YeM COCTOAT e€ IieNib U 3aJJaHHble Pe3yJbTaThl. BhIoMHEHNE KaX101i pabOThl COMPOBOXKAAETCS
opopmiuenueM. [1o pesynbraram 3amuThl paOOTHI BHICTABIISECTCS OICHKA.

C uenpio KOHTpOJI CPOPMHUPOBAHHOCTH KOMIIETEHIMH pa3paboTaH (OHJI TECTOBBIX
BonpocoB. Ero wucnonp3oBaHHe TO3BOJSET pealn30BaTh OalJIbHO-PEUTUHIOBYIO OLEHKY,
orpesesneHHyo npuka3zom ot 28 aBrycta 2014 r. Ne168 «O npumeneHnn 0anibHO-peHTHHIOBOM
CUCTEMBI OLIEHKH 3HAHUM CTYJIEHTOBY.

Jis akTMBM3alMK pabOTHl CTYIEHTOB BO BpeMs KOHTAKTHOW pabOThI C MpernoiaBaTesieM
4yacTh 3aHATHI MpPOBOJATCS B MHTEpPAKTUBHOM (opme. B ocHOBHOM HHTepakTHBHas (opma
3aHATHI oOecreunBaeTcsl MPH MPOBEICHUM 3aHATUH B KOMIIBIOTEPHOM KJacce M B Ipoliecce
3amuThl padoThl. HTepakTHBHAS hopMa oOecrieunBaeTcs HaAIMYMEM pa3paOOTaHHbIX (aiIoB C
3a[JaHUSIMU, HAJTMYUEM KOHTPOJIBHBIX BOIIPOCOB, BO3MOXHOCTBIO JOCTYyIa K TECTEPY.

Jlns paGoThl ¢ TeYaTHBIMHU U 3JIeKTPOHHBIMH pecypcamu C3UY nMmeercss BOZMOKHOCTh
JIOCTyNa K OJIGKTPOHHBIM pecypcam. OpraHuszanus paOOThl CTYAEHTOB C 3JIEKTPOHHOU
OMOIMOTEKOM yKa3aHa Ha caliTe MHCTUTYTA (cTpaHule caiita — «Hayunas o6unbmuoTexay).

Pab6ota co cnuckom autepatypbl. OCHOBHAs JTUTEpaTypa OCBAaUBAeTCA B MOJHOM OOBEMeE.
JlonosHUTENbHAS TUTEpaTypa (paKyIbTaTUBHAS AJI1 OCBOCHUS.

Bonpocwl ona camonposepku

Tema 1.

1. Tlonsarue undopmaruu u nanHbix. CBoiicTBa HHPOPMALIUY.

2. llonatue MHPOPMAITMOHHOTO TpoIiecca.

3. TlonsaTue u CTpyKTypa HHPOPMATUKU. XapaKTepHbIE YePThl HH(POPMAIIMOHHOTO
oOuiecTBa.

Pone nadopmMaTuzamy B pa3BUTUN OOILECTBA.

OcoOeHHocTH pbIHKA HHGOPMAIIMOHHBIX YCIIYT U IPOAYKTOB.
WHopManmoHHbIE yTPpO3bl, UX BUIBI.

MeTob! U CpeIcTBa 3aIUTH HHPOPMAIIHIH.

CrpyKTypa nepcoHanbHOI0 KOMIIBIOTEPA.

. OcnoBHble koMnOoHeHTHI 11K 1 nx Ha3HaueHwue.

10. OcHOBHBIE XapaKTEPUCTUKU NIEPCOHAIBHOTO KOMIIBIOTEPA.

11. Knaccuduxanus u xapakTepuCTHKa COBPEMEHHBIX KOMITbIOTEPOB MO (HYHKIIMOHATBHBIM
BO3MO>KHOCTSIM.

12. DBomonus 9BM

13. OcHOBHBIE OHATHUS POrpaMMHOro obecreueHus SBM.

14. Knaccudukaius nmporpaMMHOTO obecTiedeHus o chepe UCIOIb30BaAHUS.
15. CocTaB CUCTEMHOTO MTPOrPAMMHOT0 0OeCIIeUEeHUSI.

16. CocraB NpUKIATHOTO TPOTPAMMHOTO 00ECIICUEHUSI.

17. WncTpyMeHTapuil TEXHOJIOTUHU POTrPaMMHUPOBAHMUS.

Tema 2.

Cdepsl HCONB30BaHUS TEKCTOBBIX JTOKYMEHTOB.

WnTepdeiic TekcToBOrO Mpoieccopa.

WNudopmannoHHbie 00BEKTHl TEKCTOBOTO JOKYMEHTA.

Pa3paboTka cTpyKTypbl TEKCTOBOTO TOKYMEHTA.

PenaxktupoBanue 0ObEKTOB TEKCTA.

dopmaTrpoBaHHE CUMBOJIOB. a03a1eB CIHCKOB, KOJOHOK.
DneMeHTapHbIe 00bEKThI TAOIHUIIBI U UX CBOMCTBA.

00N oLk

Nk wbh =
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8. Bunbl rpadguuecknx 0OBEKTOB U CIIOCOOBI UX BHEJIPSHHSI B TEKCTOBBIN TOKYMEHT.
9. Ha3HaueHue cnusHHAS TOKYMEHTOB.

10. XapakTepucTuka MHCTPYMEHTOB aBTOMAaTU3ALIMH PEJAKTUPOBAHUS.
11. XapakrepucTuka MHCTPYMEHTOB aBTOMaTU3aluu (OpMaTUPOBAHUS.
12. Tlonsitue cTus.

Tema 3.

Cpena TabnmuyHOTO TIpoIeccopa.

OcHOBHBIE TOHATHS TAOJIUIHOTO TPOIIECCOpa.

Hcnonb3oBanue GopMyIl AJis1 BEIYUCICHHH.

Hcnonb3oBaHue pa3inyHbIX KaTeropui QyHKIUH.

Cchuiku Ha sT9eiiKu (a0COMIOTHBIE, OTHOCUTENILHBIC, CMEIIIAHHBIE).
Opranu3anus CChUIKH Ha APYTHE JIUCTHI.

[TocTpoenue quarpamm.

[IpencraBieHue TaHHBIX HA TUAarpamMMax.

. Tlonsatue cnucoyHOi O6a3bl JAaHHBIX.

10. CopTupoBKa CIUCKOB JJaHHBIX, OTOOP TaHHBIX C IIOMOIIBIO0 (GHIBTPOB, MOIBEICHUE
UTOTOB.

11. TlocTpoeHne CBOIHBIX TAOJIHIT

12. Hactpoiika napamMeTpoB MOJIEH.

13. I'pynnupoBKa JaHHBIX.

Tema 4.

Uro Takoe pacnpenenénnas 00padoTKa JaHHBIX?

Bupl KOMIIBIOTEPHBIX CETEN

Urto Takoe ceppep?

UTO Takoe TEXHOJOTHSI «KIIUEHT — cepBep»?

AmnmapaTHble KOMITOHEHTHI CETH.

UTo Takoe TOMOJIOTUSI KOMIIBIOTEPHBIX ceTen?

Urto Takoe pabouast ctaHIus?

Yro Takoe MmozneM?

. Hcropust co3znanms rinobdansHOM ceTn MHTEpHET.

10. Yro Takoe IP- anpec?

11. Cepsucsl UHTEpHET

12. KakoBo Ha3HaueHue Opaysepa.

13. Tlouck unpopmanuu B aTEpHET.

Tema 5.

[TonroroBka mpe3eHTanuu B popmare TekcToBoro fokymenra Word.
J1J1s 9eTo UCTONb3yIOTCS MAa0IOHBI?

Kaxk ucrnonp3oBaTh 3aMeTKH JOKIaI9AKa?

Kakwue onepanuu MOXHO MPOU3BOAUTH C OJI0KaMH 00BEKTOB, pa3MelllaeMbIX Ha claiae?
Kaxkwne thbel 00bEKTOB Clakga BaM U3BECTHBI?

Uro orobpakaercs B uepapxXxuueckoil nuarpamme?

CriocoObl HaBUTAIMHU B MIpejienax mpe3eHTauun?

Kaxue Tumsl runepcchbuiok MOXKHO MCHOJB30BaTh B COCTABE MPE3EHTALUN ?
YTto Takoe «BapuaHT MoKa3a»?

o R

OO N U W

WX kWD =

IIpomexxyTounas arrectranus B cucreme JIOT. KoncynbTanus K 3K3amMeHy HNPOXOAMUT C
ucnons3oBanneM kaHana MTS-Link. [Ipunoxenne pekoOMEHIyeTCs YCTaHOBHTH JIOKAJIbHO.
CTyaeHT TO0KEeH BOUTH B CHCTEMY ¢ TToMoInbio yueTHoi 3anmucu PAHXul'C, uro6s1 o6ecieunTh
0a30BYI0 MPOBEPKH TUIHOCTH.

3aueT u dk3aMeH OyneT NPOXOAUTh B (pOpMe YCTHOIO OMpoca MO CIHUCKY BOINPOCOB IS
3ayeTa/’K3aMeHa U BBIIIOJIHEHHUS OJTHOTO MPAKTUYECKOTO 3a/IaHUS.
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Jns obecriedeHuss BUACO- U ay[HO CBSI3M HAa MEPONPHUSATHU CTYACHT JOJDKEH HUMETh
KaMepy U MHKpO(OH, MOJKIIOYEHHBbIE K €ro IMepPCOHAIbHOMY KOMIIBIOTEPY, IUIAHIIET WU
cMapTQOH.

OtcyTcTBHE 'y CTyJEHTa TEXHHYECKMX BO3MOXKHOCTEH paccMaTpuBaeTcs Kak
yBaKuTenbHass npuuuHa. [Ipy 5TOM CpOKM NpOBeAEHHUsS 3adeTa WM 3K3aMEHa MOTYT OBITh
MIEPEHECEHBI MO 3asBJICHUIO CTYJEHTa Ha UM JeKaHa (pakyJabTeTa Ha MEpPHO/] MOCIe OKOHYaHUS
pEeXHMMa MOBBIIIEHHON TOTOBHOCTH.

3a 10—15 MuHYT 10 yKa3aHHOTO BPEMEHH Hadajla MEPOIIPUATHS CTYICHT JOJHKEH BBIMTH
Ha cBs3b. EMy HEOOX0IMMO MPUTOTOBUTH MACTIOPT JUIS UACHTU(DUKAIIUH JTUYHOCTH.

B xome mnoaroroBku OTBETa CTYAEHT JIOJDKEH BKIIOUYUTH CBOM MHUKPO(OHBI U
BUjicOKaMepbl. Bueokamepy He00X0AMMO HAINIPABUTh TaK, YTOOBI OBLIH XOPOIIO BHJIHBI JUIIO U
pyku ctyneHTta. CTyeHT I0JIKEH ClIe[JoBaTh PEKOMEHJAlUAM IpenojaBaTers.

B cnyuae ecnm  felcTBUS  CTyJEHTa HE JalOT BO3MOXHOCTH IPENOJABATENIO0
KOHTPOJHMPOBATh IpoLecC JOOPOCOBECTHOIO BBIMOJHEHUS CTYAEHTOM 3aJaHuil  Iocie
MIOJIyYEHUS 3a/laHus JUIsl 3a4eTa WM DK3aMEHa, NIPENojaBaTellb UMEET MIPaBO BBICTABUTH OLICHKY
«HE 3a4TEHO», «HEYI0BJIECTBOPUTEIHHO.

B cnyuyae cOoeB B pabore 00Opy/I0BaHMS WM KaHaja CBSI3U Ha MPOTsHKeHHM Oonee 15
MHUHYT CO CTOPOHBI NPENOAaBaTeNs JUOO CO CTOPOHBI CTYJIEHTA, MPENOoiaBaTellb OCTABISAET 3a
co00# MpaBo MEPEHECTH MPOBEICHUE UCTIBITAaHUS Ha IPYTOM JIeHb.

[TogamunbHBIN CIMCOK MOATPYMIT JIJIsl aTTECTALUK OIJIAIIAETCs MOCJe KOHCYJIbTAllUU K
JK3aMEHY.

7. YueOHas 1uTepaTypa U pecypcbl HHPOPMAIHOHHO-TEJIeKOMMYHHUKALMOHHOI ceTH
HNurepHer

7.1. Ocnosnasa numepamypa

1. HoBosxunos, Omner IlerpoBud. Apxutektypa 9BM u cucrem : yue6Huk ais By3os / O. I1.
HoBoxwuiios. - 2-e uznanue, HCOpaBiIe€HHOE U JONOJHEHHOE. - MockBa : IOpaiit, 2024. - 511
c. - Tekct: anextponHsIil. - URL: https://urait.ru/book/arhitektura-evm-i-sistem-535023.
- Pexxum nocryna: nis asropusup. [lons3oBaTenei

2. IlonnoB A.M. Unpopmannonnsie Texnosuorun (Mudopmaruka) m maremaruka. — M.:
FOuutH, 2012, — http://www.iprbookshop.ru/7039.html

3. Cosetos, bopuc SkoneBuu. ba3sl nanHbIX : yueOHuk ais By3oB / b. 1. Cosetos, B. B.
LexanoBckuii, B. JI. YeproBckoii. - 4-¢ u3manume, nepepabOTaHHOE W JOMOJTHEHHOE. -
Mocksa : FOpaiit, 2024. - 403 c. - Tekcr: anektponssiii. - URL: https://urait.ru/book/bazy-
dannyh-535113. - Pexxum goctyna: ajist aBTOPU3HP. MOJIb30BaTENEH

7.2. /lononnumenvnaa numepamypa

1. UszomoB A.A., KonyOunckmii B.Il. KomMnbrooTepHble TeXHOJOrHM B Hayke H
oOpazoBanuu: YueOnoe mocoome. — Tomck: Dab  Kourentr, 2012. -
http://www.iprbookshop.ru/13885.html

2. MaprembsinoB O.®. OnepaunoHHble cucTeMbl. KoHuenuuu mnocrpoeHusi u
o0ecnevyeHu 0€30IacCHOCTH. - M.: Teaexom, 2011.
http://www.iprbookshop.ru/12009.html

3. lapkoB, ®enukc WM3ocumoBuY. MHTEpaKTUBHBIE 3IEKTPOHHBIE KOMMYHUKAIUU
(Bo3uukHOBeHHUE "UeTBepToil BOMHBI") : yueOHOE TTocoOue Il M3ydeHus: KypcoB "OCHOBBI
Teopur KoOMMyHUKanuu'", "Couuonorus KOMMYyHUKaMH'" 1o crnenuaibHocTAM "CBs3u ¢
obmectBeHHocThIO", "Pexnama", "Commonorus" / ®@.U. Illapkos. - 3-e uznanue. - Mocksa :
HamxkoB u K, 2017. - 259 ¢ : wmn - TekcT: DJIEKTPOHHBIH. -
URL: https://znanium.com/catalog/document?id=87373. - Pexum nocryma: mis
aBTOPU3UP. MOJIb30BATENEH
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7.3. Hopmamuenvie npasosvie 00KymMeHmul U UHAA NPABOCAA UHPOPMAUUA
[Tpu u3yueHnn TUCIUIUIMHBI HOPMATUBHO-TIPABOBBIC JJOKYMEHTBI HE HCIIOJIb3YHOTCS.

7.4. Humepnem-pecypcoi

Caiit HayuHol 6ubnmoreku C3UY http://nwapa.spb.ru/

7.5. Huvte ucmounuxu

C31Y pacnonaraer J0OCTyIOM 4epe3 CalT HaydHod OubOnmorexu http:/nwapa.spb.ru/ x

CIICAYIOIIMM TIOIITICHBIM DJIEKTPOHHBIM PECypCaM:

Pyccrosazviunvie pecypcoi

e DIIEKTPOHHBIC YICOHUKH IIEKTPOHHO-O0nOmoTeuHoi cucteMsl (OBC) «Aubdyrey

e DJEKTPOHHBIC YUCOHUKH IIEKTPOHHO-O0uOMmoTeunoi cuctemsl (ObC) «fOpatim»

e DJICKTPOHHBIC YUEOHUKH JIEKTPOHHO-OuOMoTeunoit cuctemsl (ObC) «/lanby

e HayuHo-mpakTuuyeckue ctatbu TO (UHAHCAM M MEHEIKMEHTy W3marenbckoro mgoma
«bubnuomexa I'pebennuxosar

e CraTbu U3 MEPUOIUYECKUX M3JAHHI MO OOIIECTBEHHBIM W T'YMaHHUTApHBIM Haykam «HMcm-
Bovioy

e  DHIMKIIONEINH, CIIOBAPH, CIIPABOYHHUKH « PYOpuKon»

e [losHBIE TEKCTHI qUCCEpTaIuil U aBTOpedepaToB drekmponHas bubiuomexa /Juccepmayuii
PI'b

e ludopmanmonHo-npaBoBsie 0a3bl Koucyromanm niutoc, I apanum.

Amnenoszviunvie pecypcoi

e EBSCO Publishing — nocTyn K MyJbTHAUCIUATUIMHAPHBIM TTOJTHOTEKCTOBBIM 0a3aM JaHHBIX
Pa3IMYHBIX MHUPOBBIX H3JATENLCTB MO OM3HECY, SKOHOMHKE, (PMHAHCAM, OyXraiaTepcKomy
y4eTy, TyMaHUTAPHBIM U €CTCCTBCHHBIM O0JIACTSM 3HAHHA, pedeparaM U MOJHBIM TEKCTaM
myOuKanuil U3 HayYHBIX U Hay4YHO-TIOMYJISPHBIX KypPHAJIOB;

e FEmerald — xpynHeiiliee MUPOBOE H3JaTEIbCTBO, CIEHUATU3UPYIOIIEECs Ha 3JIEKTPOHHBIX
KypHaiax M 0a3zaX JaHHBIX MO JKOHOMHKE M MEHEIKMEHTy. VMeer craTyc OCHOBHOTO
UCTOYHUKA mNpodeccHoHANbHON HWHGOpMaluu Ui TpernojaBaTeNiel, uccienoBareneil u
CTICIIMAIMCTOB B 00JIACTH MEHE/DKMEHTA.

Bo03M0KHO nCII0nBb30BaHKE, KPOME BBIIIEIIEPEUYHCICHHBIX PECYPCOB, U IPYTHUX IEKTPOHHBIX
pecypcos cetu HTEpHET.

8. MarepunanbHo-TexXHHYecKasi 6232, HHPOPMALMOHHBIE TEXHOJOTHH, MPOrPaAMMHOE
obecrieyeHre 1 HHPOPMANHMOHHbIE CIPABOYHBIE CHCTEMBI

Kypc BkitouaeT ucnosnp3oBaHue nporpamMmMmHoro oodecrneuenus Microsoft Excel, Microsoft
Word, Microsoft Power Point gisi moAroTOBKM TEKCTOBOrO M TaOJMYHOTO MaTrepHana,
rpaduyecKuX UIUTFOCTPALU.

Metoasl 0oOy4yeHHS TpPEANONAraloT MCIOJIb30BaHHE HH(MOPMAIMOHHBIX TEXHOJIOTUH
(KOMITBIOTEPHOE TECTUPOBAHUE, JEMOHCTPALNS MYIbTUMEANUHBIX MATEPUAIIOB).

3aneiictBoBaHbl HTEpHET-CEpBUCHI U 3JIEKTPOHHBIE PECYpChl (IIOUCKOBBIE CHCTEMBI,
AIIEKTPOHHASI TI0YTa, MPO(ECCHOHATBHBIE TEMaTHYECKHE YaThl U (OPYMBI, CUCTEMBI ayauo U
BU/ICO KOH(EpeHIMH, OHIAaWH JHUUKIONEINH, CHPABOYHHUKH, OHMOIMOTEKH, OSJIEKTPOHHBIE
y4eOHbIe U y4eOHO-METOAMYECKUE MaTePHAIIbI).

Tabunma 8.1.
KoMmnbloTepHble 1 HHGOPMAIHOHHO-KOMMYHMKATHBHbBIE CPEICTBA.
TexHHYECKHE CPEICTBA 00yYeHHUs
Ne /it Haumenosanue

1. CrienuaM3upoBaHHbIC 3allbl JIJIS TPOBEACHUS JICKIMI, 000pYAOBaHHBIE MYJIbTUMEIUHHON
TEXHUKOH, MMO3BOJIAIONICH IEMOHCTPUPOBATh NPE3CHTAIMM U IPOCMATPUBATh KMHO M BHJCO
MaTepHaJbl.

2. Crenuanu3upoBaHHass MeOenb U OPICPE/ICTBA: AyJUTOPHM W KOMIBIOTEPHBIE KJIACCHI,
000pyIOBaHHBIC MTOCATOYHBIMA MECTaAMHU.
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TexHudeckue cpeacTBa 00yUeHHUs: IePCOHANbHbIE KOMIIBIOTEPHI; KOMITBIOTEPHBIE MTPOEKTOPHI;
3BYKOBBIE TMHAMHKH, IPOrpaMMHBIe cpenicTBa Microsoft.
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