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1. IlepeuyeHb IVIAHUPYEMBIX Pe3y/JIbTATOB 00y4eHHS MO AUCHUIIIHHE, COOTHECEHHBIX €
IVIAHMPYEMBbIMH Pe3yJibTATAMHU OCBOCHUS 00Pa30BaTeIbHON NMPOTrPaMMbI

1.1.

Huciummmaa  b1.0.14

«HpopmaloHHbIe

TCXHOJIOTHH B IOpHI[H‘-IGCKOfI

JCATCIIBHOCTH)) obecrnieynBacT OBJIAJICHUC CICAYIOIMHMMU KOMIICTCHIIUAMM:

Kon HanvenoBanvie Kon srara Havenosanvie 3rana ocBocHUS
KOMITETEH KOMITETEHLIN OCBOCHHSI KOMITETEHLIAN
1015131 KOMIIETEHLIN

YKOC=2 | CrocodeH pa3paboTars TPOSKT Ha VYK | CriocoOeH onpenemms Kpyr 3amad B

OCHOBE OLICHKH pecypcoB 1 orpannyeHnii | OC2.2. paMKax TOCTABIICHHOH T/ 1 BBIOpAThH
OIMTUMATTHHBIE CTIOCOOBI MX PELLICHHS

OIK-8. CriocoOeH ~ LEEHANpaRIeHHO U OIK Criocoben NPUMEHATH
peKMBHO TONMyYaTh  FOPHIMYECKH | -8.2 COBPEMEHHBIC MH(OpMAITOHHBIE
3HAYMMYEO HH(POPMAITMEO 13 PATHYHBIX TEXHOJIOTM TS TIOMCKA M 00paboTKH
WICTOYHHIKOB, BKJTFOYas TPABOBBIC Oazbl MpaBoBOi  MH(oOpMAIHH, OopMITECHHST
JIAHHBIX, pelaTs 3aaan FOPHITIHECKIX JIOKyMEHTOB u
npoecCHOHATPHOM  IESITNIBHOCTHL  © TIPOBEZICHMSI CTATUCTAYECKOTO aHAT3A
MPUMEHEHNEM MH(OPMAIIVIOHHBIX nHopmarpm
TEXHOJIOTMA M C ydeToM TpeOOBaHMiA
MH(OPMALIVIOHHOM OE30MTACHOCTH

OIIK -9 Criocobex nionnMars | OI1K -9.2 CriocooeH  hopmyrpoBaTh
OPUHIMIBI ~ palOThl  COBPEMEHHBIX YCTAHOBJICHHbIE JIEHCTBYHOLIM
MHQOPMAIIMOHHBIX ~ TEXHOJIOTW 1 3aKOHOIATEIIECTBOM CIIOCOOBI
UCTIONIB30BaTh WX U1 pelleHUs PeAM3ALIM 1 3aIITHI LM(POBBIX TIPaB
TPO()eCCHOHATBHOM JSSITEITHHOCTH TPaXKIAH ¥ OpraHy3al i ISITe IbHOCTH

1.2. B pesysnsrare 0CBOSH¥S! IVCIMITIHBI Y CTY/ICHTOB JIOJDKHBI ObITH C(HOPMUPOBAHBL:

Konsrana
OCBOCHUS
KOMIIETEHLIMA

Pesynbrars1 00yueHust

YK
0C-2

Ha YPOBHE 3HAHHIA: - CTIOCOOBI PEITICHIST CTAHIAPTHBIX 337134 MPO(heCCHOHATTHFHON JSSITITHHOCTH

Ha YPOBHE YMEHHI:- PEIlIATh CTAHAPTHBIE 3371a4K IMPO(PeCCHOHATHHOM ISSITEITBHOCTI

Ha yPOBHE HABBIKOB:- pPA0OThI ¢ KOMITHEOTEPOM KaK CPEJICTBOM YIIPABIICHHS MH(OpMAI e

OIK-8.

HA YpOBHC 3HAHWI: TIPUHIMIBL METOIBI M CPEACTBA PCIICHUS CTAHIAPTHBIX —3a71ad
NpO(heCCHOHATBHONM  ISSITTIBHOCT HA  OCHOBE  MH(POPMALIMOHHOM 1 OnOrmorpaduyeckoi
KYJIETypbl C TPAMEHEHHEM HH(OPMAIFIOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOMMI U C y4eTOM
OCHOBHBIX TPEOOBAHHI MH(POPMAITOHHOH 0€30MacHOCTH

Ha YpOBHE YMEHHIA: pelliaTh CTAHJAPTHBIC 3a/1a4i MPOQECCHOHATBHOM JIESITEbHOCTY HA OCHOBE
uH(OpMAIMOHHOH ¥ OnOmMorpadrteckoil  KyJIsTypbl € TIPHMEHEHHEM  HMH(OPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTWA M C yYeTOM OCHOBHBIX TPEOOBAHM HMH(OPMAIMOHHOM
0E30IMaCHOCTH.

Ha YPOBHE HaBbIKOB: VIMeTh HaBbIKM MOATOTOBKY 0030pOB, aHHOTALIMH, COCTaRTIEHES pethepatos,
HAaY4HBIX JIOKIIATIOB, MyOMKALIK, ¥ OMOMMorpadyil 1o HAy4YHO-HICCIISTIOBATEIECKOM paboTe ¢
y4eToM TpeDoBaHHH MH(OPMAIMOHHON Oe30MacHOCTH

OIIK -

HA YPOBHE 3HAHWIi: OCHOBHBIC 3AKOHOMEPHOCTH CO3IAHUS M (DYHKIIMOHMPOBAHKS
MH(OPMAIVOHHBIX TIPOLISCCOB B TIPABOBOM cepe - COONMFONICHHE OCHOB TOCY/IAPCTBEHHOM
TIONIATYIKH B 0OJIACTH MH()OPMATUKHL.

HA YpOBHe YMeHMii: — cOop MH(pOpMAIK, MMEIOIICH 3HAYCHHES YTl PeaiBallin
TPAaBOBBIX HOPM B COOTBEICTBYIOMIMX cpepax MpoeCCHOHATBHON JESITENBHOCTH- 00paboTKa
MHPOPMAIH, UMEIOIICH 3HAYCHHE JUT PeTM3AlliA TIPABOBBIX HOPM B COOTBETCTBYIOIIHX
cpepax mpodecCHOHATBHOM AT TEHOCTH

HA YpPOBHE HaBbIKOB: - [Ipuvensier nHPOPMAIMOHHO-KOMMYHUKALIMOHHbIE TEXHOJIOTWN IS
EIIIeHISI TPABOBBIX BOMPOCOB B TPO(ECCHOHATHHOM JIeITeTHHOCTH
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2. O6bem u MecTO JUCHUILINHBI B cTpykType OIl BO

O0BLeM THCHHUILINHEI

O6rmas TpynoemiocTs uciiuiHb! b1.0.14 «HdopMarMoHHpIe TeXHOMOMH B FOPHTAYECKON JISSTEITHHOCTID)
COCTARIISIET 2 3a4ETHBIC ©IMHUITBL, 72 aKajl, 4acoB/54 aCTpOHOMUYECKHIA Yac.

JlpcimimiiHa MOKET OBITh peami3oBaHa C TIPHMEHEHHEM JMCTAHIMOHHBIX OOpa30BATEIIBHBIX TEXHOJOTHIIL
JlocTyn K crcTeMe MCTAHIMOHHBIX OOpa30BATENIBHBIX TEXHOIOTMI OCYITIECTRIBIETCS KOKIBIM OOyJAFOIIIMCS
CaMOCTOSITEITBHO € JIFOOOTO YCTPOICTBA, M B TOM UKciie Ha Tiopraie; https:/sziu-deraneparw. [lapors 1 siorvH K
JIMYHOMY KaOMHETY / TpOITFO TIPETIOCTARIISIETCS CTYJICHTY B ICKAHATE.

Bt paGotsr TpynoemkocTs
(OYHAS/OYHO-3a04HAsY/3a04HAs)

O01as1 TPYI0EMKOCTD 72
Konrakhas pabora ¢ ipenogaBaresiemM 42/14/8
Jlexipm 16/4/2
[ TpakTrHeckyie 3aHsTHs 24/8/4
Koncymbsraimist 2
CamocTosiTesibHasi padora 30/58/60
Konmorb -4
DOpMBI TEKYITIETO KOHTPOJISI TecTpoBanue, orpoc, 3a/IaHsT
DopMa IPOMEKYTOYHOM aTTecTaly 3a4eT C OLIEHKON

Mecto nucuumiauHesl B ctpykrype OIT BO

Hucuumiuna b1.0.14 «MHpOpMaLMOHHBIE TEXHOIOTUU B IOPUIMYECKOM JesITeIbHOCTI
no HampasieHuto 40.03.01. «lOpucnpynenuus» BXOIUT B 0a30BYH0 4YacTh JIUCHHUILINH
HafpaBJIeHUs] MOJATOTOBKU (2 ceMecTp Ha OYHOM M OYHO-3a04HOM (hopmax oOyueHus, 2 u 3
CEMECTphI Ha 3a04HOI opme 00yueHus).

3.Conep:xanue U CTPYKTYpa AMCUMILJIMHBI

®opma
TeKy1LLero
Nen/im [HaumenoBanue TeM (pa3ieioB), RS B0 HOHIPOH
VUeOHbIX 3AHSTHIA ycnesaemoctu,
TPOMEKY TOYHOM
J [JP | II3 |[KCP* arTecTaIyH
Ounas ghopma odyuenusn
Teva 1 NudopmarvioHHple TEXHOMOIVM KaK 2| 2 6 VO.T
0OBEKTHI TYMAHHUTAPHOTO TIO3HAHMS
Tema?2 | DneKTpOHHOE IOCYIAPCTBO 10| 2 4 4 T
MHpopMaIOHHBIE  TEXHOJIOTVH B
Tema3 |bemepambHblx U pervoHambHBX| 10 | 2 4 4 T
OpraHax roCy/IapCTBEHHOM BIIACT!
[ lorroToBKa IOKyMEHTOB B TEKCTOBOM
Tema4 acrope MS Word 10| 2 4 4 T,I1
ABTOMATV3AIVST ~ BHUKCTCHUNA B
Tema 5 S eKTpOHHBIX TaGyHIax MS Excel 10| 2 4 4 YO, T
Tera 6 KomribtotepHple  0a3b1  JIAHHBIX B 0! a 4 4 T
FOPHIAYECKOM Odhrice
[udpoBoe 0OOIIECTBO ¥ THIPOBOL
Tema7 |rocynapctBo B HoByto| 10 | 2 4 4
TEXHOJIOTYECKY!O SIIOXY
KoHcynbramus 2




Ne /m

HauveHoBanue Tem (pa3ieioB),

®opma
TeKYLLEro
KOHTPOJISt
YCIIEBAEMOCTH,
NPOMEKYTOYHOM

Ounas ghopma odyenun

[ IpomexxyTouHas arrecTaryst

3a4eT ¢ OLIEHKOU

Bceero:

72

30

Oquo:3a0u}um chopma odyuenun

Tema 1

NudopMarvioHHpIe TEXHOMOTVMT KaK
00OBEKTHI T'YMAHUTAPHOTO TIO3HAHMS

Tema2

ONEKTPOHHOE I'OCYIAPCTBO

Tema 3

MHpopMaIvioHHple  TEXHONIOTVH B

denepaTbHbIX W PETVIOHATBHBIX]
OpraHax roCy/IapCTBEHHOM BIIACTH

Tema4

[ lorroToBKa IOKYMEHTOB B TEKCTOBOM
nakrope MS Word

10

T,

Tema 5

ABTOMATVBAIT  BBMUCIEHHMA B
TeKTpOHHBIX Ta0miiax MS Excel

11

YO, T

Tema 6

Komribtotepaple  0a3b1  JIAHHBIX B
FOPHTIAYECKOM Ochrice

11

Tema 7

[upoBoe 0OITIECTBO ¥ TIHIPOBOL

TOCY/IapCTBO B HOBYIO
TEXHOJIOTMHECKYHO STIOXY

11

Koncynbrarpst

[ IpomexxyTouHas arrecTaryst

3a4eT ¢ OLIEHKOU

Bceero:

72

Tema 1

NudopMarvioHHpIe TEXHOMOTVM KaK
00OBEKTHI T'YMAHUTAPHOTO TIO3HAHMS

Tema2

ONEKTPOHHOE I'OCYIAPCTBO

Tema 3

MHpopMaIvioHHple  TEXHONIOTVH B

denepaTbHbIX U PETVIOHATBHBIX]
OpraHax roCy/IapCTBEHHOM BIIACTU

Tema4

[ lorroToBKa IOKyMEHTOB B TEKCTOBOM
nakrope MS Word

10

T,

Tema 5

ABTOMATVBAIT  BBMUCIEHHMA B
TeKTpOHHBIX Ta0miiax MS Excel

10

YO, T

Tema 6

Komribtotepaple  0a3b1  JIAHHBIX B
FOPHIAYECKOM Ohrice

10

Tema 7

[udpoBoe 0OIIECTBO ¥ THIPOBOL

TOCY/IapCTBO B HOBYIO
TEXHOJIOTMHECKYHO STIOXY

9

KoHcynbramus

2

I IpomexxyTo4uHas arrecTaryis

4

3ayer C OLIEHKOI

Bceero:

72

2

4

YO — yernbiii onpoc T — tectupoBanue I1 — npesentanus

Coaepxanue TUCHHUILIHHBI
Tema 1 MudopmanimoHHble TEXHOIOTHH KaK 0OBEKThl TYMaHUTAPHOTO MO3HaHUsA. MecTo
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U poJib HH(POPMAITMOHHBIX TEXHOJIOTUI B IOPUANYECKOH 1€ATEIbHOCTH

NudpopmaTtuka Kkak Hayka U HayyHas JUcUMIUIMHA. VHQopmamus: Kputepuw,
KJaccuuKaius, UCTOYHUKU. MHOopMaimoHHbIe TeXHOIOTHH. MecTo HHPOPMATUKU B CUCTEME
3HaHui. Ko3pomtonus nHGOPMATHKU U IOPUCTIPYEHIMK. 3HAYeHUEe TepMUHa «UH(opManus» B
HOPMAaTHBHO-IIPABOBBIX akTax. Kiaccudukaius nHOPMAIMOHHBIX TEXHOJIOTUN 1O pa3IMYHBIM
OCHOBAHUSIM

Nudopmannonnoe obmectBo. TepmuH uHpopManmonHoe o0miecTBo. JKeHeBcKue
MPUHIIMIIBI TOCTPOCHUS MHpOpMaMoHHOTO obmiecTBa. [eknapanus npuniunos "lloctpoenue
MH(POPMALIMOHHOTO OOIIECTBa - II100aibHast 337a4a B HOBOM Thicsiuenetun". MHpopmanmonHsle
peBosoid. Mojen TOCYJIapCTBEHHOTO PETYJIHMPOBAHMSI PAa3BUTHS  MHGOPMAIMOHHOTO
obmectBa. HopmaTuBHO- mpaBoBoe oOecredeHre WHGOPMALMOHHBIX MporeccoB. OCHOBHbBIE
OpraHbl TOCYJJapCTBEHHOM BJIaCTH, peryIHpyroIye HH(HOPMALOHHbIE TPOLECCHI.

I'moGanbHble  MH(pOpPMAIIMOHHO-KOMMYHUKalMOHHBIe ceTH (MuTepHet) Cneuuduka
ynpaBiaeHus.  Opranmsanuss  ympaBiaeHuss  VIHTepHeToM.  BHYTpeHHMII — CTPYKTYpHO-
MHCTUTYLMOHAJIbHBIN MEXaHHU3M YIpaBJIEHUS CETBIO. Bremnnit CTPYKTYpHO-
MHCTUTYLMOHAJBHBIA ypOBeHb ympaBieHus cerblo. Ob6mectBo Mutepnera [Internet Society,
ISOC] u gpyrue opranuzanuy BHYTPEHHETO MEXAaHNU3Ma YIIpaBJIEHUs ceThlo. VcTopus pa3BuTus
Cetn. OcHoBHBIE TpritokeHUs. [lorckoBbie cucTemsl. [IpaBOBOM KOHTEHT.

Tema 2 DOnextpoHHOE rocynapcrBo. Teopus sineKTpoHHOro rocyaapcrBa. Llenu u
peanu3anys JNEKTPOHHOro rocyaapcrBa. CaillTel OpraHoB TIOCYJAapCTBEHHOM  BIIACTH.
B03MOHOCTH 3JEKTPOHHOTO IPABUTENbCTBA. JIEKTPOHHAs JeMOKpaTus. (P(HEeKTUBHOCTh
3JIEKTPOHHOIO IpaBuTeNbCTBA. OCHOBHBIE TOCYyAapCTBEHHBIE yCiIyru B Poccuiickoit denepanun
DJEeKTPOHHOE TOCYJAPCTBO PA3IUYHBIX CTPAH — CTPYKTYpa U METOAbI (PYyHKIIMOHUPOBAHHUS.

Undopmanms u uHOpMalMOHHBIE Tpolecchl B mpaBoBoil cpene. [IpaBoBas
uHpopmaTtuka u mnpaBoBas uHpopmanusa. Cnemmdura npaBoBoi uHpopmanuu. Hcrounuku
npaBoBoil uHGopManuu. [IpaBoBas uHbopManus: NOHIATUHHBIN anmapaT. CTpyKTypa IpaBOBOI
uHpopmanuu. HopmatusHo-nipaBoBoe obecnieueHue npouecca napopmatuzanuu PO. Cucrema
OpPraHOB BJIACTH pETyJIHPYIOIMMX Mpouecc HHPopmaTtuzanuu. [IpaBoBoe peryaupoBaHue
MH(POPMALIMOHHBIX OTHOIIEHUH 3a pyOexom u B P®. KommuekcHblf XapakTep HpaBOBOTO
pEryIupoBaHMsl MEXaHU3Ma MPUMEHEHHUS! UH(POPMAIIMOHHBIX TeXHOIOTH OCHOBHBIE MPOOIEMBI
Y TIPaBOBOE pEryIMpoBaHHE HHPOPMALMOHHBIX TEXHOIOTU B PO.

Tema 3 MHpopmanmoHHbIE TEXHOJIOTUHM B (peepalbHBIX W PErMOHAIBHBIX OpraHax
roCyJapcTBeHHOM BiacTH. OCHOBHBIE CaiThl (peliepalbHbIX OPraHOB rOCYAapCTBEHHON BJIACTH,
UX CTPYKTypa, TMpaBOBOM KOHTEHT. AKTyaln3alus HCIONb30BaHUS HHPOPMAIIMOHHBIX
TEXHOJIOTMIl B OpraHax TIoCyJapCTBEHHOH BiacTU. OCHOBHBIE IOJIOKEHUS TIOCYAapCTBEHHOU
MOJIMTUKU B cepe MCIOIb30BaHUS MH(GOPMALMOHHBIX TEXHOJOTHI B JESTENbHOCTH OpPraHOB
rocy1apCTBEHHOM BiacTH. [lpHOpUTETHBIE HampaBiIeHUS peaau3alud T'OCyJapCTBEHHOMN
MOJIMTUKU B cepe MCIOIb30BaHUS MH(GOPMALMOHHBIX TEXHOJOTUN B JESTENHOCTH OPraHOB
rocygapcTBeHHoi Bnactu. OOecredeHHne €IUHCTBA TOCYAAPCTBEHHOW MOJIMTUKUA B 00JacTu
UCIIOJIb30BaHUsl MH(OPMAIIMOHHBIX TEXHOJOTMM B JIEATEIBHOCTH OPraHoOB TOCYAapCTBEHHON
BiacTu. ['ocyaapcTBeHHas moauTHka B chepe MH(POPMAIMOHHO-aHATUTUYECKOTO 00ecIeueHus
roCyJapCTBEHHOro  ympaBieHUs. (OCHOBHBIE TOJOKEHHMS TOCYJAapCTBEHHOM  IOJMTHKH
peruoHanbHOM HH(pOpMATU3ALINY.

WupopmalilnoHHble  TEXHOJOTUM B MPaBOTBOPUECKOM  NIEATENBHOCTH U B
[IPABOOXPAHUTENBHON JeATENbHOCTH. OCHOBHBIE CalThl IPAaBOOXPAHMUTEIBHBIX OPraHOB, HX
CTpyKTypa, TMpaBOBOW KOHTEHT. MHQopmanuoHHas HHPPACTPYKTypa MpPaBOTBOPUYECKOM
nesrenbHocTH. OcobeHHoctn mHpopmaruzanuu [ocynapctBenHoit Jlymbl. MHpopmaTuzamus
MIPaBOTBOpPUYECKOU fesaTenbHoCcTH CoBera Denepanni.

OcHOBHBIE TIOHATHSI TEOPUH HH(POPMAIIMOHHOM 0€301MacHOCTH

NudopmanmonHas 0e30MacHOCTb: TEOpHs, HOPMATHUBHO-IIPaBOBOE oOOEcCIeYeHue.
[lonsiTe HanMoHanNbHOW U WH(GOPMAMOHHON Oe3omacHoCcTH. JIOKTpUHA HH(POPMAIIMOHHOM
6e3omacHoctd. HammonanbHble uMHTEpechl B HH(popMannoHHON cdepe. Cumbl obecriedeHus
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MHPOPMALIMOHHOW  0€30macHOCTH.  Yrpo3sl  0e30macHOCTH  MH()OPMAIMOHHBIX U
TEJIEKOMMYHUKALIMOHHBIX CpeACTB U cucteM. [lpuHiunsl oOecnedeHus HHOOPMALMOHHON
6e3onacHocTu. KoMIibloTepHbie BUPYChl. AHTUBUPYCHBIE TPOrpaMMBI M CPEJCTBA.

I'ocynapctBennas TtaiiHa. [loHATHE rocynapcTBeHHOM TakHbl. HopMaTuBHO-IIpaBOBOE
obecriedeHne rocyaapcTBeHHON TaiHel B P®. 3amuTta rocyaapcTBeHHOM TaiHBL. OpraHbl
3allUThl TOCYJApPCTBEHHOW TalHbl. CpeacTBa 3alIuThl TOCYJAapCTBEHHOM TakHbl. Hocutenn
roCy/lapCTBEHHOM TalHbl. IlepeueHb cBeIEHUI COCTABIAIOIIMX TOCYAAPCTBEHHYIO TalHY.
OTHeceHne CBeNEHUH K rOCyJapCTBEHHOM TallHe, WX 3aCEKPEUMBAHHME U PACCEKPECUMBAHUE.
OcoOeHHOCTH JIOMyCKa OpraHu3alMii Ha MPOBEJeHHE padOT C UCIOJIb30BAHUEM CBEJCHMH,
COCTaBJISIOUINX TOCY/IapCTBEHHYIO TalHY.

CripaBouHO-1IpaBoBble cucTeMbl. [loHATHIHBIN anmapat. Meronuka cOopa, XpaHeHHUS U
nepenaun uHpopmanuu B CIIC. Ponmp CIIC B mpodeccuoHambHOW AEATEIbHOCTH HOPUCTA.
nermduka ncnonpzoanus CIIC B pa3nuuHbIX BUAAX NPo(hecCHOHATBHON e TeNbHOCTH I0pHCTa
(mpaBOTBOPYECTBO, MPABOOXPAHUTENbHAS JEATEIBHOCTb, CyJeOHas AedaTeIbHOCTh, HOTAapHarT,
anBokatypa). Kmaccuduxanus CIIC (mo pasnuuHbiM ocHOBaHHsM). 3apyoexnsie CIIC.
HampaBnienust pa3BUTHS CIIPABOYHBIX ITPABOBBIX CHUCTEM.

Tema 4. [ToaroToBka TOKyMEHTOB B TEKCTOBOM penakrope MS Word

Cemunapckue 3anstus. Pabora B TekctoBoM pegakrope MS Word

MeHio u naHenu HMHCTpyMeHTOB. HaBuranms no pokymeHnty. Ilapamerpsl cTpaHMIIbI
nokymeHnTa. [loaroroBka nenoBoro nokymeHta. PemaktupoBanue Ttekcrta. DopmaTupoBaHHE
cuMBOJIOB U a0zaneB. KomupoBanue ¢opmarta. @opmarupoBanue crnuckoB. dopmaTupoBaHue
tabnui. [IpoBepka opdorpadum u mpaBonucanus. [lepenocsl B Tekcte. Hymepamus crpaHui.
[Tpuemsl BepcTku Oosbinoro nokymenta. CrtuiieBoe (opmaTupoBanue. Pasnenbl JOKyMeHTa.
Coznanne u QopmarupoBaHue KOJOHTUTYJOB. [lpuembl oQopmieHHS TUTYJIBHOTO JIUCTA.
BceraBka wmmoctpanmii. Hymepauus wumoctpanuii, tabmun. OpraHuzanus HOJPUCYHOUHBIX
MoJANuced, Ha3BaHMM TaOMUI M CCBUIOK Ha WUIIOCTPAlMM W TaOIuLbl. ABTOMAaTHYECKOE
COCTaBJICHHE OTJIABJICHUS, CIIUCKA WLTIOCTpanuid, Tabnui u T. 1. Cebuiku B Tekcte. Pabora co
CTPYKTYpoil 60bIoro nokymenta. Co3iaHue T0KyMEHTOB JJisi paboThl ¢ kineHTamu. Pabota ¢
oobekramu MS WordArt u MS Equation. ['unepcchiiiku B TOKyMEHTE.

Tema 5. ABTOoMaTH3a1Us BEIUMCIICHUN B AJIEKTPOHHBIX Tabnuuax MS Excel

Cemunapckue 3anatusi. Pabora B anexTpoHHbIX Tabmunax MS Excel

MeHl0O ¥ maHenM HHCTPYMEHTOB, cTpoka (opmyn. Tumsl u ¢GopMaTel JaHHBIX,
IIPEJICTaBICHUE JaHHBIX B siuelike. lcnonap30BaHUE aBTO3ANOJIHEHHUS, aBTOBBOJA, aBTO3AMEHBI
IpH BBOJIE aHHBIX. PopMaTHpOBaHUE JaHHBIX, OKpyriieHue uncen. Crnocodsl popmaTupoBaHus
s4yeeKk M OJIOKOB sueeKk JuIst opopmieHus Tabaui. Beruucnenus no gopmynam. McenonszoBanue
byukumii B Gopmynax. AOCONIOTHBIE M OTHOCUTEIBHBIC CCHUIKM Ha STUCUKH W OJOKH sUeeK.
KonupoBanue ¢opmyi. Beruncienus B psgax AaHHBIX. ABTO3alOJHEHHE, aBTOBBIYUCICHHE U
aBTocyMMHUpoBaHue. MimocTpanus psaoB JaHHBIX € MOMOUIbIO auarpamm. lcmonb3oBaHue
JIOTHYECKUX KOHCTPYKIMH B BhIuMCIeHUsAX. Opranuzanus cnuckoB. CopTUpoBKa U (puiIbTpanus
cnuckoB. Mcnonp3oBanue B (GopMynax craTUCTHYecKUX (yHKuuu. PemieHue mpumepoB 1o
00paboTKe TabJIUI] COLUATbHO-A)KOHOMUYECKHX TTOKa3aTeNeH.

Tema 6. KommbroTepHbie 6a3pl JaHHBIX B fopuandeckoMm oduce. Co3naHue M BEICHHE
0a3bl TaHHBIX.

Cemunapckue 3ansatus. O pabote B cpene B MS Access

OOBeKThl pesAUOHHON 0a3bl TaHHBIX: TAOJHUIBI, 3aMpOChl, (hopMbl, oTYeThl. Co3/1aHue
TaONUIIBI B peKUME KOHCTPYKTOpa TaOiuil. Csi3biBaHus Ta0iuil. PaboTra ¢ MHOrOTaOIMYHBIMU
B
Tema 7. [{ludposoe obmiecTBO ¥ MUGPOBOE TOCYAAPCTBO B HOBYIO TEXHOJIOTHYECKYIO ATIOXY

HudpoBas 5>KOHOMHKA U COBPEMEHHBIE TEXHOJOrMYeckue TpeHasl. Lludpossie
mw1aTopMbl, CKBO3HBIE TEXHOJOTHH, IubpoBas TpaHchopmalus Ou3HEca M HOBBIE PBHIHKH.
HckyccTBEeHHBIN WMHTEIUIEKT, MallMHHOE oOydeHue M Ooinblnue naHHblC. MHTepHeT Bemeil u
MPOMBINUICHHBIH HHTepHEeT Bemeil. LudpoBsle nBOWHUMKKM W BHUpPTyalibHbIE MPOdUIH.
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Kubepyrpozsl B HOByIO 31moxy. Bompockl uHpopmannoHHO# Oe3omacHocTH. BBenenue B
yopasiieHue I1HUQpoBoil pemytauueid. HMudpopmanus B KBAaHTOBOM Mupe U Oynyiiee
KOMMYHHMKaIMii. KpUNTOBaIIOTHI, paclpelelIeHHblE PEECTPbl M COXPAaHEHHBIE NPOLENYpPbI
(cMapT-KOHTpaKThl). BupTyanbHas u 10NOJHEHHAs! pealbHOCTh. MeTo/1bl THOKOTO yIpaBICHHUS.
ITporpammsr App Store, Google Play.

4. MaTtepuaJbl TeKyliero KOHTpOJIsi yCleBaeMoCTH 00y4aromuxcss 1 (POHA OLEHOYHBIX
Cpe/ICTB NPOMEKYTOYHOM ATTeCTAIlUH 10 AUCHHUILINHE
4.1. @opmMbl 1 MeTOABI TEKYLIEr0 KOHTPOJISI YCIIeBAEMOCTH U MPOMEKYTOYHOM aTTecTaluu

[IpoMexyTouHas aTTecTalus MOXKET IPOBOAUTHCS C UCTIOIB30BAHUEM TUCTAHIIMOHHBIX
00pa3oBaTEIbHBIX TEXHOJIOTHIA.

4.1.1. B xonme peammzamuu mucuurminabl b1.0.14 «ubopmanmoHHble TEXHOJIOTHU B
IOPUAMYECKON JEATENBHOCTH» HCIOJIB3YIOTCA CIEAYIOIIME METOABl TEKYLIEro KOHTPOJIS
yCIEeBaeMOCTH O0yUaIOIIUXCS:

— IIpY NIPOBEJICHUM 3aHATHH JIEKLIMOHHOIO TUIA: YCTHBIN ONpOC;

— TpU TPOBEJACHUM 3aHATUA CEMHHAPCKOrO THIMA: YCTHBIA OIPOC, TECTUPOBAHUE,
NPE3eHTAINH, 331aHUS

Ha 3ansatusx nans pemieHdss BOCIUTATENbHBIX W Y4€OHBIX 3a/Ja4 TMPUMEHSIOTCS
cieayronme GopMbl MHTEPAaKTUBHOW pabOThHI: AMAJIOr0-IUCKYCCHOHHOE O0CYXKJIEHHE MpodIieM,
MIPE3EHTALINU, Pa300p KOHKPETHBIX CUTYaIHil.

4.1.2. IIpoMexxyTOUHasi aTTeCTallksl IPOBOJUTCS B hopMe: 3auer C OLIEHKOH .

B BuJie ycTHOrO OTBETa Ha BOIPOCHI OnieTa

4.2. MaTtepuaJibl TeKyLIero KOHTPOJIA yCIIeBaeMOCTH
Bonpocs! 1151 ycTHOr0 onpoca
Tema 1. UHdopMalMOHHbIE TEXHOIOIVMM KAK O0beKTbl T'YMAHMTAPHOIO MNO3HAHWS. MecTo W poiib
MH(OPMAIMOHHBIX TEXHOOMMI B FOPUIUECKOH AT THHOCTHL

Nudopmarvika kak HayKa W HaydHas JUCIMITIAHA. VHbopmarwst: KpureprH, KIacCH(UKaIs, MCTOYHHKI.
Nucdopmarmonspie TexHonorvi. Mecto mHGMOpMATVKA B crcTeMe 3HaHMiA. KosBOMmOIMS MHPOPMATUKA U
FOPUCTIDYZICHITMM.  3HAYeHHE TepMUHA <HMHMOPMAIWS» B HOPMATMBHO-IPABOBBIX akTax. Kiaccrdukarmst
MH(OPMAIMOHHBIX TEXHOJOMMH IO PA3TAYHBIM OCHOBAHISIM.

HudopmammionHoe oduectBo. TepmiH nH(OpMAIFioHHOE 00IecTBO. YKEHEBCKHE TPUHIHTBI TIOCTPOCHHST
mH(opMaroHHoro oorectsa. Jlewomaparyst mpuHIIIoB T locTpoeHHeNHOPMAIIMOHHOTO OOIIECTBA - TTI00ATBHAS
3a7ia4a B HOBOM ThicsuerieTn’'. VIH(bopMarmoHHbIe peBOMmOIMH. Momeimi TOCY/IapCTBEHHOTO  PeryJTHPOBAHKS
pazBuTUsl MHGOPMALMOHHOTO od1iecTBa. HopmarvBHO-TpaBoBoe  obecriedeHre MH(POPMAIMOHHBIX  TPOLIECCOB.
(OCHOBHBIE OpraHbI TOCY/IAPCTBEHHON BITACTH, PEryJTMPYIOIIHE MHPOPMAITHOHHBIE TIPOLICCChL
I'nobambible  MH(OPMAIMOHHO-KOMMYHUKAIMOHHbIE cetu  (Unrepner). Crieimduka — yrpaBieHus.
Opranvsaipst yrparienust VarepaeroM. BHyTpeHHMIA CTPYKTYPHO-MHCTUTYIIMOHATTGHBI MEXAHM3M YITPARIICHUST
CETHIO. BHEIHMIA CTPYKTYpHO-MHCTUTYITMOHATTLHBIN YPOBESHD yrpariieHns ceThio. OOiectBo MHtepHeta [Intemet
Society, ISOC] u mpyrvie opraHM3aid BHYTPSHHETO MEXaHM3Ma yIparieHnst cethto. Vcropust passumist Cer.
OcnoBHble nprtoykenyst. I Torckosbie crictembl. | IpaBoBOi KOHTEHT.

Tema 2. JuieKTpoHHOE 1ocyapcTBO. Teoprsi AMEKTPOHHOIO Tocyiapersa. Llem u peamvzaiyist AneKTpOHHOTO
rocyzaapcrsa. CaifTb! OpraHOB I'OCY/IAPCTBEHHOM BilacTi. BosmoxxHocI!

AIEKTPOHHOTO  TIPABUTEIIBCTBA.  JJIEKTPOHHAT  JIEMOKpaTHst.  I(PhEKTUBHOCTD  AMIEKTPOHHOTO  TIPABUTEIIHCTRA.
OcHoBHBIE TOCYIApCTBEHHBIE YaTyr B Poccriickoit Denepaiiii DNEKTpOHHOE TOCYapCTBO PazIuHbIX CIpaH —
CIPYKTypa 1 METO/bI (DYHKITMOHUPOBAHKSL.

Hudopmarust u uHpopMALMOHHBIE TPoLiecchl B NMPaBoBoii cpete. [IpaBoBast nHbopMaTvka 1 MpaBoBast
nHpopmarwst. Criervidrika rpaBoBoi nH(popMari. Vcrourrku npaBoBoit uHbopmarmu. [ Ipaposast nH(oOpMarist:
NOHATMHAHBI  armapar. Crpykrypa mnpaBoBod HH(popMarmi. HopmamiBHO-paBoBoe oOecTieueHre  Tporiecca
nHpopManpaimn PO, CucremMa OpraHOB RIACTH  PeryJHpyrOmMX Tporiece HHpopmanmarmm. [ Ipaosoe
peryivpoBaHie  MH(OPMALIMOHHBIX OTHOILIEHHMH 3a pyOoekoM U B PD. KomruiekcHbI Xapakrep IpaBOBOrO
PErYJIMPOBAHMST MEXaHM3MA TIPUMEHEHNST MH(POPMAITMOHHBIX TexHOMOrMi (OCHOBHBIE TIPOQUIEMBI M TIPABOBOS
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peryIpoBaHHe MHDOPMALIMOHHBIX TEXHOJOMMiA B PXD.

Tema 3. Un¢opMaiionHble TeXHOIONH B (helepalbHbIX M PETHOHAILHBIX OPraHax rocyIapcTBeHHON
BiIacT. OCHOBHBIC CalfThI (periepabHbIX OPraHOB TOCY/IAPCTBCHHON RIACTH, UX CTPYKTYpa, NPABOBOM KOHTEHT.
AKTya3aIyst MCTIONB30BaHMST MH(POPMAITMOHHBIX TEXHOJIOTHI B OpraHax TOCYJapCTBEHHON BiacTi. OCHOBHBIC
TIONIOYKEHMS! TOCY/IAPCTBEHHOM TMOMMTHKK B cpepe MCTIONB30BaHMs MH(POPMALIMOHHBIX TEXHOMIOTHI B ISATRITBHOCTH
OpraHOB TOCY/IAPCTBEHHON BITAcTH. [ IpropHTeTHBIe HANpaRTIeH s peal3alin TOCYIAPCTBEHHON TIONIMTVIKY B chepe
MCTIONB30BaHMsT MH(POPMAITMOHHBIX TEXHOIOTUI B JIGITEIHHOCTH OPraHOB TOCYIAPCTBEHHOM BiiacTi. O0ecTieueHre
€IMHCTBA TOCY/IAPCTBEHHOM TIONMTVIKA B 00MIACTH UCTIONB30BaHMST MH(POPMAIMOHHBIX TEXHOTIOTVNA B JICSITEITHHOCTH
OpraHoOB TOCYJAPCTBEHHOM BiacTi. [ocynapcteeHHass nomMmka B cdepe MHPOPMAIMOHHO-AHATUTHYECKOrO
00ECTICUEHIIS TOCYIAPCTBEHHOIO YIpariieHrs. OCHOBHBIE TIONIOMKEHHST TOCY/IAPCTBEHHON TIONMTHKY PETVIOHATIHHON
yHbopManEa K. MH(opMalMoHHbIe TEXHONOMH B TPABOTBOPUECKON JISSITENTBHOCTY U B TIPABOOXPAHUTEITBHOM
JearelbHOCTH.  OCHOBHBIE — CalThl  MPABOOXPAHUTEIIBHBIX ~ OPFaHOB, WX CIPYKTYpa, TPABOBOW  KOHTEHT.
Nudopmarmonrast  vHppacTpykTypa mpaBoTBOpUecKoi  AesreribHocTi.  OcoOeHHOCTH  MH(OpMATIBAIN
Tocynapcreennoi [Tymbr. Mahopmarisaris paBotBopHeckor festrensHocTr Coera Derieparim.

OcHOBHBIE NOHSTHS TeOPUH HH(POPMALMOHHO 0€30MIACHOCTH.

Nudopmarvionsast 6e30MmacHOCTh: Teoprsi, HOPMATHBHO-TIpABOBOE obecricueHre. [loHsvie HarMoHTHHOM 1
mH(popMaIMOHHON  Oe3omacHocTy.  JIoktprHa mH(opMarmoHHol OesonacHocTi. HarpoHanbHble MHTEpechl B
nHpopmarwionroi  cepe.  Crmtbl - oOecriedeHrs  MH(POPMAITFIOHHOM  OS30TMAaCHOCTH.  YTPO3bl  OG30IMAaCHOCTH
MH(OPMAIMOHHBIX 1 TeIeKOMMYHHKAIMOHHBIX CPEJICTB U chcTeM . [IprHImMIbI obecriederrst MHOpMALMOHHON
OezomacHocTv. KoMrbroTepHbIe BUpYChL. AHTUBHPYCHBIE TIPOTPaMMBI 1 CPEZICTBA.

T'ocynapcrBennast  TaiiHa. [lomsvie rocynapcrBeHHOM TaiHbL HopMmarvBHO-IpaBoBoe — oOecTieUeHHe
TOCYZIapCTBEHHOM TaiiHbl B PD. 3ammra rocyaapctBeHHON TalHbL. OpraHbl 3allThl TOCYIAPCTBEHHON TaMHBL
CpenctBa  3aimIbl  TOCyJIApCTBEHHOM TaiHbl. Hocurerm rocymapcrseHHON TaiHbL [lepedeHb  cBeneHMiA
COCTARIBIFOIIMX TOCY/IAPCTBEHHYIO TaiiHy. OTHECEHHE CBEJICHHM K TOCY/IAPCTBEHHOM TaliHE, MX 3aCEKPEUMBAHUE U
paccexpeurBanie. OcOOCHHOCTH JIOMYCKa OpraHM3AlMiA HA TIPOBEICHHE palOT C HCTIONB30BAHUEM CBE/ICHHH,
COCTARBIFOILIMX FOCYIAPCTBEHHYHO TaiHy.

CripaBouHo-TpaBoBbIe chcTeMbl. | lonstuiiHbIiA armapar. Metompka coopa, XpaHeHus U Tiepeliaun MHPOpMAIA B
CIIC. Poms CIIC B mpodeccrionanmbHON festrensHOcTH fopricta. Crierdka vicrionbsoBaamst CLIC B pazmuaHbIX
BUAX MPOecCHOHATTEHOM IeTeITFHOCTH FOPHICTA (TPABOTBOPUECTBO, IPABOOXPAHUTENIbHAS JISTEITBHOCTD, CyZieOHast
JIeSITRIILHOCTD, HOTapHar, anpokarypa). Kimaccudukarmst CIIC (no pazmunbmv ocHoaumsiM). 3apyoexubie CIIC.
HariparsieHys pasByTvs ClIPaBOYHBIX IPABOBBIX CHCTEM.

Tema 4. CnipaBouHbIe HH(OPMALMOHHbIE IIPABOBbIE CHCTEMbI KAK OCHOBHOM MCTOYHMK IOTyYeHUsT
NpaBoBoii HHGopMALMH 1151 crielpacTa. OCHOBHBIE MOHSTYS U TIPUHIIMITHI paOOThI CO CIIPABOYHOM MPaBOBOM
cucreMort KoncynbranT [Tmoc. Temammdeckuii movck. Cocrarnenre 1 aHam3 Tofoopku JokymeHToB. CIIC
Koncympranr [Imroc. FOpummeckuii Gnok. Anami mHbopmarpm B CIIC Koucynmsrant [Imoc. CripaBouHast
npaBoBast crctema [ apant. OcHoBHBIe ToHsTTVSL. TexHomnorvst padoTsl. MHpOpMaImoHHO-PaBOBOE O0SCTICUEHHE.
AHamMTIHecKre BOSMOYKHOCTH paboThl ¢ iokymerTamu B CIIC [apanr.

Tema 5. KovmbrorepHbie 6a3b1 JaHHBIX B IopriiaeckoM oguce. Cosianvie 1 BeieHre 0a3bl JTAHHBIX.

Tema 6. Texnoiorusi IUIAHUPOBAaHMSI M BeleHUs1 MHGOPMALMOHHON JesATeIbHOCTH B cepe
opummyeckux yoryr. VcnomssoBarre MS Project s I0IaHMpOBAHKST  FOPHIMYECKOM  JISSTRIIHHOCTHL
I'pachreckuii criocod mperncrarienys MpaBoBoi H(opMarwm. Vcrnons3oearrie MS Visio 11t odhopmiieHHst
FOPUIIHUECKUX 3371a4.
4.2.1. IlpakTueckue 3a1aHus
Tema 2. ABToMaTu3anyisi padoThI ¢ TEKCTOBHIMHU JI0KYMEHTAMI.
Ilpakmueckast pabora 1. PenakmmpoBanue W ()OpMATHPOBAHHE TEKCTA B TEKCTOBOM

npoueccope Word

1. BBomTekcra ¢ K1aBUaTypbl (Ha OCHOBE CYIIECTBYIOLLIETO JIOKYMEHTA, Ha OCHOBE IT1a0JIOHA),
2. TIOWCK M 3aMEHA TEKCTA,

3. cpencTBa OTMEHBI 1 BO3BPATA TEKCTA,

4. aBTOTEKCT, aBTO3AMEHA,

5. BBOI CHELIMATBHBIX U IPOMBBOJIBHBIX CUMBOJIOB,

6. Te3aypyc, aBBTOMATV3ALMS IPOBEPKH PABOIHICAHMSL.

10



7. opmampoBaHUe MIPUGTOB,
8. (opmatrpoBaHie a03AIICB,
9.  ¢opmarmpoBaH¥ie pa3Ierios,
10. dhopmaTrpoBaHKe KOJIOHOK
11. co3naHne HyMepOBaHHBIX 1 MAPKUPOBAHHBIX CITHICKOB.
12. obpamieHre ¥ 3a7MBKa OOBEKTOB TEKCTA.
Ipakmueckas padora 2. PaGora ¢ Tabuimmavu B TekcToBoM mporieccope Word.
CriocoObI co3iaHms (BCTABKH) TAOMITHT B TEKCTOBOM JIOKYMEHTE,
3aronHeHre U peaKTMpOBAHKNE TaOIHLIb],
(hopmaTrpoBaHKE CTONOIOB V1 CTPOK TaOIHI B,
aBTopopMaT TAOIHLIBL,
OOBEIIVHEHVIE STYEEK TAOINLB]
BCTaBKa (popMyJ1 B TaOIHILy
OGpamrieHe TAOHI BT
aKT4eckasi padora 3. BcraBka rpagiurdecknx 00beKTOB B TeKCTOBbIN JJOKyMEHT
Bcragka 1 hopmatipoBaHie HaMceit
Bcragka 1 (popmatvpoBaHie prCYHKOB
Bcragka u hopmatvpoBanye arpaMm
CoznaHne OpraHM3ALMOHHBIX MarpaMM
Ipakmuyeckas padora 4. CiusiHre JOKyMEHTOB
Co3naHrie OCHOBHOTO JIOKYMEHTa M HICTOUHHMKA JIAHHBIX,
Opranvsarys 1oyed CIvsHUS,
Opranviarys tonert Word,
OT00p IAHHBIX B TPOLIECCE CITUSHISL
Ipakmueckas padora S. Coznanue GJIAHKOBBIX IOKYMEHTOB
Cozmanvie GJTAHKOBBIX JIOKYMEHTOB C FICTIONTE30BAHHUEM TIOJEH (POPMBL
ITasesb MHCTPYMEHTOB (hOpMBL.
Topsinok pazpaboTki hopMbL
Bcerasxu noeii popmbL.
3artrra (hopMbI OT IBMEHEHHI.
Ipakmueckas padora 6. PaGora GombIIMu JOKyMeHTAMH
Hcronb3oBaHue CTIIEBOTO (POpMATPOBAHIESL.
Konoxmryribl, Hymepar st CTpaHuil
Coznanye oryIaB/eHus! ¥ PEIMETHOTO YKa3aTeyIsi.
Bcraska cHocKH
ABTOMAaTHHYECKast HyMepariyisi OObEKTOB TEKCTOBOTO JIOKYMEHTA. (PHICYHKOB, TAOIHIT 1 TIP. )
Pabota ¢ IOKyMEeHTOM B PesKUME CTPYKTYPbI
OdopmrieHre THTYITBHOTO JTHCTA
TeMa 3. ABromanmsamsi padoThI ¢ TayIMIHbIMHU JoKyMeHnTamu B MS Excel.

IIpakmueckasi padora 1. OcHoBHble NOHATHS M O0BEKTHI TAOIMYHOIO mpoueccopa Excel
ABTOMATH3ALNSI BBIMUC/IEHHIA B cpelie TalJIM4YHOro npomeccopa Excel

Cpena TabrigHOTO Tpotieccopa.

Twre! TaHHBIX

Dopmarhl JAHHBIX.

BBon maHHbIX

Hcnons3oBanvie (hopMyst J171st BEIMHCTICHHI.

CcpUiKu Ha STUEHKY (A0CQITFOTHBIE, OTHOCHTEITBHBIE, CMEIIIAHHBIE), CCHUTKU Ha IPYTVC JIUCTBL
Kormpopanve opmyt

Hpamnqecxaﬁ pabora 2. ABToMATH3ALNSI BLIMUC/IEHHIA B cpe/ie TaOIM4YHOro npoueccopa Excel
1. Hcrions30BaHue JTOrAYeCKIX (DyHKITHIA.

2. @ynxma ECJIU

3. Mcronk30BaHue CTATUCTAYECKUX (DYHKIIFIL.

#WN?‘E.\’QP‘#WN?‘
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4,
5.

Hcnomezosanve dyHkimn [IPOCMOTP
Ipomexytounsie UTOI M.
Ilpakmueckast pabora 3. PerakmupoBanue W (popMATHpOBaHHE MAIpaMM B cpele

TaluI4Horo npoueccopa Excel

1.
2.
3.
4

5.

Macrep mparpavm.
Bunp1 muarpavm.
I pencrapiieHre TAHHBIX HA AUarpaMMax
Ioctpoenrie 1 perakTMpoBaHKe OOKLESKTOB JAAIPAMM: OCEH, TIeH JISTICHIS TTIKATT, JIOOARTICHUE 1 y/ITICHHS
PSIOB ¥ 1Ip..
DopmaTvpoBaHie 0OBEKTOB AUArPAMMBI
Ipakmyeckasn pabora 4. PaGora co crmckamMu B cpene Ta0imiHoro mpoueccopa Excel

Koncommpanysi JaHHLIX.

NSk LN —

CopTHpoBKa CITHCKOB IAHHBIX 10 Pa3HbIM IPH3HAKAM.
ABTOGWIBT, IONB30BATENTHCKHIA, PACIIIAPEHHBIHN (DIITBTPBL
O100p JAHHBIX C IOMOLIBIO (POPMBI
CrpyKTypHpOBaHHe TaOIHLL
IomBeneHvie MPOMEKYTOUHBIX HTOTOB
OO0BeMHEHNE JIAHHBIX 13 PA3HBIX HCTOYHHKOB.
VeIoByst KOHCOIMZIAL JTAHHBIX.
Ipaxmyeckas padora S. Padora co cBOqHBIMM TA0MIIAME B cpejie TA0JIMYHOIO Npolieccopa

Excel

1.
2.
3.
4.

Ioctpoenrie cCBOMHBIX TaOMHIT € TIOMOITIRIO MacTtepa.
Maket CBOIHOM TAOIHITL.
Hactpoiika napamerpoB noseid.
I'pyrrmpoBka JaHHBIX.
Tema 4. Beenenne B padory CYB/ Access.

Ipakmueckas padora 1. ITpoekTrpoBanye 0a3b1 JaHHBIX METOI0M HOPMATLHBIX (POpM

1.

Bl

10.

11.

CBemure Bee JIaHHBIE B O/THY TaOJHITY.

I TpoBepHTH Ha COOTBETCTBHE TIEPBOI HOPMATTHHOM (hopMe.

I IpoBepUTH Ha COOTBETCTBYE BTOPO HOPMATTLHOM (hopMe.

Ecm Tabnviia He COOTBETCTBYET BTOPO HOpMATBHOM (hopMe omperiesime, Ha Kakve YacTi MOYKHO
PasOUTh TIEPBUUHBIN KITFOY, TaK YTOOBI HEKOTOpbIE M3 HE KITFOUYEBbIX ONIEH 3aBUCEH OT OTHOM M3 3THX
YacTeil.

Cograiite HOBYHO TAONMITy YISl KKIOW TAKOW YacTy KITFOYA W TPYIIbI 3aBUCSIIMX OT Hee Moviel 1
TiepeMecTuTe MX B 3Ty TaOmuity. YacTb ObIBILIETO MEPBUYHONO KIFOYA CTAHET MPU 3TOM TEPBUYHBIM
KITFOUOM HOBOU TaOITHIIBL

Y nanmire 13 MCXOTHOM TaOIHIIBI T1OJIsL, TIepEMEILICHHbIE B JPyTvie TaOIHIIbL, KpOMe TeX MX HHX, KOTOpbIe
CTaHyT BHEIIIHUMHU KITFOYaMH.

I TpoBepHTH Ha COOTBETCTBHE TPETHEH HOPMATTHHOH (hopMme.

Ecm TaGrvia He cooTBETCTBYET BTOPO HOPMATLHOM (DOpME OIMPEIRITMTE BCE TIOVS (MUTH TPYIIIIBI TIONIEH),
OT KOTOPBIX 3aBUCAT JIPYTVE TIOJSL.

Cozaifte HOBYEO TAOMHITY 7151 KKZIOTO TAKOTO TIOMST (FUTH TPYTIIBI TIOJSH) M TPYIIBI 3aBUCSIIX OT HETO
TIOJICH ¥ TIEpEMECTHTH UX B ATy Tabnuity. [ lore (v rpyrima rosieid), oT KOTOporo 3aBHCST BCE OCTATHHBIC
TIEPEMEITICHHBIE TIOJTS, CTAHET TIPH 3TOM TEPBUYHBIM KJTFOUOM HOBOM TAONHIIBL.

VYiamrs TiepeMellieHHbIe TIOMsI U3 CXOIHOM TaONMITbl, OCTABHB JIMIIh Te M3 HUX, KOTOPBIC CTAHyT
BHEIIHUMY KITFOYaMUL

Hapucyitre cxeMy JaHHBIX

Ipaxmyeckas padora 2. Coznanue Tadymig

1

2.
3,
4.

Conraiite HOBYFO 0a3y TAHHBIX.

B cootBeTcTBIM €O CXEMO# TAHHBIX CO3IAINTE TAOMHITHL.
Hecrienyiite pazmidHbIe CTIOCOOBI CO3IAHMS TAOIHIL,
OtxpoitTe cxeMy JaHHbIX 1 CO3IANTE CBS3U.

12



5. PamHbIME crioco0aMu CO3IAITE MOZICTAHOBKYL

6. Baecure maHHbIE B TAOALEBL

7. Hccnenyitre paboty HIBTPOB.

Ipakmudeckas padora 3. Co3naHue 3a1pocoB

1. Otxpoiire 6a3y JTaHHBIX.

2. Ilpocmotpure cxeMy JTaHHBIX.

3. Cozraitte OMHOTAOIMYHBIH 3AIPOC HA BEIOOPKY.

4. Tlepeiimure B pexv SQL 1 npocmotpure SQL cKpyrT.

5. Cozraitte MHOTOTAOMMYHBIH 3aIpOC Ha BHIOOPKY.

6. Tlepeiimure B pexum SQL u pocmotpure SQL cKpHT.

7. Uccnenyitre criocoOb CO3IAHNS pazTUHbIX KPUTEpHEB 0TOOpA.
8. Co3naiire napaMeTpUYECKHi 3arpoc.

9.  Coznaiire UTOrOBbIH 3aMPOC.

10. Co3raiire niepeKpecTHBIH 3arpoc.

11. Cozraitre 3arpoc Ha OGHOBIICHHE IAHHBIX.

12. Cozmaitre 3ampoc Ha JJ0OaRTCHHE.

13. Cozmaitre 3ampoc Ha yAQIeHue.

14. Cozmaitre 3ampoc Ha Co3IAHNE TAOTHITHL.

15. Cozmaitre SQL Ha BEIOOPKY € MCTIONB30BAHIEM KPUTEPHST 0TOOpa.

Ipakmuyeckas padora 4. Coznanue opm

1.
2.

3.

o N

0.
10.

Otxpoitre panee co3anHyro b1 1 necneryitre pazimuHbIe CriocoObl CO3IAHNS (HOpM.

Cozmaitre Tabmanyro (hopmy. [leperimure B pexiv KoHCTpyKTOpa ¥ 03HAKOMETECh CO CTPYKTYPOi
(hopMbL

Cozmaitre opmy B cronoerr. [lepefimure B peximv KoHCTpyKTOpa M O3HAKOMBTECH CO CTPYKTYpPOH
(hopMbL

Cozraitre opmy ¢ paznenenvieM. [lepelimure B pexv KoHCTpyKTopa 1 03HAKOMBTeCh CO CTPYKTYpOi
(hopMbL

Cozmaitre dopmy B pexrme Korctpykropa. Pacronoxime Ha ¢opme iemeHT yrpapieHus: Brotaiku.
Pacnpenenure nons ucrounrika no BiotaakaM. Cozniaidte KHOMKU Tiepexozia 1o 3armcsM. Hactpoitre
TiapameTpbl (POpMBbL

Cozpaitre [Tyctyro hopMy Ha OCHOBE JIBYX B3aHMOCBS3aHHBIX TAOIIHIL,

Cozmaitre hopMy Ha OCHOBE 3aIpoca.

Conraiite cocTapHyFO (hopMy TIPH TIOMOIIIM MacTepa.

Coznaitre hopMy ¢ IBYMsI TIOTIHMHEHHBIMH TIPH TIOMOITIA MacTepa.

Conraiite cocTaBHyrO (hopMy Oe3 TIOMOII MACTepa.

Ipakmuyeckas padora S. Co3naHue 0T4eT0B

1.
2.

@ NoWn kW

Nk L=

Orxpoitre paree coznanHyro b1 1 viccrieyiire pa3idHbIe Crioco0bI CO3IAHHSI OTIETOB.
Cozmaifre oTdeT Ha OCHOBE JIOOON TaOmipl B pexvve KoHcTpykTopa msydure CIpyKTypy OTdeTa.
[ porectvpyiire pazmuHbIe PEXKUMBI PA0OTHI C OTYETOM.
Coznaiire JieHTOUHB I OT4eT. CO3AITE IPYIIUPOBKY MO OTHOMY M3 MOJIEH.
Cozraiire BLIMUCIIEMBIE MO B OTUETE.
Coznalite OTHET HA OCHOBE 3aIpoca.
CozraiiTe MTOTOBBII OTYET Mpy oMoy Mactepa. B pexxive KoHcTpyKTopa m3ydHTe CIpyKTypy OTdeTa.
Co3pnaiite OTYET HA OCHOBE HECKOJIBKHX MCTOYHMKOB TPY MOMOIIM Mactepa. B pexuve Konctpykropa
MB3YIUTC CIPYKTYPY OTHCTa.
Cosmaitre oryer B pexxvmve Konctpykropa.
Tema S. Pacnipenenénnasi 00padorka naHHbIX. I nodambhast cerb MHTEpHET.

I poTokors!

Pervictparops!

Bpaysepbt
MyrsTMMeIMIAHBIA KOHTEHT
I lonckoBble 3arpock!
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Tema 6. CripaBo4HO-HIPABOBbIE CHCTEMBI.
Ipakmuyeckass padora. HHopMAMOHHAST TeXHOIOTMSI TOMCKA M TPEICTABJICHHSI
uHpopMaLmn.
1. Tlowmck nHpoOpMAIK B pazTMUHBIX CIPABOYHO-TIPABOBBIX CHCTEMAX 1 €€ TPETICTARIICHHE B AJICKTPOHHOM
TIOKyMEHTE.
CraproBasi CTpaHuIIa.
ATpHOyTHBIH TIOKCK.
NHrermieKTyanbHbIi TIOUCK.
Iowck o curyarym.
KoHTekcTHB I NOoMCK.
. Ces3bIBaHME JIOKYMEHTOB.
Ipumepvr mecmoenbix 3a0anuil.
1. Hndopmanus—310:
a) JAHHBIE, OTIICYATAHHBIC HA JIMCTE B CBOOOHOM (hopmare
b) cBeneHust 00 OOBEKTAX U SBTICHUSIX OKPYKAOLLIEH CpefTbl, KOTOPbIE YMEHBIIAIOT UMEIOLIIIOCS O
HUX CTeTICHb HEOIPETICIICHHOCTH.
C) Hem3MeHseMble CBeZIeHNs 00 OOBEKTAX U SIBTICHUSIX OKPY>KAFOLIIEH Cpe/ibl
2. JlaHHble—310
a) Hakorwenre nubopMariu s PUHSTYS PELLICHHI
b) Caemennsi, TPEACTARICHHBIE B OMpENETICHHOW 3HAKOBOM CHCTEME W HA  ONpEIIETIcHHOM
MaTepraTbHOM HOCHTEIe
¢) OOrmeHayJHOE TOHSTHE, BKITFOYAFOITICE B ce0sT 0OMEH CBETICHHSIMI MEKITY JTFOITEMU
3.  O0padoTKA JaHHBIX BKIIOYAET C/ISTyIOIIME OCHOBHBIE OTepALH:
a)  Coop, (hopmarmsar s, COPTHPOBKA, (PIUTETPALIES TAHHBIX
b) ApxuBaris, 3aIpTa, TPAHCTIOPTUPOBKA, PEOOPA30BAHKE IAHHBIX
¢) Bepnpl ymBepxieHus a) ub)

N W

Bonpochb! 151 caMOIPOBEPKH.

PN LN =

ek e e e ek e s \O
NNk W= O

S i e

Tema l.

Tonstrvie nupopMarim 1 faHHBIX. CBolicTBa MH(OpMALTHL.

T onstrvie HGOPMAIOHHOTO TPOLIECCa.

Tonstrvie 1 CTpyKTypa MHPOPMATHIKU. XapaKTepHbIE YepThl MH(POPMAIIOHHOTO OOITIECTBA.
Par nHopMaTvzarim B pasBATHAN OOITIECTBA.

OcOOEHHOCTH PhIHKA MH(POPMALMOHHBIX YCITYT U TIPO/TyKTOB.

NudopmarvionHpie yrpo3bl, X BATTBL

MerTozib! 1 cpe/icTBa 3aIAThI FH)OPMALTHHL.

C1pyKTypa IepcoHaBHOrO KOMITHEOTEpA.
OctorHble komroHeHTsI [ 1K 1 1 HazHaveHve.

. OCHOBHBIE XapaKTePHCTUKH MEPCOHATHHOIO KOMITHIOTEpA.

. Kiaccudmixarvst 1 xapakTeprcTvka COBPeMEHHBIX KOMITHEOTEPOB I10 (hyHKIIMOHATHHBIM BO3MOYKHOCTSIM.
. Opanrormst OBM

. OCHOBHBIE TOHSTVISI IPOTPaMMHOTO odectiedeHst OBM.

. Kimaccudmkarpst iporpaMmHoro odecriedenris 1o cepe UCTIONB30BAHFS.

. CocTaB CHCTEMHOTO MPOrPAMMHOTO O0SCTICUEHHS.

. CocTaB PHIKIIAIHOTO TPOrPAMMHOTO OOCCTICUCHIISL.

. IHCTpyMeHTapHii TEXHOMOTH TIPOTrPaMMUPOBAHUSL

Tema 2.
CdepbI HCTIONB30BAHES TEKCTOBBIX JIOKYMEHTOB.

HHtepdelic TeKCTOBOTO MpoLieccopa.
HMHopmMar oHHbIE OOBEKTHI TEKCTOBOTO JIOKYMEHTA.

PazpaboTka CTpyKTyphI TeKCTOBOTO JIOKYMEHTA.
PenaxmipoBanyie 0OBEKTOB TEKCTa.

DopMaTIPOBaHKE CHMBOJIOB. A03AIIEB CITHCKOB, KOJIOHOK.
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7. DrieMeHTapHbIe OOBEKTHI TAOMMILIBI M FIX CBOMCTBA.

8. Bumpl rpadrteckux 0OBEKTOB 1 CTIOCOOBI X BHEIPEHIS B TEKCTOBBIN JIOKYMEHT.
9. HazHaueHue cvsiHUS JIOKYMEHTOB.

10. XapakrepricTka MIHCTPYMEHTOB aBTOMATH3ALIMH PEIAKTUPOBAHHSL.

11. XapaxteprcTyKa MHCTPYMEHTOB aBTOMATH3AIIN (POPMATIPOBAHHSL.
12. Tlowstriie cnoTsL.

Tema 3.
Cpera TaGrm9HOTO TPOLIECCopa.
OCHOBHBIE MOHSTVST TAOTFYHOTO TIPOLIeCcCopa.
Hcnons3oBanme (hopMyt 1715t BEIMHCTICHA.
Vcrionb30BaHue PaTUHBIX KATErOpHiA (PYHKITHIL
CcpUky Ha sTeiKY (A0COITFOTHBIE, OTHOCHTEITBHBIE, CMEITIAHHBIC).
Oprasuzar st CChUIKU Ha IPYTVE JIUCTBL
Ioctpoenvie auarpavm.
[pencrapieHye IAHHBIX HA JparpaMMax.
9. Tlonstvie crMcovHOM 6a3bI TAHHBIX.
10. CopTipoBKa CIMCKOB JAHHBIX, OTOOP JAHHBIX C IOMOIIIBEO (PHITETPOB, MOZIBE/ICHUE HTOTOB.
11. ToctpoeHue CBOMHBIX TaOHIT
12. Hactpolika nmapamerpoB NoJeit.
13. T'pyrmmpoBKa JaHHBIX.
Tema4,
Kiaccudmikarst 6a3 TaHHBIX.
Monenu npeICTaRIeHNs! JAHHBIX.
Ionstrvie crictembr yriparnienrst 6azavu TaHHbIX (CYB/I).
OneMeHTbI PESISLIMOHHON MOZIEITH.
TwribI cBs3ei.
Oraribl MPOSKTUPOBaHKS 0a3bI IAHHBIX
N30b1motHOE Ty OrrpoBaHIE JAHHBIX 1 AHOMATTAH.
Coznanms (haiina 6azbl TaHHBIX
9. OcHOBHBIE OOLEKTBI 0a3bI TAHHBIX
10. Nnrepdeiic noms3oBaresst Access
11. Cozmanvie TaOivit. Tymb! TaHHBIX
12. Cxema TaHHBIX.
13. Obecrieyenye 1EIOCTHOCTH JIaHHBIX.

14. KoHcTpyKTOp 3arpocoB

15. Pabora ¢ dopmoii B pexumve Konctpykropa
16. Cps13aHHBIE U TIOTMMHEHHBIE (hPOPMBI

17. PesxuMbl pabOTHI C OTYECTAMHL

18. Pa3nesibl oT4eTOB.

19. DOremeHTsI yIpaBieHUs OTYETA.

20. I'pynmMpoBKa B OTUETE.

Temas.

. YTo TaKoe pacrpeieniéHHast 00padoTKa JAHHBIX?
. BuItpI KOMIBEOTEPHBIX CETEi
. Yro Takoe cepeep?
. UT0 TaKoe TeXHOMOMVst «KITMEHT — CEPBEPH?

1
2
3
4
5. AnmaparHple KOMIIOHEHTBI CETH.
6.
7
8
0.

PN RN =

PN LN =

. UT0 Takoe Tonosnorvist KOMITbFOTEPHBIX CETeit?
. Yro Takoe pabouast CTaHIws?
. Yro Takoe moziem?
Hctopust cosrianus Iio0atbHOM cetv VIHTepHET.
10. Yro Takoe [P- aapec?
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11. Cepsuce! HHTeprer
12. KakoBo Ha3HadeHue Opay3epa.

13. Iowck nuopmarm B MHTepHET.

Tema 6.
1. OcoGeHHOCTH TPABOBBIX MH(POPMALOHHBIX CHCTEM.
2. Kiaccudwikarpist mpaBoBoi HHDOPMAI K.
3. Knaccudukarop. [ IpemverHbIii kiacchpukarop.
4.  OcOOEHHOCTB MPABOBOM HH(OPMAI .
5. Tlonstrvie arpriOyTHOIO MOKCKA.
6. TlonsTvie IHTEIUIEKTYTBHOTO TTOKCKA.
7. Tlonstivie MOKCKA 1O CUTYALH.
8. TloHsTre KOHTEKCTHOTO MOKCKA.
4.3. OueHo4YHbIE CPEACTBA AJIsI IPOMEKYTOYHOM aTTeCTALIUH.
4.3.1. IlepeyeHb KOMIeTeHIMI € yKa3aHHeM JTanoB X (pOPMHUPOBAHHUS B
npoiecce 0OCBOeHNs 00pPa30BaTeIbHOI MPOrpaMMbl.
Kon Hanvenosanvie Kon srana Havenosanvie 3rana ocBocHuUS
KOMITETEH KOMITETEHLIN OCBOCHHSI KOMITETEHL AN
1015151 KOMIIETEHLIM
YKOC=2 | CrocodeH pa3pabotars TPOSKT Ha VYK | CriocoOeH onpeniemms Kpyr 3amad B
OCHOBE OLICHKH pecypcoB 1 orpaHmueHuii | OC22. paMKax TOCTABIICHHOM T/ 1 BBIOpAThH
OIMTUMATTHHBIE CTIOCOOBI MX PELLICHHS
OIK-8. CriocoOeH ~ LEEGHANpaRIeHHO U OIK Criocoben NPUMEHSTH
peKkMBHO TONMyYaTh  FOPHIMYECKH | -8.2 COBPEMEHHBIC MH(OpMAITIOHHBIE
3HAYMMYEO HH(POPMAITMEO 13 PATHYHBIX TEXHOJIOTM TS TIOMCKA M 00paboTKH
WICTOYHHIKOB, BKJTFOYas TPABOBBIC Oazbl MpaBoBOi  MH(oOpMAIHH, OopMITECHHST
JIAHHBIX, pelars 3aiaan FOPHITIHECKIX JIOKyMEHTOB u
npoecCHOHATTPHOM  IESITNIBHOCTHL  © TIPOBEZICHMSI CTATUCTAYECKOTO  aHAT3A
TPUMEHEHNEM MH(OPMAIIVIOHHBIX nHopmarpm
TEXHOJIOTMA M C ydeToM TpeOOoBaHMiA
MH(OPMALIVIOHHOM OE30MTACHOCTH
OIIK -9 Criocobex nionnMars | OI1K -9.2 CriocooeH  hopmyrpoBaTh
OPUHIMIBI ~ palOThl  COBPEMEHHBIX YCTAHOBJICHHBIE JISHCTBYIOLLIMM
MHQOPMAIIMOHHBIX ~ TEXHOJIOTW U 3aKOHOIATEIIECTBOM CIIOCOOBI
UCTIONIB30BaTh WX U1 pelleHUs PeAM3ALIM 1 3aIITHI LM(POBBIX TIPaB
TPO()eCCHOHATBHOM JSSITEITHHOCTH TPaXKIAH ¥ OpraHy3al i ISITe IbHOCTH

Tokazaresm 1 KpUTEPHH OLIEHWBAHNUSI KOMIIETEHIIMIA C YI€TOM JTana ux opMUpOBaHHSsT

IT1aI1 OCBOSHIS KOMIIETCHLIMNA

T Tokazarernnb OreHMBaHYS

Kpurepuii orieHrBaHmst

YK OC 22. Coocoben

ONPETIETUTH KPYT 33734 B paMKax
TIOCTARICHHOW 1M U BbIOpaTh

3ampaer

CaMOCTOATEIIBHO

pazpaboTaHHbI  TIPOSKT  JIFOOOTO

THIA, HNCXOIA 13 H@ﬁCIBYIOImd)(

Ha evicokom  yposre  saupuvaem
CaMOCMOSIMETLHO — PA3PADOMAHHDILL

npoeKm 00020 muna, Ucxoos U3

IODAIIMYECKMX ~ JIOKYMEHTOB U | M

MH(OPMAITFIOHHOM

OMMMMATHHBIE ~ CMOCOOBI WX | TIPABOBBIX ~ HOPM U C | OeliCmBVIOuUX Hpagosbix HOpM U C
peleHsT OOOCHOBAHMEM  PECYPCOB U | ODOCHOBAHUEM PECYPCOB U OSPAHUHECHULL
OTPAHUYEHHIH TIPH €10 pa3paboTKe | Mpu €20 paspadomKe U peamusayiL
Y peaTH3ALIAH
OINK -82 Crocoden mpumensts | [Tpuversier  nH(OpMaIoHHO- KeamdmmposanHo
COBpEMEHHBbIC HMH(OPMAIIMOHHBIE | KOMMYHHKAIIOHHBIC TIPUMEHEHBI MH(POPMAIOHHO-
TEXHONIOTMM U1l TIOMCKA W | TEXHOJIOTHH C YYeTOM | KOMMYHUKALIMOHHBIC TEXHOIOTHH C
00paboTKH TPABOBOW | TIPHHITMIIOB MHPOPMAITMOHHOM M1 | YIETOM TIPUHITATIOB
rH(opMaITHH, odopmrieHst | OrOmorpadrHecKoil  KyIbTypbl | MH(DOPMAIMOHHON u

OnOmorpadueckoil  KyJBTypel M
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J1an 0OCBOCHHS KOMITCTCHITAN I Tokazaresib OLeHBAHMS Kpurepuii otieHrBaHmst
TIPOBETICHMS CTATUCTUYECKOTO | Oe30IMacHoCTH MH(POPMALOHHOM O€30MaCHOCTH
aHa3a THPOpMAI N
OIK 92 Crocoden mpumensts | [Ipuvensier  MH(POPMALOHHO- KeammrmpoBaHHO
COBPEMEHHBIC HMH(OPMAIMOHHBIE | KOMMYHHKAIMOHHBIE TIPUMEHEHBI MH(OPMAITFIOHHO-
TEXHONIOTVM [Pl PealM3aldd | TEXHOJIOTMM YIS  PeIlieHHs | KOMMYHUKALOHHBIC TEXHOMOMMH st
TPABOBBIX HOpM B | MPaBOBBIX BOIPOCOB B | pCIlGHWSI TIPABOBBIX BOMPOCOB B
COOTBETCTBYIOLIIX chepax | mpohecCHOHATTHHON Tpo(heCCHOHATHHON JSSTENTHHOCTH
TPOQeCCHOHATBHOM ISSITENTBHOCTHL | JISSITEITBHOCTU

4.3.2 TunosBble OLEHOYHBIE CPEACTBA

PN RN

EEREBREREREBExIaa2dcEs®

27.
28
29.
30.
31
32.
33.
34.

35.
36.

IlepeyeHsb BONMPOCOB /ISl MOATOTOBKHU K IK3aMeHY.
Tonstvie mHbOpMAITHOHHOTO 00ITIeCTBA. OCHOBHBIE PH3HAKY 1 TCHICHITMH PA3BUTVISL
Nudopmarvika kak GyHIaMeHTaBHAs Hayka 1 00JIaCTb IMPAKTIHECKOM JS TR THHOCTHL
Tonstvie nHpopMarmorHoH TexHonory. Bumpt UT.
Tonstrve vHbopMarmonHo# crctembl. Kimaccudmkarms VC.
Tonstve mHbopMarr. PopMBI aISKBATHOCTH Y TIOKA3ATEITH KAYeCTBA MH(DOPMALIHL.
Iperncrarnenrie MHOOPMAITN B KOMITBIOTEpE. EMHAIBT M3MepeHHs TH(OPMAITHIL
MeToz1b1 ¥ Cpe/ICTBA 3aIITHI HH(POPMALTHH.
TonstTvie KOHPUICHIMATIEHOCTH U TIRJIOCTHOCTH MH(pOPMALIAH, IPHYMHBI MX HAPYITICHFSL.
Nucopmarvionrast 6e30racHOCTs. OCHOBHBIC HATPARTICHHS 3AIIATHI FHPOPMAL TN
Bure1 BpenoHocHbIX rporpavm. Cpezicta G0pEObI € BPEIIOHOCHBIMH MPOrpaMMaMU

. XapaKTepyCTHIKH OTeparoHHON cucteMbl Windows.

OcobenHocTH Tpadrdeckoro nHTepdeiica.

Opranviaryis XpaHeHwst (paiiios.

OBOIHOIHS PasBUTHST KOMITBIOTEPHON TEXHHKH M MH(DOPMAI TMOHHBIX TEXHOJIOT M.
ApXUTEKTYpa MEPCOHATHHOTO KOMITHIOTEPA.

Kiaccrdmkar st rporpaMMHOro 00ecriceHusI.

CrctemMHOE MpOrpamMMHOE 0OECTICUEHHE.

. DyHKIIMM 1 HA3HAYEHVE ONEPALIIOHHON CHCTEMBL.

OyHKIMM 1 HA3HAYEHUE CEPBUCHBIX CHCTEMHBIX IIPOTPAMM.

. ApxuBarst (haiiios 1 rarok B OC Windows.

. AHTVBHpYCHBIE IPOTPaMMBL. Y CTaHOBKA 1 UCTIONE30BAHKE.

. XapaKTeprICTHIKA MAKETOB MPUKIAAHBIX TIPOrPaMM.

. IHCTpyMeHTTBHBIE CUCTEMBI TIPOTPAMMUPOBAHYSL.

. DTaribl IpOIecca CO3AAHFES TPOrPaMMHOTO TPOTYKTA.

. Marepdetic Texcrooro nporieccopa Word

. Pexxumbl nipenicrarnenys gokymenTa. Co3aHnie M pelakTUpOBaHKE JIOKYMEHTA B TEKCTOBOM TTPOLIECCOpe

Word.

dopmaTrpoBaHKE JOKyMEHTA B TEKCTOBOM Tporieccope Word.

Orieparvv ¢ rpadrHecKiMy 00BSKTaME B TEKCTOBOM Tiporieccope Word.

Bcrapka crienanbHbIX 271eMeHTOB B IOKyMeHT Word (CHOCKH, TIPUMEYaHHs], aHHOTALTAN).
Coranve 1 pabdoTa ¢ TAOIMIAME B TEKCTOBOM Tipotieccope Word.

PazpaboTxa Gr1aHKOBOIO JIOKyMEHTA B TeKCTOBOM Tipotieccope Word.

Bcrapka B iokymeHT Word ormarrieHus, yKazaresiel, CITICKa WITFOCTPAI .

Cozmaavie pacChUTKK CPHHBIX MUCEM B TEKCTOBOM Tiporieccope Word.

[NozroToBKa OOMBIIMX JIOKYMEHTOB K TiedaTl (BBIIJICHHC PA3/IEIioB, (POPMUPOBAHKEC KOJIOHTHTYJIOB,
TIPE/IBAPUTEITHLHBIH TPOCMOTD).

HNrrepdetic Tabmanoro nporieccopa Excel. Suetika, nparasoH, THb JaHHBIX.

BBon 1 perakTipoBaHie TAHHBIX B TaOIMYHOM Tporieccope Excel.

17




37. Vcnones30BaHKE OCTIEIOBATEILHOCTEH M aBTO3AIIONHEHVS.

38. AGCOIOTHBIE Y OTHOCUTEITBHBIE CCHUTKUL

39. BemmcreHus B TabmauHoM mporieccope Excel. McronrzoBanvie (yHKimiA.

40. T'padmdeckoe mpercTaRiieHre TAHABIX B TAOHHOM Tporieccope Excel.

41. Tlownstmue crvicka. CopTAPOBKa, aBTOMIITBT, IPOMEKYTOUHBIE UTOTH.

42. Tloctpoenvie cBoHOM Tabmuibl B Excel 11 aHami3 TaHHBIX € €€ TIOMOIIIBIO.

43. Texuomorvst paboTsI ¢ Tabnmriei B Excel.

44. ®opmaTipoBaHKE JAHHBIX 1 TAOIHIT,

45.  PersiioHHast MOZINTb TaHHBIX. OCHOBHBIE TIOHSTTVS, OTPE/ICTICHYESL.

46.  AHOMATVM TPH padoTe ¢ TaHHpIMH. HopMarmsariyist 6aspl IAHHBIX.

47. Coznanve (haiina 6a3bl JAHHBIX.

43. 'TwribI ¥ CBOMCTBA MOJIEH.

49. Tlonstvie kroya. OpraHy3aps MOXTA0IYHBIX CBS3ei. THITHI CBS3CH.

50.  OcHosable wieMeHTHI cpentbl CYB/] Access.

51.  OpraHuzaLyist M XpaHeHve IaHHbIX. PaboTa ¢ Tabmirami.

52. 3anpocs!. Turb! 3arpoco. OpraHuszaryist BHIOOPKH 13 TaOIHLL,

53. Cozmanue opm. Bums! hopm.

54. Coznanvie v peIaKTUPOBAHKE OTUETOB.

55.  OcobeHHOCTH MPABOBBIX MH(DOPMALIMOHHBIX CHCTEM.

56. Kiaccrdmkariyist rpaBoBoi MH(POpMALTHIL

57. OcoOEHHOCTH MPABOBOM MH(HOPMALIHH.

58.  OcHOBHBIE UCTOYHMKI HOPMATHBHOM MH(DOPMALTHH.

59. Knaccudukarop. [IpenmetHsi kiiaccudurarop.

60. Tlowck 1 BeIziaua MpaBoBOM MHOPMALTAH TIO 3aIPOCaM TOJTB30BATEIICH .
IIkasia oneHuBaHus

INepeBorn GATDTHHBIX OICHOK B AKAJIEMHYECKHE OTMETKH «OTITHYHOY, <XOPOIIIO, «yIIORICTBOPHTEIIEHO» 1
«HEY/IORTIETBOPHTEITHHON:

- «OmmusHo» (A, B) - 01 86 110 100 GarmioB — Teoperyeckoe CorepkaHke Kypca OCBOCHO TIOMTHOCTHEO, 0¢3
MPOOEJIOB  HEOOXO/IMMbIE TMPAKTIHECKUE HABBIKM PA0OTBI C OCBOGHHBIM MAaTepUaioM C(POPMHpPOBAHBL, BCE
TIPECMOTPEHHBIC TIPOrpaMMOi OOYUeHHsT yaeOHbIE 3a/IaHKsT BBITIOTHEHBI, KAYeCTBO MX BBITIONIHGHHS OLICHEHO
YHCIIOM GAITTIOB, OMV3KIM K MAKCUMATHHOMY.

- «Xoporio» (C, D) - ot 61 110 85 GarmioB — TeOpETHHIECKOE COTIEpPPKaHkE Kypca OCBOCHO TIONTHOCTHIO, 0¢3
TPOOEJIOB, HEKOTOPBIE TPAKTUYECKUE HABBIKK PadOThI C OCBOCHHBIM MATEPHATIOM C(HOPMHUPOBAHBI HEJIOCTATOUHO,
BCE TPETYCMOTPEHHBIE TPOrPaMMOi 00y HeHHsT YIeOHBIE 3a/IaHFIsT BHITIOITHEHBI, Ka4eCTBO BITIOIHEHFS] HA OJTHOTO 13
HUX HE OLICHEHO MUHUMATBHBIM YHCTIOM OQITIOB, HEKOTOPBIE BHITbI 33/1aHNA BBITIOITHEHBI C OIIMOKAMUL

- «Y nornerBoprTesibHO» (E) - o1 51 110 60 6armioB — TeopeTryeckoe CoTiepkaHke Kypca OCBOCHO YaCTUYHO,
HO TpoOeITbl HE HOCAT CYIIIECTBEHHOTO XapakTepa, HeOOXOIUMbIEe TPAKTHYECKUE HABBIKM PabOThI C OCBOCHHBIM
MareprasioM B OCHOBHOM C(hOPMHPOBAHBIL, OONBIIIMACTBO MPETyCMOTPEHHBIX TPOrPaMMO 00Y4YeHHST YIeOHBIX
3aTAHMI BBITIOTHEHO, HEKOTOPBIE 13 BHITOTHEHHBIX 33/IAHHI, BOBMOYKHO, COTIEPYKAT OLIIMOKUL

- «HeynopnerBopurenibio» (FX) - Menee 50 GamioB - TeOpETHUECKOE CONEPKaHME Kypca HE OCBOCHO,
HEOOXO/MMbIE TPAKTUYECKHE HABBIKKA PabOThl He C(HOPMHPOBAHBI, BHIIOMHEHHBIC YUeOHBIE 3aIAHMSI COZIEpKar
TpyObIe OIIMOKH, JOTIONHUTEITHHAST CAMOCTOSITENBHAST PaboTa Hazl MATEPHATIOM Kypca He TIPUBETIET K CYITISCTBEHHOMY
TIOBBIITICHHIO KA4eCTBA BBINOIHEHHS YUEOHBIX 3a/IAHH.

OrieHKa Pe3ysIBTaToOB TPOM3BOIMTCS HA OCHOBE OarmhHO-peirHroBoi crctemsl (BPC). Vcrnonk3oBanme
BPC ocymiectaisiercst B cootBercTBu ¢ mpukasoM oT 06 cenrsiopst 2019 1. Ne 306 «O mpriMeHeHHN GarbTbHO-
PEHTHHIOBOM CHCTEMBI OICHKHM 3HAHHI CTY/ICHTOBY. baruibl BBICTARIIFOTCS 32 TTOCEIIASMOCTb 3aHSTHH (MAKCUMYM
20 GaywoB), BRICTYTUICHUS C JOKIIATIAMY, YCTHBIH OMPOC, MIMCBMEHHbIE paloThI (MakciMyM 40 6aruioB), pe3yITbTaTh
BBINOJTHEHMST KOHTPOJILHOW paboThl (MakcumyM 10 GarwioB), oteer Ha dk3ameHe (MakcimyM 30 GamioB). Ha
ocHoBaHMM 1. 14 TlonoxeHust 0 OauTbHO-PEHTHHIOBOK cHCTeMe OLIeHKH 3HaHui oOydaronmxes B PAHXul C B
WHCTUTYTE MPUHSITA CIISTYFOIAS ITKAIA TISPESBOJIA OLICHKHM M3 MHOTOOQUTHHOM CHICTEMBI B TISTTHOITHHYFO:

Kormmuectso OarwioB Orenka

TPOICHIO | OyKBOI1
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96-100 OTIMYHO A
86-95 OTJIMYHO B
71-85 XOpOITIO C
61-70 XOpOLIO D
51-60 Y/IOBIIETBOPUTENILHO E
0-50 HEYJIORIICTBOPUTEIILHO EX

[1Ixara nepeBosia OLISHKH W3 MHOTOOUTHHOM B CHCTEMY <GAYTEHOY/ «HE 3a4TEHO:

ot 0 10 50 GayioB (e 3aUTEHON

or 51 no 100 Garwio («GAYTEHO»

4.4. MeTonnueckue MaTepuasibl

DK3aMeHbI OPTaHVBYIOTCSI B TIEPHONl COCCHMT B COOTBETICTBHM C TEKYIIMM TparKOM ydeOHOrO TIpOriecca,
YTBEPKIIEHHBIM B COOTBEICTBUM € ycTaHOBIEHHBIM B C3MY mopsakom. IIponormkurensHocTs dK3aMeHa i
KKIIOTO CTyZIEHTAa HE MOYKET IMPEBBIILIATH YEThIPEX aKaIEMUUYECKHX YacoB. JK3aMEH HE MOYKET HAUMHATHCS paHee
9.00 yacoB 1 3axaHuMBaTHCs NozaHEE 21.00 Yaca. OK3ameH MpOBOIMICS B ayJMTOPHH, B KOTOPYIO 3AITyCKAFOTCA
OITHOBPEMEHHO He Oartee 5 uerioeK. Bpemst Ha o/roToOBKY OTBETOB IO OMIIETY KaKIOMY O0YUarOILIEMYCsl OTBOJATCS
3040 muyT. [ Tpu siBKe Ha BK3aMEH OOYHAFOIIMIACS JOTDKEH MMETH TPH ce0e 3a4ETHYEO KHIDKKY. Bo Bpemst sk3amveHa
OOyJarolmecsi TI0 PEIICHUIO TIPETOAABATEI MOTYT TIONB30BATHCS yUeOHOW TPOrpamMMOM JIUCIMIUIMHBL 1
CIPAaBOYHOU JIMTEPATYPOUA.

5. Meromm4eckue ykazaHusi [U1si 00Y4AOLXCS 110 OCBOCHHIO TCHILTMHBI

Paboueii mporpamMmoli TUCLIITTMHBI TPETYCMOTPEHbI CIISYFOIIE BUIpI Ay ITOPHBIX 3AHSITHIM: JICKLIAH,
TPAKTHYECKUE 3aHSTVS.

Temarvka mpakTiyeckrx paboOT HArparieHA HA 3AKPEIUICHHE M YIIYOJCHHE TeOPSTUHECKUX 3HAHMM,
TIOMyYeHHBIX CTyCHTAMU TIpY CaMOCTOSITETIBHOM paloTe, Ha SKCTIEPUMEHTATHHYHO TIPOBEPKY TeOPETHUECKHX
TIOJIOYKEHMH, BRIPAOOTKY YMEHHIA 1 TIPAKTUYECKIX HABBIKOB PA0OTHI C KOMITHEOTEPHON TeXHMKOM. CTyZIeHT JIOTDKeH
HAY4YUTHCSl AHATMBMPOBATH TIOMyYEHHBIE PE3yVIbTAaThl PaloThl, CPABHMBATH PAIMUHBIE METOIBI JIOCTYDKEHUS
TIOCTAB/ICHHOM LIEJIA M HA KX OCHOBE JIEJIATH BBIBOIIBL.

[NoaroToBka K mpakTHHeckoid paboTe MpeayCcMATpHBACT M3ydeHHe TeopeTrdeckoro marepuana. [lepen
BBINOJTHEHHEM  TTPAKTHYECKON palOThl HEOOXOIMMO BHHMATEIIBHO O3HAKOMHTECS C OIMFICAHHEM TPAKTHYECKOro
3aIAHVsL, YSICHUTh, B YeM COCTOSIT €€ LiefTh 1 33IaHHbIC pe3yJIbTaThl. BhonHeH e Kakiol paboTh! COMPOBOXKIACTCS
odopmterriem. [lo pesynbTaram 3armyTsl paboThI BRICTARIISCTCS OIICHKA.

JIst akTvBrBaIi paboThl CTYJIGHTOB BO BpeMs KOHTAKTHOM paloTh ¢ Tpero/iaBaresieM YacTh 3aHsITHiA
TIPOBOZIITC. B MHTEPAKTUBHOM (popme. B OCHOBHOM, MHTepakTviBHas (hopMa 3aHATHH OOSCTICYMBACTCA TIPU
TNPOBEJICHNM 3aHATMHA B KOMITBIOTEPHOM KJIacce M B MpOLecce 3almibl palbothl MHrepakmvBHast opma
00CCTICUMBACTC  HAMUMEM  Pa3pabOTaHHBIX (aiIoB € 3aTAHMSAMY, HATMYMEM KOHTPOJIBHBIX BOIPOCOB,
BO3MO)KHOCTBIO JIOCTyna K Tectepy. [l paboTsl ¢ HedarHbIMU M eKTpoHHbIMU pecypcavut C3UY mmeetcst
BOBMOYKHOCTb JIOCTYyTIA K AEKTPOHHBIM pecypcaM. OpraHiBalyist padoThl CTY/ICHTOB € YIEKTPOHHOM OHOITHOTEKOM
yKa3aHa Ha CaifTe MHCTUTYTA (CTpaHuIIe caifta — «HayuHast OnOmioTekay).

CryeHTbI 3204HOI (POPMBI 00YUCHHS HY)KIIAFOTCSI BO BCRCTOPOHHEH TIC/IATONMYeCKON TIOICIKKE JITST
ORNIANICHUS] UMK CTIoco0aMi U MeToziaMK S(DEeKTUBHOM CaMOCTOSITENBHOM Y4eOHOU JiesTesbHOCTH. B mpotiecce
0Oy4eHusI CTYJICHTBI TIOCTETIeHHO TIOMyYarOT HABBIKK BCE 00Jee CIIOMKHBIX JCHCTBUIM CaMOCTOSITEITBHOM padoThl,
Onarozapsi ueMy 'y Oy/yIHX CIeLMATHICTOB 00JIee YETKO BhICTPAUBAETCS CMBICTIOBOM OPHUEHTH, TIO3BOJITFOLLIMIA eMy
TIPAKTUKOBATH U pazpadaThIBaTh COOCTBEHHBIE MOIXOBI K PEIICHHFO MPOOTIEMBI CAMOPA3BUTHS M CAMOOOPA30BAHYISL.
B Toxe Bpemst CTy/ieHThI 3a04HOM (pPOpMBI 00YHEHHST yUaTcst ONperieysiTh LN MPEICTOSILEN paboThL, ONpeIeIsTh e
3a1a4M, TUTAHAPOBATH CBOM JIGHCTBHS, BHIOMPATH CTIOCOOBI M CPEICTBA BBITIOIHEHHS! CIUIAHUPOBAHHBIX JIGHCTBUH,
CAMOCTOSITE/IBHO  AHATMBUPOBATL M KOHTPOJMPOBATH  PE3YJIBTaTbl M KOPPEKTVPOBATh CBOKO  JITBHEHIITYIO
JIeSTTENbHOCTE. B mpotiecce BBINONHEHMST CAMOCTOSITENIBHOM pabOoThl TPU MBYHEHUH MCLIMIDIMHBL Y CTYZICHTOB
3a04HOM (hopMBI 00yUeHHsT (POPMUPYFOTCST HABBIKM PabOTHI ¢ yUeOHOM M HAyqHON JIMTEparypoi, pasBUBAFOTCS
YMEHMST M HaBbIKM CAMOCTOSITEIbHOM —TIO3HABATEIBHOM JIATEIBHOCTY, BBIPAOATHIBAIOTCS TPUBBIMKU K
cHCTeMaTIeCKOMy camooOpasoBaHkst. CamocTosTesTbHasl paboTa CTyJZIEHTOB HAIpaBJeHa He TOMBKO Ha YCBOEHUE
Marepyiaia, HO M Ha Pa3BUTUE Y CTYJICHTOB HABBIKOB CAMOCTOSITENIBHOM JISSITENIBHOCTH, CaMOOPraHM3ald U
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CAMOCOBEPILICHCTBOBAHKS, YTO TIO3BOJIMT KM CTaTh KBATM(PHIMPOBAHHHIMM KOMIICTCHTHBIMM W HauOoree
BOCTPEOOBAHHBIMH CTIELMATHCTAMH.

MeTomHecKrie peKOMEH/IALIM TIO paboTe HaJl KOHCTIEKTOM JISKIIA BO BPEMsI 1 TTOCIIE IPOBEIICHHS JIEKLIMH

OOyJarommMesT  peKOMEHZIYeTCSI B XOJIe JIGKIFOHHBIX 3aHSTHIA BHIIOVIHSTH  CIICIYFOINCE: BECTH
KOHCTIEKTMPOBAHKE Y4eOHOrO Marepriaria, oOpalliaTh BHUMAHUE Ha KaTeropyH, (JopMyJIMPOBKH, PacKpbIBAIOIIE
CONEpKaHNE TeX WIA VHBIX SIRICHHA W TIPOLIECCOB, HAYYHBIC BHIBOIBI M TIPAKTHYECKUE PEKOMEHIAIMN TI0 X
MPUMEHEHHIO, 3a1aBaTh TPETIONABATENIO BOMPOChL. Lleriecoo0pasHo B KOHCTIEKTAX JISKIMI pabouMX KOHCTIEKTax
(hopMHpOBATH TIOVTS, HA KOTOPBIX BO3MOYKHO JIEIATH TIOMETKU M3 PEKOMEHIIOBAHHOW JITEPATypbI, JIOTIONHSFOIITE
Matepra IPOCITYIIAHHON JISKIH, A TAKKE TIOTUEPKHBAFOIIE OCOOYEO BKHOCTB TEX WM MHBIX MOMIOYKEHHI.

MeronpHeckrie peKOMEHIAITAN K CEMUHAPCKHM (TTPAKTAYECKHIM) 3aHSITHSIM

Ha cemyHapckuX 3aHATUSX B 3aBHCHMOCTH OT TeMbl 3aHSATWS BBINOMHACTCS TIOMCK MH(OpMAIMU 110
PEITicHHI0  TIpOOTieM, BBIPAOOTKA HMHIMBUIYATHHBIX WIA TPYITIOBBIX PEIICHWN, PeIieHHe 3a7ad, WTOroBOe
o0cy»KieHre ¢ 0OMEHOM 3HAHMSIMH, YYACTHE B KPYITIBIX CTOMAX, pa300p KOHKPETHBIX CHTYalIWi, KOMaHIHas padoTa,
PeILICHIE MHIIMBATYTHHBIX TECTOB, YYACTHE B JISTIOBBIX UIPaX.

IomroToBka K KOHIPOMBHBIM MeponpustiiisiM  [Ipy TOZMOTOBKE K- KOHTPOJIBHBIM -~ MEPOTPUSTTHSIM
OOYHAFOIIMIACS JIOTDKEH OCBOWTH TEOPSTUUECKHI MaTepral, TIOBTOPHTH MATEpHaT JICKIMOHHBIX M TIPAKTHYUECKUX
3AHSTUH, MaTepyat Jyist CAMOCTOSITEITBHOM paloThI 110 YKa3aHHBIM MPETOIABATEIISIM TEMaM.

CamocTositenibHasi paboTa OCYIIECTRISIETCS, B BUIIEC M3YUEHHUS JIATEPAaTypbl, SMIMPHUECKUX JTAHHBIX TIO
TyOITMKALSIM M KOHKPETHBIX CUTYALIUH, TIOATOTOBKE MHIMBHTyATbHBIX pa0oT, paboTa C JIEKLMOHHBIM MaTepHasioM,
CaMOCTOSITEITHEHOE M3YUEHHE OTTICITBHBIX TeM JIVCIAIUTHHBL, TIOMCK M 0030p YHeOHOM JITEPaTypbl, B T.4. AEKTPOHHBIX
VICTOYHHIKOB; HAy4HOM JIMTEparypbl, CIPABOYHMKOB M CIPABOYHBIX W3IAHMI, HOPMATMBHOW JIATEpATypbl U
MH(POPMAIVOHHBIX M3NAHHN. [ lgpeuerb: YueOHO-Memoouteckoeo obecneyeHust sl CaMOCMOSIMETbHOLL Pabonivl

OOVMAIOULINCSL O TEMAM OUCYUITIUHbT PUBEOeH 8 P.0.3.

6. YuyeOnasi muTepaTtypa u pecypcbl HH(POPMAIMOHHO-TEJEKOMMYHHKAIIMOHHOM CeTH
«HTepHeT», BKJIOYAs IepedyeHb Y4eOHO-MeTOANYECKOro odecneyeHUs Il
CaMOCTOSITeIbHOM PadoThl 00y4arOIIUXCS M0 JUCHHUIINHE
6.1. OcHoBHas TuTEpaTypa.

L. Baamo, U. JI. MindopmarmoHHoe NpaBo : y4eOHUK sl aKaieMUyeckoro Oaxanaspriara / M. J1.
bawo. - 5 m3n,, epepad. u fom. - M. : M3narensetso FOpaitr, 2017. - 419 c. - (Cepust: ABTOpCK#iA yaeOHVK). -
ISBN 978-5-534-00608-7. - Pexmm noctyna:  www.biblio-onlinerwbook/SBBA2FF9-ESAB415B-95B0-
94CC3323D6FD.

2. Kynakosa, T. A. Pabota B CIpaBOYHO-TIPABOBBIX CHCTEMAX: JIA0OpaTopHbIid mpaktikyM / T. A.
Kymnakosa, B. H. Muxaitnos. - CaparoB: Ait [Tu Op Memma, 2018. - 72 c. - ISBN 978-5-4486-0099-9. - Texkcr:
WEKTPOHHBIT  /  OnextponHo-OmOmvorewHast — cuctema  [PR BOOKS:  [caiir]. - URL:
http/Avww.iptbookshop.ru/70779 html

3. Oxorcxuit, E. B. Teoprist 1 MexaHI3MbI COBPEMEHHOTO TOCYIAPCTBEHHOTO YIIPaB/eHws B 2 4. Yacts
1 : y4eOHVK 1 TpakTUKYM it OGakariaBprara 1 Maructparypbl / E. B. Oxorckuit. — 3- w31, riepepad. v Jor. —
Mocksa : M3narenberso FOpaitr, 2019. — 367 ¢. — (bakanasp 1 marvctp. Axaaemreckuii Kype). — ISBN 978-5-
534-03503-2. — Texcr : anextponnbiii // IBC FOpaitr [caitr]. — URL: https:/Awww.biblio-online.rw/bcode/434313

4. Oxorcxuit, E. B. Teoprist 1 MexaHI3MbI COBPEMEHHOTO ITOCYIAPCTBEHHOTO YIIpaBieHws B 2 4. Yacts
2 : y4eOHHK ¥ TIPAKTVKYM it GakarniaBprara 1 Maructparypbl / E. B. Oxorckuil. — 3-¢ w31, riepepad. 1 Jor. —
Mocksa : M3narenberso FOpaitr, 2019. — 299 ¢. — (bakanasp 1 marvctp. Axkaaemreckuii Kype). — ISBN 978-5-
534-03501-8. — Texcr : anextponnbiii // IBC FOpaitr [caitr]. — URL: https:/Awww.biblio-onlinexuwbcode/434314

5. IMpaBoBast mHpOpMATHKA : y4eOHMK M TPAKTUKYM JUIsl NpuiiamHoro OGaxanaspuara / C. T
UyOykosa, T. M. berisiea, A. T. Kymmnos, H. B. [ManbstHoa ; o pen. C. I'. UyOykoBoi. — 3-€ 311, iiepepad. 1 JIom.
— M. : WnarenctBo FOpaitr, 2017. — 314 ¢. — (Cepus : bakanasp. [puknaaroit kype). — ISBN 978-5-534-
03900-9.— Pesxim octyra : www.biblio-online.n/book/BD5768E2-FD23-4B77-8EC6-96951DSDSD3A.

6.2. lonotHUTEIbLHAS JIUTEPATYypPa.

1. Hecrepos, C. A. bazsl TaHHBIX : y9eOHHK W TIPAKTHIKYM JPIsl akazieMideckoro Oaxamaspuara / C. A.
Hecrepos. — M. : Mznarenberso FOpaitr, 2019. — 230 ¢. — (Cepust : bakanasp. Axanemudeckrii Kype). — ISBN
978-5-534-00874-6.— Pexxum noctyra : https //www . biblioonline.ru/bcode /433369 .
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http://www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5D8D3A

C. - (Cepysn : baxanaBp. IlpuknamHoit kypc). - ISBN 978 5-53400814-2. -

2. T'aBpwioB, M. B. Mndopmamika 1 nHOPMALMOHHBIC TEXHONOIMM : YUEOHHK JUTS MPUKIIATHOTO
Gakanasprara / M. B. I'aBprio, B. A. Kimmo. - 4-¢ m311,, Tiepepad. 1 fior. - M. : Mznarenserso FOpair, 2019.— 383

online.ru/beode/431772.
3. NndopmarmoHHple TeXHOMOMMK B FOPUIFHECKON JiestrestbHocTv / Tiont oo, pen. [1 Y. Kysrerosa ;

Vpanbckas TOC. FOpUIMYECKas —akajl, :
online.ru/book/informacionnye- tehnologii-v-yuridicheskoy-deyatelnosti- 442211

https //www . biblio-

- Mocksa HOpaitr, 2019. - 422 c. httpsy/www.biblio-

4. VMHpopMaIoHHpIe TEXHONOTMA B FOPUIMYECKON JISITRIIFHOCTH © YUIeOHHIK U1 aKaJIeMUYECKOTO
Gaxanaspriara / I1. Y. Kysnero [u ap.] ; mon oo, pen. IL V. Kyzrerioa. — 3- e w31, niepepad. u o — M. :
Wanarenserso FOpaitr, 2019. — 325 ¢.— (Cepwst : bakanasp. Axamemudeckrii Kype). — ISBN 978-5-534-02598-9.
— Pexxum ioctyma : hittps /www . biblioonline.ru/bcode/431836 .

5. Tpodwmmos, B. B. MadopmarmoHHbIe TeXHOMOMH B 2 T.: YHeOHHMK /TS aka/IeMAYeCKOro OakaraBprara / B.
B. Tpodrmvos ; ots. pen. B. B. Tpodemvos. — M. : Mzmarensctso FOpaiir, 2019. — 238 ¢. — (Cepust : baxanasp.
Axanemudeckwii Kype). — ISBN 978-5-534-01935-3.—: https //www . biblio-online.ru/bcode/434432 .

6. MmrortieuxuH, B. M. OCcHOBBI HCTIONB30BAHKS M TPOSKTAPOBAHKS 03 IAHHBIX : yueOHuK ju1st CI10 /B. M.
WmormeuxvH. — wcrip. u gor. — M. : Mznarenscrso FOpaiir, 2019. — 213 ¢. — (Cepust : [podeccronarnsHoe
obpazosanue). — ISBN 978-5-534-01283-5.— Pesxum foctyra : https //www.biblio-online.ru/beode/437670 .17
7. Nadopmarvika 1 MHPOPMAIMOHHBIE TEXHOTIOTX B TIPO()ECCHOHATIBHOM JISSITETBHOCTH [ DNEKTPOHHBIA
pecype]: yueOHOe TocoOMe JUIsl CTYZICHTOB BY30B, OOYHUAFOIIMXCS MO CHCIMATBEHOCTSM «HOpUCTIpyIcHI D 1
«[ IpaBooxpanmTessHast fesresHocTRY 0.3, Sramait [1 ap.]— OreKTpoH. TekcToBble AaHHbie— M.: FOHUTU-
JIAHA, 2014— 335 c.— Pexam noctyma: http //www . iprbookshop. /20959 — 3BC «IPRbooksy, 1o naparto

8. CrpysxxuH, H. I'1. bazet nanHbIX: npoekmipoBanre. [ IpakTikyM : yaeOHOe MOCOOHE JTst aKaIeMIUECKOrO
Gaxanaspuara / H. I1. Ctpysxxun, B. B. T'ommn. — M. : Mznarensctso FOpaitr, 2019.—291 ¢.— (Cepust : baxarasp.
Axanemueckwii Kype). — ISBN 978-5-534- 00739-8. —: https//www . biblio-online.ru/bcode/433865 .

9. JIsrunoa OJO. Pagpaborka cxem u mmarpavm B Microsoft Visio 2010 [OnextponHbii pecype)/
JIsruroa O.HO— DrnexTpoH. TexcToBble Tanapie— M.: MaTepHeT-YauBepenter MaopmarmoHHbix TexHomorvi
(MHTYUT),2019— 127 ¢— Pesxum nocryna: http //www . iprbookshop.1u/79720.html —3bC «IPRbooks»,
6.3. YueOHO-MeTOANYECKOE 00ecnedeHHe CAMOCTOATEeIbHOM padoThl

Ne HaunmenoBanue IlepeyeHb yueOHO-MeTOAMYECKOT0 0O0ecTieYeHus!
1 Pa3nena/Temsbl
/m JAMCHHUIJIMHBI
Tera Nudopmarnmonnsie bawio, 1. JI. WndopmarpionHoe mpaBo : Y4eOHUK JUIs
1 TEXHOJIOTHH KaK OOBEKTHI | akajiemrmeckoro Oaxamappuara / V. J1. baqwio. — 5-¢ w3, riepepad. u
ryMaHUTApHOro no3Hanus | jor.— M. : Mnarensctso FOpaitr, 2017.—419c.
Oxorckuii, E. B. Teopust ¥ MeXaHM3MBbI COBPEMEHHOIO
Tema | DneKTpoHHOE TOCY/IAPCTBEHHOTO yTparyieHUs B 2 4. YacTs 2 : yu4eOHHK 1 TPaKTUKYM
2 roCyJ1apCTBO Tyt Oakanappuiara 1 marvctparypel / E. B. Oxorckuit. — 3-e m3n,
niepepad. v Jior. — Mockaa : M3narensetso FOpaidr, 2019.— 299 ¢.
HudopmarivioHHbIe TEXHONOTMH Oxorckuii, E. B. Teopust m MexaHM3MBI COBPEMEHHOTO
Tema | B (enepaTbHbIX U | TOCYIapCTBEHHOTO yrparyieHrst B 2 4. Yacts 1 : ydeOHHK 1 TpakTiKyM
3 PPETVIOHATBHBIX opraHax | Jyisi Oaxamapprara U Maructparypel / E. B. Oxorckuil. — 3-e m3n,
TOCY/IAPCTBEHHOM BIIACTH niepepabd. 1 Jior. — Mockaa : M3narensetso FOpaidr, 2019.— 367 ¢.—
NudopmarionHple  TEXHOTIOTMA B FOPUIMYECKON  JICITEITBHOCTH
Tema Tomorosia - fiokymeros MSB YUeOHHK 151 aKaemMudeckoro Oaxanasprara / [1. Y. Kysxerios [u mp.] ;
4 %I:)CrSOBOM PeraKIope oz ooy, per. L Y. Kysnerioa. — 3- € m3n,, niepepad. u iorn. — M. :
Manarenseso FOpaitr, 2019.—325c.
Tenia ABTOMATV3AIS BBIUHCIICHHANA B Tpodrmvos, B. B. MadopmarioHHbIe TeXHOMOMMH B 2 T.: y9eOHHUK
5 WIEKTPOHHBIX Tabmiiax MS | is akamemudeckoro Gakanaspuara / B. B. Tpodwmos ; ots. pern. B. B.
Excel TpodrmoB.— M. : Mznaresserso FOpaitr, 2019.—238 c.
Kymaxopa, T. A. PaGora B CIpaBOYHO-TIPABOBBIX CHCTEMaX :
geMa Emfﬁ:ﬁi JIREBIX naboparopHbii mpaktukym / T. A. Kynakoea, B. H. Muxaitno. —

Caparos : Aiil1u Op Memma, 2018.— 72 c.
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Ne HaunmenoBanue IlepeyeHb yueOHO-MeTOAMYECKOT0 00ecTieYeHus!
1 Pa3nena/Temsbl
/m JMcuunanHbI
[uppoBoe  obmectBO M IlpaBoas wH(pOpMaTMKa : Y4YeOHMK | TPAKTUKYM JUIS

Tema | mudpoBoe  rocymapctBo B | mpukiamHoro Gaxanaspuara / C. I'. UyOykosa, T. M. bensiesa, A. T.
7 HOBYIO TexHonormyeckyro | Kymnos, H. B. TlamesiHosa ; tion pen. C. I'. UyOykoBoil. — 3-¢ w31,

BIIOXY niepepad. 1 Jior. — M. : M3narenserso FOpaiir, 2017.— 314 c.

6.4. HopmatuBHbI€e PABOBbIE JOKYMEHTHI.

1. Koncrurytmst Poccnickoit Deneparn (MprHsTa BCeHAPOIHBIM ToniocoBanreM 12 nexabpst 1993 1. ¢
VBMEHEHHSIMH, OJIO0OPSHHBIMH B X071 olriepoccutickoro rosiocoBanyst 01.07.2020) denepaibHbIA 3aKOH OT
29.12.2012 1. Ne 273-@3 «O06 obpazosarr B Poccuiickoit Deriepar i

2. Ocpencmax MaccoBoid nH(opMarin: 3akoH PD or 27 nexadpst 1991 1. Ne2124-1//.

Yronosabiii konexe Poccriickoit Deneparti ot 13 rrorst 1996 Ne 63-D3 // CTIC «KOHCYIBTaHT TUTFOCY.

4. ®enepanpHbIi 3aK0H OT 27.07.2006 N 149-D3 «O6 nH(popMaryv, HHPOPMAIMOHHBIX TEXHOMIONVESIX 1 O
sarre nHbopmarm / CIC «KOHCYIBTaHT TUTFOCY.
5. DenepanbabIii 3akoH 0T 27.07.2006 N 152-D3 «O niepcorarbHbIX JAaHHBIXY / CIIC «KOHCYIBTaHT TUTFOC).

6.5. UHrepHeT-pecypebl

JlocTyTt K ONUCHBIM WICKTPOHHBIM MH(DOPMAITMOHHBIM PecypcaM OCYIIIECTRIBIETCS € JIFOOOTo padodero

Mecra C3M1Y 110 JIOKATHHOM CETH, a Taroke € JIF00O0ro KOMITbIOTEpa MiTM MOOITHHOIO YCTPOKCTBA, TIONKITFOUEHHOTO K

cern MHTepHET, Yepe3 cait HayuHoi Onormotrekn C3M1Y  http/nwapa.spb.au/_1o MHIMBHIyaTEHOMY JIOTUHY W

TIAPOTEO.

w

PycckosBbIMHBIE pecypehl: - YUIeOHHUKH, YIeOHBIE TIOCOOHST, MOHOTpadry, COOPHUKH CTaTeH, TIPAKTHKYMBI,
CTaThHl 13 TICPHONIMYECKUX M3IAHHN 13 ATeKTpoHHO-OrOmoredHbix cricteM: (OBC) Aiidyke; (OBC) Jlank; (OBC)
FOPAIT; (95C) Book 1u; (95C) IPRbook.

- East View Information Services, Inc. (McT-Brro) - cratsi 13 neproiueckix M3IaHNN (GKypHATBL, Ta3eThI)
TIO OOIIIECTBEHHBIM Y TYMAHHTAPHBIM HAYKAM.

- Onextpornast OnOmoreka ]I «I peOCHHMKOBY - HAyYHO-TIPAKTUHECKWE CTAThU 10 (DMHAHCAM,
MEHE/DKMEHTY, MAPKETHHT Y, JIOTVICTHIKE, YITPARIICHHEO TIEPCOHATIOM.

AnmosBeHbie  pecypebl:EBSCO Discovery +A-to-Z. CucreMa ToncKa TO WICKTPOHHON TTOJHCKS
MHCTUTYTA,

Ebook Central 1 lormHoTekcToBast 6aza JaHHBIX MIEKTPOHHBIX KHHT TI0 BCEM OTpacysiM 3HaHuiA; Springer Link
- TIOJTHOTEKCTOBBIE TIOIMTEMaTHIeckre Oasbl akayiemudeckux Kaur;, WILEY - 6onee 1600 MoHOrpadhwii 11 COOpHUKOB
TIO FOPUCTIPY/ACHLIAH, KPUMHHOJIOTHIH, SKOHOMHKe, (prHancam u 1p.; Cambridge University Press —1onHoTeKcTOBbIC
wnanvs; EBSCO Publishing - MynmsmimmcimroiHapHbie M1 TeMatvyeckrie 0a3bl JAHHBIX HAYYHBIX JKYPHAIOB;
Emerald eJoumals Premier - amextpoHHOE coOpaHue perieH3upyeMbIx >kypHaioB; SAGE Premier — Oaza
PCIICH3UPYEMBIX TIOTHOTEKCTOBBIX AIEKTPOHHBIX JKypHAIOB; Springer Link - MOiHOTEKCTOBBIE TIONMTEMATHHYECKIIC
Gasb1 akazemieckux sxypHaioB; WILEY - nocrynHb Beirtycku 1500 akameMIHecKix KypHAIOB PasHBIX IPOQMIICH;
Apxuebl HOMKOH - mionHpIe TeKCThI HaydHBIX SKypHaIoB 710 2012 roia aBTOPUTETHBIX M3IATeTbCTB: Annual
Reviews, Cambridge University Press, Oxford University Press, Sage Publications, Taylor & Francis.
BOo3MOXKHO HCTIONB30BaHHE, KPOME BBIIICTICPEUHCTICHHBIX PECYPCOB, M JIPYTVIX SJIEKTPOHHBIX PECYPCOB CETH

Nurepher.

7. MarepuaibHO-TeXHUYecKasi 0a3a, HH(POPMAIMOHHbIE TEXHOIOTMH, IIPOIPAaMMHOE o0ecTiedeHHe 1
HH(POPMAIMOHHBIE CIIPABOYHBIE CHCTEMbI

Kypc BromowaeT wcrons30Banre MporpaMmeoro odecriedenmst Microsoft Excel, Microsoft Word, CYB]]
MSAccess, Microsoft Power Point il TOIrOTOBKM TEKCTOBOIO M TaONMMYHOTO Marepyara, Tpa(riecKux
WITIOCTparmid. MeTozib 00yueHu s PETIONAraroT HCTIONB30BaHNE MH(DOPMALIMOHHBIX TEXHONOMH (KOMITHIOTEPHOS
TeCTUPOBAHKE, JIEMOHCTPAITS MYJIETUMEIMAHBIX MaTeprasioB). KOMITBIOTEpHBIE TEXHOJIOIMHA W TPOTPaMMHBIC
TPOIYKTBL, HeOOXOMMBbIE JiTst cO0pa M CHCTeMATH3ALIMN MH(POPMALTAH, pa3paOOTKY TUTAHOB U T, VIHTepHeT-CepBrChI
1 IEKTPOHHBIC PeCYPChI (TIOMCKOBBIC CHCTEMBI, WICKTPOHHAS TI0YTa, TIPO(ECCHOHATBHBIE TEMATUYECKUE YaThl U
(hbopyMBbl, CHICTEMBI ay/TF0 1 BATICO KOH(EPEHIIHIA, OHIIAIH SHIKIONSIFH, CIPABOUHMKH, OMONMOTEKH, WIEKTPOHHBIE
yueOHbIe ¥ Y4eOHO-METOIMUeCKHE Marepuaiibl). KpoMe BBIIICTICPEUHCTICHHBIX  PECYPCOB, HCTIONB3YFOTCS
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http://nwapa.spb.ru/

clenmyronpe  MH(QOPMAIMOHHBIE

CIpaBOUHbIC  CHCTeMbL  hitpr/Aristyucoznw/;  hitpy/www.garantny/;
http:/www kodeks.n/ u npyrue.
Nem/m Hanvienopanuie
1. Crielam3ApOBAHHBIE 3AThI J7151 TPOBE/ICHHS JICKIIVIA:
2. CrielmiamBupoBaHHasi MeOellb M OpICPEACTBA:  AyJMTOPUM M KOMITBEOTEPHBIE  KIIACCHL,
000PY/IOBAHHBIE MTOCATIOYHBIMA MECTAMHU
3.

Texuanueckue cpenctsa 00yyeHust: [ lepcoHarbHbIe KOMITHEOTEPBL; KOMITBEOTEPHBIE IPOSKTOPBI
3BYKOBbIE TMHAMUKH; TIPOTPAMMHBIE CPEJICTBA, 00ECTIEIHMBAIOILIME POCMOTP BUIeo(aiiion
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