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1. Ilepevens MIaHUPYEMBIX Pe3yJIbTATOB 00y4eHHUs 10 JMCHUILIMHE (MOY110),
COOTHECEHHBIX C IVIAHUPYEMBbIMH pPe3y/JbTATAMH OCBOEHHS 00pa30BaTe/ILHOM

NpOrpaMmbl

1.1. Jucuunnuaa  B1.B.JIB.

04.01

«KoMmbroTepHbIii

Habop, BepcTka U

PEAAKTUPOBAHUECH o0ecIreunBacT OBJIAJICHUC CIICAYIOIHUMU KOMIICTCHIIUAMM:
KOMHGTGHI_II/II/I, (bOpMI/IpOBaHI/Ie KOTOPBIX 3aBCpHIACTCA B TCUCHUC UIYUCHHUA JaHHOM

JUCIIATIINHEI:

Taonuua 1

Koo
KoMnemenyuu

Haumenosanue KomnemeHyuu

Koo
KOMNOHeHma
KoMnemenyuu

Haumenosanue komnonenma Komnemenyuu

[1Kc-3 CriocobeH OCYIIECTBIISTH
PEIAKTOPCKYIO JEATEIBHOCTh C
HCIIOTb30BaHHEM
MpoheCCHOHATBHBIX

KOMITBIOTEPHBIX ITPOTPaMM

I1Kc-3.1

CrioCOOHOCTB PUBOJUTD JKYPHAIUCTCKUN
TEKCT U (MJIM) IPOAYKT Pa3HbIX BUIOB B
COOTBETCTBHUE C S3BIKOBBIMH HOPMaMHU

1.2.
c(OPMHPOBAHBI:

B PE3YIbTATE OCBOCHHUA AWCHUILIMHBI

Yy CTYIEHTOB [IOJDKHBI OBITh

Taonuua 2

Koo

KOMNOHeHma

OTD/ mpyoosvie u
npogeccuonanvhvie
Oeticmeus KoMnemeHyuu

Pesynvmameoi 06yuenus

Pabora Han[1Kc-3.1 Ha ypoBHe 3HaHMii:
CoZIepKaHUEM .

MIPHUHINIEI pelakTUpOBaHus MaTtepuaoB mist CMU

myOmukanuit CMU
Opranm3anus  pabOTHI
monpaznenenuss CMU

Ha ypoBHe ymeHuit:

OCYILECTBIISITh €€ TIPOBEPKY

NCKAaTh U BBI6I/IpaTB AJIbTCPHATHUBHBIC NCTOYHUKHU I/IH(I)OpMaI_[I/II/I,

Ha ypoBHE HaBBIKOB:
PEaKTOPCKOM PabOTHI;
TEXHUYCCKUMHU

paboTel ¢
JICSITETIbHOCTH

CPENCTBAMU  KYPHAJIUCTCKOM

2. O0BbeM n MecTO IMCUMILIMHBI B cTpyKType OII BO

O0beM AMCIHUIIMHBL.

aKaJeMHUYECKHX YacoB.
JlMcuuIuiiHa ~ peaau3yercss ¢

texHonorui (nanee — JIOT).

OOmast TpyJAOEeMKOCTh Kypca — 3 3a4eTHBIX CIUHMII,

NPUMCHCHUEM JUCTAaHIIMOHHBIX

108

00pazoBaTenbHbIX

Taonuua 3

Bun pabotht

TpynoeMKocTb
(B akaj.uacax)




OO0mas Tpy10eMKOCTh 108

KonTakTHass pa6oTa c mpenogaBaTejiemM 36

2 KOHCYJIbTALHUS
Jlexuun 16
[IpakTHyeckue 3aHATH 20

JlabopaTopHbIe 3aHATHS -

IIpakTuyeckas NoAroToBKa -

CamocTosiTesbHast padoTa 72

KonTpons

DopMbI TEKYILET0 KOHTPOJIS YcTHBII onpoc, pedepat
Buj npomeKyTOYHOr0 KOHTPOJIA 3a4er ¢ OUEHKOI

Mecto mucunmiuHbl. YdeOnas mucuurmuinHa (b1.B.JIB.04.01) «KommbsrorepHslit
HaOOp, BEpCTKa M PEAAKTHUPOBAHUE» OTHOCUTCS K 00s3aTeNbHBIM JUCHUIUIMHAM 0a30BOM
4acTd NPO(ecCHOHANTBHOTO IMKIA MOATrOTOBKM OakanmaBpoB 42.03.02 «KypHanuctukay.
JucuuninmHa peanusyercs BO 2 ceMecTpe.

JlcuuruinHa 3aKkiagplBaeT TEOPETHUECKUI M METOAO0JOrMyYeckuil (yHIamMeHT s
OBJNIAJICHUS TNPOPEeCcCHOHANbHBIMA JuciuIuimHamMu: “Texamka u TtexHosoruss CMU”,
“IlpodeccuonanbHas  3THKa OKypHanmucra’, “OKoHOMHKa M  MeHemkment CMUN”,
“Conpnonorus XypHaaucTUkn , “IIcMxoyorus »xypHanuCTUKA U Ap.

3HaHUs, yMEHHS M HaBBIKH, NOJIy4eHHbIE B Kypce «KoMITbIOTepHBIH Habop, BepcTKa U
pEelaKTHUpOBaHUE»,  HUCIHOJB3YIOTCS  CTyJ€HTaMU  IPU  BBINOJIHEHWU  BBITYCKHBIX
KBaJTM(PHUKAIIMOHHBIX Pa0OT U B JalbHEHIIeH MpakTUdeckoit padboTe.

JlocTyn K cucTeMe NUCTAaHIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTUN OCYIIECTBIISETCS
KaXIbIM  OOy4arollUMCSl CaMOCTOATENBHO C  JI0OOro  yCTpOHWCTBA Ha  MoOpTale:
https://Ims.ranepa.ru/. Ilaposnb u JOrUH K JTUYHOMY KaOuHETY / mpoduiIo MpeaocTaBisieTcs
CTYJCHTY B J€KaHaTe.

Bce ¢opMmbl Tekymiero KOHTpPOJS, NPOBOJAWMBIE B CHUCTEME JMCTAaHIMOHHOIO
o0y4yeHUs, OLEHHBAIOTCA B CHCTEME TUCTAHIMOHHOrO oOy4yeHus. JlocTym K BHIEO H
MaTepuasgam JEKIUN MpeaocTaBiIseTcsl B TeUeHHe Bcero ceMectpa. JocTyn K KaxaomMy BUIY
palboT M KOJIMYECTBO MOMBITOK HAa BBHINOJIHEHUE 3a/1aHUS MPEIOCTABISIETCS Ha OTPaHUYEHHOE
BpEMS COIJIaCHO pErJIaMeHTy IUCHUIUIMHBI, omyOnukoBanHoMy B CJ1O. IlpemonaBatenb
OLICHMBAET BBINIOJHEHHBIE OOydJarommmcs paboTsl He mo3aHee 10 paboumx aHed mocie
OKOHYaHMSI CPOKA BBITMOJIHEHUS.

3. Conep:kaHue M CTPYKTYpPa JMCHUILTHHBI

3.1 Yueono-memamuuecxkuii nian

Tabauua 4
Obvem Jucyunaunsl (MOOYIs), uac. Dopna
Koumaxmmnas paboma
meKyuezo
obyuarowuxcs ¢
KOHMPOs,
Ne n/n Haumenosanue mem npenooasamenem -
Bcezo . CP ycnesaemocmu
N0 8UOAM Y4eOHbIX 3aHAMUL DOMENCVMOUHON
7 P\ 113/ KCP pammecyma uu
J0T | JoTt | gor i
Ounasn ghopma odyuenusn
Tema 1 ConpemerHsii 18 4 4 10 YO
MEePCOHAIbHBIN




Obvem Jucyunaunsl (MoOyas), Hac. Dopua
Konmaxmnas paboma
meKywezo
obyuarowuxcs ¢
Ne n/n Haumenosanue mem npenooagamenem KOHMPOTHL -
Bcezo . CP ycnesaemocmu
no 8U0aM y4eOHbIX 3aHAMUL A ———"
7 JP7 -\ 113/ KCP ammecmayuu
JI0T | AOT | IOoT
Ounasn ¢popma odyuenusn
kommbioTep. CocTaB 1
Ha3HaYeHNE OCHOBHBIX
ycTpoicTB. TexHuka
Oe3omacHOCTH TIpH paboTe
C KOMITBIOTEPOM.
OmnepaiioHHbIE CHCTEMEI.
Tema 2. | IX Ha3HAYECHUE. 18 4 4 12 YO, P
®daiinoBas CTpyKTypa
OYHKIUU 1 BO3MOXKHOCTH
ONEePallMOHHON CHCTEMBI
Windows. OcHOBHBIE
Tena 3. | MOHATHSA. CrangapTHbIe 18 4 12 VO.P
" | mporpammer Windows. ’
CrpaBo4Has cucTeMa
Windows. [Touck daitnos
1 TIAIIOK
Crnenoi
Tema 4. | necsTUIIANBLEBBIA METOT 18 4 4 12 VO, P
MeYaTH Ha KOMITBIOTEPE
JHenonpoussBoacTso.Tekcr
Tema 5. oBBIH mporeccop Word. 18 4 12 VO, P
Penakrop npesenraunii
Power Point. Pabota B
Tema 6. nporpamvax Adobe 18 4 12 YO, P
Indesign, Scribus
KOHTPOJIb
[IpomerxyTouHas aTTecTalus 2% 3ayer ¢ oleHKOH
Bcero 108/81 16/12 20/1 70/5
(akajgeM.yac./acTpOHOM.4ac.): 5 4

2*- KoHCyNbTalHs BXOIUT B OOIIHIA 00beM KOHTAKTHBIX YACOB TUCITUTUIMHBI 2 %% **
YO — ycTHBIN onpoc

P — pedepar

3.2 Cooepicanue oucyuniunl

Tema 1. Cospemennniit nepconanvhwiiit Komnvromep. Cocmae u Ha3HAYEHUE OCHOBHBIX
ycempoiicme. Texnuka 6e3onacnocmu npu padome ¢ KOMRbIOMEPOM.

CocrtaB W Ha3HAuYe€HUE OCHOBHBIX YCTpPOHCTB. TexHWKa O0€30MacHOCTH TpH padoTe C
KomIbloTepoM. [lepBoHauanbHOE 3HAKOMCTBO C KOMIIBIOTEPOM.

M3yueHnne KOMIOHEHTOB KomiibioTepa. OmepaunnonHas cuctemMa Windows. 3HaKOMCTBO C
unrepdericom. Ilporpammuoe obecrneduenne kommbloTepa. OmnepanuoHHBIE CUCTEMBI. MX
HazHaueHue. DaiinoBas cTpykTypa. 3amyck U 3aBeplueHue paboThl mpuiiokeHuil. Pabota c
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okHamu. CoznmaHue M coxpaHeHue (aiinoB. Pabora co cnpaBouHON cHCTEMOW M MEHIO
nporpamMM. CBoiictBa (aiina. PaGota ¢ rpynmoit daitnoB. PaboTta ¢ cereBbIMH MHamkamu.
PaboTa ¢ BHEIIHUMH HOCUTENIIMU MH(DOPMAITUH.

Tema 2. Ilpozpammnoe obecneuenue komnovtomepa. Onepayuonnvie cucmemol. Ux
Haznauenue. Daiinosas cmpykmypa

Hctopusa mammHonucu. [IpaBuna paboTsl Ha Ki1aBuaType OyKBEHHOTO U IM(PpPOBOro Habopa.
Crnemnoit gecsATUNANBIEBBIA METOJA M HCTOPUS €ro co3AaHus. PacrosioxeHue KIIaBHIIL.
[To3uuuu npaBont u neBou pyk. PacnpenenenHue kiaBuil Mexay Iainbliamu. BapuaHTbl
KJIaBUATYPHBIX TpeHaxxepoB. OnycaHne CUMBOJIOB M «TOPSIYMX KIIABHIID).

W3ydeHne KOMIbIOTEPHON KJIaBUATYPBHI.

Kupunnuya

OcnogHoit (BTopoit) psag @BIBAII-POJIJIKD.

Bepxnuii (tperuit) pag MITYKE-HITHI3X b.

Hwxuuii (nepsiii) psag AYCMU-THBIO.

UYeTBepTslli psij KIaBUATYPhl — 3HAKU IIPEIIMHAHU.

Jlamunuya

OcnosHoli (BTopoit) psa ASDFG-HJKL.

Bepxuuii (tpetnii) psg QWERT-YUIOP.

Hwxnuii (nepssiit) pag ZXCVB-NM.

Bepxuuii peructp kinaBuarypsl, kiaaBuma Shift.

[IpakTHueckoe OBJaJE€HHUE U COBEPIICHCTBOBAHME TEXHMKHU I€YaTaHUS C HCIOJIb30BAaHUEM
KOMIThIOTEPHOM 00yUaroIei mporpaMmMsl Stamina.

@dopma OTYETHOCTH: pe3yJbTaT CaMOCTOATEIbHONW pabOThl IPOBEPSETCS Ha 3ayeTe.
OneHunBaeTcst CKOPOCTh NeyaTanus U 6e301IMO00YHOCTH Habopa.

Tema 3. @yukyuu u 603moxcHocmu onepayuonnoii cucmemovt Windows. Ocnognuie
nouamusa. Cmanoapmuuie npozpammusl Windows. Cnpasounas cucmema Windows.
Ilouck ¢haiinos u nanok

OOmme mpaBuiaa O(OPMIICHUS PA3TUYHBIX HAOOPHBIX pabOT M CIIy)KEOHBIX JOKYMEHTOB.
[IpaBuna odopmiieHUs KOHTPOJIBHBIX, pedeparoB, KypcoBbix pador u BKP. IlpaBuia
opopmileHHsT cHHCKa JUCTepaTypel, Oubmmorpaduyeckoe ommcanue OdopmicHue
oubnuorpadum (crangaptsl). M3ydenue tpedoBanuii 0opMIICHHUS.

Texcmosbiii npoyeccop Word.
Co3nanue U peakTHpOBaHUE TOKyMeHTa. PaboTa ¢ CyIecTBYIOIUM TOKYMEHTOM.

Wurepdeiic Microsoft Office Word 2010. Jlenra, BKiaaku, Tpymmbl, 3HAa4Kd. [laHenb
owicTporo gocryna. Hactpoiika mapamerpoB mporpammsel. Hactpoiika natepdeiica pabouero
OKHa.

Crpykrypa nokymeHTa. BBon Tekcra. YcraHOBKa BbIpaBHUBAHUSA, OTCTYIIOB U MHTEPBAJIOB B
a03amax. Pabora c¢ ¢Qparmentamu Tekcta. Ilomck M 3ameHa (parMEeHTOB TEKCTa.
Pacimmpennsiii mouck. KomnupoBaHue, nepemelleHue U yJaneHue (parMeHTOB TEKCTa.
ITpoBepka opdorpaduu. ABTO3aMeHa, Ha3Hau€HHE CIMCKa aBTo3aMeH. llpeaBapuTenbHbIN
IIPOCMOTP AOKYMEHTA.

BcraBka HOMepOB CTpaHHIL, JaThl CO3/1aHNs TOKyMEHTa. BcTaBka pa3pbIBOB CTPAHUIIB.

Onementsl (¢opMaroB AokyMeHTa. dopmarupoBaHHe TEKCTa Ha YPOBHE CHMBOJIOB.
dopmaTipoBaHHe TEKCTa Ha ypoBHE aO3aneB. @DopmartupoBanue mo obOpasmy. Crum.
Pa6ora co ctunsimu nokymenta. [Ipocmotp crincka ctueit. @opmMaTupoBaHUe CTPAHUIIBL.
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OOpamieHue U 3amnoHeHue TekcTa. Vi3aMeHeHue peructpa juisd uzoOpaxkeHus Oyks. CHHCOK.
Tunsl cnuckoB. @PopmaTtupoBaHue crnuckoB. lcnonb3oBanue TalynsaTopoB. KomoHku.
[TapameTpsl cTpaHuLbl. 3a1aHE TAPAMETPOB CTPAHMIIBI.

Anroput™m BbIOOpa 1mabioHoB. [lapamerpsl crpanunbl U cTiiad. OdopMiieHne TUTYIBHOTO
mucta. Hymepanus crpanun. Hlpudrossie BelaeNeHNs B TEKCTE: 3arojJOBKH, 110J13ar0JI0BKH,
CHOCKH, TIepeHOCHl. KOJOHTUTYIBI, CHOCKA W MPHUMEYAHUS: Ha3HAUYEHHUE, BHJBI, CHOCOOBI
CO37aHus.

Peoaxmop npeszenmayuii Power Point

Co3znanue npe3eHTanuu

3anyck Microsoft Power Point. BpiGop cmoco6a co3manust mnpeseHtanuu. CosnaHue
Mpe3eHTAIMK ¢ TIOMOIIbI0 MacTepa ABTOcoIepKaHus. PeqakTupoBaHue TEKCTa MPE3eHTAIITN
Pexumbl npocmoTtpa. Pabora ¢ mpesentanueii. Co3anue npe3eHTalny ¢ MoOMOUIbIo 1abaoHa
opopmrnenus. BBox Texcra B cnaiia. Co3manue cnaiiga. BeraBka cimalioB W3 JIpyrux
npe3eHTauuii. Peopranuzanus ciaiiioB B npe3eHTanuu. BBoa 3ametok k cinaiinam. Co3nanue
MAnKy Ui COXpaHEHHs Mpe3eHTanuu. BeTaBka mHpopManuy B mpe3eHTanuo0. V3meHeHne
Makerta ciaiina. BeraBka kinuna. Vi3MeHeHue pa3mepoB pucyHka. Mi3MeHeHue 1BETOB pUCyHKa
BcraBka u ¢dopmarupoBanue Tabnmupl. BeraBka Ttabmumpl Microsoft Word. BceraBka
muarpammbl Microsoft Excel. BecraBka u dopmatupoBanue muarpammsl Microsoft Graph.
BceraBka u Mogudukanus OpraHM3allMOHHOM nuarpamMMbl. BceraBka u  Moaugukaius
auarpammbl. BectaBka pucyHka.

CO3I[aHI/IC HpCSGHTaHI/Iﬁ W3 HECKOJIBKMX CJIaiiIoB.

3adanue na camocmosmenvuyro pabomy. lloarotroButh mnpeseHTanuioo PowerPoint.
TpebGoBanus: KOJIMUECTBO CiaiioB — 15. B mpeseHTannu J0JDKHBI OBITH HCTOJIB30BaHbBI
CJICYFOIINE DIIEMEHTBI: CXEMbI; PUCYHKH; TAOJUIIbI;, TUarpaMMbI; GoTo.

Tema 4. Cnenoii 0ecamunaivyegulii MEmMoO neuamu Ha KOMnvlomepe

Ucrtopust mammuonucu. [IpaBmna paboTel Ha kKiaBUaType OyKBEHHOTO U ITU(GPOBOTO HabOpa.
Crnenoil pgecsTUNANBUEBBIA METOA M MCTOPUS €ro co3AaHus. PacrosokeHue KIIaBHIIL.
[To3uuuu npaBoil m neBod pyk. PacmpeneneHue KiIaBuIl MEXKIy NailbllamMu. BapuaHTbI
KJIaBUATYPHBIX TpeHaXepoB. ONUcaHne CUMBOJIOB U «TOPSIYMX KIJIABUIID».

N3yueHne KOMIIBIOTEPHOU KIIaBUATYPHI.

Kupunnuya

OcHosHolt (BTOpoit) psa ©@bIBATI-POJIIKD.
Bepxuunii (tpetuit) psa MITYKE-HIIIIBEXb.
Hwxnuit (nepssiit) psang AYCMU-THBIO.
YeTBepThlii psiji KJIIABUATYpPbl — 3HAKYU IPEITUHAHUS.
Jlamunuya

OcHosHolt (BTopoit) psa ASDFG-HJKL.

Bepxunii (tpetuit) psg QWERT-YUIOP.

Hwxuuii (nepssriii) psag ZXCVB-NM.

Bepxuuii peructp kinaBuatypsl, knasumia Shift.



[IpakTHueckoe OBIaJ€HWE U COBEPIICHCTBOBAHME TEXHMKHU I€YAaTaHUS C HCIOJIb30BAaHUEM
KOMIIbIOTEpHOU oOyuaroleii mporpamMmsel Stamina.

dopma OTYETHOCTH: PE3yJbTAT CAMOCTOSATEIbHOW pPabOTHI MPOBEpsSETCS Ha 3adeTe.
OrneHnBaeTCst CKOPOCTh NIeYaTaHusl U 0€301MO0YHOCTH Habopa.

Tema 5. /lenonpouszeoocmeo. Texcmoewtit npoyeccop Word.

OO6mue mpasBuia OpOpPMIICHHUS PaA3TUYHBIX HAOOPHBIX PabOT M CIIy)KEOHBIX JOKYMEHTOB.
[IpaBuna odopmieHHs KOHTPOJBHBIX, pedeparoB, KypcoBbix pabdor u BKP. IlpaBuna
opopMieHHsT CIMCKa JIUCTEpaTypbl, Oubnmorpaduyeckoe ommcanue OdopmiieHue
o6ubsnmorpaduu (ctannaptel). M3yuenue TpeboBaHMid 0POpPMIICHHUS.

Texcmoswiii npoyeccop Word.
Co3znanue 1 peakTUpOBaHHE JOKYMeHTa. PaboTa ¢ CyIiecTBYIOUINMM IOKYMEHTOM.

Hutepdeiic Microsoft Office Word 2010. JlenTta, Bknaaku, rpymmbl, 3Ha4Ykd. [laHenb
obicTporo goctymna. Hactpoiika mapamerpoB mporpammbl. Hactpoiika nuntepdeiica padbouero
OKHA.

CtpykTypa JOoKyMeHTa. BBO TekcTa. YCTaHOBKA BBIPAaBHUBAHUS, OTCTYIOB M MHTEPBAJIOB B
abzamax. Pabora c¢ ¢Qparmentamu Tekcta. Ilomck u 3ameHa (parMeHTOB TEKCTa.
Pactmpennsiii mouck. KommpoBaHue, nepeMelieHHe U ynaleHHEe (ParMeHTOB TEKCTa.
[TpoBepka opdorpaduu. ABrozameHa, Ha3HAUYCHHE CIUCKAa aBTO3aMeH. lIpeiBapuUTENbHBIH
HPOCMOTP JOKYMEHTA.

BcraBka HOMCEPOB CTpAHUILL, AATbI CO3AaHUA JOKYMCHTA. Bcraska Pa3pbIBOB CTPAHUIIBI.

OneMeHTsl (opmaTtoB JoKkymeHTa. DopmMaTHpoBaHHME TEKCTa Ha YPOBHE CHMBOJIOB.
dopmaTpoBaHHE TEKCTa Ha ypoBHe ab3aneB. dopmartupoBaHue mno oOpasmy. Cruam.
Pab6ota co ctmiisimu nokymenTa. [IpocmoTp cnimcka ctuneil. dopMaTHpoBaHUE CTPAHUIIBI.

OOGpamiieHue U 3anojHeHue Tekcra. Vi3MeHeHue perucrpa Juid nzoopaxeHus OykB. CIHCOK.
Tumer cnimckoB. ®opmarupoBanue cHuckoB. lcnomb3oBanue TaOynsaTopoB. KomoHkH.
[TapameTpsl cTpaHuIbl. 3a1aHIE TAPAMETPOB CTPAHUIIBL.

Anroput™m BbIOOpa 1m1abiioHoB. [lapamerps! crpanunbl u cTiiu. OdopMiieHne THTYIBHOTO
mucta. Hymepanus crpanuu. HlpudroBsie BeigeneHNs B TEKCTE: 3arojJ0BKH, M0J3ar0JI0BKH,
CHOCKH, mepeHochbl. KOIOHTHUTYJbI, CHOCKM M MpUMEUYaHUus: Ha3HAu€HUe, BUIbI, CIOCOObBI
CO37aHus.

Peoaxmop npeszenmayuii Power Point

Co31aHue npe3eHTAIIUN

3amyck Microsoft Power Point. Bpibop cmoco6a cosnmanusi npeseHtauuu. Co3mgaHue
Mpe3eHTAIMK ¢ TIOMOIIbI0 Mactepa ABTOcoIepKaHus. PeqakTHpoBaHue TEKCTa MPE3eHTAITIN
Pexumbl mpocmotpa. PaGora ¢ mnpe3sentaumeii. Co3gaHue Mpe3eHTAlMM C TOMOIIBIO
mabsiona opopmienus. Beon tekcra B cnaiin. Coznanue ciaiiia. BeraBka cnaidioB U3 apyrux
npe3eHTanmii. Peopranuzanus cnaiiioB B mpe3eHTanuu. Boa 3ameTok k cnaiigam. Co3mganue
TIANKA JUUIS COXPAHEeHHS Tpe3eHTanui. BeraBka nHdopManuu B npe3eHTannio. Mzmenenue
MakeTa ciaiina. BeraBka kiumna. Mi3MeHeHne pa3MepoB prcyHKa. MI3MEeHEeHHe [[BETOB PUCYHKA
BcraBka u ¢dopmarupoBanme Tabmmubel. BceraBka Tabmumpr Microsoft Word. BceraBka
nuarpammbl Microsoft Excel. BetaBka u ¢dopmarupoBanue nuarpammbsl Microsoft Graph.
BcraBka w Momudukanms OpraHM3allMOHHOW JMarpaMMbl. BcraBka ©w  MoauduKamus
auarpaMmbl. BcTaBka pucyHka.



CO3I[aHI/IC HpCSGHTaHI/Iﬁ 13 HECKOJIbKMX CJIaiiIoB.

3adanue na camocmosmenvuyro pabomy. lloaroroButh mnpeseHTanuioo PowerPoint.
TpebGoBanms: KOJIMUYECTBO CiaiioB — 15. B mpeseHTanmu J0JDKHBI OBITh HCIOJIB30BaHbBI
CJIEIYIOILME AIIEMEHTHI:

e CXEMEI;

e PHUCYHKW;

e  TAOIUIBI

e  JIMarpaMMBI;

e ¢oro.

Tema 6. llpenneyaTHasi NOAr0OTOBKA

K ny6aukanuu, npuroToBieHHONW K () OTOBBIBOAY, HOJKHBI IpUIaratbes (anmsl
BCEX HMCIOJB3yEeMBIX B HEH miutmrocTpanuii U mpudrtos. Ciaeayer THIATEIbHO CIEIUTH
3a ucnosib3yeMbIMH mpudTamu. HekauecTBeHHbIEe MIPU(TH — OJIHA U3 CAMBIX YaCThIX
npuuuH TpoOieM mpu BeIBoAe nyOnukamuid Ha (ortoHabop. He umcmonp3yiiTe npwm
BepcTke cucTeMHbIX mpudtoB. Crapaiitecy nzberats TrueType mpudros. Eciu yx
ATOrO HE yJnaeTcs claenarh, CIeAUTe 3a TEM, UTOObl MMEHA YyCTAHOBJIEHHBIX B CUCTEME
PS u TrueType mpudptoB He coBmaganu. Hcmonws3ys atpubytel Bold, Italic,
Boldltalic, ybexurech, 4To mpu(Th COOTBETCTBYIONINX HAYEPTAHUU JEHCTBUTEIHHO
YCTAHOBJICHBI.

Bce nBera, ucnosnb3yeMble B MyOJUKALMU, a TAKKE€ B UMIOPTHUPYEMBIX 3JIEMEHTAX, JOJIAKHBI
obiTh 3amanbl B Mogenu CMYK. He 3a0biBaiiTe yka3siBaTh co3qaBaeMbiM Bamu 1BeTam
atpuOyT Process (coctaBHoif). st mpencTaBieHHss O TOM, KaK 3aJaHHBIA IBET OydeT
BBITJIAJIETH [1OCIIE TTeYaTH, MOIb3yHTEeCh KaTajloraMu, a He IIBeTaMU Ha MOHUTOPE, OCOOEHHO B
nporpammax BepcTku. Mcnomb3yiite nsera Pantone Tonbko TOraa, Korjga JEUCTBUTENIBHO
cobupaeTech HCHOJIb30BAaTh NedaTh Kpackod Pantone. Byabpre BHHUMAaTenbHBI C OONBIIMMU
IUTAIIKAaMU YEPHOTO LIBETA.

ITpu pa3paboTke nu3aiiHa clieAyeT YYUTHIBaTh MOTIPEIIHOCTh NMPH O00pe3Ke KpaeB MeyaTHOM
NPOAYKIMK. 3aJaBaiiTeé B IPOTrpaMME BEPCTKU pa3Mep CTPaHMIbI PaBHBIM OOpEe3HOMY
dopmary Oyayuieil neyaTHOM NpoAyKuuu. Bee aneMeHThl, KOTOpble UYT HaBBLIET, TOJKHBI
BBICTYIIATh 3a Kpasl CTpaHulbl myOnukanuu Ha 3-5 MM. Takke crapaiitech He pacroJyiaraTb
3HAYMMBbIE JIEMEHTHI ITyOIUKALMU, HATPUMEP TEKCT, OJIMXKe YeM Ha 5 MM OT Kpasi CTPaHHUIIbI.
Crout crneauTh 3a pa3pellieHHeM pacTpoBBIX WLTOCTpaluid. Paspemenue pactpoBoro
n300pakeHusi, IMOMELIEHHOTo B MyOnMKauuioo, JObKHO B 1,5-2 pa3a mnpeBOCXOAMTH
JUHUATYPY BbIBOJIA C YYE€TOM MaclITaOMpOBaHUS B MpOrpaMMe BEpPCTKU (KCTaTH, ropasJio
Jdydlle STUM HE YyBIEKaTbCs Jabbl HE 3alyTaThCsl B pa3pellieHHsX H300paxKeHun
OKOHYaTeNbHO). Pa3zpemenne mMenee 1,5 mUHHMATYp BeAET K MOTepe KayecTBa M300paKeHHUS.
Paspemienne Gosnee 2 nuMHUATYp BeIeT JUOO K OECCMBICICHHOMY YBEIUYEHUIO BPEMEHHU
pacrepuzanuu Qaiina, MO0 K HEKOHTPOIUPYEMOMY MOHIKEHHIO Pa3peIeHUs] H300paKeHUs
porpaMMoil BepcTku mpu co3nanuu PS ¢aiina.

TexHo10rMs MOATOTOBKHM KYPHAJBHOM NpoayKunu B cucteme Adobe InDesign.
OcobeHHocTH Iu3aifHa JKypHalbHOW mnponykuuu. CTpykTypa »KypHajga M OCHOBHBIE
aneMeHThl odopmiieHHs. CeTKM M MOJYyJIbHOE MPOEKTHPOBAHME B JU3aliHE >KypHAJOB.
Komnosumust paszBopora. Pasmemenue wumoctpauuit u  rpaduxu. [pudrosie u
KOMITIO3UITMOHHBIE TIpueMbl odopmicHus. CrenuanbHble 3(Q(eKThl. 3aroioBKH W UX
oopmienue B xxypHaie. TexHONOrus MakeTUpPOBaHUS U BEPCTKH >KypHana B cucteme Adobe
InDesign.
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TexHoJIOrMA MOArOTOBKH PEKJIAMHO-MH(OPMALMOHHOW NPOAYKLUHMH B CHCTEMe

Adobe InDesign.
Bunsl pexnamHo-uHpopMannoHHON mnpoayKuuu. OcoOGeHHOCTH O(GOpPMIIEHUS PEKIAMHO-
MH(GOPMallMOHHON MPOAYKIMH. BykiieT u 0COOEHHOCTH ero MoAroTOBKH. Buisl OykieToB.
CtpykTypa OykjeTa M OCHOBHbIE 3JeMeHThl odopmieHus. [uzaiiH u BepcTka OykieTa.
HlpudToBoe u koMno3uuoHHOe odopmiieHue. TeXHONIOrusl MOArOTOBKU OyKJeTa B CHCTEME
Adobe InDesign. PexnamHo-uH(popMalMoOHHas TMCcTOBKA. OCHOBHBIE 3IEMEHTHI 0(hOPMIICHUSI.
OcoOenHoctu nu3aifHa. TexXHOJIOrUs MOATOTOBKH PEKIAMHO-MH(POPMAIIMOHHON JIHCTOBKH B
cucreme Adobe InDesign.

KoMnbloTepHble TEXHOJIOTMH MOATOTOBKHU U COBPEMEHHbIH IM3aiH ra3er
CoBpeMeHHbIE TEXHOJOTMH TOATOTOBKH Traszer. OOIIas TEXHOJOTUS MOJATOTOBKM Ta3eThl B
cucreMe Adobe InDesign. OcobGenHoctu nuzaiiHa razer. CTpykrypa razeTrbl. OCHOBHBIE
aNeMEeHTbl  opopmiieHHs. MakeTupoBaHue TazeTHOW monockl. CeTKH H  MOJYJIbHOE
MIPOEKTUPOBAHUE B AM3aiiHe ra3eT. TeXHOJIOrusl MaKeTUPOBAHHUS ra3€THOM MOJIOCHl B CUCTEME
Adobe InDesign. OcHOBHBIE TTpaBUJIa U PEKOMEHIALIUH TIPH BEPCTKE Taser.

Bunel BepcTkm crateil. BimsHME pacronokeHus CTaTed Ha BOCIPUATHE MaTepHuaa.
CrannaptHble omnMOKM qu3aiiHa. BepcTka BemyIiel cTaTbu, KpaeBbIX OJOKOB, peAaKIIMOHHBIX
¥ HOBOCTHBIX KOJIOHOK. TeXHOJIOTHSI BepCTKH TeKcTa cTateil B Adobe InDesign.lllpudroBoe u
KOMITO3UIIMOHHOE opopMiIeHne TeKkcTa ctateil B cucteme Adobe InDesign..

3a0anue na camocmosmenvuyro padoomy: Bunel 3aronoBkoB B rasere. OdopmieHue
3arojoBKoB. OcoOble mpueMbl BblaeieHus MaTepuana. CrneuuanbHble 3¢ ¢ekTsl. [Ipuemsl
yIpaBiieHUs] BHUMaHueM uutatens. CrenuanbHbie 0hOpMUTETbCKUE TIPUEMBI.

[TonGop m pasmemienue wurtocTpanuidi. Ilpomopuuu wuOCcTpauuii MU MX BIMSHUE HA
pa3Menienre Ha mnosoce. OCHOBHbIE NpaBHWiia pa3MenieHus wutocTpauuid. CTaHzapTHbIE
omuOKM pasMmelieHus wunoctpaimidi. Bepctka wnmoctpaumii B Adobe  InDesign.
CrenmanbHble 3QQeKThl pu 00paboTKe U300paKeHUH.

4. MaTepuaJbl TEKYIIEro KOHTPOJIsSI yCIIEBAEMOCTH 00y4ar0UInXCcsl

4.1. B xozne peanuzauuu aucuumiussl b.1.B.JIB.4.1 «KomnbroTepHblii Habop, BepcTKa 1
pPENAaKTUPOBAHKUE» UCIIOIB3YIOTCS CIEAYIOIINE METObI TEKYILErO0 KOHTPOJIS YCIIEBAEMOCTH
00yJaronmxcsi:

— IIpY IPOBEJEHUM 3aHATHH JIEKLIMOHHOIO TUIIA: YCTHBIN ONPOC;
— IIpY IPOBEECHUM 3aHATHI CEMUHAPCKOr0 TUIIA: YCTHBIHN onpoc, pedeparsl.

Ha 3anstusx i pemeHus BOCIUTATEIbHBIX U YUEOHBIX 3a/1a4 IPUMEHSIOTCS
cienyromuye (GopMbl HHTEPaKTUBHOM pabOThI: TUAIOTr0-IUCKYCCUOHHOE 00CYKICHHE
po0JeM, HOUCKOBBIN METOJI, HCCIIEI0BATENbCKUI METO/, AEJIOBbIE UTPBI, pa30op
KOHKPETHBIX CUTYyaIlHil.

B cnywae peanmuzaumum aucuuiuineel B JIOT ¢dopmaT 3agaHuil aganTupoBaHbl Uis
wiatdopmsl Moodle.

Tabauua 5

Tema u/unu paszoden Memodei meKyuwezo KOHMpons
ycnesaemocmu

1. CoBpeMeHHBIN NepcOHATBHBIN KoMIbioTep. CocTaB
U Ha3HAYEHUE OCHOBHBIX ycCTpoiicTB. TexHuka YO
6e30macHOCTH TIpH paboTe C KOMITBIOTEPOM.

2. OrmepanuoHHble  cUCTEMBL. WX  Ha3HaueHHe.

. YO, P
dailsioBas CTpyKTypa

y YO, P
3. (DyHKI_[I/II/I U BO3MOXHOCTHU OHepaI_[I/IOHHOI/I CUCTCMBI
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Windows. OcHoBHble mnoHsaTHs. CraHIapTHbIE
nporpammbl  Windows. CnpaBouHast — cucTeMa
Windows. [Touck ¢aiinoB u manok

Cnenoii ZleCSITI/IHaJ'H)LIeBMﬁ MCTOJ II€4YaTh Ha

YO, P
KOMIBIOTEpE
Henonpounssoacteo.Tekcroseiii mporeccop Word.

YO, P
Penaktop mpesenramuii Power Point. PaGorta B VO. P

nporpammax Adobe Indesign, Scribus

4.2. Tunosbie MaTepHAJIbI TEKYLIEr0 KOHTPOJISA YCIIeBAEMOCTH 00y4arOIIUXCs

Tunosvie 6onpocwl 071 yCmMHO20 ONpoca Ha cemunapax no memam 1-6

1. KoMIOHEHTBI KOMIIBIOTEPA U UX HA3HAYCHHUE.

2. IlporpammHoe obecnieueHue KommbloTepa. OnepanuonHsle cucteMmbl. HasHaueHue u
byHKIHN.

3. @aiinoBas cTpykTypa (daiin, Tunsl Gaiios, Nanku, MOJTHOE UM Qaiina).

4. @OyHKIMM W Ha3HAYCHUE omnepannoHHON cucteMbl Windows. OCHOBHBIC MOHSITHS
(0OBEKTHI, DIEMEHTHI YIIPABICHHS, OKHA).

5. CnpaBounas cuctema Windows. Ilouck ¢aiinos u namnoxk.

6. Ilanens ynpasnenus. Hactpoiika pabodero crosna, rlaBHOTO MEHIO U MaHENN 3a/ad.
Spiabiku mporpamm.

7. 3amyck nporpamm. Crannapthele nporpammbsl Windows.

8. Hasnauenwme nporpammel [IpoBoauuk. JleiicTBus ¢ (haiiiaMu U MarKaMu.

9. Cnyxe6nsle nporpammbl Windows. Ilonarue nedparmenranuu. [Iposepka aucka.
10. Kmaccudukamnmsi mporpaMm oOpaOOTKHM TEKCTa, UX Ha3HAuYeHUE, (PYHKIIMOHAIBHBIE
BO3MO>XHOCTH.

11. CaoiicTBa JOKyMeHTa B TeKCTOBOM mporieccope Word. Turbl CBOKCTB, X 3alaHHE H
UCIIOJIb30BaHUE.

12. Habop u penakrupoBaHue TekcTa. CrenuanbHble CpEICTBa BBOJAA TEKCTa.
ABTO3aM€Ha, aBTOTEKCT (Ha3HaYCHUE, MOPSIOK UCIOIb30BAHNUSA).

13. Koppexkuus ommbok. [IpoBepka opdorpadum u rpammaruku. lcmonb3oBaHue
CJI0Bapen.

14. Tlpuemsbl paboOTHI ¢ TAOIUIIAME B TEKCTOBOM Iporieccope Word.

15. Crunn opopminenus. Haznauenue, coznanue, u3sMeHEHHE, UCTIOIb30BaHUE.

16. Paznen B noxymente Word. HasHaueHue, BO3MOKXHOCTH paOOTHI ¢ pa3ciiaMu.

17. Co3nanue KoNOHTUTYJIOB B okyMeHTe Word. HazHauenue, BO3SMOKHOCTH CO3JIaHUS
pa3IMYaroIUXCsl KOJOHTUTYJIOB.

18. Hcnonb3oBanue noneit. Haznauenue. Tumbl noneii. [Tpuembr paboThl ¢ MOISAMHU.

19. TexHONOTHS CBA3BIBAHUS M BHEIPECHHSI 00bEKTOB. OOBEKTHI B TEKCTOBOM IIPOIECCOPE
Word.

20. BcTpoeHHBIE TPOTpaMMBI TEKCTOBOTO Tmporeccopa Word: Microsoft WordArt,
Microsoft Graph, Microsoft Equation. Texnosoruss paGoTel ¢ 0O0beKTaMH pegaKTOpa
Word.

21. Ilpuemsl HOCTpPOEHUS AMArpPaMM B TEKCTOBOM Ipoieccope Word.
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10.

11.

12.

13.
14.
15.

22. Pabora c OONpIIMMHU JOKyMEHTaMH B TeKCTOBOM mporueccope Word. 3axiaikwy,
CHOCKHM — Ha3Hauy€HHe, IPUEMbI CO3/IaHUS U UCTIOIb30BaHUS.

23. Pabota ¢ OonpIIMMU JTOKYMEHTaMH B TekcToBoM mporeccope Word. [lepekpecTHbie
ccbUIKu. [IpuMedanust — Ha3HaueHHUe, IPUEMbl CO3/1aHUS U UCTIOJIb30BaHUS.

24. Paborta c OOnpIIMMH JAOKYMEHTaMH B TEKCTOBOM mporieccope Word. 3aroioBku.
Coznanue ornasieHus. Pabora ¢ mokymeHTOM B pexxume «CTpyKTypay.

25. Pabora c¢ OonbIIMMM JTOKYMEHTaMH B TekcToBoM mporeccope Word. Ha3panus
Tabnui U pucyHkoB. Co3gaHue nepedyHen Tabnui u pucyHkoB. Co3naHue NpeaMeTHOro
yKazaresl.

26. Pabota B pexMMe TJIaBHOTO JIOKYMEHTA: Ha3HAYCHUE U BO3MOKHOCTH.

27. Pabora ¢ 1m1a0lioHaMH THUMOBBIX JOKYMEHTOB: Ha3Hau€HHE, CO3/aHue,
peIaKTHpOBaHUE, UCIIOJIb30BAHNE.

28. Coszganue u ucnoib3oBanue Gopm. Iomst popm, mapamerps! nmoneu.

29. ®opmMupoBaHHE CEPUMHBIX JOKYMEHTOB B TEKCTOBOM Iporieccope Word.

30. ®DyHKIMOHAIbHBIE BO3MOXXHOCTH TEKCTOBOTO nporieccopa Word.

Tunogvle npumepHvle memvl pegpepamusrvlx pabom no memam 1-6

KommoneHTs! KOMITIBIOTEPA U UX HA3HAYCHHUC.

[Iporpammuoe oGecneueHue kKommbloTepa. OneparoHHbIE CUCTeMBl. Ha3HaueHwe u
byHKIMN.

Qaiinoast cTpyKTypa ((aiin, TUIBI GailioB, anku, mojJHoe uMs (daiina).

OyHKIMM W Ha3HaueHue onepanuoHHo cuctemMbl Windows. OCHOBHBIE TOHSATHS
(0OBEKTBI, DJIEMEHTHI YIIPaBJICHUS, OKHA).

CrpaBounas cucrema Windows. ITouck ¢aiinoB u namoxk.

[Tanens ympaBnenusi. Hactpoiika pabodero cTosa, IJIaBHOTO MEHIO W TaHENW 3aad.
SpABIKK TPOTrpaMM.

3amyck nporpamm. Ctanaaptaelie nporpammbsl Windows.
Hasznauenue nporpammesl [IpoBoanuk. JledcTBus ¢ daitnamu U nankamu.
CayxeOnbie mporpamMmmbel Windows. [Tonsitue nedparmenranuu. [IpoBepka qucka.

Knaccudukanuss mporpamm oOpabOTKM TEKCTa, UX Ha3HA4YCHHE, (PYHKIIMOHAIHHBIC
BO3MO>KHOCTH.

CpoiicTBa JOKyMeHTa B TeKCTOBOM Imporeccope Word. Tunbl CBOWCTB, UX 33JaHUE U
UCIIOJIb30BaHUE.

HaGop u penaxtupoBanue Tekcra. CnenuanabHbIe CpeCTBA BBOJA TeKCTa. ABTO3aMeHa,
aBTOTEKCT (Ha3HAaYeHHE, OPSAJOK UCIIOIb30BAHMUS).

Koppekuus omubok. [IpoBepka opdorpaduu u rpammaTtiku. Mcnonbs3zoBanue cioBapei.
[Tpuembl paboThl ¢ TabIMUIIAMH B TEKCTOBOM Tiporieccope Word.

Crunmn O(bOpMJ'IeHI/Iﬂ. Ha3HaquHe, CO3aHUuEC, UIBMCHCHUC, NCIIOJIb30BaHUC.
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16.
17.

18.
19.

20.

21.
22.

23.

24.

25.

26.
27.

28.
29.
30.

Pazgen B JAOKYMCHTC Word. Ha3HaquI/1e, BO3MOXXHOCTH pa6OTBI C pasaciiaMu.

Co3nanue KOMOHTUTYNOB B AokymeHte Word. Ha3znauenue, BO3MOKHOCTH CO3JaHHSA
pa3IMYaoIUXCs KOJJOHTUTYJIOB.

Hcnonw3oBanue noneil. Haznauenue. Tunsl noneit. [IpueMsr paboThl ¢ MOISIMU.

TexHonorus CBS3bIBaHUSI U BHEApPeHUsS 00HEeKTOB. OOBEKTHI B TEKCTOBOM IPOIIECCOPE
Word.

Bcerpoennsie mporpammel TekctoBoro nporeccopa Word: Microsoft WordArt, Microsoft
Graph, Microsoft Equation. Texnonorust pabotsl ¢ o0bekramu penakropa Word.

[Tprembl MOCTPOCHHS AMArPaMM B TEKCTOBOM mporeccope Word.

Pabota ¢ 6oapmmMu JOKyMEHTaMH B TEKCTOBOM mporieccope Word. 3aknaaku, CHOCKH
— Ha3Ha4YeHUe, IPUEeMbl CO3/IaHUS U UCTIONb30BAHUS.

PaboTta ¢ OonpmmMMu JOKyMEHTaMH B TeKCTOBOM Imporeccope Word. IlepekpectHbie
ccbulkd. [IprMedanus — Ha3HaueHue, IPUEMBI CO3/1aHUs U UCTIOIb30BaHUS.

Pabota ¢ OosnbmiMMHM JOKyMEHTaMH B TeKCTOBOM mpoueccope Word. 3arosoBki.
Co3nanue ornasienus. Pabora ¢ okymeHTOM B pexxume « CTpyKTypay.

Pabora ¢ GonpImIMMH TOKyMEHTaMU B TEKCTOBOM Mpoueccope Word. Ha3Banus Tabmaui u
pucyHkoB. Co3fgaHue nepeuneil Tabauil u pucyHkoB. Co3/1aHue NpeIMETHOTO yKa3aTels.

Pabora B pexxume riIaBHOrO JOKYMEHTAa: HA3HAYEHHE U BO3MOYKHOCTH.

Pabota ¢ mabioHaMu TUMOBBIX JOKYMEHTOB: Ha3HAU€HHUE, CO3/IaHHUE, PEIAaKTUPOBAHUE,
HCIIOJIb30BaHHUE.

Co3nanue u ucnoib3oBanue Gopm. Ioast popm, mapamerps! nmoneu.
DopMHpOBaHUE CEPUIUHBIX IOKYMEHTOB B TEKCTOBOM Mporieccope Word.

OyHKIIMOHATBHBIE BO3MOYKHOCTH TEKCTOBOTO mporeccopa Word.

5. Ouenormble mamepuaiibl npomeafcymoqnoﬁ ammecmauuu no 0ucuunﬂune

3a4eT ¢ OLIEHKOM IIPOBOJUTCS ¢ IPUMEHEHUEM CIEAYIOIIMUX METO/I0B: YCTHBIN ONPOC MO
ouneram. Cozepikanue Ouiiera no AUCIUILIMHE COCTOUT U3 JIBYX BOIPOCOB, MPE/INOJIATAIOIIHX
3HAHHE TCOPUH U ee NPUMEHEHHE AJIS pEILICHHS IPAKTHUECKON 3a/1auu.

B cnyuae mnpoBeneHMsT HpPOMEXYTOYHOM aTTecTal B AMCTAaHLIMOHHOM pPEXHUME

ucnonb3yercs miardgopma Moodle u Teams.

Tabnuua 6
Komnonenm xomnemenyuu Tpomesicymounwiii / kirouegou Kpumepuii oyenusanus
UHOUKAMOP OYEHUBAHUS
ITKc-3.1 Crynent 3HaeT 6a3zoBble kareropun | CTyneHT yMeeT TIpaMOTHO H
CTHITUCTHKH ¥ KYJNbTYpPHl peud; | MpoeCCHOHATBHO
OCHOBHBIE CTHIIH MacCOBOH | MpOaHAIM3UPOBaTh  KOHKPETHBIN
KOMMYHUKAIU M TEXHUKY MPABKHU; | >KypPHAIUCTCKUHN Mmarepuai;
cneuuduky u KOMITOHEHTBI | COCTAaBUTh 3asiBKy Ha TEMY CBOEro
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BepOanbHBIX W HEBepOANbHBIX | BBICTYIUICHHA B CMU;
CpeICTB  OOIIEHWsS;  TOHATHE, | CIUIAHUPOBATh TBOPYECKHH axkT B
CYIIHOCTh U MEXaHU3MBI | LEJIOM U €r0 OTAEIbHBIE ONEPALNY;
¢dbopMupoBaHus A3BIKOBBIX | MPEINPUHUMATD HEOOXOANMBIC
CTEpPEOTUIIOB; CrocoOb! | mpodeccHoHalIbHBIE JEWCTBHS IS
MIPEONOJICHHS SI3BIKOBBIX U | OCYLIECTBIEHHUS OPraHU3aTOPCKON
peueBbIX 0apbepoB, CTPYKTYPY JIeSITEIBHOCTH;  0XapaKTepHU30BaTh
OCHOBHBIE  JKaHPOBBIE  MOJENH
criocoba TBOPYECKOH | TEKCTOB M OCHOBHBIE TEXHOJOTHH
ACATCITLHOCTH )KYPHAIIACTA, | TBOpYeCTBA B TOM WA HWHOM
aktopsl, ompenenswommue  Kpyr | sxanpe; [IPOaHAIU3UPOBATh
HpO(beCCI/IOHaHBHBIX 00s3aHHOCTEHN )I(aHpOBbIﬁ COCTaB MaTepHalioB
XKypHaiucra M HMX  COCTaB; | mpenaaraeMoro HOMeEpa u
TIPUHITAIIBI TUTAHUPOBAHUS | KOHKPETHBIN MarepHal
MaccoBbIX MH(POPMALMOHHBIX | orpe/IeNeHHOTO KAaHPa; BBIMOIHUT
MOTOKOB, BHUJbI IIAHOB; XapakTEP | pemakTOPCKYH paboTy; OCMBICIHUTH
OpraHH3aTOPCKOM paboThl | coOGCTBEHHBIH OMBIT PaGOTHl B TOM
KYypHAIIACTA, NPUHIMIIBL | yo@ WHOM JKaHpe; MOTHBHUPOBATh
PCAAKTUPOBAHUSA MATEPUATIOB JUIA | BpIGOp COOTBETCTBYIOLIMX
CMU, OCHOBHBIC HNCTOYHHUKHU HpOCI)eCCI/IOHaJ'IBHBIX 11aroB C
uH}opMaLyy; NPUYHMHBI, | paBOBOM U 3TUYECKOHN CTOPOHBI.
BBI3BIBAIONINE KaHPOBYIO
g hepeHIrannio
JKypPHAIUCTCKOTO TBOPYECTBA.

Tunosbie oeHOYHBIC MATEPHAJIBI IPOMEKYTOYHOM aTTeCTALMHA

Ilepeuens 6onpocos 01 N0O20MOBKU K 3auemy ¢ OYeHKOU

Onepatu ¢ gokymentamu. Co3manue pokymeHTtoB. IllaGmoHsl nokymMeHTOB. Turibl
mabsioHoB uMeH (aitoB. Co3maHWe MTOKYMEHTOB Ha OCHOBE ITaOJIOHOB. PexuMbl
COXpPaHEHHUs JOKYMEHTOB. M crosb30Banne naposiei CaHKIIMOHUPOBAHHOTO JOCTYIIA.

Omnepanmu ¢ TekctoM. Pabora ¢ ¢parmenTamu Tekcta. Beigenenue (parMeHTOB.
KonupoBanue, nepemenienie 1 ynaineHue GparmMeHToB. Mcnonb3oBaHue KIaBUATYPHBIX
KJIaBUIII U KOMaH/J MCHIO.

ABToMaTH3aIus paboThl C TEKCTOM. ABTO3aMEHAa M aBTOTEKCT. XPAaHCHHE JJICMCHTOB.
Omnepanuu ¢ anemeHTamMu aBToTekcta. [louck gpparmMeHToB TekcTa. PaciimpeHHbI MOKCK.
[IpoBepka opdorpadun. Co3zmanue mNONB30BATEIBCKUX clioBapei. [IpenBapuTenbHBIM
MPOCMOTP JAOKYMEHTA.

®opmatupoBanue JokyMeHTa. OCHOBHBIE JTambl (OPMATUPOBAHUS JTOKYMEHTA.
dopmarupoBanue cuMBoiioB. IlIpudroBoe BhiAeneHne tekcta. KomupoBanue dopmara.
®opmatupoBanue ab3auna. IlpaBuna ¢opmartupoBanus. OOpamieHHe U 3aroJHEHHE
TeKcTa. V3MeHeHme perucrtpa s BbAEIEHHOro (parmenra TekcTa. Couckm s
oopmienus nepeuncienuii B rekcre. Criocoob! popMaTUPOBaHUS CIIHCKOB.

dopmatupoBanue 10KyMeHTOB. Ctunu jokyMmeHTa. [Ipocmotp cnincka cruneit. Co3nanue,
yhajieHue cTwied u3 cnucka. @DopMaTUpoOBaHME TEKCTOB Ta3eTHOIO  CTHJIS.
@®opmaTupoBaHHE TEKCTa IO KojoHKaMm. IIpeoOpazoBaHMe TEKCTa [JOKyMEHTa B
KOJIOHUaThll ¢opmar ¢ ykazaHHOro Mecta. OCHOBHbIE CpeACTBa U  IpaBUIA
dopmarupoBanus. Hymepanus crpanmi.

Co3ganne Ta0aun. OcHoBHBIE »3iaeMeHThl TaOmunesl. CrocoObl co3gaHus TaOJIMIL.
[IpeobpazoBanue Tekcta B Tabmuiy. Ilepememenne mno tabmuue. Omnepanuu ¢
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JieMEeHTaMu TaOnuibel. M3MeHeHue CTpykTypbl Tabmui. DopMaTHpoBaHUE TaOIUII,
COJIEPKUMOTO stueeK. Vcmonp3oBanne CTUIICH B TaOIUIIAX.

7. CocrtaBHble JOKyMeHThL. Crernugpuka cOCTaBHOTO JOKYMEHTa U CIIOCOOBI €ro CO3JaHMS.
Buenpennbie u cBsi3aHHBIE 00BEKTHL. Co3/1aHUE, pEAAKTHPOBAHUE, TPOCMOTP OOBEKTOB.

8. Pabota c rpadukoii. BcraBka rpadgudeckux kiumnoB. MMmopt rpadudeckux oObEKTOB U3
¢aiinoB. Coznanue rpapuueckux oO0bekToB cpenctBamMu Word. OcHOBHBIE NeiCTBUS C
rpadU4ecKUMU 00BEKTaMHU.

9. Hmmopt u300pakeHnii B BUIE 11e0ro rpaduueckoro daina, B BUIE YaCTH rpadudecKoro
n3o0paxkenus. PenaktupoBanue pucynkos. [lanens «PucoBanue». Komans! 1ist paboTsl
¢ rpaguueckumMu oObekTaMu. OCHOBHBIE JEHCTBUS € TIpaduyecKuMu OOBEKTaMHU.
ITono>xeHne Ha cTpaHUIIE.

10. PabGoTta co cTuinsiMH TeKcTa, co3faHue aBToconepxanus. Co3gaHue M peaaKTHPOBaHUE
KOJIOHTHTYJIOB, CITUCKOB, CHOCOK U TIPUMEYaHHH.

IIkana oyenueanusn

OreHka pe3yabTaToB MPOU3BOIUTCS Ha OCHOBE OayuibHO-peTuHroBoit cucreMsl (BPC).
HcnonwzoBanne bPC ocymiecTisieTcst B cCOOTBETCTBUM € MpuKka3oM oT 06 centsops 2019 r.
Ne 306 «O mpumeHeHMH OaNIBHO-PEUTHHIOBOM CHCTEMBI OLCHKH 3HAaHUI 0OydYaroLIMXCs.
BPC mo aucuuIuiiHe OTpa’keHa B CXEME pacyeTOB PEHTHMHIOBBIX OallIoB (Jlanee — cxema
pacueToB).

Cxema pacyeToB c(HOpMHpOBaHA B COOTBETCTBHMU C YUYEOHBIM TUIAHOM HAIpPABIICHUS,
COrjlacoBaHa C PYKOBOJUTEIEM HAay4YHO-0Opa30BaTEIbHOTO HANpaBJICHUs, YTBEpXkKIEHA
nexkaHoMm (akyibpTera. Cxema pacyeToB JOBOAMUTCSA /10 CBEJEHHUS CTYJEHTOB Ha IEPBOM
3aHATHM 10 JAaHHOW auciumuinHe. Cxema pacueToB SIBISIETCS COCTABHOW YacThio paboueit
MIPOrpaMMbl TUCHUIUIUHBI U COAEPKUT HH(POPMALIMIO MO U3YUYEHHIO JUCLIUIUINHBI, YKa3aHHYIO
B [lonoxxeHun o OaUIBHO-PEUTHHIOBOM CHUCTEME OLCHKM 3HaHUM oOyvaromuxcs B
PAHXul'C.

Ha ocnoBanuu n. 14 ITlonoxeHus 0 OalIbHO-PEUTHHIOBON CHUCTEME OIEHKU 3HAHUU
oOyuatomuxcst B PAHXul'C B uHCTHTYTE MpUHSATA cleayrolas IKajia nepeBoa OLEHKU U3
MHOT'00aJUTbHOM CUCTEMBI B MATHOAIIBHYIO:

PacueT uTOroBoii peUTUHrOBOM OLIEHKU

Tabauua 7
Koaun4yecTBo 6a/1510B Ounenka
NPONHUCHI0 OyKBoOit
96-100 OTJIMYHO A
86-95 OTJIMYHO B
71-85 XOpOIIO C
61-70 XOpOIIO D
51-60 YIOBJIETBOPUTEIBHO E
Onucanue cucmemul OYEeHUBAHUA
Taonuua 8
Oyenounvie Tlokazamenu Kpumepuu oyenxu
cpedcmea OYeHKU
(popmul
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meKyue2o u
NPOMEICYMOUHOR
0 KOHmMpOJisl)

VYerHbil onpoc
(mo Bompocam
JUIS yCTHOTO
oIpoca Ha
CEeMHHapaXx)

KoppexrHocts 1
MOJTHOTa OTBETOB

[TonHpbIil, pa3BepHYTHIN U MOAKPEIIIEHHBIN S3bIKOBBIMU
npuMepaMu oTBeT — 2 Oasuia

Henonueiit oteer — 1 6amn

HegepHnerii otBeT — 0 6amios

Pegepar

® AKTyaJlbHOCTh
POOJIEMBI B TEMBI

e TIOJIHOTA U TITyOMHA
PaCKpBITUS OCHOBHBIX
TOHATHH ITPOOIEMBI

e yMeHHe paboTaTth ¢
JIUTEPATYpPOH,
CHCTEeMaTH3UPOBATh U
CTPYKTYPHPOBATh
Marepuain
TPaMOTHOCTb U

KyJIbTypa U3J10KEHUS

e HOBH3HA MPOOIEMbI max - 5 6awIoB

® CTENEHb PACKPBITHS CYIIHOCTH MPOOJIEeMbI max - 5
6auioB

e 000CHOBaHHOCTH BbIOOpA HCTOYHMKOB Max. — 5 OAJIOB

e coOmonenue TpeboBaHUH K OOPMIICHHIO. max - 2
6ajuIoB
MaxkcumainbHoe KonuyecTBo 0aymtos — 10.

3adeT ¢ OLleHKOMH

KoppexrHocts 1
MIOJTHOTA OTBETA C
OTopoi Ha
TE€PMUHOJIOTMUECKUI
anmapar JUCHUILUIHHBL

[TonHBII UITFOCTPUPOBAHHBIN OTBET U 3aILMIIEHHBIN IPOEKT
— 8 GayutoB

HemnonHbli 0TBET ¢ 3alIMIIIEHHBIM IPOEKTOM — 6 OayIoB
HenonHelit oTBeT M HeropaboTaHHBIN MpoeKTa — 3 Oana
HemnounHblit oTBET M 0TCyTCTBHE MPpOoekTa — O 0aIsIoB

B cnydae mpuMeHeHHs MUCTAHIMOHHOTO PEXKHUMa MPOMEXKYTOYHOM aTTecTallid OHa
MpoBOAMTCA cienyromuMm obpasom: yctHo B JOT/muceMeHHO ¢  TPOKTOPUHIOM/
TECTUPOBAHWE C TMPOKTOPUHrOM. JIJIsi yCHEHmIHOrO OCBOGHMSI Kypca  ydallemycs
PEKOMEHIYETCsI 03HAKOMUTHCS C TIUTEPATypol, pa3MelIeHHON B paszjaene 6, 1 MaTepraiamu,
BbLTOKeHHBIMU B JIOT.

6. MeToauueckne MaTepuaJibl 10 OCBOEHHUIO M CIIAIINHbBI

YcTHBIHM onpoc. ITOT BUA pabOTHI MPETyCMOTPEH HA CEMUHAPCKUX 3aHATUAX U BKIIOYAET
B ce0s1 OTBETHl Ha BOMPOCHI U OTBETHI MpHU MpoBepke 3agaHuil. CTyJIeHThl pacipeessiioT B
rpyIIe BOMPOCHl U3 CIUCKA BOMPOCOB JUIS OOCY)KIEHMS B IIaHE KaXJIOTO CEMUHApCKOTO
3afgaTusa. OTBeT Ha BOIIPOC ITOJIKCH OBITH KpaTKuM, IO CYICCTBY H, KaK IIPaBHUJIO, HEC
IIPEBBILIAIOIIMM 3-X MHUHYT MOHOJIOTMUECKON peun. ['OTOBUTBCS K YCTHOMY OIIpOCYy IIO
IJIJaHAaM CEMHUHApOB CJEAYyeT MO CIHUMCKY OCHOBHOW M JONOJHHUTEIBHOM nuTeparypsl. OTBET
CTYJI€HTA IIpU MIPOBEPKE IMMUCBbMEHHOTO JTIOMAIIHETO 3aJaHMs U3 IIaHa CEMUHAPCKOTO 3aHATHS
SBJISIETCS.  PA3HOBHJIHOCTBIO YCTHOro ompoca. Ha cemMuHapcKkmx 3aHATHAX  TaKke
IPEIYyCMOTPEHBI JOTOJIHUTENIbHBIE, KpOME JOMAIIHEH paldoThl, 3a/aHus, cobeceoBaHUE 110
JOIOJTHUTCIIbHBIM BOIIpOCaM MW JOIIOJIHUTCIIBHBIM 3aJJaHUAM Ha CEMHWHAPCKUX 3aHATHAX
paccMaTpuBaeTCs Kak yCTHBINM OIIPoC.

CamMocTosaTenpHas BHeAyUTOpHAs paboTa Mo AUCHUILIIMHE MPEayCcMaTpUBaET:
1) pa3paboTka mpoekTa (MakeT ra3eThl/’)KypHajia) B TBOPYECKOM TPYIIIE C IMOCICAYIOIMEH
MyOJIMYHOM 3aIUTOM MPE3eHTAIINH MTPOCKTA.

3aQI/ITa IMPOCKTOB. CTy,[[eHTLI pacupeaAcIArOTCA Ha TBOPUCCKUC I'PYIIIBI 110 5 YeJoBeK U
CaMOCTOATCIIBHO I'OTOBAT IMPOCKT IMEPHUOIUICCKOT0 U3JJAHUA IO CaMOCTOATCIIBHO BLI6paHHOﬁ
TeMaTuke. 1o MaTcpuaiaM 3TOH pa60TBI CTYACHTHI TOTOBAT MPE3CHTAUIO-0TUCT, C KOTOpOfI
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BBICTYNAIOT Ha MyOJIMYHON 3alUTe NMPOEKTa Ha CeMUHApCKuX 3aHATUsAX Ne 3-4. PermameHt
JUISL 3aIMTHI NPOEKTa — 15 MUHYT. YYaCTHUKM NPOEKTHON TPYyNIbl NOJYyYArOT OJUHAKOBOE
KOJINYECTBO 0aJIIOB 32 3aIIUTY MPE3CHTAllMU-TIPOCKTA.

Bonpocwi ona camonposepku:
Tema 1. Cospemennutii nepconanvhlit Komnviomep. Cocmae u Haznayenue 0CHOBHHIX
ycmpoiicme. Texnuka 6ezonachocmu npu padome ¢ KOMRbIOMEPOM.

I. [lepBoHayaIbHOE 3HAKOMCTBO C KOMIIBIOTEPOM.
2. H3yueHne KOMIOHEHTOB KOMITBIOTEPA.
3. Omnepannonnas cucrema Windows. 3HaKOMCTBO ¢ UHTepdeiicoM.

Tema 2. Ilpozpammmuoe obecneuenue komnovriomepa. Onepayuonnsvie cucmemot. Hx
nasnauenue. Daitnosas cmpykmypa.

1. 3aryck M 3aBepieHre padoThl MpuioxkeHuid. Pabora ¢ okHamu.

2. Crangaptabie mporpaMMbl Windows: TeKCTOBBIN penakTop biokHoT, rpaduueckuii
penakrop Paint, Kanekynsarop.

3. Coznanue u coxpanenue (haiios.

4. PaboTta co cripaBo4HOM CUCTEMOI U MEHIO ITPOrpaMM.

5. @dopma OTUETHOCTH: PE3yJIbTAT CAMOCTOSITEILHONU pabOThI IPOBEPSIETCS HA 3a4eTe.

OneHnBaeTcs CKOpOCTh NeyaTaHus U 0e301MuO0YHOCTh Habopa.

Tema 3. @ynkuuu u 603moxcHocmu onepayuonnou cucmemwvt Windows. Ocnoenovie
nonamusn. Ctannaptaslie nporpaMmMmbel Windows. CrpaBounas cuctema Windows. [Touck
(aiioB U Namnok .

1. ITporpamma ITpoBoauuk. 3amyck. Pabora ¢ nepeBom mamok.

2. Co3znanne HOBBIX Manok. Konvposanue, nepeuMeHOBaHNE, IEPEMEIICHUE, YIATCHIE
¢aiinoB u namnox.

3. CgoiictBa daiina. Pabota ¢ rpynmoii daitios. PaboTa ¢ cereBsiMu mankamu. Pabota ¢

BHEITHUMH HOCUTEISIMU UH(POPMAITUH.
Tema 4. Cnenoit 0Oecamunanvuesslii Memoo nevamu Ha KOMnvlomepe

1. HcTopust MallMHONMUCH.

2. [IpaBumna pa®oTel Ha KJIaBHaType OYKBEHHOTO U IudpoBoro Habopa. Ciemnoit
JECSITUNAIBLEBBIM METOI U UICTOPHSI €O CO3AHMSL.

3. Pacnonoxenne xnasum. [lo3umum npaBoil U 1€BOM PyK.

4. Pacrnipenienenne KiaBuIl MeXIy MalblaMH.

5. BapuaHTBI K1aBHAaTypHBIX TPEHAKEPOB.

Tema 5. /lenonpouszeoocmeo. Texcmoegwiit npoyeccop Word.

1. OO6mwme mpaBwiia 0OPMIICHUS Pa3IMIHBIX HAOOPHBIX PA0OT U CITY>KEOHBIX
nokymeHToB. [IpaBuna opopmienuss BKP u kypcoBbIx.

2. Co3ganue U peJakTUPOBaHUE IOKYMEHTA.

3. PaboTa ¢ cymiecTByIOIIUM TOKYMEHTOM.

4. Wnrepdeiic Microsoft Office Word 2010. JlenTa, BKkinaaku, rpynmsl, 3Hauku. [lanens

obicTporo noctyna. Hactpoiika mapamerpoB nmporpammsl. HacTpoiika untepdeiica paboyero
OKHa.

5. CtpykTypa nokyMeHTa. BBoJ TekcTa. Y cTaHOBKA BEIpaBHUBAHMS, OTCTYIIOB U
MHTEepBaJoB B a03amax. Pabota ¢ pparmentamu tekcta. [louck u 3amMmeHa pparMeHTOB TEKCTa.
Pacmmpennsiii nouck. KonupoBaHue, nepeMenieHne 1 yaajaeHue GparMeHTOB TEKCTa.
[TpoBepka opdorpadun. ABrozamena, Ha3HaUCHHE CIMICKa aBTo3aMeH. [IpeBapuTenbHbIi
MPOCMOTP AOKYMEHTA.

6. BcraBka HOMepoOB CcTpaHuIL, JaThl CO3/1aHNs JOKyMEHTa. BcTaBka pa3pbIBOB
CTPaHUIBI.
7. DnemeHThl popmaToB JoKyMeHTa. DopmaTupoBaHue TEKCTa HA YPOBHE CUMBOJIOB.

dopmaTrpoBaHUe TEKCTa Ha ypoBHe ad3aneB. dopmaTupoBanue no odpasiy. Ctuiu.
Pabora co ctunsimu nokymenta. [Ipocmotp crincka ctuneit. @opmaTupoBaHue CTPaHUIIBI.
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8. OOpamiieHue u 3amnoIHeHUe TekcTa. Vi3aMeHeHne peructpa i u300pakeHust OyKB.
Crnucok. Tumnel ciuckoB. @opmaTrpoBaHue cUcKoB. Mcnonp3oBanue Ta0yisaTopoB.
Konounku. [Tapamerpsl cTpaHuiipl. 3aiaHue NapaMeTpOB CTPAHUIIBL.

9. KonOHTUTY Bl CHOCKM U TPUMEUYaHUs: Ha3HAYEeHUE, BUbI, CIIOCOOBI CO3JaHUsl.
Co3znanue npe3eHTanun

Tema 6. Penaxkrop npesentauunii Power Point

1 3amyck Microsoft Power Point

2. Br160op criocoba cozmanus npe3eHTaum

3. Coznanue npeseHTanuu ¢ nomouso Macrepa ABTocoaepKaHusl.

4 PenaktupoBanue TekcTa nmpe3eHTaluu

5 PexxnMbl mpocMoTpa

Pabota c nmpe3zenTarueit

6. Co3anue npe3eHTauy ¢ HOMOIIBIO 11abIoHa opopMIIeHHUs
7. BBox TekcTa B ciaiin

8. Co3znanue cnaiina

9. BceraBka cnaiijoB U3 Apyrux Mpe3eHTanum

10.  Peopranuzanus ciai10B B IPE3€HTALUU

11. BBox 3aMeToOK K cnaiinam

12. Co3znanue narnku JUisi COXpaHEHUsI IPE3EHTauN

BcraBka nHdopmaiyu B pe3eHTaIo

13. HN3MmeHnenne Makera ciaiga

14. Bcraska ximmna

15. N3menenue pa3MepoB pUCyHKa

16. N3meHeHne 1BeTOB pUCyHKa

17.  BcraBka u ¢popMaTupoBaHue TAOIUIIBI

18.  Bcraska Tabauus Microsoft Word

19.  BcraBka nquarpamMmel Microsoft Excel

20. BcraBka u popmarupoBanue quarpammsl Microsoft Graph
21.  BcraBka u MoIuGUKaIM OpraHU3alMOHHON JUarpaMMel
22. BceraBka u Mogudukams aparpaMMbl

23.  BcraBka pucyHka

HQOMC)KYTO‘{HQJI ATTECTAIINA B CUCTEME EOT KOHCYJ'ILTaLH/ISI K 3a4CTy npoﬁ,ueT B BHUIC

oHnaiiH-BcTpeun B mnpwiokeHnun Office 365 «Teamsy». I[lpunokeHue pekoMeHIyeTcs
YCTQHOBUTH JIOKaJbHO. CTYIEHT MOJKEH BOWTH B CHUCTEMY C MOMOIIBIO YYETHOW 3alucu
Office 365 PAHXul'C, uro6s! o6ecnieunTs 6a30BYI0 MPOBEPKH JTUUHOCTH.

3ayer OyneT MpOXOAUTh B (OpME YCTHOTO OMpOca MO CIHUCKY BOIPOCOB JJIS 3a4yeTa U
BBITTOJIHEHHSI OJTHOTO MPAKTHYECKOTO 3aaHUSI.

Jns obecriedeHus: BUACO- U ayJHO CBSI3M HA MEPONPHUSATHU CTYICHT JOJDKEH HUMETh
KaMepy ¥ MHKpPO(OH, TOAKIIOYEHHBIE K €T0 TMEePCOHAIBHOMY KOMITBIOTEPY, TUIAHIIET WA
cMapTQOH.

OTcyTcTBHE Yy CTy/A€HTAa TEXHHYECKHX BO3MOXKHOCTEH paccMaTpuBaeTcs Kak
yBakuTenbHas npuuuHa. [Ipy 3TOM CpoKu mpoBeieHHs 3aueTa MOTYT ObITh MEPEHECEHbI 10
3asgBJICHUIO CTYJ€HTa Ha MMs JeKaHa (akyibTeTa Ha NEpUOA MOCJe OKOHYAHMS peKrMa
MOBBIIIEHHON TOTOBHOCTH.

3a 10-15 MMHYT 10 yKa3aHHOTO BPEMEHM Hayajaa MEPONPHITHS CTYIEHT JIOJKEH BBINTH
Ha cBs3b. EMy HE0OX0IMMO MPUTOTOBUTH MACIIOPT JUIS UACHTU(DUKAIUH JTUYHOCTH.

B Xome mOArOTOBKM OTBETa CTYAEHT JMAOJDKEH BKJIIOYATH CBOM MHKPO(QOHBI H
BUjIcOKaMepbl. Bujeokamepy HEOOXOJMMO HANpaBUTh TakK, YTOOBI OBUIM XOPOILO BHIHBI
JIMLO U pyKHU cTyAeHTa. CTyIeHT JOJDKEH ClIeI0BaTh PEKOMEHAALUAM NPENoaaBaTesl.

B cnyuae ecnu fedCTBHSL CTyJEHTa HE JalOT BO3MOXKHOCTH IIPEMOAABATEINIO
KOHTPOJHMPOBATh IpoIecC JOOPOCOBECTHOTO BBINOJHEHUS CTYIEHTOM 3aJaHuil Iocie
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IIOJly4YEHUsl 3aJaHusl JJIs 3a4eTa, NpernojaBaTellb UMEET IPaBO BBICTABUTH OLIEHKY «HE
3a4TEHOM.

B cnydae c6oeB B paboTe 00OpyJOBaHUS WM KaHala CBS3M Ha MPOTsHKeHHU Oozee 15
MUHYT CO CTOPOHBI NMPENOoIaBaTest TMO0 CO CTOPOHBI CTYJIEHTA, IPEINO0/IaBaTelb OCTaBIISIET 3a
co00 MpaBo MEPEHECTH MPOBEICHUE UCIIBITAHUS HA JIPYTOM JIeHb.

[TogamuiIbHBIN COMCOK MOATPYMI JJIsl aTTECTAllUK OIJIAIIAETCS MOCJEe KOHCYJNbTALUU K
3ayery.
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7. YueOHas auTeparypa u pecypcbl HHPOPMAIHOHHO-TEJIeKOMMYHHKAIIMOHHOH CeTH
HNurepuer

7.1. Ocnosnasn numepamypa
1. BonkoBa M.B. Madopmartuka /yisi TyMaHUTAPUEB: YIEOHUK M IPAKTUKYM IS

akajeMuueckoro Oakanaspuara. — MI'Y. — DnextpoH. gan. — M.: FOpaiit, 2016.
(http://idp.nwipa.ru:2048/login?url=http://www.biblio-online.ru/book/170F1E70-CC31-
47C1-B77C-393F07613B2D)

7.2. [lonoanumenvnas numepamypa

1. Anemmn, Jleonna Uneru. KomnbroTepusiit Buneomontax / JI. . Anemun. - M. :
®OPVM, 2016. - 175 c.

2. 3narononsckuid, mutpuit Muxaitnosuy. 1700 3ananuii mo Microsoft Excel. — CI16.: BXB-
[TetepOypr, 2016. (http://idp.nwipa.ru:2048/login?url=http://ibooks.ru/reading.
productid=18395)

3. JInotin, Wen. Cosmait cBoii Be6-caiit ¢ momomnpro HTML u CSS. — CIT6.: [Turep, 2013.
(http://idp.nwipa.ru:2048/login?url=http://ibooks.ru/reading.php?productid=338618)

4. Makaposa H.B. IIpaktukym no unpopmartuke [DeKTpoHHBIH pecypc]: yued. mocobue s
By30B. — CIIG.: ITutep, 2012.

5. CrenanoB, Anatonuii Hukonaesnu. MHpopmaTuka: 6a30Bblil Kypc /Ui CTYACHTOB
rYMaHUTap. CHeUalIbHOCTEN BbICIIL. yuel. 3aBeileHui: [171s1 0aKaJaBpoB U CHELUAIUCTOB]. —
CII6.: [Tutep, 2015. (http://idp.nwipa.ru:2048/login?url=http://ibooks.ru/reading.php?
productid=344869)

6.Po6con, Dmuzader. M3yvaem HTML, XHTML u CSS, 2-e uzn. — CII0.: [Tutep, 2014.
http://idp.nwipa.ru:2048/login?url=http://ibooks.ru/reading.php?productid=342692

7.3. Hopmamuenusie npagogvle 00OKyMeHmul U UHAA NPABOGAS UHPOPMAUUS

HpI/I HU3YUYCHUHN JUCHUITIIMHBEI HOPMATUBHO-IIPABOBBIC JTOKYMCEHTBI HE UCITIOJIB3YOTCA

7.4. Humepnem-pecypcot

Bo03M0XHO MCTIIOJIB30BaHUE, KPOME BBILIEIEPEUNCIEHHBIX PECYPCOB, U APYTHUX JIEKTPOHHBIX
pecypcos cetu HTEpHET.

DneKTpoHHas BepcHsl poccuiickoro xypHana «Kypuanuct» http://www.journalist-virt.ru/
bubnuorexka IlenTpa »skcrpemanbHOll kypHamucTuku Coroza KypHanuctoB Poccun
http://www.library.cjes.ru/

bubnmoreka xypHanmcta http://journalism.narod.ru/index.html

bubnuoreka HEOPHUIHATEHOTO canra ¢bakynpTeTa KYPHAIUCTUKU MI'y
http://www .journ.ru/library/
Jlo30BCKkHit b.H. Kypnanucruka: KpaTKHUi CJI0Baphb

http://www.eunnet.net/win/metod materials/jdictionary/

Caiit pakynbreta x)ypHamuctuku bBI'Y http://www.zhurfak.edu.by/

MenuaCrpyT http:/www.mediasprut.ru/

Bcemupnas razetrHas accouuanus http:/ www.wan-press.ru/)

Ilopran  Hayusnbix  ucciaenoBanuii CMMU  ¢akynabrera  xypHamuctuku  MIY
http://www.mediascope.ru/

10. UucTuTyT pasBuTus npeccsl http://www.pdi.ru/
11. Uucruryt [loitaTepa http://poynter.ru/
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7.5. Huwvte ucmounuxu

C3U1YVY pacnonaraer AOCTYIIOM uepe3 cailT HayyHou Oubmmoreku http:/nwapa.spb.ru/
K CJICYIOLTNM IOIMTHCHBIM 3JIEKTPOHHBIM PEeCypcam:

Pycckoazviunsie pecypcol

DnexmponHvle yuebHuKu EKTPOHHO - onbmoTeuHol cuctemsl (OBC) «Aiidyke»
DnekmponHvle yyebOHuxu MEKTPOHHO — OubmuoreuHoii cuctemsl (IbC) «J/IaHb»
Hayuno-npaxmuueckue cmamou no ¢uuancam u meneddcmenmy VI3gaTenbcKoro
noma «budanoreka I'pebeHHNKOBA)Y

Cmamvu u3z nepuooudeckux uz0anuil N0 0OWEeCMBEHHLIM U 2YMAHUMAPHLIM HAYKAM
«Hct - Bbio»

Duyuxnoneouu, crosapu, cnpasouHuku «PyopuKkoH»
Ilonuvie mexcmul Ouccepmayuti u asmopeghepamos JiieKTpoHHasi budamorexa
duccepranmii PI'b

AH2noazviuHble pecypcol
EBSCO Publishing - docmyn x myasmuoucyuniunapHoim noiHoOmeKcmosvim 6azam
OGHHBIX PA3IUYHBIX MUPOBbIX U30AMENbCME NO OU3Hecy, IKOHOMUKe, QuHaHcam,
Oyxeanmepckomy yuemy, 2yMAHUMAPHbIM U eCMeCmEeHHbIM 001acmam 3HAHUL,
pegepamam u NOaAHLIM MeEKCMAaM NYOIUKAYULI U3 HAYYHBIX U HAYYHO-NONYJIAPHLIX
JHCYPHATO8.

10. Emerald- kpynueiiwee mupogoe u30amenvCcmeo,  CHeYUuaIuupyroujeecs Ha

9NEKMPOHHBIX ICYPHALAX U OA3AX OAHHBIX NO IKOHOMUKE U MeHedxcmeHmy. Hmeem
cmamyc — OCHOBHO20 — UCMOYHUKA — NpOGeccUuoHAnvbHou  uHngopmayuu 07
npenodasameiiet, ucciedosamenell U CHeYuaIucmos 8 001aACmu MeHeOHCMeHmA.

8. MarepunajbHoO-TexHHYecKasi 6a3a, HHPOPMALMOHHBIE TEXHOJIOTMH, IPOTPAMMHOE
obecrnieyeHue 1 HHGpOPMAIMOHHBIE CIPABOYHbIE CHCTEMbI

Kypc BkitouaeT ucnonpzoBanue nporpaMmmuoro odecneuenust Microsoft Excel,
Microsoft Word, Microsoft Power Point, Adobe Indesign, Adobe Photoshop myis moaroroBku
TEKCTOBOTO U TaOJIMYHOI0 MaTepHaia, rpaduuecKux WLTIOCTPALNii, MAaKETOB BEPCTKU U T.J.
MeTto b1 00y4YeHHMsI IPEATNONAraloT UCIOIb30BaHNE UH(POPMALIMOHHBIX TEXHOJIOTUN
(KOMIIBIOTEPHOE TECTUPOBAHUE, JEMOHCTPALIUS MYIbTUMEAUUHBIX MAaTEPUATIOB).
3aneiicTBOBaHbI IHTEpHET-CEPBUCHI U AIIEKTPOHHBIE PECYPCHI (TOUCKOBBIE CHCTEMBI,
3JIEKTPOHHAS [T0YTa, NPOPECCUOHATIbHBIE TEMAaTUYECKHE YaThl U (POPYMBI, CUCTEMBI Ay JHO U
BUICO KOH(DEepEeHIINH, OHJIAITH SHIIMKIIOTIC TN, CIIPABOYHUKH, OMOIHMOTEKH, SIIEKTPOHHBIE
y4eOHbIe U Y4eOHO-METOANUECKHUE MaTepUasbl).

Komnbrorepubie 1 ”HGOPMALMOHHO-KOMMYHHKATHBHBIE CPEACTBA.
TexHuyeckue cpeacTBa 00yueHus.

Tabauuya 9

Ne HanmenoBanue

1/

1. Crnenuanu3upoBaHHbIe 3aJbl s TPOBENEHUS JIEKUMH, 00OpYyIOBaHHBIC
MYJIBTUMEAUNHON TEXHUKOHM, IIO3BOJSIOIIEN JEMOHCTPHPOBATh MPE3CHTAMU W
IIPOCMATPUBATH KHHO U BUAECO MAaTepUAIIBL.

2. CrnenuanusupoBaHHass MeOeidb M OpPICPEeACTBA: AyJUTOPUU M KOMIIBIOTEPHBIE
KJIacchbl, 000pYI0BaHHBIE TIOCAI0YHBIMUA MECTaMHU

3. TexHnuueckue cpencra o0ydeHus: IlepcoHanbHble KOMIIBIOTEPBI; KOMIIBIOTEPHBIE

HPOEKTOPHI; 3BYKOBBIE JMHAMUKH; IPOTPAMMHBIE CPEJICTBA, 00ECIIECUNBAIOIINE TPOCMOTP

BusieodainoB B hopmarax AVI, MPEG-4, DivX, RMVB, WMV.
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Kommnerotep, ynosnerBopstomuii TpedoBanusim 10, I1O: ¢doropenakropsl, BeO-
PeIaKTOPhl, AU3AHH-IPOTPAMMBI
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