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1. OO6mmue noJioxkeHust
1.1. Ob6aacTh NpUMeHEHHUsS IPOTPAMMBI:

Pabouass mnporpamma gucrumumael  OIl.14  «MHbOpMaIMOHHBIE TEXHOJIOTHH B
po(heCCHOHATTLHOM JCSITEILHOCTHY SBJSETCS YacThIO MPOTPAMMEBI IMOATOTOBKHU CIICIIUATHCTOB
CpeIHEro 3BEHA B COOTBETCTBHH ¢ @DenepalibHBIM TOCYIapCTBEHHBIM 00pa30BaTEeIIbHBIM
CTaHJAPTOM IO CHEIHATBHOCTIM cpeaHero npodeccruonanbaoro oopaszosanus 40.02.01 «IIpaBo

H OopraHu3anust COOaJIbHOI'O obOecreyeHus .

1.2. MecTO JUCUMIJIMHBI B CTPYKTYPe OCHOBHOM NMPpo¢ecCuoHAIBHOI 00pa30BaTe/IbHOM
NMPOrpamMMbI:

Hucuumnmuuna  OIL14  «HdbopManmoHHbIE TEXHOJNOTMH B  MPO(hecCHOHATBHOM
NEeSITeTbHOCTH»  SBISIETCS  00IenpoecCHOHaIbHON AUCHUIUIMHON —~ y4eOHOro IUTaHa IIo
HarnpasieHuto 40.02.01 «IIpaBo u opranuzanus COUUATBLHOTO OOECIEeUEHUs», U CO3MaET
HEOOXOJUMbIe MPEANOChUIKH JJIi OCBOCHMSI PA3JIMYHBIX MPO(ECCHOHANBHBIX TUCIUILINH,
CBS3aHHBIX C 00paOOTKOM HH(pOpPMAIMK U TPEACTaBICHHEM MAaTEpPHAIOB Ha IMEPCOHATBHOM
KOMITBIOTEPE, HaBBIKAMH Pa0OTHI ¢ KOMITBIOTEPOM KaK CPEJICTBOM YIpaBJeHUs HH(OpMaIeid, a
TaKK€ C  HUCIOJb30BAaHUEM COBPEMEHHBIX KOMMYHMKAIMOHHBIX TEXHOJOruMH. Jlucuumiunxe
«HpopMalIMOHHBIE TEXHOJOTHMM B NPOdECCHOHATBHOW JAEATeTbHOCTU»  IMPEALIECCTBYET

nucnurnHa «MHbopMaTrkay.

1.3. Hean u 3aga4n y4eOHOM TUCHHUILVIMHBI — TPEOOBAHUS K Pe3yJIbTATAM OCBOCHHSA
Y4eOHOI JMCIUIIUHBI:

B pesynbrare ocBoenus yuebnoi nucruruinabl OI1.14 «HpopMaimoHHbIE TEXHOJIOTUH B

HpO(i)CCCI/IOHaJ'II)HOI\/'I JACATCIIbHOCTH 06y‘{aIOIJ_II/II\/’IC$I JOJDDKCH:

YMETh!
HCIOJIb30BaTh MPOrpaMMHOE oOecTiedeHre B Mpo(hecCHOHAIBHOM JesITeIbHOCTH;
MPHUMEHATH KOMIIBIOTECPHBIC U TCJIICKOMMYHHUKAITUOHHBIC CPEIACTBA,
paboTtath ¢ UHPOPMAIIMOHHBIMU CITPABOYHO-TIPABOBBIMHU CUCTEMaMHU;
HCIIOJIB30BAaTh IMPUKIIAJHBIC ITPOTrpaMMEI B HpOCb@CCHOH&J'IBHOﬁ JCATCIIBHOCTH,
paboTaTh € ANMEKTPOHHON OYTOMH;

HCIOJIb30BATh PECYPCHI JIOKAIBHBIX U INTOOANBHBIX HH()OPMAIIMOHHBIX CETEH;
3HATB!

COCTasB, (I)YHK]_[I/II/I I/IH(I)OpMaLII/IOHHLIX U TCICKOMMYHUKAIIMOHHBIX TCXHOHOFHﬁ,
BO3MOXHOCTH HUX HMCIIOJIB30BAHUS B HpOCbeCCI/IOHa.]'II)HOI\/'I JCATCIIbHOCTH,

OCHOBHBIC IMTpaBHJIia U METO/IbI pa6OTI)I C MaK€TaMu MPUKIAAHBIX IIpOrpamMmMm;
IIOHATHUC I/IH(I)OpMaI_II/IOHHLIX CUCTEM U I/IH(I)OpMaL[I/IOHHBIX TCXHOHOTI/Iﬁ;

MOHATHUE MPABOBOM MH(pOPMALIUK KaK Cpe/bl HHPOPMAITUOHHONW CUCTEMBI;



Ha3HauYEHHE,

BO3MOXXHOCTH, CTPYKTYpY, HpHUHLIUIN paboThl HHGMOPMALMOHHBIX

CIIPaBOYHO-IIPABOBBIX CUCTCM;

TEOPETUYECKHE OCHOBBI, BUABI U CTPYKTYPY 0a3 JaHHBIX;

BO3MOKHOCTH CETEBBIX TEXHOJIOTHH pa6OTI>I C HH(bOpMaHHeﬁ;

1.4. Ilnanupyemple pe3yJabTaTbl 00y4YeHUs MO JUCHHUIIHHE

I[I/ICHI/IHJ'II/IHa obOecreynBaeT OBJIAJICHUC CICAYHOIUMHA KOMIICTCHIUAMMU:

Kon xomnerennuu

HaumeHoBaHne KOMIIETEHIIHH

OK 1

[ToHUMATh CYITHOCTD U CONUATBHYIO 3HAYMMOCTh CBOCH
Oynyiieit mpodeccuu, MPOsBIATh K HEH YCTOWYUBBIIA
HHTEpEC.

OK 2

Opranu3oBbIBaTh COOCTBEHHYIO JCSATCILHOCTD, BRIOUPATH
THUIIOBBIC METOBI M CIIOCOOBI BBITIOJTHEHUS
npodeccHoHABHBIX 33]1a4, OIICHUBATh UX
3(PEKTUBHOCTD U KA4€CTBO.

OK3

HpI/IHI/IMaTB PCUICHUA B CTAHAAPTHBIX H HCCTAHAAPTHBIX
CUTyalusaX U HCCTU 3a HUX OTBETCTBCHHOCTD.

OK 4

Ocy1iecTBIATh OUCK U MCIIOJIb30BaHHE HHPOPMALIUH,
He0oOX0oaAuMOH 1151 3(h(PEKTUBHOTO BBHIMOTHEHUS
npodeCCHOHATBHBIX 3a]1a4, MPO(PECCHOHATBHOTO U
JMYHOCTHOTO Pa3BUTHSL.

OK 5

Hcnonb3oBath nHGDOPMAIIMOHHO-KOMMYHHUKAITHOHHBIE
TEXHOJIOTHH B MPO(HEeCCUOHATBLHOM NeITeTbHOCTH.

OK 6

PaboTath B KOJIJIEKTHBE U KOMaH/e, YPPEKTUBHO
00IIaThCs ¢ KOJUIEraMu, PyKOBOICTBOM, TOTPEOUTEIIMH.

I[IK 1.5

OcymiecTBisITh GOPMUPOBAHUE U XPAHCHHUE JIETT
nojryyaresei NeHCUi, MocoOMi U IPYTUX COLMATIbHBIX
BBIILJIAT.

IIK 2.1

[MoxnepxuBath 0a3bl JaHHBIX MOTyYaTeNnel MeHCHIA,
mocoOuii, KOMIIEHCAINI U IPYTUX COIMAIBLHBIX BBITLIAT, a
TaKXe yCIYT U JbIOT B AKTYyAJIbHOM COCTOSIHUH.




2. CTpyKTypa U cofepkaHue JUCHUILIHHBI

2.1. O6beM yueOHOM TMCUMILIMHBI M BBl Pa00T

Ha 6a3e ocHOoBHOT0 0011€T0 00pa3oBanus ouHas hopma 00ydeHus

Oobvem yueonoit pabomel, uac
no cemecmpam
Bup yueoHoil1 paGoThI
Bcezo
4
Oo6s13aTesibHAs ayAUTOPHAs ydueOHAasi HArpy3Ka (Bcero) 28 28
b (9015171 9 9
MPAKTHYCCKHUE 3aHATUS 19 19
CamocrosiTesibHasi padoTa cTy/ieHTa (Bcero) 51 51
KOHCYJIbTAUMS 2 2
MakcumasnbHas yueOHasi Harpy3ka (Bcero) 81 81
Hmoeosas ammecmayus 6 ¢hopme oughghepenyuposannozo sauéma
2.2. TemaTnyecKuii MJIaH U cOePKAHUE TUCUUILIUHBI
OcBauBae
HaunmenoBanue MBbIE
Copepxanue TeM (pasienoB)
TeM (pa3aenoB) KOMIIETEH
102078
Pazpnen 1. UudopMannoHHbie TeXHOJIOTHH U MHGOPMALIMOHHBIE CHCTEMBbI.
Tema 1.1. Ilonsitue | [TonsTre MH(POPMALIMOHHOM TEXHOJIOTHH. Bugst | OK 1, OK
MH(OPMAUMOHHOH | yH(OPMAMOHHBIX TEXHOJIOTHUM. Opranuzanus u|2
TeXHoJI0THH. MHCTpyMeHTalIbHbIe cpenctBa UT ropuanyueckoil 1esTenbHOCTH.
Knaccudukanus u xXapakTepUCTHKA IaKeTOB MPUKIATHBIX
nporpamMm.  uHbopMmaruzanus, HHPOPMAIMOHHAS  KYJbTYpa,
nH(hOpMaIMOHHBIE pecypchl. HbOpMaIOHHBIE YCIYTH B TPOAYKTHL.
Tema 1.2. Ilonsitue | [lousatne wHpopmanmonHour cuctemel. Crpykrypa MC. | OK 1, TIK
uHdopmannonnoil | [Ipomeccel, mnporekaromme B MWC. Knaccudpukamms HC. | 1.5, TIK
CHCTEMBI ABTOMAaTH3MpPOBaHHBIE MH()OPMAIIMOHHO-TIONCKOBBIE crucTeMbl. | 2.1, OK 3

dakrorpaduueckue UH(POPMAaLIMOHHbIE CUCTEMBI.
JlokymeHTanbHble  MHGOpMalMOHHbIE cHUCTeMbl. lloHsATHe
MYHHIMIIAJIbHON MH(POPMAIIMOHHOMN CUCTEMBI.
['eounpopmannoHHbIe CUCTEMBI B MYHHIIUTIAIbHOM
YIPaBIEHUHU.




Tema 1.3. OcHoBbl | OcHOBBI 3amuThl UHPOpMauuu u ceneHuit. Konnenmus | OK 6, OK
3aIUThI TrOCYJIapCTBEHHOM nH(pOpMAITMOHHOM MTOJIUTUKHU P®. | 3
uHpopmauuu B bezonacHocTb MH(POPMALIMOHHOM CHCTEMBI.
ac. Kpunrorpaduueckoe 3akpbiTie HH(POPMALHH.
Tema 1.4. OcHOBHBIE TIpaBWJIa OpraHu3anuu Jokymenroobopora B | OK 6, OK
JIeKTPOHHBII komnaHuu. CrnocoObl  JOKYMEHTHPOBAHMSI  JOKYMEHTOB. | 3
JIOKYMEHTO000POT | MarepuanbHple  HOCHTENM — HH(GOPMALHMH.  DJNEKTPOHHAs

HOJIITHCh.
Paznen 2. UndopmannonHas TeXHOJIOTUs padoThI B CIPABOYHO-NPABOBBIX CHCTEMAaX.
Tema 2.1. Ilonstue | [Tonstue mnpaBoBoi uHpopmauuu, ee Buabl, 3HaueHue u | OK 2, OK
NpaBoBO¥ ucronp3oBaHue B chepe  comumanpHOro  obecrieueHus. | 4
undopmauuu. OObexTuBHAs HE00X0IUMOCTh u 3HaYEHUE
Obmas aBTOMAaTH3UPOBaHHOM 00paboTku npaBoBoi HHGopMaru. Posb
XapaKtepueriica KOMIIBIOTEPHBIX CIIPABOYHBIX IPABOBBIX CHCTEM B PELICHUU
:;gi‘;‘;:l;glﬂe% Hp06J'IeME>I 06ecneqe£{1/1;1 NOJIb30BaTENe  COBPEMEHHOMH

npaBoBoi uHpopmanuein. CoBpeMeHHbIE CIIPaBOYHBIE IIPABOBBIE

cucremsl: «KoncynbTant Ilmocy, «I"apant», «Konekey» u ap.
Tema 2.2. Crpyktypa enuHoro uHpopmauuonHoro Maccua CIIC | OK 4, OK
TexHonorus «Koncynprant Ilmocy. 3anyck CIIC «Koncynprant Ilmtocy. | 5
pabotbr B CIIC OcHoBHbIE 371eMeHTHI YyrpaBieHud. [lomydyeHue crpaBouHOM
«KoHcyabTaHT uH(pOpMALHH.
TLmocy. BosmoxnaocTu padotst CIIC «KoHCYIBTaHT ILTIOC) TIO paboTe CO

CIIMCKaMHM C TEKCTOM O0KyMeHToB. Dkcropt B MS Word

Bunel noucka CIIC «KoOHCYnpTaHT IUIHOC»: OBICTPBIM IMOMCK,

Kaprouka noucka. [IpaBoBoit HaBUrarop.

CnpaBounuku. [lyreBogutens. CioBapb TEpPMUHOB.

KoHCTpyKTOp OrOBOPOB, KOHCTPYKTOP YYE€THOW MOJIUTUKA

CrennanbHBIA IOUCK 110 CYA€OHOM MpaKTUKe.
Pa3nen 3. UHdopmanmoHHble TEXHOJIOTHU B NPO(ecCHOHATBHOM AeATeJbHOCTH
Tema 3.1. ABTomaTu3anusi o00pabOTKU TEKCTOBOTO JOKYMEHTa OK 5, OK
HNupopmanuoHHas 2
TEXHOJIOTHUHA
MNOATOTOBKH
TEKCTOBBIX
JOKYMEHTOB
Tema 3.2. TexHonorus HCIIOJIb30BaHUs BCTPOEHHBIX ¢bynkmuit | OK 5, OK
Texnosorust Hcnonp30BaHne CTaTUCTHYECKUX (QYHKIMHA A1 00paboTKu 2
aHa/Im3a JAHHBIX COIMAJIBHBIX AHKET.
COLHMATLUBIX U Huarpammbl. [IpyHIMOBI MOCTPOEHMS, PEAAKTUPOBAHUS U
IKOHOMHUYECCKHUX
nokasaresei B (bopmaruposatus
3JICKTPOHHBIX Cnucku. O6paboTka, COPTUPOBKA M (QMIBTpAIUs TaOIUUHBIX
TEi)‘(ﬁc‘];:maX MS nausbiX. CTpYKTYpUpOBaHHE TabIuIl

CBounble Ta0nUUBL. AHAIU3
HUCIIOJIb30BAHMEM CBOIHBIX TAOHAIL.

COoMaJIbHBIX JaHHBIX C




2.3. PeriaMeHT pacnpenesieHusi BUA0B padort mo aucuumiaude ¢ 10T

JlaHHasi TUCHMIIMHA pealM3yeTcs C MPUMEHEHHEM JIMCTAHIIMOHHBIX 00pa30BaTeIbHBIX
texaonoruit (JIOT). Pacnpenenenue BuaoB ydeOHOU pabOThI, (OPMATOB TEKYIIETO KOHTPOJIS
npezcrasiensl B Tabmuie 2.3:

Tabmuua 2.3 — Pacnpenenenne BuaoB yueOHOW pabOTHI M TEKYIIEH aTTecTaluu

Bup yyeOHoii padoThI dopmar npoBeaeHus

JIeKIIMOHHEIE 3aHATUA Yactuuno ¢ npumenenuem JOT

IIpakTudeckue 3aHATUA Yactuuno ¢ npumenenuem JJOT

CamocTosTenpHas padoTta Yactuuno ¢ npumenenuem JOT

Tekymui KOHTPOJIb Yactuuno ¢ npumenenueM JJOT

[IpomexxyTouHas arrectanus KonraktHass  aynutopHas  paborta,
gactuuHo (C10)

DopMbI TEKYLIET0 KOHTPOJISA dDopMaT NpoBeeHHS

[IpakTryeckue 3a1aHus Yactuuno ¢ npumenenueM JJOT

TectupoBanue B cucreme nMCTaHIMOHHOTO OOYyYeHHUs
(CHO)

I[OCTYH K CUCTEMEC JUCTAHITMOHHBIX 06pa30BaTeJII)HBIX mporpaMm OCYHICCTBIIACTCA KaXKIbIM
00yYaroIMMCsl CaMOCTOSITENIBHO ¢ JIF00Oro ycTpoicTBa Ha moprane: https://sziu-de.ranepa.ru/, B
COOTBETCTBHUH C MX WHAWBUAYAIHHBIM MAPOJIEM U JIOTHHOM K JINYHOMY KaOWHETY / IpO(HITIO.

Texymmii KOHTPOJIb, TPOBOAUMBIA B CHCTEME THUCTAHIIMOHHOTO OOYUYCHHs, OIICHUBAOTCS
KaK B CHCTEME IMCTAHI[MOHHOTO OOYdYeHHMs, TaK M TpernojaBareieM BHe cuctembl. JlocTym K
MaTepuaaM JISKIU#l IPEOCTABISETCS B TSUSHHE BCEr0 CEMECTpa 10 Mepe IPOXO0XKICHHST OCBOCHUSI
nporpammsl. JIocTyn K KaXIoMy BHIY pabOT M KOJMYECTBO MOIMBITOK HA BBIMOJHEHHE 3a/IaHUsI
MPEAOCTABIISICTCA OTPAHUYCHHOC BPEMS COITIACHO PECIIIaMCHTY AWCIUITIINHEBI, OHY6HI/IKOB3HHOMY B
CHUCTEME JUCTAaHIIMOHHOTO 00y4eHus. [IpernogaBarens OlEHUBAET BBHITOJHEHHbBIE 00YYaOIIUMHUCS
pabotsl He o3/1Hee 14 pabounx JHEH 1Mociie OKOHYaHUS CPOKA BITTOJIHEHUSL.



3. ®oH/ OLIEHOYHBIX CPEACTB MPOMEKYTOYHOM ATTECTAIMHU MO Y4eOHOM TUCHHUIIUHE U
MaTepHaJIbl TEKYLIEro KOHTPOJIS yCIeBaeMOCTH 00y4aAIIHNXCs

3.1. @opMbl 1 MeTOAbI TEKYIIEr0 KOHTPOJISI YCIIEeBAEMOCTH 00y4aIOIIMXCS U
NMPOMEKYTOYHOM aTTeCcTANH.

Texkymuii KOHTPOJb M OLIEHKAa pe3yJbTaTOB OCBOEHUS AMCLUUIUIMHBI OCYIECTBISAETCS
IpernoJiaBaTesieM B IMPOLIECCEe MPOBEACHUS MPAKTUYECKUX 3aHATHH, B (OpMe TECTHPOBAHUS U
BBITNIOJIHEHUS IPAKTUYECKUX padoT.

B xonme peanuzanum gucumiuimabl - OIL 14 «MHpoOpManMoOHHBIE TEXHOJOTHH B
npoeCCUOHATBHON JESITEIbHOCTH» HUCIOIb3YIOTCS CIEAYIOUINEe METOJbl TEKYIIET0 KOHTPOJIS
yCIIEBAEMOCTH 00YYaIOLIUXCS:

OueHoYHBIE CpeICTBA Iokazarenn* Kpurepun**
(popmbI TEKyIIETO OLIEHKH OLIEHKH
KOHTPOJISI)
TectupoBanue HPOLIEHT NPAaBUIbHBIX OTBETOB | OLEeHKH «OTJIMYHOY -
Ha BOIIPOCHI TECTA. 3aCJy’KMBAET CTYIEHT B TOM

clIydae, eclid BEpHbIE OTBETHI
cocraBisoT ot 86-100% ot
0011ero KoJIn4YecTBa

OueHkn «xopomo» -
3aCyKHBAET CTYIEHT B TOM
cllydae, €clid BEpHbIE OTBETHI
COCTaBIAIOT OT 65-85% oT
00II[ero KOJINYECTBA,

Ouenkn
«Y/10BJIETBOPHUTEIBHO) -
COOTBETCTBYET paboTa
CTyJIeHTa, cojeprKarias 51—
65% npaBUIIbHBIX OTBETOB;
Ouenku
«HeY/10BJIeTBOPUTEJIbHO) -
COOTBETCTBYET paboTa,
coaepxarias meHee 50%
MIPAaBUJIHHBIX OTBETOB.
ITpakTryeckas pabora [OJHOTA M NPaBMWIBHOCTH | OleHKH «OTJIMYHO»
BBITTOJIHEHHS pabOTHI 3aCITy’)KHBaeT CTY/ICHT,
BBINOJIHUBUIMNA  0053aTENbHYIO
4acTh W 3QJaHUs  JUIA
CaMOCTOSITEJILHOM paboThI,
0OHApYKUBIITUH 3HAHUS
OCHOBHOIO  Marepuajga B
paMKax JICKITUH, 00s3aTeIbHOM,
JIOTIOJTHUTEIBHON JINTEPaTypBhl,
C  DJIeMEeHTaMH  CaMOCTOs-
TEJIBHOTO aHajms3a,
0OHapy MBI rirybokoe
3HaHUE MaTepHana.

Ouenkn «xopouo»
3aCIIy’KUBaeT CTYCHT,
BBITIOJIHMBIIIHNI 0053aTEILHYIO




4acTh U 3aJaHus s
CaMOCTOSITEIIbHON PabOTHI,
OOHapYKUBIIUI 3HAHUS
OCHOBHOI'O Marepuaia B
paMKax JICKLHI

Onenku
«Y/10BJIETBOPUTEIHLHO)
3aCIyKUBAET CTYICHT,
BBITIOJIHUBIINI 0053aTEIIbHYIO
YacTb U 3aJaHus JJIs
CaMOCTOSITENILHOIN padoThI,
0OHapyXUBIIMKA 3HAHUS
OCHOBHOT'O MaTepuasa B
paMKax JIEKIUH, HO,
JIOTTYCTUBIINI ITOTPENTHOCTH B
BBITIOJTHEHUH 33/IaHUH, U
o0naamuil He0OX0MMBIMHU
3HAHUSMH TSI UX YCTPAHCHUS
MOJ1 PYKOBOJICTBOM

IpernoiaBaTeds.

Ouenku
«HeY/10BJIETBOPHUTEIbHO)
3aCITy)KHBaeT CTYJICHT,
00HapyXKUBUIM

CyIlIECTBEHHbIE MpoOensl B
3HAaHUH OCHOBHOT'O MAaTe€pHAIa;
HE CITPaBJISIFOLIAMCS c
BBLINTOJIHEHUEM 3aJaHui, ci1abo
3HAKOMBIN C OCHOBHOM
JUTEPATYpO,  JOMYCTUBIIHI
CEpPbE3HBbIE  IIOIPEIIHOCTH B
BBIMTOJTHEHHBIX 3aJIaHUAX,
HYXKJIAIOIIHUICS B MOBTOPEHUU
OCHOBHBIX MOHSTHH TEMBI IO
PYKOBOJICTBOM

MpEIoaBaTes.
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Tabmuma 3.1. ®opmbl TEKyIIEro KOHTPOJIS

HH(pOpMALMOHHOM
CHCTEMBbI

cuctemsl. Ctpykrypa UC.
[Ipoueccol, mpoTekaromue B
NC. Knaccuduxarus UC.
ABTOMAaTH3UPOBaHHbBIE
MH(POPMAaIMOHHO-TIONCKOBBIE
cuctembl. dakrorpaduueckue
MH(POPMAIIMOHHBIE CUCTEMBI.
JlokyMeHTanbHbIE
MH(POPMAIIMOHHbBIE CUCTEMBI.
[TonsATHE MyHUIIUTTATBHON
MH(POPMAIIMOHHOHN CUCTEMBI.
['eonndopmanonnsie
CHUCTEMBI B MyHULIUIIATbHOM
YIPaBJICHUHU.

Y4eOHas Harpy3ka Dopma
00y4aroImMXxcs Mo BUIAM TeKyLIero
y4eGHBIX 3aHATHI, Yac. KOHTPOJIsI
ycmeBaemMo
cTH,
Coniepkanue yu1eGHOro Oo0s13aTeIbHA HpOMe)lfyT
HaumeHoBaHue MaTepHuaja, IpaKTH4YecKue i Cam 0o*IHOH
pa3esioB H TeM paGoThl, CAMOCTOSITETbHAS Makcu ocro | ATrecrann
paGoTa CTy/IEeHTOB. MaJIbHA AT. "
s Tpa pado
Jlekn KT. Ta
uu 3aHs
THS
1 2 3 4
Paznen 1. UndopMauuoHHbIe TEXHOJIOTHH M HH(POPMAIIMOHHBIE CHCTEMBI.
Tema 1.1. lonsitie | [ToHATHE MHPOPMALMOHHOM 6 2 4 T
HHPOPMAIMOHHON | TexHOIOTUU. BUIBI
TeXHoJIoruy. HH(pOPMAITMOHHBIX
TexHonoruil. Opranuzauus u
WHCTPYMEHTAJIbHBIE CPEACTBA
UT ropunnueckon
JeSATEIbHOCTH.
Knaccudukanus u
XapaKTEPUCTHKA TAKETOB
MIPUKJIATHBIX TPOTPaAMM.
nH(popMaTU3aLus,
nH(pOpMalMOHHAS KYJIbTYypa,
MH(OPMAaLIMOHHBIE PECYPCHI.
Nudopmaninonnelie ycayru u
MPOJIYKTBHI.
Tema 1.2. Ilonsitue | [TorsiTHe MHGOPMAITMOHHON 6 2 4 T
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Tema 1.3. OcHOBBI
3aLMThI
uHpopmanuu B
HcC.

OCHOBBI 3a1MTHI HH(OpPMALIUU
" ceenenni. KoHmemnmmsa
roCyJ1apCTBEHHOM
WHGOPMAIIMOHHOH MOTUTHKH
P®. be3onacHocTh
WHGPOPMAIIMOHHOMN CUCTEMBI.
Kpunrorpaduueckoe 3akpoiTue
nH(pOpMaIuu.

Tema 1.4.
J1eKTPOHHBII
JOKYMEHTO0000pOT

OcHoBHbIE TIpaBUIIA
OpraHHU3aLUH
JOKYMEHTO000pOTa B
komraHuu. CriocoObl
JTOKYMEHTHPOBAHUS
JIOKyMEHTOB. MarepuasibHble
HOCHUTENIN HHPOPMAIUH.
DJeKTpOHHAs MOAMHUCH.

T, 1IP

Pa3nen 2. UndopmanmnoHHas TeXHOJIOTUsS PadoThI B CIPABOYHO-NPABOBBIX

CucTeMax.

Tema 2.1. [lonsiTHe
NpaBoBOM
uHdopmanuu.
Oowmas
XapaKTepucTHKA
CIPABOYHBIX
NPAaBOBBIX CUCTEM.

[TonsiTHe mpaBoOBOM
uHpopMalnH, ee BUbI,
3HAYEHHUE U UCII0JIb30BAHUE B
cdepe colraabHOro
obecneuennsa. OObeKTUBHAs
HE00X0AUMOCTh U 3HaYEHUE
ABTOMAaTU3UPOBAHHOU
00paboOTKH IPABOBOM
uHpopmanuu. Porb
KOMIIBIOTEPHBIX CIIPaBOYHBIX
MIPaBOBBIX CUCTEM B PELLICHUU
poOieMbl 0OecTieueHus
II0JIb30BATEIIEH COBPEMEHHOU
NIpaBoBOW MHGpOpManuei.
CoBpeMeHHbIE CTIPaBOYHbIE
IIPaBOBBIE CUCTEMBI:
«Koncynprant [Lmroc»,
«I"apanT», «Konmekc» u nip.

6

Tema 2.2.
TexHoJ0rNs
pa6orsl B CIIC
«KoHcyabTaHT
ILaroc».

CrpykTtypa €IUHOTO
MH(POPMAIIMOHHOTO  MaccHBa
CIIC «Koncynbrant Ilmrocy.
3anyck CIIC «KoHcynbTant
[Imroc». OCHOBHBIE 3JIEMEHTHI
yIpaBICHUS.

Bosmoxknoctu  paboter  CIIC
«KoHcynbrant  mmoc» 1o
paboTe ¢ TEeKCTOM JOKYMEHTOB.
ITonyuenue CIIPaBOYHOU
nH(popMaLnu.

Okcnopt 8 MS Word

T, ITIP

Bunsr IMOHCKa CIIC
«KoHcynbTant ILTEOCY:
ObicTpbiii  mouck, Kaprtouka
noucka, [IpaBoBoii HaBUraTop

T, IIP
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CropaBounuku. IlyreBomutens. 6 2 4 T, 1P
CnoBapb TEPMHHOB.
Konctpyxkrop JIOTOBOPOB,
KOHCTPYKTOP Y4ETHOM
MOJINTUKU
CroenuainbHbIA IIOUCK o
CyJ1IeOHOM IIPAKTHKE.
Pa3znen 3. UndopManiuoHHbIe TEXHOJOTHH B MPO(ecCHOHATbHOM AeATeIbHOCTH
Tema 3.1. ABTOMaTH3aIUS 00paboTKu 7 4 3 T, IIP
HHdpopManmoHHas | TekCTOBOIO JOKYMEHTA.
TEXHOJIOTUSA
MNOoATOTOBKH
TEKCTOBBIX
JOKYMEHTOB
Tema 3.2. TexHOoI0rusT NCOIb30BAHNS 6 3 3 T, IIP
TexnoJiorust BCTPOCHHBIX (YyHKIUI
aHa/u3a Hcnonb30BaHnE CTaTUCTUYECKHUX
COIMAILHBIX 1 byHkui 1 00paboTKu
IKOHOMHYECKHX JIaHHBIX COLUAIBHBIX AHKET.
;l E:I?;;ziiil:: Juarpammel. [IpuHIUIIEL 6 2 4 T, IIP
Taéauuax MS MTOCTPOCHHSI, PSIAKTHPOBAHUS H
Excel (dbopMaTupoBaHus
Crckn. O6paboTka, 6 2 4 T, IIP
COPTUPOBKA U (PUIBTpaLIUs
TaOJIMYHBIX TAHHBIX.
CTpyKTypHpOBaHUE TaOJIHIL
CBoHble TaOIMUIBI. AHATINA3 6 2 4 T, IIP
COLIMATIbHBIX TAaHHBIX C
HCIIOJIb30BAHUEM CBOJIHBIX
TaOIHII.
Koncynpranus 2
[IpomexyTouHas aTTecTalus 3a4ér ¢
OIICHKOMU
Bcero: 81 9 19 | 51

Ipumeuanue: opmor mecmuposanue (T), npakmuuecxas paboma (I1P).

OuneHovnblie CpeacTea NPpOMEKYTOYHOI0O KOHTPOJIA

HpOMC)KyTO‘IHaH arTecTanus 1o JUCHUIIIINHC NPOXOAUT B (bopMe I[I/I(I)(I)CpCHI_II/IpOBaHHOI‘O

3a4cTa

3auet MoxeT nmpoBoauTkes ¢ mpuMeHeHue JJOT (Moodle).

3adeT ¢ OIEHKOH MTPOBOAUTCS C IIPHMEHEHHEM CJITYIOIINX METOIOB (CPEICTB):
1.YcrHo mo Ouneram- ConepikaHue Owiera MO JUCIMIUIMHE COCTOMT M3 JBYX YacTeu:
TEOPETHUYESCKHI BOIPOC U MPAKTUYECKOE 3a/JaHue. B Xoje ciaud 3adeTa CTYACHT BBIMTOJIHSIET
npakTHyeckyro padory Ha [1K.
2. B Bune tecrupoBanus (¢ npumenenuem Moodle) - B ¢popme nuchMeHHOTro oTBeTa Ha

TEOPETUUECKUE BOIPOCHI U MPAKTUUECKOro 3aJaHus. B Xole ciaaum 3adera CTYIEHT BBIITOJIHAECT
npakTHdeckyto padoty Ha [1K.

3ayer MOPOBOIUTCS B Yy4eOHOM ayIUTOPHUM C MCIOJB30BAaHHEM IEPCOHAIBHBIX
KOMITBIOTEPOB. [[151 moaAroToBky Kk otBeTy 0TBOAUTCA OT 20 10 40 MUHYT.
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Kpurepum ouenkn

Oyenku  «OMAUYHO»  3ACIy)KUBACT  CTYNEHT, OOHAPYXHBIIMH  BCECTOPOHHEE,
CUCTEeMAaTUYECKOE U TIy0OKoe 3HAaHHWE Y4eOHO-NPOrpaMMHOIO MaTepuaia, yMeHHe CBOOOIHO
BBITIOJIHATH 3aJ]aHusl, IPEIYCMOTPEHHBIE MPOTrpaMMOil; YCBOMBIIUN OCHOBHYIO U 3HAKOMBIN C
JIONIOJTHUTEIILHON JIUTEPaTypOid, PEKOMEHJAOBAHHOM MPOTPaMMON; MOHUMAIOIIUMKA B3aWMOCBS3b
OCHOBHBIX TIOHATUW AWCHUIUIMHBI B WX 3HAYCHUU I CAMOBOCIHMTAHHUS, WICHTU(DUKAIINH,
AaKTUBHOTO Y4acTHs B NMpodeccrnoHallbHOM 00Yy4eHUH; MPOSIBUBLINI TBOPUYECKHE CIOCOOHOCTH B
NOHMMaHHH, U3JI0’)KEHUH M MCIIOJIb30BaHUH YUeOHO-TIPOrPaMMHOI0 MaTepuara;

Oyenku «xopowio» 3acIyKUBaeT CTYIEHT, OOHAPYKUBILIUI IOJHOE 3HAHHE Yy4eOHO-
IPOrPaMMHOI0  MaTepuaia; YCHEIIHO BBINOJIHSAIOUIMI MPEeJyCMOTPEHHBIE IPOrpamMMOi
3a/laHHsl; YCBOMBIIMI OCHOBHYIO JIUTEPATYPY, PEKOMEHJIOBAHHYIO B IIPOrpamMme; MOKa3aBIIUN
CUCTEeMATUUYECKUN XapaKTep 3HAHWW IO JUCIUIUIMHE U CIIOCOOHBIM K UX CAMOCTOATEIHLHOMY
MOTIOJTHEHHUIO U OOHOBJICHUIO B X0J1€ AalibHEHIIeH yueObl U yueOHOM MPaKTUKH,

OueHkKH  «yoosnemgeopumenbHo» 3aciyKUBACT CTYACHT, OOHAPYKUBIIUN 3HAHUS
OCHOBHOTO Y4eOHO-IIPOrpaMMHOI0 MaTepuaia B 00beMe, He0OX0AUMOM JJisl AaibHel el yueonl
U 1poecCHOHABHON  JEATEIBbHOCTH;  CIPABJISIONIMICS C  BBINOJIHCHUEM  3aJIaHUMH,
MPEAYCMOTPEHHBIX MPOrpaMMOM; 3HAKOMBIM C OCHOBHOW JIUTEPATypoOH, PEKOMEHJIOBAHHOU
MpOrpamMMoOii; JIOMYyCTUBIIUN TIOTPEIIHOCTA B OTBETE, HO OOJaJarONIMi HEOOXOJIUMBIMU
3HAHUSMU ISl UX YCTPAHEHUsI MOl PYKOBOJICTBOM ITPENOIaBaTes;

OueHKH  «Hey0osIemeopumenbHoy  3aCIy)XKMBa€T  CTYACHT,  OOHAPYXUBIIUK
CyILIECTBEHHBIE MPOOENbl B 3HAHUU OCHOBHOT'O MaTepuasa; He CIPABISIOMIUNACS C BHIITOIHEHUEM
3a/1aHui, ci1abo 3HAKOMbIN ¢ OCHOBHOM JIUTEPATypOM, JOMYCTUBILNN CEPbE3HBIE MTOIPEIIHOCTH B
BBIIIOJIHEHHBIX 33JJaHUSIX, HYKIAIOLIUNCSA B IOBTOPEHUU OCHOBHBIX TTOHSITHI

3.2. MaTepHaJ’[bl TEKYIIEro 1 MPOMEKYTOYHOI'O KOHTPOJIA YCIIEBAEMOCTH oﬁyqalonmxca

OIl.14 «MH(opManmoHHbIE TEXHOJIOIMH B IPOPECCHOHATBHOMN 1€ TETbHOCTH» UCTIONb3YIOTCS

CIICayroIue METOABI TEKYIICTO KOHTPOJIA YCIIEBACMOCTH 06yqa}onmxc;1:

Tema (paznen) DopmbI (METOIBI)

TEKYILEro
KOHTPOJIA
YCHEBAEMOCTHU

Pa3zpen 1. UudopmaniuoHHbIE TEXHOJIOTUHM M HH(POPMAILUOHHbIE T, IIP

CHCTEMBI.

Pasneu 2. UndopmannoHHas TeXHOJOTus padoThI B CIPABOYHO- T, IIP

NPaBOBBIX CHCTEMAaX.

Paznen 3. UndopmannoHHble TeXHOJOTHH B NMPodeccHoHATbHOI T, ITIP

AeATeJbHOCTH

Texyuuit KOHTPOJIb U OLIEHKA PE3YJIbTaTOB OCBOEHUS IMCHUIUIMHBI OCYIIECTBISIETCS
npernojaBaTesieM B Mpoliecce MPOBEIeHUS IPAaKTUUECKUX 3aHATHI, B popMe TecTUpOBaHUS U
BBITOJIHEHUS TPAKTHYECKUX PadoOT.

Tunoevie mecmogvie 60npocwl
Ilpumepnoiit mecm no Pazoenam -1, 2, 3:
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WNudopmanroHHas TEXHOJIOTHS — 3TO:

a)

b)

c)

B3aMMOCBSI3aHHAs! COBOKYITHOCTb CPEJICTB, METOZOB M NEPCOHANIA, UCTIOIb3YEMBIX IS
XpaHeHHs, IOUCKa, 00pabOTKH 1 BhIJa4M HHPOPMAIIUHN B HHTEPECAX MMOCTABICHHOH LIEIH
MIPOLIECC, HCTIONB3YIOIINUNA COBOKYITHOCTh CPEJICTB U METOJIOB cOOpa, 00pabOTKH U
nepeiauy JaHHBIX JUI HOTyYeHHs HH(OpMauy HOBOTO KayecTBa O COCTOSIHUM 00BEKTa

Impounecc, OHI/ICI)IBaIOH_[I/Iﬁ TCXHOJIOTHIO ITOUCKa I/IH(l)OpMaHI/II/I

WNudopmannonHas cucrema — 3To:

a)

b)
c)

B3aMMOCBSI3aHHAsI COBOKYITHOCTB CPEJICTB, METOJIOB ¥ IIEPCOHANIA, UCTIONB3YEMBIX IS
XpaHEeHHs, TIOUCKa, 00pabOTKH U BhIJAUYM MHPOPMAIIUN B HHTEPECAX MMOCTABICHHOH 1IEIH
CpeAcTBO I H(POPMHUPOBAHUS HACETICHHUS

MPOIIECC, UCIIOIB3YIOMINN COBOKYITHOCTh CPEACTB U METOJIOB cOOpa, 00pabOTKH U

nepeaadyn JaHHbIX JJIA MMOJTYUCHU A I/IH(I)OpMaI_II/II/I HOBOI'0 Ka4€CTBA O COCTOSIHHUU O0BEKTA.

SJIGKTpOHHHﬁ AOKYMCHT — 3TO:

a)
b)

c)

m00ast TEKCTOBAs SJIEKTPOHHAS MHPOPMALIUs, XpaHUMasi B UCXOAHOM (popmaTte

mo0as TabaryHas 3JIeKTpOHHAs HH(pOpMaIus, XpaHUMast B UICXOTHOM (opmare
nro0asi TEeKCTOBasI, TaOIMYHAs, 3BYKOBasi, rpaduuecKas U Ipyras JIeKTPOHHAS
uH(pOpMaIs, XpaHUMasi B UCXOTHOM (popmare JuIst TOTO MPHIIOKEHUS, B KOTOPOM OHa

ObLIa co3aHa

Nudopmarnmonnas 6€301macHOCTh TapaHTUPYET:

a.
b.
C.
d.

KondunennmanpHoCTh HHGOpMALIUU
LlenocTHOCTH MHPOPMALIUU
JocrynHocTs uHGOpMauu

Bce nepeuncnennoe

WNupopmarinoHHas cuctemMa CylecTByeT B Cpeie:

a.
b.

C.

Jpyroil nHPOPMAIIMOHHOMN CUCTEMBI
UH(POPMALIMOHHOM TEXHOJIOTHH

nH(pOpPMaAITMOHHON MOJIETTH

BrixoaHol npoaykuuei nHGOpMallMOHHON CUCTEMBI SIBIISIETCS:

a.
b.

C.

HOBas I/IH(I)OpMaI_II/IOHHa}I CHUCTEMA
HOBas I/IH(I)OpMaI_II/IOHHa}I TCXHOJIOTHA

uH(popMalrs, Ha OCHOBE KOTOPOIl MPUHUMAIOTCS PEIICHUS

KvizHeHHbII UK HHHOPMAITMOHHON CUCTEMBI — ATO:

a.
b.

MMpONECChbl B TCUCHUC DKCIUTyaTallun
COBOKYITHOCTH B3aUMOCBA3AHHBIX TPOLECCOB CO3AaHUS U UBMCHCHUA COCTOAHUA HC ot

(dhopMHUpPOBaHUS HCXOAHBIX TPEOOBAHUI 3aKa34YMKa 10 OKOHYAHUS IKCIUTyaTalluH
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C.

IMPONECChl B TCUCHUC CO3JaHUSA

8. DIJeKTPOHHBIN JOKYMEHTOOOOPOT — 3TO:

a.

OpraHU3alMOHHO-TEXHUYECKAask CHCTEMa, IPEACTABIIIONIast COO0H COBOKYITHOCTb
IPOrPaMMHOT0, HH(POPMALIMOHHOTO | alapaTHOro0 00eCIeYCHsI, PeaTu3yoas
XpaHEeHUe U 0OpalleHHE AIEKTPOHHBIX JOKYMEHTOB

OpTraHrU3allMOHHO-TCXHUYCCKAsl CUCTEMA, ITO3BOJIAIOIIASA 6BICTp0 BBIBOAMUTH HaA II€YAaTh
110001 TOKYMEHT

OpraHU3alMOHHO-TEXHUYECKAsl CUCTEMa, TO3BOJISIOIIAs IEPECHUIATh JOKYMEHTBI MEXKITY

KOMIIBIOTEpaAMHU

9. Henbto ucnons3oBanus CIIC sBasercs

10.

11.

12.

13.

a)
b)

c)

d)

O06yuenue nonb3oBateneil CIIC ocHOBHBIM MeToZaM paboThl ¢ MPaBOBOM MH(pOpMaLUEi.
Hakonenne HOpMaTUBHO-IIPAaBOBBIX AKTOB B 3JIEKTPOHHOM BHJIE.

KonTpo:b 3a cobitoieHneM nepapXudeckoi CTpyKTypbl IPY HAKOIUIEHUU MPAaBOBOM
uHpOpMaLUH.

VY noBierBopeHue NoTpeOHOCTH O0IIECTBA B NOTYUYEHUH HH(POPMALIUK TPAaBOBOTO

XapaKTepa aJis €€ JlaJbHEHIIEro NCIoJIb30BaHMS.

Buza rocynapcTBeHHON IEATEIBbHOCTH, B PE3yJbTaTe KOTOPOM BOJS HapoJa BO3BOAMTCS B
3aKOH 3TO

a)
b)
c)
d)

[IpaBoTBOpUECTBO
[IpaBonpumeHnenue
IIpaBoKOHTpOIIB

[IpaBo3amura

[Touck uHdopmanmu 1Mo KoHkpeTHoMy mnpaBoBomy Bompocy B CIIC Koncynwsrant-Ilmoc

yA00OHO OCYIIECTBIISITH IPU MIOMOIIIH:

a)
a)
b)
c)

CJIOBapb TEPMUHOB
KapTOUYKH [TOMCKA
OBICTPOro MOUCKa

IMPpaBOBOI'0O HaBUIraTopa

Hazosute MNEPBYIO CIIPABOYHO-TIPABOBYIO CUCTEMY, IIOABUBIIYIOCH B Poccun

a)
b)
c)
d)

IOCHUC
KoHcynbpTanT-1I1I0C
Konekc

I'apanT

HazoBute HemocTaTok CIIPAaBOYHO-IIPABOBBIX CUCTCM

a)
a)

CnoxHOCTh BOCHIPUATHS HH(POpMALIUU € IKpaHa MOHUTOPA

HeBo3mokHOCTH paboTsl B mporpammax MS Office
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b) Ca0XHOCTH OpraHU3anuy MOMCKa JOKYMEHTA
¢) C0XXHOCTh COCTABJICHMS OTYETOB

14. Jlnst OpIcTpOro CO3AaHMSI OTJIABJICHHUH OOJIBIINX JOKYMEHTOB HAJ0
a) Bocmonb30BaThCs CYIIECTBYIOMIMME CTHISIMUA 3ar0JIOBKOB

b) Co3nate ornasieHue BpyuHyIO
¢) B Word HeT HHCTpYMEHTOB, MO3BOJISIONIUX OBICTPO aBTOMATHUYECKH CO3/aTh
OTJIaBJICHUE
15. Anpec siueiiku B 3JIEKTPOHHOM TaOIuIe OnpeIeseTcs
a) HOMEpOM JINCTa U HOMEPOM CTPOKH
b) HOMepom cTpoku u OyKBO# cToJIOIA
C) HOMEpPOM JINCTa K HOMEPOM CTOJIOIA
16. KoHTeKCTHOE MEHIO MOSBIISCTCS
a) Ilpu 1BOWHOM IIEITYKE JICBOW KHOIKOM MBIIIN HAa TOM WJIA HHOM 00BEKTE
b) Ilpu 1mienuke NpaBo¥ KHOMKOW MBIIIK HA TOM WK HHOM 00BEKTE
c) Ilpu BbIOOpE OHOTO M3 MyHKTOB [ JITABHOTO MEHIO.
17. Cchuika HE MOXKET OBIThH
a) AOCOMOTHOM
b) OtHocurenbHOMR

¢) TI'paduueckoii

Ilpumep munogvix npakmuuecKux 3a0anui:

[TpakTnyeckoe 3ananue 1.
a) Haitnute, penakimio 3akona (ot 06 12 91 No 1992-1) «O Hamore Ha 100aBICHHYIO
CTOUMOCTBY, KOTOpasi IeUCTBYET CEro/IHSI.
b) Haiinute nmokymeHTbI 00 00s3aTenbHOM aBTOCTpaxoBaHUHM. CKONHPYHTE TEKCT
nocienHero qokymenta B WinWord u coxpanure B daitne CtpaxoBaHue.
[TpakTudeckoe 3aanue 2.
BriBeuTe Ha 3kpaH 3eMeIbHbIA KOJEKC.
e VYcraHOBUTE 3aKiaaKy Ha riase 10.
e HaiiguTe cTaThio B KOJEKCE, B KOTOPOU YIIOMUHAETCS O 36MJISIX 00OPOHBI M 0€301MaCHOCTH,
ckonupyire Tekct ctatbu B WORD
e VYCTaHOBHUTE 3aKJIAJIKy Ha 3TOU CTaThe.
e lcnonb3ys AONOJHUTENBbHYI0 MH(OPMALMIO K cTaThe NepelauTe K 0030py CyaeOHOM
MPAKTHKU.

[TpakTnyeckoe 3amanue 3.
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Co3znaTh aHKeTy 10 00pasily, COXpaHUTh €€ KaK IMa0JIOH. 3aloJHUTh TaHHBIMUA TOTOBBIN
1a0JIoH.

[IpakTrueckoe 3amanue 4.

B HCXOAHOM MHOT'OCTPAHUYHOM JOKYMCHTC CO3/1aTh OI'JIaBJICHUC, TPITy.TIBHBIﬁ JIMCT, 3a1aThb
HyMCpalluio CTpaHull, BCTABUTb CHOCKH.

[TpakTrueckoe 3aganue 5.

B npeanoxkeHHOM mpenoiaBaTesieM CIUucKe, UCOoIb3yst OUiIbTp 0TOOpaTh 3amucH,
YAOBJIETBOPSIOLIUE MTOCTaBICHHBIM yciaoBusM. [locTponts J{uarpammer o o6pasity.

3.3. OIIeHO‘leIe cpeacrea 1nmo AMCuMnJauHe 1Jist l'lpOMe)KyTO‘{H()ﬁ aTrrecranmuu

HpOMe)KYTO‘IHaH arrecTanus IMpOBOAUTCA B COOTBCTCTBHU C y‘-Ie6HBIM IIJJTaHOM B

dbopMe auddepeHINPOBAHHOTO 3adera. YCIOBHEM JIOMycKa oOydJaroIerocs K
HpOMe)KYTO‘IHOI\/JI arreCTalun ABJIACTCA OCBOCHHEC MAaTCpHaAJIOB y‘-Ie6HOfI JUCHUIIJINHBI B

oobeMe He MeHee 75 %, OompeAeNieHHOEe MO pe3yJbTaTaM CHCTEMAaTHYECKOTO TEKYILETro

KOHTPOJIA.

TunoBble OlleHOYHbIE MaTepHaJbl HpOMG)KyTO'—IHOfI arrecralumn

Bonpocsl k 1nddepenupoBanHoMy 3a4ETy

© © N o g bk~ 0w DN PE

[ S = S
w N B O

14.
15.
16.
17.
18.

[TonsTue nnpopmaoHHOM TexHonoruu. [Ipumeps peanuszanuu.

PaznuaHbIe TOIX0ABI K ONPEACTICHUIO TOHATUS «HHPOPMALIHS.

[TonsiTue 06 nHdopmaoHHOM o01IecTBe. OCHOBHBIE TPU3HAKU U TEHJICHIIUU Pa3BUTHSL.
[TonsTHE KOH(UACHINAIBHOCTH U LEJIOCTHOCTH MH(DOPMAIUK, TPUUMHBI UX HApyIICHUS.
Nudopmannonnas 6e3onacHocTb. OCHOBHBIE HANIPABIIECHHS 3alIUTHl HH()OpMAIIH.
OcoOeHHOCTH MTPaBOBBIX HH(POPMAIIMOHHBIX CHCTEM.

Knaccudukanus npaBoBoil HHPOpMaIIu.

OcobeHHocTH PaBOBOM MH(OPMAITUH.

OCHOBHBIE UICTOUHUKH HOPMATUBHOW MH(POPMALINH.

. Knnaccuduxkarop. IIpeamernsiit knaccuduxatop.
. ITouck u BbIAaUa MpaBoOBOI MHPOPMAIIMH T10 3aIIpOCaM MOJIb30BaTeNeH.
. JlaiiTe onpezneneHue NpaBoBOro rocyaapcraa.

.B k(2% HGO6X0,[[I/IMOCTB q)OpMI/IpOBaHI/IH CANHOI'O I/IH(I)OpMaI_II/IOHHO-HpaBOBOFO

pocTpaHcTBa?

Oneparuu ¢ rpapuuecKuMHu 00BEKTaMH B TEKCTOBOM Mporieccope Word.

BcraBka crienuanbHbIX 21eMeHTOB B TOKyMeHT WOrd (CHOCKH, TpUMedaHus, aHHOTALINH ).
Co3nanue u paboTa ¢ TabIUIIaMu B TEKCTOBOM mporieccope \Word.

Pa3paboTka 6J1aHKOBOTO JIOKYMEHTa B TEKCTOBOM mpoiieccope Word.

BcraBka B mokyment Word oraBieHus, yka3arese, CliucKa WLTIOCTPAIHA.
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19. Co3aaHune pacChUIKHM CEPUIHBIX ITUCEM B TEKCTOBOM Mporeccope Word.

20. TTogroToBka OONBIIMX TOKYMEHTOB K Te4aTd (BBIICICHHE pPa3AciioB, (GOpMUpPOBaHUE
KOJIOHTUTYJIOB, IPEABAPUTEIBHBII IPOCMOTD).

21. Cpena Tabau9gHOTO MpoIeccopa.

22. OCHOBHBIC MOHATHS TAOJIUYHOTO TPOIIECCOPA.

23. Ucnionp30BaHue IMOCIIEIOBATEILHOCTE W aBTO3ANOJHEHUS B TAOIMYHOM MPOIECCOPE
Excel.

24. Berunciienusi 1Mo (opmysiaM ¥ ¢ TOMOIIBIO CTaHAAPTHHIX (DYHKIUMH B TaOJIUYHOM
nporieccope Excel.

25. I'paduueckoe npeacTaBieHUe JaHHBIX B TAOIMYHOM Tporeccope Excel.

26. PaboTa ¢ 211eKTpOHHOM TabIuIel Kak ¢ 0a30i TaHHBIX: SN U CPENICTBA.

27. IIpomMexxyTOYHBIE UTOTH B SJIEKTPOHHOM Ta0nuIe.

28. OT0op JaHHBIX C TOMOIIbIO (GUIBTPOB. ABTOPHMIBTP, MOIH30BATEIBCKUIA, PACIIMPEHHBIN
GuIbTPHI

29. TloctpoeHue cBoaHOM TabuuIbl B EXCel n aHann3 naHHBIX ¢ ee MTOMOIIBIO.

4. MeToauuecKkue YKazaHus AJisd oﬁyqamumxcsl M0 OCBOCHMIO U CHHUIIIINHBI

[Ipuctynas K U3y4eHUIO JUCUMILIMHBL, CTYICHT B IEPBYIO O4EPENb JOJKEH BHUMATEIbHO
03HAKOMUTHCS C COZepk aHUeM JaHHOU «Paboueil yueOHON IporpaMMoi JTUCHUIUIMHBD) C TEM,
YTOOBI UMETH YETKOE MPEJCTaBIECHNE O CBOEH padoTe.

Pabouell mporpaMMoil JUCHMIUIMHBI MPEIyCMOTPEHbI CIEIYIOIUEe BHIBI ayJUTOPHBIX
3aHATHM: JIEKIMM, TPAKTUYECKUE 3aHATUA. Ha JEeKIMOHHBIX 3aHATHAX pPacCMaTpPUBAIOTCS
KJIIOYEBblE U Haubojiee CJIOXHBIE BOMNPOCHl JAUCHUUIUIMHBL. Jlekuus cornpoBoxaaercs
MpEe3EHTAlUSIMH, YTO IO3BOJSET CTYAEHTY CaMOCTOSITENbHO paboTaTh HaJl NOBTOPEHHEM U
3aKpEIUICHUEM JIEKIIMOHHOTO MaTepuara.

TemaTnka mpakTHyeckux paOOT HampaBieHa Ha 3akKpeljieHue U yriayOsieHue
TEOPETUYECKUX 3HAHWM, IOJYYEHHBIX CTYJEHTaMHM Ha JEKLUMAX, HAa OKCIEPUMEHTAIbHYIO
MIPOBEPKY TEOPETHUECKUX IMOJIOKEHUH, BHIPAOOTKY YMEHUHN U NMPAKTUYECKUX HABBIKOB PAOOTHI C
KOMITBIOTEPHOW TeXHMKOM. CTyIeHT [OJKEH HAy4WThCS aHAJU3HpOBaTh IOJYyYECHHBIE
pe3yabTaThl paboThl, CPABHUBATH PA3IMUHbIE METOBI JOCTHKEHHS TOCTABICHHON IEJIM U Ha UX
OCHOBE JI€JIaTh BBIBOJIBI.

Onucanve y4yeOHOW NUCUUIUIMHBI U METOAMKA BBIIOJHEHUS TNPAKTUYECKUX 3aHATUI
UMEIOTCS B pecypceax ceTu (axynpreTa. [loaroroBka Kk mpakTHueckoi paboTe mperycMaTpuBaeT
U3y4eHHe TeopeTHuecKoro Marepuana. [lepes BeImoHEHHEM TPaKTUYECKON pab0ThI HEOOXOIUMO

BHUMATCIIbHO O3HAKOMHUTLCA C ONMMUCAHUCM ITPAKTUYCCKOT'O 3alaHusd, YACHUTDL, B UCM COCTOAT €ro
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LIeJIb U 3aJ]aHHbIE Pe3yJbTaThl. BhIMonHeHNe ka0l paboThl COMPOBOXKIACTCA OPOPMICHUEM.
ITo pe3ynbraTam 3amuTsl pabOTHI BHICTABIISETCS OLICHKA.

C uenp0 KOHTpOJS CcHOPMHUPOBAHHOCTH KOMIIETCHIUU pa3pabdoTaH (OHJ TECTOBBIX
BOIIPOCOB.

JUis akTUBM3aLMU pabOThl CTYJIEHTOB BO BpeMsl KOHTAaKTHOM paboOThI C MperoiaBaTesieM
YacTh 3aHATUH TPOBOIATCS B HHTEPAKTUBHOU (opme. B ocHOBHOM, MHTepakTuBHas (opma
3aHATUI O0ecreYnBaeTCsl MpU MPOBEACHUH 3aHATUH B KOMIBIOTEPHOM KJlacce W B Ipolecce
3alMThl paboTel. MIHTEepakTHBHAsA QopMa obecrieunBaeTcsl HAIMYMEM pa3paboTaHHBIX (hailIoB ¢
3aJaHUSIMU, HATMYAEM KOHTPOJIBHBIX BOIIPOCOB, BO3MOXHOCTBIO JOCTYyIa K TECTEPY.

Jlnst paboThl ¢ MEYaTHBIMU U 3JIEKTPOHHBIMU pecypcamu C3UY mmeercss BOZMOKHOCTh
JocTyna K D3JEKTpOHHBIM pecypcam. OpraHuzanusi paboThl CTYyJE€HTOB C 3JIEKTPOHHOU
OubIMoTeKol yka3zaHa Ha caiiTe HHCTUTYTa (CTpaHulle caiita — «Hayunas 6ubnuorekay).

CamocrosTenbHas paboTa CTyIeHTa SIBJIITCS BaXKHOM OPMOI1 yCBOEHHUS Kypca, TOCKOJIbKY
B XOJI€ €€ BBINOJHEHMs CIylIaTeId HE TOJBKO OBJIQJEBAIOT 3HAHUSAMHU MO NIPEAMETY, HO U
MOJTYYarOT HaBBIKM CAMOCTOSITEIEHOW PabOTHI ¢ TUTEPATYpOil M CETeBBIMH HH(DPOPMAITMOHHBIMU
pecypcami.

Buabl camocTosiTeJIbHOM PadOThI CTY/ACHTOB:

1. U3yuyeHue OCHOBHOM M JONOJHUTENBHON auTeparypsl, u3 «llepedHs pekoMeHayeMbIX
y4eOHBIX W3laHui, VHTEepHEeT-pecypcoB, NOMOIHUTEIbHONW JIUTEPATYPhI, JEKIHOHHOTO
MaTepuana»

2. TlonroToBka KOHCIIEKTOB 110 TEOPETHUECKUM BOIIPOCAM.

3. BhInoaHEHNE TPAKTHYECKHUX 3aaHHHA

5. Y4eOHas 1uTepaTypa u pecypcbl HH(POPMALHOHHO-TEIeKOMMYHHKALIMOHHOM CeTH
"Unrepuer"

5.1. OcHoBHas JIMTEpaTypa:

1. TaBpunos, Muxaun BukropoBuu. MHpopmaTuka u nHHOpMalnOHHbIE TEXHOJIOTHH :
y4eOHUK Ui CpeHero npodeccuonaabHoro oopazosanus / M. B. 'apuios, B. A.
Kimumog. - 4-e u3j., mepepad. u jor. - Mocksa : FOpaiir, 2020. - 383 c.

2. Mawmonoa, Taresina EropoBna. MH(popMaloHHbIE TEXHOJIOTUH : Ta00paTOPHBII
MPaKTUKYM : yueOHOe rmocodue Jyisi cpeanero npodeccunoHanbHoro oopaszoBanus / T. E.
Mawmonosa. - Mocksa : FOpaiit, 2020. - 178 .

5.2. JlonoJiHUTEIbHAS JIUTEpATypa:

1. WudopmannoHHbIe TEXHOJIOTHH B IOPHINYECKOM NesTeTbHOCTH [ DIEeKTPOHHBIN pecypc] :
yueonuk s CI1O / [I1. Y. Ky3reros u 1p.] ; mox oomr. pex. I1. V. Ky3nernosa. - 3-e
U3, iepepad. u Jo1. - DIeKTpoH. JaH. - Mocksa : FOpaiit, 2018. - 325 c.

2. T'acymona, Cernana EBrenseBHa. H(pOpManmoHHbIE TEXHOJIIOTHH B COIIMATBHOM cepe
: YUeOHUK U MPAKTUKYM JJIsl cpeiHero npodeccuonanbHoro oopasosanus / C. E.
["acymoBa. - Mocksa : FOpaiit, 2020. - 284 c.
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3. Mamonoga, Taresina EropoHa. MHbOpMaIimoHHbIe TEXHOIOTHH : TAOOPATOPHBIN
NPaKTUKYM : yueOHoe rmocobue ams cpennero npodeccruonansuoro oopasosanus / T. E.
Mamonoga. - Mockga : FOpaiit, 2020. - 178 c.

4. VuHdopMamoHHBIE TEXHOJIOTUU B IOPHINYCCKON NEATEILHOCTH [ DIEKTPOHHBIN pecypc] :
yueOHuk u npaktukyMm st CI1O / [T. M. benseBa u 1p.] ; ots. pea. C. I'. Uybykosa. - 3-
e u3., mepepad. u Jo1. - DIEKTPOH. aAaH. - Mocksa : FOpaiir, 2018. - 314 c.

5.3. HopmaTuBHBbIE MPABOBbIE TOKYMEHTHI.
1. ®denepanpHbIii 3ak0H "O0 nHGOopManuu, HTHHOPMAIIMOHHBIX TEXHOJIOTHIX U O 3aITUTE
unpopmanun" ot 27.07.2006 N 149-D3
2. TlocranoBnenue IIpaButensctBa P® «O0 yTBepkKACHUU TOCYIapCTBEHHOM

nporpammsl "MHpopmanmonnoe obmiectro (2011-2020 romapr)"

5.4. UnTepHeT-pecypchl.

Pycckosi3piunbie pecypcebl

. DNeKTpPOHHBIE YUeOHUKHU 3IIEKTPOHHO - OubnuoreyHoii cuctemsl (ObC) «AiOyKe»

. DNEeKTPOHHBIE YUYCOHUKHU IEKTPOHHO — Oubanoreunoit cuctemsl (OBC) «Jlanb»

. DJIeKTPOHHBIC YIEOHUKH 3EKTPOHHO — Onbaroreunoi cucremsl (OBC) «IPRbooksy

o Hayuno-npaktudeckue ctaThbd M0 (MHAHCAM W MEHEKMEHTY WM3mareinbckoro aoma
«bubnuroreka ['peOCHHMKOBAY

o CraThu U3 MEPUOTUICCKUX H3JaHUMN 1O OOIIECTBEHHBIM W I'YyMaHUTapHBIM Haykam «Mct
- Bero»

o NudopmannonHo-mpaBobie 6a3bl - KoncynbranT mmoc, ['apanT.

6.MarepuanbHo-TeXHU4YecKas 0a3a, MHGpOPMALMOHHBIE TEXHOJIOIMH, IPOrPAMMHOe
ol0ecrieyeHne 1 MH(GpOPMAILHOHHBIE CIPABOYHbIC CHCTEMbI

Peanmauml ImporpaMMbl JUCHUTIIINHBI Tpe6yeT HaJIn4us yqe6H0r0 KaOuHeTa JAUCHUIUIVH IIpaBa.
O6opynoBanue yueOHOro KabuHeTa:

- MOCaJJ0YHBIC MCCTA 110 KOJIMYCCTBY CTYACHTOB;

- pabouee MecTo mpernoaBaTes.

Texuuueckue cpeacTBa 06y‘IeHI/I$IZ

- KOMIIBIOTCP C JIMICH3UOHHBIM IIPOTrpaMMHBIM obecneyeHneM (Kpr BKJIIOYACT UCIIOJIB30BaHUC
nporpammuoro obecrieuenust Microsoft Word, Microsoft Excel, Microsoft Access, Microsoft

Power Point, Koucynstantliroc)
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